ITPOEKT

IHOCTAHOBJIEHHUE

oT Ne

OO0 yTBep:kIeHNU A/IMUHUCTPATUBHOIO PerjiaMeHTa
M0 NMPEeI0CTABJIEHUI0O MYHUIIUNIAJIBLHOM YCIYyIH
«Ilepepacnpenesienne 3eMelb U (M) 3eMeJIbHBIX YUYACTKOB, HAXOAAIIMXCH B
MYHUIMTIAJIbHOH COOCTBEHHOCTH, FOCYIaPCTBEHHAS COOCTBEHHOCTH HA KOTOPbIE
He pa3srpaHuYeHa,  3eMeJIbHbIX YYACTKOB,
HAXOISIUXCS B YACTHOI COOCTBEHHOCTH»

B nemsax peanmuzanuu ®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alMyd MPeIOCTaBICHHUS TOCYIAPCTBEHHBIX W MYHMUIUIAIBHBIX YCIYyD», B
COOTBETCTBUM C 3eMeNbHBIM KojekcoM Poccuiickoin ®Penepaunu, DenepaibHbIM
3akoHOM OT 06.10.2003 Ne 131-®3 «O06 00muUx NpUHIKMIIAX OpraHU3AIMH MECTHOTO
camoymnpasienuss B Poccuiickonn ~ ®Denepaunn», pyKOBOIACTBYSCH  YCTaBOM
MBICKOBCKOTO TOPOJCKOTO OKPYTra, IMOCTAHOBJICHUEM AJIMUHHUCTPAUUA MBICKOBCKOTO
ropoackoro okpyra or 20.06.2023 Ne 958-un «OO0 ytBepxaenun Ilopsnka
pa3pabOTKU M YTBEPKIACHUSI aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
MYHULIMTAIBHBIX YCIYT HA TEPPUTOPUA MBICKOBCKOTO TOPOJCKOTO OKpyTay:

l. VYrTBepauTh aAMUHHCTPATHBHBIA PETIAMEHT MO  MPEACTABICHUIO
MyHUIUnanbHOM yciyru «llepepacnpenenenue 3emenb U (WIM) 3€MENbHBIX
Y4acTKOB, HAXOASIIMXCA B MYHHUIUIAIBLHON COOCTBEHHOCTH, TOCY/IapCTBEHHAS
COOCTBEHHOCTb Ha KOTOpPbHIE HE pa3rpaHUyEHa, U 3€MEJbHBIX YUaCTKOB, HAXOASAIINXCS
B YaCTHOM COOCTBEHHOCTHY COTJIACHO MPUIIOKEHHUIO.

2. IlpusHate  yTpaTMBIIMM CHUJy  I[IOCTAHOBJICHHE  aJIMUHHUCTPALIUU
MpaickoBckoro ropoxackoro okpyra ot 21.12.2022 Ne2139-un «O6 yTBepkKIACHHUH
aIMUHUCTPATUBHOIO PEMIaMEHTa 10 MPEIOCTABICHUID MYHUIHMNAIBHOW YCIYTH
«Ilepepacnpenenenrie 3emMenb W (WIM) 3€MEIbHBIX YYaCTKOB, HAXOJISIIMXCS B
MYHUIMNIATBHOW COOCTBEHHOCTH, TOCY/IapCTBEHHAss COOCTBEHHOCTh HAa KOTOPBIE HE
pasrpaHUyueHa, U 3eMEJIbHBIX YYaCTKOB, HAXOAAIIMXCS B YaCTHONM COOCTBEHHOCTI.

3. HauvanpHMKYy OpraHM3allMOHHOIO OTAENa aIMUHHUCTPALMU MBICKOBCKOTO
ropojickoro okpyra MykeuekoBoi JI.B. obecneunth oduiipanibHOE OMyOIMKOBaHUE
HACTOALLIETO TIOCTAHOBJIEHUS B TOpOACKOM rasere «MBICKW» W Ha Calre
«DNEeKTPOHHBIN OroIIeTeHb MBICKOBCKOTO TOPOJICKOTO OKPYTay (JIEKTPOHHBIN aJipec
B HMH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON  cetu  «MHTepuer» -  pravo-
myskiadmin.ru).

4. Hacrosiliee MOCTaHOBJIIEHUE BCTYHAeT B CHJIY Ha CIEAYIONIMN JIEHb MOCIe
€ro opUIMATHHOTO OMyOJINKOBAHHUS.

5. KoHTponp 3a HUCHOTHEHHWEM [IaHHOTO IIOCTAHOBJICHUS BO3JIOKHUTH Ha
IIEPBOr0 3aMECTUTENS TJIaBbl MBICKOBCKOTO TOPOACKOTO OKpyra IO TOPOJICKOMY
X034MCTBY U cTpoutenbeTBy E.B. Kanpanosa.

I'maBa MpICKOBCKOTO
TOPOACKOro OKpyra E.B. Tumodeen
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[Ipunoxenue
K NOCTAHOBJIEHUIO aIMUHUCTPALIUN
MBICKOBCKOTO TOPOACKOTO OKpyra

OT No

AIMUHHMCTPATUBHBIN perjiaMeHT
10 NMPEACTABJICHUI0 MYHUIIMIIAJIbHOH YCJIYTH
«Ilepepacnpenenenue 3eMeJib 1 (UJIM) 3eMeJIbHBIX YYaCTKOB,
HAXOASAIIMXCH B MyYHHUIMIIAJIbHOI COOCTBEHHOCTH,
roCyIapCcTBeHHasi COOCTBEHHOCTh HA KOTOPbIe He Pa3rpaHU4eHa,
U 3eMeJIbHBIX YYaCTKOB, HAXOASIIIIUXCH B YACTHOM COOCTBEHHOCTH

1. O0Me noJIoKeHus

1.1. I[Ipeamer perynmpoBaHusl aAMUHACTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPATUBHBII PETrJaMEHT IO MPEIOCTABICHUI0O MYHULIMIIAIBHON YCIIyTH
«Ilepepacnpenenenue 3emenb W (WIM) 3€MENBHBIX YYaCTKOB, HaXOASAUIMXCS B
MYHUIUIATBHOM COOCTBEHHOCTH, TOCYIapCTBEHHAs] COOCTBEHHOCTh HAa KOTOpHIE HE
pasrpaHUy€Ha, U 3€MEJIbHBIX YYACTKOB, HAXOJIAIIMXCS B YAaCTHOM COOCTBEHHOCTH
(nanee - agMUHUCTPATUBHBIM pETJIAMEHT, MYyHHUIUNAJIbHAs YCIyra) ONpeelser
CTaHAAPT MNPEJOCTABICHUS MYHULMIIAJBHOM YCIYI'M W YCTAaHaBIIMBAECT CPOKU U
IIOCJIEIOBATEIBHOCTh  aJIMAHHUCTPATUBHBIX  INPOLEAYP NPHU  IPEAOCTABICHUU
MYHULUIIATBHOW YCIIYTH Y IOJIJHOMOYEHHBIM OPTaHOM.

AJMUHUCTPATUBHBIA pErilaMeHT pa3padOoTaH B LENSIX IOBBIIIEHUS KauecTBa
IIPENOCTABICHUSI M JOCTYIIHOCTH IPEAOCTABICHHUS MYHULUIAIBHOW YCIYTH,
co3gaHusi KOM(MOPTHBIX YCIOBHUM JUIsl YYACTHUKOB OTHOIIEHHH, BOZHUKAIOIIUX MU
IPEAOCTABJIEHUA  MYHUIMIIAJBHOM  YCIYTH,  ONPENEIEHHUs  CPOKOB U
MOCJIEIOBATEIBHOCTH JEUCTBUNA (aAMUHUCTPATHBHBIX mpouenyp) Komurera mno
YOPABJICHUID MYHUUHUIIAIBHBIM HMMYIIECTBOM MBICKOBCKOTO TOPOACKOTO OKpyra
(manee - YTOJIHOMOYCHHBIM OpraH) MPHU MPEIOCTABICHHH MYHUIUIAIBLHOW YCIyTH
[0 TEepepacrnpeeiCeHHI0 3eMelb U (KMIM) 3€MENIbHBIX Y4YaCTKOB, HaXOJSALIUXCS B
MYHUIUNIATBHOM COOCTBEHHOCTH, TOCYIAPCTBEHHAs] COOCTBEHHOCTh HAa KOTOPBIE HE
pasrpaHu4eHa, U 3eMEJIbHBIX YUYaCTKOB, HAXOASIINXCS B YaCTHOW COOCTBEHHOCTH.

1.2. Kpyr 3asBuTenei.

1.3. 3asgBuTensMM Ha TOJyY€HHE MYHULMIAIBHOW YCIYyTU  SABISIOTCS
¢usznyeckue JMUA, UHIUBUIAYaJbHbIE MNPEANPUHUMATEIN U IOPUAMYECKUE JIMLA
(anee — 3asBUTED).

1.4. UWurepechl 3asgBUTENEH, YyKa3aHHBIX B TMyHKTe 1.3 HACTOSIIETO
aMUHUCTPATUBHOTO pErIaMeHTa, MOTYT MPEACTaBIATh JHUIA, O0JaJarolme
COOTBETCTBYIOIIMMHU MMOJTHOMOYMSMU (Z1aiee — MPEJCTaBUTEND).

1.5. TpeboBanust K TOpPAAKY HUHGOOPMHUPOBAHHUS O MPEIOCTABICHUU
MYHULMUIIAJIBHOW YCIIYTH.

1.6. MupopmupoBanue o mopsiake MPeAOCTABICHUS MYHULUIAIBLHON YCIyru
OCYILECTBIISIETCSA:

- HEMIOCPEJICTBEHHO NPH JINYHOM MPUEME 3aBUTENSA B Y IOJIHOMOYEHHOM OpraHe
i otaene «Mou JlOKyMEHTB» TrOCYJapCTBEHHOTO ABTOHOMHOIO YUYPEXICHHUS
«YTIOJTHOMOYEHHBIN MHOTO()YHKIIMOHATBHBIH LIEHTP MIPEIOCTABJICHUS
rOCyapCTBEHHBIX M MYHMIMIAJIbHBIA yciayr Ha Tepputopuu Kysbacca» (mamee —
MHOTO(YHKITHOHAIBHBIH 1IeHTp, M®DII);



- 1o TenegoHy YIOIHOMOYEHHOTO OpraHa WM MHOTO(YHKIMOHAIBHOTO
LEHTPA;

- MMIUCbMEHHO, B TOM YHCJI€ TTOCPEACTBOM AJIEKTPOHHON MOUTHI, (DaKCUMHIIbHOM
CBSI3U;

- TIOCPEICTBOM Pa3MEIICHUs B OTKPBITON U ITOCTYMHOM (hopMe MHPOpMAIUK: B
dbenepaibHON TOCyAapCTBEHHOW WHGOPMAIMOHHON cucTteMe «EmwHbId  mopTan
rOCYJapCTBEHHBIX U MYHUIIMNATBHBIX YeIyT (pynkumii)» (https://www.gosuslugi.ru/)
(manmee — EIII'Y); wundopmammonnoit cucrteme KemepoBckoir obnactu aiis
MPENIOCTABIICHUsI TOCY/IapPCTBEHHBIX W MYHULMNAIbHBIX ycnyr (QyHkuuit) (manee
PIIT'Y), Ha odunuansHOM caiiTe YTOJTHOMOUYEHHOTO opraHa http://kymu-mbicku.pdy/;

- TOCPEACTBOM pa3MelleHus uHdopManuu Ha HWHOOPMAIMOHHBIX CTEHAAX
YTOJIHOMOYEHHOTO OpTraHa Ui MHOTO(GYHKIIMOHATIBHOTO IIEHTPA.

CopaBounass uH(pOpManus O MECTOHAXOXACHUU, Tpaduke padoThI,
KOHTAKTHBIX TenedoHax YTOIHOMOYEHHOTO OpraHa, aapece AJIEKTPOHHOW MOYTHI
YTHOTHOMOYEHHOTO OpraHa pa3MelieHa Ha O(HUIMAIbHOM caiiTe aJMHHHCTPAINH
MBICKOBCKOTO TOpOJICKOTO OKpyTa hitp://www.myskiadmin.ru B cetu «TaTepueT», Ha
opummansHoM caiite Komurera mo ympaBieHHIO MYyHUIIMIAIBHBIM HMYIIECTBOM
MpIckoBcKoro ropojackoro okpyra http://kymu-meickn.pd B cetn «UHTepHET», B
denepaibHOM TOCyAapCTBEHHOW MHPOpMaMOHHON cucTemMe «DenepalibHbli peecTp
rOCyJIapCTBEHHbIX M MYHUIUNAIbHBIX Yycayr ((pyHKUui)» (naizee — QenepaibHbIi
peectp), Ha EIII'Y u PIIT'Y.

CrpaBouHass uH(poOpMauus O MECTOHAaXOXJAEHUU, Tpapuke padoThl,
KOHTaKTHBIX Tenedonax MO, anpece anektponHoit nmoutel M®I] pasmemniena nHa
ourmaneHoM caiite M®I] http://umfc42.rul.

1.7. UndopMupoBaHue OCyIIECTBIISAETCS IO BOIPOCaM, KaCaroLIUMCS:

- CITOCOOOB MOIAYH 3asIBICHHUS O MPEI0CTABICHUH MYHHUIIUITATILHON YCIIYTH;

- aJpecoB YMNOJIHOMOYEHHOIO OpraHa M MHOTO()YHKIIMOHAJbHBIX LEHTPOB,
oOpalleHre B KOTOpble HEOOXOAMMO ISl IPEIOCTABIECHUSI MyHUIIMIIAIbHOU YCIIYTH;

- crnpaBoyHOM uHGpopmamu O padbore  YIOJIHOMOYEHHOTO  OpraHa
(CTpYKTYpHBIX MOApa3aeiaeH!il YIOJTHOMOYEHHOTO OpraHa);

- IOKyMEHTOB, HEOOXOUMBIX ISl TPEIOCTABICHUSI MYHUITUTIAIBHON YCIIYTU |
YCITYT, KOTOPBIE SIBIISIOTCS HEOOXOAMMBIMU M OOS3aTENBHBIMU TSI TTPEIOCTABICHUS
MYHHUITUTIATIBHOW YCIYTH;

- IOPSAJKa U CPOKOB MIPEIOCTABIICHUS MyHULIMITAILHON YCITyTH;

- TOpsAKa TMOJNyYyeHUs CBEAEHUH O XOAe pacCMOTPEHMs 3asBICHUS O
IPEJOCTABICHUN MYHHUIMIAIBHON yCIyrH M O pe3ylbraTaX HpeJoCTaBICHUsS
MYHHUITUTIATIBHOW YCIYTH;

- 110 BOMPOCAM NPEOCTABIEHUS YCIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMY 7SI IPEIOCTABICHNUS] MyHUITUTAIBHON YCIIyTH;

- mopsanka jgocyneOHoro  (BHecyaeOHOTro)  oOXajoBaHUs  JICUCTBUU
(Oe3nmeiicTBUS) MOMKHOCTHBIX JIMI, W TNPUHUMAEMBIX WMH pPEIICHUH Tpu
MPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH.

[Tomyuenne wHpOpMAIMU TIO BOIMPOCAM MPEAOCTABICHUS MYHHUIIUAIBLHON
YCIyTH ¥ YCIYT, KOTOpBIC SBISIFOTCSI HEOOXOMMMBIMH W OOSI3aTENBbHBIMH IS
MIPEIOCTABICHUSI MyHHUIIUTIATTLHON YCITyTH OCYIIECTBIIACTCS OECIUIaTHO.

1.8. Ilpu yctHOM oOpamennn 3asBUTENs (JUYHO WIH TO TeledoHy)
JOJDKHOCTHOE JIMLO YMOJHOMOUYEHHOTO OpraHa, pabOTHHK MHOTO(YHKIIMOHAIBHOTO
LHEHTpPa, OCYUIECTBISIIOIIMM  KOHCYJIBTUPOBaHHE, TMOAPOOHO U B  BEXKJIMBOU
(KoppekTHOIT) (hopMe HHPOPMUPYET OOPATUBIIIMXCS IO HHTEPECYIOITUM BOIIPOCaM.
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OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATHCS € WHOOpPMAIHMHA O
HAaMMEHOBAaHWHU OpraHa, B KOTOPHIN O3BOHWII 3asBUTEIb, (DaMIIINA, UMEHU, OTYECTBA
(mocnegHee - MPU HATWMYHUK) U JOHKHOCTH CIECIHAINCTA, TPUHSABIIETO TenehOHHBINA
3BOHOK.

Ecmu  pgoibkHOCTHOE MO YIIOJMHOMOYEHHOTO  OpraHa HE  MOXKET
CaMOCTOSATENILHO JaTh OTBET, TeJIe(OHHBIN 3BOHOK JOJDKEH OBITh TEpeaapecoBaH
(mepeBesieH) Ha JIPYroe JOHKHOCTHOE JIMIIO WJIM e OOpaTUBLIEMYCS JIHILY JOJKEH
ObITh cOoO0OIIEeH TeaedOHHBIM HOMEp, IO KOTOPOMY MOXKHO OyleT TMOIy4YUTh
HE0OX0IUMYI0 HH(GOPMAITHIO.

Ecin mnoaroroBka otrBera TpeOyeT MPONOJDKUTEILHOTO BPEMEHH, OH
npenjaraet 3asBUTEIO OJMH U3 CIEAYIONINX BApUAHTOB JaIbHEUIIUX JACUCTBUI:

- U3JIOKHUTH OOpallleHne B MUCbMEHHOU Qopme;

- Ha3HAYUTH JPYTOe BPEMS sl KOHCYIBTAIIHM.

JIOMKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO OpraHa HE BIPaBe OCYIIECTBISTH
nHOOPMHUPOBAHUE, BBIXOAAIICE 3a PAMKHA CTaHAAPTHBIX TPOIEAYP U YCIOBUU
MPEIOCTABIICHUS MYHHIIUIIAIBHONW YCIYTH, W BIHSIONIEE MPSAMO WM KOCBEHHO Ha
MPUHIMAEMOE PEIICHHE.

[TpomomkuTeTbHOCT HHPOPMUPOBAHKS TIO TelaedOHY HE JOJKHA MPEBHINIAThH
10 muHyT.

NudopmupoBanue OCYIIECTBISETCS B COOTBETCTBUU C TrpaduKoM mpHema
rpaxkaaH.

1.9. Ilo nmucekMeHHOMY OOpAIIEHUIO JIOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE€ 3a IMPEIOCTABICHUE MYHUIIMITAIIBHON YCIIYTH, MOAPOOHO B
MUCbMEHHON (hopMe pa3bsICHSET 3asBUTENIO CBEJCHHUS MO BOIPOCAM, YKa3aHHBIM B
nyHkTe 1.7. HacTosmiero aJIMUHHUCTPATUBHOTO  perjlaMeHTa B  MOPSJIKE,
yctaHoBieHHOM ®DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiake
paccMoTpeHus oOpaiieHuit rpaxaan Poccuiickoit deaeparmy.

1.10. Ha EIII'Y pa3Memiatorcs CBEACHUS, MpeaycMOoTpeHHbIe [lomoskenneM o
dbenepanbHON rocynapcTBeHHON MH(popManoHHON cucteMe «DenepanbHbIi peecTp
TOCyIapCTBCHHBIX W  MYHHUIMMAIBHBIX  yciayr  (GYyHKIUN)»,  YTBEPKICHHBIM
nocra"oBiieHueM lIpasurenscrBa Poccuiickont ®enepannu ot 24.10.2011 Ne 861 «O
denaepanbHbIX TOCYIAPCTBEHHBIX HMH(POPMAITMOHHBIX CHCTEMaX, 00€CTICUNBAIOIINX
MPEIOCTaBIIEHUE B AJIEKTPOHHOM (hOpME TOCYTapCTBEHHBIX U MYHHUIIUMTAIBHBIX YCIYT
(ocymiecTBieHUE QYHKITUIN ).

JocTym Kk uH(pOpMaIUU O CPOKaX M MOPSIKE MPEIOCTABICHUS MyHUITUTIATHLHOM
YCIIYTH OCYIICCTBIISICTCS O€3 BBIMOJHCHHS 3asSBUTENIEM KaKUX-THOO TpeOoBaHUM, B
TOM 4Hciie 0€3 UCTIONb30BaAHUS TPOTPAMMHOTO 00ECTIeUeHUs], yCTAaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPEACTBA 3asgBUTENSI TpeOyeT 3aKIIIOYeHUS JTUIIEH3UOHHOTO WJIM MHOTO
corlaleHus C npaBooOIiagaTesneM MIPOrPaMMHOTO oOecreyeHus,
MPEIyCMATPUBAIOIIETO B3MMAaHUE IUIAThl, PETUCTPAIMI0O WM  aBTOPHU3AIUIO
3asIBUTEIS, T TIPEIOCTABIICHNE UM TIEPCOHANIbHBIX JTaHHBIX.

1.11. Ha odunmansHOM caiiTe YNOJIHOMOYEHHOTO OpraHa, Ha CTeHAaX B
MECTaX MPEJOCTABICHUS MYHHUIIUIIAJLHON YCIYTM W YCIYT, KOTOPBIC SIBIISIIOTCS
HEOOXOIUMBIMU U 0053aTEILHBIMH JIJISI TIPEOCTABICHUS MYHHUITUNIATBHOW YCIIYTH, U
B MHOTO(QYHKIIMOHAJIHLHOM IIGHTpE pa3MemiaeTcss Ciemylomias CIpaBOYHas
uHbopmarms:

- 0 MecTe HaxoxAeHUs U rpaduke paboThl YMOIHOMOYEHHOTO OpraHa U UX
CTPYKTYPHBIX TOApa3eJICHUI, OTBETCTBEHHBIX 3a MPEIO0CTABICHUE MYHUIIMTIAIBHON
YCIIYTH, a TaK)K€ MHOTO(DYHKIIMOHATLHBIX IIEHTPOB;



- CHpaBOuYHBbIE TeNe(OHBl CTPYKTYPHBIX MOApPa3AeiICHUN YHOIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHUIMNAIbHOW YCIyTH, B TOM YHCIIE
HOMep TenedoHa-aBTonH(popMaTopa (Mpu HAJTUUUN );

- aapec opUIMATHLHOTO CaiTa, a TaKXKe DJICKTPOHHOW MOYTHl U (W) POPMBI
00paTHOM CBA3M YMOIHOMOYEHHOTO opraHa B cetu «HTepHEeT».

1.12. B 3amax oXumaHus YIOJIHOMOYEHHOTO OpraHa pa3MemaloTcs
HOPMAaTUBHbIE IIPABOBBIE  aKThl, PETYIMPYIOIIUE MOPSJIOK MPEeIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH, B TOM YHUCJE aJIMUHUCTPATUBHBIM PEIIIAMEHT, KOTOPBIE 1O
TpeOOBaHUIO 3asBUTENS PEAOCTABISAIOTCS €MY JUIsl 03HAKOMJICHUSI.

1.13. Pa3menienue nHpopManuu o nopsike NpeaoCTaBIeHUs] MyHULIMITATIBHO N
yCcIyrd Ha HH()OPMALMOHHBIX CTEHJAaX B IMOMEHIEHMH MHOIO(pYHKIHMOHAIBHOTO
LEHTpa OCYUIECTBIISETCA B COOTBETCTBUU C COIVIAILIEHUEM, 3aKIFOUEHHBIM MEXIY
MHOTO(YHKIIMOHAJIBHBIM IEHTPOM U aJIMUHHUCTpanueid MBICKOBCKOTO TOpPOJICKOTO
OKpyra ¢ yderoM TpeOoBaHMi K  HWHGOPMUPOBAHUIO, YCTAaHOBIEHHBIX
aJIMUHUCTPATUBHBIM PETIAMEHTOM.

1.14. WNudopmamuss o0 Xoae pPacCMOTPEHHUS 3asBICHHUS O MPEAO0CTaBICHUH
MYHUIMIIATIBHON YCIYTH U O pe3yJibTaTax MpPEeAOCTABICHHUS] MYHULIUITAIIBHON YCIyTH
MOKET OBITh MOJyY€Ha 3asiBUTEIEM (€ro MpeICTaBUTENIEM) B JIMYHOM KaOWHETE Ha
EII'Y (PIII'Y), a Takke B COOTBETCTBYIOUIEM CTPYKTYPHOM MOJPAa3JECICHUH
VYIOTHOMOUEHHOTO OpraHa npu OOpallleHuu 3asBUTENS JMYHO, MO Tenedony,
IIOCPENICTBOM JIEKTPOHHOM ITOYTHI.

2. CtaHaapT npeaocTaBjieHuss MyHUIMNAJIbHON YCIyTH

2.1 HammeHoBanume MyHHIMNAIBbHOM yciayru «llepepacnpeneneHue 3eMens U
(WIM) 3€eMEeNIbHBIX YYacTKOB, HAXOJALIMXCS B MYHMIMIAIbHOW COOCTBEHHOCTH,
rocyJapCcTBEHHasi COOCTBEHHOCTh HAa KOTOpPbIE HE pa3rpaHUyeHa, U 3€MEJbHBIX
YYaCTKOB, HAXOASIIMXCS B YACTHON COOCTBEHHOCTH.

2.2. MyHununanbHas yciyra npegocTaBiasieTcs: Y HOJHOMOYEHHBIM OPTaHOM.

2.3. B npenocTaBieHHY MYyHULANIAIBHOW YCIyTM IpUHUMAaeT ydyactue MOIL] B
YacTH:

- THPOPMHUPOBAHUS O MOPSAKE MPEAOCTABICHUS MyHUIUTNIATBHON YCITYTH;

- IpUeMa 3asBJIEHUH M JOKYMEHTOB, HEOOXOIUMBIX IJsi TMPEAOCTaBICHUS
MYHHULUIIATBHOU YCIIYTH;

- BBIJIa4YM pe3yJIbTaTa MpeIOCTaBICHUS MyHUIIUNIAIBHONW YCIIyTH.

[Ipy mnpenocTaBI€HUM MYHULHNAIBHOW YCIYTH YTOJIHOMOYEHHBIM OpraH
B3aUMOJEUCTBYET C!

2.3.1. ®denepanbHOil HasoroBou ciyx00i Poccuiickoit denepanuu B 4acTu
MOJIyYeHUs] CBEJIeHUH M3 ENMHOrOo rocyaapCTBEHHOTO peecTpa IOpUANYECKUX JIMI] U
EauHoro rocy1apcTBEHHOTO peecTpa UHANBUIYAIbHBIX MPEANPUHUMATEIIEH;

2.3.2. YupaBnenueM @PenepanbHON Ciyk’Obl TOCYJapCTBEHHON PpPETUCTpALINH,
kagacTpa u kaprorpadhun Kemeponckoit obmactu — Ky3bacca, B 4acTu MOTydeHUS
cBefieHui u3 EqMHOro rocy1apcTBEHHOTO PeecTpa HEIBUKUMOCTH;

2.3.3. [enapramenToMm JiecHoro komiiekca Kyszbacca, mpu coriacoBaHHUH
CXEMbl PACMOJOKEHUS 3EMENbHOTO0 YYacTKa WJIM 3€MENbHBIX YYacTKOB Ha
KaJ1aCTPOBOM ILJIAHE TEPPUTOPHH.

2.4. Ilpu npenocTaBI€HNN MyHULUIIAJIIBHON YCIYTH Y TOJITHOMOYEHHOMY OpraHy
3amperaercss TpeboBaTh OT 3asBUTENS OCYLIECTBICHUS ACHCTBUI, B TOM YHUCIE
COIJIaCOBaHUI, HEOOXOAUMBIX ISl TIOJTYYEHUS] MyHHUIUIIATILHOM YCIIYTH U CBSI3aHHBIX
c oOpalleHreM B MHbIE TOCYAapCTBEHHBIE OPTaHbl U OPTaHU3AllUY, 33 UCKIIIOUEHUEM



NOJIyYEHHUs] YCIyr, BKJIIOYEHHBIX B MEPEYEHb YCIYI, KOTOPBIE SIBISIOTCA
HEOOXOMMBIMU U 00513aTEIBHBIMU JIJIS1 IPEOCTABICHUS MYHUIIUTIANBHON YCITYTH.

