POCCHIICKASI ®EJIEPAIIVISA
KemepoBckast o01acth - Ky30acc
ropoa Mbicku

ApvuHucTpanys MbICKOBCKOr0 rOpoiCKOro OKpyra

ITIOCTAHOBJ/IEHUE

o1 18.11.2022 Ne 1921-Hn

OO0 yTBep)X/IeHNH afMUHUCTPAaTUBHOI0 perjiaMeHTa
Npej0CTaB/JIeHusA MyHHMIMIIA/IbHOH yC/IyTH
«ITepeBop >XHU/10r0 NMOMeIeHUS] B HE)XXU/I0€ NOMelleHue 1
HE)XWJIOr0 [IOMeIleHNsl B )KUI0€e IoMeLeHre»

B uensx noBbiieHdst 3¢¢GeKTHUBHOCTU OpraHu3aliuu paboThl, B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®P3 «O6 0O6IIMX TIPUHIMIIAX OpraHU3alUU
MeCTHOro camoytipaB/eHusi B Poccurickor ®@egepanmn», ['pagocTpouTe/ibHbIM KOLEKCOM
Poccurickon ®epepani, Ha OCHOBAHWU TOCTaHOB/eHUs1 [IpaBuTenbcTBa PoccumMcKou
®eneparun ot 16.05.2011 Ne 373 «O pa3paboTke W yTBEP)K[€HHWH aJMHUHUCTPATUBHBIX
perjiaMeHToOB  OCYLLeCTBJIeHWs1  TOCyJapCTBEeHHOrO  KOHTpossg  (Hajg3opa) M
aMUHUCTPAaTUBHBIX perjaMeHTOB [peJoCTaB/ieHus1 T[OCYJapCTBeHHbIX YCUIyr», B
cooTBeTCTBUM C IlopsiakoM pa3pabOTKU U YTBEP)KAEHWS  aJMUHHACTPATUBHBIX
perjiaMeHTOB IIpe/0CTaB/IeHUs] MYHULIMIIA/IBHBIX YCIYT Ha TeppUTOpPUM MBICKOBCKOIO
TOPOZICKOI'O OKpyra, yTBepXKZEeHHBbIM I[0CTaHOB/IEHUEM aJMUHUCTPaLMu MBICKOBCKOIO
ropoackoro okpyra oT 14.09.2018 Nel334-ur, YcraBoM MBICKOBCKOIO T'OPOJCKOIO
OKpyra:

1. YTBepguTh aAMUHUCTPATUBHBIA perjiaMeHT MpeAOoCTaB/eHUsI MYHULMIIATbHOU
ycnyry «I[lepeBof »KUIOro TOMeLeHrs B HeXXKU/10e MOMellleHHe U He)KUJIOT0 TIOMeLL[eHUs B
JKUJIOe TIOMeLleHre» COTJIACHO MPUJIOKEHUIO.

2. Ilpu3HaTh yTpaTUBLUKMMH CWJYy ITOCTAHOB/IEHUS aJfMUHUCTpaLud MBICKOBCKOIO
rOPOJZICKOr0 OKpyra:

2.1. 01 17.12.2021 Ne 2134-am «O6 yTBep>KAeHUU a[MUHUCTPATUBHOIO PerjlaMeHTa
Tipe/ioCTaB/eHNsT MYHUILUIIA/JILHOM yCiyru «IlepeBoj KWUIOTO TIOMeIlleHUs] B HeXXH/oe
TIOMeLLleHre WU HeXKWUJIOTO MOMeLL[eHUS B )KUJI0e [IOMeLL[eHUe».

2.2. ot 23.06.2022 Ne 956-Hn1 «O BHeceHHWHW W3MEHEHUM B aJMUHUCTPAaTUBHBIN
perjaMeHT Ipe/oCTaB/leHUsI MyHHULMIIAJIbHON yCIyru «[lepeBop >KWIOro momeleHus B
He)XUJI0e MOMeLL[eHre WM HeXXUIOr0 MOMeLeHUsI B JKUIOe TIOMeLLleHHe», YTBeP)KIeHHbIN
IIOCTAaHOBJIEHWeM aJMUHUCTpaLMi MBICKOBCKOIO TroOpofcKoro okpyra ot 17.12.2021
Ne 2134-H11».



3. HauvanbHUKy OpraHu3aliMOHHOTO OTZAe/la aAMUHUCTpaLuu MBICKOBCKOTO
ropo/icKkoro okpyra MykeuekoBotii JI.B. obecrieunTs:

3.1. odurmansHOoe omnyO/IMKOBaHWe HACTOSIEr0 TOCTAaHOB/IEHUSI B TOPOJCKOMU
razete «MBICKU»;

3.2. obHapo/ioBaHue (pa3MelrieHre) HACTOSIero TMOCTaHOBIeHUS Ha O(HIaTbHOM
caliTe aJAMWHUCTPALMKM MBICKOBCKOTO TOPOJCKOTO OKpyra B WH(OPMAIMOHHO —
TeIeKOMMYHUKALIMOHHOM ceTu «IHTepHeT».

4. Hacrosilljee TOCTaHOBJ/IEHHWEe BCTyIaeT B CW/IY Ha CAeAYIOLIUNA [ieHb TI0C/e ero
ourmampHOrO omy6/mMKoBaHust (06HApOOBaHMS).

5. KoHTponb 3a BbINO/JIHEHUEM [AaHHOTO MOCTAaHOBJ/IEHUSI BO3JIOKWUTh Ha MEpPBOrO
3aMecTuTess T/1aBbl MBICKOBCKOIO TOPOJCKOTO OKpyra MO TOPOACKOMY XO3SIMCTBY U
crpoutensCcTBY E. B. Karpasnosa.

['naBa MBICKOBCKOTO
TOPOZCKOI0 OKpyra E. B. Tumodeen



IIpunoxxkeHue

K [IOCTAHOBJICHUIO aJMUHUCTpaLUU
MBICKOBCKOTO TOPOJCKOIr0 OKpyra
ot 18.11.2022 Ne 1921-Hn1

AJMUHUCTPATUBHBIN PETJIAMEHT
ITPEJJOCTABJIEHUSI MYHUIIUTIAJTbHOM YCJ/IYTH
«IEPEBOJ KIJIOT'O IITIOMEIIEHSA B HEXKW/IOE IIOMEIIIEHUE 1

HEXIWIOI'O IIOMEIIEHUA B 2)KWIOE IITIOMEIIEHUE»

1. O0mHMe 110/10)KeHUs

1.1. ITpegmeT peryiipoBaHUsi a/MUHUCTPATUBHOIO perjiaMeHTa.

AJIMUHUCTPaTUBHbIA  perjaMeHT TIpe[oCTaB/AeHUs MYHULIMMNAJbHOU  yC/IyTH
«[TepeBof >KM/IOT0 TIOMEIEeHNsI B HEXKUJI0e TIOMellleHUe U HEe)KUJIOTO TMTOMEILIeHUs B XKUJI0e
roMeleHve» (Jajsee - agMUHUCTPATUBHBIM perjaMeHT, MYHULMMNaAbHasg ycjayra) -
HOPMAaTHBHBIM TIPaBOBOM aKT, YCTaHAB/IMBAIOI[WN TOPSAOK MpeJoCTaB/JeHUs] U CTaHJapT
Trpe0CTaB/IeHNS MyHHULIUIIAIbHOU YC/TYyTH.

AJMUHHCTPAaTUBHBIM perjaMeHT pa3paboTaH B I[e/IsSX TIOBBIIIIEHWS KauecTBa
NpeJIOCTaB/eHNUs. U AOCTYMHOCTH TIpeJOCTaB/leHUs MYHMLMII/JIbHOM YC/IyTH, CO3[aHUS
KOMGOPTHBIX yCIOBUH /151 yUaCTHUKOB OTHOIII€HWM, BO3HUKAIOIIUX TPH Tpe/I0CTaB/IeHUU
MYHULMIIQ/IBHOM yCIYTH, Ofpefie/ieHusT CPOKOB W TMOC/e[0BaTe/IbHOCTH JelCTBUU
(aAMUHUCTPaTUBHBIX TIPOLIEAYP) aAMWHUCTpPALMd MBICKOBCKOTO TOPOJACKOr0 OKpYyra,
HEeIMoCpeJiICTBEHHO OT/Je/la apXUTeKTypbl W T'paJOCTPOUTENIbCTBA (Janee — OThed,
YIOJIHOMOYEHHbIM OpraH) TpU Mpe/OCTaB/JIeHUU MYHHULIUNAJIbHOW YCIYTH MO TePeBOAY
JKAJIOTO TIOMELLIEHUST B HE)KUJIOe U/ HEXKUJIOTO TIOMEIIEHUS B )KUI0e TIOMell[eHUe.

1.2. Kpyr 3asBuTenen.

3assBUTEISIMU MYHULIUMA/IBHON YCAYTH SIBSIOTCS COOCTBEHHUKH TIOMeIlleHUd B
MHOT'OKBapTUPHOM [IJOMe W/ YTIIOJIHOMOUYEeHHbIe UMU JvlIa (Jjanee — 3asBUTENN).

WNHTepeckl 3asBUTENIeM MOTYT MpPeACTaB/sSTh WHbIE JUL@ B COOTBETCTBUU C
3aKOHO/1aTesIbCTBOM Poccuiickon @efepauuu (fanee - mpefCcTaBUTeN).

OT umeHM (U3UUeCKUX JIUL] 3as1BJIEHHs] MOTYT M0O/aBaTh:

- 3aKOHHBbIE Tripe/ICTaBUTE/U (poguteny, YCBIHOBUTE/H, OTEeKYHbI)
HeCOBepIIIeHHOJ/IETHUX B BO3pacTe 10 14 jeT;

- OTIeKYHbI He/leeCrioCOOHBIX TPaXK/JaH;

- M[peACTaBUTeNM, [JEeUCTBYHOLMe B CWIy TOJHOMOYMK, OCHOBaHHbIX Ha
JIOBEPEHHOCTH WJY [JIOTOBOPE.

OT MMeHU FPUANYECKOrO JIMLia 3asiBJIeHUs1 MOT'YT 10/jaBaTh:

- ula, JeWCTBYIOIMEe B COOTBETCTBUM C 3aKOHOM, UHBIMHU TPAaBOBBIMM aKTaMU U
yupeauTebHbIMU JJOKyMeHTaMu 0e3 ZI0BepeHHOCTH;



- IpeJCTaBUTEeIM B CUJTY TTIOJIHOMOUHIA, OCHOBAHHBIX Ha JJOBEPEHHOCTH WX [JOTOBOPE;
- YYaCTHUKM HOPUAUYECKOTO JMIja B TMpPeJyCMOTPEHHBIX 3aKOHOM CJyyYasix,
yIIOJTHOMOUEeHHbIe UMM JIW1Ia (Jla/iee — 3asiBUTe/TN).

1.3. TpeboBanus K MopsiAKy WH(OOPMHUPOBAHUS O TIPeIOCTaBIEHUH MYHHIUTIATbHOM
YCIIyTH.

1.3.1. Wudopmaiusi 1o BoIpocaMm TpeAoCTaB/eHusi MYHULIMMNAJbHOW YCIyTH,
CBeJIeHUU O XOJe Mpel0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTU NPe0CTaB/ISeTCs:

- CIeLUaJuCTOM YIIOJTHOMOYEHHOTO OpraHa IpW Herocpe/CTBeHHOM oOpailleHuu
3asiBUTe/NIS B OTHeN WKW TIOCPeJCTBOM TeleOHHON CBsA3M, B TOM 4YMC/Ie IyTeM
pa3MellleHrsl Ha OULMATIbHOM CaiiTe aMUHUCTPaLM MBICKOBCKOTO FOPO/JICKOTO OKpyTa
B MH(OPMAaLMOHHO-TeJIeKOMMYHHUKALMOHHOU ceTy «VIHTepHeT» (fanee — O(ULIMA/IBbHBIN
CauT);

- COTpyAHUKOM othena «Mou [loKkyMeHTbl» Topof, MBICKK TOCYyJapCTBEHHOIO
aBTOHOMHOT'O  YUupeX/eHusl  «YTIOTHOMOYEeHHbI  MHOTO(YHKIMOHA/IBbHBIA  LIEHTP
TIpe/IoCTaB/IeHUsT TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT Ha TeppuTopun Ky3bacca»
(manee — M®IL]) B COOTBeTCTBUM C MNYHKTOM 6.3 HacCTOsIlero agMUHUCTPAaTUBHOIO
perjiaMeHTa;

- yTeM pa3MellleHus B efiepaibHOM rocyapCTBeHHON MH(MOPMAaI[MOHHOM CHCTeMe
«EauHbIA mopTan rocyAapCTBEHHbIX M MYHMLMMNANbHBIX ycayr ((QyHKUuN)» (Hanee —
EII'Y), wuHdbopMmanMoHHON cucTeMe KeMepoBCKOi 007acTy [AJig  IIpefoCTaB/IeHUs
roCyapCTBeHHbIX U MYHULIUMA/IbHBIX yCayT (pyHKiui) (nanee — PIITY);

- yTeM pa3MellleHusi B TOCyJapCTBeHHON MH(POPMAaLIMOHHOM crcTeMe o0ecrieueHust
IpajOCTPOUTEBHOU JlesATeJIbHOCTU C (hyHKIUAMU aBTOMAaTU3MPOBAaHHOU
MH(POPMAaLIMOHHO-aHAIUTUYECKOM TIO/Iep>XKKH OCYIIeCTB/IeHHsI TIOJTHOMOUMA B 00J1acTu
rpajiocTpouTeibHOM AesitenbHOCTH (fanee — ['MICOI');

- TlyTeM pa3MellleHus Ha UHGOPMal[MOHHOM CTeH/le B MOMeIlleHWH aJMUHHACTPaLUU
MBICKOBCKOTO TOPO/ICKOTO OKpyra, B MH(OpPMAallMOHHBIX MaTepuasiax (OpOIIopkI,
OyKJ1IeTbl, IUCTOBKH, TIAMSITKH);

- myreM ny6mukaiu WHGOPMALMOHHBIX MaTepyasioB B CpeACTBaX MacCOBOM
vH(opMaIuy;

- TIOCPeZICTBOM OTBETOB Ha MHMCbMeHHbIe OOpallleHHs, B TOM UHC/ie TIOCPeACTBOM
9/1eKTPOHHOM MOUThI, (haKCUMUILHOU CBSI3H;

- 110 Tesie)OHy YIOJTHOMOUEHHOT0 opraHa wii M®L].

1.3.2. "ndopMrpoBaHue OCYILeCTB/ISIeTCS TI0 BOIIPOCaM, KaCaroIUMCS:

- crioco0OB 1Mo/IauM 3asiB/ieHUsI O TIPeA0CTaB/IeHUA MyHULIUTIA/ILHON YCTYTH;

- a/ipecoB YIIOJIHOMOYEHHOrO0 OpraHa ¥ MHOTO(YHKIMOHA/IBHBIX L|€HTPOB,
oOpaiiieHrie B KOTOpbIe HEOOXOAUMO [Jisl TIPeJI0CTaB/IeHUS] MyHULIUTIATbHOM YCITyTH;

- CripaBOYHOU MH(GOpMaLK 0 paboTe yroJIHOMOUYEHHOT'O OpraHa;

- IOKYME@HTOB, HeOOXO/ITUMBIX [I7Is1 TIPe/IOCTaB/IeHUs] MyHUIUIAIbHON yCITyTH;

- IOpsAZIKA U CPOKOB TIpeI0CTaB/IeHUs MYHULIUIIAIbHOM yCITYTH;



- [opsiAKa TIONlyYeHWs] CBeJleHMM O XOJe pacCMOTpPeHHsl 3asB/eHUs O
MpeloCTaB/eHUM  MYHULMIIAIbHOM YCJIyTM W O pe3y/bTaTax [peJoCTaB/IeHUs
MYHULIUMNAIBHOM YC/IyTH;

- TopsiiKa mocyzaebHoro (BHecyeOHOro) oO)kanoBaHUs AeMcTBUI (Oe3aeiicTBYs)
JO/DKHOCTHBIX  JIML, W T[pPHHMMAaeMblX KMHW pelleHWd TMpyh MpeJoCTaBIeHUH
MyHULMMaIbHON yCIyTH.

[Tonyuyenue wHboOpMaLK MO0 BOMpPOCaM TpeA0CTaB/eHUsT MYHULIUIIATbHOM yC/IyTU
ocyIecTB/sieTcs: 6ecraTHo.

1.3.3. IIpu ycTHOM OOpattieHUH 3asiBUTeSIs (JTMUHO WK TI0 TesiedOHY) T0/DKHOCTHOE
JIULO0 YII0JTHOMOYEHHOI'0 oprasa, pabOTHUK MO®II, OCYILLIeCTBJISIFOLLIAN
KOHCY/IbTUDOBaHWe, TIOAPOOHO U B BeX/IMBOW (KOppeKTHOU) ¢opme wuHbOpMUDYyeT
00paTUBIIMXCS TI0 MHTEPECYIOLUM BOTIPOCAM.

OTtBeT Ha Tene()OHHBIA 3BOHOK [O/DKEH HAUMHAaThCd C HWH(POPMaLUA O
HavMeHOBAaHWU OpraHa, B KOTOPhIM TO3BOHW/ 3asiBUTe/b, (paMWIMWA, UMEHU, OTYeCTBa
(mocnefHee - MpU Ha/JWUMWA) W [IO/DKHOCTH CHEL[AATNCTa, TIPUHSBILEr0 Teie(OHHBIM
3BOHOK.

Ecnu [10/mKHOCTHOE JIMLIO YTIIOJTHOMOUEHHOTO OpraHa He MOXXeT CaMOCTOSITeNTbHO
JlaThb OTBeT, Te/e)OHHBLIM 3BOHOK J0/DKEH OBITH TepeajipecoBaH (TepeBefieH) Ha JpPyroe
JO/DKHOCTHOE JIULIO WK >Ke 00paTUBILIEMYCs JIUIY AO/DKeH ObITh coobiijeH TesiedOHHbIN
HOMep, 10 KOTOPOMY MOYKHO Oy/IeT MoyYuTh Heo0X0ArMY 0 HHGOPMALIHIO.

Ecmu moarotoBka otBeTta TpeOyeT TMpPOZO/DKUATEILHOTO BpeMeHU, OH TpejsiaraeT
3asIBUTE/II0 OJUH W3 CJIe[JyIOLIUX BapUaHTOB [aJbHEWIIUX [JeUCTBUU: M3J/I0XKUTh
oOpairieHre B MMCbMeHHOM (popMe; Ha3HAUUTh JIPYroe BpeMsi /il KOHCYJIbTal|i.

JJO/DKHOCTHOE J/MLI0  yIOJHOMOUEHHOIO OpraHa He BIpaBe OCYIIeCTB/ATh
VH(MOPMUPOBAHWE, BBIXOASAIEe 3a PpaMKWA CTaHJApPTHBIX TIpOLIeAYp W YCIOBUU
Mpe/loCTaB/AeHUs MYHULMIIAIbHOW YCIYTHM, W BAMSIOLlee TpPSIMO WIA KOCBEHHO Ha
TIPUHUMAaEMOe peLleHue.

[Tpomo/mKUTeTbHOCTh MH(POPMUPOBAHUS MO TeseOHY He [0/DKHa MpeBblmath 10
MHHYT.

WHdopmupoBaHUe OCyILeCTB/IsIeTCS B COOTBETCTBUU C IPa(PUKOM TIpUeMa rpak/iaH.

1.3.4. Tlo mMceMeHHOMY OOpallleHHIO0 AO/DKHOCTHOE JIMILIO YIIOJTHOMOUYEHHOTO
opraHa, OTBETCTBEHHOe 3a IIpe/IoCTaB/ieHHe MYHUIMIAILHOW YCIyTH, TOoApOoOHO B
MUCbMEHHOW (pOopMe pasbsICHSIeT 3asBUTEN0 CBeJeHUsl M0 BOINpOCaM, yKa3aHHbIM B
nyHKTe 1.3.2 HacTosAIlero aMMHUCTPATUBHOIO perjamMeHTa B MOpsJKe, YCTaHOBJIEHHOM
®enepanbHbiM 3aKOHOM 0T 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHus: oOpalijeHui
rpakziaH Poccurickout ®enepauum» (ganee - ®enepanbHbiid 3akoH Ne 59-D3).

1.3.5. Ha EIII'Y pa3smelnarorcs cBefieHus, IpenycMoTpeHHble [losiokeHueM o
dbenepanbHOM TrOCYyAApPCTBEHHOM WH(MOPMAlIMOHHOW cucTteMe «®PefiepasibHbIA peecTp
rOCyJapCTBeHHbIX M  MYHMIUINAJbHBIX  yCcayr  (DyHKIuUN)»,  yTBepKJeHHbIM
rioctaHoBieHreM IIpaBurtenbctBa Poccurickon ®epepauuu ot 24.10.2011 Ne 861 «O



demepanbHBIX TOCYZAPCTBEHHBIX HWH(POPMAIIMOHHBIX CHUCTEMAaX, O0ecreurBaro[ruX
rpe/ioCTaB/ieHe B 3JIeKTPOHHOW (hopMe ToCy/lapCTBEHHBIX WM MYHULMMAIbHBIX YC/IyT
(ocy1ecTBieHre (PYHKLMN)».

Hoctyn K wHGOpPMaLMM O CPOKax W TOPsJKe TpeAoCTaB/eHusT MyHULMIaIbHOU
yCJIyTH OCYIIlecTB/isieTcsi 6e3 BBIMO/IHEHUS 3asiBUTe/leM KaKux-ubo TpebGoBaHWM, B TOM
yrcsie 6e3 WCIoO/b30BaHMS TIPOrPaMMHOTO obOecrieueHHs, yCTaHOBKa KOTOPOTO Ha
TeXHUUECKHe Cpe/ICTBA 3asBUTessi TpeOyeT 3akIrOUeHUs JIMI[EH3WOHHOTO WM WHOTO
CcorJialiieHusi ¢ TIpaBoobsiaziaTesieM MPOrpaMMHOrO obecriedeHus, TIpeyCMaTpPUBAOIIEro
B3MMaHMe T/IaThl, PETUCTPALIUIO WM aBTOPU3ALUI0 3asiBUTEJIsl, WIU TIpeJoCTaBIeHue UM
TepCOHa/bHBIX IaHHBIX.

1.3.6. Ha odwuimanbHOM caWTe, Ha CTeHJaX B MeCTax MpeAOoCTaBlIeHUs
MYHULIUMNAIBHOU yCiyTu U B M®L pa3menaeTcs ciiefyroljas ClipaBouHasi UH(OpMaLuys:

- 0 MecCTe HaXOXJeHWs W Tpaduke pabOThI YIIOJTHOMOUEHHOTO OpraHa W €ro
JIOJDKHOCTHBIX JIWILl, OTBETCTBEHHBIX 3a IpeJoCTaB/ieHhe MYHHULMMNAJIbHOM YCIYyTH, a
Takxke M®LJ;

- ajpec o(uIMaTBLHOrO CalTa, a TakKKe 3JeKTPOHHOM MOUThl U (KMau) (PopMbl
00paTHOM CBsI3K YIIOJTHOMOUEHHOTO OpraHa.

1.3.7. B 3ayax oKujaHus yIIOJIHOMOYEHHOI'0 OpraHa pasMellaroTCsi HOpMaTUBHbIe
TpaBOBbIE AKThI, PEryJUPYIOLIUe MOPSANOK MpeJoCTaB/lIeHUus] MyHULIMMNAIbHOU YC/IyTH, B
TOM YHCJAe aJMWHHCTPATHBHBIN perjiaMeHT, KOTOpble 110 TpeOOBaHUWIO 3asBUTES
MpeJIOCTABJISIFOTCS €My [JIs1 03HAaKOMJIEHUS.

1.3.8. Pa3melienue uH(popMalvi O TOPSiiKe MPeOCTaBAeHUs] MYHULIUMAIbHON

yCIyryd Ha UH(OPMaLMOHHBIX CTeHAax B romeljennu M®II ocyiecTBsieTcs B
COOTBETCTBUMU C COIJIAllleHWeM, 3aK/JH4eHHbIM Mexay MOPL] u aamMuHuCTpanuen
MBICKOBCKOTO TOPOJCKOTO OKpyra, C Yy4yeToM TpeOoBaHHM K HWH(POPMHUPOBAHUIO,
YCTaHOBJIEHHbIX aJIMUHHACTPAaTUBHBIM perjiaMeHTOM.

1.3.9. WNHdopmaiusi 0 xo/le pacCMOTpeHUs 3asiB/eHUs O TpeJjoCTaB/IeHUU
MYHHULIUNAJIBHOU YCJIYTU U O pe3y/bTaTax IpefoCTaBlIeHUs MYHMLUIIAJbHOW YCIyTy
MO>KeT OBbITh TI0/TyUeHa 3asBUTe/IeM (ero mpe/icTaBuTesieM) B IMUHOM KabuHeTe Ha EIITY,
PIIT'Y, a Takke B YIIOJITHOMOUEHHOM OpraHe TPy OOpaIjeHWH 3asBUTEeNS JIUYHO, I10
TenedoHy, TOCPe/ICTBOM 3/IeKTPOHHOM TOUTHI.

1.3.10. CmpaBouHasi wuH(OpPMaIUsi O MeCTOHaXOXAeHnH, Trpaduke pabOTHI,
KOHTaKTHbIX Tesie)OHaX OTZesa, agpece 3/IeKTPOHHOM TOUTHI YIIOJHOMOUYEHHOTO OpraHa
pa3MelijeHa Ha ouiMabHOM caiiTe, B (pefiepasbHOM roCyjapCTBeHHOW MH(GOPMAaILIMOHHOM
cucteMe «denepasbHbIN peecTp roCcyJapCTBEHHBIX U MYHULMIIA/IBbHBIX YCAYT ((QYHKIUN)»
(manee — denepanbHbIM peectp), Ha EINTY, PIITY.

CripaBouHasi WHGbOpPMAIMsi O MECTOHaXOXAeHHH, TpadrKe pabOThI, KOHTAKTHBIX
tenedoHax M®PII, agpece snekTpoHHOM nouTbl M®I] pa3melijeHa Ha OPUIMATLHOM CalTe
M®II https://umfc42.ru.



2. CtaHpapT npejocTaB/jieHUus MyHMIMIIA/IbHOM YC/IyT'H

2.1. HaumeHOBaHMe MYHULMNAJBbHOW yciyru — «llepeBoj >KWIOro romereHus: B
HEe)XUI0e IoMell[eHUe U He)KU/IOro TIOMelLleHUs B JKU/10e TIOMelLlleHue».

2.2. MyHuLUnaabHas yciayra rpefoCTaB/iseTCsl YyII0JJHOMOUYEHHbIM OPraHOM.

M®I] yyacTByeT B pejOCTaB/IeHUA MYHULUIIAJIbHOW YCIYTH B YaCTHU:

- UH(OPMHPOBAHUS O MOPSIAKe TIPeI0CTaBAeHUsI MyHULIUTIAaIbHOW YCIYTH;

- TpuemMa 3asiBieHMM W [OKyMEHTOB, HeOOXOAWUMBIX /Jisi TIpe/loCTaB/IeHuUs
MYHHULIUNATBHOU YCIIyTH;

- BbI/JauM pe3y/ibTaTa NpeoCTaBIeH!s] MyHULIMNAJIbHOW yCITIyTH.

