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K ITIOCTAHOBJICHUIO aIMUHUCTPALIMU

MBICKOBCKOI'O TOpPOACKOTO OKpyra
oT Ne

AJIMMHUCTPATUBHBIN perjiaMeHT
NPeAO0CTABJICHUSI MYHUIMIIAJIbHOM YCJIYTH
«IIpenocraBiieHUe KUJIOT0 IOMELIECHUS 110 JOTOBOPY COLUAIBHOIO
HaliMa WM B COOCTBEHHOCTD 0ecIlJIaTHO»

1. O0Me noJ1oKeHus

1.1. IIpenMmer perynnpoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIA PETJaMEHT NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH
«IIpenocraBneHue XWIOrO IMOMELIEHUS [0 JOTOBOPY COLMAIBHOTO HaliMa WIH B
COOCTBEHHOCTh  OecruiaTHO»  (Jajiee - AIMUHUCTPATHBHBIM  perjiaMeHr) -
HOPMATUBHBIM IIPABOBOM aKT, YCTAaHABJIMBAIOLIUNW IOPANOK NPEAOCTABICHUS U
CTaHJAPT NPEAOCTABIICHUS MyHULIUIIAIBHON YCIYTH.

AJMUHUCTPATUBHBIN perjaMeHT pa3pa0oTaH B IIENIAX IMOBBIIICHUS KadyecTBa
MPEIOCTABICHUSI M JOCTYNHOCTH TMPEIOCTABICHUS MYHHUWNAIBHOM YCIYTH,
co3/IaHusI KOM(OPTHBIX YCJIOBUH JIsI YYACTHUKOB OTHOIIECHUM, BO3ZHUKAIOIIUX MPU
MPEIOCTABIECHUN MYHHUIUIIAUIBHON  YCIIYTH, ONIPEAECTICHUS CPOKOB u
MOCJIEA0BATEILHOCTU JIEUCTBUN (aIMUHUCTPATUBHBIX MPOLIEAYP) aAIMUHHUCTPALIMU
MBICKOBCKOT'O TOPOJICKOTO OKpYTa B JIMIIE OTJeNa MO *KUJIUIIHBIM BOIIpocaM (Janee -
YIOJIHOMOUYEHHBIA OpraH) TMpU MNPEJOCTaBICHUM MYHUIIUIAIBLHON YCIYTH TIO
MPEIOCTABJIEHUIO KUJIOTO TNOMEILICHUS 110 JIOTOBOPY COLMAJIBHOIO HanWMa WA B
COOCTBEHHOCTbH OECIUIATHO.

1.2. Kpyr 3asButenei.

3asgBUTEISIMU Ha TOJYyYECHUE MYHUIIMITAIIGHON YCIYTU SIBISIOTCS (PU3NUYECKHE
Jvna:

Majionmymme — rpaxzpaHe  Poccuiickor — ®denepauny, OpPU3HAHHBIE IO
YCTaHOBJICHHBIM JKuuIIHBIM ~ KojekcoM Poccuiickot  denepaiiud OCHOBaHUSM,
HYXJAIOUIMMHUCA B KWJIBIX TIOMEIICHUAX, TMPEAOCTABIAEMBIX IO JOTOBOPY
COLMAJIBHOTO HaliMa, COCTOSIIME HA YYETE€ B KAYECTBE HYXKJAOIIMUXCS B KUIIBIX
MTOMEIICHUSIX.

rpaXJaHe, COCTOSIIIME HAa YYET€ B KAUECTBE HYKIAIOMMXCS B KHIBIX
MOMEIIEHUSIX O  OCHOBAaHUSAM, B  COOTBETCTBUM  C  JCUCTBYIOIIUM
3aKOHOJIaTEJIHLCTBOM;

JKWJIBICE TIOMELICHUS, KOTOPbIX IMPU3HAHBI B YCTAHOBJIEHHOM ITOPSIKE
HENPUTOJIHBIMU ISl TPOKUBAHUS U PEMOHTY WJIA PEKOHCTPYKLMU HE TIOJIEXKAT;

CTpajammme TsxKeIoW (OpMONH XPOHHUECKOTO 3a00JIeBaHUs, MPU KOTOPOM
COBMECTHOE MPOKUBAHUE C HUM B OJTHOW KBApPTUPE HEBO3MOXKHO, U HE HMEIOIIUE
MHOTO JKWJIOTO MOMEUIECHUS, 3aHUMAaeMOr0 IO JIOrOBOPY COLMAJIBHOIO HaliMa WU
MIPUHA/JICKAIIETO Ha TIPaBe COOCTBEHHOCTH.



KWIbIE MIOMEIIEHUSI KOTOPBIX, 3aHUMAEMBbI€ 10 JOTOBOPY COLMAIBHOIO Haiima,
HaxoJsATCA B JIOME, MOJJIEKANIEM KalmUTaJbHOMY PEMOHTY WJIM PEKOHCTPYKLIHH
(B3aMEH MPEOCTABICHUS KUJIOTO MOMEIIEHNS MAaHEBPEHHOTO (DOHA).

HNHTtepechl 3adBUTENEH MOTYT MPEACTABISATh HHBIE JUIA B COOTBETCTBUU C
3aKoHOAaTeNbCTBOM Poccuiickoit denepanuu (nanee - mpeacTaBuTeNn).

Ot umeHun (HU3NYEeCKUX JIMIL 3asIBJICHUS MOTYT 110/1aBaTh:

- 3aKOHHbBIE  TNpeICTaBUTENU  (POOUTENHM,  YCHIHOBUTENH,  OTEKYHBI)
HECOBEPILECHHOJIETHUX B Bo3pacte 10 14 neT;

- OIIEKYHBI HEJIEECIIOCOOHBIX IPaK]IaH;

- TPEICTAaBUTENU, JEHCTBYIOIIME B CHJIY IIOJHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTHU WJIU JIOTOBOPE.

1.3. TpeOGoBanust K TMOPAAKY HMHPOPMHUPOBAHUS O TMPEIOCTABICHUH
MYHHIUITAIBHON YCIYTH.

1.3.1. Uudopmarnus mno Bompocam MPEAOCTABICHUS MYHUIUIAIBHON YCIyTH,
CBEJICHUI O XOJI€ MTPEAOCTABICHNS MYHULIMITAJBHON YCIYTH IPEIOCTaBISAETCA:

CHELMATUCTOM YIOJIHOMOYEHHOTO OpraHa Mpu HEMOCPEICTBEHHOM OOpalleHUH
3asBUTENS B YIOJHOMOYEHHBIH OpraH WM MOCPEJICTBOM TeJIe(OHHOM CBA3H, B TOM
quclie MyTeM pa3MEIleHUs Ha OPUIMAIBHOM caiTe aAMHHHUCTpanuu MBICKOBCKOTO
TOPOJCKOTO OKpyra B MH(OPMaIMOHHO-TEIEKOMMYHUKAIMOHHOU cetu «HTepHeT»
(manee — oULIMATBHBIA CAlT);

NyTeM pa3MelieHuss B (eAepaljbHOil TOCYAapCTBEHHONW HH()OPMALMOHHOM
cucteme «EauHblii mopTan rocygapCTBEHHbIX U MyHUIIUNANBHBIX YCIYT ((PYHKIUN)»
(manee — EIII'Y), wundopmammonHoit cucreme KemepoBckoit o6Omactu mis
MIPEIOCTABIECHUSI TOCYAPCTBEHHBIX U MYHUUUIAIBHBIX ycIyr (pyHKUMiA) (manee —
PIII'Y) (mpu HaIM4YMK TEXHUYECKONU BO3MOKHOCTH);

nyTeM pa3MenieHuss Ha  UH(QOPMAIMOHHOM  CTEHJE B  IOMEIICHHUH
YIOJHOMOYEHHOTO OpraHa, B MH(GOPMAIIMOHHBIX MaTepuanax (OpoIropbl, OYKIIETHI,
JUCTOBKH, TTAMSTKH );

nyTeM MyOJHMKaluu WHOOPMAIIMOHHBIX MaTepUalioB B CPEICTBAX MAaCCOBOM
uHdopmaIuy;

NOCPEACTBOM OTBETOB Ha MHCbMEHHbIE OOpaICHMS;

coTpyIHUKOM otaena «Mou JIOKyMEHTBI» TOCYJapCTBEHHOIO aBTOHOMHOIO
yapexaeHusT «YTOJTHOMOYCHHBI MHOTO(YHKIIMOHATBHBIN HEHTP MPEIOCTABICHUS
rOCyAapCTBEHHBIX U MYHHMIMNAIbHBIA ycayr Ha Tepputopun Kyzbacca» (nmanee —
M®I]) B COOTBETCTBUM € MYHKTOM 6.3 HacTOAIIEro aJIMHHHCTPATUBHOIO
perjiiaMeHra.

1.3.2. CnpaBouyHass uHpOpMaLMs O MECTOHAXOXKIECHHUH, Tpaduxe padoThl,
KOHTaKTHBIX TeJedoHaxX YMOJIHOMOYEHHOTO OpraHa, ajgpece 3JIEKTPOHHOM IMOYTHI
YIOJHOMOUYEHHOTO OpraHa pasMelleHa Ha opuUuaIbHOM caiTe, B (enepanbHOU
rocy1apCTBEHHOM nH(OPMAITMOHHON CHUCTEME «DenepanbHbIi peectp
TOCYAapCTBEHHBIX M MYHHUITMTIATBHBIX Yychyr (QyHKIuN)» (manee — QemepaabHbIiA
peectp), Ha EIII'Y, PIIT'Y.

CnpaBouynass uH(OpMaInMs O MECTOHAXOXJEHWUHU, Tpaduke padoTHI,
KOHTakTHBIX Tenedonax MOII, anpece anextponHoit moutet M®I] pasmemniena Ha
odpunmanbHoM caite MOIL] http://umfc42.ru/.



2. CTanaapT npeaocTaBjieHUss MyHUIIUNIAJIBHON YCJIYTH

2.1. HaumeHnoBanne MmyHUIunainpHou ycinyru «lIpenocraBieHne rpaxiaaHaM 1o
JIOTOBOpaM COLHMAJIBHOTO HalMa KWJIbIX MOMEIICHUNA MYHULUNIAIBHOTO KWJIHIIIHOTO
dbonga.

2.2. MyHAnMnanbHas yciayra npeoCTaBIsAeTCs YIIOJTHOMOYEHHBIM OPTaHOM.

MOI] yyacTByeT B IpeI0CTaBIICHUH MYHHUIIANIAJIBHON YCIYTU B YaCTH:

- ”HQOPMHUPOBAHUS O MOPSAKE MPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH;

- npuema 3asBICHUM UM JIOKYMEHTOB, HEOOXOIMMBIX JUIsI MPEAOCTABICHUS
MYHULANIAIBHOW YCIIYTH;

- BBIJIAYX PE3YJIbTaTa PEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH.

IIpun [IPEIOCTaBICHUN MYHULIATIAIBHON YCIIyTH OCYILIECTBIIACTCSA
B3aMMO/JICHCTBHE C:

1. VnopaBnenuem @DenepaibHOM CIIyKObl TOCYAapCTBEHHOW pEerucTpalu,
kanactpa u kaprorpadguu no Kemepockoit obnmactu - Kysbaccy B uactu
MPENIOCTaBIICHUsI CBEJEHUN (BBIMHCKK) W3 EAMHOrO TrocyaapCTBEHHOTO
peecTpa paB Ha HEJABUKMMOE UMYLIIECTBO U CAEIIOK C HUM,;

2. @Gumuanom ['BY «lleHTp rocygapcTBEHHOM KaJacTPOBOW OILIEHKH U
TeXHUYEeCKOM nHBeHTapu3anuu Kyszbaccay;

3. VYnpasnenuem mno Bornpocam murpamuu ['Y MBJI Poccun no KemepoBckoit
o0nacTu.

3asgBUTENb BIIPABE NMOAATH 3asBJIICHUE HA IMPEIOCTABIICHHUE KWJIOTO IMOMELIEHUS
II0 JIOrOBOPY COLMAJIBHOIO Haiima depe3 M®PL] B COOTBETCTBUM C COIJAIIEHUEM O
B3aUMOJCHUCTBUU 3aKIIOYCHHBIM Mexay MOIL[ n agmuHucTpannein MBICKOBCKOTO
TOPOJICKOTO OKpYyTa, MOYTOBBIM OTHpaBjieHueM uiu ¢ nomoinpsto PIITY, EIITY (mpu
HaJIMYUU TEXHUYECKOU BO3MOXKHOCTH).

3anpemaercss TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JACHCTBUM, B TOM YHUCIIE
COTJIacCOBaHMUM, HEOOXOIUMBIX JIJIS TMOJTYyYEHUs MYHUIIUITAILHON YCIIYTH U CBA3aHHBIX
C oOpaimieHneM B UWHBIE TOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYIIPABJIEHHUsI, OPTAHU3ALMH, 3a UCKIFOUEHUEM ITOJyUYE€HUs YCIYT, BKIIFOYCHHBIX B
MEpPEUYeHb YCIYT, KOTOPBIC SIBISAIOTCS HEOOXOJUMBIMU M 00S3aTeNbHBIMU IS
IIPEIOCTABJIEHUS] MYHULIUITAJIBHON YCIIYTH.

2.3. Pe3ynbTaT npeaocTaBiIeHUs MYHUIIMIATLHON YCIIyTH.

Pesynpratom mnpenocTaBieHUs MYHULMNAIBHOW YCIYTH SBJSIETCS BbIIAHHOE
3asIBUTENI0 pEUIEHHWE O TMPEAOCTaBIEeHUU (OTKa3e B TMPEIOCTaBICHUHU) KHUIOTO
MTOMEIIEHHUSI 10 JOTOBOPY COLIMATIBHOTO HalMa.

Pe3ynbTaT npeaocTaBieHUs MyHULIMTIATBHOM YCIIYTH MOKET OBITh MOJTYUYEeH:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHTEJIE IPU JIMYHOM OOpAIlleHUH;

- B M®I[ Ha 6ymMa)>kHOM HOCHUTEJIE MPHU JIMYHOM OOpallieHUH

- IOYTOBBIM OTITPABJICHUEM;

- Ha EIII'Y, PIII'Y (npu HalIW4MKd TEXHUYECKON BO3MOXKHOCTH), B TOM YHUCJE B
dbopme PIEKTPOHHOTO TOKYMEHTA, TOMMCAHHOTO JICKTPOHHOM MOUCHIO.

OcHoBaHUsIMU TSI OTKa3a B MPEIOCTABICHUE KUJIOTO MOMEIIEHUS IO JJOTOBOPY
COLMAJIBHOTO HAaiMa SBJISFOTCS:

- C 3a4BJIEHHEM O IMPENOCTABICHHUE JKWJIOTO IIOMEIICHUA 10 JO0TOBOPY



COLIMAJBHOTO HaiiMa o0O0paTWIOCh JUIO, HE MPEAyCMOTpEHHOEe B TMyHKTEe 1.2
HACTOSAILET0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBYIOT OCHOBAHHUS MPEAOCTABIECHUS KUJIOTO MOMEIIEHUS IO JOTOBOPY
COI[MAJIBHOTO HalWMa B COOTBETCTBUM C JKWIHMIIHBIM KOJIeKCoM Poccuiickoii
denepanuu U ApyruM JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM;

- OTCYTCTBYIOT CBOOOJIHBIE UJIbI€ MOMEIIEHUS MYHUIIUIAIBHOTO KUJIMIIHOTO
dboHma cOMaIbHOTO UCTIOIB30BAHMS.

2.4. Cpok mpenocTaBi€HUs MYHHUIMNAIBHOM YCIYTH, B TOM YHCIE C YyYETOM
HEOOXOJMMOCTH OOpalieHusi B OpraHu3allid, Y4YacTBYIOIIME B MPEAOCTaBICHUU
MYHULMIATBHOW YCIYTH, CPOK MPUOCTAHOBIIEHNUS MYHUIIMIIAIIBHOM YCIIYTH, B ClIydae
€CIM  BO3MOXXHOCTb ~ NPUOCTAHOBJIEHHMSI NPEIyCMOTPEHAa  3aKOHOJATEIbCTBOM
Poccuiickoit denepanun, Cpok BblAauu (HAMpaBJICHUS) JOKYMEHTOB, SIBISIOIIUXCS
PE3yNBTATOM MPEAOCTABICHNS MYHULIUIIAIbHON YCIYTH.

MakcuMallbHBIM CPOK MPEIOCTABICHUS] MYHUIIUMIIAIIBHOW YCIYTH cocTaBiisieT 30
pabouux JHEH, MCYUCISIEMBIX CO JIHA TOCTYIUICHHS 3asBICHUS C JOKYMEHTaMH,
00s13aHHOCTH IO MPEACTABICHUIO KOTOPBHIX BO3JI0OKE€HAa Ha 3asButens, u (wim) 30
pabouux JHEH, MCUUCISEMBIX CO JHS PETUCTPAIMM 3asBICHUS C JOKYMEHTaMH,
00s13aHHOCTH 10 TIPEICTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asiButensi, B MOII.

B cnyuyae nomaun nokymeHToB B M®IL] cpok npenocraBiieHUss MyHULANIATIbHON
YCIIYTM UCYUCHSETCA CO JIHS MOCTYIUIEHUSI B YIIOJHOMOYEHHBIN OpraH JTOKYMEHTOB
n3 MOII.

IIprocranoBieHue MIPENOCTABIICHUS MYHHUIMIATbHON YCIIyTH
3aKoHoAaTeNnbCTBOM Poccniickon denepanuy HE MPETyCMOTPEHO.
2.5. llepeyeHp  HOPMATMBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOLIUX

NPEIOCTAaBIEHUE MYHULMNAIBHON YCIyrd (C YKa3aHHEM UX pPEKBU3UTOB U
MCTOYHHUKOB O(DHUIIMAIEHOTO OMYOJIMKOBAaHUsA), pa3MeIIeH Ha OPUIIMATILHOM CaiTe, B
dbenepanbHoM peectpe, Ha EIITY, PIITY.

Y10JHOMOYEHHBIN OpraH 00ecreuynBaeT pa3MeIIeHUe U aKTyalIn3aliio epeyHs
HOPMATHBHBIX MPAaBOBBIX AKTOB, PETYJHMPYIOLIUX MPEAOCTABICHUE MYHUIUNAIbHON
yCcIyrd, Ha OQUIMAIBbHOM CalTe, a TaKKe B COOTBETCTBYIOUIEM pa3fele
benepaabHOTO peecTpa.

2.6. UcuepniBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM HMHBIMH HOPMATHUBHBIMU TPAaBOBBIMH aKTaMH JJis
MPEIOCTABIECHUSI MYHUIMNAIBHONW YCIYTH, YCIYr, HEOOXOAUMBIX M 00s13aTE€IbHBIX
JUTSL IPEIOCTABICHUS] MYHULIMIIAIIBHON YCITYTH.

2.6.1. HcuepnbiBatomiuii  mnepeyeHb JIOKYMEHTOB, HEOOXOIMMBIX  JUIS
MPEI0CTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

B nensx mosydeHHs KMIJIOTO MOMEIIEHUS 1O JOrOBOPY COIMANBbHOrO HaiiMma,
WHOE JIMI0 B cllyyae, NpeIyCMOTpeHHOM ab3aneM 4 mnyHKTa 2.3 HacTOAIIEro
aJIMUHHCTPATUBHOTO perjaMeHTa, oOpaIiaiTcs ¢ 3asBiaeHueM (1o ¢popMe COrjacHO
NPWIOKEHUIO 1 K HACTOSIIIEMY aIMUHHCTPATUBHOMY PETJIAMEHTY, JaJiee 110 TEKCTY -
3asIBJICHUE) B YIIOJIJHOMOYEHHBIN OpTaH.

3asBIEHUE O MPEJOCTABICHUM >KHJIOIO IMOMEUIEHUS O JOTOBOPY COLIMAIBHOIO
HailiMa TaKXe MOJKeT ObITh HANpaBJIEHO B YIOJIHOMOYEHHBIH OpraH HOYTOBBIM
OTIIpaBJICHUEM WM B (POpME 3JIEKTPOHHOTO JOKYMEHTA, IOIUCAHHOTO JIEKTPOHHOMN



noanuckto, yepe3 EITY, PIII'Y (npu HaIMUUM TEXHUYECKOM BO3MOXKHOCTH), WIH
noAaHo 3asButeneM uepes MOL[. 3asgBuTento NpenoCTaBISIETCS BO3MOXHOCTh
nmoyueHusi OJjaHKa 3asBJICHHS B 3JIEKTpOHHOM Buje ¢ nomortipio EINY, PIIT'Y (B
3aBUCUMOCTH OT BbIOOpA 3asABUTEIIS).

@opMHUpOBaHUE  3alpoca  OCYILIECTBISIETCA  MOCPEACTBOM  3aIOJHEHUS
anekTpoHHOM ¢opmbl 3ampoca Ha EI'Y, PIT'Y (mpu Hamuyuum TeXHUYECKOU
BO3MOYKHOCTH) 0€3 HE0OX0IUMOCTH JOTIOJHUTEIHHOM MOJauM 3a1poca B KaKOW-1100
nHoit opme, mpu stom Ha EII'Y, PIII'Y pasmemarorcss oOpasiibkl 3amoHEHUS
AJIEKTPOHHOM (hOPMBI 3arpoca.