2.5. Pe3ynbTat npeaocTaBieHuss MyHUIUITATBHOW YCIIYTH.

Pe3ynpTaTom npenocTaBieHUs] MyHULUIAIBHOW YCIYTH SIBJISETCS:

2.5.1. Cormamenue o mepepacnpeneieHnd 3eMelb ¢ (WIH) 3eMEJbHBIX
YYaCTKOB, HaXOASAIIMXCA B MYHULHIAIBHON COOCTBEHHOCTH, TIOCYIapCTBEHHAS
COOCTBEHHOCTb Ha KOTOpBIE HE pa3rpaHUY€Ha U 3€MEJIbHbIX YYaCTKOB, HAXOSIIUXCS
B YacTHOM COOCTBEHHOCTHU (Jlajee - COrJallleHHe O I[epepacupeiesiCHun),
MOANMUCAHHBIA JTOJDKHOCTHBIM JIUIIOM  YTIOJIHOMOYEHHOTO OpraHa, 1o ¢opme
COTJIaCHO MPHUJIOKEHUI0 1 K HacTOsIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY;

2.5.2. Pemenue 00 OTKa3e B 3aKJIIOUEHUM COTJIAIICHUS O TepepacipeielieHun
3€MEJIbHBIX YYacTKOB 1O (OpME COIVIACHO NPWIOKEHUI0 2 K HACTOALIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY;

2.5.3. IIpoMexxyTOUHBIMU pe3ylbTaTaMd MPEJOCTABICHUS MYHUIIUIAIBHON
YCIIYTH SIBJISIFOTCSL:

- COrjacuMe€ Ha 3aK/IOUYEHHE COIJAICHHS O NEepepaclpeiesieHUH 3€MEJbHBIX
Y4aCTKOB B COOTBETCTBHH C YTBEP>KICHHBIM IPOEKTOM MEKEBAHMS TEPPUTOPUU 1O
(bopMe CoTrTacHO MPUITIOKEHHUIO 3 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETIIaMEHTY;

- pEelIeHUE B BUJIE PACHOPSIKEHUs Y IOJTHOMOYEHHOTO OpraHa 00 yTBEp KIECHHUH
CXEMBl PACIOJOXKEHHS 3€MENBHOIO YYaCTKAa WJIM 3€MENbHBIX YYacTKOB Ha
KaJaCTpOBOM IUIAHE TEPPUTOPUU (Jajee - CXEMa PAaCIOJIOKEHUS 3E€MEIbHOIO
y4acTKa), B CIy4ae, eCiM OTCYTCTBYET MPOEKT MEKEBAHUS TEPPUTOPUH, B TpaHUIAX
KOTOpPOW OCYHIECTBIIIETCSL IepepaclpeiefieHue 3eMeNbHbIX YYacTKOB, IO (opme
COIJIACHO MPUJIOKEHUIO 4 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6. Cpok npeaocTaBlIeHNs MyHULIUITAILHOM YCIIYTH.

2.6.1. He Oonee uyem 30 KaJeHZapHBIX JHEH CO [HA MOCTYIUICHUS B
VYIOIHOMOYEHHBI OpraH 3asBICHUS O NEpepaclpeiesieHnd 3eMellb U (WJIH)
3€MEJIbHBIX ~ YYaCTKOB, HAaxOJSIIMXCS B  MYHHUIMNAIbHOW  COOCTBEHHOCTH,
rocyJapcTBeHHasi COOCTBEHHOCTh Ha KOTOpbIE HE pa3rpaHUvyeHa, U 3€MEJIbHBIX
YYaCTKOB, HaXOJAIIMUXCS B YACTHOM COOCTBEHHOCTH.

2.6.2.B cmysae momaun JokymeHTOB B MODI[ cpok mnpemocTaBieHHs
MYHUIUNAIBHOM YCIYTd UCUMCIAETCS CO JHS MOCTYIUIEHHS B YIOJIHOMOYEHHBIN
opras 10kymeHTOB nu3 MOII.

2.6.3. Cpokd  HWCMOJIHEHUS]  OTACIBHBIX  AJIMHHUCTPATHUBHBIX  MPOLETYP
(meWcTBUil) MO MPEJOCTABICHUI0 MYHUIIMIIAIBHON YCIYTM yKa3aHbl B pazjaene 3
HACTOAILETO aAMUHUCTPATUBHOTIO PENNIAMEHTA.

2.7. IlepeueHb  HOpPMATHBHBIX  MPABOBBIX  aKTOB,  PETYJIUPYIOLIUX
IPEJOCTaBICHUE MYHUIMNAJIBHOW YCIyrn (C YKa3aHMEM WX PEKBU3UTOB U
VMCTOYHUKOB  O(PUIMAIBHOIO  ONMyOJNMKOBaHMs), pa3MelleH B  (eaepaabHOM
rOCyJapCTBEHHOU nH(pOpMAITMOHHOM CHUCTEME «PenepanbHbIN peectp
rOCYAapCTBEHHBIX M MYHULHUNANbHbIX ycuyr (dbynkuuit)», wa EITY, PIIY,
oUIIUATIBHOM caiiTe YTIOJIJHOMOYEHHOTI'O OpraHa.

YoIHOMOYEHHBIN OpraH 00ecrneurnBaeT pa3MeIleHHE U aKTyalu3aliio MepedHs
HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJHUPYIOUIUX MPEAOCTABICHUE MYHUIIMIAIbHON
yCIIyI'¥, Ha CBOEM O(UIMAIBLHOM CalTe, a TaKXe€ B COOTBETCTBYIOIIEM pa3feie
dbenepansHoro peecrpa, EINI'Y, PIITY.

2.8. UcuepnpiBaromniuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH IPABOBBIMU aKTaMH JJI PEAOCTABICHNAS] MYHULIUITAJIBHON YCIyTH U
yCIIyT, KOTOPBIE SBIIAIOTCS HEOOXOAUMBIMHU M 00513aTEIbHBIMU AJIS MIPEIOCTABICHUS
MYHUIIMIIAJIBbHONW YCIYTH, MOJUIeKAIIMX IMPEACTABICHUIO 3asBUTEIEM, CHOCOOBI UX



MOJIYYCHHUST 3asgBUTEIEM, B TOM 4YHCJIE€ B DOJICKTPOHHOW (opme, TOPSIOK UX
MIPEICTABJICHHUS.

JIns mosTy4eHns MyHULIMITAIBHOW YCITYTH 3aBUTEIIb NPEACTABIISIET:

2.8.1. 3asBieHue O MPEAOCTAaBICHHMM MYHUIMNAIBHON YyCiayru 1o Qopme
COTJIACHO MPHUJIOKEHHUIO S K HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae nanpasnenus 3asiBienus nocpenctsom EINY, PIITY ¢opmupoBanue
3asIBJICHUS] OCYILECTBIISIETCA TMOCPEIACTBOM 3alOJHEHUSI UHTEPAKTUBHOU (OpMBbI Ha
EIITY 0e3 He0OXOAMMOCTH AOIIOJIHUTEILHON IT0Jauy 3asIBJICHHUA B KaKOU-JIMO0 MHOU
dbopwme.

B 3asBieHuM Takke yKaszbIBaeTCs OJHMH U3 CIEAYIOIUX CIIOCOO0B HANpPaBICHHUS
pe3yJibTara NpeI0CTaBICHUS MyHULIUNIATbHON YCITyTH:

- B opMe 3JIEKTPOHHOI0 JOKyMEHTa B JinuHOM KabuHere Ha EINT'Y, PIITY;

- Ha OyMa)XHOM HOCHTEJIE B BHUJI€ PACIIEYAaTaHHOIO 3K3EMIUIAPA JIEKTPOHHOIO
JIOKyMEHTa B YTIOJTHOMOYEHHOM OpraHe, MHOTO(YHKIIHOHATILHOM IIEHTPE;

2.8.2. JlokyMeHT, yIOCTOBEPSIOLINI TUYHOCTh 3asBUTEJS, IPEICTABUTEIS.

B cnyuae nampasiienus 3assieHus nocpeactsom EINIY, PIII'Y cBenenus u3
JIOKYMEHTa, YJOCTOBEPSIONIETO JTUYHOCTh 3aBUTENS, IPEACTABUTEIIST POPMUPYIOTCS
Ipu TOATBEPKACHUU ydeTHOW 3amucu B EguHoll cucreme wuaeHTU(UKAUU U
ayreHTudukamuu (nanee — ECHMA) u3 coctaBa COOTBETCTBYIOUIUX JAHHBIX
yKa3aHHOM y4eTHOM 3amuCy M MOTYT OBITh MPOBEPEHBI ITyTEM HAINpaBIICHHUs 3arpoca
C UCII0JIb30BAHUEM CUCTEMBI MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3AUMOJCHUCTBUSL.

B caydae, ecnu 3asBICHHE IIOJACTCS IIPEACTABUTENIEM, JOIOJIHUTEIBHO
MPEIOCTABIACTCS JOKYMEHT, ITOATBEPKAAIOIIMK ITOJTHOMOYMS MPEACTABUTENSA
JIEVCTBOBATh OT UMEHU 3asBUTEIISL.

JIOKyMEHT, TIOATBEPKAAOIINM IOJHOMOYMS IMPEACTABUTENSA, BbIJIAHHBIN
IOpUJIMYECKUM JIUIOM, JOJDKEH OBITh MOJNKMCAH YCWJICHHOW KBaJM(PUKAIIMOHHOM
AJEKTPOHHOM MOAIUCHI0 Y TOJTHOMOYEHHOTO JIUIIA, BBIIABIIETO JOKYMEHT.

JIOKyMEHT, TIOATBEPKAAIOIMIMM TOJHOMOYMS MPEACTABUTENSA, BbIIAHHBIN
WHJUBUAYAJIbHBIM MpPEANpPUHUMATEIEM, JOJDKEH OBbITh MOJMUCAH  YCHJICHHOU
KBaJTU(UKAIIMOHHON 3JIEKTPOHHOM MOAMUCHIO MHIUBUIYAJIBLHOTO MPEAPUHUMATES.

JIOKyMEHT, TIOATBEPKAAIOMIMI TOJHOMOYMS MPEACTABUTENSA, BbIIAHHBIN
HOTapUYyCOM, JOJIKEH ObITh MOJMKUCAH YCUICHHON KBaTU(PUKAIMOHHOMN 3JIEKTPOHHOMN
MOAIKUCHIO HOTAPUYCA, B UHBIX CIIyUYasiX — IPOCTOU JIEKTPOHHOU MOAMUCHIO.

2.8.3. Cxema pacroyIOKEHUsI 36MEJIbHOTO y4acTKa (€CIM OTCYTCTBYET MPOEKT
MEKE€BaHUS TEPPUTOPHH ).

2.8.4. Cornacue 3emIIETIONB30BATENCH, 3€MIICBIIAJICITBIEB, apPEHIATOPOB Ha
repepacupereICeHUe 3€MEIbHbBIX YYaCTKOB

B cinydae, eciu mpaBa COOCTBEHHOCTH HAa HMCXOIHBIE 3E€MEIbHBIC YUYaCTKH
OTPaHUYEHHI, TpedyeTcs IIPEACTABUTH COTJIacHe 3€MJIENIOJIB30BATEIIEH,
3eMJIEBJIAENBIEB, APEHIATOPOB HA IEPEPACTIPEACIICHUE 3€MEBHBIX YYACTKOB.

2.8.5. Cornacue 3anorojaepxareiss Ha Iepepacnpe/ieieHue 3eMeNIbHbIX
ydacTkoB. B cnyuae, ecinu mpaBa COOCTBEHHOCTHM HA TaKOW 3€MENbHBIA y4acTOK
oOpeMEeHEHbI 3aJoroMm, TpeOyeTcsi MPEeACTaBUTh COTJIacHe 3allorojJiep)karenei Ha
nepepacpeneieHue 3eMENbHBIX YYaCTKOB.

2.8.6. IIpaBoycTaHaBIMBAONINI TOKYMEHT Ha 3€MEJIbHBIM ydacTok (B ciydyae,
€CJIM TPaBO COOCTBEHHOCTH HE 3apeTUCTPUPOBAHO B EIWHOM TOCYyIapCTBEHHOM
peecTpe HEJABMYKUMOCTH ).

2.8.7. 3aBepeHHbII MepeBO] Ha PYCCKUM SI3BIK JOKYMEHTOB O TOCYAapCTBEHHOM
pErucCTpaluy PUINIECKOTO JINLIA.



B caydae, ecnau 3asBUTENEM SIBISIETCS WHOCTPAHHOE IOPUAMYECKOE JIULIO,
HEOOXOJMMO TPEACTaBUTh 3aBEPEHHBIN MEPEBOJ, HAa PYCCKUN SA3BIK JOKYMEHTOB O
rOCyJapCTBEHHOM  PErucTpaluy  OPUAMYECKOrOo JHIa B  COOTBETCTBUU C
3aKOHOJATEIBCTBOM HHOCTPAHHOT'O TOCY/1apCTBA.

2.8.8. Bemucka n3 EgumHOro rocymapcTBEHHOTO peecTpa HEABMKMMOCTH O
3eMEJIbHOM  y4acTKe, 00pa3yeMOM B  pe3ylbTare  IMepepacnperesieHus
(mpemocTaBisieTcss MOCIe TOCYIAapCTBEHHOTO KaJacTPOBOrO ydeTa 3E€MENIbHOIO
y4dacTka, 00pa3yemMoro B pe3yJibTare nepepacnpeieieHus).

2.9. 3asgBieHuss W TpuiaraeMble JIOKYMEHTBI, YKa3aHHble B IIyHKTe 2.8
aJIMUHUCTPATUBHOTO pEIrJIAMEHTAa, HAMpaBISIOTCS (MOAAI0TCsA) B Y MOJIHOMOYEHHBIM
opraH B 2JIGKTPOHHOU (opMe myTeM 3amoiaHeHus (GopMbl 3ampoca depes3 JTUUHBIN
kabunet Ha EIIT'Y, PIIT'Y.

2.10. UcuepnbiBaromniuii mepedeHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOpPMATHBHBIMH IPAaBOBBIMHU aKTaMu I MPEJOCTABICHHUS MYHUIMIAIbHON
YCIIyTH, KOTOpPbIE HaXOAATCS B PacCHOpPsHKEHUH T'OCYIapCTBEHHBIX OPraHOB, OPTaHOB
MecTHOTO camoytpaBieHus: KemepoBckoit obmactu - Kyszbacca m WHBIX OpraHoB,
YYaCTBYIOIIMX B MPEAOCTABICHUN FOCYAAPCTBEHHBIX WIIM MYHULIUIIAIBHBIX YCIIYT.

[lepeyeHb IOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C HOPMATHBHBIMU
NPaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHHUIMNAIbHOW YCIYTd, KOTOpPBIE
HaxoJsATCAd B pacCIOPSDKEHUM TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJ€HUSA W HWHBIX OpPraHoB, YYacCTBYOIIMX B  MPEIOCTaBICHUU
rOCyJJapCTBEHHBIX WJIM MYHULIMIATbHBIX YCIYT:

2.10.1. Bemucka u3 EAMHOrO rocyapcTBEHHOTO peecTpa IopUANUECKHX JIUL, B
cilydae IMoJa4u 3as1BJICHUS IOPUINYECKUM JIULIOM;

2.10.2. Brinmucka u3 EnMHOrO rocynapcTBEHHOIO peecTpa WMHAMBUAYAIbHBIX
OpeAnpuHUMaTenel, B CcilIy4dae  [OJa4Yd  3asBICHUS  WHIUBHUIYaJIbHBIM
IpeANPUHUMATETIEM;

2.10.3. Brimucka u3 EauHOTO rocynapCTBEHHOTO peecTpa HEIBHKUMOCTH B
OTHOUIEHUH 3€MEJIbHOTO y4acTKa.

2.10.4. CormacoBaHrne WM OTKa3 B COIVIACOBAHMHM CXEMBI PACIIOIOKEHUS
3eMeJIbHOTO ydacTka oT JlenapramenTa jecHoro komiuiekca Kysbacca.

2.11. Tlpu mpemocTaBieHUN MYHHUITMTIATBLHOW YCIYTH 3ampeniaeTcss TpeOoBaTh
OT 3asiBUTEJIS:

2.11.1. TlpencraBieHuss TOKYMEHTOB M HWHGOPMAIMH WA OCYIIECTBICHUS
JNEUCTBUN, TPEACTAaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMH IIPABOBBIMU AKTaMH, PETYJIHPYIOIIUMU OTHOIIEHUS, BO3HUKAIOIIKE B
CBSI3M C MPEJOCTABICHUEM MYHULIMIIAIIBHON YCITyTH;

2.11.2. TlpencraBiieHuss TOKYMEHTOB W WH(MOPMAIIMU, KOTOPHIE HAXOISITCS B
pPacnopsKEHUH OpPraHoB, NPEIOCTABISIONIMX TOCYJApCTBEHHBIE YCIIYTH, OpPraHOB,
MPEIOCTABISAIOMIUX MYHUIMMNAIbHBIE YCIYTH, WHBIX TOCYAApCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYMPAaBJICHUSI JTMOO MOABEAOMCTBEHHBIX T'OCYAAPCTBEHHBIM
opraHam WJIM OpraHamM MECTHOTO CaMOYIpPaBJIEHUs OpraHu3aliii, y4acTBYIOIIHUX B
NPEIOCTABIICHUM MYHUIMIAIbHOW YCIYI'HM, B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
Kemeposckoit obnactu - Kyszbacca, MyHUIMNAIBHBIMM TPAaBOBBIMM aKTaMH, 32
UCKIIFOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OINPEIECIECHHBIA 4YacTbio 6 cratbu 7
®denepanbHoro 3akona ot 27.07.2010 Ne 210-D3 «O06 opranuzaiuu mpeaocTaBieHus

rOCYAApCTBEHHBIX W MYHULMIAIBHBIX YyCIyr» (nanee — DenepanbHblil 3aKOH OT
27.07.2010 Ne 210-®3);



2.11.3. OcymiecTBiieHUs TEWCTBHM, B TOM YUCJIE COTJIACOBAHHM, HEOOXOIUMBIX
JUTSL TIOJyY€HUsS MYHUIUTIATBHOW YCIYTM W CBSI3aHHBIX C OOpalieHueM B WHBIC
rOCYJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAMOYIPABICHHS, OpPraHHU3aLUH, 32
WCKIIFOUCHUEM TIOJYYEHUS YCIyT W TOJIYy4YeHUsS JTOKyMEHTOB W HWH(POPMAIINH,
NPENOCTABISIEMBIX B pE3YyJbTaTe NPEIOCTABICHUS TAaKUX YCIYI, BKIOYEHHBIX B
[lepeuens yciyr, KOTOpbIE SIBISIOTCA HEOOXOAMMBIMH W OOS3aTENbHBIMU IS
MPEIOCTABICHUSI MyHUIIUTIATBHBIX YCIYT;

2.11.4. TlpencraBieHus JTOKYMEHTOB M HWH(OpMAIUU, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTHh KOTOPBIX HE YKa3bIBAJIMCh MPH MEPBOHAYAIILHOM OTKa3e B IpUEMeE
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, 10O B
MPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH, 38 UCKIIOUYEHUEM CIIEAYIONIUX CITy4aeB:

- U3MEHEHHEe TpeOOBaHWU HOPMATUBHBIX TIPABOBBIX aKTOB, KacaroIIMXCA
NPENOCTABICHUSI MYHULUIIAJBHON yCIyTH, TMOCJAE MEpPBOHAYAIBHON MOJAaun
3asIBJIEHUS O MPEAOCTABICHUA MYHULIMITAILHON YCITyTH;

- HaJM4Yhe OIIMOOK B 3asiBJIEHUU O MPEAOCTABICHUN MYHUIMIAIBHOW YCIYTH U
JNOKYMEHTaX, IMOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B MPHEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS MYHULIUIIAILHON yCIIyTH, OO B
NPEIOCTABICHUN MYHHUIIMIAIBHOW YCIYTH W HE BKIIOUYEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYEHUE CPOKa JEUCTBUS JOKYMEHTOB UM U3MEHEHHE MH(OpMaLUU MOCie
NEepPBOHAYAILHOTO  OTKa3a B  IpHEeME  JIOKYMEHTOB, HEOOXOIUMBIX  JJIf
MPEIOCTABIICHUSI MYHULIUITAILHOMN yCITyTH, TUO0 B MPEIOCTaBICHUN MyHHUITUTATHHON
YCIIYTH;

- BBISIBIIGHHE JIOKYMEHTAJIbHO TMOJTBEpKJIEeHHOrO (¢akra (IPU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBOINPABHOrO AeHCTBUs (O€e3AeMCTBUSI) AOIKHOCTHOTO JIMIA
VYIOJIHOMOYEHHOTO OpraHa, CIy)Kallero, padOTHHUKAa MHOTO(QYHKIMOHAIBHOIO
LEHTpa, paOOTHUKAa OpraHu3alud, OpeaycCMOTpeHHOM wyacTeio 1.1 crtatem 16
®enepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3, npu nepBoHa4alIbHOM OTKA3€ B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS MYHULIUTIAIbHOW YCIIYTH,
aM00 B MPEIOCTAaBICHUU MYHUUUIAIBHON YCIyTH, O YEM B MUCHBMEHHOM BHJIE 3a
MOJMUCHIO PYKOBOJUTENS VY10JIHOMOYEHHOTO oprasa, PYKOBOJIUTENS
MHOTO(QYHKIIMOHAJILHOTO  LIEHTpa TMpU MEpPBOHAYAJILHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, JTHUOO
PYKOBOIUTENSL  OpPraHW3alMd, NOpeaycMOTpeHHoW dyacteto 1.1 crateu 16
®denepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3, yBenoMiisieTcst 3asBUTENb, a TAKKE
IPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;

2.11.5. IlpenoctaBneHus Ha OyMa>XHOM HOCHUTENIE JOKYMEHTOB U MH(MOpMaIIiH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM
7.2 wactm 1 crarem 16 ®enepanpHoro 3akona or 27.07.2010 Ne 210-®3, 3a
UCKIIIOUEHHUEM CIIy4yaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JTMOO HX
U3BATHE SIBIIAECTCS HEOOXOJAUMBIM YCIOBUEM IPENOCTABIEHUS TOCYIapPCTBEHHON HIIU
MYHUIUOATBHOW YCIYTM, W UHBIX CIy4aeB, YCTAaHOBJIECHHBIX (eaepanibHbIMU
3aKOHaMHU.

2.12. VicuepmnbIBaloliuii MepeyeHb OCHOBAaHWUM JJisi OTKa3a B IpHEMeE
JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS] MyHULIMITAIbHON YCITYTH.

OcHOBaHUSIMM I  OTKa3a B TIPHUEME K PACCMOTPEHHIO JOKYMEHTOB,
HEOOXOIUMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHOUW YCITYTH, SIBJISTFOTCS:

2.12.1. 3asgBienne MoJaHO B OPraH MECTHOTO CaMOYIIPABJIECHUs, B TTIOJITHOMOYHSI
KOTOPBIX HE BXOJUT MPEAOCTABICHNE MYHUIIMTIATLHON YCIIyTH.



2.12.2. B 3ampoce OTCYTCTBYIOT CBEICHHs, HEOOXOAMMBIC JIsi OKa3aHUS
MYHUIIUIIAJIBHON YCIyTH, IPEIyCMOTPEHHbIE TPEOOBaHUSAMHU MyHKTA 2 cTatbu 39.29
3emenbHOro Kojekca Poccuiickoit denepanum.

2.12.3. K 3asiBneHuI0 He MPUIIOKEHBI JOKYMEHTHI, PETyCMOTPEHHBIE MyHKTOM
3 cratbu 39.29 3K PO.

2.12.4. TlpencraBineHHble JOKYMEHTHI YTPAaTWUIN CUIy Ha MOMEHT OOpalieHHs
3adBUTENS C 3asBJICHUEM O MPEJOCTABICHUM MYHHULMIIAIBHOW YCIYTH (JOKYMEHT,
YIOCTOBEPSIOIIUN  JIMYHOCTh;  JOKYMEHT,  yJOCTOBEPSIOIIUN  MOJIHOMOYHS
IOpEICTaBUTENS  3asiBUTENS, B  CilIy4ae oOOpamieHuss 3a IpeAoCTaBICHUEM
MYHUIIUIIAJIbHON YCIyTU YKa3aHHBIM JIULIOM).

2.12.5. llpencraBieHHblE AOKYMEHTBI COJEpPKAT IMOJYUCTKUM U HCIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOIaTeNIbcTBOM Poccuiickoi
denepanun.

2.12.6. [IlpeacraBrneHHble B SJICKTPOHHOM BHJE JOKYMEHTHI COAEpXKaT
MOBPEXACHUSA, HATMYUE KOTOPHIX HE MO3BOJIAET B MOJHOM OOBEME HCIOIB30BATh
uHGOPMAIIMI0O W CBEACHMS, COJAEp)KAIUecs B JOKYMEHTaxX Uil MPEeJI0CTaBICHUSA
MYHHIUITATBHON YCIYTH.

2.12.7. 3asBieHne W JOKYMEHTHI, HEOOXOAWMBIC [JIsl TPEAOCTABICHHUS
MYHUIIMTIAJTGHOW ~ YCIIyTH, TIOJaHbl B DJJIEKTPOHHON ¢opMe C HapylICHHEM
YCTaHOBJICHHBIX TPEOOBaHUM.

2.12.8. BrisiBIeHO HEcOONIOICHUE YCTaHOBJICHHBIX cTaTheil 11 denepanbHOro
3akoHa oT 06.04.2011 Ne 63-®3 «O0 31eKTPOHHON MOAMUCHY» YCIOBUHM MPU3HAHUS
JNEHCTBUTENLHOCTH YCUJIEHHOM KBAMU(DPUIIMPOBAHHOMN AJIEKTPOHHOM MOIHUCH.

2.12.9. Hannume nmpOTUBOPEUYMBBIX CBEJICHUI B 3asBJICHUU U NPUIOKEHHBIX K
HEMY JJOKYMEHTax.

2.12.10. JlokyMeHTBI HE 3aBepeHbl B TMOPSAAKE, MPEAYCMOTPECHHOM
3aKOHOJATeNbCTBOM Poccuiickoit  ®enepanuu  (IOKYMEHT, MOATBEPKIAIOIINNA
MOJTHOMOYHSI, 3aBEPEHHBIA TEPEBOJ HAa PYCCKUH SI3bIK JTOKYMEHTOB O PETUCTpPALUU
IOPUIMYECKOTO JIMIA B MTHOCTPAHHOM TOCYIapCTBE).

Pemmenne 06 oTkase B mpuemMe T0KyMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS
MYHUIIATIATBHON YCIIyTH, IO opMe, TIPUBEIEHHON B MPIIOKEHUN 6 K HACTOAIIEMY
aJIMUHUACTPATUBHOMY PETJIAMEHTY, HANpaBJseTCs] B TUYHBIN KaOWHET 3asBUTENS Ha
EIII'Y, PIII'Y He mo3mHee mepBOTO pabodero JHs, CICAYIOIIETO 3a JHEM I10Ja4yu
3asBJICHUSI.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHHUS
MYHUILIMIIAJIBHON YCIIYTH, HE MPEMATCTBYET MOBTOPHOMY OOpalieHUI0 3asiBUTENS 3a
PEIOCTaBIEHUEM MYHUIIMIIAIBHON YCIyTH.

2.13. VcuepnbiBaromuii mepeyeHb OCHOBAHHWM JJIi TMPUOCTAHOBJICHUS WIIA
0TKa3a B MPEJ0CTAaBICHIUH MyHUIIUTAIBHON YCIIyTH.

OcHoBaHMI N7l IPUOCTAHOBIICHUSI TPEAOCTABICHUS MYHUIIUTIATBHON YCIyTH
3aKOHOIaTenbCcTBOM Poccuiickon @denepanuu He MpeayCMOTPEHO.

2.14. OcHoBaHuMs AJI1 OTKa3a B MPEJIOCTABICHUN MYHUIIUITAIIBHOW YCITYTHU:

2.14.1. 3asBieHHe O TEpepaclpereiCeHU 3€MENbHBIX YYacTKOB MOJAaHO B
CIIy4asix, HE MPEeyCMOTPEeHHBIX MyHKTOM | ctatbu 39.28 3K PO.

2.14.2. He npencraBieHoO B MUCbMEHHON (opMe corjiacue JMil, yYKa3aHHBIX B
nyHkTe 4 craten 11.2 3K P®, eciin 3eMenbHbBIE YYaCTKH, KOTOPBIE MpEIaraercs
nepepacnpeeuTb, OOpPEeMEHEHbI MPaBaMy yKa3aHHBIX JIUILI.