[Ipn mpejocTaBieHMH MYHHULIMIIAJBHOM YCIYTHM OCYLECTB/ISIETCS B3aUMO/eHCTBHE

1. YmpaBnenueM ®ezepanbHOM CTy>KObI TOCY/JapCTBEHHOM perucTpaliyy, Kajacrpa
u kKaptorpaduu o KemepoBckoii o6sactu - Kysbaccy;

2. @ummanom denepanbHOr0 TOCYZAPCTBEHHOTO OFO/)KETHOTO  YUPEXK/eHUs
«®PenepanbHas  KazjacTtpoBas nmanata DegepanbHOM  CyKObI  TOCY/JapCTBEHHOM
pervucTpaiim, Kagacrpa u kaprorpadum» 1o Kemeporckoii obmactu — Ky3baccy;

3. MexpermoHaabHOW MHCHeKIel ®enepanbHON HanoroBoi ciy»k06e1 Poccun 1o
1[eHTPa/IM30BaHHOW 00paboTKe JaHHBIX;

4. ®umana Ne5 bropo TexHWYeCKOM WHBEHTapusaluu MexXaypeueHCKOro
TOPOZICKOI'O OKpyra.

3agBUTe/lb TakKe BIIpaBe HAalNpaBUTh 3asB/eHWe W JOKYMEHTbl I[10UYTOBBIM
OTIpaB/IeHUeM WU TI0/aTh 3asiB/leHue O IlepeBOJ/ie JKWIOTO IIOMeLleHHWs B HeXWoe
TIOMell[eHHe U HeXXWIOro MOMellleHUs B )XUloe roMelljeHre yepe3 M®L] B cOOTBETCTBUU C
corjalieHreM O B3auMogencTBUd Mexay MO®PL u agmunucTpauyerdd MBICKOBCKOIO
rOPOZCKOro oKpyra uiu ¢ noMmotnero EINTY | PIITY.

3aripeiijaeTcsi TpebOBaTh OT 3asBUTE/ISI OCYILECTBAEHUS [eHCTBUM, B TOM 4YHC/ie
CoryiacoBaHUM, HeOOXOAUMBIX [jisl TIO/IyUeHHsT MYHULIUMAJbHOW YC/IYTU U CBSA3aHHBIX C
oOpailjeHMeM B WHble TOCy/apCTBeHHbIe OpraHbl, OpraHbl MEeCTHOTO CaMOYIIpaBJIeHUs
MYHUIUTIAMBHBIX 00pa3oBaHuii KemepoBckoit obmactu — Ky3bacca (mamee — opraHbl
MECTHOTO CaMOyIpaB/eHus1), OpraHu3aluy, 3a HWCK/IKOUYEHWeM TMOJyYeHus YyCIyT,
BK/IFOUEHHBIX B IepeueHb YCIyT, KOTOpPbIe SIBJISIOTCA He0OXOAUMBIMU M 00s13aTe/TbHbIMU
JJ11 TIpeJJ0CTaB/IeHUs] MyHULIUMA/IbHOW yCIIyTH.

2.3. Pe3ynbTaToM npefocTaB/ieHrst MyHULMIIAIbHOU YCIYTH SIBJISI€TCS:

- TIPUHATUE peLleHUs: O IepeBOje XKWIOro IOMellleHUsl B HeXXuso0e IoMelleHue U
HE>KUJIOTO TIOMeEIIIeHHs B KUJIoe TIoMellleHHe JIM00 0TKa3 B MepeBo/ie KUJIOTO TIOMeIleHuUsT
B HEe)XWJI0e TIOMell[eHHe U HeXXUIOT0 IMOMelLLleHUs B JKUJI0e TIOMelleHue.

Pe3ynbTaT TmipefoCTaB/ieHHsI MYHULMMNAJbHOM YCIyru 3asiBUTesb (JMbo  ero
TIpe/ICTaBUTe/Ib) BIIpaBe MOTyYUTh:

- B YIIOJTHOMOYEeHHOM OpraHe Ha OymMa>KHOM HOCHTeJe TIpU JIMYHOM o0palljeHuY;



- B M®I] Ha Oyma)kKHOM HOCHTeJie TP TMUHOM 00palljeHuy;

- [IOYTOBBIM OTIIPaB/IEHUEM;

- B (popme 371eKTpoHHOro AokyMeHTta nocpeactsom EINT'Y, PIIT'Y, moamicaHHOro
3JIEKTPOHHOU TIOANMCHIO, B C/ly4yae, eC/IM 3TO YKa3aHO B 3asBJIEHWU O MepeBOojie KUJIOro
TIOMeLLeHYs B He)XUI0e TOMell[eHUe WU He)XUIOro TIOMeLLleHUs B )KUJ10e TIOMellleHue.

2.4. CpokK npeoCcTaB/IeHUs] MyHULIATNIATIBHOW YCIYTH.

PemieHrie o miepeBoJie WM 00 OTKa3e B TepeBOjie TIOMeI[eHUSI AO/DKHO ObITh
TIPUHATO M0 pe3y/bTaTaM PacCMOTpPeHUsl 3asB/IeHWs U JOKYMEHTOB YII0JTHOMOYEHHbIM
OpraHoM He TO3/jHee 4eMm uepe3 45 [HeW CO AHS MpeJCTaBleHUs B YIIOJTHOMOYEHHbIN
OpraH /I0KyMeHTOB, 00513aHHOCTb T10 Tpe/ICTaB/IeHHI0 KOTOPbIX BO3/I0)KeHa Ha 3asBUTEJIS.

B cnayuae 1ipencraBiieHus JOKyMeHTOB B M®Il  cpok mpefocTaB/ieHUs
MYHULIUNAJBHOU YC/IyTU UCUYUCISIETCS CO AHS TIOCTYIUIEHUs B YIIOJTHOMOUEHHbIM OpraH
IOKyMeHTOB u3 M1,

B cayvae mnogaum pokymentoB uyepe3 EII'Y, PIII'Y cpok mpenocrasiieHus
VCUMC/ISIeTCS CO JIHS MOCTYI/IEHHS B YIIOJITHOMOUYEHHBIM OpraH JJOKyMeHTOB.

2.5. IlepeueHb HOPMATUBHBIX TPABOBBIX AKTOB, PEry/JUPYIOLIUX TIpefoCTaB/ieHHe
MYHULMMNAAbHOW yCAyrM (C yKa3aHHeM KX DEeKBU3UTOB U UCTOYHUKOB O(HULIMATBLHOTO
ory0/IMKOBaHUs1), pa3MellleHbl Ha OQULMaTbHOM CaiiTe aJIMUHHCTPALMA MBICKOBCKOTO
ropoZicKoro okpyra B cetu «IHTepHeT», B pefiepasibHOM peectpe u Ha EIIT'Y, PIITY.

YTo/THOMOYeHHbIM OopraH ofecrieurBaeT pa3MellleHHe W aKTyaJu3alvio TepedHs
HOPDMAaTMBHBIX [IPABOBBIX AaKTOB, PEry/JUPYIOLIUX MpeJ0oCTaBlIeHrne MYHULUNaIbHOU
yC/lyTy, Ha o(uLMaibHOM CaiTe aJMUHUCTpaLMu MBICKOBCKOrO TOpPOJCKOTO OKpyra, a
Tak)Xe B COOTBETCTBYIOLEM paszesie (pesilepasbHOrO peecTpa.

2.6. VicuepribiBaroImuii TiepeueHb [JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBHM C
3aKOHOJIaTeJIbHBIMA WM WHBIMM ~ HODMAaTUBHBIMM  TIPaBOBBIMU  aKTaMU  [Jid
TIpe/IoCTaB/IeHUsI MYHMIUMNAIbHOW YC/IyTH, YCIyr, HeoOXoAUMbIX U 00s3aTeNbHBIX /IS
Tipe/ioCTaB/IeHUs MYHUIUTIATbHON yYCTYTH.

2.6.1.  WcuepnbiBaroiuii  mepeueHb  JOKYMEHTOB,  HeOOXOAWMBIX IS
TpeJiOCTaB/IeHYs MYHULIUIIA/IbHON yCTYTH.

2.6.1.1. 3asiBneHue O MepeBOJe >KUIOTO TOMELeHHWs B HeXuaoe TOoMelleHre U
HEXXUJIOrO TIOMellleHUs1 B >KWioe moMelljeHre (10 ¢opMe cCOrjaacHO TMpUIoKeHH0 1 K
HaCTOSILL[EMY aJMUHUCTPAaTUBHOMY perjlaMeHTy, Jajee M0 TeKCTy — 3asBjeHue).
3asiBUTENI0  TIPeIOCTaB/sIeTCs]  BO3MOXKHOCTb — TOJyueHUss OnaHKa — 3asiBieHUs B
3/IEKTPOHHOM BHie ¢ TioMoIrbio ETIT'Y, PTIT'Y (B 3aBUCMMOCTH OT BbIOOpPA 3asiBUTEJIS).

@dopMypoBaHMe 3arpoca OCYLIECTB/ISETCS TTOCPeCTBOM 3ario/IHEHUSI 3/IEKTPOHHOU
dopmel 3arpoca Ha EINT'Y, PIIT'Y 6e3 Heo6X0JUMOCTH [JOTIOTHUTETLHOU ITOZIAuH 3arpoca
B Kakoh-/mbo wuHOW ¢opme, mpu 3tom Ha EIIT'Y, PIIT'Y pa3meriaroTcss o06pasiibl
3aroJIHeHUs 37IeKTPOHHOM (hOpPMBI 3aripoca.

2.6.1.2. mnpaBOoyCTaHaB/MBaKOLIMe [JOKYMEHTbl Ha TIlepeBOJMMOe T[IOMelleHue
(MOJIMHHUKY WM 3aCBU/IeTeTbCTBOBAHHbIE B HOTApHaIbHOM MOPSiZIKe KOTHH);



2.6.1.3. rij1aH 1IepeBOMMOr0 MOMeIlleHUs C ero TEXHUUeCKHUM OIrCaHueM (B cayuae,
ec/u TiepeBOJuMOe TIOMellleHUe SIBJISIeTCS >KW/bIM, TeXHUYEeCKUW  MacropT TaKOro
TIOMEILIeHHUS);

2.6.1.4. no3TaXkHbIM UIaH 0Ma, B KOTOPOM HaXOAUTCS MEPEBOAMMOe MOMeLeHUE;

2.6.1.5. moAroToBneHHbI U OGOPM/EHHBIM B YCTAaHOB/IEHHOM IIOpsiiKe TIPOEKT
1epeyCTpOMCTBA U (M/IM) MeperyIaHUPOBKMU TepeBOJAUMOro mnomelleHus: (B ciyuyae, eciau
TIePeyCTPOMCTBO M (W/IH) TIeperyiaHupoOBKa TPeOYIOTCS Ayt 00ecrieueHusT UCII0/Ib30BaHHs
TaKOr0 TOMeL[eHHS B KaueCTBe >XKUJI0r0 WIX HEXXUJIOT0 MOMeILleHus).

2.6.1.6. mporokon oOmjero coOpaHWsi COOCTBEHHHUKOB  TIOMEIEHWH B
MHOTOKBAapTUPHOM [IOMe, COZiep)Kallliii pellleHHe 00 WX COTJIaCHW Ha TIepeBOJ JKUIOTO
TIOMeELLIeHUS B HE)KUI0€e TIOMeLl[eHUE;

2.6.1.7. cornacve KakIOro COOCTBEHHHMKAa BCeX TOMeITeHU, MPUMBIKAIOINX K
TiepeBOAMMOMY TOMEILEHHUIO, Ha MePeBO/, KU/IOTO MOMEeILeHUs] B HEXKU/I0e TTIOMeLLIeHHe.

B iyuae, ecsin 3asiBieHHe MOJAETCS uepe3 Tpe[CTaBUTE/Is 3asBUTEJIs, TaKKe
Tpe/iCTaB/sIeTCsl  [AOKYMEHT, TIOATBEPXKAAIOI[ANM TMOJHOMOYMSI Ha OCYIleCTBIeHHe
JleMCTBUM OT MMeHHU 3asBuTesisl. B KauecTBe JOKyMeHTa, MOATBEP)KAAt0Iero noJIHOMOYMS
Ha OCYLeCTBJIEHHE [eMCTBUM OT WUMEHUW 3asBUTes], MpeJCTaBUTe/b 3asBUTENs BIpPaBe
Tpe/iCTaBUTh:

- 0o(opMJ/IeHHYI0 B COOTBETCTBUU C 3aKOHOJATeabCTBOM Poccuiickoit ®enepaiiyu
JI0BepeHHOCTD (/151 hU3NUeCKUX JIULY);

- odopm/IeHHYI0 B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit ®enepaiiyu
JIOBEPEHHOCTb, 3aBEPEeHHYI0 [1e4yaTbl0 3asfiBUTe/NsA M TIOAINUCAHHYI PYKOBOAUTEeM
3asiBUTEJISI WIK YTIOJTHOMOUEHHBIM 3TUM PYKOBOAUTEIEM JIULIOM ([I/151 FOPUIUUECKUX JIULT).

B cnyuae, ecin 3asiBjieHUe TI0[j@aeTCsl yepes3 rpeACcTaBUTesl 3asiBUTeIsl [IOCPeACTBOM
EIT'Y, PIIT'Y, u noBepeHHOCTh Mpe/CTaBUTEs 3asiBUTEJISI U3TOTOB/EHA B 3/IEKTPOHHOM
dbopme, Takasi JOBEPEHHOCTb [IO/DKHA OBITh TIOATMCAHA 3/€KTPOHHOW MOJIHUCHIO,
TpeboBaHUsI K KOTOPOM yCTaHAB/IMBAIOTCS 3aKOHO/aTembCTBOM Poccutickoii @enepaiyu,
peryJMpyroLUM OTHOILLIeHHUsI B 00/1aCTH MCTI0/Ib30BaHusl /IeKTPOHHBIX TTOATHCEH.

YpocroBepeHHasi, COBepllIeHHAass WM BbIJAHHasg HOTApUyCOM JOBEPEHHOCThb
TIpe/ICTaBUTeIs 3asiBUTE/IS B 37IEKTPOHHOU (popMe /10/KHA COOTBETCTBOBATh TPeOOBaHUSIM
ctatb  44.2. OcHOB 3aKOHOJaTe/lbCTBA Poccuiickon Pejepaliii 0 HOTapuare,
yTBepxaeHHbIX BC P® ot 11.02.1993 roma Ne 4462-1.

2.6.2. 3asiBUTe/Ib BIIpaBe He MPeACTaB/ATb [JOKYMEHTHI, IpeJyCMOTPEeHHbIe B
noArnyHkrax 2.6.1.3, 2.6.1.4 nyHkra 2.6.1, a TakKe B Cyiyyae, eC/iv IpaBo Ha IepeBouMoe
TIOMellleHre 3aperuCTpUupoBaHO B EQVHOM roCyJapCTBEHHOM peecTpe HeJBUWKHMMOCTH,
NOKYMEHTbI, [peJyCMOTpeHHble ToAnyHKTOM 2.6.1.2 mnyHkra 2.6.1 HacTosiero
aJMUHUCTPAaTUBHOIO perjiaMmeHTa.

[TpaBoycTaHaB/MBaroOLLIUE JIOKYMEHTBbI Ha riepeBoAMMOE roMelLeHre
3aMpalivMBarOTCs B (Jlyyae, eCJIM MpPaBO Ha Hero 3aperucTpupoBaHo B EavHOM
rOCyZlapCTBEHHOM peecTpe HeBKUMOCTH.



B cootBerctBUM C uacTthio 3 crathu 36 JKuiMinHOro Kkojekca PoccuiickKoi
@enepatyu  (ganee — KK P®) ymeHbllleHne pa3mepa o0ilero wuMyllectBa B
MHOTOKBAapTUPHOM /IOMe BO3MO’KHO TOJIbKO C COTJIacusi BCeX COOCTBEHHUKOB TTOMell|eHUi
B JJaHHOM /JIOMe ITyTeM ero PeKOHCTPYKLIWH.

B coorBerctBUM ¢ 4acteto 2 crateu 40 KK P®, ecimd peKOHCTPyKLUUS,
TIepeyCTPOMCTBO U (WIK) TieperJIaHUpPOBKa TIOMell[eH| HeBO3MOXKHbBI Oe3 TIprcoeIMHe NS
K HUM 4YacTH 0011lero uMylijecTBa B MHOTOKBAapTUPHOM /IOMe, Ha TaKue PeKOHCTPYKIIHIO,
TIePeyCTPOMCTBO W (W/IM) IIePeIUIaHUPOBKY IIOMEIeHHUH JO/DKHO OBITh ITOTyUYeHO
coryiacie Bcex COOCTBEHHUKOB TIOMeIlleHH B MHOTOKBaPTHPHOM JIOMe.

[IpyMBIKaOIMMU K II€peBOAMMOMY IIOMELLeHHWI0 TIPU3HAKOTCA  IIOMellleHus,
uMerolMe OOL[yI0 C TIepeBOJUMBbIM TIOMeIlleHHeM CTeHY WM pacrojioXKeHHbIe
HerocpeCTBeHHO Ha/l WY I10/, [1epeBOAUMBIM ITIOMeLl|eHHUeM.

Cornacue KaXAOro COOCTBEHHHMKA BCeX TIOMelljeHUWl, TPUMBIKAIIUX K
IIepeBOJMOMY TIOMELLEHUIO, Ha TepeBO/, JKWJIOTO TOMeLLeHUs] B HeXXWioe IOoMeLleHue
oopmsisieTcsi COOCTBEHHUKOM  TIOMeIleHUs], TPUMBIKAIOIIero K [epeBOAUMOMY
TIOMELL[eHHIO, TI03BOJISAIOLee OIpeZe/IUTh ero BoJien3bsiBleHHe. B 3ToM coryacuu
yKa3bIBalOTCs (pamMuivsi, WMs, OTUeCcTBO (TIpU HaaMuuy) COOCTBEHHHKA TIOMeIleHHs,
TIPUMBIKAIOIEr0 K [epeBOJAWMOMY TOMEL[eHHI0, MOJHOe HauMEHOBaHWe W OCHOBHOU
rOCy/JapCTBeHHbIN PeruCTPaljiOHHBIA HOMep HOPUIWYEeCcKOoro /uia - COOCTBeHHHKA
TOMeLeHHs, TIPUMBIKAIOIEr0 K MepeBOAUMOMY T[IOMEILEeHUI0, MacropTHbIE JaHHBIE
COOCTBEHHMKA yKa3aHHOTO TIOMeIlleHWs, HOMep TIpUHajJieKallero CoOCTBeHHUKY
YKa3aHHOI'O0  IIOMeLLleHUs,, PEeKBU3UTbI  [JOKYMEHTOB, IIOATBep)KAarolIUuX  IIpaBo
COOCTBEHHOCTH Ha yKa3aHHOe TIoMellleHue.

[To Me)XBeJOMCTBEHHBIM 3aripocaM OTJe/I0M JOKYMEHTBI (MX KOMUU WU/IN CBeJleHMUs,
coJlepalliiecss B HHUX), IpeJyCMOTPeHHble HACTOSALMM ITyHKTOM, MpeA0CTaB/IsIOTCS
roCyZapCTBeHHbIMU OpraHamy, OopraHaMu MeCTHOI'0 caMOympaB/eHusl U
NO/IBeJOMCTBeHHbIMM  T'OCYZAapCTBeHHbIM  OpraHaM  WIM  OpraHam  MeCTHOIO
CcaMOyTIpaB/IeHUsl OpraHu3aLUsMU, B PaCliOPsHKeHUHA KOTOPBIX HaXOAATCS 3TH JOKYMEHTHI,
B CpPOK He Tio3ZiHee Tpex pabouux [AHel CO [JHS TIOJyueHHsI COOTBETCTBYIOIIErO
Me>KBeJJOMCTBEHHOI'O 3arpoca.

2.6.3. s nosiyueHUs1 paspellleHHs Ha TepeBOJ JKUIOTO TMOMeLeHUs] B HeKWUioe
TOMell[eHHe ¥ HEKWUIOTO TIOMeIlleHUss B JKWAoe TIoMellleHWe pa3speliaeTcss TpeboBaTh
TO/IbKO YyKasaHHble B IyHKTe 2.6.1 HacToslero aJMUHUCTPAaTUBHOIO perjiaMeHTa
NOKYMeHTbl.  [IOKyMeHTbI,  IpeJyCMOTPeHHble  TIyHKTOM  2.6.1  Hacrosilero
a/IMUHUCTPATUBHOTO perjiaMeHTa, MOTYT ObITh HarpaBjieHbl B 3/IEKTPOHHOU (opme
niocpegcrsom EINTY, PIIT'Y. PaspeliieHue Ha mepeBOJ, KUIOIO IOMEI[eHUs B HeXUIo0e
MOMeIlleHWe W HEeXWIOro TIOMeLeHUsI B JKWUIOoe TIOMeIlleHWe BblfaeTca B (QopMme
3JIEKTPOHHOTO JIOKYMEHTa, MOAMUCAHHOTO 3JIEKTPOHHOW TMOANKCHIO, B C/lydyae, ecjid 3TO
yKa3aHO B 3asiBJIeHUM O TIepeBOJie JKWJIOTO TIOMeLeHHs B HeXua0e IoOMelleHhe U
HEKWJIOTO TIOMELLeHUS B )KUJI0€e TMOMellleHHe.



3asgBreHHe U [OKYMEHTbI MpeJCTaB/SIOTCA 3asiBUTe/eM B OTAeN C/eAyOLUMA
criocobaMu: B Xofie JTMUYHOTO oOpalljeHusi 3asiBUTeIsi (ero IpejcTaBUTessi), MOCPeCTBOM
MOYTOBOTO OTIIpaB/eHUs, B 3/IeKTPOHHOU (opme uepe3 EIITY, PIIT'Y, uepes M®II B
COOTBETCTBUMU C COIJIAIIEHWEM O B3auMoZeucTBUU Mexay MOPII u aamuHUCTpalyen
MBICKOBCKOI'O FOPOZICKOTO OKpYTa.

2.6.4. DJleKTpOHHbIe JOKYMEHTbI MOTYT OBITb TIpeJOoCTaB/eHbl B CJIeAYIOLIUX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HNomnyckaetcss ¢hopMUpOBaHWEe 37€KTPOHHOIO [OKyMeHTa IyTeM CKaHWPOBaHUS
HEeIoCpeJICTBEHHO C OpWTrMHAajMa [JOKyMeHTa (MCIO/Jb30BaHWE KOMWU He JOMyCKaeTcs),
KOTOpOe OCYIeCTB/IsgeTcss C COXpaHeHWeM OpUeHTaluM OpWUrvMHajda [OKyMeHTa B
paspettieanu 300 - 500 dpi (maciiTab 1:1) ¢ ucronb30BaHUEM CIeIYIOIIUX PEKUMOB:

- «4epHO-Oenbiii» (MPU OTCYTCTBUU B AOKyMeHTe rpaduyecKux u300pakeHUM U
(wnK) LIBETHOTO TEKCTA);

- «OTTeHKM ceporo» (Mpy Ha/JMYMK B JOKyMeHTe TrpapuuyecKux H300pa’keHUM,
OT/JIMUHBIX OT L{BETHOTO rpapuueckoro n3obpaxeHus);

- «LJBETHOM» WM «PEXUM TI0JIHOM LiBeTornepefaun» (MpU HAJMYUM B JOKYMEHTe
I[BETHBIX rpadruecKrx n3o6paxeHui MO0 [IBETHOTO TEKCTA);

- COXpaHeHMWeM BCeX ayTeHTUUHBbIX TIPU3HAKOB TOJJMHHOCTH, a WMEHHO:
rpacdruecKoi MOAIKCH NI, TIeUaTH, YIJIOBOTO 1iTamra 0/1aHKa;

- KOJIMUeCTBO (PaiiyioB /I0/PKHO COOTBETCTBOBATh KOJIMUECTBY JOKYMEHTOB, KaXK/bIN
13 KOTOPBIX COJEPKUT TEKCTOBYIO U (WIK) rpaduueckyro MHGOpMaLHIO.

DJIeKTPOHHbIE JOKYMEHTbI JO/DKHBI 00eCreunBaTh:

- BO3MOXXHOCTb U/IeHTU(HLMPOBATh JOKYMEHT U KOJIMUeCTBO JINCTOB B [JOKYMEHTE;

- [JJ/Is1 [IOKyMEHTOB, COJlep)KallluX CTPYKTypUpPOBaHHble TI0 4YacTsM, [JiaBaM,
pa3zenaMm (moppasziesiaM) JaHHble W 3aK/aJKd, o0ecreuuBarolfe Tepexobl TI0
OTJIaB/IeHUIO U (U/K) K COZlep KallMMCsl B TeKCTe PUCYHKaM U Tab/uLiaM.

JloKyMeHTBI, MojJjexxaljyue MpeAcTaBaeHu0 B Qopmartax xlIs, xlsx wmm ods,
(OpMUPYIOTCS B BUZIE OTAEJBHOIO 3/IEKTPOHHOTO JOKYMEHTA.