B cirydae, ecnu 3asiBleHHE O MPEAOCTABICHNUHN KUJIOTO MOMEIIEHUS 110 JOTOBOPY
COLIMAJIBHOTO  HaiiMa [MOAAeTCsl 4Yepe3 MpEeACTaBUTENS  3asBUTENS, TaKKe
MPEACTABIACTCS JIOKYMEHT, IMOJTBEPKIAIOIINI TMOJHOMOYMSI Ha OCYIIECTBIICHHUE
JICUCTBHUM OT HWMEHHU 3asBUTENsl. B KkadecTBe JOKYMEHTA, IOATBEPHKIAAOIIETO
MIOJTHOMOYHSI Ha OCYIIECTBICHUE JEHUCTBUH OT MMEHH 3asABUTENS, MPEACTABUTEND
3asIBUTEIISI BIIPABE MPEICTABUTH:

- odopmieHHYI0O B COOTBETCTBMM C 3aKOHOJATENhCTBOM Poccuiickoii
denepanyu JOBEPEHHOCTD (11 (PU3NYECKUX JIHIT);

- odopmieHHYI0O B COOTBETCTBUM C 3aKOHOJAATelbcTBOM Poccuiickoit
denepanuu  JOBEPEHHOCTh, 3aBEPEHHYIO INI€YAThIO 3aABUTENS M TMOJANKHCAHHYIO
PYKOBOJUTENIEM 3asBUTENSI WJIM YIOJTHOMOYEHHBIM 3THM PYKOBOJUTEIEM JIULIOM
(a5 FOpUAMYECKUX JIUI);

2.6.2. VcuepnbiBaroluii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C HOPMATUBHBIMU TPABOBBIMH aKTaMU JJIsi TMPEJOCTABICHUS MYHUIIUITAIBHOU
YCIIYTH, KOTOPbIE HAXOASATCS B PaCHOPSHDKEHUU TOCY/IapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CAaMOYIIPABJICHUSI M HHBIX OPraHOB, YYACTBYIOIIMX B MPEIOCTABICHUU
rOCYJapCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT, M KOTOPBIC 3asBUTEIL BIPABE
MPEACTaBUTh, a TaKXKE CIOCOOBI WX TMOJYYCHHUS 3asBUTEISIMH, B TOM YHCIE B
AIIEKTPOHHOU (hopMe, TTOPSIIOK UX TIPEIOCTABICHUSI.

K 3asgBieHMI0O O TPENOCTaBIECHUU KUJIOTCO TOMEIIEHUS MO JOTOBOPY
COI[MAJILHOTO 3asiIBUTEIIb MPEJICTABISAET CIACAYIOIINE JOKYMEHTHI:

2.6.2.1. Ilacnopt rpaxaanuHa Poccuiickoil denepalui U YJIE€HOB €r0 CEMbH
WA JOKYMEHTBI, 3aMEHSIOIIME nacrnopr rpaxinanuHa Poccuiickonn ®denepanuu B
COOTBETCTBHHM C JICUCTBYIOIIUM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu;

2.6.2.2. CnopaBka O 3aperucTpUpOBaHHBIX JHMLAX W JHULAX, CHATBIX C
PETUCTPAIlMOHHOTO y4YeTa, HO COXPAHMBIIMX TMPABO MOJIb30BAHUSI  KUJIBIM
MOMEIIEHUEM, 10 MECTY MPOXXUBAaHUS TPa)KJaHWHA, BbIJJAHHAS COOTBETCTBYIOIICH
opraHuzaiyen, 1Mo JoMOBas KHHUTa, €CIU TPaKJIaHUH SIBISETCS COOCTBEHHUKOM
YKUJIOTO IOMa WM €r0 YacTH;

2.6.2.3. CBuaeTenbCTBO O 3aKIOYEHUM Opaka (eciu TpakIaHUH COCTOUT B
Opake);

2.6.2.4. CBUIETENHCTBO O PACTOPIKEHNHU Opaka (eciu Opak pacTOPTHYT);

2.6.2.5. CBUACTENBCTBO O POXKICHUM YJI€HA CEMbH IpakJaHUHA, HE JOCTHUTIIIETO
BO3pacTta 14 ner;

2.6.2.6. Beimucka u3 EAHOrO rOCymapcTBEHHOTO peecTpa HEABMXKHUMOCTU 00
OCHOBHBIX  XapaKTepPUCTUKaX ¥ 3apETHCTPUPOBAHHBIX TMpaBax Ha OOBEKT



HEJIB>KMMOCTH (B OTHOILIEHHUM >KUJIBIX MOMEIICHUH, UMEIOINUXCS Y TPaKJaHUHA U
YJICHOB €TI0 CEMbH);

2.6.2.7. Brmmucka u3 EnuMHOrO rocyaapcTBEHHOTO peecTpa HEIBMXKHUMOCTU O
mpaBax OTAENbHOTO JIMIIa Ha UMeBIIMecS (MMEIOIUEecs) Yy HEro OOBEKThI
HEJBUKUMOCTH (B OTHOIIEHUHU SKUJIBIX MOMEIICHUM, UMEBIIUXCS (MUMEIOIINXCA) Y
rpaXJaHUHA M YIEHOB €ro CeMbU B MATWICTHUH TNEpPUOJ, HEMOCPEICTBEHHO
MPEAIECTBYIONIUHI M0/1aue 3asiBJICHUS O IPUHSATUHU Ha YYET);

2.6.2.8. Bpmucka u3 EIWHOrO rocyaapCTBEHHOrO peecTpa HEIBHKHMOCTU O
nepexojie MpaB Ha OOBEKT HEABMKMMOCTH (B OTHOIICHHWU >KHIIBIX MOMEUICHHA,
UMEBIINXCS (MMEIOIUXCS) Y TpaKJaHWHA W WIEHOB €ro CeMbU B IISATHICTHUN
NEPHUOJI, HEMOCPEACTBEHHO MPEAIIECTBYIOMIMIA MOAa4Ye 3asBICHUS O NPHUHITHH Ha
y4er);

2.6.2.9. JIOKyMEHTHI, MOATBEPKAAIOIINE paHee OCYILIECTBJIICHHBIN
rOCyAapCTBEHHBIA y4eT OOBEKTOB HEABMKUMOCTH HWJIM  TOCYIapCTBEHHYIO
PErUCTpaLUIO MPaBa Ha HUX JTMOO yCTaHABIMBAIOIIME WM MOATBEPKIAIOIINE MTPABO
Ha HHX, BBIJJAHHBIE COOTBETCTBYIOIIMMH OpraHaMH TOCYAApCTBEHHOW BIACTH,
opraHaMud MECTHOTO CcaMoOyIpaBjeHUs JHOO opraHaMud U OpraHu3alUiIMH I10
roCyJJapCTBEHHOMY TEXHHUYECKOMY y4Y€Ty U (WJIM) TEXHUYECKOW MHBEHTapHU3aluu (B
cilydae OTCYTCTBUS B EIMHOM rocyIapCTBEHHOM PEECTPE HEIBHKMUMOCTU CBEJICHUN
O paHee YUYTECHHBIX HMMEIOIIMXCS y TpaXKJaHWHA W UICHOB €ro CEMbH JKHIIBIX
MOMEIIEHUSIX );

2.6.2.10. [IOKyMEHTBI, ABJISIOIIMECS OCHOBAaHWEM JUISl BCEJICHHS B IKUJIbIE
MOMEIICHHSI, KOTOpbIE SIBIISAIOTCS (SBISJIMCh) MECTOM JKUTENbCTBA T'paKJaHWUHA, 32
MATUJIETHUN TEPUOJ,, HEMOCPEACTBEHHO MPEAIIECTBYIOMNNA MMOoAa4e 3asBICHUS O
NPUHATUH HA YYET;

2.6.2.11. AKT opraHa ONEKH M NONEYUTENBCTBA O HA3HAYEHUM OINEKYHOM WIIH
nornevnTeseM (JJIs JIUI, KOTOPBIE SBIISIFOTCS OTIEKYHAMU WJIH TTOTICYUTENSIMU);

2.6.2.12. [JokyMeHTbl O NPU3HAHUU OPraHOM MECTHOTO CaMOYIIPaBICHUS
rpaXKJaHuHA MAJIOUMYIIUM (3aBEpEHHAsi KOMHUS PEHICHUsI O NMPU3HAHUY TPakIaHUHA
MaJIOUMYIITUM );

2.6.2.13. Pemenue o TpU3HAHMM >KUAJIOTO IIOMEIICHWUS HENPUTOJHBIM JJIs

MPOKMBAHMS JTUOO pelleHrue O MPU3HAHUU MHOTOKBAPTUPHOTO JOMa aBapUUHBIM U
NOJJIEKAIIUM CHOCY, KOTOpbIE IPUHATBI B COOTBETCTBUHM C IIOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®@enepanuu ot 28.01.2006 Ne 47 «O6 yTBep)IeHUU
[TonoxeHuss 0 MPU3HAHUU MOMEIICHUS JKUJIBIM MMOMEUIEHUEM, JKUJIOTO MOMEIEHUs
HETIPUTOJHBIM  JJISI  TPOKUBAHUS, MHOTOKBAPTUPHOTO JIOMa AaBapUUHBIM WU
MOJIEKAIIUM CHOCY WJIM PEKOHCTPYKIHUH, CAI0BOTO JI0Ma >KHJIBIM JIOMOM U KHUJIOTO
JoMa CaJOBBIM JOMOM» (IJIsl Tpak/IaH, MPOXKUBAIOIIUX B KUJIBIX TOMEUICHUSX,
NPU3HAHHBIX  HEMPUTOAHBIMU  JUISI  MPOXUBAHUS, JIMOO TMPOXKHUBAIOIIMX B
MHOTOKBapTHPHBIX JI0OMaX, IPU3HAHHBIX aBAPUHUHBIMU U MOJJIEXKAIIUMU CHOCY);

2.6.2.14. Pemenue cyna o mMpu3HAHUU TPaKIaHUHA HEJEECIIOCOOHBIM (B CiIydae
NoJa4y 3asBJICHUSI O IPUHSATUU HA YUET €r0 3aKOHHBIM MPEJICTABUTEIIEM );

2.6.2.15. Pemenne cyaa o mpu3HAHUU WICHOM CeMbU (TIPU HAJTMYIUN);

2.6.2.16. JloBepeHHOCTh Ha OCYIIECTBIECHUE JNEHCTBUI OT UMEHU TpaKJIaHHUHA,
opopMiIeHHAsT B YCTAaHOBJICHHOM TOPSIKE, WM HOTAPUAIBHO 3aBEPEHHAS KOS



TaKO JOBEPEHHOCTH, €CIIM OT UMEHU IPa)xJaHWHA JICUCTBYET €ro MPEACTABUTEND IO
JIOBEPEHHOCTH.

2.6.2.17. Konun cTpaxoBOro MNEHCHOHHOI'O CBUIETEIBCTBA HAa BCEX YJICHOB
CEMBH.

2.6.2.18. [TuceMeHHOe coriacue mojy4aress YCIyrd mo (GopMme COorjacHo
[Ipunoxenuto 2 K HACTOAILIEMY aJIMUHUCTPATUBHOMY pErJlaMEHTy Ha 00paboTKy
MEPCOHAIBHBIX JAHHBIX JMIA B IENSIX 3alpoca HEJOCTAKIIMNX JTOKYMEHTOB
(cBeneHMI U3 JOKYMEHTOB).

B ciydae, ecnu 3asBUTENb HE MPEICTABWI yKa3aHHbIE B MOAMyHKTax 2.6.2.2,
2.6.2.6, 2.6.2.7, 2.6.2.8 u 2.6.2.13 nyHkra 2.6.2 JOKYMEHTBHl CaMOCTOSTEJBHO,
VIOJIHOMOYEHHBIA OpraH 3alpaiinBaeT HMX B paMKaX MEXKBEJOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJCHUCTBUS.

[IpenenbHbIl CpPOK MPETOCTABICHUS JIOKYMEHTOB B SJIEKTPOHHOM BHJIE U3
JpYyTUX OpraHoOB B paMKaX CHCTEMBI MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO
B3aMMOJICUCTBHS COCTABIISCT 5 pabouux JHEH.

Henonydyenue nim HECBOEBPEMEHHOE MOJIYYEHUE JOKYMEHTOB, 3alIPOLICHHBIX B
MOPSIJIKE MEKBEJIOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aUMOJICUCTBUS, HE MOXKET
ABJISITHCS OCHOBAHUEM JUIS1 OTKAa3a B MPEAOCTABICHUA MYHHUIIUIIAIBLHON YCIIYTH.

2.7. YHONMHOMOYEHHBI OpraH He BIIpaBe TPeOOBaTh OT 3aSBUTENS WU €ro
MPEACTABUTEIIS:

MPEJCTaBIICHUS] JOKYMEHTOB U HMH(pOpPMAIlUU WU OCYIIECTBJICHUS IEHCTBUMH,
MPECTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU
MPABOBBIMU aKTaMU, PETYIUPYIOINIUMU OTHOIICHUS, BO3HHUKAIOIIME B CBS3U C
MPEe0CTaBICHUEM MYHUIUIIATLHON YCIIYTH;

MPEJCTaBICHUS] JOKYMEHTOB W HWH(OpMAIMU, KOTOpPbIE HAXOAATCA B
PaCIOPSIKEHUU OPraHOB, MPEAOCTABISAIONIMX TOCYAApPCTBEHHBIC YCIYTH, OPraHoB,
MPEAOCTABISAIONINX MYHUIMIAIbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OpraHoB,
OpraHOB MECTHOTO CaMOYTMPABJICHUs] JTUOO TMOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPaBJICHUS OPraHU3allMii, Y4aCTBYIOIIUX B
MPEAOCTaBICHUA MYHUIMNAIBHON YCIYrM, B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickon ®enepanyu, HOpMaTUBHBIMU IPABOBBIMU aKTaMHU

KemepoBckoit o0nactu - Kysbacca, MyHMIMNAIbHBIMU MPAaBOBBIMH aKTaMU
MBICKOBCKOIO TOPOACKOTO OKpyra, 3a MUCKJIIOUYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B
ONpEIEIICHHBIN YacThIO 6 CTaTbU 7 denepanbHOro 3aKOHA

ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeAOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUIUOAIBHBIX YCIyr» (nanee mno Tekcry - @eaepanbHbliil 3akoH ot 27.07.2010 Ne
210-®3), nepeyeHb TOKyMEHTOB;

OCYILIECTBJICHUSI JCHUCTBHUM, B TOM YHCJIE COTJACOBAHMM, HEOOXOIUMBIX IS
MOJIYYeHUS] MYHULIMIIAJIBHOM YCIYyTM M CBSI3aHHBIX C OOpallleHHeM B HHBIE
rOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYNPABJICHHS, OpPraHHU3aLUH, 32
UCKJIIIOYCHHEM TIOJIyY€HUS YCIAYyr M TMOJY4YeHHs JOKYMEHTOB M HH(OpMaIuH,
NPENOCTABIIEMBIX B PpE3YyJbTaTE NPEIOCTABICHUS TAaKUX YCIYT, BKIOYEHHBIX B
[lepeuens yciyr, KOTOpbIE SIBISIOTCA HEOOXOAMMBIMH U OO0SI3aTENBbHBIMHU IS
IIPENOCTABIECHUS MyHULUIIATBHBIX YCIIYT;

Npe/ICTaBiICHUsT JOKYMEHTOB M HHoOpMmanuu, OTCYTCTBUE U (WIN)



HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPH MEPBOHAYAIIEHOM OTKA3€ B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl NIPEIOCTABICHNUS MYHULMIAIBHON yClyry, J100 B
IIPEIOCTABICHUN MYHULIMNIAIBHON YCIIYTH, 3@ UCKIIOUEHUEM CIEYIOIIUX CIIy4aeB:

- HU3MEHeHHe TpeOOBaHU HOPMATHBHBIX IIPaBOBBIX aKTOB, KACAIOIUXCS
IIPENOCTABICHUS] MYHULHIIAIBHON YCIyTH, T[OCI€ IEPBOHAYAJIBHOM IOAAYU
3asIBJICHUS O NIPEAOCTABICHUA MyHULIMIIAJIBbHOU YCIYTH;

- HaJM4ue OMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHULUIAIBHON YCIYTH U
JNOKYMEHTaX, IMOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B MPHEME
JIOKYMEHTOB, HEOOXOAUMBIX /ISl MPEAOCTABICHUS MYHUIIMIAIBHON yciayru, 0o B
[IPEIOCTABIECHUN MYHHUIMIAIBHONW YCIYTH W HE BKJIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYEHHE CPOKa JACHCTBHS JOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH TOCIE
NEPBOHAYAJILHOIO  OTKa3a B  IpHEME  JOKYMEHTOB, HEOOXOAUMBIX  JJIA
IPEIOCTABIICHUS! MyHULIUNIAJILHON YCIIyTH, TM00 B MIPEIOCTABICHUN MYHUIIUIIAIbHOM
yCIIyTH;

- BBISBJICHHME JOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akta (IPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHBOINPABHOrO AeHCTBUs (0€3AeMCTBUSI) AOIKHOCTHOTO JIMIA
opraHa, MNPEJOCTABIIIONIETO  MYHUIMNAIBHYIO  YCIYry,  MYHHLHIIAJIBHOTO
ciysxaiiero, pabornuka M®I[ npu nepBoHayaIbHOM OTKa3€ B MpUEME JTOKYMEHTOB,
HEOOXOOUMBIX  JUIsI  MPEAOCTaBICHHUS  MYHMLMIAJIBHOW  ycioyru, Jubo B
MPEIOCTABICHUN MYHHLIMIAIBHON YCIYTH, O YEM B IMCbMEHHOM BHUJE 32 MOAIUCHIO
PYKOBOJIUTENSL OpraHa, MpeJOCTABISIIONIEr0 MyHUIMIIAIbHYIO YCIYTY, PYKOBOAUTEIIS
MOI] npu nepBOHAYaIBLHOM OTKa3€ B IMPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS MYHUIMNAIbHOW YCIYyTH, YBEAOMIIAECTCS 3asBUTENb, a TaKKe
MIPUHOCATCS] U3BUHEHHUSI 3 JJOCTaBJIEHHbIE HEY00CTBA;

- MPEJOCTABJICHHUS Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpPMALINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBUU C ITyHKTOM
7.2 wactu 1 crateu 16 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3, 3a
UCKJIIOYCHHEM CJIy4yaeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHTBI JHO00 X
U3BATHUE SBIIAECTCA HEOOXOAMMBIM YCIOBHUEM MPEJOCTABICHUS TOCYAapCTBEHHOW WIIH
MYHULIMIIAJIbHOW YCIIYTH, W MHBIX CIy4aeB, YCTAHOBJICHHBIX (eaepanbHbIMU
3aKOHaMH.

2.8. HcuepnbiBaroiinii mepeyeHb OCHOBAaHUM JJI OTKa3a B MIPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH.

OTkaz3 B 1OpueMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEAOCTaBIICHUSA
MYHULMNAIBHOM  YCIIyI'M, 3aKoHomarenbcTBOM Poccuiickonn ®enepaunn  He
MPELYCMOTPEH.

2.9. HcuepnbiBaronuii nepeyeHb OCHOBaHUM Ji NMPUOCTAHOBJICHUS U (WUJIN)
OTKa3a B MPEJOCTABICHUN MYHUIIUIIAJIBLHON YCIYTH.

[IpuocraHoBiieHHE W OTKa3 B MPENOCTABICHUUM MYHHUIMNAIBHOW YCIIYTH
3aKOHOIaTeNbCTBOM Poccuiickont denepanuu He MPeayCMOTPEHBI.

2.10. Ilepeyenn yciayr, HEOOXOAMMBIX U OOS3ATEIBHBIX [JISI MPEJOCTABICHUS
MYHULMOAIBHOW YCIyTH, B TOM YHCIE CBEACHUS O JOKYMEHTE (JIOKyMEHTax),
BbIJIaBa€MOM (BBIIABAEMBIX) OpPraHU3alMsIMHU, YYaCTBYIOIIMMH B IPEAOCTABICHUU
MYHULIMIAIBHOMN YCIIyTH:



- BbIJIaYa CBEICHUIA O HAIMYUU/OTCYTCTBHH KIIIBIX TIOMEIICHU B COOCTBEHHOCTH M3
apXMBOB OPTraHOB/OpPTraHM3allMi, OCYUIECTBISBIIUX PETUCTPAIMIO IMPaB Ha KUJIbIE
noMeIneHus 10 aexkaops 1998 rona.

2.11. Ilopsinok, pasMep U OCHOBaHUS B3UMaHUSl T'OCYJAPCTBEHHOW MOIIJIMHBI
WJIM MHOM TJIAThI 3@ MIPEAOCTABIEHUE MYHULIUIAIIBHON YCITyTH.

[IpenocraBiieHre MyHUITUTIATBHON YCIYTH OCYIIECTBISETCS OECIUIaTHO.

2.12. Ilopsanok, pa3Mep UM OCHOBAaHHUS B3MMAaHHUS IUJIAThl 3a MPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M 00S3aTeNbHBIX IS TMPEAOCTABICHUS MYHUITUTIATBLHON
yCIIyTHd, BKII0Yasi HHPOPMAIMIO O METO/IMKAX pacyeTa pa3Mepa TaKo! IUIaThl.