2.14.3. Ha 3emenbHOM YydYacTKe, Ha KOTOPbIM BO3HHMKAeT MPaBO YaCTHOM
COOCTBEHHOCTH, B pe3ylbTaTe Mepepacupe/ieieHus 3€MENbHOr0  ydacTKa,
HAXOJSIIErocs B YacTHOM COOCTBEHHOCTH, M 3€Melb WM 3€MENbHBIX YYacTKOB,



HAXOJSIIMUXCS B TOCYIAapCTBEHHONW WM MYHUIMNAIbHOH COOCTBEHHOCTH, OYIyT
pacmojioXKeHbl 3/1aHuE, COOpPY)KEHHE, OOBEKT HEe3aBEpIICHHOIO CTPOUTENIbCTBA,
HaxXoJsIuecss B TOCYNAapCTBEHHOM WJIM MYHHUIIMIAJIBHOW COOCTBEHHOCTH, B
COOCTBEHHOCTH JPYTUX TpaXJaH WIM OPUIAYECKUX JIML, 33 MCKIIOYEHUEM
COOpY’KEHHUA (B TOM YHCIIE COOPYKEHUS, CTPOUTEILCTBO KOTOPOTO HE 3aBEPILIEHO),
pa3MeIIEHne KOTOPOro JOMYCKAaeTcsi Ha OCHOBAHMM CEpPBUTYTA, MYOIMYHOIO
CEpPBUTYTA, WK 00BEKTA, pa3MEIIEHHOTO B COOTBETCTBUM C MMYHKTOM 3 cTaThu 39.36
3K PO.

2.14.4. TlpoekToM MeEXEBaHUSA TEPPUTOPUH WU CXEMOW PaCHOJIOKECHHUS
3€MEJIbHOTO ydacTKa MpeaycMaTpUBaeTCs mepepacipeiesieHne 3eMeJIbHOTO y4acTKa,
HAXOJISAIIErocs B YaCTHOM COOCTBEHHOCTH, M 3€MEJib WM 3€MENIbHBIX Y4YaCTKOB,
HAXOJISAIUXCS B TOCYAAPCTBEHHONW MM MYHUIIMIATBHOW COOCTBEHHOCTH M M3BSATHIX
13 000pOoTa WM OFPAHMYEHHBIX B 000OpPOTE, 3a UCKIIOUYEHHUEM CIIYy4YaeB, €CIU TAKOE
NepePaCIPEEICHHE OCYIIECTBISIETCS B COOTBETCTBUM C IMPOEKTOM MEXEBaHUSA
TEPPUTOPUU C 3€MENbHBIMH Y4YacTKaMH, yKa3aHHbIMH B MOAMYHKTE 7 MyHKTa 5
ctatbu 27 3K POD.

2.14.5. (OOpa3zoBaHHE 3EMEIBHOTO ydYacTKa WM 3€MEIbHBIX yYacTKOB
npeaycMaTpuBaeTca  MyTeM  [epepacupesiesieHuss  3€MENbHOro  ydacTka,
HAXOJAILIErocs B YacTHOM COOCTBEHHOCTH, M 3€MENb WM 3E€MEJIbHOIO Yy4dacTKa,
HAXOJSAIIUXCS B MYHHUIIMNAIBHOW COOCTBEHHOCTH M 3apE3€pPBUPOBAHHBIX IS
MYHUITUTIATBHBIX HYX]I.

2.14.6. TlpoekToM MeXKEBaHUS TEPPUTOPUM WU CXEMOW PACIOJIOKECHUS
3€MEJIBHOIO ydacTKa MPeyCMaTpHUBAETCs MepepacipeiesieHue 3€MEJIbHOIO yJacTKa,
HAXOJSIIErocs B YaCTHOW COOCTBEHHOCTH, M 3€MEJIbHOIO y4acTKa, HaXOMASILErocs B
MYHUIIUIIAJIbHOW COOCTBEHHOCTH U SABJISIOLIEIOCS MPEAMETOM ayKIIMOHA, U3BEIICHNUE
O TIPOBEJICHUU KOTOPOTO Pa3MEIIEHO B COOTBETCTBUHM € MMyHKTOM 19 ctatbu 39.11 3K
P®, 100 B OTHONIEHMM TAKOTO 3€MEIBHOTO YYacTKa IMPUHATO pELIEHUE O
IIPEIBAPUTEIILHOM COIVIACOBAHHMM €T0 MPEAOCTABIICHUS, CPOK JIEUCTBHSI KOTOPOTO HE
UCTEK.

2.14.7. OOpa3zoBaHHE 3EMEIBHOTO ydYacTKa WM 3E€MEJIbHBIX Yy4YacTKOB
npeaycMaTpuBaeTcd — MyTeM  [epepaclpelesieHuss  3€MENbHOro  ydacTka,
HAXOJAILIErocs B YAaCTHOM COOCTBEHHOCTH, W 3€MENb WM 3EMEJbHBIX YYaCTKOB,
KOTOpbIE HAXOATCS B TOCYIapCTBEHHOW WJIM MYHUIIUTIAILHOM COOCTBEHHOCTH U B
OTHOIIEHUU KOTOPBIX TMOJAHO 3asBIIEHHE O TIPEIBAPUTEITHLHOM COTJIACOBAHUU
MPENOCTaBIICHUsI 3€MEIBHOTO ydyacTKa WJIM 3asBJICHHE O IMPEeJOCTaBICHUU
3€MEJIbHOTO y4YacTKa M He MPHUHATO peuieHre o0 OTKa3e B 3TOM IpEeABapUTEIbHOM
COTJIAaCOBAaHUH WJIM STOM MPETOCTABICHUH.

2.14.8. B pe3ynpraTe mnepepacnpeeieHts] 3eMeNbHbIX YYacTKOB ILJIOLIA/Ab
3€MEJIbHOTO y4acTKa, Ha KOTOPBIM BO3ZHUKAET MPABO YACTHONW COOCTBEHHOCTH, OyAeT
MPEBBIIATh YCTAHOBJICHHBIE TpEJEIbHbIE MaKCHUMaJIbHbIE pPa3MEpbl 3€MEJIbHbIX
YYaCTKOB.

2.14.9. OOpa3zoBaHue 3€MEIBHOTO Yy4YacTKa WM 3€MEJIbHBIX Yy4YaCTKOB
npeaycMaTpuBaeTcd — MyTeM  [epepacupelefieHuss  3€MENbHOro  ydacTka,
HAXOJSAILIErocs B YAaCTHOW COOCTBEHHOCTH, M 3€MeEJb, M3 KOTOPBIX BO3MOXHO
0o0pa3oBaTh CaMOCTOSITENbHBIA 3€MENbHBIA y4acTOK Oe3 HapylleHus: TpeOOBaHUM,
npegycmoTrpenHbsix  cratbet  11.9 3K  P®, 3a HCKIIOUYEHHEM  CIy4yaeB
nepepacnpesieieHns] 3eMeNIbHbIX YYaCTKOB B COOTBETCTBUHM C MOAMyHKTamu 1 u 4
nyHkTa | crareu 39.28 3K PO.



2.14.10. T'panumsl 3eMENIbHOTO y4acTKa, HAXOMAAIIEroCs B  YaCTHOM
COOCTBEHHOCTH, MOJIEKAT YTOYHEHUIO B COOTBETCTBUM ¢ DeepabHbIM 3aKOHOM OT
13.07.2015 Ne218-P3 «O rocyaapCTBEHHOW PErUCTPALUN HEABUKUMOCTH.

2.14.11. HecooTBeTcTBHE CXEMbI pACIHOJOKEHHUS 3EMEIbHOIO Yy4yacTKa ee
dbopme, popMary wim TpeOOBaHUSM K €€ TMOATOTOBKE, KOTOPHIE YCTAHOBJICHBI B
coOoTBETCTBHHM € IMyHKTOM 12 ctateu 11.10 3K PO.

2.14.12. IlonHOE WM YAaCTUYHOE COBMAJICHUE MECTOIOJIOKEHUS 3€MEJIbHOTO
ydacTka, 0Opa30BaHHE KOTOPOrO MHPETyCMOTPEHO CXEMOW €ro pacHoJIOKEHUs, ¢
MECTOIIOJIOKEHUEM 3EMEJIBHOI0 Yy4acTKa, 00pa3yeMoro B COOTBETCTBUM C paHeEe
IPUHATHIM PEIICHUEM 00 YTBEPIKIECHUU CXEMbI PACIIOIOKEHUS 3€MEJIBHOTO Y4acTKa,
CPOK JE€MCTBHSI KOTOPOTO HE UCTEK.

2.14.13. Pa3zpaboTKa CXEMBbI pacIoIOKEHUS 36MEJIbHOIO Y4acTKa C HapyLUIEHUEM
npenycMoTpeHHbIx cratbeid 11.9 3K P® tpeboBanuii k 00pazyeMbIM 3eMEIbHBIM
y4acTKaM.

2.14.14. HecooTBETCTBHME CXEMBI pACIIOJIOKEHHUS 3E€MEIBLHOTO  yJacTKa
YTBEPKICHHOMY  NIPOEKTY IUIAHUPOBKH  TEPPUTOPUH,  3E€MIICYCTPOUTEIBHOM
JOKyMEHTAIUH, MOJI0KEHUIO 00 0C000 OXpaHsIeMOW MPUPOIHON TEPPUTOPHH.

2.14.15. PacmonokeHne 3e€MEIbHOTO Yy4YacTka, 0Opa3oBaHHWE KOTOPOTO
IPETYCMOTPEHO CXEMOM pacloIOKEHUs 3€MEJbHOTO YYacTKa, B TIpaHUIax
TEPPUTOPHH, 11 KOTOPOM YTBEPKIECH MPOEKT MEKEBAHUS TEPPUTOPUN.

2.14.16. IlpunokeHHass K 3asBJICHUI0 O [EPEPACIPEACTICHUN 3€MEIbHbIX
YYaCTKOB CXEMa PacClOJIOKEHHUS 3€MEIbHOI0 ydacTKa pa3paboTaHa ¢ HapylIeHHEM
TpeOOBaHMII K 00pa3yeMblM 3€MEJIbHBIM Yy4YaCTKaM MM HE COOTBETCTBYET
YTBEPKICHHBIM  IPOEKTY  IUIAHUPOBKH  TEPPUTOPUHU,  3E€MIICYCTPOUTEIBHOU
JOKYMEHTAIUH, TTOJI0KEHUIO 00 0c000 OXpaHsAeMOil IPUPOAHON TEPPUTOPHH.

2.14.17. 3asBieHHEe O TPEAOCTABICHUH MYHHUIIANIAILHON YCIyTd MOAaHO
3asiBUTEJIEM, HE SBJSIOIIMMCS COOCTBEHHMKOM 3€MEIBHOTO YYacTKa, KOTOPBIH
NPEANojaraercss MNepepacnpefeuTb € 3€MEIbHbIM YYacTKOM, HaxOJ[IIUMCS B
MYHHUIUTIATBHOW COOCTBEHHOCTH.

2.14.18. TlomydeH OTKa3 B COTJIACOBAaHUHM CXEMBbI PACIIONOXKEHHS 3€MEITbHOTO
y4dacTtka ot [lenapramenta secHoro komruiekca Kysbacca.

2.14.19. Tnomaap 3eMeITLHOTO Y9acTKa, Ha KOTOPBIA BO3HUKAET MPABO YACTHOM
COOCTBEHHOCTH, MPEBBIIIACT IUIOMIAb TAKOI'O 3€MEJIBHOIO Yy4acTKa, YKa3aHHYIO B
CXEME PaCIOJIOKEHUS 3€MEJIBHOTO YYacTKa WM MPOEKTE MEXEBAHUS TEPPUTOPHUH, B
COOTBETCTBHUH C KOTOPHIMH TaKOM 3eMeIbHBIN y4acTOK ObLT 00pa3oBaH, Oosee ueM Ha
JIECSATH ITPOLICHTOB.

2.15. Tlepeuenb ycnyr, KOTOpBIE SIBISIOTCS HEOOXOIMMBIMU U OOs3aTEIbHBIMU
JUISL IPEIOCTABJICHHUS] MYHULIMITAJIBHOM YCIIYyTH, B TOM YHUCJIE CBEJCHMS O JOKYMEHTE
(IokyMeHTax), BbIIaBaeMOM (BbIIABAEMBIX) OpPraHU3ALMSAMH, YYAaCTBYIOIIMMH B
MPEIOCTABICHUU MYHUIIUNIATBHONU YCITYTH.

HeoOxoaumbiMu ¥ 00s3aTENbHBIMU U1 MPEJOCTABICHUS MYHUIUMIAIBHOM
YCIIYTH, SIBISIOTCS CIAEAYIOIINE YCIYTH:

2.15.1. KapactpoBbsie pabOThl B MEJISIX OCYIIECTBICHUS TOCYIapCTBEHHOTO
KaJIaCTpOBOI0 y4eTa 3€MEJbHOTO YYacTKa, KOTOpbIA o0OpasyeTcs B pe3yibTare
nepepacnpeesients, Mo pe3ysibTaraM KOTOPBIX MOJTOTABIUBAETCS MEXKEBOI JIaH;

2.15.2. TocynapcTBEHHBIM KaJdacTPOBBIA y4eT 3€MENIbHOTO y4acTKa, KOTOPBIN
oOpa3syercsi B pe3yJbTaTe MepepacipeieiieHus, 0 pe3ybTaTaM KOTOPOIro BbIIAETCs
BBIIMCKA U3 ENMHOrO ToCylIapCTBEHHOIO peecTpa HEIBH)KMMOCTH B OTHOILIECHHUH
TaKOIr'0 3€MEIBHOIO Y4acTKa.



2.16. Ilopsimok, pa3mep M OCHOBaHUS B3UMAHUSI TOCYAAPCTBEHHOW MOLUIMHBI
WJIM MTHOM OIUIATHI, B3UMAEMOM 3a MPEAOCTABICHNUE YCIYyT MYHULIIMIIAIBHOMN YCIIyTH.

[IpenocTaBienne MyHULIMNIATBHON YCIYTH OCYILIECTBIISIETCS OECIUIaTHO.

2.17. Tlopsanmok, pasMep M OCHOBaHHS B3MMAaHHUA IUIAThl 3a MPEIOCTaBIICHHUE
YCIIyT, KOTOPBIE SBJISIOTCA HEOOXOIMMBIMU U 00S13aTEIbHBIMU JJIs1 MPEAOCTABICHHUS
MYHUIMOAIBHOW YCIYT'H, BKJIIOYas WH(OpPMAIMI0O O METOJUKE pacyera pa3mepa
TaKOM ILJIATHI.

Ilmara 3a:

- BBIMIOJIHEHHE KaJlaCTPOBBIX palbOT oOmpenensieTcs B COOTBETCTBUHM C
JIOTOBOPOM, 3aKJII0YAaEMbIM C KaJJaCTPOBBIM UHKEHEPOM;

- OCYIIECTBIICHHE TOCYAAPCTBEHHOI'0 KaJaCTPOBOTO y4eTa HE B3UMAETCS.

2.18. MakcuMaibHBIi CPOK OXHMJaHUS B OYEpead MpU Mojayve 3ampoca o
IIPEJOCTABJICHUA MYHULMIIAJIBHOM YCIYIM M NpHU IIOJYyYEHUM pe3ysbTaTa
IIPEAOCTAaBIECHNS MYHULIMIIAIBHON YCIIYTH.

MakcumanbHbli  CpPOK OXHUJAHUS B O4YEpeId MNOpW IoAadye 3ampoca o
IIPEAOCTABICHUA MYHULMNAIBHOM YCIYTM W IIpA IIOJIYYEHHHM pe3yJbTara
IPEAOCTABJIEHNS MYHULMNAIBHOM YCIYTM B YTOJHOMOYEHHOM OpraHe WU
MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBISAET He Oosee 15 MUHYT.

2.19. Cpok ¥ TOPAIOK PETHCTpAIMH 3ampoca 3asBUTENSI O MPEIOCTaBICHUH
MYHUIIUIIAJIBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOU (popme.

3asgBIEHUE O MPEJOCTABICHUY MYHUIIMIIAIIBHON YCIYTH MOJIEKUT PETUCTPALIUU
B YIOJHOMOYEHHOM OpraHe B TeueHue 1 pabodero AHS cO JAHA MOJIyYEHUs
3adBJICHUS. M JOKYMEHTOB, HEOOXOJIUMBIX ISl TNPEAOCTaBICHUS MYHUIIMIAIbHOU
YCIIYTH.

2.20. TpeboBaHus K TIIOMCIIEHUSIM, B KOTOPBIX TPEIOCTABISCTCS
MYHULHNAIbHAS yCIIyra.

MecTononokeHue aJMUHUACTPATUBHBIX 31aHUM, B KOTOPBIX OCYIIECTBISECTCS
OpUeM  3asBJICHUHA W  JTIOKYMEHTOB, HEOOXOJAMMBIX JUIsl  IPEIOCTaBICHUS
MYHULMNIAIBHOM  YCIYyTH, a TakKXe BbIJaua PE3yJbTAaTOB  IPEAOCTABIICHUS
MYHUIMNIAIBHOM YCIyTH, TOJDKHO oOecrieunBaTh YAOOCTBO ISl TPAXKIAH C TOUYKH
3pEHUs MEMEX0JHON TOCTYIMHOCTH OT OCTAHOBOK OOILIECTBEHHOT'O TPAHCIIOPTA.

B cnyuae, eciiu nmeeTcss BO3MOXXHOCTb OpTaHU3AIMKU CTOSIHKY (TTApKOBKHU) BO3JIE
30aHusl (CTpOEHHs), B KOTOPOM pa3MELIEHO IIOMEIIEHWE IpHeMa U BbLAAYU
JIOKYMEHTOB, OPIraHU30BBIBAETCS CTOSTHKA (ITApPKOBKA) JJIs INYHOT'O aBTOMOOUIIBHOTO
TpaHCIIOpTa 3asBUTENEH. 3a MOJb30BaHWE CTOSHKOW (MAapKOBKOW) C 3asiBUTENCH
IIJ1aTa HEe B3UMAETCS.

JIns nmapkOBKHM CHEUHMAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB HWHBAJIMIOB Ha
cTOsTHKE (TIapKOBKe) BbIfenseTcs He MeHee 10% Mect (HO HE MeHee OJHOTO MECTa)
JUTsl OecrIaTHOM MapKOBKHM TPAHCHOPTHBIX CPENCTB, YIpaBisieMblX HHBaUaamu I, 11
rpynn, a Takke wuHBanuzamu Il rpynmel B mopsake, yCTaHOBJIEHHOM
IIpaBurensctBOM Poccuiickon @enepannu, U TPaHCIOPTHBIX CPEIACTB, NEPEBO3ALLNX
TaKUX UHBAJIWJOB WJIU JETEH NHBAIHUIOB.

B nensx oOecrnieuenust 6ecnpensiTCTBEHHOTO OCTYMa 3asBUTENEH, B TOM YHUCJIe
MEPEBUTAIOIINXCS Ha WHBAJMIHBIX KOJICKAX, BXOJ B 3/aHHE W TOMEIICHUS, B
KOTOPBIX MPEIOCTaBISETCS MYHULMIAIbHAA YCIyra, OOOpyAylOTCS NaHAYyCaMH,
MOPYYHSAMH, TaKTWIbHBIMU (KOHTPACTHBIMHM) NPEAYNPEKIAOIMMNMU SIEMEHTAMHU,
UHBIMU  CIICUMAJIbHBIMU  MPHUCIOCOOJCHUSIMH,  MO3BOJSIOUIMMH  OOECHEYUTH
OecCIpensITCTBEHHbI JOCTyNl M TNEPEeIBUKEHHE HWHBAIUIOB, B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon denepanuu 0 COMAITBHON 3alUTE HHBAIUIOB.



LleHTpanbHbId BXOA B 37aHUE YIOJHOMOYEHHOIO OpraHa JOJDKEH OBITh
o0opynoBaH HHGOPMAIIMOHHON TaOJIMYKOH (BBIBECKOH), CoAepKaiiei nH(OpMAaITHIO:

- HAMMEHOBAHUE;

- MECTOHAXOX/ICHUE U FOPUANYECKUN AJIPEC;

- pexxuM paboThl; TpaduK MpuemMa,

- HOMepa Tele(hOHOB TSI CIIPaBOK.

[TomenieHusi, B KOTOPBIX MNPEIOCTABISETCS MYHMUIIMMNAIbHAS YCIIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHIEMHOJIOTHYECKUM MIPaBUIIaM U HOPMATHBAM.

[Tomemenusi, B  KOTOPBIX MPEAOCTaBISACTCS  MYHHUIMNAIbHAs  YCiyra,
OCHAIIIAIOTCS:

- IPOTUBOIOXKAPHOU CHUCTEMOM U CPEJICTBAMHU MOKAPOTYIICHHUS;

- CUCTEMOM OTOBEIEHUS 0 BOBHUKHOBEHUH YPE3BbIYAHHOMN CUTYallUK;

- CpeCTBaMU OKa3aHUsI IEPBOM MEIULIMHCKON NTOMOIIIH;

- TyaJ€THBIMU KOMHATaMH JIJIsl TIOCETUTENEH.

3anm oxumaHus 3asBUTENICH OOOPYAYETCS CTYJIbSIMH, CKaMbsIMH, KOJIUYECTBO
KOTOPBIX OMpeesieTcs UCXOoAs U3 (PaKTHUeCKONH HArpy3Kd U BO3MOXKHOCTEH I MX
pa3MeIieHns B MOMEIICHNH, a Takke HHPOPMAITMOHHBIMHU CTEHIAMH.

TekcTbl MaTepuanoB, pa3MELIEHHbIX HA HHPOPMALIMOHHOM CTEHJIE, eYaTaroTCs
YIOOHBIM ISl yTeHUs wwpudToM, 0e3 HUCHpaBICHUM, C BbIIEICHUEM Haunbosee
BaYKHBIX MECT TMOIYKUPHBIM HIPUPTOM.

Mecta 11 3amoJHEHHMsS 3asBJICHUI OOOpYIYIOTCS CTYJNBSIMH, CTOJIaMHU
(crolikamm), OJ1aHKaMU 3asiBJICHUMN, TUCbMEHHBIMU MPUHAITICKHOCTIMH.

Mecta npuema 3asButeneii o060pyayroTcs MHMOPMALMOHHBIMU TaOJIMYKaMU
(BBIBECKAMHM) C YKA3aHHUEM:

- HOMepa KaOMHeTa 1 HAUMEHOBAHUS OT/IENA;

- daMmwini, UMEHU U oTdecTBa (MOCIEAHEE — MPU HAIUYUM), JTOHKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JIOKYMEHTOB;

- rpaduka npuemMa 3asiBUTENEH.

Pabouee MecTo Kak0ro OTBETCTBEHHOTO JIMLA 32 IPUEM JIOKYMEHTOB, JTOJKHO
ObITh 000PYJIOBAaHO MMEPCOHAIBHBIM KOMITBIOTEPOM € BO3MOXHOCTBIO JOCTyNa K
HEOOXOIUMbIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, MEeYaTalollUM YCTPOHWCTBOM
(MpUHTEPOM) U KOMUPYIOIIUM YCTPOMCTBOM.

JIu1o, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, JODKHO HMETh HACTOJIbHYIO
Ta0JIMUKY C yKa3aHUeM (paMuiInK, UMEHHU, OTYeCTBa (MOCJIeIHEE - TIPU HAJIUYHUU) U
JOJDKHOCTH.

[Ipu npenocTaBieHMH MyHULIMITAILHON YCIIYTH MHBAJIK1aM 00€CIIeYnBatOTCS:

- BO3MOXHOCTH O€CHpEensITCTBEHHOIO0 JIOCTyma K OO0BEeKTy (37aHUIO,
MOMEILEHHIO), B KOTOPOM MPEJOCTABISAETCS MyHUIIMNIAIbHAS YCIIyTa;

- BOBMOYKHOCTh CAMOCTOSITEIBHOTO MEPEABMKEHUS 10 TEPPUTOPUHU, HA KOTOPOU
PacToNOKEHBI 3IaHUSI ¥ TIOMEIICHHSI, B KOTOPBIX MPEJOCTABISETCS MyHHUIIUATIATbHAS
yclyTa, a TaKXKe BXOJa B TAaKUE OOBEKTHI U BHIXOJa U3 HUX, MMOCAJIKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUE KPeCIa-KOJISCKH;

- CONpPOBOXKJICHWE HWHBAJINIOB, WMEIOIIMX CTOHKHWE pacCTporcTBa (YHKIUH
3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKECHUS;

- HaJJIexalllee pa3MellleHHe O0O0Opy/oBaHHWA U HOCUTENeW HH(pOopMaluu,
HEOOXOUMBIX I o0ecrieueHus: OeCIpensTCTBEHHOTO JOCTyMNa WHBAJIUIOB 3/1aHUSIM
U TIOMENIICHHSIM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIMNAIbHAS yCIyra, U K
MYHUIIUIIAJIBHON yCIyTe C Y4€TOM OTPAHUYCHUM UX JKU3HEIEATEIbHOCTH;



- AyOnuMpoBaHHE HEOOXOAMMOHN [UIsi WHBAIMIOB 3BYKOBOW M 3PHUTEIBHOM
uHbOpMallMK, a TakXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M TpaduyecKon
uH(bOpMaIlMK 3HaKaMHU, BBITIOJHEHHBIMU peibe(HO-TOUeYHBIM HIprudTOoM bpaiins;

- JIOTIYCK CYpAOIEePeBOTUNKA U TU(DIOCYPIOTIEpPEBOAUNKA;

- JIOIYCK COOAKU-IIPOBOJHUKA MPU HAJIMYUU JTOKYMEHTA, MOJATBEPKAAOIIETO €€
cnenuaibHOoe O0OydeHue, Ha OOBEKTHI (3MaHUS, TOMEIICHHUs), B KOTOPBIX
MPENIOCTABIISACTCA MyHUIIUIIATIbHAS YCIIYTH;

- OKa3aHWE WHBAJIMAAM I[OMOIIM B TMPEOJIOJICHUH OaphepoB, MeEHIAONIUX
MOJIYYeHUIO0 UMU MYHUIUIIATIBHBIX YCIYT HAPABHE C JPYTUMU JIMIIAMH.

2.21. [lokazaTenu JOCTYITHOCTH M Ka4ECTBA MYHUIIUIAIBHON YCIIYTH.

2.21.1. OCHOBHBIMH TIOKA3aTEJIIMH JTOCTYITHOCTH M KauyecTBa MPEJOCTABICHUS
MYHUIIUTIATBHON YCIIYTH SIBISIIOTCS:

- HaJU4Me TOJIHOM M TOHATHOM HMHQOpPMAIMH O TMOPAIKE, CPOKAX U XOe
IPEI0CTABICHUS MYHULUIIATBHOM YCIIyTH B UH(POPMAITMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETAX OOLIEro MOJb30BaHHS (B TOM YHCIE B CETH
«MHTEpHETY), CpeACTBaX MACCOBOM MH(OpMALUY;

- BO3MOXXHOCTb IIOJYYEHHUS 3asBUTEJIEM YBEIOMJIEHHI O MpPEJOCTABICHUH
MYHULHANAIBHON yciyru ¢ nomomsto EITNY, PIITY;

- BO3MOXXHOCTb TMOJIy4eHUS HMH(MOpMAIMU O XOJA€ MPEJOCTABICHUS
MYHUILIMIIAJBHOW YCIYTM, B TOM YHCIE C HCIHOJIb30BaHUEM HH(OPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHM.

2.21.2. OCHOBHBIMH MOKa3aTesIMU KauecTBa MPEAOCTaBICHUS
MYHULUIAIBHON YCIIYTH SIBIISIFOTCS:

- CBOEBPEMEHHOCTh IIPEIOCTABICHUS MYHUIIUIIAJIIBHON YCIIYTH B COOTBETCTBUU
Cco CTaHAapTOM ee IIPENOCTABIICHUS, YCTaHOBJICHHBIM HACTOSIILIAM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MHUHUMAJbHO BO3MOXHO€ KOJHMYECTBO B3aMMOJEHCTBUN TpakIaHUHA C
JTOJDKHOCTHBIMHA ~ JIMIJAMH, YYacTBYIOIIMMU B MPEAOCTABICHUA MYHULHUIIAIBHON
yCIIyTH,

- OTCYTCTBHE OOOCHOBAHHBIX *aj00 Ha JelcTBUs (0€31eHCTBHUE) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILLIEHUE K 3asBUTEIISIM;

- OTCYTCTBME  HApYIIEHWH  YCTAHOBJEHHBIX CpPOKOB B  IpoIlecce
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

- OTCYTCTBHE 3asiBJIcHUN 00 OCTlapuBaHUU pELICHUM, NeUCTBUI (Oe3mercTBYS)
Y10JIHOMOYEHHOTO OpraHa, €ro JOKHOCTHBIX JIUL], TPUHUMAEMbIX (COBEPILIECHHBIX )
IIPU IIPENOCTABIECHUN MYHULUIIAJBHOM YCIIYTH, 10 UTOTaM PACCMOTPEHMSI KOTOPBIX
BBIHECEHBI pelleHHs 00 yIOBIETBOPEHUH (YJACTUYHOM YJIOBJIETBOPEHUH ) TPeOOBaHUM
3asIBUTEIICH.