2.7. YTOTHOMOUEHHBIM OpraH He BIpaBe TpeOOBaTb OT 3asBUTENI WA €ro
TIpe/ICTaBUTEJISL:

- TpeAoCTaB/ieHUs] TOKYMEHTOB W WH(MOpMalMM WIA OCYILeCTB/IeHUs [1eHCTBUM,
rpe/loCcTaB/ieHue WM OCYIeCTBlieHhe KOTOPbIX He MpeJyCMOTPEHO HOPMaTHBHBIMU
NPaBOBbIMM  aKTaMM, PperyJUpPYIOLIMMH OTHOLIEHWs, BO3HUKAawlMe B CBI3U C
Npe/j0CTaB/IeHueM MYHHULMIIAAbHON YCIyTH;

- TpeACTaB/leHUsI [OKYMEHTOB M HWH(GOpMalW{, KOTOpble HaxoZsTCs B
pPacropsDKeHUM OpraHOB, TPeJOCTaB/SIOLMX TOCy/JapCTBeHHblE YC/IYTH, OpPraHoB,
Mpe/JOCTaB/ISIOLMX MYyHULMIA/IbHbIE YCIYTU, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOTO CaMOyTpaB/ieHusi MO0 T0/BeJOMCTBEHHBIX T'OCy/apCTBEHHbIM OpraHaM WJ/M
opraHaM MeCTHOIO CaMOyIlpaB/JeHWsl OpraHM3alui, y4YaCTBYIOLIMX B TMpeJOCTaBIeHUU
MYHULMMNAaAbHOW YCJIyTd, B COOTBETCTBMM C HOPMaTUBHBIMU [PaBOBbIMU aKTaMH



Poccuiickoli ®ezepaliii, HOpPMaTUBHBIMU TIPaBOBLIMU akTamMu KemepoBckoil obmactu -
Ky3bacca, MyHUIIMITQJbHBIMH TIPABOBLIMM aKTaMM, 3a HCK/IIOUEHWEeM JIOKYMEHTOB,
BK/IFOUEHHBIX B OMpe/ie/ieHHbI YacTbio 6 cTaThu 7 PefepanbHOro 3akoHa ot 27.07.2010

Ne 210-®3 «O6 opraHu3aiiuu IIPe0CTaB/AeHUsI TOCYJAAaPCTBEHHBIX W MYHHIUTIATbHBIX
ycayr» (nanee - @enepanbHbiv 3aKoH 0T 27.07.2010 Ne 210-®3) nepeueHb JOKYMEHTOB;

- OCYIIeCTBIeHHUS JeWCTBUI, B TOM UMC/Ie COIJIACOBaHWM, HEOOXOJUMBIX st
MOJlyueHus] MYHUIUMNAJbHOM yCJAYyTM W CBSI3aHHBIX C  oOpailjeHWeM B  UHbIe
roCyJapCTBeHHble OpraHbl, OpraHbl MECTHOrO CaMOYyIpaB/eHWsl, OpraHu3alyd, 3a
WCK/IIOUeHWeM TIOJyueHuss YCAyr W TOoJAyueHuss [OKYMEHTOB U HWH(OpMaluHy,
TpeJ0CTaB/IsieMbIX B pe3yJibTaTe MpefoCcTaB/ieHusl TaKUX yCIyT, BKIKOUeHHbIX B [lepeueHb
yCJIyT, KOTOpbIe SIB/SIIOTCS HEOOXOAWUMBIMH U 00si3aTe/IbHBIMHU [JIsl TPe0CTaBIeHUs
MYHULIUMNAJbHBIX YCIYT;

- TpeACTaB/AeHUs [JOKYMEHTOB W UH(OpMaluM, OTCYyTCTBHUe U  (WIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJMCh IPU TEPBOHAUYa/JbHOM OTKa3e B TMpUEMe
JNOKYMEHTOB, HeOOXOAWMBIX [/ TPeJOCTaBJIeHUs MYHHULMIAILHOM yCIyTH, aubo B
1pei0CTaB/IeHUH MYHULIUIAIbHOM YCIIYTH, 38 UCK/TFOUeHHeM CJIeIyIOLIUX C/ydaeB:

a) wu3MeHeHWe TpeOOBaHHWY HOPMATHMBHBIX TIPABOBBIX AaKTOB, KaCarOIUXCs
NpeJiOCTaB/IeHUs MYHULIUIIATIBHOU yCJIYTH, MOC/e MepBOHAYa/JIbHOU TOAAUM 3asiBJIEHUS O
Tpei0CTaB/IeHUY MYHULIUMATIBHOU YCIIyTH;

6) Hamuus OIMOOK B 3asiBJIeHHWH O TPeAOCTaBJIeHWHd MYHULIATIATBHOU yC/IyTH U
JIOKyMeHTaX, T[IOJAHHBbIX 3asBUTe/ieM I[I0CJie IlepBOHAya/bHOrO OTKas3a B IIpUeme
JNOKYMEHTOB, HeOOXOJWUMBIX [/Isi TIPeIOCTaB/IeHUs MYHUIUMAJLHOM yC/IyTd, JUOO0 B
Npe/iOCTaB/IeHUA MYHULIMMAIBHOM YC/IYTU U He BK/IHOUEHHBIX B MPeJ0CTaB/IeHHbIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTeUueHWe CpPOKa [JEeMCTBUS JOKYMEHTOB WM W3MeHeHWe WMH(OpPMalLUM Toce
MepBOHAYAJLHOTO OTKa3a B TpHeMe JOKYMEHTOB, HeOOXOAWMBIX /il TIpeloCTaB/eHus
MYHHUIUTIATBHOW YCAYTH, MO0 B MpejOCTaBIeHUN MYHULIUIA/ILHON YC/TyTH;

I') BbIsIB/IeHHE JOKYMEHTa/lbHO MOATBEPKAeHHOTo (akTa (TprU3HAKOB) OLIMOOYHOTO
WM TIPOTUBOIIPABHOTO AecTBUsi  (0Oe3melicTBHMSI) JO/DKHOCTHOTO JIMIJA OpraHa,
TIPe/IOCTaBJISIOLET0 MYHULIUTIABHYIO YCIYTY, MYHULIUMTIATBHOTO CTy)Kalllero, paboTHHKA
M®ILI, mpu mnepBoHayaJlbHOM OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOJUMBIX ISt
TIpe/0CTaB/IeHUs] MYHULIMIAIBHON YCIyTH, JUO0 B TIPeJOCTaB/eHWH MYHHUI[UIAIbHOM
yCAyTW, O YeM B TIIMCbMEHHOM BHJe 3a T[OANUCBID PYKOBOAWTeNS OpraHa,
IIpeOCTaB/IAIIer0  MYHULIMIIAJIBHYIO  YC/IYTY, pykosogutesss ~ MO®PILI  mipu
MepBOHAYa/IbHOM OTKa3e B TpPHeMe JIO0KYMEHTOB, HeOOXOJUMBIX [Jis MpeAoCTaBIeHUs
MYHULIUMNAJBHOU YCIYTH, YBeJOMJISIETCS 3asiBUTE/Ib, @ TAaKXKe MPUHOCATCS U3BUHEHHUS 3a
JloCcTaB/ieHHbIe HeY100CTBa;

- TpejoCTaBieHUs] Ha OyMa)KHOM HOCHUTe/lle [JOKYMEHTOB U WHGMOpPMaLUH,
3/IeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObIIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crateu 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-@3, 3a ucK/I0UeHUEM
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C/lyyaeB, eC/ld HaHeCeHWe OTMETOK Ha TaKue JOKYMEeHTbI 00 WX U3bSITHEe SIBISIETCS
HeoOXOJUMbIM YCJIOBUEM TpeOCTaB/leHUsi TOCYJApCTBEHHOW W/IA MYHULMIAJIbHOU
YCIIYTH, U UHBIX C/TydaeB, YCTaHOB/IEHHBIX (e/iepalbHbIMU 3aKOHAMU.

2.8. VcuepribiBarolliui MepeyeHb OCHOBAHWMW [Jisi OTKas3a B IpHeMe JOKYMEHTOB,
HeOOXOAUMBIX [I/Is1 TIPeJI0CTaBIeHUs] MYHULUTAJIbHOM YCIyTH.

OTKas3 B ripyeMe JJOKYMEHTOB, HeOOXOUMBIX ZIJis TIPe/JOCTaB/IeHUSI MYHULIMTIATbHON
yCIIyTH, 3aKOHOAAaTenbCTBOM Poccuiickor defrepaliivi He peiyCMOTPEH.

2.9. VicuepnibiBarolyi nepeyeHb OCHOBAHUM /1S IPUOCTAHOB/IEHUS U (W) OTKasa
B IIpe/i0CTaB/IeHNH MYHULUIIa/TbHOU YCIYTH.

2.9.1. IIpyiocTaHoB/IeHKE rpe/i0CTaB/IeHuUs MYHULMIATbHOU yCIIyry
3aKOHOZaTeIbCTBOM Poccuiickon ®esiepaiiy He TIpelyCMOTPEHO.

2.9.2. YNO/IHOMOUYEHHBINM OpraH OTKa3bIBaeT B IEePEBOJE KWAIOr0 TMOMeELeHUsl B
HEe)KWJI0e TIOMelleHre WU HeXXKU/IOT0 TIOMeLL[eHHs B JKUJI0e IIOMellleHUe B Ciydae:

1) HempencTaB/eHUs1 [OKYMEHTOB, yKa3aHHbIX B MOyHKTe 2.6.1 HacTosilero
a/IMUHHCTPATUBHOTO perjiaMmeHTa, 006s13aHHOCTh T0 MpeZi0CTaBIeHUI0 KOTOPhIX BO3/I0XKeHa
Ha 3asiBUTeJIs;

2) MOCTyruleHWsi B YIIOJTHOMOYEHHBIM OpraH OTBeTa OpraHa rocCy/apCTBeHHOM
B/ACTW, OpraHa MeCTHOTO caMoOyrpaBieHUss /ub0 T0ABeJOMCTBEHHONW OpraHy
rOCyJapCTBEHHOW B/aCTM WM OpraHy MeCTHOTO CaMOYTpaB/ieHWs OpraHu3aluv Ha
Me>XBeIOMCTBEHHBIN 3arlpocC, CBUETETbCTBYIOMIEro 06 OTCYTCTBUM [JOKyMeHTa U (WUJIH)
uH(popMaLry, HeoOXOAUMBIX JJIsi IepeBo/ia JKUIOTO TIOMeIleHHsl B He)Kuioe ToMelleHre
VIM HEeXWIOro IIOMeLlleHUsl B JKWIoe [OMellleHue B COOTBeTCTBUU C NYyHKTOM 2.6.1
HACTOSIILIeT0 a/IMUHUCTPATUBHOTO perjiaMeHTa, eC/id COOTBeTCTBYHOLUM JOKYMeHT He ObuT
Tpe/iCTaB/ieH 3asiBUTeNieM TI0 COOCTBeHHOW uHMLMaTHBe. OTKa3 B IepeBOfie YKUJIOTO
TIOMeLL[eHHs B HEe)KWUJIoe TOMellleHre WIW HeXXKWU/IO0T0 MOMeleHUsl B JKUJI0e TIOMelljeHre 110
yKa3aHHOMY OCHOBaHUIO [JOMYCKAaeTCsl B C/yyae, eC/lu YIMOJHOMOYEHHbIM OpraH mocje
MOJIyYeHUs] YKa3aHHOIO OTBeTa Ha MeKBEJOMCTBEHHBIM 3arpoC YBEJOMU/ 3asBUTEJNS O
MOJIyYeHUM TaKOr0 OTBETa, MPeJJ/IOKW/I 3asBUTENI0 MpPeJCTaBUTh [JOKYMEHT U (Win)
nHbopMal[1io, HeoOX0AUMbIe [l TIepeBo/ia JKUJIOTO TIOMellleH!sI B HeXKHsioe roMelrieHre
WIM HEXWIOr0 TIOMeLIeHUsI B JKWIOe TOMelleHue, TpeyCMOTpeHHble TyHKTOM 2.6.1
HaCTOSILL[er0 aJIMUHUCTPAaTUBHOIO perjiaMeHTd, U He TMOJJyYW/I Takue AOKYMEeHT U (W/H)
MHGOpMAI[MIO B TeUeHHe TISTHA/ALIaTH pabounX THel Co [AHs HarlpaB/IeHHs YBeIOMIEHUS;

3) mipeAcTaB/ieHUs] [NOKYMEHTOB, OMpe/leJIeHHbIX MYHKTOM 2.6.1. HaCTosIero
aJIMUHUCTPATUBHOIO perjiaMeHTa B HeHa/leXKalllui Opras;

4) HecobmozieHue TpeyCMOTpeHHbIX cTatbeit 22 KK P® ycnoBuii nepeBoga
TIOMeILL[eHNs], a UMEHHO:

a) eCM JIOCTYI K TepeBOJMMOMY TOMeIleHHI0 HeBO3MOXKeH 0e3 HCI0/ib30BaHus
roMelleHuH, 00ecreunBaroMX AOCTYN K JKAIbIM TIOMELeHUsIM, WU OTCyTCTBYeT
TeXHUYecKasi BO3MOXXHOCTb 000pyZioBaTh TakOW AOCTyN K JAaHHOMY MOMeleHuto (Tpu
repeBo/ie JKU/I0r0 MOMeLeHUsI B He)KUIIOe TTIOMeLLeHHe);



0) ec/u mepeBoJMMOe TIOMelljeHHe SIB/ISIETCS YaCTbI0 JKUJIOTO TOMeIleHus: b0
WCTI0JTb3yeTCsl COOCTBEHHUKOM JJaHHOTO TOMelLleHHsI WU UHBIM FPaKJJaHUHOM B KauecTBe
MecTa TOCTOSIHHOTO TIPOKMBaHUS (TpU TepeBOJie JKWJIOTO TOMELeHHsI B HeXUIoe
TioMell[eHUe);

B) eC/Id MpaBo COOCTBEHHOCTH Ha MepeBOJUMOe MoMelljeHre oOpeMeHeHO MpaBaMu
KaKUX-TH00 JIULI;

r) ecd TOC/e TepeBojila M3 JKWIOTO TOMEIleHHsI B HEXWIOoe IoMellleHue He
MCK/TI0UeHa BO3MOXXHOCTb [JOCTYyTa C KCII0/b30BaHUEM TMOMelleHnH, 00ecreunBaronx
JOCTYT K >KAJIbIM NTOMeLL[eHUSIM;

[) ewd TpU TIepeBOoJie KBApTUPbl B MHOIOKBADTUPHOM [IOME B HEXWJIOe
roMelrieHre He COOMIO/IeHbI Cleytole TpeboBaHus:

- KBapTHUpa pacroJ/ioyKeHa Ha MepBOM 3Take YKa3aHHOTrO I0Ma;

- KBapTHpa pacrioyioXKeHa BbILe MMepBOro 3Taka YKa3aHHOIO ZI0Ma, HO TTOMeLLleHHs],
pacroJIoO)KeHHbIe  HEeIMOCPeJCTBEHHO T0f, KBAapTHUPOW, [EepeBOAUMON B  HEXWIoe
roMelleHue, He SIB/ISTFOTCS XKUTbIMU;

€)  TakKXXe He [IONYyCKaeTCs:

- TIepeBOJ, KWIOr0 MOMeLleHUs] B HAaeMHOM JlOMe COL[Ma/JIbHOTO UCII0/Ib30BaHUS B
HEXXUJI0e TTOMellleHHe;

- TIepeBOJ, KWUJIOr0 TOMeLLeHUs] B He)XWI0e MOoMellleHrde B Lie/isIX OCYLL{eCTBIeHUs
PeJIMTMO3HOM JleATeNIbHOCTH;

- TIepeBO/i, HEXKUJIOTO TTOMeILleHHsI B )KU/I0e TIOMelLleHHe, eC/Ti Takoe TIOMelLleHre He
oTBeyaeT TpeOoBaHHUsIM, ycTaHOB/eHHbIM [TocTtaHoBneHueM [lpaButenncTBa Poccuiickoit
®epeparu ot 28.01.2006 Ne 47 «O6 yrBepxkaeHun I[losokeHUss O TIPU3HAHUU
TIOMeLL[eHUsT JKU/IBIM TIOMellleHHeM, XKU/IOTO TOMelleHUs1 HeTIPUTOAHbIM /s IPOXKUBaHMUSI,
MHOTOKBAapTUPHOTO /lOMa aBapUWHBIM W TIOJJIe)KalllUM CHOCY WX PEeKOHCTPYKLUH,
CaZIoBOTO /lOMa >KU/IbIM [IOMOM U JKWJOTO JOMa CaJOBbiIM JOMOM» WU OTCYTCTBYeT
BO3MOXXHOCTh ~ 00ecrieunTb COOTBETCTBUE TaKOro TIOMeIleHUsI  yCTaHOBJIEHHBIM
TpeboBaHMSIM MO0 ec/d TpaBO COOCTBEHHOCTM Ha Takoe TIoMelljeHre oOpeMeHeHO
NpaBaMU KaKuX-11bo ],

5) HecoOTBETCTBHUsI TIPOeKTa IepeyCcTPoucTBa U (WIH) TeperylaHUPOBKU »KUIOTO

roMeli[eHus1 TpeO0BaHMsAM 3aKOHOZATeTbCTBA.

OTKa3 B mepeBOfie >KWIOTO TIOMeIl[eHHsI B HeXXWIOoe TOMeIlleHrne WM HEKUIOTro
TIOMeIIleHHsI B JKWJIOe TIOMelljeHre MO)KeT ObITb OCIopeH 3asiBUTesieM B CyZeOHOM
nopsizike.

HenosyueHue wWIM HeCBOEBPeMEHHOE [I0JlyueHHe [OKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.6.1. aAMMHUCTPATHBHOIO perjamMeHTa W 3alpolleHHbIX B TOCY/apCTBEHHbIX
opraHax, opraHax MeCTHOT'O CaMOYIIPaBJ/IeHHSI U TOZBEeJAOMCTBEHHBIX TOCYJapCTBEHHBIM
opraHaM WM OpraHaM MeCTHOTO CaMOyTpaB/ieHUsl OpraHu3alusiX, B pacropsDKeHUd
KOTOPBIX HaXOZSTCS yKa3aHHbIe JOKyMEHThI, He MOJKeT SIBJISITbCSI OCHOBaHWeM /jisl OTKasa
B TiepeBO/ie YKWJIOTO MOMellleH!sI B HEXKUIoe TIOMelljeHHe WM HeXXWIOTo TOoMelleHUs B
KUioe roMelrieHue.



2.10. IlepeueHb ycayr, HeoOXOJUMBIX U 0O0s3aTeNbHBIX [JIsi TPeOCTaBIeHUs
MYHULIUMNAJBHOW yCIyTd, B TOM 4YMC/Je CBelieHUsI O [JOKyMeHTe ([OKyMeHTax),
Bbl/laBaeMOM (BbIZlaBaeMbIX) OpraHu3alusIMM, Y4YaCTBYIOIIMMH B [pe/OCTaB/IeHUU
MYHHULIUNAJIBHOU YCIYTH.

Yciyru, KOTOpble — SIBJISIIOTCA ~ HeOOXOguMbIMU W 00s3aTelbHBIMUA IS
TpeZi0CTaBIeHUS MYHULIUIIATIbHON yCITYTH:

1) nogroroBka v opopM/ieHre B yCTaHOB/IEHHOM TOPSsiIKe TIPOeKTa MepeyCcTpouMCTBa
Y (W1M) nepeniaHUPOBKY MePeBOJHUMOro roMelreHus (B cjyyae eCc/ii nepeycTpoOMCTBO U
(unu) TeperiaHUPOBKa TpeOyroTCsl As1 obecriedeHHsl MCIIOMb30BaHUS TIePeBOJUMOrO
TIOMeILleHUs B KaueCTBe YKUJIOr0 WM HEXXUIOTO TTIOMeILeHHs]).

2) odopmiieHHWe  [TOKYMeHTa, yAOCTOBepsitolllero rmpaBa  (IMOJTHOMOUMS)
Tpe/ICTaBUTeIsA, B C/Tyuyae, eC/IM 3a TIpeJ0CTaB/IeHHeM YCIyTy oOpalliaeTcs Tipe/iCTaBUTe b
3as9BUTeJIS.

2.11. Tlopsimok, pa3Mep WU OCHOBaHUSI B3WUMaHUsI TOCY/JapCTBEHHOM MOILIMHBI WU
VHOMU TI/1aThI 3a TIpe/joCTaB/IeHre MYHULIUIAIbHOM YC/IyTH.

[TpesocTaBieHMe  MyHULMMNAJBHOM  yCJIYTH — OCYIIeCTB/sieTcss  OecruiaTHO,
roCcyZilapCTBeHHasi MOLUINHA He YI/IauhBaeTCsl.

2.12. Tlopamok, pasMep U OCHOBAHWS B3MMaHHWA ILIAThl 3a MpefoCTaB/ieHue YCIIyT,
HeoOXOAUMBIX M 00si3aTe/bHbIX [I7Isi TIPeZ0CTaBAeHUs] MYHULUMTIAbHOM YCIYTH, BKIHOYast
MH(MOpMaIMIO 0 MeTO/JUKaX pacueTa pa3Mepa TaKOH IJiaThl.

[Topsziok, pasMep W OCHOBaHMS B3UMaHWA IUIaThl 3a I[pejoCTaB/eHue YCIIyr,
yKa3aHHbIX B NyHKTe 2.10 HaCTOs|ero aJMUHKWCTPATUBHOIO perjiaMeHTa, orpejesisieTcs
OpraHu3alysiMu, TIpejOCTaB/ISAIIMMU JaHHbIe YCIYTH.

2.13. MakcumanbHbIM CPOK OXWAAHUSI B OuepeAu TMpU Mojauve 3armpoca o
MpeloCTaB/eHU MYHULIMNAJBbHOM YCIYTH, YCAYTM OpraHu3alyy, y4yacTBYIOLIEN B ee
1peioCTaB/IeHUH, U MPU MOJIyYeHUH pe3yJibTara [pejoCTaB/leHusl TaAKUX YCIyT He [OJDKeH
TIpeBbIlIaTh 15 MUHYT.

2.14. Cpok M MOpPSAOK perucTpaluy 3ampoca 3asBUTe/s O [pefoCTaB/IeHUuU
MYHHULIUNAJIBHOU YCIYTH, YCJIYyTW OpraHU3aliy, y4acTBYIOLEeW B ee IpeJCTaB/leHuH, B
TOM UHMCJie B 37IeKTPOHHOM (hopMme.

Peructparius 3asiBjieHUs], IOCTYTIUBILIETO B XO/ie TMYHOTO obOpailleHus 3asiBUTe/IeM B
YIIOJTHOMOUEHHBIA OpraH, OCYIIeCTB/ISIeTCS B TeueHre 15 MUHYT C MOMEeHTa MOCTYI/IEHUS
YKa3aHHOI'O 3asiB/IeHUS.

3asiBNieHue, Tpe/CTaBlIeHHOe 3asBUTeNIeM JIMYHO JMOO ero mpe/icTaBUTeseM,
PerucTpyUpyeTcss B yCTAHOBJIEHHOM IIOps/Ke B YIOJHOMOUYEHHOM OpraHe B TeueHue 1
pabouero [Hs C ATkl IOCTYTI/IEHUS TAKOTO 3asiB/IEHUS.

3asiBNieHue, TIpeJiCTaB/ieHHOe 3asBUTesieM 100 ero mpezacraBuTesieM depe3 MOII,
PErMCTPUPYEeTCd B YCTAaHOB/JIEHHOM TIOPSIJKE YIOJHOMOYEHHbBIM OpraHoM B /[i€Hb
rocryrieHus: ot M®LI.

3asgB/eHye, TIOCTyMuBIlee B 9/ieKTpOHHOW ¢opme Ha EIITY, PIITY,



PEruCTpUpyeTcss B YCTAHOBJIEHHOM IIOpsijKe YIIOJIHOMOUYEHHbIM OpraHOM B [leHb €ro
MOCTYIJIEHUSI B CJlyyae OTCYTCTBHMSI aBTOMAaTUUeCKOW pervcrpanuu 3anpocoB Ha EIITY,
PIII'Y. 3asiBneHue, TOCTyNuBIlee B Hepabouee BpeMmsi, pPerUCTPUPYETCS B TepBbIid
paboumnii ieHb.

2.15. TpeboBaHus K IOMeIIeHHSIM, B KOTOPBIX TPEA0CTaB/ISeTCS MYHHUIUTIAIbHAs
yCayra, K 3aly OXUAAHUS, MeCTaM [Jis 3aroJIHeHWsl 3arnpoCoB O MpefoCTaBlIeHUur
MYHULIATIATBHOW YCIyTH, WHGOPMALMOHHBIM CTeHZaM C o0pa3ijaMu WX 3arloJIHeHUsl U
repeyHeM ZIOKYMEHTOB, HEOOXOANMBIX /ISl TIPeIOCTaB/IeHHsI MYHUIUMTIAILHON yC/TyTH, B
TOM uHcie K ob0ecrieueHWI0 [OCTYIHOCTH [/ WHBAJWAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUMU C 3aKOHO[aTenbCTBOM Poccuiickon Pepepaijiid O COLMAIbHOW 3allyTe
VIHBA/IU/IOB.

2.15.1. TlomemjeHust  yIrOJHOMOUYEHHOTO  OpraHa Jjisi  [peAoCTaB/IeHUs
MYHULUIAIBHONW YCAYTW pa3MeIaloTcs Ha TIepBOM 3TaXke 3/aHusi, 000pyZ0BaHHOTO
OTJe/IbHbIM BXOZOM, /MO0 B OTAE/NbHO CTOSIEM 3[aHUM [ CBOOOJHOTO [OCTYyIa
3agBuTesied. IlepeBi>KeHHe 0 TIOMEILEHUSIM YITOJIHOMOYEHHOIO0 OpraHa, B KOTOPBIX
TIPOBOJUTCS TIPUEM 3asiB/IeHUs U JJOKYMEHTOB, He JIOJUKHO CO3/aBaThb 3aTPyJAHEHUM [Jis
JIVL] C OTPaHUYEHHBIMA BO3MOKHOCTSIMU 3/J0POBBSI.

[Ipy pacriono)keHun TIOMeLeHHs YTNOJHOMOYEHHOTO OpraHa Ha BepXHeM 3Taxe
CTIeLIMaTUCThl YIIOJITHOMOUYEHHOTO OpraHa 00si3aHbI OCYIIeCTB/ISATh MpHEM 3asiBUTesell Ha
MepBOM 3Ta)ke, €C/Id IO COCTOSIHUKO 3[0POBbSI 3asBUTE/Ib He MOJKET MOJHATHCS II0
JIeCTHULIe.

Ha Teppuropun, nmipwieraroljed K 3[aHUI0  YIIOJHOMOYEHHOTO  OpraHa,
OpraHM3yHTCS MeCTa /s [TapKOBKU aBTOTPAHCIIOPTHBIX CPe/CTB, B TOM UKC/Ie MecCTa /IS
MapKOBKU aBTOTPAHCIIOPTHBIX CPeZCTB UHBAMUAOB (He MeHee 10 MpOLIEHTOB MeCT, HO He
MeHee OJHOTO MeCTa), [JOCTyl 3asBUTe/e K T[1apKOBOYHbBIM MeCTaM SIB/ISIETCS
becriaTHBIM.

[TomelljeHHe YTIOTHOMOUEHHOTO OpraHa JJjsi TipyueMa 3asiBuTesiedd obopyayeTcs
MHGOPMAI[MOHHBIMU CTeHIAMU, Ha KOTOPBIX pa3MelijaeTcsi (popma 3asiBjieHusi ¢ 06pasiom
ee 3aroJiHeHUSI W TiepeueHb [JOKYMEHTOB, HeO0OXOJWMBIX [ TpeAoCTaBIeHUs
MYHHULIUMAJIBHOU YCJTIyTH.

[TomerjeHrsi, B KOTOPBIX OCYIIECTB/SIOTCSA JEMCTBUST MO TPefOCTaBIE€HHUIO
MYHULIATIATBHON YCTyTH, 00ecrieunBatoTCsl KOMITbIOTEPAMU, CPeJCTBAMU CBSI3H, BK/IHOYAs
J0CTyN K UH(QOPMALJMOHHO - TeJIeKOMMYHHUKAL[MOHHON CeTH «VIHTepHeT», OpPrTeXHUKOM,
KaHLIeJIIPCKUMM ~ TIDUHA/JIe)KHOCTSIMH,  WH(OPMAl[MOHHBIMU M CIIPaBOYHbIMU
MaTepuasaM{, HarjasgHOW uHpOpMaLuer, CTYJbMU M CTOJIaMH, CpeJCTBaMH
MOXKapOTYILIEHUs U OMOBeIleHUsI 0 BO3HUMKHOBEHUH UPe3BbIUalHOW CUTYALUH, JOCTYIIOM K
pervoHaabHOW CUCTEME MeKBEJOMCTBEHHOIO 3/IEKTPOHHOIO B3aUMO/IEMCTBHUS, a TaKKe
obecrieunBaeTCs [IOCTYIMHOCTb /I HWHBAJWZOB K yKa3aHHBIM TIOMEILeHUsM B
COOTBETCTBUU C 3aKOHO/aTe/JbCTBOM Pocculickoni ®efepaljid O COL[MAJbHOM 3allldTe
VIHBAJIU/IOB.



3a7 OXWJaHWsg, MecTa /Jis 3aloJIHeHWs 3arpocoB M TMpuveMa 3asBUTeNed
000pyAYIOTCS CTY/IbSMU, U (MIN) KpPeCeSbHbIMU CeKIUAMU, U (MIN) CKaMbSIMHU.

WNHudopmaliyoHHbele  Matepuasbl, MpeJHa3HaueHHble /i  MH(OPMHUPOBaHUS
3asgBUTe/Ied O TIOPSiAKe TpejOoCTaB/JIeHUus] MYHULMIIAIbHOM YCIyTHW, pa3MeLlarTCs Ha
MHGOPMAI[MOHHBIX CTeH/]aX, Paclo/I0’KeHHBIX B MeCTax, 00ecreunBaroIuX JOCTY K HUM
3asBUTe/IeN, U OOHOB/SIOTCS TIPU HW3MeHeHWW [eMCTBYIOLEr0 3aKOHO/aTesbCTBa,
PeryMpyroLero npejocTaB/ieHre MyHULUMIIAIbHOM YCIYTH, Y CTIPaBOYHBIX CBeIeHUN.