B3umanne miaTtel 32 [OPEAOCTAaBICHHE  YCIYr, KOTOpBIE  SIBJISIFOTCS
HEOOXOJMMMBIMA U O0S3aTCIbHBIMU I TIPEIOCTABICHUS MYHHIUTIAIBHONW YCITyTH
ONpENEIACTCS COTJIAILICHHEM MEXIY 3asIBUTEIEM U OopraHu3aluen
MPEIOCTABIISIONIEH 3Ty YCIYTY.

2.13. MakcuMalIbHBI CpPOK OXHJAaHUS B O4YEpeIr IpU MoJade 3ampoca o
MPEAOCTaBICHUNA MYHUIIUIIAIIBHOW YCIIYTH, YCIIYTH OPraHU3alliK, YYaCTBYIOILIEH B €€
MPEAOCTABICHNUN, U NP MOJYYEHUH pe3yJibTaTa MPEAOCTaBICHUS TaKUX YCIYr HE
JIOJKEH MPEBBIIATH 15 MUHYT.

2.14. Cpok W HOPSOOK PErucTpanuy 3ampoca 3asBUTENS O MPEIOCTABICHUH
MYHULUNAIBHON YCIYTH, YCIYTM OpraHu3allii, YYacTBYIOLIEH B €€ MPEACTaBICHHH,
B TOM YHCJIE B AJICKTPOHHOM (hopme.

3asBieHUE, MPEACTABICHHOE 3asiBHUTEJIEM JIMYHO JMOO €ro MpeACTaBUTENEM,
PETHCTPUPYETCA B YCTAHOBJICHHOM MOPSIIKE B YIIOJIJHOMOYEHHOM OpPraHe B T€UeHHe |
paboyero AHs C AaThl HOCTYIUICHUS TAKOTO 3asBJICHHS.

3asBieHUE, MPEACTABICHHOE 3asBHUTENIEM JHOO €ro MpeICTaBUTENIEM Yepes3
M®II, peructpupyercss B YCTaHOBJICHHOM IOPSAKE YNOJHOMOYEHHBIM OPraHOM B
JeHb nocryrenns ot MOLI.

3asBieHue, noctynuBiiee B aekTpoHHod ¢dopme Ha EIITY, PITY (mpu
HAJIMYUA TEXHUYECKOW BO3MOXKHOCTH), PETUCTPUPYETCA B YCTAHOBJICHHOM TMOPSIKE
YIOJHOMOYEHHBIM OPraHOM B JE€Hb €ro IMOCTYIUIEHUS B CJIy4ya€ OTCYTCTBHUS
aBTOMaTH4eckol peructpauuu 3amnpocoB Ha EIITY, PIIIY. 3assnenue,
MOCTYIUBIIIEE B HEpabouee BpeMsi, PETUCTPUPYETCS B MEPBbIN pabounii IEHb.

2.15. TpebGoBaHuss K TIOMEIICHUSM, B  KOTOPBIX  MPEIOCTABISICTCS
MyHULIMNAIbHASL YCIyTa, K 3]y OXHWJAHWs, MEecTaM [JIsl 3alOJHEHHUs 3alpOoCOB O
MPEIOCTABIEHUN MyHUIIUNIATBHOM YCIyrd, HH(OPMAIMOHHBIM CTEHJaM ¢ 00pa3laMu
WX 3aI0JIHEHUS U TMEPEYHEM JIOKYMEHTOB, HEOOXOJMMBIX IS MPEIOCTaBICHUS
MYHUIUNIATBHOW YCIYTH, B TOM YKCIie K 00€CIEUEHUIO JOCTYITHOCTH J1JI UHBAJINUJIOB
YKa3aHHbIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoit
denepannu 0 COUMATBHON 3a1IUTE UHBAIIUIOB.

2.15.1. TIlomemeHuss yHOJHOMOYEHHOIO OpraHa g [PEJOCTaBICHUS
MYHUITUTIATFHOW YCIYTH Pa3MeIaloTcsl Ha TIEPBOM 3Ta)Ke 3/1aHusl, 000PYTOBAHHOTO
OTIICJILHBIM BXOJIOM, JIUOO B OTAEIHHO CTOSIIEM 37aHUU JIJIsi CBOOOJHOTO JOCTYyIa
3asiButeneil. [lepeaBuxkenre No NOMENIEHUSIM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
MPOBOAUTCS. MPHUEM 3asBJICHUSI U JJOKYMEHTOB, HE JOJIKHO CO3[aBaTh 3aTPYIHEHUI
JUISL JIUL C OTPAHUYEHHBIMA BO3MOXHOCTSIMH 37J0POBBbSI.



[Tpu pacnonokeHnH MOMEIIEHUsI YIOJHOMOYEHHOTO OpraHa Ha BEPXHEM 3Taxe
CHEIUATUCTBI YIIOJITHOMOYEHHOIO opraHa o0si3aHbl OCYIIECTBIISATH MPUEM 3asiBUTEIEH
Ha MEPBOM 3TaXeE, €CJIU MO COCTOSHUIO 3/I0POBbS 3aBUTENIb HE MOXKET MOJHSATHCS TI0
JIECTHUIIE.

Ha Ttepputopuu, mnpuieraromeidl K 3JaHUIO YIOJHOMOYEHHOTO Oprasa,
OpPraHU3yIOTCA MECTa JIJIsl MapKOBKU aBTOTPAHCIIOPTHBIX CPEICTB, B TOM UHCIIE MECTa
JUIsl TIAPKOBKM aBTOTPAHCIIOPTHBIX CPEJCTB MHBANUIOB (He MeHee 10 MpoileHTOB
MECT, HO HE MEHEE OJIHOIO0 MECTa), JOCTYI 3asiBUTENICd K MapKOBOYHBIM MECTam
ABJISIETCSA OECIUIATHBIM.

[Tomemienne ymnoJHOMOYEHHOTO OpraHa Jjisi mpueMa 3asBuTeneil o0opyayercs
WH)OPMAITMOHHBIMA CTEHJAMH, Ha KOTOPBIX pa3MmeriaeTcs (opma 3asBICHUS C
oOpaslioM €€ 3aloJHeHWS W TePeUeHb JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHHUITUTIATLHON YCIIyTH.

[TomenieHusi, B KOTOPBIX OCYIIECTBISIOTCS JEUCTBHUS MO MPEAOCTABICHUIO
MYHUITUTIATBHOM YCIYTH, OOECIEeUMBAIOTCS KOMIIbIOTEpaMH, CpPEJICTBAMH CBSI3H,
BKJIIOYAsT JTOCTYI K MH(POPMALMOHHO - TEIEKOMMYHHUKAIIMOHHON cetu «HTepHeT»,
OPITEXHUKOM, KAHUEISAPCKUMU  MPUHAIJICKHOCTIMU, HUHOOPMAIMOHHBIMU U
CIIPABOYHBIMU MaTepHualiaMy, HArJIATHONM HMHPOpMalUe, CTYJIbIMH M CTOJIAMH,
CPEACTBAMH IMOXAPOTYUIEHUS] U OMNOBELIEHHUS O BO3HUKHOBEHHH YPE3BBIYANHON
CUTyalluu, JOCTYIIOM K PETHOHAIIbHOW CUCTEME MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBUS, a TaKXKe O0eCleunBaeTCsa JIOCTYMHOCTh JUIsi MHBAJIUJOB K
YKa3aHHBIM TIOMEUICHHUSIM B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickoit
denepanyiv O COUMAIBHON 3aIIUTE NHBAIUIOB.

3an OXMJIaHWS, MecTa JUIsl 3arloJIHEHHWS 3alpoCcOB W TpUeMa 3asBUTENICH
000pYyIyIOTCS CTYJIBSIMU, U (WITH) KPECEIbHBIMU CEKIUSIMU, U (WIJIH) CKAMbSIMU.

Nudopmarnmonnsie Matepuasibl, MpeaHa3HAYEHHbIE Ji1 WHOOPMUPOBAHUS
3asIBUTEJIEN O MOPSAJKE MPEAOCTABICHUS MYHHUIIMIIAIBHON YCIYTH, pa3MelatoTcs Ha
MH(OPMAITMOHHBIX CTEHJaX, PACIIONIOKEHHBIX B MECTax, 00€CIIEUNBAIOIINX JHOCTYM K
HUM  3agBUTENIC, W  OOHOBJSIIOTCS  TPU  U3MEHEHUH  JIEWCTBYIOIIETO
3aKOHOAATENbCTBA, PETYIUPYIOMIETO MNPEIOCTABICHUE MYHHUIIMIAIBHON YCIYyTH, U
CIIPABOYHBIX CBEJICHUM.

NudopmarimonHbie CTEHIbI JTOKHBI pacrlojiaraTbCsi B MECTE, JOCTYITHOM LIS
mpocMoTpa (B TOM YHCIIE TIPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIEH ).

2.15.2. Ins oOecrneyeHUs: JOCTYMHOCTH TMOJYYEHHS] MYHHUIMIAIbHOM YCIIyTH
MaJIOMOOWJIbHBIMU TPYIIIIAMU HACEJICHUSI 3JaHUSl U COOPYKEHHUS, B KOTOPBIX
OKa3bIBaeTCA yCiIyra, OOOpPYAYIOTCS COIJIaCHO HOPMATHBHBIM TPEOOBAHUSM,
YTBEPKJIECHHbIM TMpukazoM Munctpos Poccun ot 14.11.2016 Ne 798/mp «O06
yrBepxkaenun CII  59.13330 «CHull 35-01-2001 JocTynmHOCTh 3HaHUN U
COOPY>KEHUH ISl MaJIOMOOUIIBHBIX TPYIIIT HACETICHUS».

B kabunere mo mnpueMy MaJOMOOWIBHBIX TPYNI HACEICHUS HMEETCS
MEJUIIMHCKAsT ~anTedyka, MHuTheBas Bojaa. llpu HEOOXOIUMOCTH  COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIUA TPUEM, MOXET BbI3BaThb KapeTy
HEOTJIOKHOU CKOPOW MTOMOIIIH.



[Ipu oOpamenuu TpaxaaHWHA C HAPYIIEHUSIMH  (QYHKIHA  OMOPHO-
JIBUTATEJIBHOTO anmnapara padOTHUKHU YMOJIHOMOYEHHOTO OpraHa MNpearnpuHUMAIOT
CJIeIyIoNue AeUCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEPh U TMOMOTAIOT TpaKJaHUHY OecTpensTCTBEHHO
MOCETUTh 3/laHWE YIOJHOMOUYEHHOIO OpraHa, a TakkKe 3apaHee MPeaylnpexIaT o
CYILECTBYIOIIUX Oapbepax B 37aHUU;

- BBUCHSAIOT II€JIb BU3UTA TPaXJaHMHA W COMPOBOXKIAIOT €ro B KAOMHET 110
npueMy 3asBICHMS;, MOMOTAIOT TPaXXAaHWHY CECTh HAa CTYyJd WM pacloiaraioT
KPECIO-KOJISICKY Y CTOJIa HAIPOTHUB CIIELUATNCTA, OCYIIECTRISIONIETO IPUEM;

- COTPYJIHUK YTOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINNA TPUEM, TPUHUMAET
rpaXXJAaHWHA BHE OYEpPEId, KOHCYJIBTHPYET, OCYIIECTBISICT MPUEM 3asBICHUS C
HEOOXOJUMBIMU JOKYMEHTaMH, OKa3bIBa€T IOMOIIb B 3alOJHECHUH OJIAHKOB,
KOIUPYET JOKYMEHTHI;

- 10 OKOHYaHWUU MPEIOCTABICHUS MYHUIMIAILHON YCIYyTM COTPYIHUK
YIOJHOMOYEHHOT'O OpraHa, OCYIECTBISIOMINUNA MPUEM, TOMOTAET TPAKIAaHUHY BBIMTH
(BpIeXaTh) U3 KaOMHETA, OTKPHIBAET JIBEPH, COMPOBOXKIACT I'paKJaHUHA IO BBIXOJA
U3  3JaHUS, W TIOMOraeT IMOKUHYTh  3/IaHHMe, TIepelaeT  TpakIaHWHA
COINPOBOXAAIOIIEMY JIMIy WJIM IO €ro >KEJIaHWIO BBI3bIBAET ABTOTPAHCIOPT U
OKa3bIBaeT COAECUCTBUE MIPU €r0 MOCAJIKE.

[Ipu  oOpamenuu  TpaxaaH ¢  HEJAOCTaTKaMH  3peHUs]  PaOOTHUKH
YIIOJTHOMOYEHHOTO OpTraHa MpeaIpPUHUMAIOT CIIEeIYIOIINe CHCTBUS:

- COTPYJIHUK YTOJTHOMOYEHHOTO OpraHa, OCYIIECTBIIIOMUN MpUeM, TPUHUMAET
TpaXJAaHWHA BHE OYEpeId, I[IOMOTaeT COPHUEHTUPOBATHCS, CECTh Ha CTYI,
KOHCYJbTHPYET, BCIyX MPOYUTHIBACT JOKYMEHTHI M Jajee IO HEOOXOJUMOCTH
IPOM3BOAUT MX BbIAady. [lpu oOmIeHWH ¢ TpaKTAHMHOM C HEJOCTAaTKaMU 3PEHUs
HEOOXO0MMO OOIIATHCS HEMOCPEACTBEHHO C HUM CAMHM, & HE C COMPOBOXIAIOIINM
€ro JIMIIOM, B Oece/ie MoIb30BaThCs OOBIYHON PAa3rOBOPHOM JIEKCUKOM, B IIOMEIIEHUU
HE CJIeZlyeT OTXOIUTh OT HEero 0e3 MpeaynpexKaeHus;

- COTPYIHHUK YIOJHOMOUYEHHOTO0 OpraHa OKa3bIBaeT IOMOILIb B 3alOJHEHUU
OJlaHKOB, KOIMUPYET HEOOXOAMMBbIC JOKYMEHTHI. /[l ToJnucaHus 3asBICHUSA
MOJBOJIUT JUCT K AaBTOPYYKE TpakJIaHWHA, T[OMOTraeT COPUEHTHUPOBATHCS U
noanucarh OsaHk. [Ipn HEOOXOIUMOCTH BBIJAIOTCS MAMATKH ISl CIA0OBHASIIUX C
KPYIHBIM MIPUPTOM;

- TI0 OKOHYaHWUHM TMPENOCTABJICHUS MYHUIIMNAIBHON YCIYTH COTPYIHHUK
YIIOJTHOMOYEHHOTO OpTaHa, OCYIIECTBISIONINI TpUeM, TOMOTaeT TPaXTaHUHY BCTATh
CO CTyJa, BBHIUTH M3 KaOWHETa, OTKPBIBAECT ABEPH, COMPOBOXKAAET Tpa)kIaHWHA K
BBIXO/AY U3 3/1aHUs, M TPOBOXKAET Ha YIHILYy, 3apaHee MPEeAyNpeauB MOCETUTENS O
CYIIECTBYIOIIMX Oapbepax B 3[JaHUM, TepefacT TpakIaHWHA COMPOBOKIAOIIEMY
JIMITY WM TIO €T0 JKEIAHUIO BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu  oOpamennn  rpaxmanuHa ¢  jaepexkramu  ciayxa  pabOOTHUKH
YIOJIHOMOYEHHOTO OpraHa MpeIpUHUMAIOT CIIeIyIOIIHNe JeHCTBUS:

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINN MpUeM TpaxkIaH C
HapylICHUEM CllyXa, 0OpaIllaeTcs HEMOCPEJCTBEHHO K HEMY, CHPAIIMBAeT O LENIU
BU3UTA U JACT KOHCYJIbTAIMIO PAa3MEPEHHBIM, CIOKOWHBIM TEMIIOM PEYH, TIPU 3TOM
CMOTPHUT B JIUIO MOCETUTENS, TOBOPUT SICHO, CJIOBA JOTOIHSIET MOHATHBIMU KECTaMH,



BO3MOXXHO OOIlleHHWE B MUCBbMEHHOUW (opme naubO0 yepe3 MepeBOIUYHKA >KECTOBOTO
s3bIKa (Cyp/I0TIePEeBOIUNKA);

- COTPYJHUK YIOJHOMOYEHHOIO OpraHa, OCYLIECTBIIAIOIIUNA MPHUEM, OKA3bIBACT
MOMOIIb ¥ COJCHCTBUE B 3allOJHEHUU OJAHKOB 3asiBICHHI, KOIMUPYET HEOOXOAUMbIE
JIOKYMEHTBI.

2.15.3 TpebGoBanus K KOM(POPTHOCTH U JOCTYIMHOCTH MPEJOCTABICHUS
MYHULIHMNIAIIBHOW yciayru B MOIl yTBepxkaeHsl moctaHoBicHUeM lIpaBurenbcrBa
Poccuiickoit ®epepanuu ot 22.12.2012 No 1376 «O6 yrBepxknenuu I[Ipasun
OpraHu3allyl JESTEIBHOCTH MHOTO()YHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT.

2.16. Iloka3arenu TOCTYMHOCTH U KA4€CTBA MYHULIUITAIbHON YCITYTH.

2.16.1. OcHOBHBIMH TOKa3aTEISAMU JOCTYITHOCTH U KayecTBa MPEAOCTaBICHHUS
MYHUIUOATBHONW YCIIYTH SIBISIOTCA:

PaCIOJI0KEHHOCTh MOMEIICHUI YIIOJTHOMOYEHHOTO OpraHa, MpeIHa3HauYE€HHbIX
JUISL TIPENOCTABIICHNS MYHHMIMIAIBHONW YCIYTH, B 30HE JIOCTYIIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaisiM;

CTENEeHb HMH()POPMHUPOBAHHOCTU 3asBUTENS O TOPSAKE MPEIOCTaBICHUS
MYHULIMINAJIBHOW YCIYTH (IOCTYNHOCTh HH(pOpPMALMM O MYHMIMIIAJIBHOW YCIyTe,
BO3MOKHOCTh BbIOOpa criocoba mnogyueHus nHpopMmaiun);

BO3MOXKHOCTh BbIOOpa 3asBUTENEM (opM oOpalieHus 3a MOJIy4eHHUEM
MYHULHANIAIBHOW YCITyTH;

JOCTYITHOCTh OOpanieHusl 3a MpPeIoCTaBICHUEM MYHUILIMIAIBHON YCIYTH, B
TOM YHCJIE JJIS JTUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3[I0POBbBSI;

CBOEBPEMEHHOCTh MPEJOCTABICHHUSI MYHHULIMIIAIIBHON YCIyTU B COOTBETCTBUU
CO CTaHJAPTOM €€ PEIOCTABICHUS;

COOJIIOJIEHNE CPOKOB IMPEIOCTaBICHUS MYHULMNAIBHOM YCIYTH M CPOKOB
BBITIOJTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP MPHU MPEIOCTABICHUH MYHHIIUIAIBLHON
YCIIyTH;

BO3MOXKHOCTh ~ MOJY4YeHHs]  HMHPOpMAMM O  XOJA€  IPEJOCTaBIICHUS
MYHULUNAIBHOWN YCITyTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJloO CO CTOPOHBI 3asBUTENS IO pe3ysbTaTaM
IIPEIOCTABIICHUS MyHULUMIIAIbHON YCIYTH;

OTKPBITBIA JTOCTYN IJs 3asBUTENEed K MHGPOpMaluu O MOPSAKE U CPOKax
MPEIOCTAaBICHUS MYHULUIAIBHON YCIyru, TOpsAJKe O0XKaJIOBaHUS JIEWCTBHMA
(6e3neiicTBUS) YIIOJTHOMOYEHHOTO OpraHa, pyKOBOJUTEIISI YIIOJTHOMOUYEHHOTO OpraHa
100 CrielraIucTa YoIHOMOYEHHOTO OPraHa;

HajJu4yhe HeoOXOJAMMOro M  JOCTaTOYHOIO KOJMYECTBA  CIELHUAIMCTOB
YIOJHOMOUYEHHOTO OpraHa, a TakXke IOMENIEHUI YIOJHOMOYEHHOIO oOpraHa, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM 3asiBJIEHUHN U TOKYMEHTOB OT 3asBUTEJICH.

2.16.2. YIoJIHOMOYEHHBIM OpraHoM OOeCIeuYrBaeTCsS CO3/IaHMe WHBAIUAAM H
UHBIM MaJIOMOOMJIBHBIM TPYIIIIaM HAaceJIeHHs CIEAYIOIIUX YCIOBHM TOCTYMHOCTHU
MYHUIIMIIAJIbHOW YCIYTH B COOTBETCTBUU C TPeOOBAaHUSIMHU, YCTaHOBJIEHHBIMU
3aKOHOAATEIbHBIMU U UHBIMU HOPMATHUBHBIMU IIPABOBBIMU aKTaMU:

OKa3aHWEe MHBAJIMJAM MOMOIIHM, HEOOXOIUMOU IJIsl MOJY4YeHHUs B JOCTYIHOMN
Uit HUX (opMe nH(pOpMaLUKU O MpaBUiIax MPelOCTaBICHUS MyHUIIUIIAIBHOMN YCIyTH,



B TOM uucie 00 o(opMiIeHUHM HEOOXOAMMBIX ISl TOJYYEHHUS MYHHIIMIIAIbHOU
yCIyTU JAOKYMEHTOB, O COBEPILIEHUU MMH APYTUX HEOOXOAMMBIX Ul IOTY4YECHMS
MYHULMIIAIIBHOW YCIIYTH NEHCTBUM;

PEIOCTABICHUE MYHULMIAIBHON YCIYrM MHBAIMAAM IO CIYyXy, IpH
HEOOXOJUMOCTH, C UCIOJIb30BAaHUEM PYCCKOTO IKECTOBOTO SI3bIKa, BKIIOYas
o0ecrnieueHre A0IycKa B IOMEIIEHUE CypOTIEPEBOIUNKA, TU(PIOCYPAONIEPEBOJUHKA;

OKa3aHUE IIOMOILIM HWHBAJIUAAM B TPEOJOJICHUN OapbepoB, MeEMIAIOLINX
ITOJTYYEHHUIO MYHULIUITAIIBHOW YCIIYTH HAPABHE C APYTMMH JINIIAMH.