2.22. Uubie TpebOBaHWA, B TOM YHCJIE€ YYHUTHIBAIOIIME OCOOCHHOCTH
MPEIOCTABICHUS MYHUIMIAIBHON YCIYrM B MHOTO(DYHKIIMOHAJIBHBIX IIEHTpax,
OCOOEHHOCTH MPENOCTaBICHUS MYHUIUIAIBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY
OPUHIMIY U OCOOCHHOCTU MPEAOCTABICHUS TOCYJApCTBEHHON MYHHUIIMNAIbHOU
YCIIYTH B 3JIEKTPOHHOU (popMme.

2.22.1. TlpenocraBieHue MYHMIIMNAIBLHON YCIYTH MO JKCTEPPUTOPUATHLHOMY
NPUHIIMIY OCYIIECTBISETCA B YaCTH OOECrieYeHUs] BO3MOKHOCTH MOJIayu 3asBJIICHUN
nocpeactsoM EIIIY, PIII'Y u nonydyenus pesynbraTa MyHULMITAJBHOW YCIYTU B
MHOTO(YHKIIMOHATIBLHOM LEHTPE.

2.22.2. 3asBUTENs BOpaBe OOPATUTHCSA 3a MPEAOCTABICHUEM MYHHITUIATBHOU
yCIyrd MW TOoAaTh JOKYMEHTBI, yKa3aHHble B TNyHKTe 2.8 HacTOsIEero
aIMUHUCTPATUBHOTO perjiaMeHTa, B 3JeKTpoHHOU ¢opme uepe3 EINY, PIITY ¢



VCITOJIb30BAHUEM IJIEKTPOHHBIX IOKYMEHTOB, OAMUCAHHBIX 3JIEKTPOHHOM IMOAIUCHIO
B CcOOTBeTCTBUU C TpeboBanusamu denepanpHoro 3akona oT 06.04.2011 Ne 63-03
«O0 37EKTPOHHON MOITUCH.

YnonHoMo4YeHHBI oOpraH oOecreynBaeT HWHGOPMUPOBAHUE 3asiBUTENECH O
BO3MOKHOCTH MOJIy4eHUsI MyHAIIMNanbHON yciyru uepes EINNY, PIITY.

O6pamienue 3a mynununaisHoi yenyrou uepes3 EINNY, PIIT'Y ocymectBisieTcs
MyTeM 3aI0JIHEHHUS] UHTEPAKTUBHON (opMbl 3asBiieHHs (POopMUpOBaHUS 3ampoca O
MPEIOCTABIICHUH MYHHULIUIIAIBHON YCIYTH, COJIEpX aHUE KOTOPOrO0 COOTBETCTBYET
TpeOoBaHUSIM (OPMBI 3asBJICHUS, YCTAHOBICEHHON HACTOAIIMM aJMUHUCTPATHUBHBIM
periiaMmeHToM) (najnee - 3amnpoc). OOparieHue 3asBUTENS B Y TOJIHOMOYEHHBIH OpraH
yKa3aHHBIM CIIOCOOOM O0ECIEYMBAET BO3MOKHOCTh HAIPABJICHHUS U TOJYyYCHHS
OJIHO3HAYHON M KOH(PUACHIMAIbHOM WHGOPMAIMK, a TakKe IPOMEKYTOUHBIX
COOOIIEeHNIT W OTBETHOM HMH(OpMAIMKM B 3JIEKTPOHHOM BHUJAE C HCIOJIH30BAHUEM
AIIEKTPOHHOM TMOANMCH B TOPAJIKE, NIPEIyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanumu.

2.22.3. Tlpu mpemocTaBiICHUN MYHUIIANIATLHON YCIYTH B AJICKTPOHHON (opMme
nocpeacteoM EINT'Y, PIIT'Y 3asBurento odecnieunBaeTcs:

- nojdydyeHue HHPoOpMaUMM O TOpPAJKE M CpPOKAaX MPEeJAOoCTaBICHUs
MYHULHANIAIBHOWN YCIIYTH;

- 3alKiCh Ha NpUEM B YTMOJIHOMOYEHHBIM OpraH Uid NOJA4yM 3asBIICHUS U
JIOKYMEHTOB;

- (hopmupoBanue 3anpoca;

- IIPUEM U PETUCTpaLs Y IOJIHOMOYEHHBIM OPraHOM 3aIpoca U JOKYMEHTOB;

- [IOJIy4€HHUE Pe3yiIbTaTa MPEeA0CTaBICHNU MyHUIIMIIAIbHON YCITyTH;

- IIOJIyYEHHUE CBEJCHUI O XOJI€ BBIIIOJIHEHHMSI 3aIIpOCa;

- OCYILIECTBIICHHE OLEHKH KaueCcTBa MPEIOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

- gocynebHoe (BHecyneOHOE) OOKaJlOBaHME pPEHICHUH U JIEUCTBUM
(Oe3meiicTBUsl) YIOJIHOMOYEHHOTO OpraHa, pyKOBOAUTENS YIOJIHOMOYEHHOIO
oprasa Jiu0o crnenrairncTa Y moJIHOMOYEHHOTO OpraHa.

2.224. llpu ¢opMupoBaHHM 3ampoca B DIEKTPOHHOM BHJE 3asSBUTEIIO
oOecreynBaeTcs:

- BO3MOXXHOCTh KONHMPOBAaHUSI M COXPAHEHMs 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl MPEAOCTaBICHHUSI MyHULIUIIAIIbHOMN YCIIyTH;

- BO3MOXXHOCTH 3aIlOJIHEHHSI HECKOJBKHUMHM 3asBUTEISIMU OJHOM 3JIEKTPOHHOMU
¢dopMbI 3ampoca mpu OOpalleHUH 3a YCIyraMmu, MpeAroJararlliMU HaIlpaBICHNE
COBMECTHOT0 3aITpOCa HECKOJIBKUMU 3asIBUTEISIMMU;

- BO3MOXHOCTh M€YaTu Ha OyMa)KHOM HOCHUTENIE KOMHM 3JIEKTPOHHOU (OpPMBI
3arpoca;

- COXpaHEHHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMy 3ampoca 3HAYEHHM B
10001 MOMEHT MO >KEJaHUIO0 TOJIb30BaTelid, B TOM YHCJIE MPU BO3HUKHOBEHHUH
OLIMOOK BBOJIA M BO3BpATE AJII TOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMY
3anpoca;

- 3aI0JITHEHUE TI0JIEH AJIEKTPOHHOM (hOpPMBI 3ampoca 0 Hayajaa BBOJA CBEICHUM
3asiBUTEJEM C HCIOJb30BAaHWEM CBEJICHUW, pa3MEUIEHHBIX B (denepanbHOU
rocyAapcTBeHHOW MHPOpMaUOHHON cucteme «EnuHas cucrema uaeHTUPUKALUU U
ayreHtTuukanuu B  WHPpaACTpyKType, obecreunBaromnie wuH(poOpMarmoHHO-
TEXHOJIOTMYECKOe B3aUMOJIEUCTBUE MH(POPMAIIMOHHBIX CHCTEM, MCIOJIb3yEeMbIX IJIs
IPEIOCTABIEHUS! TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT B JJIEKTPOHHOU
dopme» (manee - ECUA), u cBenenuit, onyonukoBanasix Ha EIITY, PIIT'Y, B wactu,
Kacarouieics ceeieHui, orcyrcTByronmx B ECHUA;



- BO3MOXKHOCTb BEPHYTHCSI Ha JIOOOW W3 3TaloOB 3alOJIHEHUS SJIEKTPOHHOM
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAITUN;

- BO3MOXXHOCTh foctyna 3asButens Ha EIII'Y, PIII'Y unu oduumansHoM caiite
YIIOJTHOMOYEHHOTO OpraHa K paHee MOJAaHHBIM MM 3allpocaM B T€UYECHHE HE MEHEe
OJTHOTO T0J1a, a TAK)KE YACTUYHO C(HOPMUPOBAHHBIX 3aPOCOB — B TEUCHUE HE MEHee 3
MECSILIEB.

[Ipu HampaBiIeHHH 3ampoca UCHOJB3YETCs MPOCTast AJIEKTPOHHAS OAIUCH, IIPH
YCIIOBHH, YTO JJUYHOCTD 3asIBUTENIS YCTAHOBIIEHA IIPU AKTUBALUN YYETHOM 3aIIHCH.

3ampoc ¥ UWHBIE JIOKYMEHTBI, HEOOXOIMMBIE JJIs  MPEAOCTaBICHUS
MYHULMIAIBHOW YCIIYI'M, IIOAIMCAaHHBIE IIPOCTOM AJIEKTPOHHOM MOJIMUCBIO H
IIOJIAHHBIE 3asBUTEIIEM, IPU3HAIOTCS PABHO3HAYHBIMU 3aIIPOCY U UHBIM JTOKYMEHTAaM,
HOJIMCAaHHBIM COOCTBEHHOPYYHON MOANUCHIO M NPEICTaBICHHBIM Ha OyMa>KHOM
HOCHUTETIE.

YTHOTHOMOYEHHBIN OpraH 00ecleyrBaeT MPHEM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTM, M PpErucTpauuio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO TMPEACTABICHUS 3asBUTEIEM TaKuUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE, €CIIM HWHO€ HE YCTAaHOBJEHO (eAepaabHbIMU 3aKOHAMH U
IIPUHAMAEMBIMU B COOTBETCTBMM C HHMMH akTtamu lIpaBurensctBa Poccuiickoit
®enepauuun, 3akoHamMu KemepoBckoil obnactu - Kyszbacca m npuHMMaeMbIMH B
COOTBETCTBUM ¢ HUMU akTamu lIpaBurenscrBa KemepoBckoit o6mnactu - Kysbacca.

IIpenocraBieHrne MyHULMIAIBHOM YCIYIM HAYMHAETCS C MOMEHTa IpUeMa U
perucrpauvi  YIOJHOMOYEHHBIM  OpPraHOM  DJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHUSI YCIIYTH.

2.22.5. Pe3ynbTarT MyHMLIMIIAJBbHOW YCIYyTU BBIIAETCS B (OpPME 3JIEKTPOHHOTO
nokyMeHta mocpeactsom EIIIY, PIII'Y, B wmammumHHO-TIeyaTHOM (opmMmare,
MOANMCAHHOTO  YTIOJJHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM C HCHOJIb30BAHHEM
YCWICHHOW KBaJNU(ULIUPOBAHHON 3IIEKTPOHHON MOMANKMCH, B CJIy4yae, €CIU 3TO
YKa3aHO B 3asBJICHHM Ha INPEIOCTABICHHE MYHULIMNAIBHOU yCIIYT'H, HAIPABICHHOM
yepes EIIIY, PIITY.

Ecnu 3asBuTeneM yka3aHO B 3allpoce, HAMNpPaBICHHOM B YTOJHOMOYECHHBIN
opran, uepe3 EIII'Y, PIII'Y, o nonyyenun pe3ynbTaTa MyHULHUNAIBHOW YCIYTHM Ha
OyMa)KHOM HOCHUTEJIE, PE3YJIbTAT MOKET OBITh HAIPaBJEH MOCPEICTBOM MOYTOBOIO
OTIIPaBJICHUSA, IO YKAa3aHHOMY B 3alpoce ajJpecy, JMOO B IeNAX MOJy4YeHUs
pe3yibTaTa MNpPeAOCTaBICHUs] MYHUIMNAIBHON yCIyrd Ha OyMa)KHOM HOCHUTENE B
YnonnomoueHHoMm oprane 3assuteito Ha EINIY, PIIT'Y, oGecnieunBaeTcs 3amuch Ha
npueM B YIOJHOMOYEHHBIH OpraH, MpU 3STOM 3asBUTENIO OOecredyuBaeTcs
BO3MOKHOCTB:

- O3HAKOMJICHHMsSI C pacmucaHueM paboThl YTOJIHOMOUYEHHOTO oOpraHa Ju0o
YIIOTHOMOYEHHOTO COTPYIHHUKA YITOJTHOMOYEHHOTO OPTraHa, a TAKXKe C JOCTYIHBIMHU
JUISL 3aIIMCHU Ha IIPUEM JJaTaMHU M UHTEPBAJaMHd BPEMEHU MTPUEMA;

- 3amMcu B JOOble CBOOOAHBIE MJii TpHeMa JaTy W BpeMmsi B MHpejernax
YCTaHOBJICHHOTO B YTIOJJTHOMOYEHHOM OpraHe rpaduka rnpuemMa 3asiBUTesei.

B nensx mpenocTaBiieHHsT MyHULUIIAIBHOW YCIYTH YCTAHOBJICHHE JIMYHOCTH
3aSBUTENISI MOXKET OCYHIECTBIAATBCA B XOAE JIMYHOTO MpHEMA MOCPEICTBOM
npeabsBieHUs] Tnacnopra rpaxkaanuHa Poccuiickoit ®enepanuu aub0 HMHOTO
JOKYMEHTA, YIOCTOBEPSAIOLIErO JIMYHOCTh, B COOTBETCTBMM C 3aKOHOAATEIBCTBOM
Poccuiickoii @enepanyiv Wik MOCPEACTBOM HACHTU(DUKAIMM U ayTeHTU(UKALUN B
OpraHax, MpeIOCTABIAIOIINX MYHHUIUNAIbHBIE YCIyTH, MHOTO(YHKIHMOHAIBHBIX
LEHTpax C HCIHOJIb30BaHUEM HH(POPMAIIMOHHBIX TEXHOJOTUH, MPEeTyCMOTPEHHBIX



yactbio 18 ctateu 14.1 @enepanbuoro 3akona ot 27.07.2006 roga Ne 149-03 «O6
uHpOopMaIuu, THPOPMAIIMOHHBIX TEXHOJIOTHUAX U O 3aIIUTE HH(OPMALIUN.

[Ipu mnpenocraBneHMH MYHULMIAIBHOW YCIYTH B JJIEKTPOHHOM (opme
uAeHTU(DUKAIMS U ayTeHTU(UKAIHMS MOTYT OCYILIECTBIISTHCS TOCPEACTBOM:

1) emuHOll cucTeMbl WACHTUPUKAUUMKU ¢ ayTCHTUQHUKAIMU WU HHBIX
TOCY/IapCTBEHHBIX HH(MOPMALMOHHBIX CHUCTEM, €CJIM TaKue TOCyAapCTBEHHBIC
MH(POpPMAIlMOHHBIE CHUCTEMBbl B YycTaHOBJIEHHOM IlpaBurenscrBoMm Poccuiickoit
@denepauy  MOpsiIKE OOECHEUMBAIOT  B3aUMOJICHCTBUE C €AMHONM CHCTEMOMU
UACHTU(UKAIMM W ayTEHTU(UKALWUW, NPU YCIOBUM COBNAJACHUS CBEICHUN O
($u3MYECKOM JIMIE B YKa3aHHBIX MH(POPMALIMOHHBIX CUCTEMAX;

2) enuHOW cHUCTEeMBbl MWJIEHTU(QUKAUMU W ayTeHTU(QUKALMM U  €IUHOU
MH(POPMAILIMOHHON CUCTEMBI IIEPCOHAIBHBIX JAHHBIX, OOecreunBarouieii o0padoTKy,
BKJIIOYasi cOOp U XpaHEHHE, OMOMETPUUYECKUX MEPCOHATIBHBIX JAHHBIX, HX IMPOBEPKY
U Tepenadyy HHPOpPMAIMM O CTEEHH HMX COOTBETCTBHUSA MPEIOCTABICHHBIM
OMOMETPUYECKUM MTEPCOHAIBHBIM JaHHBIM (PU3UYECKOTO JIMILIA.

2.22.6. OueHka KauecTBa MPeA0CTaBICHIS MyHUIIUTAIBHOMN YCIIyTH.

OneHka KadyecTBa MPEAOCTABICHUS MyHUIUMIIATBHOM YCIIYyTH OCYILECTBIISETCS B
cootBeTcTBUM ¢ [IpaBuiiaMu OLEHKH rpakJaHaMHd 3()PEKTUBHOCTU AESATEIBHOCTU
pyKoBOIUTENEH TEPPUTOPHATBHBIX OpraHoB (benepanbHbIX OpraHoB
UCIIOJTHUTENIHOM BIAcTH (MX CTPYKTYPHBIX MOAPA3JEICHUNA) U TEPPUTOPUATBHBIX
OpPraHOB rOCYJapCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX pPErHOHAIBHBIX OTEICHUI)
C YYETOM KayecTBa IIPEAOCTaBICHUS TOCYJAapPCTBEHHBIX YCIYI, PYKOBOAMTENEH
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MpPENOCTABJIECHUS  TOCYNAapCTBEHHBIX U
MYHULUIAIBHBIX YCIYI C Y4YE€TOM KauecTBa OPraHM3alU{ IPEJOCTABICHHUS
rOCYAApCTBEHHBIX M MYHULUIIAJIBHBIX YCIYI, a TaKK€ NPUMEHEHUS DPE3yJIbTaTOB
YKa3aHHOM OIEHKM KaK OCHOBAaHMS JUIsl TPUHATHAS PEIIEHHH O JOCPOYHOM
NPEKpaIlCHUH  WCIOJIHEHUS  COOTBETCTBYIOIIMMH  PYKOBOJUTEISIMU  CBOMX
JOJDKHOCTHBIX OOS3aHHOCTEM, YTBEP)KIECHHBIMU IOCTaHOBJIeHHEM IIpaBuTenbcTBa
Poccuiickoit ®enepanrn ot 12.12.2012 Ne 1284 «OO0 oleHKe TpakaaHaMU
3G ()EKTUBHOCTH  ACATENBHOCTH  PYKOBOJAUTENEH  TEPPUTOPUATIBHBIX  OPraHoB
(denepaibHbIX OPraHOB MCIIOJHUTENBLHON BIACTH (MX CTPYKTYPHBIX MOAPA3ACIICHUN)
U TEPPUTOPUATIBHBIX OPraHOB TOCYAAPCTBEHHBIX BHEOIOHKETHBIX (POHIOB (MX
PErMOHAJIBHBIX OTIEIECHUI) C YYETOM KauecTBa IPEIOCTABICHUS I'OCYIapCTBEHHBIX
yCIyr, PpYyKOBOAWUTENEH  MHOTOQYHKIMOHAJIBHBIX ILIEHTPOB  IPEAOCTaBJICHUS
rOCYAApCTBEHHBIX M MYHHULUIIAJIBHBIX YCIYyT € Y4YE€TOM KayecTBa OpraHU3aluu
IIPENOCTABIEHUS] TOCYJApPCTBEHHBIX W MYHULMIIAJIBHBIX YCIYyI, a TaKXe O
INPUMEHEHUN pE3YyJbTAaTOB YKa3aHHOW OLICHKM KaK OCHOBaHUS Ul TPUHATHSA
pElIeHUI O  JTOCPOYHOM  MPEKpPAUICHUH  HCIOJIHEHUS  COOTBETCTBYIOLIMMHU
PYKOBOJIUTEISIMUA CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEN.

2.22.77. 3asBuTento 00ecneunBaeTCs BO3MOXKHOCTh HANpPABJICHMS >KaJOObl Ha
peleHust, IeUCTBUST WM Oe3leiicTBUEe YTOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
Juna  YTHOJHOMOYEHHOrO opraHa JuOO MYHMIMOAIBHOTO  CIYXKalllero B
COOTBETCTBHUM €O cTatbeil 11.2. denepanbHoro 3akoHa oT 27.07.2010 Ne 210-O3 u B
IOpsIIKE, YCTAaHOBJIIEHHOM nocTtaHoBiieHueM [IpaBurenscrBa Poccuiickon deneparuu
or 20.11.2012 Ne 1198 «O ¢enepanbHOil TOCyAapcTBEHHOW HHGOPMAILIMOHHON
cUCTeMe, 00eCIeUnBaIoIIe MpoIecc AocyaeOHOro (BHECyAeOHOro) 00KaloBaHUS
pemieHnii W AeWcTBUil  (O€34CHCTBUS), COBEPIICHHBIX TMPU MPEIOCTABICHUU
rOCYAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYI».

2.23.TpeboBanusi Kk  QopMaraMm 3asBICHUH U  HWHBIX  JOKYMEHTOB,
OpeICTaBIsieMbIX B (QOpMe 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JIs



MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH:

2.23.1. DneKTpOHHbIE JOKYMEHTHI MPEACTABISAIOTCA B CIEAYIOMINX (hopMaTax:

a) Xml — s JTOKYyMEHTOB, B OTHOIIEHWUH KOTOPBIX YTBEPXKICHBI (DOPMBI |
TpeOoBaHUS MO (QOPMHUPOBAHUIO IIIEKTPOHHBIX JOKYMEHTOB B Buie (aiiioB B
dbopmate xml;

0) doc, docx, odt — IS JOKYMEHTOB C TEKCTOBBIM COJACpKAHHEM, HE
BKJIIOHAIOIIMUM (pOpMYJIbl (32 UCKIFOUEHUEM JOKYMEHTOB, YKa3aHHBIX B TOJIYHKTE
«B» HACTOSIIIETO MMYHKTA);

B) XIs, xIsx, 0ods — 11 TOKYMEHTOB, COAEpKAIIUX PACUEThI;

r) pdf, jpg, jpeg, png, bmp, tiff — 1 TOKyMEHTOB ¢ TEKCTOBBIM COJICPIKAHHEM,
B TOM 4YHCJie BKIOYarommx (Gopmynasl u (i) rpaduyeckue uzoOpaxkeHus (3a
UCKIIIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B TOJIMYHKTE «B» HACTOSIIETO MYyHKTa), a
TaK)Ke JTOKYMEHTOB € TpaUIeCKUM COJEpKAHUEM;

1) zip, Tar — ISl CKAThIX TOKYMEHTOB B OJIMH (haiiir;

€) SIJ — JUId OTKPEIUIEHHOW YCWJICHHOW KBaTU(UIIMPOBAHHOW AIIEKTPOHHON
MOJIITUCH.

B cnyuae, ecnu opurrHaisl JOKYMEHTOB, IPHJIATaeMbIX K 3asBJICHUIO BBIIAHBI U
MOJMUCAaHbl YTIOJIHOMOYEHHBIM OpPraHOM Ha OyMa)XHOM HOCHTENE, OMYyCKaeTcs
dbopMHpOBaHNE TAKNX TOKYMEHTOB, MPEACTABISEMBIX B JJIIEKTPOHHON (popme, myTeM
CKaHUPOBAHUsI HEMOCPEJACTBEHHO C OpUTHHAJIA JIOKyMEHTa (MCIOJIb30BAaHUE KOIUN
HE JIOIYCKaeTCsl), KOTOPOE OCYILECTBISIETCS C COXPaHEHUEM OPUEHTAllMU OpUrMHaJIa
nokymeHta B paszpemieHun 300-500 dpi (macmtab 1:1) ¥ Bcex ayTeHTHYHBIX
MPU3HAKOB MOJJIUHHOCTH (TpaduyecKor MOIMUCH JIUIA, TIeYaTH, YIJIOBOTO IIITaMIia
OJ1aHKa), C UCIOJIb30BAHUEM CIIETYIOIINUX PEKUMOB:

—  «4epHO-0enbIil» (MpU OTCYTCTBUM B JIOKYMEHTE rpadMueCcKUX N300paskeHUIA
1 (MJIM) LIBETHOTO TEKCTA);

— «OTTEHKH ceporoy» (Ipu HAJIMYUU B JOKYMEHTE rpad)uuecKux n300pakeHHuil,
OTJIMYHBIX OT IBETHOT'O IPauyeCcKOro N300paKeHUs );

— IBETHOM» WJIM «PEeXHM TIOJIHOM 1BeTornepenaun» (Mpu HAIUYUU B
JIOKYMEHTE IIBETHBIX TpauuecKux n300pakeHuil IN0O IIBETHOTO TEKCTA).

KonunuectBo (ailioB JOKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB,
Kbl U3 KOTOPBIX COJNEPKUT TEKCTOBYIO U (WIK) rpaduyecKyro nH(popMaIuio.

2.23.2. DNeKTpOHHbIE JOKYMEHTHI TOJKHBI 00€CTIeUNBAaTh:

— BO3MOXXHOCTh HACHTU(PHUIMPOBATH JOKYMEHT W KOJMYECTBO JIHCTOB B
JTIOKYMEHTE;

- BO3MOXXHOCTh IIOMCKa TI0O TEKCTOBOMY COACpPKAHMIO JOKYMEHTa M
BO3MOXKHOCTh KOTUPOBAHMS TEKCTa (3a HCKIIOYEHHEM CIIy4aeB, KOTJa TEKCT
SIBJISIETCS YaCThIO rpaduuecKoro n300paskeHus ),

- COZIepKaTh OTJIaBJICHHE, COOTBETCTBYIOIIEE UX CMBICITY U COJIEPIKAHMUIO;

- JUIS TOKYMEHTOB, COJIEpXKaIllNX CTPYKTYPUPOBAHHBIC IO YaCTsM, TJIaBam,
pa3nenaM (mojapasnenaMm) JaHHbIE U 3aKIaJKH, OOECIEUMBAIOIIUE MEPEXObl IO
OTJIABJICHUIO U (MJIM) K COACPIKAIIUMCS B TEKCTE PUCYHKAM M TabJIUIIaMm.

3. CocraB, n0¢J1e10BATEJIbHOCTD U CPOKHU BbINIOJTHEHUS
aJIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUS K MOPAAKY
UX BBINOJIHEHHS, B TOM 4K cJie 0CO0eHHOCTH BbINOJIHEHUS
aJMMHUCTPATUBHBLIX NPOLEAYP B JJIEKTPOHHOH opme.



3.1. IlpegocraBneHre MyHUIIMNIAIBHON YCIYTH BKIIIOYAET B ceOsl ClEAyIONIne
aIMUHUCTPATUBHBIC MMPOLIEAYPHI:

- NPUEM MW pPErucTpanus 3asABJICHUS W JOKYMEHTOB Ha IIPEIOCTaBIICHUE
MYHULIANIAIBHOW YCIIYTH;

- (popmupoBaHMEe M HaIpaBICHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OPIaHbI
(opranu3anuu), y4acTBYIOIIME B NPEIOCTABICHWM MYHHIMNAIBHOW YCIyru (mpu
HEO0OXOJIMMOCTH);

- IPUHATHE PEIICHHs O MPEAOCTaBICHUU MO0 00 OTKaze B MPEJOCTABICHUU
MYHULUNIAIBHOWN YCITYTH;

- BbljJaua (HAmpaBlieHHWE) JTOKYMEHTOB [0 pe3yibTaTaM MpedoCTaBICHUS
MYHULUNAIBHON YCITYTH.

3.2. Ilpuem u peructpanusi 3asBJICHHUS M JIOKYMEHTOB Ha IpEAO0CTaBIICHUE
MYHHIUITAIBHON YCIYTH.

OcHoBaHueM ISl Havyasla MPEAOCTABICHUS MYHUIIMIAIBHON YCIIYTH SIBISIETCS
JUYHOE OOpallleHHE 3asBUTEN B YTIOJIHOMOYEHHbIM opran, M®L, ¢ 3asBieHneM u
JIOKYMEHTaMU; TIOCTYTUICHUE 3asBJICHUS U KO TOKyMEHTOB B JIEKTPOHHOU (hopme
yepes EIIIY, PIITY.

3.2.1. Ilpu nwmdaHOM OOpaIICHWH 3asABUTEIS B YIIOJHOMOYCHHBIA OpraH
CHEHHUAINCT YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPHEM H BbIAAUY
JIOKYMEHTOB:

- YCTaHABJIMBACT JIMYHOCTh 3asBUTENII HA OCHOBAHMU JOKYMEHTA,
YAOCTOBEPSIOIIETO €ro JIMYHOCTb, IPEICTABUTENA 3asABUTEIA - HAa OCHOBAaHUHU
JOKYMEHTOB, YJIOCTOBEPSIIOIIMX €ro JUYHOCTh M IIOJHOMOYMS (B cllydae €ro
oOparieHus);

- IIPOBEPSAET CPOK IAEHUCTBUA JOKYMEHTA, YIOCTOBEPAIOLIEIO €ro JIMYHOCTh U
COOTBETCTBHE JIaHHBIX JOKYMEHTA, YJIOCTOBEPAIOLIETO JMYHOCTb, JIAHHBIM,
YKa3aHHBIM B 3asBJICHUHA O IIEPEPACHPEACICHUN 3E€MENbHBIX YYacTKOB U
MPUJIOAKEHHBIX K HEMY JIOKyMEHTAaX.