WHudopmalimoHHble CTeH[bl JO/DKHBI pacrojaratbCsi B MecTe, AOCTYITHOM Jis
npocMoTpa (B TOM UKC/Ie TIPU O0JIBIIIOM KOJTMUeCTBe TIOCeTUTeIei).

2.15.2. [Ons obecriedeHusi [JOCTYIHOCTUA TIONyUYeHUS] MYHULIMIAJBHOW YCIyTU
MaJIOMOOW/TEHBIMU TPYIINIaMU HaceJieHUsl 3[JaHKsI U COOPY’KeHUsl, B KOTOPBIX OKa3bIBAeTCs
yciyra, 000py/IyHOTCsl COTJIaCHO HOPMATHUBHBIM TPeOOBaHUSIM, YTBEP>KE€HHBIM TPHUKa30M
MuHctposs Poccum ot 30.12.2020 Ne 904/mp «O6 yrBepkaenuu CIT 59.13330.2020
«CHuIT 35-01-2001 [JocTymHOCTb 3/laHUN U COOPYKeHWM /151 MajoMOOWIbHBIX TPYIII
HacCeJ/IeHUsI».

B kabuHeTe 10 TIprieMy Ma/IOMOOW/IBLHBIX TPYIIN Hace/eHus UMeeTCsl MeAULIMHCKast
anTeuka, MUTbeBass Bofa. IIpv HeOOXOAMMOCTH COTPYAHMK YTIOTHOMOUEHHOTO OpraHa,
OCYLLeCTBJISIFOLL[AW [TIPUEM, MOKeT BbI3BaTh KapeTy HEOT/IOXKHOM CKOPOU MTOMOLLIA.

[Tpu obpairieHny rpakKAaHWHA C HapyIIeHUssMU (PYHKLUNA OTIOPHO-ABUTaTeTbHOTO
arirapara rpeArpuHUMAal0TCS C/IeyroLre JeUCTBUS:

- COTPYJHUK aJMUHUCTpaLuyd MBICKOBCKOTO TOpPOJCKOTO OKpyra OTKpbIBaeT
BXOAHYIO [Bepb U TIOMOTaeT TpaXJaHWHy OeCrnpernsiTCTBEHHO TOCeTUTh 3/jaHue
aJIMUHUCTpaLM MBICKOBCKOTO TOPOJCKOIO OKpPyTra, a TakKe 3apaHee IpeAyIipeXxjaeT O
CYIIeCTBYIOIIMX Oapbepax B 3[aHMUW U BBIACHSET Leflb BU3WUTa TpaXJaHWHA WU
COTIPOBOXK/IaeT ero B KabWHeT Mo mpuemy 3asiBleHHs; TOMOraeT IPaKJaHUHY CecTb Ha
CTyJl WIMA pacrosaraeT Kpewlo-KOMSICKy y CTOJa HarpoTWB  CIIEeLMasIvCTa,
OCYLLIECTBJISIFOLLETO TIPUEM;

- COTPYJHHUK YIIOJTHOMOUEHHOI'0 OpraHa, OCYIIeCTB/SIOLIUU TpyUeM, MPUHUMAaeT
IrPaKJaHWHA BHE Ouyepey, KOHCY/JIbTUPYeT, OCYLIeCTBJseT T[IpUeM 3asiBIeHUs] C
HeoOXOAUMBIMU [JOKyMEeHTaMH, OKa3bIBaeT TIOMOIIb B 3ariojHeHUU O1aHKOB, KOTIMpYeT
JIOKYMEHTBI;

- TI0 OKOHYAaHWM TMpeJOCTaB/JIeHUs] MYHULUIIAJBHOW YCJIYTM  COTPYAHUK
YIOJTHOMOYEHHOT0 OpraHa, OCYLIeCTBJISIIOLIMK MpHeM, M0 Tele()OHHON CBSA3U BbI3bIBAET
COTPY/IHHKA aJIMUHUCTPAaLM MBICKOBCKOT'O TOPOJCKOTO OKPYTa;

- COTPYHUK aJJIMAUHUCTpPaL MBICKOBCKOTO FOPOZCKOr0 OKpyra He3aMe/uTeIbHO
MPUXOZUT, TIOMOTaeT TIpakKJaHWHY BBIUTH (BbleXaTh) U3 KaOWHeTa, OTKDBIBAaeT [IBEpH,
COMPOBOXK/JAeT TIpaKJaHWHA [0 BbIXOJA W3 3/@aHUsl, W TOMOraeT IOKUHYTb 37aHUE;
nepefiaeT Tpa)k[JaHWHA COMPOBOXKJAKIIEMY JIMLy WM O €ro >XeJaHUI0 BbI3bIBAET
aBTOTPAHCIIOPT U OKa3bIBaeT COAENCTBHE TP €ro Mmocajke.

[Tpu obpailijeHUM rpaXk/jaH C HeZJoCTaTKaMH 3peHusl TpeANPUHUMAIOTCS Cielyolye



JeUCTBUS:

- COTPYJHHMK YIIOJIJHOMOUYEHHOI'O OpraHa, OCYLIECTBJ/SIIOLUN TpUeM, MPUHUMAaeT
rpakJj@aHMHa BHE Ouepe/id, TIOMOraeT COPUEHTUPOBATHCS, CECThb Ha CTYJI, KOHCY/JIbTUDPYET,
BCIYX TIPOUMTHIBAET [JOKYMEHTHI W Jajiee 1Mo HeoOXOJUMOCTH TIPOM3BOJAUT UX BbIAauy.
[Ipu oOIeHMM C TpakJZAaHWHOM C HeJOCTaTKaM{ 3peHus HeoO0XOJuMO OOIaThCs
HeroCpe/ICTBEHHO C HUM CaMKM, a He C COMPOBOXKJAMOIIMM ero JMIoM, B Oecene
T10/Tb30BaThCSI OOBIYHOM pa3rOBOPHON JIEKCUKOM, B IMIOMEII[eHUH He CelyeT OTXOAWTh OT
Hero 0e3 MpeAyIpeXXaeHHs;

- COTPYJHUK YIIOJJHOMOYEHHOIO OpraHa OKa3blBaeT IIOMOLb B 3arlo/IHeHUU
6/1aHKOB, KOMMpyeT He0OXOAWMble AOKyMeHTbI. [Ijis TOANUCAHUS 3asiB/IeHUs TTOABOAUT
JIUCT K aBTOPYYKe rpak/laHWHa, TIOMOTaeT COPHMEHTUPOBATLCS U ToAnucatb OsaHK. [1pu
HeoOXOIUMOCTH BBIZAIOTCS TIAMSITKU [/ CTA00BUISIINMX C KPYITHBIM IIPU(PTOM;

- 10 OKOHYaHWW TMpeJOCTaBAeHUS] MYHHULMIIAJBHOM yCIYTH  COTPYAHUK
YIIOJTHOMOUEHHOI'0 OpraHa, OCYIIeCTBJISIOIIMN TpUeM, Mo Teje()OHHOW CBSI3U BbI3bIBAeT
paboTHHKA a[MUHUCTpAI[1H;

- COTPYJHHUK aJIMUHUCTpALMi MBICKOBCKOTO TOPOACKOIO OKpyra He3ame/IuTeIbHO
TIPUXO/IUT, TIOMOTaeT TPakJAaHWHY BCTaTh CO CTYyJa, BBIATH W3 KabuHeTa, OTKpbIBaeT
[IBepH, COTIPOBOXKAAET TPaKJJaHWHA K BbIXOZY U3 3[1aHUS, U MPOBOXKaeT Ha YJIMLy, 3apaHee
TipeIyTipeiiB TIOCEeTUTEJISI O CYL[eCTBYIOIIUX Oaphepax B 3/laHUH, TepefiaeT rPakJaHUHA
COMPOBOJK/AIOIIEMY JIULY WJIU TI0 €T0 Ke/IaHUI0 BbI3bIBaeT aBTOTPAHCIOPT.

I[pu obpailieHuu rpaxkJaHuHa ¢ JedeKTaMu ciyXa MpeJIpUHUMAIOTCS CIeAyIoLue
JIeVICTBUSI:

- COTPYJHUK YIIOJIHOMOYEHHOI'O OpraHa, OCYLIEeCTB/SIOL[UMM TIpUeM TpaxJaH C
HapyllleHeM C/lyXa, oOpaillaeTcsi HeroCpeJCTBEHHO K HeMy, CTIpallliBaeT O LieJid BU3UTa
Y 1aéT KOHCY/bTallMI0 Pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM DeuYH, TPU 3TOM CMOTPHUT B
JIMLO TIOCETUTEs, TOBOPUT $ICHO, CJIOBA JOIOJHSET MOHATHBIMU >X€CTaMH, BO3MOXXHO
oOileHre B TmHCbMeHHOW ¢opMme MO0 uepe3 TiepeBOAUMKA JKECTOBOTO  si3bIKa
(cypaomnepeBOAUMKA);

- COTPYAHMUK YIIOJTHOMOYEHHOrO OpraHa, OCYLIeCTBJISFOLMM TIpUeM, OKa3bIBaeT
MOMOIIb M CO/IeliCTBHe B 3ario/iHeHWH OIaHKOB 3asiB/ieHWHM, KOMUpPyeT HeobxoguMmbie
JNOKYMEHTHBL.

2.15.3 TpeboBanuss K KOMGOPTHOCTA U  [JOCTYITHOCTH  TIpe/IOCTaBJ/IeHUS
MyHULMINanbHOW ycayru B MO®L] yTBepkzaeHbl MocTaHoBieHWeM [IpaBuTenbcTBa
Poccuiickoii @epeparuu ot 22.12.2012 Ne 1376 «O6 yTBepkaeHnn [1paBun opraHv3aiyu
[esITelIbHOCTU MHOTO(YHKLIMOHA/IbHBIX L[EHTPOB IPeJOCTaB/IeHUsI TOCY[apCTBEHHBIX U
MYHULIUNATbHBIX YCIYT».

2.16. [TokaszaTenu JOCTYIMHOCTH M KayeCcTBa MyHULIMIAIbHOW YCITYTH.

2.16.1. OCHOBHBIMU TOKa3aTe/sIMU JOCTYHOCTU MPeJOCTaBIeHUs] MyHULIMIIaTbHOU
YCIIYTH SIBJISIFOTCS:

- PpacIiO/IOKeHHOCTh TMOMeIleHUM YIOJHOMOYEHHOIO OpraHa, IpeJHa3HaueHHbIX



[/l TIpeJJOCTaB/IeHUs] MYHULMMAAbHOM YCIYyTh, B 30HE [JOCTYMHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarvucTpasiM;

- CcTereHb WH(MOOPMHUPOBAHHOCTU 3asiBUTENIsT O TIOPsiZike TIpeJoCTaB/eHUs
MYHULMNAAbHOW YCAyrd (JOCTYMHOCTh HH(OpPMaLMM O MYHHULMIIAJBHOM YCIyTe,
BO3MOYKHOCTh BbIOOpa criocoba romyueHust THOOPMaIim);

- BO3MOXKHOCTb BbIOOpa 3asiBUTenieM ((opM oOpailjeHusi 3a ToJyueHHeM
MYHULUTaTBHOU YCIYTH;

- JOCTYTHOCTh OOpalljeHus 3a MpeoCTaB/ieHNeM MYHUIUIIATbHON YCIyTH, B TOM
yucsie AJis JIAL C OTPaHUYEeHHBIMU BO3MOKHOCTSIMU 3/10POBBSI;

- BO3MOXXHOCTb TI0/Iy4eHUs1 UH(OpMalli1 0 XOZie TIpe/loCTaB/IeHrs MyHUIUTIaTbHOM
yCIIyTH;

- OTKpPBITBIA [OCTYyN JJisi 3asiBUTe/Ned K HH(OpMaluu O TIOpsSiiKe U CPOKax
Npe/loCcTaB/eHus] ~ MYHMIMMNaJbHOW  YCAyrd, Topsiike  oO)ka/oBaHUS — JieHCTBUMN
(6e3meiicTBUST) YIIOTHOMOUYEHHOTO OpraHa, pyKOBOUTEJISI yTIOJTHOMOUEHHOTO opraHa 0o
CrielaiicTa yroJHOMOUYEeHHOTO OpraHa;

- HaiMuve HeoOXOAMMOTO W [IOCTaTOUHOTO KOJMUYeCTBa  CIeL[haJuCTOB
YIOJIHOMOUEHHOT'O OpraHa, a TakKe MOMelleHWH YIIOJIHOMOYEeHHOr0 OpraHa, B KOTOPBIX
OCYILLeCTBJISIETCS] TIPUEM 3asiBJIeHHH U JOKYMEHTOB OT 3asiBUTeJIeH.

OCHOBHBIMM TIOKa3aTe/sIMM KayecTBa MpeJOCTaB/IeHUs] MYHULMMAJIbHOW YyC/IyTU
SIBJISTFOTCSI:

- CBOEBPEMEHHOCTb MpeAO0CTaBlIeHUs] MYHULMIIAJIbHOM YC/IYTU B COOTBETCTBUM CO
CTaHJAapTOM ee TIpPefOoCTaB/eHUs], yCTAaHOBJEHHbIM HACTOSILIUM aAMUHHUCTPATUBHBIM
perjiaMeHToM;

- MHUHHMQJbHO BO3MOXKHOE KOJMYECTBO B3aWMOJIEUCTBUM TpaXKJaHWUHA C
JIOJPKHOCTHBIMHU JIULIAMH, YUAaCTBYIOI[MMU B MIPe/I0CTaBJIeHUN MYHULIUMAJIbHOU YCITyTH;

- OTCyTCTBHE 060CHOBAHHBIX Kanob Ha JieiicTBus (Oe3/elicTBYe) COTPYJHUKOB U UX
HEeKOppPeKTHOe (HeBHUMaTe/lbHOe) OTHOIIIeHHE K 3asiBUTe/ISIM;

- OTCYTCTBUE HapyIIeHWM yCTaHOBJIEHHbIX CPOKOB B TIpOLIeCCe TpeA0CTaB/eHUs
MYyHULMIAIbHOW YCIYTH;

- OTCYTCTBHWE 3asB/IeHUA 00 OCrapuBaHUU peIleHud, aedcTBuil (Oe3aeicTBIs)
YIOJTHOMOUEHHOT'0 OpraHa, ero AOJ/DKHOCTHBIX JIWLI, MPUHAMAaeMbIX (COBEpILeHHBIX) MpU
Tipe/loCTaB/eHUY MYHULIMIIAIbHOW YCIyTH, 110 UTOraM pacCMOTPeHUsI KOTOPBIX BbIHECEHbI
peiiieHus1 00 y/J0B/IETBOPEHNH (UaCTUYHOM Y/IOB/IETBOPEHNH) TpeOOBaHUI 3asiBUTEIEH.

2.16.2. Y1I0/ITHOMOUEHHBIM OpPraHoOM 00ecreurBaeTCsl CO37jaHHe MHBA/IUAaM U MHBIM
Ma/ioMOOWBHBIM ~ TPyIIlaM  Hace/JieHWus  CAeAyIOIMX  yCJIOBHH  AOCTYITHOCTH
MYHULIATIATBHOW ~ YCJIYTH B COOTBETCTBUHM C  TpeOOBaHWSMH, yCTaHOBJIEHHBIMH
3aKOHO/aTeIbHbIMU U MHBIMHA HOPMaTHMBHBIMU MTPAaBOBLIMU aKTaMU:

- OKa3aHue WHBa/M/aM TOMOIIM, HeoOXoAUMOM /ISl TIOyYeHUs] B IOCTYIHOU /ISt
HUX (hopMe UHGOPMAaIMU O TpaBWIaxX TMpeAoCTaBAeHUsT MYHULUIAIbLHON YC/IyTH, B TOM
yrcie 00 odopmiieHUd HeoOXOAUMBIX [l TIOMy4YeHUs] MYHULMIAIbHOW yCIyTu



JIOKyMEHTOB, O COBepIIIeHUH MU JIPYTUX He0OXOAUMBIX /Jisl [IOJyUeHHsT MyHUIUTIaTbHOM
YCIIyTH IelCTBUM;

- TpeJoCTaB/ieHWe MYHUIMIIA/JIbHOW yCAYTU WHBaAUWJaM TI0 CAyXy, TMpHU
HeoOXOJMMOCTH, C UCII0/Ib30BAaHUEM PYCCKOTO KeCTOBOTO si3blKa, BK/IHOYasi obecrieueHue
JI0MyCKa B MOMellleHre Cyp/lonepeBojurKa, TU(hI0CYpAOIepeBOAUMKa;

- OKasaHuhe TIOMOIIM WHBaAWJaM B TIpeofiofieHMW OapbepoB, MeIIarIuX
TOTYYEeHUI0 MYHULIUTMAJIBHOWU YCJIyTU HapaBHe C APYTMMU JIMLIAMH.

2.16.3. [1pu npefocTaBieHUA MyHULIUNATIBHOU YCIYTU B3aUMOJEUCTBUE 3asBUTEJIS
CO CIeIMaJUCTOM YTIOJIHOMOYEHHOTO0 OpraHa OCYILeCTBJISIeTCs TIPU JIMUHOM OoO0paltieHun
3as9BUTeJIS:

- [/ TIOydyeHUs: MH(OpPMAalMM MO BOMPOCaM MpeIOCTaB/IeHUs] MYHULMMAIbHOM
YCIIyTH;

- /I TI0/1a4M 3asiBJIEHUS U IOKYMEHTOB;

- 17151 TIoTyuyeHUst tH(OpMalUK O X0/ie Mpe/I0CTaB/IeHUs] MyHHULIUMNATIbHOU YCTyTH;

- JI71s1 TIONTyuYeHUsl pe3yJibTaTa Mpe0CTaB/AeHUsI MyYHULIUMAIbHOM YC/IyTH.

[Ipomo/mKUTETBHOCTD B3aMMO/ €N CTBUSA 3as9BUTeJISA co CIeLragIrcToOM
YIIOJTHOMOUEHHOI'0 OpraHa He MOXKeT TpeBbIIaTh 15 MUHYT.

2.16.4. IlpepocraBneHre MyHULMIIAIBHOM yCIyTd B M®L] BO3MOXHO MPY HAJTUUKUH
3aK/TFOUEHHOTr0 COTVIALIeHUs] O B3aUMOZEMCTBUM MeXAy aJMUHUCTpaurerd MBICKOBCKOTO
ropozckoro okpyra u MOII.

YTo/HOMOUEHHbIM  opraH ob0ecrieunBaeT WH(POPMHUPOBaHWE 3asBUTENed O
BO3MOJKHOCTH TIO/IyueHUs] MyHULIMIAJbHOW ycayru Ha 6aze M®L]. B ciayuae mogauu
3asB/IeHMs. O TMpeJOCTaB/IeHUM MYHULUMNaabHOM yciayru B M®ILl HemocpejcTBeHHOe
Npe/ioCTaB/IeHe MYHULIUMAIBHOM YC/IYTH OCYILeCTBIISIETCS yTIOJTHOMOUYEHHBIM OPTaHOM.

[IpemocTaBieHve  MyHULMNAQJbHOM  yCAYrM — TOCPEACTBOM  3arpoca O
Tpe/loCTaB/AeHUN JIBYX U 0Oojiee TroCy/JapCTBeHHBIX W (WIM) MYHUIUIAIBHBIX YCIYT
(komruiekcHOro 3ampoca) B M®II mpu ofHOKpPaTHOM oOOpallleHUM 3asBUTeNs He
OCYLLeCTBJISIETCSL.

2.17. Wuble TpeboOBaHWS, B TOM UHCJAEe VUYUTBIBAIOIME OCOOEHHOCTU
NpeJiOCTaB/IeHUs MYHULIUMNAJIBHOU YCIYTM MO SKCTePPUTOPUATIBHOMY TIPUHLIAIY U
0COOEeHHOCTH TIpeI0CTaB/IeHNsI MyHULUTIATLHOM YC/IYTU B 37IeKTPOHHOM hopMe.

2.17.1. TlpepocTaBieHrWe MYHHULIMOAIBHOM YCJIYTH M0 S5KCTEePPUTOPUATIBHOMY
TIPUHLIUITY HEBO3MOXKHO.

2.17.2. 3asiBUTe/Nb BTpaBe OOpaTUTHhCS 3a TIpPeOCTaB/IeHHEM MYHULIATIATBLHON
YCIYTU U TI0[aThb JOKYMEHTHI, YKa3aHHbIe B MyHKTe 2.6 HaCTOosLLero a/MMHUCTPaTUBHOIO
perjiaMeHTa, B 3/7eKTpoHHOU dopme uyepe3 EIITY, PIII'Y ¢ wucnonb3oBaHueM
3JIEKTPOHHBIX [JOKYMEHTOB, MOJAMMUCAHHBIX 3/IEKTPOHHOW MO/IUChI0 B COOTBETCTBUU C
TpeboBaHusmMu DesepanbHoro 3akoHa oT 06.04.2011 Ne 63-®@3 «0O06 371eKTpOHHOMU
TIOJTIACK .

YnomHOMOUeHHbIM opraH obecrieunBaeT UWH(POPMHUPOBaHWE 3asiBUTe/ied O



BO3MO>KHOCTH MOJIyUYeHHs1 MyHULUIansHou ycnyru yepes EIITY, PITTTY.

Oo6parrjenue 3a ycayroiut yepe3 EIII'Y, PIIT'Y ocyiijecTBasieTCs MyTeM 3allO/IHEHUSI
VMHTEPAaKTUBHOM (opMbl 3asiBieHds ((OpMHpOBaHMS 3ampoca O TIpefoCTaBIeHUU
MYHULIATIAIbHOW YC/IyTH, COZlep>KaHWe KOTOpPOTO COOTBETCTBYeT TpeOoBaHUSIM (hOPMBI
3asBJIeHMs], YCTAaHOBJIEHHOW HACTOSIMM aJMWHMCTPAaTUBHBIM perjiamMeHToM) (panee -
3aripoc). O6pailieHre 3asBUTe/si B YIIOJHOMOUYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
obecrieuriBaeT  BO3MOXKHOCTb ~ HArpaB/ieHHWsT W TIOJIydeHHs  OAHO3HAUHOM U
KOH(MMIeHIIMaIbHOM MH(POpPMAIMM, a TaKXKe IMMPOMEXKYTOUHBIX COOOIeHH M OTBETHOM
MH(OpMaLU B 3/IEKTPOHHOM BHJE C UCTOIb30BaHUEM 3/IEKTPOHHOM TOJIUCH B MODSJKE,
NpelyCMOTPEeHHOM 3aKO0HOiaTenbCTBOM Poccuiickon ®esepanyy.

2.17.3. Tlpu npejocTaBleHUWH MYHULIMIAJBHOM YCJIYTU B 3JIEKTPOHHOU (opme
nocpeznctBoM ETITY, PIIT'Y 3asBuTento obecrieunBaeTcs:

- MoyueHve MH(OpMaLMU O MOpsiiKe U CPOKax MpeJoCTaBlIeHUs] MyHULMIIaIbHOU
yCIyTH;

- 3aMiChb HAa TIpUEM B YMOJHOMOUYEHHbIM OpraH /[yid TOofaud 3asB/IeHUs U
JJOKYMEHTOB;

- (popMHpOBaHMe 3arpoca;

- IPYeM U PerucTpalys YIoJTHOMOYEeHHbIM OPraHOM 3arnpoca U JOKYMeHTOB;

- MIOJTly4YeHue pe3ybTaTa NpefjoCTaBIeHrs MyHULIUIIAIbHOW YCIYTH;

- MIOJTly4YeHne CBeJIEHUM O XO/e BBIMOJIHEHUS 3arpoca;

- OCyILleCTBJ/IEHHE OL|eHKU KaueCTBa Mpe/0CTaBlIeHUs] MyHULIUIA/IbHON YCIIyTH;

- JocyznebHoe (BHecyzmeOHOe) obykasoBaHWe pellieHWM U AercTBUM (Oe3meicTBYs)
YTI0JIHOMOYEHHOT'0 OpraHa, PyKOBOAUTEJIsS YTIOJTHOMOUYEHHOTO0 OpraHa jnbo crierjaamcta
YIOJITHOMOUYEHHOT'O OpraHa.

2.17.4. Tlpu QopMHpoBaHMM 3ampoca B 3JEKTPOHHOM BHJle  3asBUTEIO
obecreurBaeTCs:

- BO3MOXXHOCTb KOMMPOBAaHWS M COXpPaHEHWsl 3ampoca W WHBIX JOKYMEHTOB,
HeOOXOAUMBIX /ISl TIPeZioCTaBAeHUs YCIyTH;

- BO3MOJKHOCTb 3aliOJIHeHWS] HEeCKOJIbKMMU 3asBUTE/ISIMU OJHOW 3JIEKTPOHHOU
dopmbl 3arpoca Tipu oOpallleHWH 3a YCIyramMy, TMpeAroaramiiMy  HarpaB/ieHue
COBMECTHOTIO 3arpoca HeCKOJIbKUMU 3asiBUTEISIMU;

- BO3MOXXHOCTh TieuaTd Ha OyMa)KHOM HOCHTe/le KOIHUH 3JIEKTPOHHOW (OpMBI
3arpoca;

- COXpaHeHHe paHee BBEJIeHHBbIX B 3/7eKTPOHHYIO (OpMy 3arpoca 3HayeHWid B
o601 MOMEHT TI0 yKeJlaHWIO TI0/Ihb30BaTesisl, B TOM YKCJ/ie TIPU BO3HUKHOBEHHU OLIMOOK
BBO/ja M BO3BpaTe /i IOBTOPHOI'O BBO/Ia 3HAUEHWH B 3/IEKTPOHHYIO (JOPMY 3aripoca;

- 3aro/IHeHWe ToJIed 37eKTPOHHOM (JOpMBI 3ampoca [0 Hauvaja BBOJA CBeJEeHUM
3asiBUTe/IeM C  WCIOJIb30BaHWEM  CBeJleHWM, pa3MellleHHbIX B  (efiepasbHOU
rocyJjapCTBeHHOW WH(GOPMalMOHHOW cucteme «EavHasi cucteMa HAeHTU(MUKALUU U
ayTeHTU(hUKALIUU B MH(PaCTPyKTYype, obecreunBaroliei MH(OpMaIMOHHO-
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TeXHOJIOTUYeCKOe B3auMOJEeNCTBUE UH(POPMAl[MOHHBIX CHUCTEM, WCIO0Ib3yeMbIX [IJIs1
NpeIOCTaB/e€HUsI TOCY/JapCTBEHHBbIX W MYHUIUIIA/IbHBIX YCJIYT B 371€eKTPOHHOM (hopme»
(manmee - ECUA), u cBesienui, onybsimkoBaHHbIx Ha EINTY, PIIT'Y, B uactu, Kacatoljeiics
CBeJleHuH, OTCYTCTBYyHOIIMX B ECUA;

- BO3MOXXHOCTh BEPHYThCSI Ha JIF000M M3 3TAroB 3aro/iHeHUs1 3/IeKTPOHHOM (OPMBI
3aripoca 6e3 moTepu paHee BBeIeHHOUM UH(OPMaLUH;

- BO3MOXXHOCTh JlocTymna 3asiButens Ha EINTY, PIII'Y wnu oduiuanbHOM caiiTe K
paHee TIOJ@aHHBIM KM 3aripocaM B TeyeHUe He MeHee OJHOr0O roja, a Takke YaCTUYHO
chOpMUPOBaHHBIX 3alIPOCOB — B TeueHHe He MeHee 3 MecCsI1IeB.