2.16.3. Ilpm mnpemocTtaBieHUH MYHUILUIAIBHONW YCIyTH B3aUMOJECUCTBUE
3asBUTENISI CO CHEHHUAIMCTOM YIOJHOMOYEHHOIO OpraHa OCYUIECTBIIETCS IIPH
JUYHOM OOpaILIEHUU 3asABUTEIIS:

JUIA TIONTy4eHusl MHpOpMAaIMK IO BOMPOCaM MPEeIOCTABICHUS MyHUIIUIIAIbHON
YCIIYTH;

IUTSI TIOJJA4M 3a51BJICHUS U JOKYMEHTOB;

UIA TOJdy4YeHUs WHGOpPMAalUU O XOJe MPEeAOCTaBICHUS MYHHUIIMIAIbHOU
YCIIyTH;

JUTSL TIOJTyYEHUS PE3yNbTaTa PEJOCTABICHNUS MyHUIIMIIAIBHON YCIIYTH.

IIpOIOIKATENBHOCT  B3aUMOJEHCTBHS  3adABUTENSI  CO  CIIELMAIMCTOM
YIOJIHOMOYEHHOI'O OpraHa HE MOKET IIPEBBIIATH 15 MUHYT.

2.16.4. IlpenocrtaBneHne MyHULIUNAIbHOW yciayru B M®IL] BO3MOXKHO Ipu
HaJIMYUU 3aKIIOYECHHOIO COTJIAIIEHUSI O B3aWMOJCHUCTBUU MEKIY aIMHUHHUCTPALIUEN
MBICKOBCKOTO TOPOACKOTO OKpyra u MOLI.

YoIHOMOYEHHBI OpraH o0ecrneynBaeT HHPOPMUPOBAHUE 3asBUTEIEH O
BO3MOXXHOCTH TOJTYYEHHS] MyHULIMNIATBHOUM ycinyru Ha 6aze M®II. B ciyuae nogaun
3asBJICHUSI O NIPEAOCTABICHNN MyHUIMIIAIbHOU yciayru B M®L] HenmocpeacTBeHHOE
MPEAOCTABJIEHNE MYHULHNAIBHOM YCIYTH OCYIIECTBISIETCS  YIOJIHOMOYEHHBIM
OpPraHOM.

[IpenocraBieHne MYHMUUIIAIBHOM  YCIYI'M  IOCPEACTBOM  3ampoca O
IPEOCTABIEHUH JIBYX U 0o0Jiee TOCYJapCTBEHHBIX U (MJIM) MYHULUIAIbHBIX YCIyT
(xomruiekcHoro 3ampoca) B M®I[ nmpu oaHOKpaTHOM oOOpalieHuH 3asiBUTENS HE
OCYILECTBIISIETCS.

2.17. WHble TpebOBaHMS, B TOM YHUCJIE€ YYMUTHIBAIOIIUE OCOOEHHOCTH
IIPENOCTABIEHUSI MYHHMIMNAIBHONW YCIYTH MO 3KCTEPPUTOPUAIIBHOMY IMPUHLUILY U
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.17.1. IlpenocraBneHne MyHUUMIIAIBHOW YCIYTH IO JKCTEPPUTOPUATIBHOMY
HMPUHIUITY HEBO3MOKHO.

2.17.2. 3asBuTenp BOpaBe OOpAaTUTHCA 3a MPEJOCTABICHHUEM MYHULMIAIBHOM
yCIyrd ¥ MOJaTh JOKYMEHTHI, YyKa3aHHble B TyHKTe 2.6 HACTOSILIEro
aJIMUHUCTPATUBHOTO pErJIaMeHTa, TMpPU HAJIUYMM TEXHUYECKOHM BO3MOXKHOCTH B
anektponHoit Qopme duepes EIY, PIIY (mpu Hamuuum TEXHUYECKOU
BO3MOYKHOCTH) C MCIOJIb30BAaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, HOJINMCAHHBIX
AJIGKTPOHHOM MOJAINUCHI0O B COOTBETCTBUU C TpeOoBaHusMH DenepasbHOro 3aKoHa
«O0 >71eKTPOHHOM TTOITHCHY.

VYToHOMOYEHHBI OpraH oOecreuynBaeT WHGOPMHUPOBAHUE 3asBUTENCH O
BO3MOKHOCTH MOJIy4eHUsI MyHHIIMNaIbHON yciyru yepes EINIY, PIITY.



Oo6pamenne 3a ycmyroir uepes EIIIY, PIII'Y ocymectBusercss myTem
3aMOJHEHUsI HMHTEPAaKTUBHOM (opmbl 3asBieHus (popmupoBaHus 3ampoca o
MPEIOCTABIICHUN MYHUIIMITAIILHON YCIYTH, COAEp>KaHHWE KOTOPOTrO COOTBETCTBYET
TpeOOBaHMSIM (OPMBI 3asIBJICHUS, YCTAHOBICEHHON HACTOSAIIMM aIMUHUCTPATHUBHBIM
periiameHToM) (manee - 3amnpoc). OOparieHue 3asgBUTENsI B yIIOJTHOMOYEHHBIN opraH
YKa3aHHBIM CIIOCOOOM O0ECreYrBaeT BO3MOXXHOCTh HANpPABJICHHUS W TOJyYCHHS
OJIHO3HAYHOM M KOH(PHUACHIHMAIbHON WHGOPMAIMKM, a TakkKe IPOMEKYTOUYHBIX
COOOIIEeHNIT W OTBETHOW HMH(OpPMAIMKM B 3IEKTPOHHOM BHUJAE C HCIOJIH30BAHUEM
ANIEKTPOHHOM TMOANUCHA B TMOPSAKE, MPEAYCMOTPEHHOM 3aKOHOIATEIbCTBOM
Pocculickon ®@enepanumu.

2.17.3. Ilpu npeaocTaBiIeHUd MYHHUIIMIIAIBHONW YCIYTH B 3JEKTPOHHOU popme
nocpenctsoM EINY, PIIT'Y (npu Hanuumy TEXHUYECKOW BO3MOKHOCTH) 3asBUTEIIIO
o0ecrnieunBaeTcs:

- noiydyeHue HHPOpPMAIMM O TOPSAKE M CPOKAaX MPEJOCTABICHUS
MYHHULUIIATBHOW YCIYTH;

- 3alliCh HAa IIPUEM B YIOJIHOMOYEHHBIM OpraH JUisl IOJAa4yu 3asBICHUS U
JOKYMEHTOB;

- (hopmMupoBaHHe 3anpoca;

- IPUEM U PETUCTPALMS YIIOJTHOMOYEHHBIM OPTaHOM 3aIpoca U JIOKYMEHTOB;

- IIOJIyYEHUE Pe3yJIbTaTa MPEA0CTABICHNS MyHULIUIIAJILHON YCIIyTH;

- IOJTyYEHUE CBEJEHUH O X0JI€ BBIIIOJIHEHHUS 3a1pOCa;

- OCYILIECTBJIEHHUE OLIEHKH KauyeCcTBa MPEJOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

- nocyneOHoe (BHecylneOHOe) oOOKalloBaHHME PpEIICHUH W JIeUCTBUU
(Oe3nmeiicTBUS) YIOJITHOMOYEHHOTO OpraHa, pyKOBOAMTENS YIIOJTHOMOYEHHOTO OpraHa
100 CIENMaIuCcTa YIIOJIHOMOYEHHOTO OpraHa.

2.17.4. Tlpu ¢dopMupoBaHHM 3ampoca B DJIEKTPOHHOM Buje (MpU HAIUYUHU
TEXHUUYECKON BO3MOYKHOCTH) 3asBUTEII0 00ECIIeUNBAETCA:

a) BO3MOYKHOCTb KOIIMPOBAHMS M COXPAHEHHUs 3alpoca M MHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTABICHUS YCIYTH;

0) BO3MOKHOCTh TIeYaTH Ha OyMa>KHOM HOCHTEJIE KOTHH AJIEKTPOHHON (POPMBI
3arpoca;

B) COXpaHEHHE paHee BBEJCHHBIX B AIEKTPOHHYIO (OpMY 3arpoca 3HaYeHU B
Ar000 MOMEHT MO JKEJaHUIO TO0JIb30BaTeNs, B TOM YHUCJIE MPU BO3HUKHOBEHHUU
OIIMOOK BBOJIA M BO3BpATE AJII IOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMY
3anpoca;

I') 3aloJIHEHHE TOJIEW SJIEKTPOHHOW (opMbl 3ampoca [0 Hayaia BBOAA
CBEJICHUH 3asgBUTEJIEM C UCIIOJIb30BAHUEM CBEJICHUMN, pa3MEUIEHHBIX B (heliepanbHON
rocyapCTBeHHOW MHPOPMALMOHHON cucteme «EnuHas cuctemMa WACHTU(PUKALMKA U
ayreHTU(UKAIMM B  HHQPPACTPYKType, obOecreunBaromeid  HWHPOpMAIMOHHO-
TEXHOJIOTMUECKOe B3aUMOJIEHCTBHE MH(POPMAIIMOHHBIX CHCTEM, MCIOJb3YEeMbIX AJIs
NPENOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYI B 3JIEKTPOHHOU
dbopme» (manee - equHAs CUCTEMA UACHTU(PUKAIIMK U ayTEHTU(UKAITUN), U CBEICHHM,
omyOmmkoBanueix Ha EIII'Y, PIII'Y, B w4actu, Kacaromieics CBEICHUI,
OTCYTCTBYIOLIUX B €IUHON CUCTEME UCHTHU(PUKAUU U ayTeHTU(PUKAIIY;
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1) BO3MOXXHOCTh BEPHYTBCSI Ha JIO0OW M3 ATAloOB 3alOJIHEHUS IIEKTPOHHOM

dbopmeI 3anpoca 6e3 MoTepu paHee BBEASHHON HH(pOpMaIny;
€) BO3MOXKHOCTH joctymna 3asBurens Ha EIITY, PIII'Y k panee nojaHHbIM UM
3ampocam.

[Ipu HampaBlIeHHH 3alpoca UCIOJBb3YETCS MPOCTask AJIEKTPOHHAS MOINCH, PU
YCJIOBHUH, YTO JIMYHOCTH 3asIBUTEIISI YCTAHOBJICHA IIPU aKTUBALUHA YYETHOM 3aMKCH.

3anpoc W HHBIE JIOKYMEHTBI, HEOOXOAWMBbIE JUIsl  MPEAOCTaBIICHUS
MYHULMNAIBHON YCIyTH, IIOJIACAHHBIE MPOCTOM JJIEKTPOHHOM TMOJANKCBHIO H
MIOJIAHHBIE 3asIBUTEJIEM, IPU3HAIOTCS PABHO3HAYHBIMU 3aIIPOCY U UHBIM JJOKYMEHTaM,
NOJANMHUCAHHBIM COOCTBEHHOPYYHOW NOJNUCHI0 M TMPEICTABICHHBIM Ha OyMa)KHOM
HOCHUTETIE.

YTOTHOMOYEHHBIN OpraH o0ecreynBaeT MPHUEM JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBICHUS MYHULMNAIBHOW YCIYrM, M PpErucTpauuio 3ampoca 0e3
HEOOXOJIMMOCTA TOBTOPHOTO TPEJCTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTENE, €CIM WHOE HE YCTAaHOBJICHO (enepaibHbIMH 3aKOHAMHU U
MIPUHUMAEMBIMU B COOTBETCTBHMM € HHMMH akTtamu IIpaBurenbctBa Pocculickoii
®enepauun, 3akoHamu KemepoBckoil obnactu - Kys3bacca u mpuHMMaeMbIMH B
COOTBETCTBMM C HUMH HOpMAaTUBHbIMU akTamu IIpaBurtensctBa KemepoBckoii
obnactu - Kysbacca.

[IpenocTaBieHrne MyHHUIIMNAIBHON YCIYTM HAYMHAETCS C MOMEHTa IpUeMa H
pErucTpalvy yIOJHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIIEHUS YCIYTH

2.17.5. Pemenne 0 mNpPEemOCTAaBICHUM KUJIOTO NOMEMIEHUS IO JOTOBOPY
COLIMAJIBHOTO HaiiMa (O0TKa3 B MPEAOCTABICHUH) BbLAAETCS B (POPME 3IEKTPOHHOIO
nokyMenta nocpeactsom EINNY, PIIT'Y (npu Haimuuu TeXHUYECKOU BO3ZMOKHOCTH),
MOANMCAHHOTO  YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C  HCIIOJb30BaHUEM
YCWJICHHOW KBaTU(UIUPOBAHHON JJIEKTPOHHON TOMAMHMCH, B CiIy4yae, €CIH OTO
YKa3aHO B 3asBJICHUH Ha MPEIOCTABICHHE MYHULIMNAIBHOW yCIYTH, HApPaBICHHOM
yepes PIITY.

B mensx mnonmydeHuss pe3ylbrara MPEIOCTaBICHHUS YCIYTH Ha OyMa)KHOM
HOCHTEJIE (€CIIU 3asiBUTEJIEM YKa3aHO B 3alpOCe, HAIIPABJIEHHOM B YIIOJITHOMOYEHHBIN
oprad, yepe3 EIII'Y, PII'Y, o moxydyeHun pe3yibrara yciIyrd Ha OyMakHOM
Hocutene) 3asputemo Ha EIN'Y, PIITY (nmpu Hanuuuu TEXHUYECKOM BO3MOKHOCTH)
oOecreynBaeTcs 3anKuch Ha MPUEM B YIIOJHOMOYEHHBIN OpPraH, IPU 3TOM 3asBUTEIIO
o0ecreynBaeTcs BO3MOKHOCTB:

a) O3HAKOMJICHHMSI C paclucaHueM palOOThl YIMOJIHOMOYEHHOTO OpraHa Ju0o
YIOJIJHOMOYEHHOT'O COTPYAHHUKA YIOJHOMOYEHHOTO OPraHa, a TaKKe C JOCTYITHBIMU
JUTSl 3aIIMCH HA TIPMEM JlaTaMU U MHTEpBajaMu BpEMEHU NPUEMa;

0) 3anucu B JoOble CBOOOJHBIE JIA MpUEMa JaTy M BpeMs B Ipenesax
YCTaHOBJICHHOTO B YIIOJTHOMOUYEHHOM OpraHe rpaduka npruema 3asiBUTeIIeH.

3. CocraB, nocj1e10BATEJIbHOCTh M CPOKH BbITIOJIHEHUS
aIMUHUCTPATUBHBLIX NPOIETYP, TPEOOBAHUS K MOPAAKY



HX BBINOJHEHNS, B TOM YHCJIe 0COO€HHOCTH BbINOJIHEHNS
AIMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOM opMme

3.1. IlpenocraBieHne MyHUIIUMIIATBHOW YCIyTH BKJIIOYAET B ceOs CIEAyIOIIHe
aAMUHHACTPATUBHBIE IPOLICAYPHI:

OpUEM W PETUCTPALMS 3asBICHUA U JOKYMEHTOB HA MPEIOCTABIICHHE
MYHULHUNAIBHOWN YCITYTH;

dbopMHupoBaHWEe W HANPABJICHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbI
(opranuzanuu), y4acTBYIOIIME B MPEIOCTABICHUU MYHUIIMNAIBHOW yCIyru (mpu
HEOOXOIMMOCTH);

NPUHATHE PEIICHUST O MPEAOCTaBICHUU (OTKa3e B MPEIOCTABICHUM) >KUIIOTO
MOMEIIEHHUSI IO IOTOBOPY COIMATILHOTO HaiiMa;

3.1.1. Ilpuem u peructpauus 3asBICHHUS W JOKYMEHTOB Ha MPEIOCTABICHUE
MYHULUNAIBHON YCITyTH.

3.1.1.1. OcHoBaHnueM /ISl Hadajla MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
SBJIETCS JIMYHOE OOpaIieHue 3assBUTEINS B YIIOJTHOMOUYEHHBIN oprad, M®I] o mecty
KUTEIHCTBA (MECTY MPEObIBaHMSI, MECTY (PaKTHUECKOTO MIPOXKUBAHMUS), C 3asIBJICHUEM
U JIOKYMEHTaMU; MOCTYIUJICHUE 3asBJICHUS W KONUW JTOKYMEHTOB B 3JIEKTPOHHOMN
dbopme uepes EINT'Y, PIIT'Y (npu Hanu4uu TEXHUYECKONH BO3ZMOXKHOCTH).

3.1.1.2. Ilpu nuy"HoMm oOpalieHUH 3asBUTEIS B YIOJHOMOYEHHBIH OpraH
CIEIUAIIMCT YIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TPUEM U BbIady
JIOKYMEHTOB:

YCTAHABJIIMBAET  JIMYHOCTb  3asBUTENII  HA  OCHOBAaHUU  JIOKYMEHTA,
YAOCTOBEPSIONIETO €ro JUYHOCTh, MPEACTaBUTES 3asBUTENS - Ha OCHOBaHUU
JIOKYMEHTOB, YyJIOCTOBEPSAIONIUX €ro JUYHOCTh U TIOJHOMOYHS (B Cllydae e€ro
oOpaiiieHus);

IPOBEPSIET CPOK JEHUCTBUSL JTOKYMEHTA, YJIOCTOBEPSIOUIErO €ro JHYHOCTh M
COOTBETCTBHE JIAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIEr0 JIMYHOCTh, JaHHBIM,
YKa3aHHbIM B 3aBJICHUM O IMPEIOCTABICHUM >XHUIIOIO IMOMEIICHHUS IO JIOrOBOPY
COIMAJILHOTO HaiiMa ¥ MPUJIOKEHHBIX K HEMY JOKYMEHTAaX.

B xome mpuema MOKYMEHTOB OT 3asiBUTENS CIELHAINCT, OTBETCTBEHHBIM 3a
MIPUEM U BbIJIauy TOKYMEHTOB, YIOCTOBEPSETCS, UTO:

TEKCT B 3asBJICHUM O TMPEIOCTABICHUHN JKUJIOTO TOMENIEHUS MO JOTOBOPY
COIIMAJILHOTO HaliMa MOoJ/1aeTCs MPOUYTEHUIO;

B 3a5BJICHUH O MPEIOCTABJICHUH KUJIOTO TOMEIIEHHUS 10 IOTOBOPY COIUATIBLHOTO
HaliMa yka3aHbl (haMuIMsl, UMsI, OTYECTBO (TOCIIEeIHEE - IPU HAIUYUU) (PU3NYECKOTO
JULA;

3asiBJICHUE O MPEAOCTABICHUHU KUJIOTO MOMEIIEHHS MO0 JOTOBOPY COLUAIBHOTO
HaliMa MOJIMUCAHO YITOJTHOMOUYECHHBIM JIUIIOM;

MIPWJIOKEHBI JIOKYMEHTHI, HEOOXOIUMBIE TSI TIPEIOCTaBICHUS MYHUITUTIATLHOM
YCIIYTH.

Ecnu mnpencraBieHHblE KONUM YKa3aHHBIX JOKYMEHTOB HOTapUalbHO HE
3aBepeHbl (M WX HOTapHAIbHOE 3aBepeHHE HE MPeayCMOTpeHO (deaepaTbHbIM
3aKOHOM), CIEUHAINUCT, OCYLIECTBIISIIOIIMNA MPHUEM JOKYMEHTOB, CPAaBHUB KOIHUH
JOKYMEHTOB C WX OPUTHHAJIIAMH, BBITIOJHSET HA TaKUX KOMMUSIX HAAMKUCh 00 X



COOTBETCTBUM OpPHWTHMHAJIAM, 3aBEPSET CBOCH IMOINMUCHIO C yKa3aHWeM (QaMuiInd U
WHULINAJIOB.

MakcuMalIbHBIM CPOK BBIMTOJHEHUS aIMUHUCTPATUBHON MPOLIEYPHI [0 NPUEMY
U PETUCTPALMU 3asBICHUSA O NPEAOCTABICHUU KUJIOTO MOMEUIEHUSA IO JOTOBOPY
COLIMAJIBHOTO HaliMa U MPUIIOKEHHBIX K HEMY JOKYMEHTOB cocTaBiisieT 1 pabouuit
JICHb.

Kputepnil npuHSATHS pelICHHs: MOCTYIUICHUE 3asBICHUS O MPEIOCTABICHUU
JKAJIOTO TOMEIIECHUSI MO JAOTOBOPY COLUHMAIBHOIO HAWMa MU MPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynpraTom agMUHHCTPATUBHOM NPOUEAYPHI SBISETCS MNPUEM U PETUCTPALIUS
3asBJICHHUS] O TIPEIOCTABICHUM JKUJIOTO MOMELIEHUS IO JOTOBOPY COLMAIBHOTO
HaliMa U NMPWIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmarus o nmpueme 3asiBICHUS Ha MPEIOCTABICHUE KUIOTO TTOMEIICHHS 10
JIOTOBOPY COIMAIBHOTO HaliMa M MPUIJIOKEHHBIX K HEMY JIOKYMEHTOB (PUKCUPYETCS B
YCTaHOBJICHHOM TOPSAKE, B TOM YKCJIE B CUCTEME AJIEKTPOHHOTO JIOKYMEHTO000pOTa
(pU HAJTMYMK TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOYEHHOTO OpraHa.