B xonme mpueMa HOKYMEHTOB OT 3asiBUTENS CHELHUAINACT, OTBETCTBEHHBIN 3a
IIPUEM U BbIJIavy TOKYMEHTOB, YIOCTOBEPSETCS, YTO:

- TEKCT B 3asBJICHUH O INEPEPaACIPENECICHUN 3€MEJIbHBIX YYACTKOB IMOANAETCSA
IIPOYTEHHUIO;

- B 3asBJICHHH O TIepEepaCTIPe/ICTICHUN 3eMENIbHBIX YYaCTKOB yKa3aHbl (pamMuius,
UMs, OTYECTBO (TTOCJIETHEE - TIPU HATUYHUH) (PU3UIECKOTO JIUIA JIMOO0 HAMMEHOBAHUE
IOPUIUYECKOTO JIULA;

- 3af4BJICHME O IIEepepaclpelesiCHUd 3€MENbHBIX YYacCTKOB IOANHACAHO
YNOJIHOMOYEHHBIM JIULIOM;

- TPWIOXKEHBl  JIOKYMEHThI, = HEOOXOIWMBbIE  JJIi  MPEJOCTABJICHUS
MYHHIUITATBHON YCIYTH.

Ecnun npencraBieHHblE KONMM YKa3aHHBIX JIOKYMEHTOB HOTAPHUAIBHO HE
3aBepeHbl (M WX HOTapHaJlbHOE 3aBEpEHUE HE MPEeAyCMOTpEeHO (deaeparibHbIM
3aKOHOM), CIELUHUAJIUCT, OCYLIECTBISIOUMN MPUEM JOKYMEHTOB, CPaBHHUB KOIWU
JIOKYMEHTOB C WX OpUTMHAJaMH, BBIMOJHSET Ha TaKMX KOIMUSIX HAINUCh 00 HUX
COOTBETCTBUM OPHUTMHANIaM, 3aBEpsET CBOEH MOJNMUCHIO C yKa3aHWeM (QaMuwind U
WHUIMAJIOB.

MaxkcuManbHbll  CPOK  BBINOJHEHUS AJMHUHUCTPATUBHOW MIPOUEAYPHl IO
IIPUEMY U PETUCTPALMHU 3asIBJICHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB COCTABJISICT
1 pabGounii neHb.

Kpurepunii MIPUHSTUSA pELICHHUS: MOCTYILJICHUE 3as1BJICHUS 0
repepacupenaeICHUH 3€MEIbHBIX YYACTKOB U MTPUJIOKEHHBIX K HEMY JIOKYMEHTOB.



Pe3ynbpraToM aIMHUHUCTPATUBHOW NPOLIEAYPHI SABIISIETCSA MPUEM U PETUCTPALIMS
3asBJICHHSI O NEPEPACIPENCIICHUN 3E€MENIbHBIX YYaCTKOB M IPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

Wudopmanusa o mnpueme 3asiBICHUS Ha TMepepaclpenescHre 3eMEeNbHbIX
YYaCTKOB U TPUJIOKEHHBIX K HEMY JOKYMEHTOB (DPUKCHpPYeTCs B YCTaHOBIECHHOM
nopsiake, B TOM 4YHCI€ B CHCTEME OJJIEKTPOHHOTO JOKYMEHTOOOOpOTa
YNOITHOMOYEHHOTO OpraHa.

B neHb peructpanuu 3asBiI€HUS HA IEPEPACTIPEACICHUE 3EMENIbHBIX YYACTKOB
U TPWIOKEHHBIX K HEMY JIOKYMEHTOB, CIICILIMAJINCT, OTBETCTBEHHBIA 3a IPUEM
JIOKYMEHTOB, nepeaaeT NOCTYNUBIINE JOKYMEHTBI PYKOBOJUTEIIO
YNOITHOMOYEHHOTO OpraHa.

PykoBomutens  YNOTHOMOYEHHOTO OpraHa OTIHCBHIBAET IMOCTYIHBIINE
JOKYMEHTBI PYKOBOJUTEIIO CTPYKTYPHOTO IOAPA3IAEIEHUS, OTBETCTBEHHOIO 3a
BBIJIa4y PELICHHUSI O NMPEAOCTABICHNY MYHUIIUITAJIBHON YCIIYTH.

3.22. Ilpu wHampaBIeHUH 3asBUTEIEM 3asfBICHUS M JIOKYMEHTOB B
YIOJIHOMOYEHHBIM  OpraH  MNOCPEACTBOM  IIOYTOBOM  CBSI3M  CIIELUAIIACT
VY IIOTHOMOYEHHOT0 OpraHa, OTBETCTBEHHBIN 34 IPUEM U BblAa4y JOKYMEHTOB:

- IPOBEPSET MPABUIBHOCTh aAPECHOCTH KOppecnoHAeHIMU. OmuboyHO (HE 10
aJpecy) NpHUCIAHHBbIE MHChbMa BO3BPAIIAIOTCS B OPraHU3alMI0 IIOYTOBOM CBSI3U
HEBCKPBIThIMU;

- BCKPBIBAET KOHBEPTHI, IIPOBEPSIECT HAIMYNE B HUX 3asBJICHUS U JOKYMEHTOB,
00513aHHOCTb 110 IPEJOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTEIS;

- IIpOBEpsET, 4YTO 3asABJICHUE HE MUCIOIHEHO KapaHAalloM, HaIUCAaHO
pa3zbopumBo, (pamMuiIuu, UMEHa, oT4yecTBa (IpU HAJIUYMUK), HAUMEHOBAHUE, aJpec
MeCTa JKUTEJBbCTBA, aPEC MECTOHAXOXKICHHUs, HAIIMCAHBI II0JHOCTBIO, IOMJINHHOCTD
ITOATIMCH 3asBUTENS, 3ACBUICTEIbCTBOBAHHON B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSAKE;

- NPOBOJUT IEPBUYHYIO MPOBEPKY MPEACTABICHHBIX KONUN JOKYMEHTOB, UX
COOTBETCTBHE JIEMCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TAaKXKe€ IPOBEPSAET, 4YTO
YKa3aHHbIEC KOIIMH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATENBCTBOM MOPSIIKE;

- IPOBEPSET, UYTO KONUU AOKYMEHTOB HE MMEIOT CEPbE3HBIX IMOBPEKICHUU,
HaJM4yue KOTOPBIX HE IIO3BOJIIET OJHO3HAYHO MCTOJIKOBATH MX COJEpPIKAHMHE,
OTCYTCTBYIOT ITOJYUCTKH, IPUMTUCKHU, 3a4EPKHYTBIE CJIOBA, UCIIPABJICHUS.

MaxkcuMalnbHblii  CPOK  BBINOJHEHUS AAMHUHUCTPATUBHOW MPOLEAYPHI IO
IIPUEMY U PETUCTPALIUU 3asIBJICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB COCTAaBIISAET
1 pabGounii neHb.

Kpurepunii MPUHATHUS peLIeHMS: IIOCTYIUICHUE 3as1BJICHUS 0
IepepacpesesicHuy  3€MEJIbHBIX YYaCTKOB U INPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbpTaTomM aiMHUHUCTPATUBHOW NPOLIEAYPHI SBISIETCSA MPUEM U PETUCTPALIMS
3asBJICHUS U IPUIIOKEHHBIX K HEMY TJOKYMEHTOB.

Nudopmanus o mnpueMe 3asiBICHUS O TMEpepaclperieieHud 3eMeIbHBIX
YY4aCTKOB M TNPUIIOKEHHBIX K HEMY JIOKYMEHTOB (DUKCHUpYETCS B YCTAHOBJIECHHOM
NOpsiIKE, B TOM YHUCIE€ B CHCTEME DJJIEKTPOHHOTO JOKYMEHTO0OOpOTa
YHOJIHOMOYEHHOI'O OpraHa.

B nenp peructpanuy 3asBICHHS W MNPUIIOKEHHBIX K HEMY JOKYMEHTOB,
CIELUAJINCT, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, NEPEAAcT ITOCTYIUBILINE
JOKYMEHTBI PyKOBOAUTEIO Y IOJJHOMOYEHHOTO OPraHa.

PykoBomutens  YIOJHOMOYEHHOTO OpraHa OTIMCBIBAET  MOCTYIMBIINE
JOKYMEHTBI PYKOBOIUTEIIO CTPYKTYPHOTO IOAPA3IAEIEHUSA, OTBETCTBEHHOIO 3a



BBIJIa4y pEIICHWS O TPENOCTaBICHUU MO0 00 OTKase B MPEAOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

3.2.3. [Ipuem u peructpanus 3asBICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
B (hopMe IIIEKTPOHHBIX JOKYMEHTOB.

[Ipy HampaBieHHM 3asBJICHUS O NEPEPACIPEICICHUN 3€MEIbHBIX YYACTKOB B
AJIEKTPOHHON (opMe 3asgBUTENIO0 HeoOxoaumo 3amoinHuTh Ha EITY, PITY
ANEKTPOHHYIO0 (OpMy 3ampoca Ha MPEJOCTABICHHE MYHUIUIAIBLHON YCIyTH,
NPUKPENUTh K 3asBJICHUIO B 3JIEKTPOHHOM BHJIE€ JTOKYMEHTBI, HEOOXOIUMBIEC IS
MPEAOCTABIECHNS MYHUIIUIIAIbHON YCIIYTH.

Ha EIIT'Y, PIII'Y pa3meniaetrcs oOpasel] 3amojHEHUs] 3JIEKTPOHHOU (OpMBbI
3asBJIeHUs (3a1poca).

dopMaTHO-JIorHYecKasi TpoBepKa CPOPMUPOBAHHOTO 3asgBJICHUS (3ampoca)
OCYILECTBIISIETCS ABTOMATUYECKH ITOCIIE 3aIIOJHEHHUS 3asBUTEIEM KAXKIOr0 U3 MOJIEU
AIIEKTPOHHOM (opMbl 3ampoca. [Ipu BBIIBICHHUH HEKOPPEKTHO 3aMOJHEHHOTO MOJIs
AJIEKTPOHHON (POPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCSI O XapaKTepe BBISBICHHOU
OLIMOKU U TIOPSIKE €€ YCTPaHEHHUs MOCPEICTBOM HH(OPMALMOHHOTO COOOIIECHUS
HEIOCPEJICTBEHHO B AIEKTPOHHOM (hopme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a TMpPUEM U BbIJauyy JOKYMEHTOB, MpH
MOCTYIUICHUY 3asIBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

- TpoBepseT  DJEKTPOHHBIE  O0pa3bl  JOKYMEHTOB HA  OTCYTCTBHE
KOMITBIOTEPHBIX BUPYCOB U UCKKEHHON MH(POPMAIINH;

- pErucTpUpyeT AOKYMEHTHI B YCTAHOBJIEHHOM IMOPSAKE, B TOM YHUCJIE B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTa Y IOJTHOMOYEHHOI'O OPIaHa;

- (dopMHUpYyeT U HANpPABISIET 3asABUTEIIO 3JEKTPOHHOE YBEAOMIICHHE 4Yepes
EII'Y, PIII'Y o mody4eHUW M PETUCTpAIMK OT 3asgBUTEINs 3asBICHUsA (3arpoca) u
KOMUK JIOKYMEHTOB, B ClIyda€ OTCYTCTBUS aBTOMATUYECKOrO YBEIOMIICHUS
3asisutens uepes EINTY, PIITY;

- HampaBlIeT TOCTYNHUBIIMKA MaKeT JOKYMEHTOB B SJIEKTPOHHOM BHUJIE
PYKOBOIUTEIIO Y TIOJJHOMOYEHHOTO OpPraHa.

PykoBomutens  YIOTHOMOYEHHOrO OpraHa OTHUCBIBAET  MOCTYIHBIIUE
JOKYMEHTBI PYKOBOIUTEIIO CTPYKTYPHOTO TMOAPA3AEIEHUSA, OTBETCTBEHHOIO 3a
BbIJJaUy PpEIICHUS O TMPeJOoCTaBIeHUU OO0 00 OTKaze B MPEIOCTaBICHUU
MYHULUITAIBHON YCIYTH.

MaxkcuManbHbll  CPOK  BBINOJIHEHUS AAMHHUCTPATUBHOW IIPOLEAYPHI 10
pUeMy U PETHCTPAllU 3asBJICHUS U MPUIOKEHHBIX K HEMY JJOKYMEHTOB B (popMme
AJIEKTPOHHBIX IOKYMEHTOB COCTaBIIAET | pabouunii IeHb.

Kpurepunii MPUHATHUS pelIeHus: MOCTYTUICHUE 3as1BJICHUS 0
nepepacpeeieHuy 3eMEIbHOTO YYacTKa U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM aAMUHUCTPATUBHON MPOLETYpPHI SBISIETCS MPUEM, PETUCTPALIMS
3asBJICHUS M TIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Nudopmarus o mpueme 3asBiICHUS M TMPUIOKEHHBIX K HEMY JOKYMEHTOB
(buKCcUpyeTCs B CHCTEME OJJIEKTPOHHOTO JOKYMEHTOOO0OpOTa YIOJIHOMOYEHHOIO
oprasa.

3.3. ®opMupoBaHUE U HAMPABJICHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB B OPIraHbI
(opranuzanuu), y4acTBYIOIIME B MPEIOCTABICHUU MYHUIUNAIBHOW YCIyru (mpu
HEOOXOIUMOCTH).

OcHoBaHnueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
HEMPEJCTABJICHHE  3asBUTENEM JHOO €ro  NpEeICTaBUTENeM  JOKYMEHTOB,
MPETYCMOTPEHHBIX MYHKTOM 2.8 HACTOSAIIETO aIMUHUCTPATUBHOTO PETIaMEeHTa.



PykoBomuTens CTPYKTypHOTO MOAPA3AEICHUs, OTBETCTBEHHOIO 3a BbIIAYY
pelieHusi 0 MpeAOCTaBICHUH OO0 00 OTKa3ze B MPEIOCTABICHUH MYHHIIMIIAIbHOU
YCIYTH, TIOCJIE€ IIOJYYEHHsI 3apETHCTPUPOBAHHBIX JOKYMEHTOB, 3HAKOMUTCA C
3asIBJICHUEM O MEPEPACIPEICICHUH 3EMEIbHBIX YYACTKOB U MPUIOKEHHBIMU K HEMY
JOKyMEHTaMu (MpU HAIMYKAKA) M TOPY4YaeT YTOJHOMOYEHHOMY CIELHAIACTY
IIPOU3BECTU IPOBEPKY NPEACTABICHHBIX JOKYMEHTOB.

B cnydae, ecnu YoOJIHOMOYEHHBIM CHELMATUCTOM OyIET BBIABICHO, YTO B
IIEpeYHe IIPEICTABIICHHBIX JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBHI,
IPEIyCMOTPEHHBIE IYHKTOM 2.8 HACTOSIIET0 aJMUHUCTPATUBHOIO peErjlaMeHTa,
IIPUHUMAETCSl PEUICHUE O HAaIPaBICHUM COOTBETCTBYIOIIUX MEKBEIOMCTBEHHBIX
3aIpOCOB.

MexXBEeTOMCTBEHHBIE 3alIPOCHl HANPABILIIOTCS B CPOK HE IIO3JHEE OJHOTO
paboyero JHs CO JHS MOJIYUECHHS 3asBJICHHS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Hanpasnenne MeXBETOMCTBEHHBIX 3alPOCOB OCYIIECTBIISIETCSA B JIEKTPOHHOU
dbopMe TOCPENCTBOM E€IWHOM CHUCTEMBl MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJCUCTBUS W  NOJAKIOYEHHOM K  HEW  PEruOHAJIbHOM  CUCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJECHCTBHS.

HamnpaBnenue MeXBEIOMCTBEHHOI'O 3ampoca B OYMa)KHOM BHUJE JOIYCKAaeTCs
TOJBKO B CIly4a€ HEBO3MOKHOCTH HANpPaBJIEHUS MEXBEIOMCTBEHHBIX 3aIllpOCOB B
AIIEKTPOHHOH (hopMme.

YIOJTHOMOYEHHBIN CIEUUAIUCT 00s3aH MPUHATH HEOOXOAUMBIE MEphl AJIs
IIOJIYYEHHS] OTBETA HA MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHBIE CPOKH.

HampaBnenue MeXBEIOMCTBEHHOI'O 3amlpoca JOIYCKAETCs TOJIBKO B ILEJIX,
CBSI3aHHBIX C IPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIIyTH.

B cnywae He mNOCTyIUIEHHMsT OTBETa Ha MEKBEJIOMCTBEHHBIN 3ampoc B
YCTAHOBJICHHBIA CPOK, IPUHUMAIOTCA MEPBI, IPEIYCMOTPEHHBIE 3aKOHOAATEIHCTBOM
Pocculickon ®@enepanumu.

MakcuMaJIbHBIM CPOK BBIIIOJIHEHUS JAHHOM AaJIMUHUCTPATUBHOW IMPOLEAYPHI
COCTaBJIsICT 5 pabouux JAHEH.

Kpurepnii MIPUHATUSA peLIeHUS: HEIPEICTABIICHUE JIOKYMEHTOB,
IPEyCMOTPEHHBIX MMyHKTOM 2.8. HACTOSIIETO aAMUHUCTPATUBHOTO PEriiaMeHTa.

Pe3ynbTaToM agMUHUCTPATUBHON MpPOLEAYpHI SBISETCS MOJYyYEHHE B pamMKax
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWMOJECHCTBUS JOKYMEHTOB (MX KONMHM WM
CBEACHMH, COAEpXKAIIUXCA B HUX), HEOOXOAMMBIX JUId HPEIOCTABIICHUS
MYHULIMIIAJBHOW  YCIYTM  3asBUTEN0, JUOO  mojyueHue  HMHQOpMaluu,
CBUJCTEILCTBYIOIIEH 00 OTCYTCTBUM B PAacCHOPSHKEHUM OPraHoB (OpraHu3aliuii),
YYaCTBYIOIIMX B MPEAOCTABICHUA MYHULMIIAJBHON YCIYTH, JOKYMEHTOB (MX KOIUI
WIH CBEIEHUHM, COJEp)KalIMXCsi B HHUX), HEOOXOAMMBIX IJISi MPEIOCTABIICHUS
MYHHIUITATBHON YCIYTH.

@ukcauusi pe3ynbTara BbINOJHEHUS aIMUHUCTPATUBHOM MpoLENypbl HE
ITPOU3BOJIUTCS.

3.4. [Ilpunsrue pemeHuss O MOpeNOCTaBIeHUH JMOO 00 OTKa3e B
MIPEAOCTABIEHUN MYHULIMTIIATBHON YCIIyTH.

OcHoBaHueM I Hayajga AJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
MOJIyYEHHE PYKOBOJMUTENEM CTPYKTYPHOTO TMOApa3JAeieHUs] Y IOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOTI'O 3a NMPUHATHE PEIICHUS O IPETOCTaBIEHUH 00 00 OTKa3e B
IPEIOCTaBIEHUN MYHUIIUIAIBHONW YCIYTHU, JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8
HACTOSIIIETO  aJMUHUCTPAaTUBHOIO pErJIAMEHTa, B TOM 4YHUCJIE 10 KaHaJlaM
MEKBEIOMCTBEHHOTO0 HH()POPMAILIMOHHOTO B3aUMOICHCTBUSI.



OTBETCTBEHHBIM 3a BBINIOJIHEHUWE AAMUHUCTPATUBHON MPOUEAYPHI SIBISETCS
PYKOBOIAMTENb  CTPYKTYPHOTO  IOApa3JeileHHs  YIIOJTHOMOYEHHOIO  OpraHa,
OTBETCTBEHHOTO 3a MPHUHATHE PEIIeHHs O MPEAOCTaBICHUH JTUOO0 00 OTKaze B
NPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

[Tocne mosrydeHHus: HEOOXOAUMBIX JOKYMEHTOB PYKOBOIUTENb CTPYKTYPHOIO
NOApPA3AEIEHUS Y IOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 34 IIPUHATHE PEIICHUS
O MpEeAOCTaBICEHUH JMO0 00 OTKa3e B MPENOCTaBICHUM MYHUIIMITAIILHOM YCIYTH,
opy4yaeT YNOJHOMOYEHHOMY CIIEHHAINCTY OCYIIECTBUTH MOATOTOBKY PELICHHS O
MpeIoCcTaBIeHUH JTM00 00 0TKa3€ B MPEJOCTABICHUN MYHULIUIIATILHON YCIYTH.

B ciyyae HampaBieHHs 3asBHUTENIEM 3allpoca U JOKYMEHTOB B 3JIEKTPOHHOM
Buze uepe3 EINNY, PIII'Y u npu 3TOM B 3asBIICHUM YKAa3aHO IOJYy4YEHUE pe3yJibTaTa
MPEAOCTABIECHN MYHULIMIIATBHON YCIYTH B 3JIEKTPOHHOM BHUJE, Y HOJIHOMOYEHHBIN
CHEIHUAIMCT NOATOTABIMBAECT PEUICHUE O MPENOCTABICHUN MYHHUIIMIAIBHON YCIyTH
¥ 3aM0JIHSAET GOPMY PEIICHHUS B AIIEKTPOHHOM BHUJIE.

[lonrotoBineHHOE pelIeHHE O TMpeAOoCTaBIeHHMH JMOO0 00 OTKaze B
NPENOCTAaBICHUM  MYHHULMIAIBHOM  yCIAyru  mepenaerca  (HampaBiisieTcs)
PYKOBOIOMTENEM  CTPYKTYPHOIO  TOAPA3ACIECHUS  YTIOJIHOMOYEHHOIO  OpraHa,
OTBETCTBEHHOT'O 3a MPHUHITHE PEIICHHs O TNPEIOCTaBIE€HUU JUOO 00 OTKa3e B
MPEAOCTABICHUA MYHULHUNAIBHON YCIYTHM, PYKOBOAUTEIIO YIIOJIHOMOYEHHOTO
opraHa Hjii BU3UPOBaHHUS JIMOO O MPUHSATHM PEIICHHS O €ro HampaBlIeHUU Ha
TO0paboTKYy.

PesynpraT aAMHUHUCTpATUBHOW MpOLEAyphl: Tepenada (HampaBiCHUE)
3aBU3HPOBAHHOTO, B TOM 4YHMCJIE B DJJIEKTPOHHOM BHJE, PYKOBOIUTEIEM
YIoJIHOMOYEHHOTO oOpraHa peuieHust O IMpenocTaBieHun aubo o0 oTKasze B
MPEAOCTABICHUA  MYHULMNAIBHON  YCIyTH PYKOBOJIHTEIIO  CTPYKTYPHOTO
NOAPA3AEIEHUS Y IOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 3a BbIJA4yy PELICHHS O
MPEIOCTaBIECHUHU MO0 00 OTKa3e B MPEJOCTABICHUM MYHUIMNAIBHOW YCIyTH, IJIs
OCYILECTBJICHUS CIAEAYIOIIEN aIMUHUCTPATUBHON ITPOLIEAYPHI.

Pe3ynbTaT BBINOJHEHUS aIMUHUCTPATUBHOM mpoueAypsl (Qukcupyercs B
YCTaHOBJICHHOM TOPSAKE, B TOM YUCJIE B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa
Y IIOTHOMOYEHHOT0 OpraHa.

3.5. Bpraua (HampaBlieHHE) JOKYMEHTOB IO PE3yJIbTaTaM IPEIOCTABICHUS
MYHULUITAIBHON YCIYTH.

Brimaua (HampaBiieHHe) JOKYMEHTOB MO pe3yJbTaTaM MpPeIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTHU B Y IOJIHOMOYEHHOM OpraHe.

OcHoBaHueM JJ1s1 Hayaja MpoLeayphl BbIIa4H JOKYMEHTOB SBJISIETCS MPUHITUE
pellieHuss 0 MpPeAOCTaBICHUH MO0 00 OTKa3ze B MPEAOCTaBICHUHM MYHHUIMIIAIBLHON
YCIYTM W TOCTYIUIEHHE K CIHEHHAINCTY, OTBETCTBEHHOMY 3a IpPUEM-BblAady
JOKYMEHTOB, PEIIEHUA O MPEAOCTaBICHUH JIMOO 00 OTKa3e B MPEIOCTaBICHHUH
MYHUIIUTIATBHOM YCIIYTH, OOpallleHue 3asBUTENS AJIs MOTYyYEHUs! JOKYMEHTOB.

JIns momydeHHs pe3yiabTaTOB MPENOCTABICHUS MYHULMNAIBHOM YCIYTd B
OyMaxHOM BHJ€ M (WJIM) JJIsI CBEPKH DJJIEKTPOHHBIX OOpa3oB JOKYMEHTOB C
opurvHajiaMu (TIpy HAMpaBJIEHUHU 3ampoca Ha npenocraBiienue yciayru yepe3 EINTY,
PIIT'Y 3asBuUTENb NPEABABIAET CICAYIOIINE JOKYMEHTHI:

- TOKYMEHT, YAOCTOBEPSIOIIMNMI JINYHOCTD 3aBUTENS;

- JOKYMEHT, MOJTBEPKIAIONINI MMOJTHOMOYHS MPEICTABUTENSI HA MOJyYEHUE
JIOKYMEHTOB (€CJIM OT UMEHHU 3asiBUTENS JEUCTBYET NMPEJICTABUTEND);

- OpUTHHAJIBI JOKYMEHTOB, yKa3aHHbIE B TyHKTe 2.8 HACTOSIIETO
aAMUHUCTPATUBHOTO PErJIaMeHTa, MPHU HAMNPABJICHUU 3aMpoca U JOKYMEHTOB Ha
IIpefocTaBiIeHne MyHununaisHon yeyru yepes EIIIY, PIITY.



Crneunanuct, OTBETCTBEHHBIA 32 IPHEM W BbIIAYy JOKYMEHTOB, IPH BbIJAYe
pe3yabpTaTa NpeAoCTaBICHH] MyHUIIMTIAIBHON YCIyrd Ha OyMaXHOM HOCHUTEJIE:

- YCTaHABJIMBAET JUYHOCTD 3asIBUTES;

- MpOBEpSieT NPABOMOYMUS 3asBUTENS JACHCTBOBaTH OT €ro HMEHU NpH
MOJIyYEHUH TOKYMEHTOB;

- HaxXOJUT KOIMIO 3asBJICHUS O IMepepaclpe/leICHUU 3€MEJbHbIX Y4aCTKOB H
JIOKYMEHTBI, MOJUIeKAIUE BblJaue 3asBUTEINIO (pElIeHUE O IPEeI0CTaBIECHUHU JTUO0 00
OTKa3€ B MPEJOCTABICHUA MYHUIIUIIATLHON YCIYTH);

- CBEpseT ODJIEKTPOHHBIE 0O0pa3bl JOKYMEHTOB C OpuUrMHajgamu (mpu
HaIlpaBJICHUM 3alpoca M JOKYMEHTOB Ha mpenocraBiieHue yciyru uepe3 EINY,
PII'Y w npu ykazaHud B 3alpoce O TMOJYYEHUHM pe3yJbTaTa Ha OyMa)KHOM
HOCHUTEJIE);

- 3HAKOMHUT 3asBHUTENIS C PEHIEHHWEM O MpPeNOoCTaBiIeHUU JHOO0 00 OTKaze B
NPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH;

- BBIJACT 3afABHUTENIO PEIICHHE O MPEJOCTaBICHUH JMOO0 00 OTKa3e B
MPEIOCTABIECHUN MYHUIIMNIAIBHON YCIIyTH;

- BHOCHUT 3allMCh O BbIJAU€ 3asBUTEIIIO PELICHUS O MPEJOCTaBICHUU JTHUO0 00
OTKa3e B IMPENOCTaBICHUM MYHULUIAIBHOM YCIYTM B CHUCTEMY 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa YTIOJHOMOUYEHHOTO OpraHa U B )KypHaJl pEruCTpalliy;

- OTKa3bIBAaeT B BbIJAu€ pELIEHUS O NPEJOCTaBIEHUU JIMOO 00 oOTKaze B
IIPENOCTABICHUN MyHULIUIIAJIbHOW YCIIYTH B CIIyYasix:

- 3a BblJJAUY€l JOKYMEHTOB O0pATUIIOCH JIUIIO, HE SIBIISIFOIIEECS 3asiBUTENIEM (€T0
PEJICTAaBUTEIIEM);

- oOparuBILIE€ecs JIMIO OTKAa3aJloCh MPEAbSIBUTh JOKYMEHT, YAOCTOBEPSIOIINI
€r0 JIMYHOCTH;

- OpUTMHaQJIbl JIOKYMEHTOB HE COBHAJAIOT C DJEKTPOHHBIMH OOpa3zaMu
JOKYMEHTOB IPU HANpPABJIEHUU 3alpoca M JOKYMEHTOB Ha MPEJOCTABICHHE
MyHununansHou ycimyru uepe3 EIIIY, PIII'Y u npu ykazamuu B 3ampoce O
MOJIyYEHUH pe3yJIbTaTa Ha OyMaKHOM HOCUTETIE.