[Ipy HarpaBjeHWM 3aripoca UCIIOIb3YeTCs MPOCTasi 3/1eKTPOHHAsi MOAMNUCH, TIpU
YCJIOBUM, UTO JTMYHOCTH 3asiBUTEJISI YCTAaHOBJIEHA MPU aKTUBALIUM YUETHOU 3arlvCH.

3arpoc ¥ WHbIe JOKYMEHThI, HeOOXOAUMBbIe [I/Is1 TIPeJOCTaB/IeHUs] MYHULIATIATbHON
YCIYTH, TIOANMCAHHbIe TIPOCTOM 3JIEKTPOHHOW TIOAMMUCHbI0 M TO/aHHbIE 3asiBUTENIEM,
TPU3HAKOTCAd  PABHO3HAYHBIMM  3allpOCy MW  MHBIM  JIOKyMEHTaM, [OJNUCAHHbIM
coOCTBEHHOPYYHOM MO/IITHMCHIO U Mpe/CTaB/IeHHbIM Ha OyMa>KHOM HOCHUTEIe.

YnosHOMOYeHHbIM opraH obecrieurBaeT TpUeM AOKYMEHTOB, HEOOXOAMMBIX [Jis
TIpe/[0CTaB/IeHUs MyHULIUIIAIbHOW yC/IyTH, U PerucTpalyio 3arnpoca 6e3 Heo6X0AUMOCTH
TIOBTOPHOT'O TIPe/ICTaB/IeHUsI 3asiBUTe/IeM TaKUX AOKYMEHTOB Ha OyMa)KHOM HOCUTere,
eC/Ii MTHOe He YCTaHOBJIeHO (pefiepaibHbIMU 3aKOHAMU Y MPUHHMMAaeMbIMH B COOTBETCTBUU
c Humu aktamu [IpaBurtenbctBa Poccuirickont ®Pepepanyy, 3akoHaMu KeMepoBCKOU
obmactu - Ky3bacca ¥ mpuHUMaeMbIM{ B COOTBETCTBHY C HUMH aKTamMu I[IpaBUTe/bCTBa
KemepoBckoii o6actu - Ky36acca.

[IpegocTaBieHde MYHULMIIAIBHOM YC/IYTM HauyMHAeTCsi C MOMEHTa IpueMa W
PErucTpaiyy yIioJIHOMOUEHHBIM OPTaHOM 3/IEKTPOHHBIX TOKYMEHTOB, HEOOXOAMMBIX [IIsI
1peioCTaB/IeHUsl YCIYTHU.

2.17.5. Pe3yjibTaT MyHULMIIAJIBHOW YC/IyTU BbIZAaeTCd B (POpMe 371€eKTPOHHOIO
JokyMeHTa  rmiocpeactsom  EIITY,  PIII'Y, mopnucaHHOro  yIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIULIOM C MCI0JIb30BaHUEM YCUIEHHOW KBa/IM(PULIMPOBAHHOM 3/1EKTPOHHOMU
MOATNMCH, B CJIy4yae, eCJIi 3TO YKa3aHO B 3asiBJIEHWU Ha IpeJ0CTaB/IeHWe MYHULIUIAJIbHOU
yC/1yry, HaripasieHHOM uepes EIIT'Y, PIIT'Y.

Ecmm 3asiBUTenieM ykas3aHO B 3arpoce, HanpaB/I€HHOM B YIIOJTHOMOYEHHBIM OpraH,
yepe3 EII'Y, PIII'Y, o mosiyuyeHWH pe3y/jbTaTa yCAyTH Ha OyMa)kKHOM HOCHTEJIe,
pe3ysbTaT MOXXeT ObITb HarpaB/ieH I10CPeCTBOM TIOUYTOBOTO OTMpAaB/IeHUs, T10
yKa3aHHOMY B 3aripoce azipecy, qu00 B 1ieJisiX TOy4YeHusl pe3y/ibTara IpejoCTaB/IeHu s
ycyry Ha 6yMa)KHOM HOCHTeJIe B YIIOJTHOMOUYEHHOM opraHe 3asiButesito Ha ETIT'Y, PIITY,
obecrieuriBaeTCsl 3aMuMch Ha TIPUEM B YIIOJTHOMOUEHHBIM OpraH, MPH 3TOM 3asiBUTEJIO
obecrieurBaeTCsi BO3MOXXHOCTb:

- 03HaKOMJIEHWsI C pacrucaHueM paboThl YIOTHOMOUEHHOTO oOpraHa Jinbo
YIIOJTHOMOUYEHHOT0 COTPY/JHUKA YIIOJTHOMOYEHHOI'0 OpraHa, a TakXe C AOCTYMHBIMU AJIs1
3arMCcy Ha IpyeM JaTaMU U MHTepBajlaMUi BpeMeHHU IpreMa;



- 3anMcu B moOble CBOOOAHBIE [ TIpYMeMa JaTy W Bpems B Iipefesax
YCTaHOBJIEHHOT'O B YIIOJIHOMOUYEHHOM OpraHe rpauka rprvemMa 3asiBUTeIei.

B uwensax mnpegocTaBieHHs MYHMIUIIAILHOM YC/IYTM YCTaHOBJIEHWE JIMYHOCTU
3as9BUTeJII MOXKET OCYLLeCTBJ/IATHCSA B XOZ€ JIMUHOIO NpreMa IoCpeiCTBOM TpebsIBIeHUs
rmacriopta rpakgaHuHa — Poccuiickort — @epepaiud MO0  MHOTO  /IOKYMEHTA,
YAOCTOBEPSIOLLEr0 JIMYHOCTb, B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccuiickon
desfepald WA TOCPEACTBOM UAEHTU(PUKALMK UM ayTeHTU(PUKALMU B OpraHax,
Mpe/IOCTaB/SIOIIMX ~MYHUIUMNAJbHbIe yCIYTHM, MHOTO(QYHKIMOHAMbHBIX LIeHTpax C
WCI0/Ib30BaHMeM UH(POPMALIMOHHBIX TeXHOJIOTUM, TIPelyCMOTPEHHbIX YacThio 18 cTaThu
14.1 depepanpHOoro 3akoHa oT 27.07.2006 roma Ne 149-®3 «0O06 wuHbOpMaLMH,
VMH(OPMAaLIMOHHBIX TEXHOJIOTUSIX Y O 3all[yTe UHPOPMaLUn».

[Ipy nOpemocTaB/ieHUM MYHULMIIATBHOM YCJIYTM B 3J€KTPOHHOM  (opme
WJeHTUPUKALUS YU ayTeHTU(PUKALIUS MOTYT OCYILeCTB/SITbCS TOCPE/ICTBOM:

1) emuHOW cuCTeMBbl UAEHTUQUKALMM W  ayTeHTU(UKALMM WIA  UHBIX
roCyJJapCTBeHHbIX  MH(MOPMALIMOHHBIX  CUCTEM, eCJid TakKue TOCy/lapCTBEHHbIe
MH(OpMalMOHHbIe CUCTeMbI B ycTaHOBeHHOM [IpaBuTenbctBoM Poccuiickoit ®epepaiiyu
nopsiike 00ecreunBaloT B3aUMOJEMCTBHE C eAWHOM CHUCTEeMOM WAeHTU(PHUKAUU U
ayTeHTU(PUKALIMW, MIPYA YCJIOBUM COBIAJ|eHUsI CBeZileHUM 0 (PU3MUYeCcKoM JuLie B yKa3aHHbIX
MH(OPMAaILIMOHHBIX CUCTEMaX;

2) emuWHOW CUCTeMbl MAEHTU(MUKAUUM U  ayTeHTUdUKAUUuXd U eJIUHOU
WHGOPMAI[MOHHON CHUCTeMbI TIePCOHAMbHBIX JaHHBIX, obecrieunBarommieii 06paboTKy,
BK/ItoUasi cOOp M XpaHeHHWe, OMOMeTPHUEeCKUX TePCOHANBbHBIX /IaHHBIX, UX MPOBEPKY U
repefjauy WHGOPMAILIMK O CTEITeHA X COOTBETCTBHS TPe0CTaB/IeHHBIM OHOMeTPHUYeCKUM
NepCOHaIbHBIM JaHHBIM (DU3UUYeCKOro JIULIA.

2.17.6. OueHkKa KauyecTBa NpeJ0CTaBIeHUs] MyHULIMMNATIbHOW yCIIyTH.

OnleHKa KayecTBa Ipe[iOCTaB/eHUsT MYHULUMNAJIbHOW YCIYTH OCYIIeCTBJISeTCS B
cooTBeTcTBUM C [lpaBuiamu OlLleHKA TpakaaHaMu 3G(EKTUBHOCTH JesiTebHOCTH
PYKOBOJMTeNIel TeppPUTOPUAJIbHBIX OPraHoB (efiepajbHbIX OPraHoB UCIHOJTHUTENIbHOU
BJacTU  (MX  CTPYKTYpHbIX  TOfpa3/ie/leHuil) U  TeppUTOPUAbHBIX  OPraHoB
roCy/lJapCTBeHHbIX BHeOIOMKeTHbIX (POHAOB (MX pervoHanbHBIX OTAe/NeHHM) C yueToM
KaueCTBa rpeZi0CTaBIeHUS roCyZlapCTBEHHbBIX YCIyT, PYKOBOAUTENEN
MHOTO()YHKILIMOHA/IbHBIX LIeHTPOB Tpei0CTaB/IeHUs TOCYAaPCTBEHHbIX M MYHULUTIATbHBIX
yCIyr C YueTOM KayeCTBa OpraHuW3alydyd TpeAOoCTaBleHUsI TOCYyJAPCTBEHHBIX U
MYHULIMNANBHBIX YCAYT, a TakKe MNPUMEHEHUs] pe3y/JbTaTOB YyKa3aHHOM OL|€HKM Kak
OCHOBaHHUS /i TIPDUHATHS PpelleHud O [JOCPOYHOM TMpeKpallleHuu HWCIOJTHEHUs
COOTBETCTBYIOI[UMH  DYKOBOAWUTENSIMM  CBOUX  JIOJDKHOCTHBIX  OOsI3aHHOCTEH,
yTBEePXXJEHHbIMU TIOocTaHOBJeHWeM [lpaBuTennctBa Poccuiickonn ®epepauyu  OT
12.12.2012 Ne 1284 «O6 oreHke TrpakjaHaMd 3(PPeKTUBHOCTH [esATeTbHOCTU
PYKOBOZUTENIeN TeppUTOPUA/IbHBIX OPraHoB (ezepasbHBIX OPraHOB HCIIOJHUTE/TbHOU
BJacTU  (MX  CTPYKTYpHbIX  TOfpa3/ie/leHui) U  TeppUTOPUAIbHBIX  OpraHoB



roCyJapCTBEHHbIX BHEOHO/KeTHbIX ()OHJOB (MX DPeruoHa/NbHBIX OTAeNeHUN) C yueToM
KauecTBa rpeloCTaB/IeHuUs roCyZiapCTBeHHbIX YCIIyT, PYKOBOJUTENEeN
MHOTO()YHKLIMOHA/IbHBIX LIEHTPOB Mpe0CTaB/IeHNs TOCYJapCTBEHHbBIX U MYHULUIATbHBIX
yOIyr C Y4YeTOM KaueCTBa OpraHu3aljuu IIpe/loCTaB/eHusl TOCY[ApCTBeHHbIX U
MYHULMIATBHBIX YC/IYyT, & TakkKe O IPUMEHEHUM pe3y/bTaTOB yKa3aHHOW OLIeHKU Kak
OCHOBaHUS /I TIPUHATHS peLIeHud O [JOCPOYHOM IIpeKpallleHWW UCIOJHeHUs
COOTBETCTBYIOLMMU PYKOBOJUTE/SIMU CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTE».

2.17.7. 3asButento obecrieurBaeTCss BO3MOXXKHOCTb HarpaB/ieHWs >KanoObl Ha
pellieHus1, AelCTBUsI Win Oe3/eiicTBUe YIIOJTHOMOYEHHOTO OpraHa, Z0/DKHOCTHOTO /LA
YIOJTHOMOYEHHOTO0 OpraHa /u00 MYyHMLIMIAJIBHOTO C/Y)Kall[eT0 B COOTBETCTBUU CO
cratbert 11.2. PepepanpHoro 3akoHa OT 27.07.2010 Ne 210-®3 wu B mopske,
yCTaHOBJIEHHOM nocTtaHoByieHueM [IpaButenbctBa Poccuiickort ®enepanyu ot 20.11.2012
Ne 1198 «O depepasbHOM  TOCYy[ApCTBEHHOM  HMH(OPMALMOHHOW  CHUCTEMe,
obecrieunBaroiieil Tpoiiecc aocyzebHoro (BHecyneOHOTO) 00)Ka/ioBaHUs pellleHud |
JerictBuil  (Oe3JeicTBUs), COBEepILeHHBIX TIPU TpeAOoCTaBlIeHUd TOCYAAPCTBEHHBIX U
MYHULUIATIBHBIX YCIyT».

3. Cocras, noc/ie0BaTe/IbHOCTHb U CPOKU BBITNIO/THEHUSA
a/[MHUHHUCTPAaTHUBHBIX Mpoueayp (AeficTBUM), TPeOOBaHHS K MOPAAKY
HX BBINO/THEHHS, B TOM YK C/Ie 0CO0eHHOCTH BbITIO/THEHUS
a/[MUHUCTPAaTUBHLIX Mpoueayp (AeiicTBU) B 3/IeKTPOHHOU opme

3.1. TlpemocraBieHre MYHHULUMANBLHOW YC/IYTH BK/IIOYaeT B cebsi ciefyroliye
aZIMUHHACTPaTUBHBIE NPOLIeIypPbI:

1) npuem ® perucTpalys 3asB/leHUS M [JOKYMEHTOB Ha MpeJoCTaBlIeHHUe
MYHULMIAIbHOW YCIyTH;

2) QopmMupoBaHMe W HalpaBJeHWEe MeKBeJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHusainuu), ydyacTBYHOILIWe B TMpPeJOCTaBJIeHUU MYHULMMNAIbHOW YCayrd (Mpu
He0b6X0MMOCTH);

3) NpuHSTHe pellieHus O MepeBojie Wik 00 OTKase B MepeBo/ie >KUIOTO TTIOMell[eHus
B HE)KWJIOE Y HE)KWJIOTO TIOMELL[eHHUS B )KUJIOe TTIOMeELLeHUE;

4) Bblfaya (HampaB/ieHWe) [JOKYMEHTOB 10 pe3y/bTaTaM MpeAoCTaB/IeHUs
MYHHULIUMNAJIBHOU YCJTyTH.

3.1.1. Ilpuem u peructpanusi 3asB/eHWs U [JOKYMEHTOB Ha IIpeJoCTaBjieHHe
MYHULMINATBHOU YCIIYyTH.

OcHoBaHWeM /[yig Hauajga MpeJOoCTaBIeHUs] MYHULMMNAJIbHOW YCIYTH SIBISI€TCS
nmyHoe obpaitieHue 3asiBUTesis B oTAes1, M®L] 1o MecTy >kutesibCcTBa (MecTy rpeObiBaHuS,
MecCTy (DaKTMYeCKOro TMPOKWBaHMs), C 3asiB/A€HMEM U [JOKYMEHTaMH; I[OCTYyIJIeHHe
3asB/IeHUs] U KOIMHWW JOKYMEHTOB TOUTOBBIM OTIIPaB/A€HUEM WM B 3JIEKTPOHHOU (popme
yepes EIIT'Y, PIIT'Y.



3.1.1.1. Tlpu nwmuHOoM oOpalieHUyd 3asBUTENST B YIIOJIHOMOYEHHBIH OpraH
CreLUaJIrMCT YyIIOJTHOMOUEHHOT0 OpraHa, OTBeTCTBEHHbIM 3a MPHEM U Bbl/lauy JOKYMEHTOB:

- yCTaHaB/JMBaeT JIMYHOCTb  3asiBUTE/I HA  OCHOBAaHUM  JOKYMEHTa,
YAOCTOBEPSIOLLIEr0 ero JIMYHOCTb, T[IpeJCTaBuUTessl 3asgBUTeNsl - Ha OCHOBAHUU
JOKYMEHTOB, YZOCTOBEPSIOIHX ero JTUUHOCTh U TOJIHOMOYUS (B C/Tyuae ero obpaiieHus);

- TIpoOBepsieT CPOK JEeUCTBUS [NOKYMEHTa, YAOCTOBEPSIOLIEr0 ero JMYHOCTb M
COOTBETCTBHE JAHHBIX JOKYMEHTA, YJOCTOBEPSIOIIEro JTUYHOCTh, JAaHHBIM, YKa3aHHbIM B
3asBJIECHMA O TIepeBOJie J>KUJIOTO TOMEIIeHUsT B HEXWIOe TIOMELleHUWe U HEeXUIOro
TIOMeLLleHYs B )KUJI0e TIOMellleHre U IIPUIOKeHHbIX K HeMy JOKyMeHTax.

B xoge nipuemMa JOKyMeHTOB OT 3asiBUTe/Is1 CIIELIUaJIUCT, OTBETCTBEHHBIN 3a MPUEM U
BblJlauy JJOKYMEHTOB, Y OCTOBEPSeTCs, UYTO:

- TEKCT B 3asiB/IEHWU Te€peBOjie >KUJIOTO TOMEIeHHs B HEXUI0e TOMelleHue U
HE)XWJIOT0 TIOMeLLIeHUs B JKU/I0€e TIOMellleH e M0aeTCs TIPOUYTEHHUIO;

- B 3as1BJIEHUM T1epeBO/ie KU/IOTO TOMEIEHNS B HEXXUJI0e MOMEeL[eHUe U HEeKUJIOro
TIOMell[eHUs] B >KUJI0e TIOMelljeHHWe yKa3aHbl (pamMuiusi, UMsi, 0TUeCTBO (Toc/ieHee - MpU
Ha/MuuK) (pr3rueckoro juia mMbo HauMeHOBaHUe FOPUIUUeCKOro JULIA;

- 3asiBJIeHHE O TepeBO/ie KUIOTO MOMeELLeHUs] B He)KWJIOe TIOMeLeHHe U HEeXXUJIOTO
TIOMeILL[eHHS B )KUJI0€e TTOMellleHUe MOAMMCAHO YITOJTHOMOYEeHHbBIM JIULIOM;

- TIpU/IOKEHBI JOKyMeHThI, HeoOX0oquMble [/ TPeAOCTaBIeHNsT MYHULUATIATbHON
YCIIyTH.

[Tpu ycTaHoB/ieHUH (DAaKTOB OTCYTCTBUS HEOOXOAUMBIX JOKYMEHTOB, 00SI3aHHOCTh
10 TIpeJOCTaB/IeHUI0 KOTOPBbIX BO3JIO)KEHA Ha 3asBUTe/sd, IIPU HeCOOTBeTCTBUU
TIpe/ICTaB/IeHHbIX  [TOKYMEHTOB TpeOOBaHUSIM aJMHUHHCTPDATUBHOTO perjiaMeHTa -
yBe[OMJIsIeT 3asiBUTeJII O BBISIBJIEHHBIX HeJOCTaTKaxX B TPeJCTaB/Je€HHbIX JOKyMEHTax U
ripejjiaraeT MPUHATb MEPhI M0 UX YCTPAHEHUIO.

B ciyuae, ecyin 3asgBUTe/Ib HaCTavuBaeT Ha MPUHATUM JOKYMEHTOB - TPUHUMAaET
Tipe/iCTaB/IeHHbIE 3asiBUTE/IEM JOKYMEHTHI.

B cnyuae, ecnu 3asBUTeNb CaMOCTOSTEBHO DLW TPUHATh MePbI [0 yCTPAHEHUO
HeJIOCTaTKOB, TI0C/Ie WX YCTpaHeHUsl TIOBTOPDHO oOpailjaeTcsi 3a TIpeJoCTaB/ieHUeM
MYHHULIUMAJIBHOU YCIYTH B TIOPSIZIKE, TIPeAyCMOTPEHHOM HACTOSLIUM aJIMUHUCTPAaTUBHBIM
perjiaMeHTOM.

Komuu JoKyMeHTOB, He0OXOJUMBIX [I7Is TIPe/IOCTaB/IeHHs MYHULIMTIATbHON YCIyTH,
Mpe/ICTaB/ISIFOTCS B YIIOJTHOMOUYEHHBIM OpraH BMeCTe C MOJAJTMHHUKAMHU /11 CBEPKHU.

Eciv npepcraB/ieHHbIe KOMMMU YKa3aHHBIX JOKYMEHTOB HOTapUa/lbHO He 3aBepeHbl
(1 UX HOTapUaJIbLHOE 3aBepeHre He NpeyCMOTPeHO (esiepasbHbBIM 3aKOHOM), CITeLAa/InCT,
OCYILLeCTB/ISIFOLLAW TPUEM [TOKYMEHTOB, CDABHMB KOMUU JOKYMEHTOB C UX OPUTHHA/IaMH,
BBITIO/THSET Ha TaKUX KOIUSX HaAIMMUCh 00 UX COOTBETCTBUH OPUTHHA/IaM, 3aBepsieT CBOei
MOAMUCHIO C YKa3aHueM (paMuIuu U MHULIUAJIOB.

[Io oOKOHUaHMM TipYieMa 3asiBjieHUsT W T[pWlaraeMbiXx K HEMY JOKYMEHTOB,
CIeLMaJrCT, YIIOJIHOMOUYEHHOIO0 OpraHa, BblaeT 3asiBUTE/I0 PACIUCKY B IMOJy4YeHUH OT



Hero /J0KYMEHTOB, C yKa3aHWeM WX TepeyHsi U [aThbl UX MOJIyYeHHUs YIIOJTHOMOUYEHHBIM
OpraHoM, a TaKXe C yKa3aHWeM IepeuHsi J0KYMeHTOB, KOTOpble Oy/AyT MO/yueHbI I10
Me>KBeZJOMCTBEHHBIM 3aIipocaM.

MakcuMasibHbI CPOK BBITIOJIHEHUST aJIMUHUCTPAaTUBHOW TPOLeAYyphl 10 TIpUeMy U
perucTpaluu 3asiBjieHUsl O MepeBoZie >KUJIOr0 TOMelleHHsI B HeXXWioe ToMelljeHre WIU
HE)XWJIOTO TIOMeIl[eHUs] B JKUjioe ToMellleHWe W TPWIOXKeHHbIX K HeMYy JOKYMEHTOB
cocraBysieT 1 pabounii fieHb.

Kputepuii TIpUHATUS pellleHUus: TIOCTYIUIeHWe 3asiBIeHUs1 O TiepeBo/jie >KUJIOro
TIOMeL[eHNsS] B HEXXWJI0e TMOMeIleHWe U HEeXUIOr0 TMOMELLIEeHUs] B JKUI0e TMOMeIleHue U
TIPUJIO’KEHHBIX K HEMY IOKYMEHTOB.

Pe3ysbTaTOM agMUHUCTPAaTUBHOM TMpPOLEAYPbl SB/SETCS NPUEM W perucrpalus
3asB/IeHHs O TIepeBOjie JKWJIOTO TOMEILeHUs] B HEXWIOoe TIOMelleHHe W HEXWUIOro
TIOMeIL[eHHUs B )KUJI0€e ITOMellleHre U MPUIOKeHHbIX K HEMY IOKYMEHTOB.

Nudopmaiusi o nipveMe 3asiB/ieHHsI O MePeBOZie KU/IOTO TOMeIeHUs] B HeXXUsioe
roMell[eHre W HEXXWIOTO TIOMellleHUs] B >KWIoe TIOMellleHWe U TIPUJIOKEHHBIX K HeMy
JOKYyMEeHTOB  (UKCHpyeTcsi B CHUCTeMe  3JIeKTPOHHOrO  JIOKyMeHToobopoTa
yIIOJTHOMOUEHHOI'0 OpraHa.

B JeHb perucTpaljud 3asiBjieHHWs O TlepeBOjie >KUJIOr0 TIOMeIlleHUsI B HeXWsoe
roMelljeHre W HEXXWJIOTo TIOMellleHUs] B J>KU/Ioe TIOMellleHWe U TIPUJIOKeHHBIX K HemMy
JIOKYMEHTOB,  CIlel[Ma/MCT, OTBETCTBEHHbIM 3a TIpUeM [JIOKyMeHTOB, IiepeJaeT
MOCTYNUBLIME JOKYMEHTbI HAUa/IbHUKY YTIOJJTHOMOYEHHOTO OpraHa.

3.1.1.2. Ilpu HamnpaBieHUM 3asiBUTe/IeM 3asiBJleHUsS W [JOKYMEHTOB B
YIOJIHOMOYEHHbIM OpraH IMOCPeACTBOM TMOUTOBOW CBSI3U CIIELIUA/IMCT YIOJTHOMOYEHHOTO
opraHa, OTBeTCTBEHHBIM 3a MPHUEM U BbIauy JOKYMEHTOB:

- TIpOBepsieT MPaBUIBLHOCTb aJ[PECHOCTH KoppecroHeHIMH. OmmbouHo (He 1Mo
aZipecy) TIpUMC/aHHble TIMCbMa BO3BpAIlAIOTCS B OpraHM3al[di0 T[OUYTOBOM CBSI3U
HEBCKPbITLIMU;

- BCKpbIBaeT KOHBepTHI, TMpOBepsieT Hajluuyve B HUX 3asiBieHUs] U JOKYMEHTOB,
00s13aHHOCTB 10 TIPe/IOCTaBIEHHIO0 KOTOPBIX BO3/I0’K€HA Ha 3asBUTEJIS;

- TIpOBepsieT, UTO 3asiB/IeHWe He WCIIOJIHeHO KapaH/allloM, HalmicaHo pa300puMBO,
dbamunuM, uMeHa, oTuecTBa (MpU HaIWMUMM), HaMMeHOBaHHWe, aJjpec MecTa >KUTebCTBa,
aZipeC MeCTOHAaXO)KJeHHsl, HaluicCaHbl IIOHOCTbIO, TOAJMHHOCTh TIOJIIUCU 3asiBUTEJIS
3aCBU/€Te/TbCTBOBAHHOM B YCTAaHOBJIEHHOM 3aKOHO/|aTe/TbCTBOM MOPSI/IKE;

- TIPOBOJUT TIEPBHUYHYIO TMPOBEPKY TpeJCTaB/JeHHbIX KOMNWM [JOKYMEHTOB, WX
COOTBETCTBUE [IeHCTBYIOIEMY 3aKOHOZATEebCTBY, a TakKXKe IPOBepsieT, UTO YKa3aHHbIe
KOIUU 3aBepeHbl B YCTAHOBIEHHOM 3aKOHO/IaTe/IbCTBOM TIOPSIIKE;

- IPOBEpSIeT, UTO KOMUU JOKYMEHTOB He UMEIOT CepPhe3HbIX MOBPEXX/eHUM, HaTuuue
KOTOPbIX He T[03BO/ISIET OJJHO3HAaUHO MCTOJIKOBAaTb UX COJiepXKaHue, OTCYTCTBYIOT
MOZUUCTKH, TIPUTIHUCKY, 3aUepKHYThIe CJI0BA, UCIIPaBJ/IeHUS.