B nenp perucrpauum 3asBICHUS O NPEAOCTABICHUU XUJIOIO IOMEUICHUS II0
JIOTOBOPY COLMAIBHOIO HAaliMa M NPUJIOKEHHBIX K HEMY JOKYMEHTOB, CIICI[MAJIUCT,
OTBETCTBEHHBI 3a NPUEM JIOKYMEHTOB, II€PENACT IIOCTYIHUBIIME JOKYMEHTHI
HAaYaJIbHUKY YIIOJIJHOMOUYEHHOTO OpraHa.

HavanbHUK ymOJMHOMOYEHHOrO OpraHa OTIHMCBHIBAET MOCTYHUBIINE JOKYMEHTHI
PYKOBOJUTEIO CTPYKTYPHOI'O NOAPA3ACIECHUSA, OTBETCTBEHHOIO 32 MPEIOCTABICHUE
YKAJIOTO TOMEIIEHUS 10 IOTOBOPY COLMAILHOTO HalMa.

3.1.1.3. Tlpu wHampaBicHUH 3asBUTEJIEM 3asBJICHUS W JOKYMEHTOB B
YIIOJJTHOMOYEHHBIM ~ OpraH  IOCPEACTBOM  IOYTOBOM  CBSA3M  CIELUAINACT
YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a TPUEM U BbIJa4y JOKYMEHTOB:

IPOBEPSAET MPABMWIHHOCTH aJAPECHOCTH KoppecnoHaeHuuu. OmuboyHo (HE To
aZpecy) NpHUCIaHHbIE MHChbMa BO3BpAlIAlOTCS B OPraHU3ALMIO ITOYTOBOM CBSI3H
HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSAECT HAIMYUE B HUX 3aSBJICHUS U JIOKYMEHTOB,
00513aHHOCTH 10 TIPEIOCTABICHUIO KOTOPHIX BO3JI0KEHA HA 3asIBUTEIS;

IIPOBEPSET, UTO 3asBJICHNE HE MCIIOTHEHO KapaHalloM, HAlMCaHO pa300pUuBoO,
dbamMunuu, wuMeHa, oT4decTBa (MpU HAJIWUYKMKM), HAWUMEHOBaHUE, aJpec MecTa
JKUTEJNBCTBA, QJAPEC MECTOHAXOXKICHUS, HAMMCAaHbl MOJIHOCTHIO, MOIJIMHHOCTD
MOJIHUCH 3asIBUTENS 3aCBUICTEILCTBOBAHHON B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
MOPSIKE;

MPOBOJIUT TEPBUYHYIO NPOBEPKY IMPEICTABICHHBIX KOMUW JOKYMEHTOB, HX
COOTBETCTBHE JCHCTBYIOIIEMY 3aKOHOJATEILCTBY, a TaKXe MpPOBEPSET, UTO
YKa3aHHBIEC KOTUY 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM MOPSIIKE;

MPOBEPSIET, YTO KOMUU JOKYMEHTOB HE HMEIOT CEPBhE3HBIX MOBPEKICHHUM,
HAJIMYWE KOTOPBIX HE IIO3BOJSIET OJHO3HAYHO HCTOJIKOBATh HX COJIEpPIKAHUE,
OTCYTCTBYIOT MOJJUNUCTKH, IPUNUCKHU, 3aUEPKHYTHIE CIIOBA, UCIIPABJICHUS.

MaxkcuMaIbHbI CPOK BBIITOJHEHUS aAMUHUCTPATUBHOW MPOLEAYPHI MO MPUEMY
Y PErucTpaluu 3asBIICHUS O MPEIOCTABICHUM KUJIOTO IMOMEUIEHUS IO JOTOBOPY
COIMAJILHOTO HaliMa M TPUJIOKEHHBIX K HEMY JOKYMEHTOB cocTaBiisieT 1 pabouuit



JICHb.

Kpurepuii npuHsATHS pellleHUs: MOCTYIUIEHUE 3asBJICHUS HA O MPEJOCTABICHUH
JKUJIOTO TOMENIEHUSI MO JOrOBOPY COLMAIBHOTO HaiMa U MPHIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaToM aJIMUHUCTPATUBHON MPOUEAYPHI SBISETCA NMPUEM U PErUCTpALIMS
3asiBJICHUS] Ha TPEJOCTABJICHHE >KUJIOTO TMOMELIEHUSI MO JIOTOBOPY COIMAIBHOIO
HaliMa U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmarus o nmpueme 3asiBICHUS HA MPEIOCTABICHUE KUJIOTO TTOMEIICHHS 110
JIOTOBOPY COITMATIBLHOTO HaliMa M TPWJIOKEHHBIX K HEMY JOKYMEHTOB (DUKCUPYETCS B
YCTAHOBJICHHOM TIOPSIJIKE, B TOM YHUCJIE B CUCTEME JIEKTPOHHOTO JOKYMEHTOO0OpOTa
(Ipu HATMYKUK TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOUYEHHOTO OpraHa.

B nenp peructpanuu 3asBICHUS HAa MPEIOCTABICHUE KUJIOTO MOMEIICHUS IO
JIOTOBOPY COILMAJIBHOTO HailMa W MPUJIOKEHHBIX K HEMY JIOKYMEHTOB, CICI[UAIUCT,
OTBETCTBEHHBIM 3a TMpUEM JOKYMEHTOB, TME€pelaeT MOCTYIUBIINE JOKYMEHTHI
Ha4yaJbHUKY YIIOJTHOMOYEHHOTO OpraHa.

HavanpHHK yNOJHOMOYEHHOIO OpraHa OTIHCHIBAET MOCTYIUBIINE JOKYMEHTHI
PYKOBOJUTEIO CTPYKTYPHOTO MOAPA3IAECIECHUS, OTBETCTBEHHOTO 3a MPEAOCTABICHUE
YKUJIOTO MTOMEILEHHUS IO IOTOBOPY COIMATIBLHOTO HaliMa.

3.1.14. Tlpuem u peructpamusi 3agBJICHUS O TMPEIAOCTABICHUU KUJIOTO
MIOMEIIEHHUS IO JOTOBOPY COLMAIIBHOIO HalilMa U MPUIIOKEHHBIX K HEMY JOKYMEHTOB
B (popMe 3JIEKTPOHHBIX JOKYMEHTOB.

[Ipy wHampaBiieHMM 3asiBJICHUSI O TMPEAOCTABICHUU KUJIOTO TMOMEIICHUs IO
JIOTOBOPY COLMAJIBLHOTO HaiiMa B 3JIEKTPOHHOUN (popme (IIpU HAJUYMHM TEXHUYECKOU
BO3MOXXHOCTH) 3asgBUTEN0 HeoOxoaumo 3anoiHuth Ha EIN'Y, PIITY snektpoHHyIO
dbopmy 3ampoca Ha MPEIOCTABICHUE MYHMIIUNAIBLHONW YCIYyTH, MPUKPENUTh K
3asBJICHUIO B JJIEKTPOHHOM BHJIE€ JIOKYMEHTBI, HEOOXOJAUMBIC IJIsi MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH (MPY HATUYHHN).

Ha EII'Y, PIIT'Y pa3memiaercss oOpasel] 3amojgHEHUs] 3JIEKTPOHHON (OpMBI
3asBJIeHUs (3a1poca).

dopMaTHO-JIOTHYecKasi MPOBEpPKa CPOPMUPOBAHHOTO 3aMPOCa OCYIIECTBIISIETCS
€ANHBIM TIOPTAJIOM AaBTOMATHYECKM HA OCHOBAaHUHM TPEOOBAHMM, OMpEEIsIEMBIX
opraHoMm (opraHu3alueii), B MPOIECCEe 3aMOJHEHUS 3asBUTEIEM KaXKJIOTO U3 TOJeHh
AJIEKTPOHHON (opMbl 3ampoca. [Ipu BBISIBICHUU €IUHBIM MOPTAIOM HEKOPPEKTHO
3aMOJHEHHOTO TMOJISI AJIEKTPOHHOM (OpMBI 3ampoca 3asBUTENb YBEAOMIIAETCS O
XapakTepe BBISIBJICHHONW OIMMOKKM W TIOPSAKE €€ YCTPaHEGHHs TOCPEICTBOM
MH(OPMAIMOHHOTO COOOIIEHHUsI HEMTOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a TMPUEM U BbIJIady JOKYMEHTOB, TIpH
MOCTYTUICHUU 3asIBJICHUS U IOKYMEHTOB B JICKTPOHHOM BHJIE:

POBEPSIET AJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHE KOMIIbIOTEPHBIX
BUPYCOB M UCKAXEHHOU HH(POpMAInu;

PETUCTPUPYET TIOKYMEHTHI B YCTAHOBJIEHHOM IOPSJIKE, B TOM YHUCJE B CUCTEME
JIEKTPOHHOTO JOKYMEHTOO0OOpoTa (MpU HAIMYUK TEXHHUYECKOW BO3MOKHOCTH)
YIOJIHOMOYEHHOTO OpPraHa;

dbopMHpYET 1 HaMpaBISET 3aIBUTEIIO AIEKTPOHHOE yBeaomiienue uepes EINY,
PIII'Y o0 mojiyueHUM WU pErUCTpallUM OT 3asABUTENS 3asBJICHUS (3ampoca) W KOIMHU



JOKYMEHTOB, B CJIy4a€ OTCYTCTBHUSI TEXHUYECKOW BO3MOKHOCTH aBTOMATUUYECKOTO
yBegomiieHus 3asurens yepes EINNY, PIITY;

HaIpaBIIIET TMOCTYNUBIIMI MMAaKeT JOKYMEHTOB B 3JEKTPOHHOM  BHJE
Ha4yaJbHUKY YIIOJHOMOYEHHOIO OpraHa.

HavanpHHMK yHOJHOMOYEHHOIO OpraHa OTIHCHIBAET MOCTYIHUBIINE JOKYMEHTHI
PYKOBOJUTENO  CTPYKTYPHOTO  MOJPA3JCIICHHs,  OTBETCTBEHHOIO 3a O
MPEAOCTABIECHUH KUJIOTO MTOMELIEHHUS M0 IOTOBOPY COLMATIBHOTO HaliMa.

MakcuMallbHBIM CPOK BBITTOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPHI [0 NPUEMY
U PETUCTPALMU 3asiBICHUA O NPEAOCTABICHUU KHUJIOTO MOMENIEHUS IO JOTOBOPY
COIMAJIBHOTO HaiiMa W MPHUJIOKEHHBIX K HEMY JOKYMEHTOB B (pOpME AIEKTPOHHBIX
JIOKyMEHTOB COCTaBIsieT 1 pabounii JeHb.

Kputepuil npuHSTHS pelIeHUs: MOCTYIJICHUE 3asBICHUS O MPEIOCTABICHUU
KUJIOTO TOMENIEHUS IO JOTOBOPY COIMAIBHOIO HaiiMa M MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaToM agMUHHCTPATUBHON MPOUEAYPHI SIBISIETCS MPUEM, PETHCTPALIUS
3asBJICHUSI O TMPEIOCTABICHUM >KUAJIOTO TOMENIEHUS IO JOTOBOPY COLHAIBHOTO
HaliMa ¥ IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmarusa o npueme 3asBJICHUS O MPEAOCTABICHUN KUJIOTO MMOMEIIEHUS 110
JIOTOBOPY COIMATIBHOTO HaliMa U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB (PUKCHUPYETCS B
CUCTEME  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOoTa (MpU  HAIUYUKM  TEXHUYECKOU
BO3MO>XHOCTH) YIIOJTHOMOUYEHHOTO OpraHa.

3.1.2. ®opmMupoOBaHUE U HAIMPABICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opraHuzanuu), y4acTBYIOIIME B MPEAOCTABICHUU MYHUIUNAIBHOW YCIYru (mpu
HEOOXOJIUMOCTH).

OcHoBaHueM JjIsi Hayajga AaJAMUHUCTPATUBHOW  TPOLIEAYPHI  SIBISETCS
HETMpEJCTaBICHUE  3asBUTENIeM JIMOO  ero  MpeAcTaBUTENIeM  JIOKYMEHTOB,
MPEeIyCMOTPEHHBIX B TMOJAMYyHKTax 2.6.2.2.2, 2.6.2.2.6, 2.6.2.2.7, 2.6.2.28 u
2.6.2.2.13 nynkra 2.6.2 HacTOAIIETO A/AIMUHUCTPATUBHOTO PETJIAMEHTA.

PykoBoautenn CTPYKTYpPHOTO noApa3AeIeHus, nocJie MOJTYYEHUS
3apErUCTPUPOBAHHBIX JIOKYMEHTOB, 3HAKOMHTCSI C 3asBJIEHUEM O MPEIOCTABICHUU
YKUJIOTO TIOMEIIEHUS MO JIOTOBOPY COLMAIBHOTO HaiiMa M MPUIIOKEHHBIMU K HEMY
JTOKyMeHTaMu (TIpY HAJIWYUK) W TOpydYaeT YIOJHOMOYEHHOMY CIICIHAIIUCTY
MIPOU3BECTU TPOBEPKY MPEACTABICHHBIX JOKYMEHTOB.

B cinydae, ecnu ynmoJaHOMOUYEHHBIM CHEIMATUCTOM OYJET BBISBJICHO, YTO B
nepeyHe peACTaBICHHBIX JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBHI,
MPETyCMOTPEHHBIE B MMOAMYHKTax 2.6.2.2.2,2.6.2.2.6,2.6.2.2.7,2.6.2.2.8 u 2.6.2.2.13
HACTOAILETO  aJMUHUCTPATUBHOTO  perjlaMeHTa, NPUHUMAETCS  PEIICHHE O
HaIPaBJICHUH COOTBETCTBYIOIINX MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBeJOMCTBEHHbBIC 3alpOoChl HAIpPaBISIOTCI B CPOK HE MO3JHEE OJHOTO
paboyero JAHS CO THS MOJYYCHUS 3asBJICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB.

HanpaBneHue MeXBEIOMCTBEHHBIX 3alPOCOB OCYIIECTBISETCS B JIEKTPOHHOM
dbopMe TMOCPEACTBOM €IWHON CHCTEMBbl MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJECUCTBUA W  MOJKJIKOYECHHBIX K  HEH  PErMOHAJIbHOW  CHCTEMBI
MEKBEJJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJEHCTBHSI.

HampaBnenue MeXBEIOMCTBEHHOTO 3ampoca B OyMa)XHOM BHJIE JOIYCKAETCS



TOJIBKO B CJIy4a€ HEBO3MOKHOCTH HAIpPaBJICHUS MEXBEAOMCTBEHHBIX 3allpOCOB B
AIIEKTPOHHOH (hopme.

VY1OJIHOMOYEHHBIA CIEUUATUCT O00s3aH NPUHITH HEOOXOJIMMBIE MEpPhl IS
MOJIYYEHHS OTBETA HA MEKBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKH.

HanpaBnenne MeXBEJOMCTBEHHOTO 3alpoca JOMYCKaeTcsl TOJBKO B LEJSX,
CBSI3aHHBIX C IPEJIOCTABICHUEM MYHULIMTIATBHOMN YCIIyTH.

B cnydyae He mnocTymsieHHss OTBETa Ha MEKBEIOMCTBEHHBIA 3alpoc B
YCTaHOBJICHHBIM CPOK, IPUHUMAIOTCSI MEPBI, TPETYCMOTPEHHBIE 3aKOHOIATEIBCTBOM
Pocculickon ®@enepanumu.

MakcuMalIbHBIM CPOK BBINOJHEHUS JAaHHOM aJMUHHUCTPATHBHOM NPOLIEIYDPHI
COCTaBIISICT 5 pabouux JAHEH.

Kpurepnii [PUHATUSA pelLIeHus: HEIPEICTaBICHUE JIOKYMCHTOB,
PENYCMOTPEHHBIX MYHKTOM 2.6.2 aIMUHUCTPATUBHOIO PETrJIAMEHTA.

Pe3ynbTaToM aIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISIETCS MOJyYEHUE B pPaMKax
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJAEWUCTBUSA JOKYMEHTOB (MX KONUN WU
CBEJCHMUH, COAEpXKAIIUXCA B HUX), HEOOXOAMMBIX JUId HIPEIOCTABIICHUS
MYHULIMIIAJIBHOW ~ YCIYTM  3asBUTEN0, JUOO  TOJydyeHue  HH(OpMaluu,
CBUJICTEILCTBYIOIIEH 00 OTCYTCTBUM B PAacCHOpPSHKEHUM OPraHoB (OpraHu3aliuii),
YUYaCTBYIOIIMX B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIYI'H, TOKYMEHTOB (UX KOMHN
WIH CBEJIEHUHM, COJAEp)KalIMXCi B HHUX), HEOOXOAMMBIX IJIsi MPEIOCTABIICHUS
MYHHIUITATBHON YCIYTH.

@ukcauus pe3yiabTaTa BBINOJHEHUS AJMUHHUCTPATUBHOM TNPOLEAYpPHl HE
IPOU3BOIUTCH.

3.1.3. IloaroroBka pemieHUss O MNPEAOCTABICHUU KUJIOTO IIOMEIICHUS IO
JIOTOBOPY COLIMATIBHOTO HalMa.

OcHoBaHueM Il Hayajaa aJIMMHUCTPATUBHON MPOLEIYPHI SIBISETCS MOJyYECHHE
PYKOBOJIMTENEM  CTPYKTYPHOTO  IOAPA3ACICHHS  YIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a NPEIOCTABICHUE KUJIOTO MOMEIIEHHUS 10 I0rOBOPY COLUAIBHOTO
HaliMa, TOKYMEHTOB, YKAa3aHHBIX B IIyHKTE 2.6 aJMHUHHUCTPAaTUBHOIO pErIaMEHTa, B
TOM YHCJIE IO KaHaJlaM MEXBEIOMCTBEHHOI'0 HH(OPMALIMOHHOTO B3aUMOECHCTBHSL.

OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AIMUHHUCTPATUBHOM MNPOLEAYPHI SBIISETCS
PYKOBOJIWTENb  CTPYKTYPHOIO  MOJpa3Jei€HUsl  YINOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a NPEIOCTABICHUE KUJIOTO OMEIIEHHSI IO JOIrOBOPY COLIMAIIBHOIO
HalMma.

[locne momydyeHus: HEOOXOIMMBIX JOKYMEHTOB PYKOBOAMTENb CTPYKTYPHOIO
MOJpa3/ieNICeHUs] YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IMpEeAOCTaBIICHUE
JKUJIOrO  TMOMEWIEHUST 10  JOTOBOPY  COLMAIBHOIO  HaiiMa,  MNOpydYaer
YIOJHOMOYEHHOMY  CHEUHUAJIUCTY  OCYIIECTBUTh  MOATOTOBKY  pEIICHUS O
MPEeIOCTaBIeHUN (OTKa3e B MPEAOCTABIECHUHU) >KUJIOTO IMOMEUIEHUS IO JI0rOBOPY
COLIMAJIBLHOIO HaliMa U 3amnoJHeHHe (POPMBI peLIeHHUS.

HctounukamMu uH@OpMaMM A MOATOTOBKH pELIEHUS O MPEIOCTABICHUU
JKUJIOrO0 TOMEIIEHHUS [0 JOTOBOPY COLMAJIBHOTO HaiiMa SBIIIOTCS JTOKYMEHTHI,
cojepxkamyecss B EqMHOM rocy1apCTBEHHOM peecTpe HEABMXKUMOCTH, JKUIUIIHOM
konekce Poccuiickoit ®@enepanuu, 3akon Kemeporckoit oomactu ot 10.06.2005 No
68-03 «O mopsinke BeleHUs OpraHaMu MECTHOTO CaMOYITPaBJICHUS y4eTa TpaxKaaH B



KA4eCTBE HYKIAIOIMXCS B KWIBIX IIOMEIICHUAX, IPEAOCTABIAEMBIX 10 TOrOBOPaM
COLIMAJILHOTO HaliMa

B ciyyae HampaBiieHHs 3adBUTEIEM 3alpoca M JIOKYMEHTOB B JJIEKTPOHHOM
Bujie uepe3 EINI'Y, PII'Y (npu HAIMYUU TEXHUYECKON BO3ZMOXHOCTH) U TIPU 3TOM B
3asBJICHUH YKA3aHO IMOJIYYEHHUE PEUICHUS O MPEJOCTABICHUH KUJIOTO MTOMELIECHHUS 110
JIOTOBOPY COLUAJIBHOTO HaiiMa B 3JIEKTPOHHOM BHJIE, YIIOJTHOMOYEHHBIN CIEUATUCT
MOATOTABJIMBAET PEUICHHE O MPEAOCTABICHUU JKHIOIO MOMENIEHUS 1O JOTOBOPY
COLIMAJIbHOTO HaliMa B DJIEKTPOHHOM BHJIE.