Ecnu 3agBuTenb, HE COrJIaCMBUIMCH C PEHIEHUEM O MPEIOCTaBICHUHU MO0 00
OTKa3e B NPEIOCTABJICHUM MYHHUIMIAIBHOM YCIyrd, OTKa3ajcsi MPOCTAaBUTHb CBOIO
MOJANKCH B MOJYYEHUU JOKYMEHTOB, PEIIEHUE O MPEeIOoCTaBIECHUHU JI100 00 OTKaze B
IIPENOCTABICHUM MYHHULMNAIBHOM YCIYIM €My HE BBIJACTCS M CHELUAINCT,
OTBETCTBEHHBI 3a MNpPHEM M BbIAYy JOKYMEHTOB, Ha KOIMHU 3asBICHUS O
nepepacipeieieHn 3eMeJIbHBIX YYacTKOB IPOCTaBIIsIET OTMETKY OO0 OTKa3e B
MOJIyYEHUU PpELIEHUs O TMpeAOoCTaBICHUH JUO0 00 OTKaze B MPEeAOCTaBICHUU
MYHULMIIATBHOW YCIIYTH ITyTEM BHECEHUS CIIOB «lloydnTh JOKYMEHTHI OTKAa3aJCsa»,
3aBEPsIET CBOEU MOANUCHIO.

He nosznnee cnepyromiero pabouero AHsS cO AHS OOpalieHuUs 3asBUTEIS B
YTOMHOMOYEHHBI OpraH M OTKa3aBUIErOCs MOJYYUTh PE3yJbTaT MPEJOCTABICHUS
MYHUIIUNIATBHOW YCIYrd JHOO MOCTYIJIEHUH HE BBIJAHHBIX JOKYMEHTOB n3 MOI]
3asIBUTENI0 HAMpaBIIAETCS TMUCbMEHHOE coolOlieHue (1o ajpecy, yKa3aHHOMY B
3asiBJICHUM O TepepacrpeielieHud 3€MeNbHBIX YYacTKOB) O TOM, YTO OH B JII00O€
BpeMsi (COTJlaCHO YKa3blBaeMOMYy B COOOmIeHMM TrpaduKy MpueMa-BblIauu
JIOKYMEHTOB) BIIpaBe OOPATUTHCS 3a MOJYYEHUEM PELICHUs O MPEA0CTABIECHUH JIUOO
00 OTKa3e B MPEAOCTaBICHUM MYHHUIMIAIBLHOM YCIyTH WJIM COOOMIMTH MOYTOBBIN
azpec, 1Mo KOTOPOMY €My 3TH JOKYMEHTBbl MOTYT OBbITh HAlpaBJ€HbI MOCPEICTBOM
MIOYTOBOTO OTIPABIIEHUSI C YBEJOMIIEHHEM O BPYUYEHHUHU.

B ciywae nosmauu 3asBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ OCPEACTBOM
EIII'Y, PIII'Y u ykazaHuu B 3ampoce O IOJIYYEHHMM pe3yJibTaTa NPEIOCTaBICHUS



MYHHUIMIIAIBHON YCIYTH B 3JICKTPOHHOM BHJE, CICLUATUCT, OTBETCTBEHHBIM 3a
IIPUEM U BbIJIa4y JOKYMEHTOB:

- YCTaHABJIMBAET JINYHOCTD 3asBUTEIIS,

- TPOBEpPAET MPABOMOYMS 3asIBUTENS JEWCTBOBaTH OT €ro MMEHHU IIpHU
IIOJIyYE€HHUH TOKYMEHTOB;

- CBEpseT DJIEKTPOHHbIE OOpa3bl JOKYMEHTOB C OpUTHHaIaMu (Tpu
HaIIPaBJICHUM 3alpoca U JOKYMEHTOB Ha MPENOCTABICHUE MYHUIHUIIAIBHOW yCIyrd
yepes EIIT'Y, PIIT'Y;

- YBEIOMJIIET 3adABUTENSL O TOM, UTO PE3ydbTaT MPENOCTABICHUS
MYHUIIUTIATBHON ycIayru OyeT HamnpaBlieH eMy B JinuHbli kaOunet Ha EINT'Y, PIIT'Y
B (hopMe 3IIEKTPOHHOTO JTOKYMEHTA.

[Ipu ycTaHOBIEHUH pACXOXKIEHUN BJIEKTPOHHBIX OOpPa30B JIOKYMEHTOB,
HANPAaBJICHHBIX B 3JIEKTPOHHOU (hOpMe, C OpUTHHATIAMHU, PE3yIbTaT MPEIOCTABICHUS
MYHULIMNIAIBHON YCIyTH 3asBUTENI0 He Hampasiserca yepe3 EIIIY, PIII'Y, o gem
COCTaBJISICTCS aAKT.

B cnydae, ecnu 3adBUTENI0 OTKAa3aHO B IPEIOCTABICHHMM MYHULMIAIbHON
YCIYTH, OTKAa3 B BbIJau€ PEMICHUS O NPEAOCTABICHUM MYHULMNAIBHOM YCIyTH
CKaHupyeTcs U Hampasisiercs 3asButennto uepes EINY, PIITI'Y nubo Hanpasmisercs B
(dbopme 3IEKTPOHHOTO TOKYMEHTA, OANMUCAHHOTO 3JIEKTPOHHON MOAMKUCHIO B INYHBIN
kabuner 3asButens Ha EIII'Y, PII'Y. Opurunan pemnieHusi 3asBUTENb BIIpaBe
3a0paTh B YIOJJHOMOYEHHOM OpraHe.

MakcuMallbHbI CPOK BBINOJIHEHUSI JAHHOW aJIMHUHUCTPATUBHOW MPOUEAYPHI -
He O6osee 15 MuHyT.

Brimaua pesynbpTaTa MpenoCTaBICHUS MYHHIUIIAIBHOW YCIYTM BO3MOKHA B
JIEHb TPUHSATHS PEHICHUS O MPEJOCTABICHUH JUOO0 00 OTKa3ze B MPEJOCTABICHHUU
MYHHIUITATBHON YCIYTH.

Pe3ynprar = aIMUHHUCTPATUBHOM  MPOLEAYPHI:  BblJaya  pPEIIEHUS O
NPEIOCTAaBIEHUN MO0 00 OTKa3e B MPEAOCTABICHUH MYHHUIMNAIBHOW YCIYTH B
OyMa)KHOM BUJIE WIIH B (POpME ANEKTPOHHOTO JOKYMEHTA.

Pe3ynbTaT BBINOJHEHUS] ATIMUHUCTPATUBHOW mMpolenypbl (GUKCUPYETCS B
YCTaHOBJICHHOM TOPSAKE, B TOM YUCJIE B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa
Y IIOTHOMOYEHHOT0O OpraHa U B )KypHaJE€ PETUCTPALIAH.

3.6. ITopsimok mcnpaBiaeHUs JOMYIICHHBIX ONIEYaTOK M ONTMOOK B BBIJAHHBIX B
pe3yabpTare NpeI0CTaBICHUS] MyHULIUITAIIBHOW YCIYTH JTOKYMEHTAaX.

OcHoBaHnueM i Hayajga QJAMUHUCTPATUBHOM  MPOUEAYPHI  SIBISETCS
MPEICTABIICHUE 3asBUTENIEM B YTOJTHOMOYEHHBIM OpraH 3asBieHUs 1Mo ¢opme
COTJIaCHO TPUJIOKEHHUIO [/ K HACTOSIIEMY aJIMUHHCTPATUBHOMY pErjaMeHTy o0
UCIIPaBJICHUN OMIMOOK M ONEYaTOK B JOKYMEHTaX, BBIJAHHBIX B peE3yJibTaTe
MIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

K 3adBneHu0 NOMHUMO JOKYMEHTOB, SIBJSIFOIIUXCA OCHOBAHUEM  JUIS
WCIIPABJICHUS OIMIMOKH (OTIeYaTKH ), 3asIBUTEIIh MPUKIIAIBIBACT OPUTHHAI JOKYMEHTA —
pe3ynbTaTa MpeJoCTaBICHNUs] MyHUIIMIIAIBHON yCIyrd Ha OyMaXHOM HocuTene (Ipu

HaJIU4Yun).
JloloKHOCTHOE  JTUIIO  YTIOJJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 34
MPEI0CTABIECHNE MYHHUIUTTAIBHOMN YCIIyTH, paccMaTpuBaeT 3asiBJICHUE,

MPEACTABICHHOE (HAIPaBJIECHHOE) 3asBUTEJIEM, U MPOBOJUT MPOBEPKY YKA3aHHBIX B
3asIBJICHUH M JIOKYMEHTaX CBEJCHUH B CPOK, HE MPEBBIMIAIONTNN 2 pabounXx JHEH C
JIaThl PETUCTPALIMU COOTBETCTBYIOIIETO 3asIBJICHUSI.

Kpureprem npunsATHS pelieHUs MO aAMUHHUCTPATUBHOM MPOLIEAYPE SBISETCS
HAJIMYME WM OTCYTCTBHE TAaKMX OMEYaTOK W (Wiv) omubOok. B cimyuae BbIsiBIEeHUS



JOMYLIEHHBIX ONEYAaTOK U (M) OIIMOOK B BBIJIAHHBIX B PE3YyJIbTATE MPEAOCTABICHHUS
MYHULMOATBHOM YCIYIM JOKYMEHTaX JOJDKHOCTHOE JHI0 YIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MyHULUIIAJbHON YCIYTH, OCYIIECTBISAET
UCIIPaBJICHUE M 3aMEHY YKa3aHHbIX JOKYMEHTOB B CPOK, HE MPEBBIIAIOLIMN 5
paboyux THEW ¢ MOMEHTA PETUCTPALIMN COOTBETCTBYIOLLETO 3asBJICHUS.

B cnyuae orcyrcTBUs onedyaTok u (WiH) OMMOOK B JOKYMEHTAX, BBIIAHHBIX B
pe3yibTaTe MPEAOCTaBICHHUS MYHUIUNAIBHOM  yCIyTH, JOJKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEAO0CTaBICHHWE MYHHUIUNATBHON
YCIIyTH, TUCbMEHHO COOOIIAET 3asBUTEII0 00 OTCYTCTBUM TaKMX OINEYaTOK U (MJIN)
OIIMOOK B CPOK, HE MPEBBIMIAIONMN 5 pabouux JHEH ¢ MOMEHTa pPEerucTpanuu
COOTBETCTBYIOILIECTO 3asIBJICHUS.

3asBiieHHE 00 KCIPaBJIEHUN OLUIMOOK M OIEYaTOK B JOKYMEHTAaX, BBIIAHHBIX B
pe3ysbTare MPeJOCTABICHUS MYHHUIMNAIBHONW YCIIYI'HM, MOXET OBITh MPEACTaBIEHO
3asgBUTENIEM B 3JIEKTPOHHOI Qopme, B ToM uuncie yepe3 EINTY, PIITY.

B cnydae momaum Ttakoro 3assinenus udepe3 EIII'Y, PIII'Y wucnpasneHHBIN
JOKYMEHT B 3JICKTPOHHOM BHUJE HJIM CKaH JTOKyMEHTa Ha OyMa)KHOM HOCHUTEJE,
TOKYMEHT, UH(HOPMHUPYIOLIIMH 00 MCIpPaBICHUH OIIUOKH B BBIJAHHBIX B PE3YJbTATE
NPEIOCTAaBIECHUSI MYHULMIIAIBHON YCIYrM JOKyMEHTaX WIA YBeIOMJIEHHE 00
OTCYTCTBUU OWIMOKKA (OIIMOOK) B BBIJAHHBIX B peE3ylbTaTe MPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIIYTU JOKYMEHTaX, pa3MeIlaeTcs B JUYHOM KaOMHETE 3asBUTENs
Ha EIII'Y, PIIT'Y.

PesynpraTroMm  agMUHUCTPAaTUBHOM  NIpOLELypbl  SBIIETCS  BblJaya
(HampaBJeHME) 3asABUTENIO HCIPABICHHOTO B3aMEH paHEE BBIAAHHOIO JIOKYMEHTA,
SBJIAIOLIETOCS  PE3YJNBTATOM IPEAOCTABICHUS MYHULHUIAIBHON YCIyrd, WIH
co0O01IeHNE 00 OTCYTCTBUU TaKUX ONEYATOK U (MJIM) OMIMOOK.

3.7. IlepedyeHp  aAMHUHHCTPATHUBHBIX  mpolenyp  (AeicTBmii)  mpu
MPEIOCTABICHUN MyHUIIUNIATBHONW YCIIYTH B 3JIEKTPOHHOM (hopMe.

[Ipu mnpengocTaBieHUM MYHUIMOAIBHOW YCIYyTd B D3JIEKTPOHHOU (opme
3asIBUTENI0 00€CTIEUNBALOTCS:

- nojyyeHHe HHPOpMALMM O TOPSAKE M CpPOKAX MPEeAOCTaBIICHUS
MYHULHANIAIBHOWN YCIIYTH;

- popMupoBaHUE 3asBICHUS;

- NIPUEM MW pETUcCTpanusi YIOJIHOMOYEHHBIM OpPraHOM 3asBIICHHS M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCITYTH;

- IIOJIyYEHUE PE3yJIbTaTa MPEeA0CTaBICHNS MyHULUIIAIbHON YCIYTH;

- IIOJIyYEHUE CBEJECHUHN O X0JI€ PACCMOTPEHHUSI 3as1BJICHUS;

- OCYILIECTBJIEHHE OLIEHKH Ka4yeCcTBa MPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

- nocynaeOHoe (BHecyneOHOe) oOKalloBaHHWE pEIICHUH W JICUCTBUU
(6e3neiicTBusl)  YMOJTHOMOYEHHOTO oOpraHa Jubo  jaeiictBus  (Oe3aeicTBHe)
JOJKHOCTHBIX T Y10JIHOMOYEHHOTO oprasa, MPEI0CTABIISAIONIETO
MYHUIUTATBHYIO YCIYTY, TH00 MYHULIUIIAILHOTO CITYXAaIIero.

[Topsimok ocymiecTBiACHUS AAMUHUCTPATUBHBIX Mpoueayp (meilcTBuil) B
AIIEKTPOHHOU (opMme.

DopMUPOBAHUE 3ASBIICHUS.

@opMUpOBaHUE 3aABJICHHUS] OCYILECTBISETCS TMOCPEACTBOM  3aIMOJIHEHUS
anexkTpoHHON (popmbl 3asBieHus Ha EIIIY 6e3 HE0OXOAMMOCTH JTOMOJTHUTEIHHOMN
MOa4M 3asBJICHUS B KAKOW-TMO0 MHOM dhopme.

dopMaTHO-JIOrHYecKas IIpOBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS MIOCJIE 3AIIOJIHEHUS 3asIBUTENEM KaKJIOTO W3 MOJIEH 3JIEKTPOHHOU
¢dopmbl 3asBneHus. [lpu BeIBIEHUN HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS 3JEKTPOHHON



(dbopMbI 3asBICHUS 3asABUTEIb YBEJOMIIIETCS O XapaKTepe BBIIBICHHON OIIMOKU U
NOpSZKE €€  YCTpaHEHUs  IOCPEACTBOM  HH(POPMAIMOHHOTO  COOOIICHHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opMe 3asiBICHHUS.

[Tpu popmupoBaHUM 3asBICHUS 3aIBUTENIO 00ECIIEUNBACTCS:

a) BOBMOXXHOCTb KOITMPOBAHUS U COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIs1 MPEAOCTaBICHIS MyHUIIUTIAIBHON YCIIyTH;

0) BO3MOKHOCTh TIeYaTH Ha OyMa>KHOM HOCHTEJIE KOHH 3JIEKTPOHHON (POPMBI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEJICHHBIX B AJICKTPOHHYIO (OpMY 3asiBJICHUS 3HAYCHU N
B JIIOOOM MOMEHT MO >KEJaHWIO TMOJb30BaTeNsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIIMOOK BBOJIA ¥ BO3BpATE JJII TOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (opMy
3asIBJICHUS;

I') 3alO0JIHCHHE TOJICH SJCKTPOHHOW (OpMBI 3asBIEHUS 1O Hadajga BBOAA
CBEJICHUI 3asBUTENIEM C HCIOJb30BAaHUEM CBeleHMH, pa3MmenieHHbX B ECUA, u
cBenennii, omyonukoBaHHeix Ha EIII'Y, PIII'Y B wactu, kacaromieiicsi CBeIeHUH,
orcyrcTBytouux B ECHUA;

1) BO3MO>KHOCTb BEPHYThCSl Ha JIFOOOW M3 3TAIlOB 3alOJHEHUS AJIEKTPOHHOMN
(dbopmbl 3asiBiIeHUS O0€3 OTEpU paHee BBEACHHOW HHPOpMALINH;

€) BO3MOKHOCTh aoctyna 3assureins Ha EIIIY, PIII'Y k panee noiaHHBIM UM
3asBJICHUSIM B T€UEHUE HE MEHEE OJHOI0 roJia, a TaKKe YaCTUYHO C(POPMHUPOBAHHBIX
3asIBJICHUI - B TCUEHUE HE MEHEE 3 MECSALIEB.

ChopmupoBaHHOE U TOANMCAHHOE 3asBICHUE, M HWHBIE JOKYMEHTHI,
HEOOXOJUMbIC JI TPENOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, HANpPaBISIIOTCA B
YnosHoMoueHHbIM oprald nocpeacrtsom EITY, PIITY.

YOIHOMOYEHHBIN OpraH 00ecreynBaeT B CpoK He no3aHee 1 paboudero aHs ¢
MoMeHTa nonxaun 3assieHus Ha EIII'Y, PIII'Y, a B ciyyae ero mocryruieHus B
HepaOOUYMil WM MTPa3JHUYHBINA I€Hb, - B CJIIEIYIOLIUI 32 HUM MIEPBbI pabounii JEHb:

a) MpUeM JTOKYMEHTOB, HEOOXOJMMBIX ISl IPEIOCTABIECHUS MyHULUIIAIbHOM
YCIIYyI'Y, W HaIlpaBiCHUE 3asBUTENIO 3JIEKTPOHHOIO COOOIIECHUS O MOCTYIUICHUH
3asIBJICHUS;

0) perucTpanuio 3asBICHUS M HAIMpaBJICHHUE 3aABUTEIIO YBEIOMIJICHUS O
perucTpaiuu 3asBieHus M0o 00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl
MPEAOCTaBICHNS MYHHUIIUTIAJIbHON YCIIyTH.

DNEKTPOHHOE 3asBJICHUE CTAaHOBUTCS JOCTYNHBIM JUISl JIOJDKHOCTHOTO JIMIIA
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IIPUEM U PETUCTPALIMIO 3asBIICHUS, B
roCcyJapCTBEHHON HH(OOPMAIIMOHHONW CHCTEME, HCIOIb3yeMOH YTIOJIHOMOYEHHBIM
OpraHOM ISl IPEAOCTABICHUS MYHULIMNIATBHON YCIIyTH.

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

- IPOBEPSAET HAIMYKE DJIEKTPOHHBIX 3asiBJIeHni, noctynusmmx ¢ EINIY, PIITY
C TIEPUOJIOM HE pEXeE 2 pa3 B JICHB;

- paccMaTpuBaeT MOCTYNUBIIME 3asBJICHUS M NPWIOKEHHbIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- TMPOU3BOJAUT JACHCTBUS B COOTBETCTBUM C IYHKTOM 3.7 HACTOSIIETO
aMUHHACTPATUBHOTO PETJIAMEHTA.

3asgBUTENIO B KAUYECTBE PE3yJbTaTa MPEAOCTABICHUS MYHHUIUIIAJBHON YCIyTH
o0ecreunBaeTcs BO3MOKHOCTh MOTYUYEeHHsI TOKYMEHTA:

- B (¢opMe DIEKTPOHHOTO JIOKyMEHTa, MOJIHCAHHOTO YCUJICHHON
KBTU(PUITUPOBAHHON DJIEKTPOHHOW TMOIMUCHI0 YTIOJIHOMOUYEHHOTO JTOJKHOCTHOTO
auna YTOJTHOMOYEHHOTO OpraHa, HallpaBJIECHHOTO 3asSBUTEIO B JIMYHBIA KaOWHET Ha
EIIT'Y, PIITY;



- B BUAe OyMaXHOTO JOKYMEHTa, TIOJITBEPXKIAIONIETO COJEPIKAHHE
AJIEKTPOHHOTO JIOKYMEHTA, KOTOPHIN 3asBUTENh MOIyYaeT IIPH JIMYHOM OOpaIeHUH B
MHOTO()YHKITMOHATEHOM IIEHTPE.

[Tomyyenue mHOpMAIIUU O XOJE PACCMOTPEHUS 3asBICHUS U O PE3YJIbTATE
MIPEIOCTABIICHUS MYHHUIIUIIAILHON YCIYTd TMPOW3BOAMTCS B JIMYHOM KaOWHETE Ha
EII'Y, PIII'Y npu yclnoBHM aBTOpU3ALMH. 3asiBUTEIb HMEET BO3MOXHOCTb
POCMATPUBATh CTAaTyC »dJEKTPOHHOTO 3asBIICHUSA, a Takxke HWHGOpMAIUI0 O
JManbHEHIINX JEeHCTBUSX B JIMYHOM KaOMHETE MO COOCTBEHHON MHUIIMATUBE, B JTH000E
BpEMS.

[Ipu mnpegoctaBieHUM MYHUIIMNAIBHOW YCIYyTd B DJIEKTPOHHOU (opme
3asIBUTEIIIO HAIIPABIISACTCS:

a) YBEIIOMJICHHE O MPHUEME M PETUCTPALMH 3asBJIICHUS W UHBIX JOKYMEHTOB,
HEOOXOJMMBIX IS TPEAOCTABICHUS MYHHUIIMIIAILHOW YCIYTH, COJepKaiiee
cBeneHuss O (akTe TpuemMa 3asBICHUS W JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTaBICHNUS MYHUIIMNAIBHON YCIyTrd, U Haydalie MPOLEAYphl MPEIOCTaBICHUS
MYHULIMNAIBHON YCIyrd, a TakKe CBEACHUS O JaTeé M BPEMEHHU OKOHYAHUS
MPEOCTaBICHNUS MYHUIIUIAIBLHON YCIyTH JTUOO MOTUBUPOBAHHBIA OTKa3 B MpPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs1 TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH;

0) yBeAOMJIEHHE O PE3YJIbTATaX PACCMOTPEHUSI JTOKYMEHTOB, HEOOXOJMMBIX
JUISL TIPEJIOCTABIICHUS] MYHHIIMTIIAJIBHON YCIYyTH, COAEPIKAIlEe CBEICHUS O MPUHSATUU
10 TMOJIOKUTENBHOTO PEMIEHUSI O NPEAOCTABICHUM MYHHUIUIIAIBHOW YCIYTH U
BO3MOKHOCTH TIOJIYYUTh PE3YJIbTAT MPEJOCTABICHUS MYyHUIIUIAIBHOM YCIYTH JTUOO
MOTHBHPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIMIIAIBHON YCITYTH.

3.8. Onenka kadecTBa MpeOCTaBICHUS MYHUITUTIAIBHON YCIIYTH.

Ouenka kayecTBa MPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH OCYIIECTBISETCA
B cooTBeTCTBUM C [IpaBunamu oneHKU TpakgaHamu 3(PPEKTUBHOCTU NESITEIHLHOCTH
pyKOBOAUTENEH TEPPUTOPUATHHBIX OpraHOB benepaibHbIX OpraHoB
WCIIOJTHUTENLHON BIACTU (MX CTPYKTYPHBIX IMOJPA3ACIICHUI) U TEPPUTOPUATBHBIX
OpPraHOB T'OCYJAPCTBEHHBIX BHEOIOMKETHBIX (DOHIOB (MX PErMOHAIBHBIX OT/ICIICHUI)
C Yy4eTOM KauyecTBa NPEAOCTABJICHUS TOCYIapCTBEHHBIX YCIYT, PYKOBOJUTEICH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBJIECHUS  TOCYJAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT C YYETOM KadyecTBa OpraHu3aluu Mpe0CTaBICHUS
rOCYJapCTBEHHBIX U MYHUIHUIAIBHBIX YCIYT, a TAKXXE O MPUMEHEHUHU PE3yJIbTaTOB
YKa3aHHOW OILEHKM KaK OCHOBaHUA [JIsi NPUHATHUS PELUIEHHH O JOCPOYHOM
MNPEKPAIlEHUH  UCHOJHEHUSI  COOTBETCTBYIOUIMMHU  PYKOBOJUTEISAMH  CBOUX
JIOJDKHOCTHBIX O0S3aHHOCTEH, YTBEPKICHHBIMU TOCTaHOBJICHHEM [IpaBuTenbcTBa
Poccuiickoit ®denepanmm ot 12.12.2012 Ne 1284 «OO6 omeHke TpakaaHaMH
3G ()EKTUBHOCTH  ACATENBHOCTA  PYKOBOJUTENEH  TEPPUTOPUAIBHBIX  OPTaHOB
dbenepanbHbIX OPraHOB UCIIOJHUTEIBHON BIACTH (MX CTPYKTYPHBIX MOJpa3/IeICHU)
U TEePPUTOPUAIIBHBIX OPraHOB T'OCYJAPCTBEHHBIX BHEOIKETHBIX (OHIO0B (WX
pETHOHATIBHBIX OTACJIICHUI) ¢ y4eTOM KadecTBa MPEAOCTaBJICHUS TOCYIapCTBEHHBIX
YCIYT, PYKOBOJAWTENEH  MHOTO(DYHKIIMOHAJIBHBIX IEHTPOB  MPEIOCTABICHUS
rOCYJJapCTBEHHBIX W MYHHUIMMIAIBHBIX YCIYT C Yy4Ye€TOM KadecTBa OpraHu3aluu
MPEOCTaBICHNUS TOCYAAapCTBEHHBIX W MYHMIIUMIAIBHBIX YCIyTr, a TakKXe O
NPUMEHEHUU PE3YJIbTaTOB YyKa3aHHOW OIIEHKM KaK OCHOBAHUSA [JIsi TPUHSATHS
pelmieHnid 0  JOCPOYHOM  NPEKpPAlIEHUHW  HUCIOJHEHHUSI  COOTBETCTBYIOIIUMH
PYKOBOJIUTEIISIMUA CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTE.

3.9. 3asBuremo obecmeunBaeTCsl BO3MOXKHOCTh HAIMpaBIIEHUS >KAJIOOBI Ha
pelieHusi, JeHCTBUS Wik Oe3/ieiicTBUE YTIOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
Juma  YTOJHOMOYEHHOTO opraHa Jm0OO MYHHIIMIAIBHOTO  CIYXKaIlllero B



cooTBeTcTBUM cO cratberd 11.2 PepepanpHoro 3akona Ne 210-d3 u B mopsiike,
YCTAHOBJICHHOM mnoctaHoBieHueM IIpaBurensctBa Poccuiickon @Penepanuu  OT
20.11.2012 Ne 1198 «O ¢enepanpHOil rocyaapCTBEHHON HHPOPMAIIMOHHOM CHCTEME,
o0ecIeunBaroIIel Mporecc I0Cy1e0HOT0 (BHECYIEOHOT0) 00KaTOBAHUS PEIICHUA 1
nercTBul (0e31eCTBUS), COBEPIIEHHBIX MPHU MPEIOCTABIEHUN TOCYJAPCTBEHHBIX U
MYHULMOAIBHBIX yCIyD» (B ciydae, eciau YIOJIHOMOYEHHBIA OpPraH MOAKIIOYEH K
YKa3aHHOH CHCTEME).

4. ®opMbI KOHTPOJISA 32 IPEAOCTABJIeHHEM MYHHIMIIAJIBHON yCIyru

4.1. TlopsaoK OCYIIECTBIEHUSI TEKYIIEro KOHTPOJS 3a COONIIOJCHHEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMI[AMU TOJIOKEHHUM HACTOSAIIETO
aAMUHUCTPATUBHOTO pErjlaMeHTa W MHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
YCTAHABJIMBAIOIINX TPEOOBaHUA K MPEAOCTABICHUIO MYHMIIMIAIBLHON YCIyTH, a
TaKKe MPUHSATUEM PEIICHUI OTBETCTBEHHBIMU JIMI[AMH.