MakcuMasibHbI CPOK BBITIOJIHEHUST aJIMUHUCTPAaTUBHOW TPOLeAYyphl 10 TIpUeMy U



pervcTpalnuu 3asBeHHus] O MepeBOJe KWIOrO MOMeLIeHUsI B HeXXWI0e MOMeLeHre WU
HEXXWJIOrO TOMELIeHUs] B JKWIOe TOMeLeHrWe W TPWIOKEHHbIX K HeMYy [OKYMEHTOB
cocTtaBsisieT 1 pabounii /leHb.

Kputeprii NpuHATUS pellleHUs: TIOCTyIUIeHWE 3asBleHUsI O IlepeBOJie JKUJIOro
TIOMEL[eHNS B HEXXWJIOe TOMeIeHMe U HEeXWIOrO TOMELLEeHUs] B JKUJI0e TOMeIeHue U
TIPUJIO’KEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPATUBHOM TMpPOLEAYPHI SB/SETCS NPUEM W perucrpalus
3asB/IeHHs O TIepeBOJie JKWJIOTO TIOMELLEeHUs] B HEXKWIOe TOMeLleHWe W HEXWUIOro
TIOMeEILIeHUs B )KUJIOe TIOMeLL[eHre Y TIPUIOXKEHHBIX K HeMY JOKYMEHTOB.

WHudopmarusi 0 mpreMe 3asiB/IeHUsI O TEPEBOJIE >KWJIOTO TOMEIeHHs B HEeXXUoe
MOMeIlleHre WM HEXWIOr0 TMOMeLeHUs] B JKWAJI0e TOMeIlleHre Y MPUIOKEHHbIX K HeMY
NOKYMEHTOB  (pUKCUpyeTCsi B~ CHUCTeMe  3/IeKTPOHHOIO  JIOKyMeHT000opoTa
YIOJITHOMOUYEHHOI'O OpraHa.

B peHb peructpanyu 3asiBleHUSI O TE€pPeBO/le >KWJIOrO IIOMEILEHUs] B HEXW/I0e
MOMeIlleHre W HEeXWIOro TOMEIeHUs] B >KAJI0e TOMeLeHHWe U TPUI0KEeHHBIX K HeMY
JOKYMEHTOB,  CIIeLJUajiMCT, OTBETCTBEHHbIM 3a TIpUEM [JOKYMEHTOB, IiepejaeT
MOCTYNUBLIKE JOKYMEHTbI HAUa/JIbHUKY YIIOJJHOMOYEHHOTO OpraHa.

3.1.1.3. Ilpuem u peructpanusi 3asiBjeHUS O IlepeBOZe JKU/IOTO IOMeLleHUs B
HEXWJI0e TIOMeLeHHEe U HEXXWIOr0 MOMEIeHUsI B XKWIOe TOMeLlleHre U TIPUI0KEHHBIX K
HeMy IOKYMeHTOB B (hopme 3/IeKTPOHHBIX JOKYMEHTOB.

IIpy HarpaBieHMM 3asiB/IeHUSI O TIepeBOJie JKWJIOTO IIOMeLeHUsI B HeXUoe
TOMeLLeHNe WU HEeXW/IOTO TOMeIeHUsl B JKUJIOoe TOMellleHhe B 371eKTPOHHOW ¢opme
3asBUTE/II0 HeobxoauMo 3aroiHuTh Ha EINTY, PIITY snekTpoHHYIO hopMy 3aripoca Ha
MpeloCTaB/leHue MYHULMIIAIbHOU YCJIyTH, MPUKPENUTh K 3asB/I€HUI0 B 3JIEKTPOHHOM
BUJIe IOKYMEHTbI, He00X0AUMbIe /15l TIPeZI0CTaB/IeHUs] MyHULIUIIATbHOM YCITyTH.

Ha EII'Y, PIII'Y pa3meljaetcs oOpasel 3arojiHEHUs] 37eKTPOHHOW (OpMbI
3asiB/IeHus (3arpoca).

dopMaTHO-/IorhYecKasi TpoBepka C(OPMHUPOBAHHOIO 3arpoca OCYLeCTB/SeTCS
e/IMHBIM TIOPTAaJIOM aBTOMaTHUeCKU Ha OCHOBAaHWHW TpeOOBaHWM, Ompe/iesisieMbIX OpraHOM
(opranusanueri), B mporiecce 3aroHeHUsT 3asiBUTe/IeM KaKI0ro M3 MoJied 3/IeKTPOHHOU
dopwmbl 3amnpoca. [1py BbisiBieHUM eAUHBIM MOPTaJiOM HEKOPPEKTHO 3ar0JIHEHHOTO TOJIst
3/IeKTPOHHOM (OpMBI 3ampoca 3asiBUTe/b yBeJOMJIIETCSI O XapaKTepe BbIsIBIEHHOMN
oMOKA U TIOpsiIKe ee YCTpaHeHHsl TOCPeACTBOM HH(GOPMAIJMOHHOTO COOOIIeHus
HEeroCpe/ICTBEHHO B 3/IEKTPOHHOU (popme 3ampoca.

CrieLla/iMCT, OTBETCTBEHHBIW 3a MPUeM U BblJjlauy [JOKYMEHTOB, MPU MOCTYIJIEHUA
3asBJIeHUs] M IOKYMEHTOB B 3/IEKTPOHHOM BH/JIe:

- TIpOBepsieT 3/IeKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BHUPYCOB U UCKa)KeHHOW MH(OpMaLy;

- PErucTpupyeT JOKYMEHThI B YCTAaHOBJIEHHOM IOPS/IKE, B TOM UMCJ/ie B CHCTeMe
3/IEKTPOHHOTO IOKyMeHTO060pOTa yIioJIHOMOUEHHOT'0 OpraHa;



- Hampas/sieT MOCTYMUBIIUM MaKeT JOKYMEHTOB B 3/IEKTPOHHOM BUJie HauyaJbHUKY
YII0JIHOMOYEHHOTI'0 OpraHa.

MakcuMasibHbI CPOK BBITIOJIHEHUST aJIMUHUCTPATUBHOU TPOLeAYPhI M0 TIpUeMy U
perucTpaluuu 3asBjieHUs O IepeBOJe JKUIOrO IOMeLeHWs B HeXuaoe I[OoMeljeHue U
HE)XW/IOr0 TOMeLLeHUs1 B JKWIOe TOMelljeHWe U TPUIOKEeHHBIX K HeMy /JOKYMEHTOB B
cdopMe 3/IeKTPOHHBIX JOKYMEHTOB COCTaB/isieT 1pabounii eHb.

Kputeprii TIpUHATUSL pelLleHUs: TOCTYIUIEHWE 3asiBIeHUs1 O TepeBOJie >KUJIOro
TIOMeLLeHVs] B HEe)KW/IOe TOMeLleHue U HEeXWIOr0o TOMeLeHWs] B JKWJIoe MOMeLleHue U
TIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPAaTUBHOM MpOLIEAYPbl SIBJSETCS TPUEM, PerucTpaLus
3asB/IeHUsI O T[IepPeBOJie JKWIOrO TIOMeLlleHUs B HeXWI0e TOMelleHrue W HeXUI0Tro
TIOMeLLIeHUs B JKWJI0e TIOMellleHre U MPUIOKeHHBIX K HeMy JOKYMEHTOB.

Nudopmarusi 0 nprveMe 3asiB/ieHHs] O MEPEBOZe KU/IOTO TOMEIeHUs] B HeXUIoe
TIOMeILLleHrEe WA HEeXWIOrOo MOMeLLeHUsI B )KUJIoe TOMellleHre Y TIPUIOKEHHBIX K HEMY
NOKyMeHTOB  (UKCHpyeTCsi B CHUCTeMe  3JIeKTPOHHOIO  JIOKyMeHToob6opoTa
YII0OJTHOMOYEHHOI'0 OpraHa.

B pgeHp peructpauuu 3asB/ieHUsI O IepeBOJe JKWIOrO IIOMellleHUsi B HeXuioe
TIOMelLlleHre WJIA HEeXXW/IOro MOMeLLeHUs1 B JKUJIoe TOMellleHre U TIPUI0XKEHHBIX K HeMy
JOKYMEHTOB, CIeMajMCT, OTBETCTBEHHBbIM 3a TIPUEM [JOKYMEHTOB, IiepejaeT
TOCTYIUBLLKE JOKYMEHTbl HaUa/IbHUKY YIIOJTHOMOYEHHOIr'0 OpraHa.

3.1.2. ®opMUpOBaHME U HarpaB/eHUE MeXXKBeJOMCTBEHHBIX 3aripOCOB B OpraHbI
(opraHu3anuu), y4yacTBYHOIIME B TMPeJOCTaB/J€HUM MYHULIMNAJIBHOU yCayrd (mpu
He0OX0IUMOCTH).

OcHOBaHMeM /s  Hauvaja  aJMUHUCTPAaTUBHOW  MpOLENypbl  SIB/SIETCS
Herpe/CTaBJieH1e 3asBUTe/IeM 6o ero rpe/iCTaBUTEIEM JIOKYMEHTOB,
TpefyCMOTPeHHbIX MoAnyHKTamu 2.6.1.2.— 2.6.1.4 nyukra 2.6.1 agMHUHUCTPAaTHMBHOIO
perjiamMeHTa.

HauanbHUK yIOJIHOMOYEHHOrO OpraHa, OTBeTCTBEHHOIO 3a IIepeBOJ, YKUJI0TO
TIOMeLLleHYs B He)XKUj10e TIOMelljeHre U He)XU/IOro TIOMelleHHs B )KUJI0e TIoMellleHue 11oc/ie
TI0/Iy4YeHusl 3aperuCTpUpPOBaHHBIX [OKYMEHTOB, 3HAKOMUTCS C 3asiBJIeHMeM O I[epeBoje
JKAJIOTO TIOMELLeHUSI B HeXWi0e TIIOMellleHue W HEeXWIOro IIOMelleHus B JKujioe
TIOMellleHe U TIPWIOKEeHHBbIMU K HeMy [JOKYMEHTaMU U TopyvyaeT YIIOJTHOMOYEHHOMY
CIieLiuaIMCTy OT/eJs1a TIPOM3BeCTH TPOBePKY Ipe/CTaB/IeHHbIX JOKYMEHTOB.

B ciyuae, ec/ii yIIoJTHOMOUEHHBIM CITELMATMCTOM OT/ienia OyzeT BBISB/IEHO, UTO B
riepeuHe TIpe/CTaB/IeHHbIX [JOKYMEHTOB OTCYTCTBYIOT [OKYMEHThI, IPeAyCMOTPEHHbIE B
noArnyHkrax 2.6.1.2.— 2.6.1.4 nyHkra 2.6.1 HacTosijero afMUHUCTPAaTUBHOI'O PerjaMeHTa,
TPUHUMAETCSl  pellleHWe O HarpaB/eHUU COOTBETCTBYIOLUMX MEXBeJOMCTBEHHbIX
3arpoCoB.

Me)XBeZJOMCTBEHHbBIE 3aITPOChl HATIPAB/ISIFOTCS B CPOK He TIPEeBbIMIAIIIMM 3 paboumnx
[HA CO [HS PperucTpauyu 3asB/eHHWs O [epeBOoJe >KWJIOro IIOMeIljeHHWs B HeXUoe



roMell[eHhe W HEXWIOTO TIOMeIleHUs] B >KWIOe TIOMellleHWe U TIPUIOKEHHBIX K HemMy
JIOKYMEHTOB OT 3asiBUTEJIS.

HaripaBneHue MeXBeJOMCTBEHHBIX 3alpOCOB OCYLECTB/SETCS B 3JIEKTPOHHOU
dbopMe  TOCpeJCTBOM  €JWHOM  CHUCTEMbl  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOTO
B3aMMO/IEICTBUS Y TIOAK/IIOYEHHBIX K HEM perroHaJbHOM CUCTEMbl MEKBE/JOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMO/IeHCTBUSI.

HampaByieHne MeXXBeJOMCTBEHHOTO 3arpoca B OyMa)kKHOM BHZE [IOIyCKaeTCs
TOJIKO B C/lydyae HEBO3MOKHOCTM HalpaB/eHUs MeXBeJOMCTBEHHBIX 3alpoCOB B
3/IeKTPOHHOM (hopme.

YTOMHOMOYEHHBIN CrelyaniucT oTjesa 00s3aH TPUHATh He00XOAUMble Mephl IS
T0JIyYeHUs] OTBeTa Ha MeKBeJOMCTBEHHBbIE 3allpOChl B YCTAHOBJIEHHbBIE CPOKH.

HaripaBneHne MeXBeZJOMCTBEHHOIO 3arpoca JOMyCKaeTcsl TOJbKO B  LeJsX,
CBSI3aHHBIX C MPe/OCTaBIeHUeM MYHULIMNAIBHOW yCIIyTH.

B ciydae HenocTynieHHs OTBeTa Ha Me)KBEJOMCTBEHHBIM 3aripoC B YCTaHOBJIEHHBIN
CPOK, TIPUHUMAlOTCSd Mepbl, TMpeAyCMOTPEHHble 3aKOHOJAaTeabCTBOM Poccuiickomn
denepalyu.

MakcumanbHbId  CPOK BBITIOJTHEHUMSI [IAaHHOM aJMWHUCTPAaTHBHOM MPOLIeAYPbI
cocTaB/sieT 5 pabouux JHe.

KpuTepuii NpuHATHS pellleHUs: Herpe/CTaB/leHre N0KYMEHTOB, MpelyCMOTPeHHbIX
nojnyHkramu 2.6.1.2— 2.6.1.4 nysHkra 2.6.1 HacTogmero agMUHUCTPATUBHOIO
perjiaMmeHTa.

Pe3ysbTaTOM aAMUHWUCTPAaTUBHOM TIPOLIEAYPHI SIBJISETCS TOTyUYeHWe B paMKax
M€>KBeJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEHCTBUSI [OKYMEHTOB (MX KOMNWM WU
CBeJIEHUM, COZIeP)KaI[UXCs B HUX), HEOOXOAMMBIX /ISl TIPe/IOCTaB/I€HUS] MyHHIIUITATbHOM
YCJIYTH 3asiBUTEN0, MO0 mosiyueHre WH(POPMaLMK, CBUJETeNbCTBYIOIIe 00 OTCYTCTBUU
B pacropsbkeHWHM OpraHoB (OpraHu3aiiii), yd4acTBYIOIIUX B  Mpe/l0CTaBJIeHUU
MYHULMTNAAbHOW yC/IYTH, JOKYMEHTOB (MX KOMMWMK WM CBEJ€HWH, COJePXKALLMUXCS B HUX),
HeoOXOAUMBIX /ISl IPeJi0CTaBAeHUs] MYHULUTAJIbHON YCIyTH.

dukcalus pe3y/jbTaTa BbINIOJIHEHWS  aJMWHUCTPAaTMBHOW  TMpOLIEAypbl  He
TIPOU3BOJUTCS.

3.1.3. TlpuHsTHe pellleHHsI O TepeBOjie Wid 00 OTKase B TiepeBOjie JKUJIOTO
TIOMeIlleHUs] B HEXXUJI0e U HEXKUJIOTO TIOMeELLIeHUs B )KUJI0e ToMelleHue.

OcHoBaHueM [/ Hauvajla aJMUHHCTPAaTUBHOM IMpOLIeAypbl SIB/ISETCS TOJydyeHHe
YIIOJIHOMOYEHHBIM  CITeLMaTMCTOM OT/ie/la [JOKyMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1
HaCTosIlero  aJMUHUCTPAaTUBHOIO  perjamMeHTa, B TOM 4WC/le [0 KaHajlaM
ME>KBEeJJOMCTBEHHOTO  MH(MOPMAIIMOHHOTO  B3auMOZeNCTBus, J/mbo  uHpopMaruu,
CBUJIETE/IbCTBYIOIIEM 00 OTCYTCTBUM B pACIOpsDKEHWM OpraHoB (opraHusaliuii),
Y4acCTBYIOIIUX B MPeA0CTaB/IeHUY MYHULIMMAIBHOM yC/IYTH, JOKYMEHTOB (MX KOMUM WU
COJIepPXKAIlUXCSI B HUX CBeJleHul), HeOOXOAMMBIX /Il TIpeJOCTaB/eHUs] MYHULIUITA/TbHON
YCIIyTH.



OTBeTCTBEHHbIM 3@ BBINIOJTHEHHWE aJIMUHUCTPAaTMBHOW MPOLIEyPbl  SIB/SETCS
Hauya/IbHUK YIIOJIJHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOIO 3a MePEeBO/] JKUJIOr0 TOMeILLeHUs B
HE)XWI0€e MOMeL[eHUe U HE)KUIOTO TIOMELLIEHUS B XKUJI0e TTIOMeLLeHue.

[Tocne monyueHUs: MpefCTaB/leHHBIX 3asgBUTE/IEM JOKYMEHTOB, YIIOJTHOMOYEeHHbBIU
CTeLMaUuCT OoT/ena obecrieurBaeT MPOBEPKY Ha/JWUMS W TIPABUIBHOCTH OGOpPMIIEHUS
[IOKYMEHTOB, YKa3aHHbIX B I1. 2.6.1 HacToALero aAMMHUCTPAaTUBHOIO perjiaMeHTa.

[Ipy moCTyryieHMH B YIIOJTHOMOYEHHBIM OpraH OTBeTa OpraHa roCyJapCTBEeHHOM
B/AaCTW, OpraHa MeCTHOTO CaMOyTpaBjieHus b0 TI0/[BeJOMCTBEHHOM OpraHy
roCyJJapCTBEHHOW BJIACTM WM OpraHy MeCTHOTO CaMOYMpaB/eHUsI OpraHv3aliyd Ha
Me>XXBeIOMCTBEHHBIN 3aIipoC, CBU/IETE/IbCTBYIOIETO 00 OTCYTCTBUM JOKYMeHTa W (W)
uHbOpMaIiH, He0OXOJUMBIX /IS TIEPEBO/IA YKUIOTO TIOMEII[eHUS] B HEXXHU/IOe TIOMelljeHHe
Y HEXWIOr0 TOMeLLeHUs1 B JKW/IOe TIOMellleHWe B COOTBETCTBUM C TyHKTOM 2.6.1
HAaCTOSIero a/[IMUHUCTPAaTUBHOIO perjiaMeHTa, U eC/M COOTBETCTBYIOLIUU JOKYMEHT He
TIpe/iCTaB/ieH 3asiBUTe/IeM 110 COOCTBEHHOM MHMIMATUBE, YIIOJTHOMOUYEHHBIM OpraH Iociie
MOTy4eHUsi YKa3aHHOrO OTBeTa yBEJOMJIIET 3asiBUTE/IsI O TMOJy4eHUU TaKOro OTBeTa, U
Tipe/ijlaraeT 3asBUTEI0 TIPeJCTaBUTh JOKYMeHT U (Win) uHpopMaluio, HeoOXoAuMble AJist
TpOBe/leHus1 TepeBO/ia JKWIOTO TIOMeLlleHUsI B HeXWIoe I[IOMelleHWe U HeXUI0ro
TIOMeLLleHUsT B JKWIOe T[IOMell[eHue B COOTBeTCTBUM C MyHKTOM 2.6.1 HacTosuiero
a/IMUHHCTPAaTUBHOTO perjlaMeHTa, B TedeHHWe TSTHAALATH pabounx [AHed co [AHS
HarpasJ/IeHUs yBeJIOMJIeHUS.

[lpy  HempejCTaBlIeHWW  3asBUTe/IEM  [JOKYMEHTOB,  HEOOXOAWMBIX  [Jis
MpeJioOCTaB/AeHUsT MYHULMIATbHOM yCIyrdM, B yKa3aHHOM CJiydae, CHeLAaJuCT
COOTBETCTBYIOIL[ETO OT/e/la IOATOTaB/IMBaeT IIPOEKT pellieHUsi 00 OTKa3e B IiepeBo/e
JKAJIOTO TIOMELeHUs] B HEeXW/IOe TIOMellleHWe W HEXWIOr0 T[OMeLeHUs1 B JKUJoe
TIOMelLleHure.

Pertienre 00 OTKase >KWJIOTO TIOMEIEHUs B HEXXHU/IOe TIOMellleHhe W HEeXHUIOTO
TIOMeIIIeHHs B JKUJI0e TIoOMell[eHre JO/DKHO Co/iep>kaTh OCHOBAHMS OTKasa C obs3aTe/lbHOM
CCBIJTIKOW Ha HapylLlIeHUs.

PerieHvie o miepeBojie WM 00 OTKase B repeBOjie >KUIOTO TOMeIleHHsI B HeXXHoe
TOMellleHre W HEeXW/IOro IIOMeIeHHWs B JKWIOe IIOMellleHuWe IIOATIHMChbIBaeTCs
Haua/JIlbHUKOM YIIOJTHOMOYEHHOI'O OpraHa B /[BYX DJK3eMIUIApaXx U Iiepejaercs
CIieLjuaavcTy, OTBETCTBEHHOMY 3a IpHUeM-BblJjauy JOKYMEeHTOB.

B oayuae mnpejcraB/ieHUs 3asB/ieHUs O T[epeBoje IioMelljeHus uyepes MODI]
JNOKYMEHT, TMOJATBEP)XJAI0IIUK MPUHATHE pellueHusi, HanpasseTcs B M®II, eciu vHouU
criocob ero ToJTyueHus: He yKa3aH 3asiBUTEIEM.

MakcuMasibHbId CPOK BBITIOJIHEHUSI a[MUHUCTPAaTUBHOW MpOLeJypbl TMPUHSTUS
pellieHUsI O TiepeBoJile Wik 00 OTKase B TlepeBOjie KU/IOrO TIOMeIleHUs B HeXWIoe U
HEKWJIOTO TIOMeIIeHUs B JKUIoe MoMellleHue He MOXKeT MpeBbIllaTh CPOKa 5 [HeH CO JHS
Tpe/iCTaB/ieHUsT B YIOJTHOMOUYEHHBIM  OpraH  JIOKYMEHTOB, 00S3aHHOCTb  TIO
TpeACTaB/IeHUI0  KOTOPbIX B  COOTBETCTBMM C NOyHKTOM 2.6.1. HacTosllero



aZIMVHHACTPAaTUBHOI'O perjiaMeHTa BO3/I0)KeHa Ha 3asiBUTeIsl.

Kpurepuii  mpuHATHSL ~ pelleHUs::  Haauuve  (OTCYTCTBME)  OCHOBAaHUU
NpeLyCMOTPeHHBIX M. 2.9.2 HacToALIero afMUHUCTPAaTUBHOIO perjiaMeHTa.

Pe3ynbTaTOM aJMWHUCTPAaTMBHOW TMpOLEAYPbI SBJISETCS NPUHATHE peLleHus O
1iepeBo/ie XUJIOro IMOMeLleHUs] B HeXKUjIoe MoMelLl[eHUe U He)XUJIOr0 MOMeLLeHUs B JKUJI0e
roMelijeHre WK 00 OTKa3e B riepeBo/ie TIOMell[eHusl.

Pe3ysibTaT BBINOJSHEHUsI aMUHUCTPAaTUBHOW MpOLeAYyPhl (PUKCHUPYeTCS B CUCTEMe
3/IEKTPOHHOTO IOKyMeHTO060pOTa yIOJHOMOUYEHHOT'O OpraHa.

3.1.4. Bbigaua (HampaB/ieHMe) [OKYMEHTOB IO pe3yJbTaraMm IpefoCTaBIeHuUs
MYHHULIUMNAJbHOU YCJIyTH.

OcHoBaHueM /i1 Hauvaja aJMUHHWCTPAaTUBHOM MpOLeAYPhl BbIAUM JOKYMEHTOB
SIBJISIETCS TIPUHATHE peLleHrs O IepeBoje KWIOro IOMellleHUs1 B HeXKUj10e IoMellleHue U
HEXKUJIOTO TIOMeLl[eHHUsI B JKWJIoe TIOMelljeHre MO0 OTKase B IepeBOZie TIOMeIeHUsl U
TOCTYIUIEeHWe K YIOJHOMOUYEeHHOMY JiULy, creruanucty MO®PLl cooTBeTCTBYROLIMX
JOKYMEHTOB, C(OPMHPOBAHHBIX IO pe3yJibTaTaM pacCMOTPEHHs 3asiBJieHUusI U
TIPUIO’KEHHBIX K HEMY JJOKYMEHTOB, [I/isl BblJjauu 3asiBUTe/I0, U oOpalljeHue 3asiBUTesIs JijIsl
T10/Iy4YeHusl JOKYMEeHTOB.

B cnyuae, ec/ii IpUHSTO pellieHHe O repeBojie WM 00 OTKase B IMepeBojie JKUIOTO
TIOMeLLeHNs. B HeXWI0e U HEeXWIOro IOMeLlleHUs B JKWIOe TOMelleHrWe, COTPYAHUK
YIIOJTHOMOYEHHOI'0 OpraHa BblJaeT WA HarpaBjeHWe [0 ajpecy, YKa3aHHOMY B
3asB/ieHuH, 00 yepe3 M®LI, EIT'Y, PIII'Y 3asBuTtento yBefoM/eHUe O TepeBOie WU
00 OTKa3e B TepeBo/ie KWJIOTO TIOMeIleHHUs] B HeXKU/I0e U HeXKUIOTO TIOMeILeHUs B JKUIoe
TIOMell[eHKe, COIJIaCHO MPUJIOKEeHHIO 2 HACTOSALLero aZ/MUHUCTPaTUBHOIO perjiaMeHTa .

OpurvHan pelieHHsi, BTOPOM 3K3eMILISIP yBeJOMJIEHHs, 3asiBJIEHUSI U KOMILIEKT
Tpu/araemMbiX [JOKYMEHTOB XpaHATCS B YIOJHOMOYEHHOM opraHe. B ciyuae, eciu
3asBUTebL oOpalljajics 3a MoJjiyueHWeM MYHULuWMnanabHoi ycayru B M®L], crneuuanuct
oT/lesla Tiepe/iaeT SK3eMIUISp pellleHUs crielpanucty M®IL nns ganbHelileld nepeaaud
3asBUTeJIIO.

Ons  1monyueHWss pe3ynbTaTOB IMPeJOCTaB/Ie€HHUS MYHULMIIAJBHOW YCJIyTU B
byMaxHOM BHjie U (W/IK) AJis CBEPKU 3/IeKTPOHHBIX 00pa30B JOKYMEHTOB C OPUTHMHAIaMU
(mpu HarpaBjeHWM 3arpoca Ha mpefocTaBieHue yciayru yepe3 EINTY, PIITY) 3asBuTesnb
TpeJbsB/sAeT C/lefyolre TOKYMEeHThI:

- JOKyMEHT, Y[ 0CTOBepSIIOLINN JIMYHOCTD 3asiBUTEJIS;

- [JOKYMEHT, IIOATBEpPKJAIOL[MM T[IOJTHOMOYMS TIpe/ICTaBUTeNsI Ha MOJydyeHue
JIOKYMEHTOB (eC/IM OT UMeHHU 3asiBUTEJIS1 [IeMCTBYeT Mpe/CTaBUTe/b);

- PacImcKy B MOTYY€HUU JOKYMEHTOB (TIpU HaJIMUMK Yy 3asiBUTE/IS);

- OpUTUHaJbl JOKYMEHTOB, yKa3aHHble B I1.2.6.1. aIMUHUCTPaTMBHOI'O perjlaMeHTa,
TIPU HampaB/eHWM 3arpoca U JOKYMEHTOB Ha rpefocrasjieHue yciayru uepes EIIT'Y,
PIITY.