[ToAroToBIEHHOE pEIIEHHE O MPEAOCTAaBICHUHA (OTKa3 B MPEIOCTABICHUM)
YKUJIOTO TIOMEILEHUS MO JIOTOBOPY COLMAIbHOIO HaiiMa rnepenaeTcsl (HampaBiisieTcs)
PYKOBOIMTENEM  CTPYKTYPHOTO  IOAPA3IAECICHUS  YIOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a MPEIOCTABICHUE KUJIOTO ITIOMEIIEHHUSI IT0 JOTOBOPY COLMAIBHOIO
HaliMa, Ha4aJIbHUKY YIIOJIHOMOUEHHOTO OpraHa JijIsl BU3UPOBAHUA JHOO0 O MPUHATUU
pElIeHUs O €T0 HAMPaBJIECHUU Ha JOPAOOTKY.

CpoK BBITIOJIHEHUS aIMUHUCTPATUBHOM NIPOLIETYPHI - 24 pabouux IHS.

Pesynbrar  agMMHHMCTpATMBHOW  MpONEAYphl: Tiepenada  (HampaBlieHUE)
3aBU3UPOBAHHOIO, B TOM 4YHUCJIE€ B DJJEKTPOHHOM BHJE, HAYAIbHUKOM
YIOJIHOMOYEHHOTO OpraHa pelieHus O MPelOoCTaBICHNUHU (0TKa3e B MPEJOCTABICHUN)
JKUJIOTO  IIOMEIIEHUS [0  JOrOBOPY  COLMAIBHOIO HaWMa  PYKOBOJIUTEIIIO
CTPYKTYPHOI'O IIOJpa3JeJICHUs] YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a
IIPEJOCTABJIEHNE JKWIOrO IOMEHIEHHsS II0 JOTOBOPY COLMAJIBHOIO HanWMa, I
OCYILECTBJICHUS CIAEAYIOIIEN aIMUHUCTPATUBHON ITPOLIEAYPHI.

Pe3ynbTaT BBINOJHEHUS AIMUHHCTPATUBHOM mMpoueaypbl (UKCUPYETCS B
YCTaHOBJICHHOM TOPSAKE, B TOM YUCJIE B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa
(Ipu HATMYUK TEXHUYECKON BO3MOXKHOCTH) YIIOJTHOMOUYEHHOT'O OpraHa.

3.1.4. IlpucBoeHue uUIEHTU(DUKAUOHHOTO HOMEpa U BblJaya 3asIBUTEIIO
peleHns 0 IPeAOCTaBICHUHN KAJIOTO ITIOMEILEHHS 10 TOTOBOPY COLMAIBLHOIO HalMa.

3.1.4.1. TlpucBoenue uAEHTU(HUKAITMOHHOTO HOMEpa M BbIJaya 3asBUTEIIO
peleHns O IPeAOCTaBICHUHN KAJIOTO ITIOMEIIEHHS 110 TOIOBOPY COLMAIbHOIO HaliMa.

OcHoBaHueM 71 Hauyajla aJIMUHUCTPATUBHOW MPOLENYpHI SIBISETCS Nepeaada
PYKOBOIAUTEIEM  CTPYKTYPHOTO  IOAPA3LAEICHUA  YIIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a IPEAOCTABICHUE KUJIOTO ITIOMEILEHHUs 110 JOTOBOPY COLMAIBLHOIO
HaliMa  yIIOJHOMOYEHHOMY  CIICLIMAJIMCTY JJIsi  I[PUCBOCHUS  PELICHUID O
MPEIOCTaBICHUN (OTKa3e B MPEAOCTaBIECHUHU) KUJIOTO IMOMEIIEHUS IO JOTOBOPY
COLIMAJIBHOTO HaliMa MJEHTU(UKAITMIOHHOTO HOMEpA.

OTBETCTBEHHBIM 32 BBINOJIHEHUE AAMUHUCTPATUBHOM TMPOLEIYPHI SBISIETCA
PYKOBOIUTENb  CTPYKTYpPHOTO  TOJPA3JENCHHUs  YIIOJTHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a MPEJOCTABICHUE KUJIOTO ITOMEIIEHHUS IO JOTOBOPY COLMAIBHOIO
Haima.

Pemenne 0 mpegocTaBiIeHUN JKWIOTO MOMELIECHUS MO JTOrOBOPY COLHMAIBHOIO
HaliMa C TPUCBOCHHBIM UACHTH(UKAIIMOHHBIM HOMEPOM TiepenaeTcs (HampaBisieTcsl)
PYKOBOIOUTEIEM  CTPYKTYPHOTO  IOAPA3IAEICHUS  YIIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a IPEIOCTABICHHUE KUJIOTO ITOMEIIEHUS 110 T0IOBOPY COLUAIBHOTO
Halma, CIIeUAaJINCTy, OTBETCTBEHHOMY 3a IIPUEM-BbIIauy JOKYMEHTOB.

O roToBHOCTH pemIeHUsl O MPEJOCTABICHUH KWIJIOTO IMOMEIIEHUS MO JI0rOBOPY



COLIMAJIbHOTO HaiiMa 3asBUTENb YBEJOMIISIETCS MOCPEACTBOM TenedoHHOM cBs3u. B
cilydae TMOCTYIUIEHUs 3asiBJieHUus U JokyMeHToB mocpeactsom EINTY, PIITY (mpu
HAJIMYUM TEXHUYECKOM BO3MOXKHOCTH), (QOPMHUPYET M HAmpaBisIeT 3asBUTEIIO
anekTpoHHoe yBenomiieHue uepe3 EINNY, PIII'Y o roroBHocTM pe3yibrara
MPEAOCTABIECHNS MYHHUIIUIIAJIBHON YCIIYTH.

JIns monydeHus pe3yJbTaTOB MPENOCTABICHUS MYHULMNAIbHOM YCIYTrd B
OyMa)XKHOM BHJE, B TOM 4YHUCJE MpPU HAMNpPABJICHUM 3alpoca Ha MpPeAoCTaBIICHUE
yciyru yepe3 EINTY, PIITY (npu HaAIM4YMKM TEXHUYECKOW BO3MOXHOCTH), 3asIBUTEIb
IPEABABIET CICAYIOINE TOKYMEHTBI:

JNOKYMEHT, YA0CTOBEPSIOMINN JINYHOCTD 3asIBUTEIIS;

JNOKYMEHT, NOATBEPXKAAIOMNNA ITOJHOMOYHUS IPEACTABUTENS HA IIOJIYyYCHHE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENS JEHCTBYET NPEACTABUTEND );

OpUTMHANBl JOKYMEHTOB (IpH HAJIW4YUM), YKa3aHHble B IyHKTe 2.6.2
aIMUHHACTPATUBHOTO PETJIAMEHTA, MPHU HAMNPABICHUU 3apoca U JOKYMEHTOB Ha
npengocraBnenue ycayru uepe3d EIIY, PIIIY (opu Hanmuuuum TEXHHYECKOM
BO3MOYKHOCTH).

Cnenuanuct, OTBETCTBEHHBIM 3a MPUEM M BbLIAYYy JOKYMEHTOB, MPU BbLAA4e
pe3yJibTaTa NpeJoCTaBICHUs YCIYT Ha OyMa)KHOM HOCHUTEJIE:

YCTaHABIIUBAET JTUYHOCTH 3aIBUTEIS;

IIPOBEPSIET IIPABOMOYMS 3asBUTENS IEUCTBOBATH OT €r0 UMEHU IIPU IMOJYYEHUU
JIOKYMEHTOB;

HaXOJUT KOIUIO 3aBJICHUS U JOKYMEHTBI, ITOJIEKAIINE BbIIAYE 3aABUTEINIO;

CBEpSET AIIEKTPOHHBIE 00pa3bl TOKYMEHTOB C OpUTMHANIaMH (IIPY HAIPaBICHUU
3ampoca M JOKYMEHTOB Ha mnpegoctaBinenue yciyru uepe3 EINY, PIIIY (npu
HaJIMYUM TEXHUYECKON BO3MOXXHOCTH) W NpPH YKa3aHUU B 3alpoce O MOJYyYEHUU
pe3yabpTarta Ha OyMa)KHOM HOCUTEJIE);

3HAKOMUT 3asBUTENSI C TIEPEUYHEM BBIJABAEMBIX JOKYMEHTOB (OTJaliaeT
Ha3BaHMS BbIABAEMbIX JOKYMEHTOB);

BbIAACT | 3K3eMIUIAp KONHMM PELICHHS O MPEIOCTaBICHUM KUJIOTO MOMELICHUS
[0 JIOTOBOPY COLIMAJILHOTO HaiiMa OO yBelnoMJIeHHE 00 OTKa3e B MPEAOCTaBICHUN
YKUJIOTO ITIOMEILEHHUS 110 JOIOBOPY COLIMAIbHOTO HaliMa 3asiBUTEIIIO;

peructpupyer (paxkT BblIaYM JOKYMEHTOB 3asBUTEIIO B CUCTEME JIEKTPOHHOI'O
JOKYMEHTO000pOoTa (MpU HAJTUYUU TEXHUYECKOW BO3MOKHOCTH) YIOJIHOMOYEHHOTO
OpraHa U B KypHaJIe y4eTa UCXOIAIINX JOKYMEHTOB, TJI€ YKa3bIBAE€TCS YHUCIIO, MECALL,
roj BblAaud, ¢GaMuiaus, UM M OTYECTBO (TOCIEAHEE - MpU HAIUMYMM) JIMIIA,
MOJIYYMBIIIETO pElIeHNEe, HOMEP JOBEPEHHOCTH (IIPU HEOOXOIUMOCTH), KOHTAKTHBIM
TenedoH, MoNuCh;

OTKa3bIBAET B BbIIaU€ PEIICHHUS O MPEAOCTABICHUHU (OTKa3€e B MPEIOCTABICHUH )
YKAJIOTO TTOMEILIEHHUS 0 IOrOBOPY COLMAJIBbHOTO HaliMa B CIydasiX:

- 3a BbIJIaueil TOKyMEHTOB 00paTUJIOCh JIUIIO, HE SBJISIONIEECs 3asiBUTENIEM (Ero
MPEACTABUTEIIEM);

- oOpaTuBILEeCs JIULO OTKA3aJoCh MPEIbSBUTH JOKYMEHT, yIOCTOBEPSIOLIMIA
€ro JINYHOCTD;

- OpUrMHaJbl JOKYMEHTOB HE€ COBIAJAlOT C DJEKTPOHHBIMH OOpa3amu
JIOKYMEHTOB IIPY HAIIPABJICHUU 3alpOca U JIOKYMEHTOB Ha MPENOCTaBJIICHUE YCIIYTH



yepe3 EII'Y, PIII'Y (npu Hanuuuu TEXHUYECKOH BO3MOXHOCTH) U IIPU YKAa3aHUU B
3ampoce O MOJIyYeHUH pe3yibTaTa Ha OyMa)KHOM HOCHUTEIIE.

B cnyuae nmojgauum 3asBUTENEM JOKYMEHTOB B DJIEKTPOHHOM BHJIE MOCPEICTBOM
EIT'Y, PIII'Y (mpu HaJIMYMK TEXHUYECKOW BO3MOKHOCTH) M YKa3aHUHU B 3alpoce O
MOJIYYEHHUH PE3YJbTaTa MPEIOCTABICHUS YCIYTU B 3JIEKTPOHHOM BHJIE, CIIEIUAJIUCT,
OTBETCTBEHHBIII 3a MPUEM M BbIJAYY JOKYMEHTOB, CKAaHHUPYET pPELUICHUE O
MPEIOCTABIICHUN JKUJIOTO TIOMEIIEHUsI MO JIOTOBOPY COLMAIBHOTO HaiMma, JTu0o
yBEIOMJICHHE 00 OTKa3e B MPEAOCTaBICHHUU KWJIOTO TOMEUICHHS IO JOTOBOPY
collMajgbHOrO HaiimMa ¥ Hampasiser 3assutento uepe3 EIY, PIITY nub6o
HampaBsieT B (pOopMe FIIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YIOJIHOMOUYEHHBIM
JOJKHOCTHBIM ~ JIMLIOM C  HCIOJBb30BAaHHEM YCHUJICHHOW KBaJU(HUIIMPOBAHHON
ANEKTPOHHOM TOANUCH, B JIMYHBbIA kaOuHer 3asButens Ha EIITY, PIITY (mpu
HAJIMYUM TEXHUYECKOW BO3MOKHOCTH). OpUIrHMHaJI pelIeHUs 3asBUTEIb BIPABE
3a0paTh B YIIOJHOMOYEHHOM OpraHe.

CpoOK BBINOJHEHHS aAMUHUCTPATUBHON IPOLIEAYPhI — 15 MUHYT.

Pezynprar aaMUHHCTPAaTMBHOM NOPOLEAYpPHI: BblAA4Ya 3asiBUTEII0  JBYX
DK3EMIUIAPOB DPEIICHUSA O MPENOCTABICHUU >KWIIOIO IIOMEUIEHUS II0 JO0TrOBOpY
COLIMAJIBHOIO HaliMa B OyMa)KHOM BUJE UM B POpPME 3JIEKTPOHHOTO IOKYMEHTA.

[Ipu HampaBiieHUM 3asBUTENIO PE3YJIbTATA MYHULIMIAIBHOW YCIYTH IOYTOBBIM
OTIPABJIICHUEM JEJIAETCA COOTBETCTBYIOLIAsA OTMETKA B )KypHAJIE PETUCTPaALIAH.

Pe3ynbTaT BBINONHEHUS AJMUHUCTPATHUBHOM Npoueaypbl (UKCUPYETCS B
CHUCTEME DJIEKTPOHHOTO  JIOKYyMEHTOoOOOpoTa (NpU  HAJIWYUKU  TEXHUUYECKOU
BO3MOYKHOCTH) YIIOJJHOMOYEHHOTO OpraHa M B JKypHaJle ydeTa MCXOASIINX
JOKYMEHTOB.

4. (I)Ole)I KOHTPOJISA 324 HCITOJTHCHHEM AIMUHUCTPATUBHOTO perjiaMEHTa

4.1. Tlopsgok OCYIIECTBICHUSI TEKYIIEro KOHTPOJS 3a COOJIOJICHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMI[AMU TOJIOKEHHUM HACTOSAIIETO
aAMUHUCTPATUBHOTO pErjlaMEHTa W MHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
YCTaHABJIMBAIOMIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHHUIIMNAIBHOW YCIyTH, a
TaKXe MPUHATUEM PEIICHUI OTBETCTBEHHBIMU JIMIIAMHU.

Texymumii KOHTPOJIb 32 COOJIIOICHUEM W MCTIOJHEHUEM JOHKHOCTHBIMU JIUIIAMH
YIOJIJHOMOUYEHHOTO OpraHa ydeTa IMOJOKEHUN JTaHHOTO aJIMHHUCTPATUBHOIO
peryiaMeHTa ¥ UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS
K TMPEIOCTABICHUI0 MYHUIMIAIBHOW YCIYTH, a TaK)Ke MPUHITHEM UMHU DPEIICHUMN
(mamee - TEKyIIUA KOHTPOJIb  JACATEILHOCTH) OCYHIECTBISET  HadaJbHUK
YIOJHOMOYEHHOT'O OpraHa.

Texkyuuii  KOHTPOJb  OCYIIECTBISETCS  MYTEM  NPOBEACHUS  MPOBEPOK
COOJIIO/ICHUS ¥ UCTIOJHEHUS JOHDKHOCTHBIMU JIUIIAMUA U COTPYIHHUKAMU TOJIOKEHUN
HACTOSAILET0 AaJAMUHUCTPATUBHOTO PErIAMEHTAa W HHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIONIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUITAIbHON YCITYTH.

4.2. Tlopsinok YW NMEPUOAMYHOCTH OCYLIECTBIICHUS IUIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK MOJIHOTHI M KAadyeCTBa MPEJOCTABJICHUS MYHUIUIIAIBHOW YCIYTH, B TOM
YHUCJe MOPSAOK U (OPMBI KOHTPOJISA 3a TMOJHOTOM M Ka4eCTBOM IPEIOCTaBIICHUS



MYHHIUIIAIBHON YCIYTH.

KoHTpomnp 3a NONMHOTON M Ka4yeCTBOM MPEAOCTABICHNUS] MYHHUIIMIIAJBbHON YCIyTH
BKJIIOYAET B ceOsl MPOBEJICHUE ITPOBEPOK, BHISIBIICHUE U YCTPAHEHHUE HAPYILICHUM MpaB
3asiBUTENCH, MPUHSATUE PEIIeHUH W TIOJATOTOBKY OTBETOB Ha HX OOpalleHHs,
coJieprKallre KajmoObl Ha JelcTBuUs (0e3/1eCTBIE) COTPYIHUKOB.

[IpoBepkM MOJHOTHI M KA4eCTBA MPENOCTABICHUS MYHHIIMIAIBHON YCIyTH
OCYILECTBIISIFOTCSI HA OCHOBAaHUU JIOKAJbHBIX AKTOB aJIMHUHHUCTPAIMU MBICKOBCKOTO
TOPOJICKOTO OKpPYTa.

[IpoBepkun MOTyT OBITh IUIAHOBHIMH W  BHEIUIAHOBBIMH. llopsmox
NEPUOANYHOCTh  IUIAHOBBIX ~ TIPOBEPOK  YCTAHABIMBAIOTCS  HAYAJIbHUKOM
YIOJIHOMOYEHHOrOo oprana. [Ipu mpoBepke paccMaTpUBaIOTCS BCE BOMPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHUIIMIAIBLHON YCIYyTH (KOMILJIEKCHBIE MPOBEPKH),
WJIU OT/ICJIbHBIE BOMPOCHI (TEMATUUYECKUE TPOBEPKH ).

BuemianoBbie MPOBEPKU MPOBOJSATCS AJI MPOBEPKU (PakTa yCTpaHEHUs paHee
BBISIBJICHHBIX HapylIeHUH, a Takke B Ciydyae MOJy4deHHUs >kajno0 Ha JeHCTBUSA
(Oe3meiicTBue) coTpynHUKoB. I[IpoBepku Takxke MPOBOJAATCA IO KOHKPETHOMY
oOpalleHUIO 3asIBUTEIIS.

[TeproanYHOCTH OCYIIECTBIECHHUS IIJIAHOBBIX IPOBEPOK — HE PEKE OJHOTO pa3a B
KBapTal.

4.3. OTBETCTBEHHOCTh  MYHUUUIAJIBHBIX  CIYXKallUX  aAMUHUCTPALNU
MBICKOBCKOTO TOPOJCKOIO OKpyra W HHBIX JOJDKHOCTHBIX JIMI[ 32 PEIICHUS U
nercTBus (0e3neicTBre), MpuHUMaeMble (OCYILECTBIISIEMbIE) B XO/€ IPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

[To pesynbraTamM NOpPOBEPOK B CIIy4ae BBISBICHUS HAPYUICHUWA MOJOXKECHUI
HACTOSAIETO aJMUHUCTPATUBHOTO PErJIaMeHTa W HHBIX HOPMATUBHBIX IPaBOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO MYHUITUIIAIbHON YCIIYTH,
BUHOBHBIE COTPYAHUKHM W JOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickont denepanuu.

CoTpyIHUKH, OTBETCTBEHHbIC 3a MPHEM 3asBJICHUA U JOKYMEHTOB, HECYT
MEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHHE CPOKOB U TIOpsIKa MpueMa Hu
perucTpanuu JOKyMEHTOB.

CoTpynHUKH, OTBETCTBEHHbIE 32  MOATOTOBKY  JOKYMEHTOB, HECYT
MEPCOHANIbHYIO OTBETCTBEHHOCTH 3a COOJIOJIEHWE CPOKOB W TOpsiaKa OpOpMIICHUS
JIOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIC 3a BblJauy (HamNpaBJiCHUE) JOKYMEHTOB, HECYT
NEPCOHANIbHYI0 OTBETCTBEHHOCTh 3a COONIOJEHUE NOpAJKAa BbIIayu (HAIpaBJICHHS)
JIOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMIO,  TOJIHUCABIIEE JOKYMEHT, C(HOPMUPOBAHHBIA  TIO
pe3yJibTataM TMPEIOCTABICHUS MYHMIIMIAIBLHON YCIyTH, HECEeT NEePCOHATBHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTHh MPUHATOTO PEMICHUSI U BblJauu (HarpaBJICHUS)
TaKOTo JOKYMEHTA JIUIly, IpeICTaBUBIIEMY (HAPaBUBILIEMY) 3asiBJICHHE.

IlepcoHanbHasi OTBETCTBEHHOCTh COTPYJHHKOB W  JOJKHOCTHBIX  JIHII
3aKpETIIeTCsl B MX JIOJDKHOCTHBIX WHCTPYKIIUSIX B COOTBETCTBHM C TPEOOBaHUSIMU
3aKOHOJaTenbCcTBa Poccuiickon deneparuu.

4.4. TlomoxeHusi, XapaKTepusyromue TpeOOBaHHS K TOPAAKY U Gdopmam



KOHTPOJIS 32 MPEAOCTABICHNEM MYHHUIIMITAIILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkiaaH, uX 0ObeIMHEHUN U OpraHu3alui.

KoHTponb 3a uCHONHEHHEM JaHHOTO aAMUHUCTPATHUBHOTO pErjaMeHTa Co
CTOPOHBI TPaXKJaH, UX OOBEAUHEHUN U OpraHU3alUi SBISAETCA CaMOCTOSTEIbHOU
dbopMOli KOHTPOJII W OCYHIECTBISIETCS IyTEM HampaBlieHUs OOpalleHuid B
aIMUHUCTPALIMI0 MYHUIIMIAIBHOTO OOpa30oBaHUs, a Takke IyTeM oO0KajJoBaHUs
nercTBui  (0e3MeUCTBUS) M pPEIICHUH, OCYIIECTBISAEMBIX (NIPUHATHIX) B XOJE
WCITOJTHCHHSI HACTOAIIETO aIMUHUCTPATUBHOTO PETIIaMEHTA.