Texkyuuii KOHTPOJIb 3a COOJIOJICGHMEM U HCIOJHEHUEM JOJKHOCTHBIMU
JYIaMy Y TOJTHOMOYEHHOTO OPraHa y4yeTa MOJIOKEHUN TaHHOTO aMUHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS
K TMPEIOCTABICHUI0 MYHUIMIAIBHOW YCIYTH, a TaKXK€ MPUHATHEM HMHU PEIICHUIN
(mamee - TEKymIUA KOHTPOJb JEATEILHOCTH) OCYHIECTBISIET PYKOBOJUTEINb
YHOJIHOMOYEHHOI'O OpraHa.

JUist  TeKkymero - KOHTPOJS ~ HUCHOJIB3YIOTCS ~ CBEIIEHUS  CIIy>)KEOHOM
KOPPECTIOHJICHIIMK, YCTHas W MNHCbMEHHas MHQGOpMAIMs  OTBETCTBEHHBIX
CIEUUAIIMCTOB U JIOJXKHOCTHBIX JIUII.

Tekylmui KOHTPOJIb OCYILIECTBIIETCS IyTEM IIPOBEACHUS IPOBEPOK:

- pelIeHui 0 mpeaocTaBieHnH (00 OTKa3e B MPEIOCTABICHUN) MYHHUIUTTATIBHOM
YCIYTH;

- BBISIBJICHHUS U YCTPAHEHMS HAPYILICHUI MpaB TpakJIaH;

- pacCMOTpEHUs, NMPUHATUS PEIICHUNW U TMOJATOTOBKM OTBETOB Ha OOpaIieHHUs
rpaxJIaH, coJepkaliue KajaoObl Ha  penieHus, JeucTBusi  (Oe3neicTBue)
JIOJKHOCTHBIX JIUII.

4.2. Iopsgok U MEPUOANYHOCTHh OCYILIECCTBICHHS IJIAHOBBIX U BHEIIAHOBBIX
MIPOBEPOK TMOJIHOTHI M KAadyeCTBa MPEAOCTABJICHUS MYHULMUIIAIBHOW YCIYTH, B TOM
qHCJIe TOPSIOK U (OPMBI KOHTPOJS 32 MOJHOTOM M Ka4eCTBOM IPEIOCTaBIICHUS
MYHHULUITAIBHON YCIYTH.

KoHTposns 3a MOJHOTOM M KA4eCTBOM IPENOCTABICHUS MYHHULUITAIIBHON
YCIYTH BKIIOYAaeT B ce0s TPOBEJACHHE TUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK,
BBISIBJICHUE U YCTPAHEHHWE HAPYLICHUW IIpaB 3asABUTEIICH, NPUHATHE PELICHUNA U
MOATOTOBKY OTBETOB Ha UX OOpallleHHs, coJepKallue >KajloObl Ha JEUCTBUA
(6e3nelicTBUE) COTPYAHUKOB.

[IpoBepkr MOTHOTHI M KayecTBa NPEAOCTABICHUS MYHUIMIAIBHON YCIYTH
OCYIIECTBJISIIOTCSI HAa OCHOBAaHWU TOJOBBIX IUUIAHOB pPabOThl YTOJIHOMOYEHHOTO
OpraHa, yTBEp>KJIaeMbIX pyKOBOAUTEIEM Y IOJHOMOUYEHHOTO OpraHa.

[IpoBepku MOTYT OBITH TUIAHOBBIMHU U BHETLJIAHOBBIMH.

[Topsimok # TNEpUOJUYHOCTh IUIAHOBBIX TPOBEPOK  YCTAHABJIMBAIOTCS
PYKOBOAMTENEM Y IIOJTHOMOYEHHOr0 opraHa. [Ipu mpoBepke paccMaTpuBarOTCs BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHHIIUINAIBLHON YCIYyrd (KOMIUIEKCHbBIC
MPOBEPKH ), WU OT/ACIIbHBIE BOMPOCHI (TEMATUYECKUE TPOBEPKH).

BremianoBbie poBEepKU MPOBOATCS ISl TPOBEPKHU (haKTa yCTPAHEHUS paHee
BBISIBJICHHBIX HapyIIeHU#H, a TaKke B Ciydae MOJy4deHHUs >kano0 Ha JeHCTBUA



(Oe3meiicTBue) COTpymHUKOB. I[IpoBepkM Takke MPOBOAITCS MO KOHKPETHOMY
oOparieHuo 3assBUTEISL.

[TeprnoAMYHOCTH OCYIIECTBIICHUS TIJIAHOBBIX MTPOBEPOK — HE PEXKE OJIHOTO pasza
B KBapTal.

OcHoBaHuEM J1J1s1 TPOBECHUS BHEIJIAHOBBIX MPOBEPOK SIBIISTFOTC:

- TIOJYyY€HUE OT TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB  MECTHOIO
caMOyIpaBiieHUs: HHPOPMALIMK O TPEIOIaraéMbIX WIH BBISIBIECHHBIX HApyHICHUSIX
HOPMAaTUBHBIX MPAaBOBBIX akTOB Poccuiickoit denepannn, HOPMAaTUBHBIX MPABOBBIX
akToB KemepoBckoil 00J1aCTH ¥ HOPMATUBHBIX MPABOBBIX aKTOB OPraHOB MECTHOTO
caMmoynpaBieHuss MBICKOBCKOTO TOPOJICKOIO OKpYTa;

- oOpauieHus rpaxaad U IOPUANYECKUX JIUI] Ha HApYILIEHUs 3aKOHOATEIbCTRA,
B TOM YHCJIE HA KQUECTBO MPEAOCTABICHUS MyHULIMIAIBHON YCITYTH.

[TeprnoAMYHOCTH OCYIIECTBICHUS TIJIAHOBBIX MTPOBEPOK — HE PEXKE OJIHOTO pasza
B KBapTaJ.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIUI[ YTOJHOMOYEHHOIO Oprasa,
MPEIOCTABISAIONIET0O  MYHHUILMIAIBHYK)  YCIYry, 3a PEIICHUs ¢ JCUCTBUSA
(Obe3nelicTBue), TMpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOAE€ MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

[To pe3ynbraTamM NOPOBEPOK B CIydae BBISBJICHUS HAPYIICHUW TOJIOKECHUN
HACTOSIIETO AaJAMUHUCTPATUBHOTO PEIIAMEHTA W HHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTAaHABIUBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MyHUITUTIATBHOM YCIYTH,
BUHOBHBIE COTPYJAHUKHM W JOJDKHOCTHBIE JMI@ HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit denepanni.

CnenuanucTtel, OTBETCTBEHHBIE 3a IMPUEM 3adBJICHUNA U JIOKYMEHTOB, HECYT
MEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COOJIOJICHUE CPOKOB M TOpsiKa MpUeMa u
pErucTpauy J0KyMEHTOB.

CneunanucTtel, OTBETCTBEHHBIE 3a TOATOTOBKY JOKYMEHTOB, HECYT
MEPCOHAIBLHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M TOpsiKa o(opMIieHUs
JIOKYMEHTOB.

CrenuanucTbl, OTBETCTBEHHBIC 3a BblAauy (HaMpaBJICHUE) IOKYMEHTOB, HECYT
MEePCOHATIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE TOPSIKA BbIaun (HAMpaBJICHUS)
JIOKYMEHTOB.

JIOMKHOCTHOE ~ JIUIO0, TOJIMUCABIIEEe JTOKYMEHT, C(HOPMHUPOBAHHBIN TIO
pe3yapTaraM MPEJOCTaBICHHUS MYHULMNAIbHOM YCIyTH, HECET NEPCOHAIbHYIO
OTBETCTBEHHOCTH 3a IMPAaBOMEPHOCTh MPHUHATOTO PEIICHUS U BbIJauu (HArpaBJICHUS)
TaKOro JOKYMEHTA JIIly, IPeICTaBUBIIEMY (HAPABUBILEMY) 3asiBJICHHE.

[lepcoHanbHasi OTBETCTBEHHOCTb COTPYAHUKOB H  JTOJDKHOCTHBIX — JIMIY
3aKpeIIIeTCsl B MX JOJDKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBHHM C TPEOOBaHUSMU
3aKOHOJIaTeNnbcTBa Poccuiickoit denepanuu.

4.4. TpeboBanusi K MOpAAKY M (opMaM KOHTPOJS 32 MPEIOCTaBICHUEM
MYHULIMNIAIBHON yCJIYTH, B TOM YHCJIE CO CTOPOHBI IpaxaaH, UX OObEAMHEHUU U
OpTraHU3AIUN.

KonTposnbs 3a HCHOJHEHHWEM JaHHOTO AaAMUHUCTPATUBHOIO PErJIaMEHTa CO
CTOPOHBI TpaKJaH, WX OOBEIUHEHUN W OpraHU3alUi SBISETCS CaMOCTOATEIIHHOM
dbopMOil KOHTpPOJII M OCYIIECTBIISIETCS IyTeM HampaBjeHUs oOpalleHuid B
aIMUHUCTPAIIMI0 MBICKOBCKOTO TOPOJCKOTO OKPYra, a TakKe MyTeM O00KaJloBaHUs
nercTBuil  (Oe3eNUCTBHSsI) W PEIICHUN, OCYIIECTBISIEMbIX (MPUHATHIX) B XOJE
WCIIOJTHEHHUS HACTOSIIIETO aIMUHUCTPATUBHOIO PEIJIAMEHTA.

['paxxnane, ux oObEAMHEHUSI U OPTAHHU3AIIMU BIPABE HANPABIIATH 3aMEUYAHUS U
NPEVIOKEHHUST TI0  YJIYYIIEHUIO KauyecTBa W JIOCTYIMHOCTH MPEJOCTaBICHUS



MYHHIUITAIBHON YCIYTH.

JIOJDKHOCTHBIE JMIJAa  YTIOJIHOMOYEHHOI'O OpraHa IPUHMMAKT MeEpbl K
NPEKPAIICHUIO JOMYLIEHHBIX HAapYyLIEHUH, YCTPAHSIOT MPUYMHBI W  YCIOBHS,
CIOCOOCTBYIOIINE COBEPIICHUIO HAPYIICHHIA.

Nudopmanusa o pe3ynpTaTax pacCMOTPEHHUs 3aMEUYaHW W TPEIIOKCHUN
rpakJaH, HMX OOBEIWHEHWH W OpraHu3aludid JOBOAMTCS IO CBEACHUS JIHII,
HaIIpaBUBIINX 3TH 3aMEYaHUS U MPEIJI0KEHUS.

5. locyneOHbIi (BHeCy1e0HDbII) MOPSIIOK 00:KAT0BAHUS PelleHN
U aeiicTBuil (0e31eiiCTBHUSI) OPraHa, nNpeaocTaBJISIIONIEr 0
MYHULUMNAJIBHYIO yeiayry, M®IL, opranusaumii, a Takxe

HX JOJKHOCTHBIX JIMI, MyHMIMIIAJIbHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. Undopmanus mis 3asBUTENS O €ro MmpaBe MoJaTh kanol0y Ha pelieHue u
(wnu) pedictBue (Oe3deiicTBue) YMOJTHOMOYEHHOTO opraHa W (WIM) €ro
JNOJDKHOCTHBIX — JIMIL, ~MYHULHMIAJIBHBIX  CIY)KallUX TOpH  MPEJOCTABICHHUH
MYHUIMNIATBHOM YCIIYTH (J1aee — »kano0a).

3asBUTEIM WMMEIOT MPABO MOAATh >XKajlo0y Ha pelleHue U (Wih) ACHCTBUE
(O6e3neiicTBue) YMOJTHOMOUYEHHOTO OpraHa # (WIM) €ro JOJDKHOCTHBIX —JIHII,
MYHUITUTATBHBIX ciyxanux, MOLI, a Takxke padotauka M®I] npu npenpocrapieHuu
MYHUIIUIIAJIBHON YCIYTU B 10CY1€OHOM (BHECYI€OHOM) MOPSIZIKE.

Nudopmarusa s 3asButeneit 00 ux mpaBe Ha JocyacOHoe (BHecyaeOHOe)
o0xaJloBaHUE pELeHUH, nelcTBUl (0e31ecTBYS), MPUHATHIX (OCYILECTBISEMBIX) B
X0JI€ IPEAOCTABICHU MyHULIMIIAIBHOU yCIIyry, pasmewaercsa Ha EIITIY, PIITY.

5.2. Ilpeamer xayoobl.

[IpeameTom kanmoObl SBISAIOTCS pelIeHHs U jaeilcTBus  (Oe3neiicTBue)
VYT0JIHOMOYEHHOIO0 OpraHa, JOJKHOCTHOIO JIMIA Y TOJIHOMOYEHHOIO OpraHa Jim0o
MYHULANAIBHOTO CITY’KaIETo.

3asBUTENb MOXET OOpaTUThCS C KamoOOH, B TOM YHUCIE B CIEIYIOUIUX
CIIyYasx:

- HApYLIEHHE CPOKA PETUCTPALIMU 3aIIpOca O MPEIOCTABICHUY MyHULIUIAIBHOM
YCIYTH;

- HApyUIEHUE CPOKA MPEOCTABICHNUS] MyHUIIUIIAIbHOW YCIIYTH;

- TpeboBaHHME y  3asdBHUTENS  JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMATUBHBIMU I1paBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
npaBoBeIMM akTamMu KemepoBckoii oOmactu - Kysbacca, MyHUIIUTIaTbHBIMU
MPABOBBIMH aKTaMH JIJIs1 IPEJOCTABIICHUS] MyHUIIUIIAIbHOW YCIIYTH;

- OTKa3 B IIpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX IPELYyCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickonn @Penepanuy, HOPMaTUBHBIMU
npaBoBbIMM akTamMu KemepoBckoii oOnactu - Kysbacca, MyHUUUMIATIbHBIMU
MPaBOBBIMH aKTaMU I MPEJOCTABICHUS] MYHULIMITAJIbHON YCITYTH, y 3asBUTEJIS;

- OTKa3 B IPEAOCTABICHUN MYHULMIIAJIGHON YCIYTH, €CJIM OCHOBAHMS OTKa3a
HE MIPEeIyCMOTpPEHbI (eIepalIbHBIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUU C HUMHU
VHBIMU HOPMAaTHUBHBIMU NpaBOBbIMU akTaMu Poccuiickon denepanuu, 3akOHAMU U
MHBIMU HOPMAaTHBHBIMH TpaBOBbIMH akTamu KemepoBckoii obiactu - Kysbacca,
MYHULIMAIBHBIMU TPABOBBIMU AKTaAMHU;

- 3aTpeOOBaHME C 3asBUTENS MPH MPEIOCTABICHUU MYHUIIUMINAIBLHOW yCIyru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU aKTamMu Poccuiickon
denepany, HOpMAaTUBHBIMY MPAaBOBBIMU akTamMu KemepoBckoii ooiactu - Kysbacca,
MYHULIMAIBHBIMU TPABOBBIMU AKTAMHU;



- OTKa3 OpraHa, IpeJOoCTaBISIOIEr0 MyHUIUIIAIbHYIO YCIYTY, JOJKHOCTHOTO
Julla OpraHa, MPEJOCTABIAIONIET0 MYHHMIIMIAIBHYIO YCIYry, B HCIPaBJICHUU
JOMYIIEHHBIX UMHU OTIEYaTOK M OIMMOOK B BBIIAHHBIX B PE3YNIbTATE MPEJOCTABICHUS
MYHULUOAIBHOW YCIYyTH JOKYMEHTax JMOO HapylIEeHHWE YCTAHOBJIEHHOIO CpOKa
TaKUX UCIIPABIICHUN;

- HapyLIEHWE CpOKa WIM NOpAIKAa BbIIAYM JIOKYMEHTOB IO PE3YJIbTaTaMm
MPEI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

- NPUOCTAHOBJICHWE TIPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH, €CIH
OCHOBAaHMsI TMPUOCTAHOBJICHHSI HE TMPEIYyCMOTPEHBl (enepaibHbIMU 3aKOHAMU U
OPUHATHIMA B COOTBETCTBUU C HUMHU WHBIMHU HOPMATHBHBIMHM TIPABOBBIMH aKTaMU
Poccuiickoit ®denepanuu, 3aKOHAMU U UHBIMH HOPMATHUBHBIMH MPABOBBIMU aKTAMU
Kemeposckoii o6nactu - Ky36acca, MyHUIIMTIAIBHBIMU TPABOBBIMHU aKTaMU;

- TpeOOBaHHE Yy 3asABUTENSI MPU MPEAOCTABICHHMH MYHULUNAIBHOW YCIyrd
JIOKyMEHTOB WJIM WH(OpMAIMU, OTCYTCTBHE M (WJIH) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUIsL TPEAOCTaBIICHWS MYHUIMNAIBHOW YCIyrd, 32 HCKIOYEHUEM CIIy4aes,
PEAYCMOTPEHHBIX NYHKTOM 4 wyactu 1 crarem 7 ®DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3. B yka3zaHHoM ciy4ae jocyaeOHoe (BHecyneOHoe)
o0O>kajloBaHME 3asiBUTENIEM penieHud u nenctBuit (6esneiictBus) M®II, paboTHuka
M®II Bo3moxHO B ciydae, ecinu Ha M®II, pemenus u neiictBus (6e3aelicTBHIEC)
KOTOpOro  OOXadyloTcs,  BO3JIOXKEHa  (YHKUUS [0  IPEJOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIMMAIBHBIX YCIYT B TOJHOM OO0BEME B TMOPSIKE,
onpenesieHHoOM 4yactbio 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3.

XKanoba nomkHa coepxaTh:

- HAMMEHOBAaHWE OpraHa, MpPeJOCTaBISIOIIET0 MYHUUUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJoCTaBISIOIIEr0 MYHUUMIAIBHYIO YCIYry, JU0O
MYHHUIMIAIBHOTO CIIYy)Kalllero, peleHuss M JerlcTBus (0e34eiicTBUE) KOTOPBIX
00XaTyroTCs;

- (hamuuio, UMs, OT4ECTBO (TOCTEAHEE — MPU HAJIMYMM), CBEJICHUS O MECTE
KUTEIBCTBA 3asIBUTENS — (PU3HUECKOTO JIULA MO0 HAMMEHOBAHUE, CBEACHUS O MECTE
HAaXOXXJICHUSl 3asBUTENISI — HOPUAMYECKOrO JIMIAa, a Takke HoMmep (HoMepa)
KOHTaKTHOro TejedoHa, aapec (agpeca) HJIEKTPOHHON MOYTHI (NMPU HATWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAMIPABJICH OTBET 3asBUTEIIIO;

- cBelleHUus 00 oOKalyeMbIX pelieHUsX U JACUCTBUSX (Oe3neicTBUM) opraHa,
MPEAOCTABISAIONIET0 MYHUUUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa,
MIPEIOCTABIISIONIET0 MYHUIIUIIAIBHYIO YCIYTY, JIM00 MYHUIIMTIAIBHOTO CITYKaIlEro;

- JIOBOJbI, HA OCHOBAaHWU KOTOPBIX 3asBUTE]Ib HE COTJIACEH C PEIIEHUEM U
nerctBueM (0e3elicTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeAoCTaBISIONIEr0 MYHUIUNAIBHYIO YCIyTY, JIHOO
MYHUIUTIATBHOTO CITyXKallero. 3asBUTEJIEM MOTYT ObITh MPEACTaBICHbI JOKYMEHTHI
(MpY HAJTUYKH ), TOATBEPKIAAIOIIME JOBOIbI 3asIBUTENS, JTMOO UX KOIIHH.

5.3. Opran MecTHOTo caMOYIpaBJEHUs U Y TIOJJTHOMOUYEHHbIE HA pACCMOTPEHHE
’Kaj00bl JOJDKHOCTHBIE JIMIA, KOTOPBIM MOKET ObITh HallpaBJIeHA JKajlooa.

Kamoba w©Ha pemienune, nelictBue (0e3aedcTBUE)  TOHKHOCTHBIX — JIMIT
YNOITHOMOYEHHOTO OpraHa MpU MNPEeIOCTABICHUU MYHULMIMAIBHOW YCIYTH MOXKET
OBITh MTO/IAHA B a[IMUHUCTPAIINI0O MBICKOBCKOTO TOPOJICKOTO OKPYTa.

XKanoba Ha pemenue, necTBus (6€37eiCTBHE) OTBETCTBEHHOTO CIICIIMAIIMCTA
— MYHULMOAIBHOTO CIY’XKaIlleT0 TMOAAETCS PYKOBOIUTEIIO Y MOJHOMOYEHHOTO
oprasa.



XKanoba mHa  pemenwme,  AeiicTBus  (Oe3meicTBHE)  PYKOBOIWTENS
YIOJIHOMOYEHHOTO OpraHa MOJAETCsl MEPBOMY 3aMECTUTENIO TIaBbl MBICKOBCKOIO
TOPOJICKOTO OKpyra IO TOpPOJCKOMY XO3SICTBY U CTPOUTEIbCTBY (Hainee —
3amectutenb [naBer).

XKanoba na pemenue, aeiictBus (06e3nelicTBue) 3amectutens [aBel momaercs
ri1aBe MBICKOBCKOTO TOPOJICKOTO OKpyTa.

Kanoba Ha pemeHust u nericteus (0e3aeiictBue) padborHuka M®I] mogaercs
pykoBoautesiro MOILI.

Kanob6a Ha pemenue u aeiictus (6e3neiictsue) MOI] mogaercs yupeaurento
MOII.

B agMuHHCTpanuu MBICKOBCKOTO TOPOJICKOTO OKpYra, YIIOJHOMOYEHHOM
oprave, MOIL[, y yupeaurens MODI[ omnpenensaorcs YIOJIHOMOYEHHBIE Ha
paccMOTpeHue Kajiod JOMKHOCTHBIE JIHIIA.

5.4. [lopsamok mogauu U paCCMOTPEHUS KAJIOObI.

XKanoba mnomaercss B mnucChbMeHHOH (opme Ha OyMakKHOM HOCHUTENE, B
AIIEKTPOHHOM (hopMe B OpraH, MPeJOCTABISIONINI MYHUITUTIAIBHYIO YCIYTY.

XKanoba Ha pemeHus: u aercTBus (0e31€UCTBUE) OpraHa, MPEAOCTABIISIONIETO
MYHUIUMOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, HpeIoCTaBIIAIOIEro
MYHUIUIATBHYIO YCIYTy, MyHHIIMIAIBHOTO CITYKaIlEro MOXKET ObITh HaIllpaBjieHa 10
noure, yepe3 M®DII, ¢ ucnonpzoBanueM UHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM
cetu «HuTepHeT», oduManbHOrO calWTa YMNOJHOMOYEHHOTO oOpraHa Jubo
agMUHUCTpaLMu MBICKOBCKOTO ropojackoro okpyra, EIII'Y, PIII'Y, a Ttakke Moxer
OBITH MIPUHSTA TIPU JTUYHOM MIPUEME 3aSIBUTEISL.

B cinyyae momaum >kajmoObl MpH JIMYHOM IpUEME 3asBUTENb MPEACTABISCT
JNOKYMEHT, YJIOCTOBEPSIOIINN €r0 JINYHOCTh B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Pocculickon ®@enepanumu.

B cnyuae, ecnu xanoba mojgaeTcss 4epe3 MPEACTaBUTENS 3asBUTENS, TaKkKe
NPEACTABIAECTCS JOKYMEHT, MOATBEP)KIAIOIIMN TMOJHOMOYHUS Ha OCYIIECTBIICHUE
JICUCTBUM OT HWMEHU 3asBUTENS. B KkadecTBe JOKYMEHTa, MOATBEPHKIAAOIIETO
MOJIHOMOYHSI Ha OCYILIECTBICHUE IEHCTBUNA OT UMEHU 3asBUTEIIS, IPEACTABISAETCS:

- odopmieHHass B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoii
®denepaunu JOBEPEHHOCTD (A1 (PUINYECKUX JIMIL);

- odopMieHHass B COOTBETCTBHMHM C 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu  AOBEPEHHOCTh, MOAMNHCAHHAS  PYKOBOJWUTENEM  3asBUTENS  WIH
YTOJTHOMOYEHHBIM 3TUM PYKOBOJIUTEIIEM JIUIIOM (I FOPUTUYECKUX JIUII);

- KOMHUS pEIIeHHWs O Ha3HaueHWu Wi o0 wu3dbpaHuu MO0 mMpuKaza o
Ha3HAUYCHUU (PU3UYECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
dbusndeckoe nUIO 00ManaeT MpaBOM JEMCTBOBaTH OT HWMEHM 3asBUTENsT 0Oe€3
JIOBEPEHHOCTH.

[Ipu mnomade >xanoObl B BJIEKTPOHHOM BHUAE JOKYMEHThI MOTYT OBIThH
NpeacTaBieHbl B ()OpME DIIEKTPOHHBIX JIOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOU
IOAINCBHI0, BHUJ KOTOPOM MPEAYCMOTPEH 3aKOHOAATelbCTBOM  Poccuiickon
denepauuy, OpU 3TOM JOKYMEHT, YJOCTOBEPSAIOMIMA JIMYHOCTH 3asBUTENS, HE
TpedyeTcs.

B cnyuae, ecnu jxano0a nojaHa 3asiBUTEIEM B OpPTaH (JIOJKHOCTHOMY JIUILY), B
KOMIIETEHIIMIO KOTOPOTO HE BXOJIUT MPUHATHE PEUICHHS MO kajiode, B TeUeHHe 3
pabouux JHEH CO JHS €€ PEeTUCTpaIli yKa3aHHBIM OpraH HampaBiseT Kanoly B
YOMHOMOYEHHBI Ha €€ PacCMOTPEHHE OpraH W B TUCBMEHHOW (dopme
UHOOPMUPYET 3aIBUTEISI O TIEPEHANPABICHUN KATOOBI.

[Ipu 3TOM CpOK paccMOTpPeHHUs KaloObl MCUHCISAETCS CO JHSA PETUCTpaluu



XKano0bl B YTIOJHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.

5.5. Cpoku paccMOTPEHHUS JKaTOObI.

XKanoba, nocrynuBmias B YNOJHOMOYEHHBI Ha €€ pPacCMOTPEHHE Oprad,
NOJJICKUT PETUCTpallMd HE TO3/[HEe CcJeayloulero pabodero AHA CO [JHSA €€
noctyruienus. JKanoba paccmarpuBaeTcst B TedeHHe 15 pabouux AHEW co THS ee
pEerucTpanuu.

B cnyuae oOxanoBaHus 0TKa3a OpraHa, npeloCTaBiIsIoONEro MyHUITUTAIbHY IO
yCIIyTy, €ro JOJDKHOCTHOTO JIMIIA B TpPUEME JIOKYMEHTOB Yy 3asiBUTENs JUOO B
UCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK M OMMOOK WM B CiIy4ae OO0XKaJlOBaHUSA
3asiBUTEJIEM HapYUICHUSI YCTAaHOBJIEHHOTO CpOKAa TaKUX WCIPABICHUNA kanoba
paccMaTpuBaeTcs B TeUeHue S5 pabouux JTHEH CO JIHS €€ PEeruCTpalliH.

5.6. IlepeueHb ocHOBaHUM JIsi MPUOCTAHOBJICHUSI PACCMOTPEHUS KaJIOObI, B
clly4ae, €CJIM BO3MOXHOCTbh IMPUOCTAHOBJIEHUS MPEIyCMOTPEHA 3aKOHOIATEIHbCTBOM
Poccutiickoit @eaepannu u 3aKkoHOIaTeTLCTBOM KemepoBckoii obmactu - Kysbacca.

OcHoBanuit JUISL MPUOCTAHOBJICHUS PacCMOTPEHHUS XKa00bl
3aKoHOAATENbCTBOM Poccuiickonn denepanum U 3aKOHOIATENBCTBOM KemepoBckoi
obnactu - Ky3bacca He npeaycMOTpeHo.

5.7. Pe3ynbTar pacCMOTPEHUS KAIOO0BI.

[lo pe3ynbpTaTaM paccMOTPEHHS KajloObl MPUHUMAETCS OAHO U3 CIEAYIOLIUX
pELICHUN:

- YIOBJIETBOPUTH Kan0o0y;

- OTKa3aTh B yJIOBIETBOPEHUHU KaJIOOBbI.

B cnyyae npusHaHusg KanoObl TOJUIEkKAIled yIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKA3aHHOMY B IIyHKTe 5.4 HacToOsLIEr0 aJIMHHUCTPATHBHOIO
perimameHTa, JaeTcsi HHpopManus o JIeHCTBUAX YTIOJHOMOYEHHOI'O OpraHa B IIEJIAX
HE3aMEIJIMTEIBHOTO  yCTPAHEHUs  BBISABICHHBIX HApyIIEHWAd TNpU  OKa3aHUU
MYHUIMOATBHOM YCIYTHM, a TaKXe MPUHOCATCS HW3BUHEHUS 3a JIOCTaBJICHHbBIC
HEy/0OCTBa M YyKa3bpIBaeTCs HMHQPOpMALMs O JaJbHEUIIUX JEHCTBUAX, KOTOPBIC
HEO0OXOJAMMO COBEPIINUTD 3asBUTEIIO B LIEJISAX MOJYUYECHHS] MyHULIMTAIBHON YCIIYTH.