CrieLjuasMCT, OTBETCTBEHHBIM 3a TPUEM U BblJauy JOKYMEHTOB, IIPDU BblJaue



pe3yJ/ibTaTa MpeAoCTaB/eHysl yCIyTd Ha OyMaKHOM HOCUTerIe:

- yCTaHaB/IUBaeT JIMYHOCTH 3asBUTeJIs;

- TIPOBEpSieT MPaBOMOYMS 3asiBUTE/ISI JEUCTBOBaTb OT €ro MMEHU TpU MOJyYeHUr
[NOKYMEHTOB;

- [IpoBepseT Haluyue 3asB/IeHUs U JOKYMEHTOB, I[TOJJIeXKalliuX Bbljaue 3asgBUTEIH0
(yBemoMiieHHe O IlepeBOJie KWJIOIO TOMeLLeHUsI B HeXU/Ioe IOMelljeHue U HeKUJIOro
TIOMeIIleHHs B KUJI0e ToMelljeHe 100 0TKa3 B riepeBo/ie);

- CBepsieT 3JIeKTPOHHbIe 00pa3bl JOKYMEHTOB C OpWMIMHaraMy (TIPU HaripaBjieHUd
3arpoca U JOKYMEHTOB Ha IpefocTrasieHue ycayry uepes3 EIII'Y, PIII'Y u nipu ykasaHuu
B 3alpoCe O IMoJIyueHUH pe3y/ibTaTta Ha OyMaKHOM HOCUTeTe);

- 3HAKOMUT 3asBUTEJISI C pellleHrueM O IepeBOoZie JKWIOr0 ITOMeLlleHUsl B HeKuioe
TIOMellleHre ¥ HEeXXU/IOTO TIOMeIIeHHs B KUJIoe ToMelljeHue MO0 0TKa3 B TiepeBo/ie;

- BblJlaeT 3asBUTE/II0 yBeJOMJ/IeHHWe O IepeBoje JKU/IOrO IOMeLlleHus B HeXuioe
ToMell[eHre U HeXXU/IOTO TIOMeLleHUs B JKUioe TioMellieHe MO0 0TKa3 B TiepeBo/ie;

- BHOCUT 3aluChb O I[epeBOJe JKWIOrO IIOMeLlleHUs B HeXWIoe [OoMelljeHue U
HEXKWJIOTO TIOMeLLeHUs] B JKWJoe TMoMelleHHe /100 OTKa3 B IMepeBOfie B CUCTEMY
3JIEKTPOHHOT'O I0KyMeHT0000pOoTa yIoJIHOMOUYeHHOT0 OpraHa U B )KypHa/l percTpaLuy;

- OTKasblBaeT B Bbljaue pelleHus O MepeBofie >KUIOro IOMeLleHUs B HeXusoe
ToMellleHre U He)XWIOTo TOMelleHUs] B JKWJoe ToMellleHue a1b0 OTKa3 B TepeBOfie B
CIyvasx:

* 3a BblJjaueidl [JOKyMeHTOB 0OpaTWIOCh JIMLIO, He SIB/sOIleecs: 3asBuUTeneM (ero
ripe/iICTaBUTEJIEM);

* obparuBIlieecss JULI0 OTKAa3al0Ch MPeAbsIBUTh JOKYMEHT, yIOCTOBEPSIIOLIUM ero
JINYHOCTS;

* OpUTHHAJbI JOKYMEHTOB He COBIA/AIOT C 3/IeKTPOHHLIMU 0Opa3amMu JOKYMEHTOB
TIPU HampaB/eHWM 3arpoca U JOKYMEHTOB Ha rpefocraBjieHue yciayru uepes EIIT'Y,
PIIT'Y v mipu yKa3aHWH B 3aripoce O MoJiyyeHrur pe3y/ibTaTa Ha OyMa)KHOM HOCUTeTIe.

Ecnu 3asgBuTe/Ib, HEe COIVIACUBLINCH C PellieHreM O IepeBOje JKU/IOro IOMeLl[eHNs B
HEXXWsI0e TIOMellleHue U HeXWIOro TOMeLleHUs B )KWIoe ToMmelleHre 100 OTKa3oM B
repeBoje MoMell|eHUs], 0TKa3a/ICs NIPOCTaBUTh CBOKO IOAMNUCH B NOYUYeHUU [JOKYMEHTOB,
yBeJJOM/IeHHe O IepeBO/ie KOO IOMellleHUsI B HeXW/Ioe IOMellleHue U HeXXUI0ro
TOMellleHHs B JKWIOe TOMellleHWe /M00 OTKa3 B TiepeBojie eMy He BbIJJaeTcs U
CTeLjMaIuCT, OTBETCTBEHHBIM 3a IIPUEM U Bblauyy [JOKYMEHTOB, Ha KOIWU 3asBJI€HUS O
IIepeBo/ie XKUIOro IOMeIl|eHUs B He)KUjIoe MoMelljeHre U He)KWIOro MOMeLLeHUs B JKUJIoe
ToMellleHre TIPOCTaB/sieT OTMeTKY 00 OTKa3e B IMOJIyueHUM pe3y/ibTaTa MyHULIMTIATIbHOU
YOUIYTH TyTeM BHeceHusi CJI0B «llo/iyunThb [JOKyMEHTBbI OTKasascs», 3aBepsieT CBOeu
IO IIUCEIO.

He mno3gHee crepyroiero pabouero AHs €O [JHS oOpalljeHUs: 3asiBUTeNs B
YIOJIHOMOUEHHbIM OpraH M OTKa3aBLIerocs IOJIyYUTh pe3y/bTaT IpefoCTaB/IeHuUs
MYHHULMMAIbHOM yCIyrd /W00 TOCTYIJIeHMHM He BbIJAHHBIX [JOKyMeHTOB u3 M®I]



3asBUTEJIIO0 HAIIpaBJIsSeTCsl TMCbMEHHOe coo0IeHue (110 aipecy, yKa3aHHOMY B 3asiBJIeHUU
O TepeBOZle >KUIOIO TOMeLlleHUs] B HeXW/Ioe IIOMeLeHHe W HEeXW/IOro IOMelleHUs B
)Kusoe miomelrieHre MO0 OTKa3 B TepeBOZie) O TOM, UTO OH B Jir000e BpeMsi (COT/IaCHO
yKa3blBaeMOMY B COOOI1leHNH TpaduKy MpreMa-Bbljaud JOKYMEHTOB) BIIpaBe 00paTUTLCS
3a II0/Iy4YeHWeM yBeJOMJIEHUs O IepeBOo/e XU/IOro IOMeLleHUs B He)KU/Ioe IoMellleHue U
HEXKWJIOTO TIOMeLlleHUsI B )KUIoe ToMellleHue 100 OTKas3a B IepeBOfe MOMelleHus] Win
COOOIIUTE MOYTOBBIN aZjpec, TI0 KOTOPOMY eMy 3TU I0KyMeHThbI MOTYT ObITh HalpaB/ieHbI
I1I0CPe/iCTBOM ITI0YTOBOI'0O OTIPAaB/IeHus C yBeJOM/IeHHeM O BPYUYeHUHU.

B o1yuae mnojauu 3asBUTesIeM [OKYMEHTOB B 3/IEKTPOHHOM BHJe MOCpPeiCTBOM
EII'Y, PIII'Y u yka3aHuu B 3arpoce O IOIy4YeHU! pesy/ibTara IpeoCTaB/IeHNs YCIyTU B
5JIEKTPOHHOM BH/Ie, CIIeLIMaIvCT, OTBETCTBEHHBIN 3a MPUEM U BblZjauy JOKYMEHTOB:

- yCTaHaB/IUBaeT JIMYHOCTD 3asiBUTeJIs;

- TIpOBepSieT MPaBOMOYMS 3asiBUTE/IST JeUCTBOBaTb OT €ro MMEHHU TP MOJyYeHUH
JJOKYMEHTOB;

- CBepsieT 3/1eKTPOHHbIe 00pa3bl JOKyMEHTOB C OpUrMHasaMu (TIpU HaripaB/ieHUU
3arnpoca U JOKYMeHTOB Ha TnpefiocTaBieHue yciayru yepe3 EINT'Y, PIITY);

- yBeJOMJ/IsieT 3asiBUTe/si O TOM, UTO pe3y/bTaT MpefoCTaB/leHUd YCIyru Oyzer
HarpaBJ/ieH eMy B TMuHbIi KabuHeT Ha EIIT'Y, PIIT'Y B (hopme 371eKTPOHHOTO JOKYMEHTA.

IIpy yCTaHOB/IEHWM PaCXOXKAEHWW [JOKYMEHTOB, HalpaB/IeHHBIX B 3JIEKTPOHHOU
¢dopMme, C opuruHasaMu, pe3y/bTaT NPeJOCTaB/AeHUs yC/Iyry 3asiBUTE/I0 He BbIJAeTCs, O
yeM COCTaBJIsIeTCs aKT.

B cnyuae, ecu 3asgBUTENI0 OTKa3aHO B MpeJOCTaBJIeHUA MYHULIUMAIBHON yC/IyTH,
OTKa3 B IlepeBOJie MOMellleHUs1 CKaHWPYeTCsl U Hampas/seTcs 3asBuTento uepe3 EII'Y,
PIIT'Y 6o HaripaBnsieTcss B (GopMe 3/IeKTPOHHOTO JOKyMeHTa, TIOJIMCAHHOTO
5/IEKTPOHHOM TMOAMNUCHIO B JIWYHbIA KabuHeT 3asButensi Ha EIN'Y, PIII'Y. OpuruHan
pellieHUs1 3asiBUTeIb BIIpaBe 3a0paTh B yIIOJTHOMOUYEHHOM OpraHe.

MakcvManbHbli  CPOK BBIMIOJHEHUSI [JaHHOM aJMWHMCTPAaTHBHOW MpOLIeAYPbI
cocTtaBnisieT 3 pabouux [AHs CO [HS TPUHATHS pelleHHs O IepeBofie UaM 06 OTKase B
IepeBo/e XKU/I0ro MOMelleHUs B He)XXKU/I0e Y He)KUIOro IIOMeLLleHUs B JKUJI0e [IoMelleHue.

Kputepuii NpuHSTHsL pellleHus: TIPUHSATHE pellieHusl o0 TepeBojie Wik 00 OoTKase B
repeBo/e KU/I0ro MOMelleHYsl B He)XKU/I0e Y He)KUIOIo IOMelLLleHUs B JKUJI0e [IoMelljeHue.

Pe3ysibTaTOM aZ/MUHMCTPAaTUBHOW MPOLAYPHI SIB/ASETCS Bbljaya WIA HarpaB/ieHHe
3a4BUTEJII0 YBeJOMJIEHUsS O MepeBoZie >KWIOro IMOMeLeHUs B HeXXWlIoe ToMelljeHre WIn
HE>KHJIOTO TIOMeILleHUsT B KUIoe ToMellieHre 00 0TKa3 B IiepeBo/e.

Pe3ysibTaT  BBINO/IHEHUS  aJMUHHCTPAaTUBHOM TMpoOLieAypbl  (PUKCUDPYETCs B
yCTaHOBJ/IEHHOM TIOpsiIKe, B TOM UHCJe B CHUCTeMe 3/IeKTPOHHOTO [JOKyMeHT000OpOoTa
YIIOJIHOMOUYEHHOI'0 OpraHa Y B )KypHajle peruCTpaLyu.

3.2. TlopsA/i0OK WCIpaB/ieHusl [IOMYI[eHHbIX OIeyaTOK W OIMOOK B BBIJIAHHBIX B
pe3yJibTare MpeAoCTaB/IeHrs MyHULIAIIATbHOM YCIYTH JOKYMEeHTaXx.

B cnyuyae obGHapy)keHusi 3asBUTesleM [IOMYILIEeHHbIX B BbIJAHHbIX B pe3yJbTaTe



NpeJIOCTaB/IeHUsT YCJAYTH AOKYMEHTOB OIeYaTOK W OMIMOOK 3asiBUTe/b HampaB/sieT B
YIOJHOMOUYEHHbIM OpraH MMCbMEHHOE 3asiBjieHHe B MPOU3BOBHOU (hOpMe C yKa3aHHWeM
vHbOpMaLid O BHOCUMBIX M3MEeHEeHUsiX, C 0OOCHOBaHMEM HeoOXOAMUMOCTH BHeCeHUs
TaKUX U3MEeHEeHU M.

K 3asBieHui0 MOMUMO JOKYMEHTOB, SIB/ISIOLIUXCS OCHOBaHWEM [JI1 WCIIPaBJ/IeHUs
olmbKku (oreuaTKu), 3asBUTeNb TIPUK/bIBaeT OpPWUTMHA/N [JOKyMeHTa — pe3y/bTara
TIpe[0CTaB/IeHUs] MYHULIMTIAIbHON YCIYTH Ha OyMa)KHOM HOocuTesie (TIpY Ha/IMuuH).

JOmKHOCTHOE JIUL0 YIIOJTHOMOYEHHOI'0 OpraHa, OTBeTCTBEHHOe 3a IpeJ0CTaB/ieHre
MYHMLMIIAJBHOW YC/IyTM, pacCMaTpuBaeT 3asBiieHUe, IpeJCTaBlIeHHOe (HarpaB/eHHOe)
3asiBUTEJIeEM, U MPOBOAUT MPOBEPKY YKa3aHHBIX B 3asiBJIEHUM U TOKYMEHTax CBeJeHUM B
CPOK, He TPeBBILAIINNA 3 JHS C JaThl PerUCTPald COOTBETCTBYIOLETO 3asiB/IeHMUS.

Kputepriem TpUHATUS pelleHds MO0 aAMHAHUCTPAaTUBHOM TMpOLeJype SBJSeTCS
Ha/lMyve WIA OTCYTCTBHE TaKWX OMeyaToK W (W) omuboK. B ciiyuae BbisIBIeHUs
JIOTYIIIeHHbIX OreyaToK M (W) OmMOOK B BbIIAHHBIX B pe3ysbTare MpefoCTaBIeHUs
MYHULMMNAAbHOW YC/IYyTU JOKYMEHTaX [OJ/DKHOCTHOE JIMLIO0 YIOJTHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a Mpe0oCTaB/lIeHrue MyHULIUMAJIbHOU YC/IYTH, OCYLLeCTBIISIeT UCTIPaB/IeHUe
Y 3aMeHy YyKa3aHHbIX JOKYMEHTOB B CPOK, He TIPeBbIIAIOIIWK 5 [JHeu C MOMeEHTa
perucTpaLi COOTBETCTBYIOLLero 3asiB/IeHUS.

B cnyuae OTCyTCTBUSI OmeuaToK W (WIM) OMIMOOK B AOKyMEHTaX, BbIJaHHBIX B
pe3ynbTaTe  MpPeAOCTaBJeHUs]  MYHULMIAAbHOM  YCAYTH,  JO/DKHOCTHOE  JIULO
YIIOJIHOMOUYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IpeJi0CTaB/IeHre MYHHULIMIIAJIbHON YCIIYTH,
MUCbMEHHO COOOIIlaeT 3asBUTEM0 00 OTCYTCTBUM TaKUX OMEUaToK W (WIM) OMMOOK B
CPOK, He TPEeBBIAIINNA 5 JHEU C MOMEeHTa PerrucTpalyi COOTBETCTBYIOLLErO 3asiB/IEHUSI.

3asiBneHre 00 WCIMpaB/ieHUM OMIMOOK W OMeuaTOK B JOKYMEHTax, BbIJAaHHBIX
B pe3yJibTaTe TIPeJOCTaB/JIeHUS] MYHULIATIAIbHOM YCAYTH, MOXKET ObITh Ipe/CTaB/IeHO
3asiBUTeJIeM B 3JIeEKTPOHHOU (hopme, B ToMm unciie uepe3 EINT'Y, PTIT'Y.

B cnyuae nogaun Takoro 3asBnenus yepe3 EINI'Y, PIII'Y ncnpaB/ieHHbIN JOKYMEHT
B 9/IEKTPOHHOM BHJle WIA CKaH JOKyMeHTa Ha OyMa)kHOM HOCUTesie, AOKYMEHT,
nHGOpMHUPYIOLKI 00 MCIIpaB/ieHrH OIIMOKYU B BbIJaHHBIX B pe3yJbTaTe MpefoCTaBIeHUs
MYHULIATIAZTBHOW  yC/IyTA  JIOKYMEHTaX WM yBeJomiieHHe 00 OTCYTCTBUM OIIMOKU
(ommbOK) B BBIJJAHHBIX B pe3y/bTaTe TIPeOCTaB/IeHUs MYHULIMIAIBHOW YyCIyTH
JOKyMeHTaX, pa3MelriaeTcs B TMUHOM KabuHeTe 3asiButens Ha EIIT'Y, PIITY.

Pe3yspTaTOM afMUHMCTPAaTUBHOW TMpOLIEAYPhl SB/SETCS Bblfaua (HarpaB/ieHHe)
3a4BUTE/II0 HCIPAB/I€HHOIO B3aMeH paHee BbIJAHHOIO [JOKYMEHTa, SBJISHOILEerocs
pe3y/JbTaTOM TIpeJOCTaBAeHUs] MYHULMMNAJIBbHOW YC/IyTW, WIM OTKa3 B HWCIIpPaB/IeHUH
oreyaToK U (WIn) OIIHOOK.

4. ®opMBbI KOHTPOJIA 3a MpejoCTaB/IeHueM MyYHULIMNA/IbHON yCUIYyTH

4.1. Tlopsimok OCyIIeCTBIeHUs] TeKYI[ero KOHTPOJs 3a COOMofieHHeM M



WCIIO/THEHWEM OTBETCTBEHHBIMU [JJOJDKHOCTHBIMU JIULIAMU  TIOJIO)KEHUM HACTOSILero
aZJMUHACTPAaTUBHOTO  perjaMeHTa M  WHbIX HOPMAaTHUBHBIX TMPABOBbIX  aKTOB,
yCTaHaBMBAIOIMX TpeOOBaHUS K TMPeJOCTAaBJIeHUI0 MYHUIIUIIAJBLHON YCIYTH, a TakkKe
TIPUHSITUEM DeLLeHU OTBETCTBEHHBIMU JIULIAMHU.

Texyiuii KOHTpPOJIb 3a COO/MIOZIeHeM W MCIIOJTHEHWeM [JO/DKHOCTHBIMU JTULIAMU
YIOJIHOMOUEHHOT'O OpraHa yueTa TOJIOKeHUM JaHHOTO aJMUHUCTPAaTUBHOTO perjiaMeHTa
M WHBIX HODMAaTUBHBIX IIPAaBOBBIX AaKTOB, YCTaHAB/IMBAKIIMUX TpebOOBaHUS K
TIpe/IoCTaB/AeHUI0 MYHULIUMNAJIbHONW YCIYTH, a TakXKe MPUHSATHEM UMM pellleHud (zasnee -
TeKYILLIUU KOHTPOJIb [IeATe/IbHOCTU) OCYLIeCTB/IsSIeT HaYa/IbHUK OTZea.

Iy TeKyIero KOHTPOJISI UCTIONB3YIOTCS CBeZIeHUsI CTy»KeOHOW KOppeCToH/|eHIUH,
yCTHasi U MUCbMeHHasi TH(OpPMaLKsi OTBETCTBEHHBIX CIELIUaIMCTOB U JO/DKHOCTHBIX JIULL.

TeKylui KOHTPOJIb OCYIIIECTB/ISIeTCS MyTeM MPOBeAEeHUs POBEPOK:

- pellleHUA O TipeflocTaBieHMM (006 OTKa3e B TpeJOCTABIeHUM) MYHUIUIIATbLHOU
yCIIyTH;

- BBISIBJIEHUS U YCTpaHeHUs HapyllleHUM MpaB TPak/iaH;

- paccMOTpeHus, TIpUHATHSI pellleHdd W TIOATOTOBKU OTBETOB Ha oOpailleHust
rpaXkiaH, CoZieprKalifie >Kajobbl Ha pereHusi, gelcTtBus (6e3felicTBHUE) AO/DKHOCTHBIX
JIVLL.

4.2. 1lopsfjoK ¥ MEepUOAUYHOCTb OCYILIEeCTB/IEHUSI IUIAHOBBIX W BHEIJIAHOBLIX
TIPOBEPOK MOJIHOThHI U KauecTBa Mpe/loCTaBAeHUs] MYHULIUIIA/IbHOM YCIyTH, B TOM UYKC/Ie
nopsifiok ¥ ¢GOpMbl KOHTPOJSL 3a TIOJIHOTOM W KauyeCTBOM  TIPe/OCTaBIeHUs
MYHHULIUMNAJbHOU YCJTyTH.

KoHTponbk 3a MOMHOTOM U KayeCTBOM MpeIOCTaB/IEHUS] MYHULIMNAJbHOU YCIyTU
BK/IIOUaeT B cebs TpoBe/leHHe TUIAHOBBIX W BHEIUIAHOBBIX TIPOBEPOK, BBHISBJIEHHE WU
yCTpaHeHHe HapYLleHUM TIpaB 3asiBUTe e, MPUHATUE pellleHWH U TIOATOTOBKY OTBETOB Ha
ux obpailleHus1, cofieprKaliiye >kKaso0bbl Ha feiicTBus (Oe3eiiCTBIE) COTPY/IHUKOB.

[IpoBepkM TIOMHOTBI W KauecTBa IIpe[iOCTaB/A€HUS MYHUIUIIA/JILHOW YCIyTH
OCYILIeCTB/ISIFOTCS HA OCHOBAaHMH TO/IOBBIX TJIAaHOB pabOThl yIOTHOMOUEHHOTO OpraHa,
yTBEP>K/IaeMbIX PYKOBOAUTE/IEM yYIIOJTHOMOUEHHOTO OpraHa.

[TpoBepKy MOTYT OBbITh MJIAaHOBHIMU W BHETJIAHOBLIMU. [1OPSIIOK ¥ TT€PUOJUUHOCTD
TJIAHOBBIX MPOBEPOK YCTaHABIMBAKOTCSA PYKOBOJWTE/EM YIIOJTHOMOUEHHOro opraHa. I1pu
MpOBEpKe  pacCMaTpPUBAlOTCS  BCe  BOMPOCHI, CBsI3aHHble C  TpeA0CTaB/ieHHEeM
MYHULIMNAJIBHOU  yCIyrd (KOMIUIEKCHbIE TPOBEPKH), WM OTJe/bHble BOMPOCHI
(TeMaTuyecKue TIPOBEPKH).

BHensiaHOBbIE TIDOBEPKU MPOBOJATCA [Ji1 MPOBEPKU (DaKTa yCTpPaHEHHs paHee
BBISB/IEHHbIX HaApyIIeHWH, a Takke B C/ydae IIOMydeHUs Kajobd Ha JelcTBUS
(6e3meticTBHE) COTPYAHUKOB. [IpOBEPKH TaK)Ke ITPOBOZATCS 110 KOHKPETHOMY 00paIl[eHHI0
3asiBUTEJIS.

[TeproAMYHOCTEL OCYILIECTB/IEHUS TIJIAaHOBBIX TTPOBEPOK — He peXke OJHOro pas3a B
KBapTaJ.



OcHoBaHMeM /15l TPOBe/IeHUs1 BHEMJIAHOBBIX MPOBEPOK SIB/ISIFOTCS:

- TMOJydyeHWe OT TOCyZapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O0 CaMOYIIpaBJ/IeHUSs
vHpOpMalluM O TMpeAroJjaraéMblX WM BbISIBJIEHHBIX HapPYIIEHUSIX HOPMaTHUBHBIX
MpaBoOBbIX aKTOB Poccurickon denepaliiv, HOpPMaTUBHBIX MTPAaBOBbIX akTOB KemepoBCKOU
obnmactu - Kys3bacca ¥ MyHUIMMA/JbHBIX HOPMATHMBHBIX IIPABOBBIX AaKTOB OpPraHOB
MEeCTHOr'0 caMoymnpaB/ieHuss MBICKOBCKOT'O TOPOZICKOTO OKPYTa;

- oOparrieHust rpaKaH U IOPUANUECKHX JIUI] Ha HapyIlleHUs 3aKOHO/[aTe/IbCTBa, B TOM
yKC/ie Ha KaueCTBO MPelOCTaB/IeHUs] MyHULIMIIA/IbHOU YCTYTH.

[leproAMYHOCTE OCYILECTBIEHUSI TJIAaHOBBIX TPOBEPOK — He peXke OJHOro pas3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb  MYHULMIA/JbHBIX  C/AyXalluX OpraHa MeCTHOIO
CaMOyTIpaB/ieHUs] ¥ WHBIX JIO/DKHOCTHBIX JIMI] 3a pellleHus U jeicTBusi (6e3aeiicTBue),
TpMHHMMaeMble (OCyLeCTB/IsieMbIe) B X0O/e TIpe0CTaBIeHUs MYHULIUTIATbHOM YC/TyTH.

[To pe3ynpTaTaM TMpPOBEPOK B C/ydae BBISIBJIEHUS HapYILIeHUM T10/I0KeHUU
HAaCTOSIero aJJMUHHACTPAaTUBHOTO perjiaMeHTa W WHbIX HOPMaTHMBHBIX TPaBOBBIX aKTOB,
yCTaHaB/IMBAIOLMX TpeOOoBaHUsl K TIPeJ0CTaB/IeHUI0 MYyHULIUMAILHOW YCIyTH, BUHOBHBIE
COTPYJHVUKM W [O/DKHOCTHBIE JIML]a HEeCyT OTBEeTCTBEHHOCTb B COOTBETCTBUU C
3aKOHO/1aTesIbCTBOM Poccuiickon ®efepaniym.

CrieLiuanuCThbl, OTBETCTBEHHbIE 3a TIpUeM 3asBJeHUM U [JOKYMEHTOB, HeCyT
MepCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COOJIIO/leHHe CPOKOB U TIOpsKa TIpUueMa M
PErucTpalyu JOKyMEHTOB.

CreLyuanuCThl, OTBETCTBEHHbIE 3a MOJATOTOBKY JTOKYMEHTOB, HECYT MEepPCOHAJbHYIO
OTBETCTBEHHOCTH 3a COOJII0/IeHre CPOKOB U TTOpsiIKa 0(OpMIeHUsT JOKYMEHTOB.

CreruanucTbl, OTBETCTBEHHbIE 3a BblJjauy (HampaBjeHUe) [JOKYMEHTOB, HEeCyT
TepPCOHA/IbHYI0 OTBETCTBEHHOCTh 3a COOJItO/leHre TIOpsiiKa BblJlauM (HarpaB/ieHus)
JIOKYMEHTOB.

ITo/>KHOCTHOE JIWLIO, MO/TMCaBIlee JOKyMeHT, C(hOPMHUPOBaHHBIN 0 pe3y/bTaTam
Tpe/iOCTaB/IeHNs MYHHULIMINAIBHOM YCJIyTU, HeCeT IepCOHA/JbHYI0 OTBETCTBEHHOCTb 3a
TIPaBOMEPHOCTb TPUHATOrO PEeLeHUs U Bbljaur (HarpaB/ieHWs) TAKOTO JOKyMeHTa JIuLy,
rpe/iCTaBUBILIEMY (HarpaBUBILIEMY) 3asiB/IeHUE.

[lepcoHanbHast OTBETCTBEHHOCTb COTPYAHUKOB U TO/DKHOCTHBIX JIUL] 3aKPerisieTcs
B WX JIO/DKHOCTHBIX MHCTPYKLIUSIX B COOTBETCTBHH C TpPeOOBaHUSIMH 3aKOHO/AaTebCTBA
Poccutickon ®eneparium.