['paxxnane, nx oObEIUHEHUS W OPTraHU3AIMH BIIPaBE HAMPABIATH 3aMCUaHUS H
NPEMIOKEHHSI TI0  YIYYIICHWIO KadecTBa W JIOCTYITHOCTH IPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

5. JocyneOHblii (BHecyAeOHbIH) MOPSII0K 00KAJT0BAHNS pPelieHuil
U aeiicTBuil (0e31eiicTBHSI) Oprana, mpeaocTaBJIsIIOIIero
MYHUIHMIAJIBHYIO YCJIYTy, MHOTO()YHKIIHOHAJIBHOTO IIEHTPAa, OPTraHU3alMi, a
TaK’Ke X J0JLKHOCTHBIX JIMI, MYHUIIUNAJIBHBIX CJIYKAIINX, PA0OTHUKOB

5.1. Undopmanus Ui 3asiBUTENS O €ro IpaBe MOAaTh )kajoly Ha pellieHue U
(unn) nevictBue (Oe3elcTBIE) AIMUHUCTPAMA MBICKOBCKOTO TOPOJICKOTO OKpYTa U
(W) ee JOHKHOCTHBIX JIMI[, MYHHUIIMIAIBHBIX CIY>KaluX MpH MPEeA0CTaBICHUN
MYHUIMNIATBHOM YCIIYTH (J1ajee - )kano0a).

3asBUTENIM UMEIOT MPaBO MOJATh XaJIo0y Ha peuieHue u (Wim) AehCTBHE
(Oe3nmeiicTBue) anMUHHCTpaUMd MBICKOBCKOTO TOPOJCKOIO OKpyra u (Wiam) ee
JNOJDKHOCTHBIX ~ JIMI, MYHULMIAIBHBIX  CIY)KallMX TpH  MPEJOCTABICHHUH
MYHHIUITATBHON YCIYTH.

5.2. Ilpeamer xano0sbl.

[IpeameTom kamoObl ABISIIOTCA pelieHuss W JedctBus  (Oe3neiicTBue)
aJIMUHUCTpAllMd MBICKOBCKOTO TOPOJICKOTO OKpyra (YINOJIHOMOUYEHHOTO OpraHa),
JOJDKHOCTHOTO JIUIAa aJIMUHUCTpald MBICKOBCKOTO TOpPOACKOTO OKpyra Ju0o
MYHHULUIIATBHOTO CITY>KAILETO.

3asiBUTENb MOKET OOPATUTHCS C 7KaJ000i, B TOM YHUCIIE B CIEAYIOMINX CIydasx:

1) HapylIeHHe cpoKa pEerucTpalluy 3alpoca O MPeAOCTaBICHUH MyHULIUIIAIBHOMI
yCIIyTH;

2) HapyllIEeHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) TpeOoBaHMe y 3asBHUTENd JIOKYMEHTOB Wi uUHGopmamuu JIuOO
OCYUIECTBJIECHUSI JEHUCTBUM, MNPEIOCTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTHMBHBIMU TPAaBOBbIMM akTaMu Poccuiickorn ®enepanuu,
HOpPMATUBHBIMM TpaBoBbIMU akTamu KemepoBckoit obnactu - Kysbacca,
MYHUIMNIATBHBIMA TPABOBBIMU aKTaMH MBICKOBCKOTO TOpPOACKOTO OKpyra Jyis
MPEAOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH;

4) oTka3z B mpueMe TOKYMEHTOB, NPEIOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMM ITpaBOBbIMU akTamu Poccuiickorn ®enepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamu KemepoBckoit oOmactu - Kysbacca, MyHHIMIATIbHBIMU
IIPaBOBBIMM aKTaMU MBICKOBCKOIO TOPOJCKOrO OKpyra Juisl IpeJOCTABICHHUS
MYHULIMNIAIBHON YCITYyTH, Y 3asIBUTEIIS;



5) oTKa3 B MPEeIOCTaBICHUH MYHUIIMIAIBHON yCIyTH, €CIM OCHOBAaHUSA OTKa3a
HE MPeIyCMOTpPEHbI (eiepaIbHBIMU 3aKOHAMU U PUHSTHIMU B COOTBETCTBUU C HUMHU
WHBIMU HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoii ®denepanuu, 3aKOHAMH U
WHBIMU HOPMAaTHBHBIMHM TpaBOBbIMH akTamu KemepoBckoit obiactu - Kysbacca,
MYHHUIUTIATBHBIMU MPABOBBIMU aKTaMU MBICKOBCKOTO TOPOJICKOTO OKPYTa;

6) 3aTpeOoBaHUE C 3asIBUTENS MPHU MPEAOCTABICHUM MYHUIIUNAIBHOU YCIyTH
IaThl, HE MPEIyCMOTPEHHON HOPMATHUBHBIMH MpPaBOBBIMM akTamu Poccuiickoi
denepannn, HOpMaTUBHBIMU MPaBOBBIMU akTaMu KemepoBckoit obmactu - Kysbacca,
MYHHUITUTIATFHBIMH ITPABOBBIMU aKTaMH MBICKOBCKOTO TOPOJICKOTO OKPYTa,;

7) oTKa3 oprasa, NpeAOCTaBISIONIET0 MYHUIIUTIANBHYIO YCIYTY, TOKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISAIONIEI0 MYHUIUNAIBHYIO YCIYTy, B HCIPaBICHUU
JOMYIIEHHBIX UMHU OIIEYaTOK M OIMHUOOK B BBIIAHHBIX B PE3YNIbTaTe MPEIOCTABICHUS
MYHUIIMIIAJIBHOW YCIYTH JOKyMEHTax JHOO0 HapyIIeHHE YCTaHOBIEHHOTO CpOKa
TaKUX WUCIIPaBICHUMN;

8) HapyllleHHe CpOKa WIM TOpsIKAa BbIAYM JIOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH;

9) mpuOCTaHOBIEHHWE TMPEAOCTABICHUS MYHUIMIAIBHON  YCIyTH, €CiH
OCHOBAaHMSI TPUOCTAHOBJICHHUS HE MPEIyCMOTPEHBI (eaepaTbHbIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMHM TIPABOBBIMH aKTaMU
Poccuiickoit ®denepaiuu, 3aKOHAMU M UHBIMH HOPMATHUBHBIMH NPABOBBIMU aKTaMU
KemepoBckoit obmactu - Kyszbacca, MyHUUMNAIbHBIMH IPABOBBIMU aKTaMH
MBICKOBCKOT'O TOPOACKOTO OKpYTa,;

10) TpeGoBanue y 3asgBUTENS NPU MPEIOCTABICHUU MYHUIIUTAIBHON YCIYTH
JIOKYMEHTOB WJIM MH(POPMAIUH, OTCYTCTBHE M (UJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAINCh MPU NMEPBOHAYAIFHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TIPEJOCTaBICHUS MYHHIMIIATBHOW YCIYTH, 3a WCKIIOYEHHEM CIIy4aes,
MPENyCMOTPEHHBIX TMyHKTOM 4 uactu 1 cratem 7 DenepalibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3. B ykazaHHOM ciy4ae jocyaeOHoe (BHecyneOHOe)
o0xkasloBaHHE 3asBHUTENIEM pelIeHui u nerctBuii (6e3neiictBusa) MOIL], paboTHuKa
M®II Bo3moxHO B ciydae, ecnu Ha M®II, pemenus u neiictBus (0e3aelicTBUEC)
KOTOPOTO o0>KamyroTcs, BO3JIO)KEHa ~ (YHKIMA 1O  TPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIMMAIBHBIX YCIYr B TOJHOM OO0BEME B TOpPSIKE,
onpenesieHHOM 4yactbio 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3.

Kanoba nomxHa coaepKarTh:

1) HamMmeHOBaHWE OpraHa, MPEAOCTABISIIONIETO MYHHIMIAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JIHOO
MYHUIMNIATBHOTO CIIYyKalllero, pelieHus | jAercTBus (0e34eicTBUE) KOTOPBIX
00XaTyroTCs;

2) bamumnmmro, uMs, OT4ECTBO (MOCIENHEE - TIPU HAJIWYUH), CBEICHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIKIa TMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXKJCHUSI 3asBUTENS - IOPUIAMYECKOTO JIHMIla, a TaKke HoMmep (HoMepa)
KOHTaKTHOTO TejedoHa, aapec (aapeca) AJIEKTPOHHOW MOYThI (NMPU HATWYUHN) U
MOYTOBBIN a/ipec, IO KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBenmenus 00 00KamyeMbIX pPEIIEHUSX W JeHcTBUsIX (Oe37eiiCTBUU) OpraHa,
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NPENOCTABISIONIEr0 MYHUIMNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMLA Oprasa,
MPEIOCTABIISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY, JIM00 MYHUIIMIAIIBHOTO CITY>KalIEro;

4) noBOJbI, HA OCHOBAaHUM KOTOPBIX 3asABUTENIb HE COTJACEH C PEUICHUEM H
nerctBueM (Oe3/1elicTBHEM) OpraHa, MPEAOCTaBIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIIAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, JIHOO
MYHUIIUTIATBHOTO CITyKallero. 3asBUTEIEM MOTYT ObITh MPEACTaBICHbI JOKYMEHTHI
(pY HAJTUYKH ), TOATBEPKIAIOIIUE JOBOIBI 3asBUTENS, JIMOO UX KOIIHH.

5.3. Opran MECTHOIrO CaMOYIIPAaBJIEHUS M YIOJHOMOYEHHBIE HA PACCMOTPEHUE
XKaJI00bI TOJKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITh HaIpaBJieHa jkano0a.

XKanoba wa pemenue, nelictBue (Oe3melCTBHE) JAOHKHOCTHBIX  JIUIT
YIOJHOMOYEHHOI'O OpraHa IMpH NpPEJOCTaBICHUM MYHHMIIMIAIBHOW YCIYI'HM MOMKET
OBITh MTOJIAHA B AJIMUHUCTPALMIO MBICKOBCKOTO TOPOJICKOTO OKpYTa.

XKanoba Ha pemienue, neicTBus (0e31eCTBUE) OTBETCTBEHHOTO CIICIIUATINCTA -
MYHULMNAIBHOTO CIY’KAIEro MOJACTCS HAYaIbHUKY YIIOJTHOMOYEHHOTO OpraHa.

XKanoba Ha pemienue, nerictBus (0e3aeicTBIE) HAYabHUKA YITOJTHOMOYEHHOTO
OpraHa TMOJAETCAd 3aMECTUTENI0 TJIaBbl MBICKOBCKOTO TOPOACKOIO OKpyra Io
TOpPOJICKOMY XO35IUCTBY U CTPOUTEIBLCTBY.

XKanoba H©Ha pemeHue, pAeiicTBus (0e3aeHCTBUE) 3aMECTUTENS  TJIaBbI
MBICKOBCKOTO TOpPOJCKOTO OKpyra II0 TOPOACKOMY XO3SWCTBY M CTPOHUTEIBCTBY
nojaercs riaaBe MpICKOBCKOIO TOPOJICKOTO OKpyTa.

5.4. Ilopsinok moJlayu U paCCMOTPEHMUS HKAJIOOBI.

XKanoba mnomaercs B NUCbMEHHOW (opMe Ha OyMa)kKHOM HOCHUTENE, B
AIEKTPOHHOM (hOpME B OPraH, MPEAOCTABISAIOMNA MYHULUIIAIBbHYIO YCIYTY.

XKanoba Ha pemieHuss U AeicTBUsA (0€31ENCTBHE) OpraHa, MpeaoCTaBISIONIErO
MYHUIUMOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeIoCTaBIIAIOIIEro
MYHUIUOAIBHYIO YCIYTy, MYHHUIMOAJIBHOIO CIIYyXallero, pyKOBOJUTENS OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUIIATBLHYIO YCIYTY, MOXET ObITh HampaBlieHA IO TMOYTE,
yepe3 MHOTrOQYHKIMOHAIBHBIA IIEHTP, C HCIOJIb30BaHUEM HH(OPMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT», 0(hUIManbHOTO caiiTa, €IUHOTO TopTajia
TrOCYapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr JMOO PErMoHaJbHOTO MOpTaia
rOCyapCTBEHHBIX W MYHMIIMMAIBHBIX YCIYT, a TaKKe€ MOXKET ObITh MPUHATA MPHU
JUYHOM TIPUEME 3asiBUTESI.

B cinywae momaum kanoObl MpU JTUYHOM TMpPUEME 3asBUTENb MPEACTABISET
JOKYMEHT, YAOCTOBEPSIOIMN €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

B cayuae, ecnu xanmoba mopaercs depe3 MPEACTaBUTENS 3asBUTENS, TAKXKE
MPEACTABIACTCS JOKYMEHT, MOATBEP)KIAIOIIMN TMOJHOMOYUS Ha OCYILIECTBIICHUE
JNIEUCTBUI OT HMMEHHM 3asBUTENA. B KadecTBe MTOKYMEHTa, NOATBEPMKIAIOILIETO
MOJIHOMOYHMSI Ha OCYILIECTBIICHUE JEHCTBUNA OT UMEHU 3asBUTEIISA, TPEACTABIISIECTCS:

1) odopmieHHas B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
deneparuu JOBEPESHHOCTD (11 GU3UICCKUX JIUIT);

2) odopmiieHHas B COOTBETCTBHUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu  JOBEPEHHOCTh, MOAMNMCAHHASs  PYKOBOJWUTENEM  3asBUTENS  WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIMLIOM (151 FOPUIUYECKUX JIUIL);

3) xomus pemieHus O Ha3HaYeHMH Wik 00 wu30panuu iubOO TMpUKaza o



Ha3HAYeHUH (PU3MUYECKOTO JIMIA Ha JOJDKHOCTb, B COOTBETCTBHHM C KOTOPBIM TaKOE
busnueckoe nuIO o00danaeT MpaBOM JENCTBOBaTH OT HMEHM 3asiBUTENs 0Oe€3
JIOBEPEHHOCTH.

[Ipu mnomade xamoObl B JJIEKTPOHHOM BHJI€ JIOKYMEHTHI MOTYT OBIThH
MpeACTaBIeHbl B ()OpME DIIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHON
MOANUCHIO, BHJ KOTOPOM MPEayCMOTPEH 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu, MpU 3TOM JOKYMEHT, YIOCTOBEPSIOIIMI JUYHOCTh 3asBUTEISA, HE
TpeOyeTcs.

B ciydae, ecim kanoba mnogaHa 3asgBUTENIEM B OpraH (JOHKHOCTHOMY JIMILY), B
KOMITETEHLIUIO KOTOPOr0 HE BXOAUT MPUHATUE PELIEHUS 10 KaloOe, B TEYEHUE TPEX
pabounx THEH cO JHS €€ PEeruCTpalui YKa3aHHBI OpraH HaIpaBisieT kajloly B
YVIOJHOMOYEHHBII Ha €€ pacCMOTPEHUWE OpraH M B MHUCbBMEHHOW (Qopme
uHGOPMHUPYET 3a8BUTENS O TIEPEHANIPABICHUH KaJIO0BI.

[Ipu 3TOM CpOK paccMOTpEHUsl >KAIOObl HCUUCISAETCS CO JHS PErUCTpalvu
KaJI00bI B YITIOJIJHOMOYEHHOM Ha €€ paCCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTPEHUS KAJIOOBbI.

XKanoba, moctynuBIIass B YHIOJHOMOYEHHBIH Ha €€ pPacCMOTPEHHE OpraH,
NOJUIEKUT PErucTpallud HE TO3/HEE CJeayloulero pabodero JAHA CO JHSA €€
noctyrenus. XKamoba paccmarpuBaetrcss B TedeHue 15 pabouux gHEll co JHS ee
perucTpanuu.

B cnyuyae oOxanoBaHusi OTKa3a OpraHa, MNPeJOCTaBISIOIIEr0 MyHUIUIATbHYIO
YCIIYTYy, €ro JOJDKHOCTHOIO JIMIA B NpPUEME JIOKYMEHTOB Yy 3asiBUTENs JUOO B
UCIIPaBJICHUM JOMYLIEHHBIX OINEYaTOK M OIMMOOK WJIM B Clly4ae O0O0KallOBaHUs
3asiBUTEJEM HapyUIEHUS YCTAHOBJIEHHOIO CpOKAa TaKUX MCHPABICHUNA kanoba
paccMaTpHUBaEeTCs B T€UEHUE S paboUyuX JHEU CO JIHA €€ PErUCTpaluu.

5.6. IlepeueHb OCHOBaHUM AJiI NMPUOCTAHOBJICHHSI PACCMOTPEHMS >KaJIOOBI, B
CJIy4ae €CJId BO3MOXXHOCTb ITPUOCTAaHOBIICHUs NPELYCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickoit @eneparuu u 3akoHoaaTeabcTBoM KeMepoBckoit o6nactu - Kys3bacca.

OcHoBaHu# AJi1 TPUOCTAHOBIIEHUSI PACCMOTPEHUS YKAJI0OObl 3aKOHOAATEILCTBOM
Poccuiickoit deaeparuu u 3akoHoarenbcTBoM KemepoBckoit obnactu - Kysbacca
HE MIPELyCMOTPEHO.

5.7. Pe3ynbTar pacCMOTPEHHUS KAIOOBI.

[To pe3ynpTaTaM paccMOTpPEHHS KaloObl MPUHUMAETCS OJAHO U3 CIEAYIOIUX
pEeLIEHUN:

1) ynoBieTBOpUTH xkanoly;

2) OTKa3aTh B yIOBJIETBOPEHHUH 3KaJOOBbI.

AnmunucTpanusi MbICKOBCKOTO TOPOJICKOTO OKpyra YAOBIIETBOPSIET kanoly, B
TOM 4Yucie B (opMe OTMEHbl NPHUHSATOTO PEIISHUs, UCHPABICHUS JOMYIICHHBIX
OpraHoM, NPEIOCTABISIOIMM  MYHHULIMIAIBHYIO  YCIOyry, JHUOO  OpraHoMm,
MPEIOCTABIISIONIUM MYHUIIUNIATBLHYIO YCIIYTY, OMEYaTOK W OMMOOK B BBIJAHHBIX B
pe3yabTare NPEAOCTABICHUS MYHULMNAIBHOW YCIYrd JIOKYMEHTaX, BO3BpaTa
3aBUTEIII0  JEHEXKHBIX CPEACTB, B3UMAaHHUE, KOTOPBIX HE IPEIYCMOTPEHO
HOPMAaTUBHBIMHU IpaBOBbIMHU akTamu Poccuiickonn ®enepanuu, HOpPMaTUBHBIMU
npaBoBbiIMU akTaMu KemepoBckoit oOmactu — Kysbacca, MyHMIMIATIbHBIMU
MPaBOBBIMH aKTaMU MBICKOBCKOTO TOPOJCKOTO OKPYTa, a TAKkKe B MHBIX (hopmax.



B cmydae mnpusHaHuMsS KanmoObl TMOJICKAIIEH YIOBICTBOPCHHIO B OTBETE
3asIBUTENIO, YKa3aHHOM B IyHKTE 5.4 HACTOSILEro aJMUHUCTPATUBHOTO PErJIAMEHTA,
naercss uHOpManus O JEHCTBUAX  YIOJHOMOYEHHOIO OpraHa B LEJsX
HE3aMEJIMTEILHOTO  yCTPAHEHHUS BBISBICHHBIX HApYyIICHWA TpU  OKa3aHUU
MYHUIIUNIATBHOM YCIYTHM, a TaKKe TMPUHOCATCS HW3BUHEHUS 3a JIOCTaBJICHHBIC
HEy/O0OCTBa M YyKa3bpIBaeTcs MHGOpMalMs O JalbHEUIIUX JEHCTBUAX, KOTOPHIC
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEISAX MOMYyUYECHUS] MYHULIMIIAILHON YCIYyTH.

B cnyuae mpusHaHMs 3kajoObl, HE MOJJIEKAIICH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO, YKa3aHHOM B IyHKTE 5.4 HACTOSIIETO aJMHUHUCTPATHBHOTO PETIIAMEHTA,
TAIOTCS apTYMEHTUPOBAHHBIC PA3hICHCHHS O TPHUYMHAX MPHUHITOTO PEIICHUS, a
Takke nHPopMaIrs 0 OPSAIKE 00’KaTOBAHUS TPUHATOTO PEIICHUS.

B ciydae ycraHoBneHHs B XOJ€ WM MO pe3yjibTaTaM PACCMOTPEHMS KaloObI
MPU3HAKOB COCTaBa aJAMUHUCTPATHUBHOTO TMPABOHAPYIIECHUS WJIH MPECTYIUICHUS
CHEIUAINCT OpraHa MECTHOTO CaMOYIPABJIEHUS, CIEUUAIUCT YIMOIHOMOYEHHOTO
opraHa, HaJIeJICHHBIA MOJHOMOUYHUSMH IO PACCMOTPEHUIO Kajo0, He3aMeJIUTEIIbHO
HaIpaBJIsET UMEIOIIUECS MAaTEPHAIbl B OpTaHbl MPOKYPATYPHI.