B cnywyae mpusHaHus KajoObl, HE TMOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asiBUTENI0, YKA3aHHOMY B IyHKTe 5.4 HacTosillero aJMHHUCTPATUBHOIO
perjiaMeHTa, JarTCs apryMEHTHPOBAHHBIE PAa3bsICHEHUS O NPUYMHAX MPUHATOrO
peleHus, a Takke HHpopMalus o MopsIKe 00’KanoBaHUs IPUHITOTO PELICHHUS.

B cnyyae ycraHOBIIEHHS B XOJle WM IO pe3yjibTaTaM PacCMOTPEHHUS KanoObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO TMPABOHAPYILICHHUS WIH TPECTYIICHUS
CHELUAIMCT OpPraHa MECTHOIO CAMOYIPABJICHMS, CIEHHAIUCT YIOJIHOMOYEHHOIO
OpraHa, HaJeJCHHbIN MMOJHOMOYUSMHU 10 PACCMOTPEHHIO Kano0, He3aMeUIUTEIbHO
HaIlpaBJISIET UMEIOIINECS] MaTEpUAJIbl B OpraHbl IPOKYpPaTypHI.

B ynoBieTBopeHun xajio0bl OTKa3bIBAETCS B CICIYIONIUX CIydasx:

- )kaji00a mpu3HaHa HEOOOCHOBAHHOM;

- Hajlu4he BCTYNHMBIIETO B 3aKOHHYIO CUJy pEIIeHUs CyJa, apOUTpPa)KHOro
CyJia 1o kajio0e 0 TOM e MPEeIMETE U MO TEM K€ OCHOBAHUSIM;

- mojada >kajoObl JIMIIOM, MOJHOMOYMSI KOTOPOTO HE NOJITBEPXICHBI B
MOPSIAKE, YCTAHOBIIEHHOM 3aKOHO1aTeNbCTBOM Poccuiickont denepanunu;

- HaJM4Me pElIeHMs MO >XajoOe, MPUHSATOr0 paHee B OTHOIIEHUH TOTO JKe
3asBUTENS U 110 TOMY K€ IPEIMETY KaJIOOBbI.

YOTHOMOYEHHBIN OpraH BIPaBe OCTABHUTH kKajloOy 0e3 OTBETa B CIEIYIOIIMX
CIIyqasix:

- HAJIMYHE B JKaJI0O€ HEIEH3YPHBIX JINOO OCKOPOUTETHHBIX BBIPAXKEHUHN, YTPO3
YKU3HM, 3J0POBBIO U UMYILECTBY JOJKHOCTHOTO JIMLA, & TAKKE YJIEHOB €r0 CEMBH;



- OTCYTCTBHE BO3MOXKHOCTH MPOUYUTATh KAKYIO-TMOO 4YacTh TEKCTa >KanaoObl,
damumio, uMs, OT4ECTBO (MOCIEAHEE — MPH HAJIWYMHM) WM TOYTOBBIA ajpec
3asgBHUTENS, YKa3aHHbIE B XKaslo0e.

5.8. Tlopsimox wHGMOpPMHpPOBAHHS 3asBUTEIS O pE3yJNbTaTaXx PacCMOTPEHUS
KaJIOOBI.

He no3gHee nHA, CIEAYIOWIETO 3a JTHEM MPUHATUS PELICHUS, 3asIBUTEIIO B
NUCbMEHHOM (opmMe U, 1O JKEJNaHWI0 3asBUTENA, B DJIEKTPOHHOU dopme
HaIpaBJIsIeTCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTATAX PACCMOTPEHUS KATOOBI.

B oTBete 1o pe3ynapTaTaM pacCMOTPEHHUS KalT00bl YKa3bIBAIOTCS:

- HAMMEHOBAaHHUE OpraHa, MPEAOCTaBIAIONIET0 MYHHULHUIAIBHYIO YCIYTY,
PacCMOTPEBIIETO K00y, JOKHOCTh, (haMUJIUs, UM, OTYECTBO (IIOCIIEeIHEE — MpHU
HAJIMYKMH) €r0 JOJKHOCTHOTO JIMIA, IPUHSBIIETO PEIICHUE 10 Kalooe;

- HOMEp, AaTa, MECTO MPUHATHS PEIIEHUs, BKIIOYasi CBEIEHUS O JOJKHOCTHOM
JMIIe, pelieHue iu aericTeue (6e31eicTBrIEe) KOTOPOro 00XKalyeTcs;

- damunus, uMs, 0T4eCTBO (MOCTeAHEee — MPU HAJIWYUH) WIM HAMMEHOBAaHUE
3asIBUTEJIS;

- OCHOBAHUS ISl IPUHATHS PELICHUS 10 kKanooe;

- IPUHSATOE MO Kano0e pelIeHUE;

- B cly4dae, eciu >kajgo0a mpu3HaHa OOOCHOBAaHHOM, — CPOKHM YCTPaHEHHS
BBISIBJICHHBIX HApYyLIEHUH, B TOM YHCJIE CPOK IMPEJOCTaBICHUS pe3ysbTara
MYHUIIUIIAJIBHON YCITYTH;

- CBEJICHUS O OpAAKE 00XkKaJIOBAaHUS MPUHATOTO I10 )Kajo0e pelIeHHUs.

OTBeT MmO  pe3yiabTaTaM  pacCMOTPEHHS  KaloObl  MOJIUCHIBAECTCA
Y10JTHOMOYEHHBIM Ha pacCMOTPEHHE KaI00bl JOHKHOCTHBIM JIMIIOM.

5.9. [lopsanok o6xatoBaHUS peLICHUS 110 jKajio0e.

3asgBUTENh BIOpPABE OO0XKAJIOBAaTh pELICHUS, MPUHATBIE [0 pe3yibTaTam
paccCMOTpeHUs  KajnoObl, B  TMOPSAKE,  YCTAHOBJIEHHOM  JIEWCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

5.10. IlpaBo 3adBuTeNnss Ha TMOJAy4YeHUE HHPOPMALUA M JOKYMEHTOB,
HEO0OXOIUMBIX /111 0OOCHOBAHUSA U PACCMOTPEHUS KaJIOOBI.

3asBUTENb HMMEET MpaBO Ha TMOJdydyeHue HUHGPOpMAMM M JOKYMEHTOB,
HEOOXOAMMBIX [ OOOCHOBaHMSI M PACCMOTPEHHUS KaloObl, €CIM HWHOE HE
IIPELYCMOTPEHO 3AKOHOM.

5.11. Cnocobbl wuHGOPMHUPOBAHUS 3asgBUTENCH O TOPSAKE TOJaYu M
PacCMOTPEHUS KaTOOBI.

WNudpopmanusa o mopsake MoJaud U pacCMOTPEHMsI KanoObl pa3MelaeTcsl Ha
oduimanbHOM caifte YmnoiaHomoueHHoro opraHa, EIIIY, PIIT'Y, undopmanroHHbIX
CTEHJIaX B MOMEILIEHUSAX MpUEMa U BbIJIAYM JTOKYMEHTOB, & TaKXKe€ MPEIOCTaBISAETCS
HEIMOCPEJICTBEHHO COTPYAHUKAaMHU  YTIOJIHOMOYEHHOTO OpraHa mpH JIMYHOM
oOpainieHuu 3asiBUTeNeH, TenedoHaM s CIpaBOK, a TaKXKe B MUCbMEHHOU Qopme
MOYTOBBIM OTIPABJIICHUEM JHOO 3JEKTPOHHBIM COOOIICHUEM IO aJpecy, YKa3aHHOMY
3asIBUTEIIEM.

5.12. IlepedyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOUIUX TMOPSAOK
nocyneOHoro (BHecyneOHOro) oOkaloBaHuWs AelcTBui (Oe3nercTBusl) W (WJIN)
pelieHuil, NPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEJOCTABICHHUS MYHUILUIIAIBLHOM
YCIIyTH.

[Topsimok nmocyne6HOro (BHECY/NEOHOTO) O0XKATOBAaHMS PEUICHUN U JICUCTBUI
(Oe3meiicTBUSl) YTIOJIHOMOYEHHOTO OpraHa, pPyKOBOJAUTENS YTOJIHOMOYEHHOTO
oprana au0O0 cheuuaiucra YMOJHOMOYEHHOIO OpraHa OCYLIECTBISETCA B
cooTBeTcTBUM ¢ DeaepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®3, moctaHOBICHUEM



[TpaButenscTBa Poccuiickoit deneparuu ot 16.08.2012 Ne 840 «O nopsake noaadu
U PACCMOTpPEHHUsS KajmoO0 Ha permieHus W AcucTBus (Oe3neiicTBue) deaepanbHbIX
OpPraHOB HCIIOJHUTENBHON BJIAaCTM M HUX JODKHOCTHBIX JIKL, (eaepaabHbIX
roCyJapCTBEHHBIX CITyXaIIKX, JOJKHOCTHBIX JIULY rocyJapCTBEHHBIX
BHEOIOKEeTHRIX (oHIOB Poccuiickoit denepannn, rocyJapcTBEHHBIX KOPIOpAIui,
HAJICTICHHBIX B COOTBETCTBUU C (eAepalbHBIMU 3aKOHAMU MOJHOMOYHSIMH TI0
IPEIOCTABIICHUIO FOCYIapCTBEHHBIX YCIYT B YCTAHOBJIIEHHOH cepe NeSTEIbHOCTH, U
UX JIOJDKHOCTHBIX JIUI], OpPTaHU3alUl, MpelyCMOTpPEeHHbIX yacThio 1.1 cratem 16
®enepanbHoro 3akoHa «0OO0 oOpraHu3aluy MPEIOCTaBICHUS TOCYJApCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIyT», U HMX paOOTHHUKOB, a TaKKe€ MHOIO(YHKIHOHAJIbHBIX
LIEHTPOB TMPEJOCTABICHUS] TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr M HX
paboTHUKOBY; noctaHoBieHueM Komnernn Anmunuctpanuu KemepoBckoil 061acTu
or 11.12.2012 No 562 «O06 ycTaHOBIEHUM OCOOCHHOCTEW MOJAYU M PACCMOTPEHUS
’Kano0 Ha pemeHus ©W AcicTBUA (0€3MCUCTBUE) WCHOJHUTEIBHBIX OPTraHOB
Kemeposckoit obmactn — Kyszbacca M MX JOMKHOCTHBIX JIMII, TOCYJapCTBEHHBIX
rpaxkaaHckux ciyxamux Kemeposckoit obnactu — Ky30acca, a Tak e Ha pelieHus u
nerctBus  (OeznedcTBUE)  MHOTO(DYHKIMOHAIBHOTO  IEHTpAa  MPEAOCTABIICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, pa0OTHUKOB MHOTO(pYHKIHMOHAIBHOIO
LEHTpa MPEeNOCTaBIEHUs TOCYJApCTBEHHBIX W MYHULHUIAIBHBIX YCIYr MpHU
IIPENOCTABICHUN TOCYAAPCTBEHHBIX YCIYI»; IIOCTAHOBICHUEM aJMUHUCTPALIUU
MpeickoBckoro ropojckoro okpyra ot 29.05.2019 Ne704-un «O6 ycTaHOBJICHHH
OCOOCHHOCTEM TMOJaYM M pPacCMOTPEHHs HKajlo0 Ha peueHus U JeHCTBUS
(Oe3nelicTBME) aJAMHUHUCTpAlMM  MBICKOBCKOTO TOpPOJICKOIO OKpyra U €€
JOJDKHOCTHBIX JIUIL, OTpacieBblX ((YyHKIMOHAJIBHBIX) OPTraHOB aJMUHHUCTPALUU
MBICKOBCKOIO TOPOACKOTO OKpyra M HMX JOJDKHOCTHBIX JIMIL, MYHUIMIIAJIbHBIX
CIIy’KallluX MPU NPEeIOCTABICHUNM MYHUIUINAIBHBIX YCIYT, a TaKK€ Ha pELIEHUs U
nerctBus  (OeznelcTBUE)  MHOTO(DYHKIMOHAJIBHOTO  IEHTpAa  MPEAOCTABIICHUS
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT U €r0 pAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHUS AIMMHUCTPATUBHBIX Npoueayp (aeicTrBuii)
B MHOTO()YHKIMOHAJIbHBIX HEHTPAX NPeJ0CTABJIEHHUS IFOCYIAPCTBEHHBIX U
MYHUIUNAIbHBIX YCJIYT

6.1. [IpenocraBieHne MyHULIUNAIBHOW yciyrd B M®I] ocymiecTBisercs npu
HAJIMYUK 3aKIFOYEHHOIO COTJIAIIEHUS O B3aUMOJCUCTBUM MEXIYy aIMHHUCTpPALIUEH
MBICKOBCKOTr0 ropoAcKoro okpyra u MOLI.

6.2. OcHoBaHMEM JUisl Hayaja TMPEJOCTABICHHUS MYHULMNAIbHON YCIyru
SBJISICTCS: IMYHOE oOpaienue 3asButeist B MOL] o MecTy HaX0XJICHHUS 3eMEIBbHOTO
y4acTKa.

6.3. Nudopmariusi 1o BompocaM MNPeJOCTaBICHUS MYHUIUMIAIBHOW YCIYTH,
CBEJICHUA O XOJ€ NPEAOCTABJICHUS MYHUIUNAIBLHOW YCIYyTH, WHBIM BOMpPOCaM,
CBSI3AHHBIM € MPEIOCTABJICHUEM  MYHUIUMIAIBHOM  YCIYyrd, a  TaKxke
KOHCYJIbTUPOBAHUE 3aBUTEIICH O MOPSIAKE MPEAOCTABICHUS MyHULIMIIATBHOW YCIIYTH
B MOI] npenocraBnsiercss corpyanukom M®I] npu HenmocpeAacTBEHHOM 00OpallieHun
3asButesisi B M®OI] wunu mocpenctBoMm TenedOHHONH CBSI3M B COOTBETCTBUU C
JEUCTBYIOIIMM 3aKOHOJATEILCTBOM, PETYJHUPYIOIIUM OPraHU3alUI0 JIESITEIbHOCTH
MO®II.

NudopmupoBanne o mopsiaKe MPEAOCTAaBICHUS MYHUIMITAIBHOW YCIYTH
OCYIIIECTBIISIETCSI B COOTBETCTBUU C rpadukoM padotsr MDII,

6.4. [Ipuem 3asiBJIE€HUSA U MPUIOKEHHBIX K HEMY JTIOKYMEHTOB, Ilepefaya ux B



YNOJIHOMOYEHHBIN OPTaH.

[Tpu nuunom oOpamienun 3asButenss B M®L[ corpyaHuk, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

- YCTAaHaBJIMBA€T JMYHOCTb 3asABUTEIS HA OCHOBAaHMHM JOKYMEHTA,

YIOCTOBEPSIONIETO €r0 JIMYHOCTh, TPEACTABUTENS 3asABUTENS — HA OCHOBAHHH
JIOKyMEHTOB, YJIOCTOBEPSIONINX €r0 JUYHOCTh W TIOJHOMOYHS (B CiIydae ero
oOpaiiieHus);

- IPOBEPSIET MPECTABICHHOE 3asiBJIEHUE IO OpPME COTTACHO MPHUIIOKEHHUIO O K
HACTOSILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY O MPEAOCTABICHUN MYHULIUNAIBHOM
YCIIyTH, B 3aBUCUMOCTH OT 11eJI1 0OpaIieHusi, 1 TOKYMEHThI Ha MPEIMET:
® TEKCT B 3as1BJICHUH MOJJIA€TCS IPOUYTEHUIO;
® B 3asBJICHWUHU yKa3aHbl (DaMuins, UMs, OTIECTBO (ITOCIICTHEE — IPH HATUYHUH)
(bu3MIeCcKOoro JInia JM060 HanMEHOBAaHNE IOPUIUICCKOTO JIHIIA;

® 3asBJICHUE MOJANKUCAHO Y TOJITHOMOYEHHBIM JIUIIOM;

® MPWIOXKEHb  JIOKYMEHThI, = HEOOXOAWMBbIE Uil  TPEJOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

® MPOBEPSET COOTBETCTBUE JIAHHBIX JOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD,
JTAHHBIM, YKa3aHHBIM B 3asBJICHUU U HEOOXOIMMBIX TOKYMEHTaX;

- JIeJaeT KOMUHU MOJJIMHHUKOB MPEJCTABICHHBIX TOKYMEHTOB, B TOM YHUCJIE MO
OT/ICJIbHBIM JOKYMEHTaM 0€3 B3WMaHUs IUIaThl B COOTBETCTBHM C MOCTAHOBJIECHUEM
[IpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «OO6 yTBep)IeHUN
[IpaBun  opraHuzanuu  JESITEIBHOCTH  MHOTO(DYHKIIMOHAIBHBIX  IICHTPOB
MPEAOCTABICHUA TOCYJAPCTBEHHBIX M MYHULHNAIBHBIX YCIyT», 3aBEpPSET UX,
BO3BpAallaeT 3asBUTEII0 MMOJJIMHHUKU JOKYMEHTOB. IIpu 3aBepeHHM COOTBETCTBUS
KOMMHM JOKYMEHTAa MOJJIMHHUKY Ha KOMWHU JOKYMEHTa IPOCTAaBJISETCS HAJINCh
«BepHo», 3aBepsieTcss MOANUCHIO cOTpyaHHKa MOILI, NmpUHSABIIETO TOKYMEHT, C
yKazaHuem (aMIInK, UHUIMAJIOB U JaThl 3aBEPEHUSI;

- 3aroJIHAET CBEACHUS O 3asBUTENE M TPEACTABICHHBIX JOKYMEHTaX B
MOJACUCTEME aBTOMATH3allMM MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEI0CTaBICHUS
TrOCYJapCTBEHHBIX W MYHHUIUMNAIBHBIX YCIYT KOMIUIEKCHOW HWH()OPMAIIMOHHOM
CUCTEMbl OKa3aHHMS TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX ycayr KemepoBckoii
obnactu - Kysbacc (nanee - AUC M®II);

- BBIJAET PACHHUCKy B TOJYYEHHUU JIOKYMEHTOB Ha MPEAOCTaBJICHUE
MYHUITUTIATBHOU yCiIyTH, cpopmupoBannyio B AUC MOI];

- “HGOPMUPYET 3aBUTEIISI O CPOKE MPETOCTABICHUS MYHUIIUIIATLHON YCIIyTH,
crioco0ax moiay4deHus nH(POpMaIuu 0 X0/1€ UCTIOTHEHUS! MyHHUITUTAIBHON YCIIYTH;

- YBEIIOMJISIET 3aBUTEIIS O TOM, UTO HEBOCTPEOOBAHHBIE JOKYMEHTBI XPAHSTCS
B MO®I] B Teuenue 30 nHEH, mocie 4ero nepeaaroTcs B YIOJTHOMOYECHHBIN OpraH.

3asBlICHWE W JIOKYMEHTBI, NPHUHATHIE OT 3asABUTENS Ha MPEIOCTABICHUE
MYHULIMNAIBHON yCIyrH, TepefaloTcs B YIIOJTHOMOYECHHBIM OpraH He IO3JHee
1 paGouero mHs, CIEAYIONIErO 3a JHEM PETHCTpPAIMU 3asBJICHUS U JIOKYMEHTOB B
M®II, mnocpeACTBOM JIMYHOTO OOpallleHUss MO peecTpy Imepeaadyu  Jied,
chopmupoBanHoMy nocpencteom AUC M®I] (nanee - peectp), coaepkaiiemMy aaTy
U OTMETKYy O mepenade, opopMICHHOMY B JBYX JK3eMIUIsIpax. YKa3aHHBIH peecTp
3aBepseTca cortpyaHukoM MODI[ um mepemaercs crnenquaiucty Y IIOJIHOMOYEHHOTO
opraHa mnoj noanuch. OAMH 3K3EMIUISIP peecTpa OCTAeTCS B YIOJTHOMOYEHHOM
OpraHe M XpaHUTCAd KaK JOKYMEHT CTPOrOoil OTYETHOCTH OTAEIBHO OT JIMYHBIX €,
BTOpOor — Xpanutcs B MO®ILI. B 3asBieHur NpOM3BOAUTCS OTMETKA C YKAa3aHUEM
PEKBU3UTOB PEECTPA, 10 KOTOPOMY MEPEIAHbBI 3asIBJICHUE U JOKYMEHTHI.



6.5. [Ipu obpaiieHnn 3asBUTENS 32 MPEJOCTABICHUEM MYHUIIUTIAIBHON YCIyTH
yepe3 MODIL[ Belgaua pesynbraTa OPEAOCTABICHUS MYHHUIMIAIBHOM  YCIIYI'H
OCYIIECTBIISETCS TIPH TUIHOM oOpamennu B ML,

6.6. [Ipu Hamuuuu B 3asiBJICHUU O MPEAOCTABICHUH MYHHUITUTAIBHONU YCIIYTH
YKa3aHHsI O BbLAAYE PE3yJIbTATOB OKa3aHWs MYyHULHINAIBHOW yciyru depe3 MOII,
Y1on1HOMOYEHHBIM OpraH nepenaer fokymeHTsl B M®II nyis nmocnenyromen BeIaauu
3asiBUTEN0  (MPEACTaBUTENIO)  CIHOCOOOM,  COTJIaCHO  COTJIAIIEHUSIM O
B3aMMOJICHCTBUM,  3aKIIOUEHHBIM  MEXKAYy  aJIMUHUCTpauued  MBICKOBCKOTO
ropoackoro okpyra u MO®I[ B mnopsake, yTBEpKICHHOM ITOCTaHOBIICHHEM
ITpaButennctBa Poccuiickoit denepanuu ot 27.09.2011 Ne 797 «O B3aumoaeicTBUn
MEXIy MHOTO(QYHKIMOHAIBHBIMUA LIEHTPAMU MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIIUNATBHBIX YCIyr W (enepalbHbIMA OpraHaMH HCIIOTHUTENIbHONW BIACTH,
opraHamMu TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPTaHAMH TOCYAapCTBECHHOU
Biactu cy0wrekToB Poccuiickoit denepannu, opranHaMd MECTHOTO CaMOYITPaBJICHUS
WM B CIy4dasX YCTaHOBIICHHBIX 3aKOHOAATelbCcTBOM Poccuiickon ®denepanun
MyOJIMYHO-TIPABOBBIMU KOMITAHUSIMKUY (Z1ajiee — noctaHoByieHue [IpaBurtensctBa PO
o1 27.09.2011 Ne 797).

[Topsanok u cpoku nepesadnd Y HOJTHOMOYEHHBIM OPTaHOM TaKUX JOKYMEHTOB B
M®IL] onpenensiroTcd COTJAMICHUEM O B3aMMOJICHCTBUM, 3AKIIOYEHHBIM MEXKIY
MO®Il wu aagvmuHHCcTpamuer MBICKOBCKOTO TOpPOJICKOrO OKpyra B IIOPSAKE,
YCTaHOBJIEHHOM IocTtaHoBieHneM [IpaBurensctBa Poccuiickon ®epepanuu ot
27.09. 2011 Ne 797.

6.7. OTBETCTBEHHOCTh  3a  BBIJIAYy  pe3yibTaTa  MPEJOCTABICHUS
MYHUIUIIAIBHOMN yCIyru HeceT coTpyaHuk MOII.

JIns mostyyeHus pe3yJibTaTa IpeJoCTaBICHUs MyHUIUNAIbHOU yciryru B MOL
3asIBUTEIb MPEIBSIBIACT JOKYMEHT, YIOCTOBEPSIOIINAN €r0 TUYHOCTh U PACIIUCKY.

B ciyuae oOpatiieHust npeacTaBUTENs 3asiBUTEIIS MPEICTABIISIIOTCS JOKYMEHTHI,
YAOCTOBEPSIONINE JIMYHOCTh W MOATBEPKIAIOIIME TMOJHOMOYHS MPEACTABUTEIIA
3asIBUTEIIA.

Corpynank MO®II, OTBETCTBEHHBI 3a BbIAAYy JOKYMEHTOB, BBIJIAET
JIOKYMEHTBI 3asiBUTENI0 U peructpupyeT ¢akt ux Bbaun B AUC MO®L. 3asBurens
noATBepkKAaeT PakT MOTYyYEHUs] JOKYMEHTOB CBOEH MOAMUCHIO B PACIIUCKE, KOTOpast
ocraercs B MOII,.

Ecmu 3adButTenb, HE COMIACUMBIIMCH C IEPEYHEM BBIIABAEMBIX €MY
JOKYMEHTOB, OTKA3aJICs NPOCTAaBUTh CBOK IOAIMCH B TMOJYYECHUH JTOKYMEHTOB,
JIOKYyMEHTBl €My He BbigatoTcs W paboTHuk MOILI, ocymecTBIsOmMA BbIAYY
JIOKYMEHTOB, Ha KOIIMM 3asBJICHUS Ha IPEIOCTABICHUE MYHUIMIIAIIBHON YCIYTH,
xpansimeiicss B M®OIL] u pacnucke, mpocTaBisieT OTMETKY 00 OTKa3ze B IMOJIYYCHHH
JIOKYMEHTOB IyTeM BHeCEeHUs1 CIOB «IloydyuTh JOKYMEHTBI OTKa3ajcs, 3aBEpsieT
cBoer moanuchto. B atom cinydae M®DIL[ B TeyeHHe CIEeAyrOMMUX TPUALUATH THEN
obOecrieunBaeT HaMpapjIeHUE JOKYMEHTOB, KOTOPhIE 3asiBUTEIIb OTKA3aJICs MOJYYUTh,
B YIIOJIJHOMOYEHHBIN OPraH.

HeBoctpeboBannbie JoOKyMeHThl XpaHsaTrca B M®IL] B Teuenune 30 guei, mocine
Yero nepearoTca B YOJTHOMOYECHHBIN OpTaH.

6.8. Hupie mnpouenypsl W JACHUCTBUA, NOpeaycMoTpeHHble DenepanbHbIM
3ak0HOM 0T 27.07.2010 Ne 210-D3.

WNubie neiicTBusi, HEOOXOIUMBIE ISl TPEAOCTABIICHUS MYHUITUTIATLHOW YCIYTH,
B TOM 4YHUCJI€ CBSI3aHHBIE C IIPOBEPKOM JEUCTBUTEIBHOCTA  YCHIICHHOMU
KBTM(UITUPOBAHHONW JJICKTPOHHON TOJNUCH 3asBUTENsI, HWCIOIB30BAHHON TpHU
oOpaIieHny 3a TMOJTYyYEeHUEM MYHHIIMTMAIBHOW YCIyTH, a TaKKe C YCTaHOBIIEHHUEM



IIEPEYHs] CPEACTB YJIOCTOBEPSIONIMX LEHTPOB, KOTOPbIE JOMYCKAarTCAd IS
UCIIONIb30BaHUsl B LIENSAX OOECledYeHHs] yKa3aHHOM MPOBEPKU U OMPENEISIOTCS Ha
OCHOBAaHHMH YTBEPKAAEMOU YIIOJHOMOYEHHBIM OpraHOM IO COIVIACOBAaHUIO C
denepanpHOi ciyxkO0i  Oe3zonmacHocTr Poccuiickoit deneparuu Moaenud yrpo3
6e3omacHocTH WH(GOPMAIMU B MHPOPMAITMOHHON CHCTEME, MCITOIh3yeMOW B IEIISIX
npuemMa OOpalleHHid 3a TOJMyYeHHEeM MYHHUIUNAIbHOW yciuyrn u  (WiIH)
MPENOCTaBJIEHUS TaKOU yciuyru, B MOLI He npeayCMOTPEHBI.

6.9. JlocynebHoe (BHecyneOHOe) oOXajgoBaHUE pEIICHUW U JICUCTBUMN
(6e3nerictBusi) MODII, corpyaauka MO®I[ ocymecTBiasieTcs B TOPSJIKE,
MPEAYCMOTPEHHOM MYHKTOM 5.12 HacTOSAMIEro aIMUHUCTPATUBHOTO PETIAMEHTA.

[IepBbIil 3aMeCTUTENH T1aBbI
MBICKOBCKOTO TOPOACKOTO OKpyra
10 TOPOJICKOMY XO3SIMICTBY U CTPOUTEIBCTBY E. B. Kanpanos