B ynoBieTBopeHun xajno0bl OTKa3bIBACTCS B CICIYIONIUX CIydasX:

1) »anoba npu3zHaHa HEOOOCHOBAHHOM;

2) HalM4yre BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIICHUsI CyJia, apOUTPakHOTO cya
10 ka00€e 0 TOM e IPEIMETE U M0 TEM K€ OCHOBAHUSIM;

3) mopada >kajnoObl JIMIIOM, IOJHOMOYHMS KOTOPOIO HE MOATBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

4) Hamu4#We perieHus Mo Xajno0e, MPUHATOTO paHee B OTHOIICHHH TOTO XK
3asIBUTENS U TI0 TOMY K€ TIPEIMETY SKaIOObI.

B ciydae ycraHoBneHHs B XOJ€ WM MO Pe3yibTaTaM PaCCMOTPEHHS KaIOObI
MIPU3HAKOB COCTaBa aJIMHHHCTPATUBHOTO MPABOHAPYIIEHUS WU MPU3HAKOB COCTaBa
MPECTYIJICHUSI JOJDKHOCTHOE JIMI0, YIMOJHOMOYEHHOE Ha PAaCCMOTPEHHE >Kaloo,
HE3aMEIJIMTEIbHO  HAMpaBlsieT  COOTBETCTBYIOIIME  MaTepualbl B OpraHbl
MPOKYpaTyphI.

5.8. Tlopsimoxk wuHGOPMHUPOBAHUS 3aABUTENSI O PE3yJbTaTax PaCCMOTPECHUS
KATOOBI.

He no3anee mHs, ciemyromero 3a JHEM MPUHATUS PEIICHUS, 3asIBUTEIIO B
MUChbMEHHON (QopMe U, IO JKEJAaHWIO 3asABHUTENsSI, B DJEKTPOHHOW ¢opme
HaIPaBJISAETCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaTOOBI.

B oTBere 1o pe3yapTaTaM pacCMOTPEHUS Kalo0bl YKa3bIBAIOTCS:

1) HanMeHOBaHHWE OpraHa, TNPEIOCTABJIAIONIETO MYHUIUIIATBHYIO YCIYTY,
pPaccMOTPEBILIETO Kano0y, TOMKHOCTh, (haMUIIHUsl, UMS, OTUYECTBO (TIOCIETHEE - TIPH
HAJIMYHH) €r0 JOJDKHOCTHOTO JIUIIA, IPUHSBIIIETO PEIICHUE TT0 JKajlooe;

2) HOMeEp, JaTa, MECTO IPUHSATHS PEIICHHS, BKIIOYas CBEACHHUS O JOJKHOCTHOM
JUIE, pelieHue win aercTBue (0e31eicTBrIe) KOTOPOTo 00KaIyeTcs;

3) dbammus, ums, oT4ecTBO (MOCNIENHEE - MPU HAIWYWHN) WM HAUMEHOBAHHE
3asIBUTEJIS;

4) ocHOBaHUS JUIsl MPUHATHS PEIISHUS TI0 )Kajao0e;

5) mpuHSATOE 10 KaJl00e perieHue;

6) B ciy4ae, eciau >kajmo0a Tpu3HaHa OOOCHOBAaHHOW, - CPOKHM YCTPaHEHHSI



BBISIBJICHHBIX HAapylLI€HW, B TOM YHCIE CPOK MPEJOCTABICHHS pPE3yJbTara
MYHULHUNAIBHOWN YCIIYTH;

7) cBelleHUs O TIOpsAJIKE 00>KAJIOBAHUS MIPUHATOTO 110 Kajao0e pelieHus.

OtBer mo  pe3yidbTaTaM  pPAacCMOTPEHHUS  >KajJoObl  MOAMHCHIBACTCS
YIOJHOMOYEHHBIM Ha pacCMOTPEHUE 5Kall00bl JOHKHOCTHBIM JIMIIOM.

5.9. Tlopsimok o0kanoBaHUs PEIIEHUs T10 XKalooe.

3asBUTENb BOpaBE O0XKAJIOBAaTh PpEIICHUS, NPHUHATHIE IO PE3yJbTaTam
pacCMOTpeHHs  kKajnoObl, B  TMOPSAKE,  YCTAHOBIECHHOM  JICHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

5.10. IlpaBo 3asBuUTENs Ha TMOAy4YeHHE HMHPOPMAIMM U JOKYMEHTOB,
HEOOXOUMBIX /115 000OCHOBAHUS M PACCMOTPEHHS JKaJIO00BI.

3asBUTENs, HMMEET TMPaBO Ha TNOMyYyeHHe UHGOpPMALUM € JOKYMEHTOB,
HEOOXOIUMBIX JUIi OOOCHOBAaHUS M PACCMOTPEHHUs JKajJoObl, €CIu HMHOE He
MPEAYCMOTPEHO 3aKOHOM.

5.11. Cnoco0bl uH(pOpMHUpPOBaHMS 3asgBUTENEH O TMOPAAKE MOJA4Yd U
PaccMOTpEHHUS KaI00bI.

WNudpopmanusg o mopsiike MoJaydl M pacCMOTPEHMsI KaJloObl pa3MelaeTcs Ha
odpunmansHoM caiite, EIII'Y, PIII'Y, mHDOpMaMOHHBIX CTEHJaX B IOMEIICHHIX
npyueMa M BbIJaYd JOKYMEHTOB, a TaKK€ MPEIOCTABIIETCS HENOCPEICTBEHHO
COTPYAHUKAMHU YIOJHOMOYEHHOIO OpraHa IpH JMYHOM OOpallleHUU 3asiBUTEIIEH,
TenedoHaM I CHPABOK, a TAKXKE B MUCbMEHHOW (POpME MOYTOBBIM OTIPABICHUEM
7100 ANEKTPOHHBIM COOOIIEHUEM MO aJpecy, YKa3aHHOMY 3asBUTEIIEM.

5.12. Tlopsanok pocyneOHOro (BHeCyA€OHOT0) o00KajloBaHUSA pEIICHUNA U
JNEUCTBUI (Oe3neiicTBU) YIIOJITHOMOYEHHOTO oprasa, PYKOBOJUTEIS
YIOJHOMOYEHHOIO opraHa Ju00 cHenuaiucra  YIOJHOMOYEHHOrO  OpraHa
oCymiecTBIsIeTCs B cooTBeTcTBUHM ¢ DemepanbHpiM 3akoHOM OT 27.07.2010 Ne 210-
@3, nocranosienueM [IpaBurensctBa Poccuiickoii @enepanun ot 16.08.2012 Ne 840
«O mopsiIKe Mo/Iauu U PACCMOTPEHHUS JKaJI00 Ha pelieHus U AercTBus (0e31ercTBIE)
denepanbHBIX OPraHOB HCIOJHUTENBHONM BJIACTM M MX JOJDKHOCTHBIX JIMIL,
(denepanbHBIX TOCYIapCTBEHHBIX CIYXAIIUX, JOJDKHOCTHBIX JIML TOCYJapCTBEHHBIX
BHEOIOKETHRIX (hoHI0B Poccuiickoit deneparuu, rocy1apcTBEHHBIX KOPIOPAIIHM,
HaJICJICHHBIX B COOTBETCTBUU C (efepalbHbIMU 3aKOHAMU MOJHOMOYMSIMH IO
IPEIOCTABIICHUIO FOCYIapCTBEHHBIX YCIYT B YCTAHOBJICHHOM cdepe NesTeNbHOCTH, U
UX JOJDKHOCTHBIX JIMI, OpraHu3alui, NMpeaIyCMOTPEHHbIX 4dacTeio 1.1 cratem 16
®enepanbHoro 3akoHa «OO0 opraHu3aluy NPEJOCTABICHHUS TOCYAApCTBEHHBIX W
MYHUIUOAIBHBIX YCIYIr», W UX pPaOOTHUKOB, a TakXe€ MHOTO()YHKIIMOHAJIbHBIX
LEHTPOB MPEJOCTABICHUS] TOCYIAapCTBEHHbIX W MYHUUMUIAIBHBIX YCIYT HU HX
paboTHUKOBY U noctaHoBiaeHrueM Komternun Aamunuctpannu KemepoBckoit o0nacTu
ot 11.12.2012 Ne 562 «O06 ycTaHOBIEHHH OCOOCHHOCTEH MOJAYM U PACCMOTPEHUS
xajnob Ha pemeHus U AeiictBus (Oe3neHCTBUE) MCHOJIHUTENBHBIX OpPraHOB
rocyaapcTBeHHoi Biactu KemMepoBCckoi 00acTH U UX JOHKHOCTHBIX JIMII, a TaKXKe
rOCyJapCTBEHHBIX  IpaXIaHCKUX  ciayxamux KemepoBckoit  oOnactu  mpu
IIPEIOCTABIEHUH TOCYIAPCTBEHHBIX YCIYT.



6. Oco0eHHOCTH BBINIOJIHEHUS] AIMUHUCTPATHBHBIX Npoueayp (aerdcTBuHil)
B MHOIrOQyHKUMOHAJBHBIX LEHTPAX MpPeI0CTABJICHUA TOCYAAPCTBEHHBIX H
MYHUIHMIIAJbHBIX YCJIYT.

6.1. IIpenocraBnenue MmyHununaaibHou yciayru B M®II ocymiecTBisieTcs npu
HaJIMYUU 3aKJIOUYECHHOTO COTJIAIEHUSI O B3aWMOJICUCTBUU MEXKIY aIMHUHHCTpPAIUEN
MBICKOBCKOT0 TOpoiIcKOro okpyra u MOII.

6.2. OcHoBaHMEM ISl Hayaja IMPEJOCTAaBICHHS MYHULMNAIbHON YCIYTH
ABJIAETCS JINYHOE oOpaieHue 3asButens B MOL] no MecTy KUTeNbCTBA.

6.3. Undopmanusa mo BompocaM MpPEIOCTABICHUS MYHULUIMAIBHON YCIYTH,
CBEICHUM O XOJ€ IPENOCTABICHUsS MYHMIMIIAJBHOM YCIYI'H, WHBIM BOIPOCAM,
CBA3aHHBIM C  MNPENOCTABICHUEM  MYHULMIAIBHOW  YCIyI'HM, a  TaKkKe
KOHCYJIbTUPOBAHME 3asIBUTEIICH O NTOPSAKE IMPEIOCTABICHNS] MyHULIUIIAIBHOW YCIyTH
B M®I[ nmpenoctasnsercs corpyaaukom MOIL] npu HenmocpeacTBeHHOM 00pallieHun
3asBuTenss B MOIl wnum mocpenctBom TeneOHHON CBSI3M B COOTBETCTBUU C
JEUCTBYIOIIUM 3aKOHOJATEICTBOM, PETYIUPYIOLIUM OpraHU3alHUI0 ACATEIbHOCTU
MOII.

NudopmupoBanne o mopsake MPeAOCTaBICHUS MYHUIIMIAIBHON YCIYTH
OCYIIECTBIISIETCSI B COOTBETCTBUU C rpadukoM padotsl MDII.

6.4. Ilpu nuunoMm oOparenun 3asBuTessi B M®OL] coTpyaHUK, OTBETCTBEHHBIN
3a IPUEM JOKYMEHTOB:

YCTAHABIMBACT  JINYHOCTh  3asABUTENII HA  OCHOBAaHWM  JOKYMEHTA,
YAOCTOBEPSIOWIETO €r0 JUYHOCTh, IPEACTABUTENS 3asfBUTENS - HAa OCHOBAaHUU
JOKYMEHTOB, YJIOCTOBEPSIONIMX €ro JUYHOCTh M TMOJHOMOYMS (B Ciy4yae ero
oOpaiieHus);

MIPOBEPSIET MPEACTABICHHOE 3asBJICHHE MO (POpPME COTJaCHO MPUIOKEHUIO 1 K
HACTOSAIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY O NMPEAOCTABICHUN MYHULIHIIAIBHOM
yCIIyTH, B 3aBUCUMOCTH OT LIeJIM OOpalleHus], U JJOKYMEHThI Ha IPeIMET:

TEKCT B 3a5BJICHUM ITOJAETCA IPOYTEHUIO;

B 3asBJICHUU YKa3aHbl (pamMuius, uMs, OTYECTBO (TIOCIETHEE - TPU HATHYUH)
bu3nYecKoro Jmia 160 HAaMMEHOBAHNUE IOPUTUYECKOTO JIUIIA;

3asBJICHUE MOANKACAHO YIIOJTHOMOYEHHBIM JIULIOM;

IIPUITOKEHBI JOKYMEHTHI, HEOO0XOANMBbIE TUTS IIPEAOCTABICHUSA
MYHHIUIIAIIBHOMN YCIIYTH;

COOTBETCTBHE NAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTh, JTaHHBIM,
yYKa3aHHBIM B 3asBJICHUU U HEOOXOJAUMBIX JTOKYMEHTAX.

- JIeJaeT KONUU NMOJJIMHHUKOB MPEACTABICHHBIX TOKYMEHTOB, B TOM YHUCJIE MO
OTIIEJbHBIM JOKyMEHTaM O€3 B3MMaHUs IUIaThl B COOTBETCTBUU C MOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O0 yTBepaeHUN
[IpaBun  opraHuzauuu  JAESITEIBHOCTH  MHOTO(YHKIMOHANbHBIX  LEHTPOB
MPEIOCTABJIEHUS] TOCYAAPCTBEHHBIX W MYHUUHWIAIBHBIX YCIyI», 3aBEpsEeT HX,
BO3BpALACT 3asBUTEIIO IOJUIMHHUKU JOKYMEHTOB. lIpu 3aBepeHMM COOTBETCTBHUS
KOMUU JOKYMEHTa NOJJIMHHHKY Ha KOIHWHU JOKYMEHTa NPOCTABIISIETCS HAANMUCH
«BepHo», 3aBepsercs NoAnuchlo cotpyaHuka MOL[, npuHsABmIEro JOKYMEHT, €
yKazaHueM (haMUIIuu, HHUITUAIOB U JaThl 3aBEPCHMUS;



- 3alOJIHAET CBEACHUS O 3asBUTEIE M IIPEACTABICHHBIX JTOKYMEHTaxX B
aBTOMAaTU3UpOBaHHOU UH(popmarmoHHo# cucteme (AVC M®DII);

- BBIJAET PACIHCKY B IMOJYYEHUH JOKYMEHTOB Ha NPEIOCTABICHUE YCIIYTH,
chopmupoBannyio B AUIC MOIJ;

- “HGOPMUPYET 3asBUTENSL O CPOKE MPETOCTABICHUS MYHULIMIIAILHON YCIIyTH,
crioco0ax MmojxyyeHus HH(pOpMaIu 0 X0/1€ UCTIOTHEHUS! MyHUIIUTIAIBHON YCIIYTH;

- YBEJIOMIJISICT 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE IOKYMEHTBI XPaHATCS
B M®I] B Teuenne 30 nqHEM, OCE YETO NEPEAAIOTCS B YIIOJITHOMOUYEHHBIN OPTaH.

6.5. 3asBieHUE M JOKYMEHTBI, IPUHATHIE OT 3asBUTENS HA MPEJOCTABICHHE
MYHULANAIBHON YCIIYT'H, MEPENarOTCs B YIOJIHOMOYEHHBIM OpraH He nosaHee |
paboyero IHsA, CIEIYIOUIEro 3a JHEM PErucTpalMd 3asBICHHUS U JIOKYMEHTOB B
M®II, nocpeACTBOM JIMYHOTO OOpalleHus 10 CONPOBOAUTEIBHOMY pEECTpy,
coJiepKallleMy J1aTy M OTMETKY O mepenaye, o()OpMIEHHOMY B JBYX JK3EMIUISpax.
YxkazanHblii peecTp 3aBepsiercs coTpyaHukoM MOIl u nepepmaercs crnenuaiucty
YIOJHOMOYEHHOIO OpraHa Ioja Moanuck. OOuH SK3EMIULIP COINPOBOIUTEIBHOTO
peecTtpa OCTaeTcs B YIIOJTHOMOYEHHOM OpraHe M XPaHUTCSA KAK JOKYMEHT CTPOrou
OTYETHOCTHU OTIEJIBHO OT JIMYHBIX J€Jl, BTOpOoM - xpaHurcs B MOLI. B 3assienuun
IIPOM3BOJIUTCS OTMETKA C YKA3aHMEM PEKBU3UTOB PEECTpa, 110 KOTOPOMY IEpeaHbl
3asBJICHUE U IOKYMEHTHI.

6.6. IIpu oOpaieHny 3asBUTENS 32 MPEJOCTABICHUEM MYHUIIUIIATLHON yCIyTH
yepe3 MODIL[ Belgaua pe3ynbraTa OPEAOCTABICHUS MYHHUIMIAIBHOM  YCIIYT'H
OCYILECTBIISIETCS MPHU JTUYHOM oOparennd B MOII.

6.6.1. OTBETCTBEHHOCTH 3a  BbIJAYy  peE3yJbTaTa  MPEAOCTABICHUS
MyHULMNAIBHOM  yCIyrM  HeceT  coTpyaHuk  MOIL[,  ymoaHOMO4YEHHBIH
pykoBogutenem M®II.

6.6.2. [lng nmonydeHus pe3yabTara MpeaoCTaBICHUSI MyHULIIMNIAILHOW YCIYTH B
M®IL] 3asgButens NOpeAbSABISIET JOKYMEHT, YAOCTOBEPSIOIIMN €ro JUYHOCTh U
PACITUCKY.

B cnydae oOpatienust mpecTaBUTeNs 3asBUTENS TPEACTABISIOTCS JOKYMEHTHI,
YAOCTOBEPSIOIINAE JIMYHOCTh W TOATBEPKAAIOLIME ITOJHOMOYHUS IPEICTaBUTENSA
3asBUTEIIA.

Corpynauuk M®DII, OTBETCTBEHHBIM 3a BbIJIaYy JOKYMEHTOB, BBIJIACT
JIOKYMEHTBI 3asiBUTENI0 U peructpupyeT dakt ux Bbyiaud B AUC ML, 3asBurtens
MOATBEPKIAAET (PAKT MOTYyYEHHUsI JOKYMEHTOB CBOEH MOAMKCHIO B pAaCIUCKe, KOTOpas
octaetrcs B MOII.

Ecnu  3asgBuTenb, HE COINIACHMBIIMCH C TIEPEYHEM BBIAABAEMBIX EMY
JOKYMEHTOB, OTKAa3aJICs NPOCTABUTH CBOK IMOAINWCH B IIOJYYEHHH JIOKYMEHTOB,
JOKYMEHTBl €My He BblgaloTca M padboTHUk MOILI, ocyiecTBafOMMI BblAady
JOKYMEHTOB, Ha KOIHMM 3asBJICHUSA HA NPENOCTABICHUE MYHHUIMNAIBHOM YCIYTH,
xpansuieiics B8 M®I[ u pacnucke, npocTaBisieT OTMETKY 00 OTKasze B IMOJy4YEHUU
JIOKYMEHTOB ITyTeM BHeceHUs CIOB «IlolydyuTh NOKYMEHTBI OTKa3ajcCs», 3aBEpsieT
cBoe moanuceto. B arom ciiysae M®L] B TeueHuwe cleayromnxX TPUALATH IHEU
oOecrieuynBaeT HalpaBJIeHUE JOKYMEHTOB, KOTOPhIE 3asiBUTENbh OTKA3aJICs MOJYyUUTbh,
B YIIOJIJHOMOYEHHBIN OPTaH.



HeBoctpeboBanHble JOKYMEHTHI XpaHsaTca B M®PL] B Teuenune 30 gHel, nocie
YEro MepeJarTcs B YIIOJTHOMOYEHHBIA OPTaH.

6.7. NHple nedcTBUS, HEOOXOAWMBIC JJIs TMPEAOCTaBICHUS MYHHITUIIAILHON
YCIYTd, B TOM 4YHCII€ CBS3aHHBIE C TPOBEPKOM JEWCTBUTEIBHOCTH YCUJIEHHOMN
KBATM(PUIIUPOBAHHON JJIEKTPOHHON MOJNUCH 3asgBUTENsI, HCIOIb30BAHHON MpuU
oOpalieHlH 3a MOJTYyYEHHEM MYHUIIMMAIbHOM YCIYTH, a TaKKe C YCTaHOBJICHHUEM
MEPEYHsI CPEACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCS IJIs
UCIIONb30BaHUsl B LIENSAX OOECIeUYeHHs] YKA3aHHOM IMPOBEPKU M OMPEIEISIOTCS Ha
OCHOBAHHMH YTBEPXKAAEMOW YIOJIHOMOYEHHBIM OPraHOM II0 COIJIACOBAaHHUIO C
denepanpHOi ciyxk00i Oe3zonmacHocTr Poccmiickoit denmeparuu Moaenu yrpos
6e3omacHocTH WH(GOpPMAIUU B MH(POPMAIMOHHON CHCTEME, MCIOJIb3yeMOU B IIENISIX
npuemMa oOpalieHuid 3a TOJMyYeHHEeM MYHHUIUNAIbHOW yciayrn u  (WiIH)
IIpeaocTaBiIeHus Takon yciryru, B ML He npexycMOTpEHBI.

6.8. JlocynebHoe (BHecyneOHOE) oOXajdoBaHHUE pEIICHUH U JICUCTBHIA
(6e3meiictBusi) MODIL, corpynnuka MOPI[ ocymecTBiasiercs B HOpsIKe,
MPEAYCMOTPEHHOM MYHKTOM 5.12 HaCTOSAMIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

[TepBblii 3aMECTUTEIb TJIABbI
MBICKOBCKOTO TOPOJICKOTO OKpYTa E.B. Kanpanos