4.4. TpeboBanuss K TOpPSIAKY u ¢opMaM KOHTPOIS 3a TpefoCTaBIeHreM
MYHULIATIAIBHOW YCIyTH, B TOM UKCJIe CO CTOPOHBbI TpaXklaH, WX OOBeAMHEeHWd W
OpraHu3al[yHu.

KoHTponb 3a ucrnosHeHueM AaHHOTO aJMUHUCTPAaTUBHOTO perjiaMeHTa CO CTOPOHBI
rpaXkZiaH, WX O0ObeJVHEHWM U OpraHu3aluil SB/SETCS CaMOCTOSTe/bHON (opMoi
KOHTPOJII M OCYIIeCTB/SIeTCS TyTeM HampaB/ieHus obpalieHuit B aJMHUHUCTPALIUIO
MBICKOBCKOTO  TOPOZCKOTO OKpyra, a Takke TiyTeM o0O0)Ka/JoBaHUSI [JeMCTBUM



(be3meiicTBUSI) U pellleHUM, OCYIIeCTBIAsIeMbIX (TPUHATBIX) B XOZle HWCIIOTHEHUs
HaCTOSIero aIMUHHUCTPAaTUBHOTO perjiaMeHTa.

['paxkaaHe, ux oObeAMHEHWS W OpraHMW3alldyd BIIPABe HAIpaB/sATh 3aMeUaHUsl U
MpeAJio)KeHUs MO0 yJ/Ay4dllleHWI0  KayecTBa M JIOCTYMHOCTHA  TIpe0CTaB/eHUs
MYHULMIaIbHOW yCIyTH.

J1o/DKHOCTHBIE JULIA YIIOJTHOMOYEHHOT0 OpraHa NMpUHUMAlOT Mephl K MpeKpallleHHIo
JOTYIIeHHbIX HapyIlIeHWM, yCTPaHSIOT TPUYMHBI W YCJIOBHUS, CIOCOOCTBYIOIIHE
COBEPILIEHUI0 HapYLLIEeHUM.

Wudbopmalusi o pesynbTaTaXx pacCMOTPEHUsI 3aMeuaHuid U MpeJjioyKeHuN TpaXkziaH,
UX 00beJWHEHWM W OpraHMW3aliii [JOBOAWTCS [0 CBeAeHUs JIUI], HAlpaBUBIIMX 3TH
3aMeyaHus1 U MpeJIoyKeHUsl.

5. locyie0HbIi (BHECYJe0HBII) MOPAJOK 00)Ka/I0BAaHUSA PelleHui
U JeicTBuUil (0e3eiicTBUsA) OpraHa, mpeJoCTaB/ISIOLIero
MYHHLMNAAbHYI0 yoayry, M®II, opranusanmii, a Takke

HX /IO/DKHOCTHBIX JIUL, MyHULIMTNIA/IbHBIX C/TY)KAI{UX, PA00THUKOB

5.1. Iudopmatius Ajis 3asiBUTEISI O ero TipaBe T0/jaTh »Kanoby Ha pellieHye U (WU/IH)
nerictBre (0Oe3zmelicTBHE) YIOJTHOMOUEHHOTO OpraHa W (WIM) ero JO/DKHOCTHBIX JIHII,
MYHULMTANAbHBIX CAYXKAllMX MpPUA TpPeOCTaB/IeHUM MYHULIMIIAIBLHOM YCIyru (Janee -
>kamoba).

3asBUTEIM WMEIOT TIpaBO TofaTh >kKajoby Ha peleHWe u (Wid) [AelCTBUE
(be3meticTBHE)  YIIOTHOMOUEHHOTO OpraHa #  (WIM) €ro  JO/DKHOCTHBIX  JIMII,
MYHULMMNATBHBIX cayxaimx, M®II, a takke paborHrka M®L] mpu mpegoctaBieHAN
MYHULUIAIBHON YCIyTU B Iocy1ebHOM (BHeCyieOHOM) TIOpsiZKe.

WNudopmarusi ans 3asiBuTesied 06 ux TMpaBe Ha JocyaeOHoe (BHecyeOHOe)
obykasioBaHHe pellieHuH, JeiicTBUM (6e3/eliCTBYS), TIPUHATHIX (OCYIIIECTB/ISIEMbBIX) B XO7e
Tpe0CTaB/IeHHS MYHULIUIIAJIbHOU YCIyTH, pa3Melnaercs Ha ETITY, PIITY.

5.2. [IpeameT >ka/mo0Bbl.

[TpenmeToM  »KanmoObl — SIBASIOTCA — pelieHWss ©W - jelictBus  (Oe3zelicTBHe)
YIIOJTHOMOYEHHOTO OpraHa, [JOJ/DKHOCTHOTO JIMla YIIOJTHOMOUEHHOrOo opraHa mmbo
MYHHULIMMNAJBHOTO CTy>Kalllero.

3asiBUTE/Ib MOXKEeT 00paTUTHCS C Kano0oii, B TOM Uuc/ie B C/IeAYIOIUX CTyvasix:

- HapylleHWe CpOKa perucTpanuy 3arpoca O MpefoCTaBlIeHUWH MYHULMNATbHOW
yCIIyTy;

- HapyllleHre CPOKa MpejoCTaB/IeH!sI MyHULIMINATIbHOW yCIIyTH;

- TpeboBaHMe y 3asiBUTe/IsI [JOKYMEHTOB, He IIpeJlyCMOTPEHHbIX HOPMaTHBHBIMU
npaBOBbIMU akTaMu Poccuiickori ®Pepgepaliid, HOPMaTHUBHBIMU [PAaBOBLIMH aKTaMH
KemepoBckoit o6sactu - Ky3bacca, MyHULUMNAJbHBIMU TPaBOBBIMU aKTaMU  [ijIsl
Tpe/IoCTaB/IeHUsI MyHULMIIATbHOU YCIYTH;



- OTKa3 B TpUeMe JIOKYMEHTOB, IIpe/loCTaB/ieHHe KOTOPhIX IpeZyCMOTPEeHO
HOPMATUBHBIMM  TIPDABOBBIMM  aKTaMu Poccuiickoit  ®Pejepaiii, HOPMaTHBHBIMU
TIPaBOBLIMM akTamMu KemepoBckoii obsactu - Ky3bacca, MyHUIUTIATBHBIMU TTPAaBOBBIMH
aKTaMH Jij1s1 Ipe/JOCTaB/eHUs] MyHULIMMNAJIbHOW YCIIYTH, Y 3asiBUTEJIs;

- OTKa3 B MpeJoCTaBJIeHUU MYHULIMMNAJbHOW YCIyTW, eC/id OCHOBaHHUsI OTKas3a He
1pelyCMOTpeHbI (he/lepasibHbIMUA 3aKOHAMU Y TIPUHSITBIMU B COOTBETCTBUM C HUMH WHBIMU
HOPMAaTHWBHBIMU TPaBOBbIMU akKTamMu Poccuiickoi Pefepaijuu, 3aKOHaMU W WHBIMHU
HOPDMAaTHUBHBIMA  TIPaBOBBIMM  akTamMu  KemepoBckoit  obsmact -  Ky3s6acca,
MYHUIUTaIbHBIMU MTPaBOBLIMU aKTaMU;

- 3aTpeOOBaHMe C 3asiBUTEJIS TIPY MPeA0CTaBIeHN MYHULIMTIATBbHON YCTYTH TUIaThI,
He TIpelyCMOTPeHHOM HOPMaTHMBHBIMHU TIPaBOBbIMM aKTaMu Poccuiickoii depepariuu,
HOPDMaTHUBHBIMU  TIPaBOBBIMM  akTamMud  KemepoBckoit  obsmactm -  Ky3s6acca,
MYHUIUTIaTbHBIMU TTPaBOBLIMHU aKTaMU;

- OTKa3 OpraHa, Npe/[0CTaB/IsIOLer0 MyHULIMMATBbHYI YCIYTY, JO/HKHOCTHOTO /LA
oprasa, TIpe/IoCTaB/ISIFOIer0 MYHULIMIA/IbHYIO YCIYTY, B UCTIPaB/IeHUN [IOMYIIeHHbIX UMH
OTeyaToK U OIIMOOK B BbIZJaHHBIX B Pe3y/ibTaTe MpeAoCTaBIeHUs] MyHULUMTIAIbHON YCIyTH
JOKyMeHTax /b0 HapyllleHre YCTaHOBJIEHHOTO CPOKa TaKWX MCIIPaB/IeHUM;

- HapyllleHWe CpOKa WM TIOpsiiKa BbIAAUM [JOKYMEHTOB TI0 pe3yJibTaTaM
TIpe/loCTaB/IeHUsI MyHULIMTIATbHOU YCIYTH;

- MPUOCTAHOBJIEHUE MPeJOCTaB/eHUs] MYHULUMAJAbHOW YCIyTH, €C/Id OCHOBaHUS
TIPUOCTAHOB/IEHUSI He TpeAyCMOTpeHbl (heJepasbHbIMA 3aKOHaMU W TPUHSATBIMA B
COOTBETCTBUM C HHUMU HHBIMM HOPMAaTHMBHBIMU TIDABOBBIMM aKTaMu Poccuiickoi
denepalliy, 3aKOHAMM U WHBIMA HOPMATUBHBIMM TPAaBOBbBIMH aKTaMU KeMepoBCKOM
obmnactu - Ky3bacca, MyHULIATIaTbHBIMY TIPABOBLIMH aKTaMU;

- TpeboBaHWe Yy 3asBUTe/I TIPU TIPEJOCTAB/I€HUM MYHHUIUMNAILHON yC/IyTH
JOKYMEHTOB WM WHGOPMAIMM, OTCYTCTBHe U (WIM) HEeJAOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh MPU TepBOHayYa/bHOM OTKa3e B IIpHeMe JOKYMEHTOB, HeoOXOJUMBIX s
Mpe/loCTaB/AeHUsI MYHULIMNAJIbHOW YCIYTH, 38 UCKTFOUEHUEeM CJlydyaeB, MpeayCMOTPEHHBIX
nyHKToM 4 uvactid 1 crateu 7 PepepasbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B
yKa3aHHOM cJiydae aocyaeOHoe (BHecyzeOHoe) oOykasoBaHHMeE 3asiBUTE/IEM peIeHUd U
nericteuii (6e3zmeticteusi) M®L], pabothHrka M®II Bo3MOXXHO B ciydae, ecii Ha M®L],
pelreHuss U AencTBus (0e3meMCTBHE) KOTOPOro O0XKa/IyrOTCS, BO3/I0’KeHa (DYHKIHS TI0
TIpe/OCTaB/IEHHUIO0 COOTBETCTBYIOLMX MYHULIMIANMBHBIX YyCJAyT B TIOJIHOM O0ObeMe B
Topsiike, orpeieJieHHOM 4acTbto 1.3 ctatbu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne
210-D3.

’Kanoba momkHa coepkaTh:

- HaMMeHOBaHWe OpraHa, [pPeJOCTaB/SIOINIEr0 MYHULMMNAIbHYIO  YCIyTY,
JIO/JDKHOCTHOTO JIMLla OpraHa, IIpe/OCTaB/ISIIOLer0 MYyHULUMNA/NbHYIO YCIyry, aubo
MYHULIMTIAIBHOTO ~ C/y)Kalllero, pelleHuss U fAeiictBus  (6e3zeiicTBUe) KOTOPBIX
o0yKamyroTcs;



- (amunuio, UMsi, OTUeCTBO (TIOC/ieJHee - TIPU HAJIUUWU), CBEJeHUSI O MecTe
JKUTe/bCTBA 3asBUTeNsT - (DU3UUeCKOro Jvia ubo HauMeHOBaHUe, CBeleHWs O MecTe
HaXOX/IeHUsl 3asBUTE/IS1 - IOPUJMUECKOro JIMiia, a Takke HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, ajipec (aZpeca) 3/IeKTPOHHOW TOUThI (MPY Ha/JW4YMHK) U TIOUTOBBIA ajipec, 1o
KOTOPBIM JI0/DKeH ObITh HarpaB/ieH OTBET 3asBUTEJIIO;

- cBefeHUsT 00 OOXKa/yeMbIX pelIeHHsAX U AeUCTBUsX (0e37eicTBHN) OpraHa,
MpelOCTaB/SIIOIIer0  MYHULIMMA/IBHYIO — YCAYTy,  [JO/DKHOCTHOIO  JIMlla  OpraHa,
TIPe/[0CTaBJISIONETO MYHULIATIATBHYIO YCIYTY, MO0 MYHULIATIATBHOTO CTy>Kalllero;

- JIOBOJbl, Ha OCHOBAaHWM KOTOPBIX 3asiBUTE/b He COIJIaCeH C pelleHreM |
neiictBuem (Oe3feiicTBreM) oOpraHa, TIPeJOCTABJISIOLIET0 MYHHULUMAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMI]A OpraHa, TMpeAOCTaB/ISOIIero MYHULIMIANIbHYIO YCayry, 6o
MYHULIATIAZIBHOTO C/y’Kalrero. 3assBUTe/IEM MOTYT ObITh TPe/CTaB/IeHbI JOKYMEHTHI (ITpH
Ha/IMYMK), TIOATBEP>K/atoL1e JOBO/IbI 3asiBUTEISA, TMOO0 UX KOTUU.

5.3. OpraH MeCTHOro CamoOyIpaB/ieHUs1 U YIIOJIHOMOUYeHHble Ha pacCMOTpeHue
»kanmoObl I0/DKHOCTHBIE JIMI]a, KOTOPBIM MO>KeT ObIThb HarlpaB/ieHa >kaio0a.

’Kanmoba Ha  pemienue, gelictBue  (Oe3meMcTBHE)  ZIOJDKHOCTHBIX — JIMI]
YIOJTHOMOYEHHOTO OpraHa TpH MpeAoCTaBIeHU MYHUIUIAJBHON YCIYTH MOKeT ObITh
Mo/laHa B a/IMUHUCTPALMI0 MBICKOBCKOTO TOPO/ICKOT'O OKpYTa.

’Kanmoba Ha pemenuve, aerictBus (0Oe3/melicTBHe) OTBETCTBEHHOrO CITEI[HAIMCTa -
MYHULMIAIBHOTO C/Iy>Kalllero rMoJaeTcsi Haya/lbHUKY YIIOJIHOMOYEeHHOI'0 OpraHa.

JKanoba Ha perieHue, gerictBusi (Oe3zelicTBHe) Hadya/JbHUKA YIIOJTHOMOUEHHOTO
opraHa nojaeTrcs MepBOMYy 3aMeCTUTe0 TJiaBbl MBICKOBCKOTO TOPOZCKOTO0 OKpyra To
rOpPOJCKOMY XO3SIMICTBY U CTPOUTE/ILCTBY (Zasiee — 3aMecTrTesb ['/1aBbr).

’Kanoba Ha periienue, aeicteus (be3eiicTBre) 3amecTHTe s ['1aBbl MIOJAeTCS T7IaBe
MBICKOBCKOI'O FOPO/ICKOT0 OKpYTa.

JKanoba Ha perienusi u getictBus (6e3meiictBue) pabotHuka MOPIl mogaetcs
pykoBozutearo MPIL].

JKanoba Ha perienve u JetictBus (6e3zmeiictBue) M®II mozaeTcs yupeauTesito
MOLI.

B agmunucTpaiuu MBICKOBCKOTO TOPOZCKOTO OKpyra, YIOJHOMOUEHHOM OpraHe,
M®LI, y yupegutens M®L] orpezensitoTcsi YIIOTHOMOUYEHHBIE HAa PAaCCMOTPeHHe >Kajiob
JOJDKHOCTHbIE JIULIA.

5.4. TTopsiAoK Mofiaur ¥ paCCMOTPEHUS >KaTo0BbI.

’Kanoba nogaercsi B mrucbMeHHOW ¢opMe Ha OyMa)KHOM HOCHTeJIe, B 37IeKTPOHHOM
¢dbopMme B opraH, NpeJ0CTaB/ISOLMI MYHULUTIAIBHYIO YCIYTY.

XKanoba Ha pemeHuss U JeiictBusi (Oe3zelicTBUe) opraHa, TPeAOCTaBJISIOLIETO
MYHULIMTNABHYI0 ~ YCIYTy,  [JO/DKHOCTHOTO  JIMIja  OpraHa, IpeAoCTaB/sOLIero
MYHULIMTIAZBHYI0 ~ YCIYyTY,  MYHULMIIAABHOTO  CJIy’Kallero,  MpeAoCTaB/IstoOIIero
MYHULIMTIANBHYI0  YCIYTy, MOKeT ObITh HarpaBieHa To mouTe, depe3 MO®IL], c
WCII0/Ib30BaHWEM  HMH(OPMaLMOHHO-TeJIEKOMMYHUKALIMOHHOM ~ ceTh  «VIHTepHeT»,



oturmansHoro caiita, EIT'Y, PIIT'Y, a Takke MOXeT ObITh TIPUHSITA TIPH JIMYHOM TIpHeMe
3as9BUTeJIA.

B cnyuae mnogaud kasoObl TIpU JIMUHOM TIpHeMe 3asBUTeb TIpeJCTaBiisieT
JOKYMEHT, YJOCTOBEDSIIOLIUA ero JMYHOCTb B COOTBETCTBUM C 3aKOHOJATe/IbCTBOM
Poccurickon ®@enepanuu.

B ciyuae, ecnu kamoba mofaeTcs dYepe3 TpeACTaBUTENST 3asiBUTeJs, TakKe
Npe/iCTaB/IsAeTCs]  [JOKYMEHT, TOATBEP)KJAIIMM T[IOJTHOMOYMSI Ha  OCYL[eCTB/IEHUE
JIeMCTBUM OT UMEHU 3asiBuTens. B kauecTBe JOKyMeHTa, MOATBEP KAAOLLIEro MOTHOMOYUS
Ha OCYLLeCTB/IEHUE IelCTBUM OT UMEHU 3asiBUTeIs, [PeJCTaB/IseTCs:

- oopmsieHHasi B COOTBETCTBMU C 3aKOHOJaTenbCTBOM Poccuiickoii ®eneparyun
JIOBEPEHHOCTb (/151 GU3NUeCKUX JTULY);

- oopMJIeHHass B COOTBETCTBUM C 3aKOHOZATenbCTBOM Pocculickorn dPepepanyu
JIOBEPEHHOCTh, TMOANUCAHHAs PYKOBOJWTENEM 3asgBUTE/Ns WIA YIIOJHOMOYEHHbIM 3THUM
PYKOBOZAUTEIEM JIULIOM (/1J151 FOPUANUECKHUX JIULT);

- KOMusl pellleHUs] O Ha3HaueHWM Wiu 06 u3bpaHuM nMbO MprKasa O Ha3HaueHUU
(r31uecKoro Jvlia Ha J0/DKHOCTb, B COOTBETCTBHMM C KOTOPBIM Takoe (hpHM3UUeCKOe JIULO
o0safiaeT MpaBoOM /IeliCTBOBaTh OT UMEeHHU 3asiBUTesIst 6e3 ZI0BepeHHOCTH.

[Tpu mofjade >xao0bI B 3/IEKTPOHHOM BU/Ie JOKYMEHTBI MOTYT ObITh MpeACTaB/eHbI
B ¢dopMe 3/eKTPOHHBIX JOKYMEHTOB, TOJANUCAHHBIX 3/€KTPOHHOW TO/IKChI0, BU[
KOTOpOM TMpeAyCMOTpeH 3aKOHOojare/lbCcTBOM Poccurickon ®epepaiiv, TIpU 3TOM
NOKYMEHT, Y0CTOBepPSIOIIUIA TUMYHOCTh 3asiBUTEJIs], He TpebyeTcs.

B cnyuae, ecu jkanoba mopaHa 3asiBUTeNleM B OpraH (ZO/DKHOCTHOMY JIMLY), B
KOMIIeTEeHIIMIO KOTOPOT0 He BXOJUT MPUHSTHE PellieHus 110 Kanobe, B TeueHue 3 paboumnx
[IHeli co JIHS ee PerMCTPALMK yKa3aHHbBIN OpraH HarpaB/isieT ano0y B yIIOJTHOMOYeHHbIH
Ha ee pacCMOTpeHUe OpraH M B IHMCbMEHHOW (opme HH(GOPMHUPYET 3asBUTENS O
riepeHaripaB/ieHUH Kalo0bI.

[Tpu 3TOM CpPOK pacCMOTPeHHsl >Kaio0bl UCUUC/SIETCS CO [HS PerucTpaLyu »Kanoobl
B YIIOJTHOMOUEHHOM Ha ee paCCMOTpPeHHe OpraHe.

5.5. CpoK# pacCMOTpPEeHHS »Kal00BbI.

’Kanoba, mocTynuBiiiasi B yIIOJTHOMOUEHHbBIM Ha ee paCCMOTpPeHHe OpraH, MOAJIeXUT
perucTpalyy He TO3/Hee Cefyroiiero pabouero AHs co JHs ee mocTyruieHus. JKanoba
paccMaTpuBaeTcs B TeueHWe 15 pabouux AHel o JHS ee peTUCTPALUN.

B cnyuyae o6skanoBaHMsI OTKa3a OpraHa, IpeJOCTaB/ISIIOIIEr0 MYHULUTAIBHYIO
yCIyTy, €ro [O/DKHOCTHOTO Jivilja B TIpUeMe [OKYMEHTOB Y 3asiBuTenss b0 B
WCTIpaB/IeHUH JOMYIIeHHbIX OIeYaToK 1 OLIMOOK WK B C/lyuae 00>KajloBaHUS 3asBUTE/IeM
HapyllleHUs] YCTaHOBJIEHHOTO CPOKa TaKWUX WCTpaBeHWi »kajoba paccMaTpuBaeTcsi B
TeueHue 5 pabouux [HeM Co [JHS ee PeruCcTpalvy.

5.6. [TepeueHb OCHOBaHMM /IJ1s1 TIPMOCTAHOB/IEHUSI PACCMOTPEeHHs »Kano0kbl, B C/iydae,
eI BO3MOJKHOCThb MPHUOCTAHOBJIEHUS TPeAyCMOTPEeHa 3aKOHOJATelbCTBOM Poccuiickomn
denepalyy 1 3aKOHOJaTeTbCTBOM KeMepoBckoii obsactu - Ky3bacca.



OcHoBaHWI /11 TIPUOCTAHOBJIEHWS] PAaCCMOTPEHMS ’Kajio0bl 3aKOHO/aTeIbCTBOM
Poccuiickoii ®esepaiiuy U 3aK0HO/jaTeNbCTBOM KemepoBckoit obmactu - Ky3bacca He
ripelyCMOTPEHO.

5.7. Pe3ynbTaT paccMOTpeHHs »Kamo0bl.

[To pe3ysibTaTaM pacCMOTpPeHUs >Kano0bl TIPUHUMAETCS OJHO U3 CJIeAYIOLIUX
peleHui:

- YZIOBJIETBOPHUTH >Kano0y;

- OTKa3aTh B y/IOB/IeTBOPEHUH KaIo0Bbl.

B ciyuae mpu3HaHUS >kasio0bl TIO/1esKalleil yoB/IeTBOPEHUIO B OTBeTe 3asiBUTEJIIO,
yKa3aHHOMY B TIyHKTe 5.4 HACTOsIIer0 aJMHUHUCTPAaTUBHOTO perjiaMeHTa, [laeTcsi
vHbopMalusi O JAeUCTBUSIX YIOJHOMOUEHHOTO OpraHa B IefsiX He3ame/J/UTelbHOro
yCTPaHeHUs! BbISB/IEHHbIX HapyllleHWi MPU OKa3aHWUM MYHHULIUIAILHOM YCIYTH, a TakkKe
TIPUHOCATCS W3BHUHEHMS 3a JI0CTaB/ieHHbIe HeyZoOCTBa UM yKa3bIBaeTcss WHMOpPMAIUsS O
JanmbHEMIINX IeMCTBUSIX, KOTOpble HeoOXOJWMO COBEpIIWTh 3asBUTENI0 B  IIe/IIX
TOJTyYeHUs] MyHULIMMATbHOW YC/TyTH.

B cnyuae mnpu3HaHUsA KanoObl, He TMOJJieXkaileld y/JOBIeTBOPEHUI0 B OTBeTe
3asdBUTE/I0, YKa3aHHOMY B TyHKTe 5.4 HACTOSIEro aJMHUHHUCTPAaTUBHOIO perjlaMeHTa,
JAl0TCs apryMeHTUPOBaHHbIEe pa3bsCHEHUs] O TIPUUMHAX TPUHSATOTO pelleHus, a TakKe
ruHbOopMaI[us o TopsKe 06KasoBaHus TIPUHSATOTO PellieHws.

B c/ydae ycTaHOB/eHHSI B XOZie WIA TIO pe3yjbTaTaM pPacCMOTPEHHS »KanmoObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TIpAaBOHApPYIIeHUs] WM  TIPecTyIUieHus
CMeLUaJMCT OpraHa MeCTHOr0 CaMOYyMpaB/eHusl, CIIe[UauCT YIOJHOMOYEHHOIO OpraHa,
HazleJIeHHBIA TTOJTHOMOYHSIMU TI0 PaCCMOTPEHHIO »Kaiob, He3aMe[IMTe/bHO HarpaB/seT
MMelollecss MaTepyasbl B OpraHbl MPOKYpPaTYphl.

B yioBNeTBOpeHNH Kaio0bl OTKA3bIBAETCS B CIEIYIOIINX CTydasiX:

- kanoba rpu3HaHa He06OCHOBAHHOM;

- HaIMuuie BCTYIMBIIIETO B 3aKOHHYIO CH/TY PellleHUsl CyZia, apbuTpakHOro Cyzia 1o
»kanobe 0 TOM ke TpeiMeTe U 10 TeM >Ke OCHOBaHUSIM;

- TIofiaua >Kajso0bl JIUI[OM, TIOJITHOMOYMSI KOTOPOTO He TIO/TBep)KJeHbl B TOPs/IKe,
YCTaHOBJIEHHOM 3aKOHOZaTe/IbcTBOM Poccurickor denepaiyy;

- Ha/iMuye pellieHus 10 Kanobe, TIPUHATOTO paHee B OTHOIIIEHUH TOTO Ke 3asBUTEJIs
1 TI0 TOMY >Ke TIPe/IMeTY Kao0bl.

5.8. ITopsgok MHPOPMUPOBAHUS 3asBUTEIS O Pe3y/IbTaTaX PaCCMOTPEHUS »KamobbI.

He no3gHee pHs, credyromiero 3a [AHEM TMPUHSTUSL DpELLeHUs, 3asBUTE/IO B
MMCbMEHHOM (JOpMe U, MO >KeJIaHWI0 3asiBUTeJIs, B 3JIEKTPOHHOU (hopMe HampaB/sieTCs
MOTHUBHUPOBAHHBIN OTBET O pe3y/bTaTaX paCCMOTPEHHUS »Kamo0bl.

B oTBeTe 110 pe3ynbTaTaM paCCMOTPEHUS >Ka/l00bl YKa3bIBalOTCS:

- HaMMeHOBaHWe OpraHa, [peJOCTaB/SIOIIEr0 MYHMIUMIIAJBHYI0  YCIYTY,
paccMoTpeBIlero >kamoby, Ao/HKHOCTb, (aMuausi, WUMs, OTYeCTBO (TIOCe/Hee - TIpU
Ha/IMYMK) ero J0/DKHOCTHOTO JIULA, TIPUHSIBILIETO pellieHue 10 »anobe;



- HOMep, /aTa, MeCTO MPUHSTHUSL pelleHus], BK/IKUasi CBeleHUs1 O [JO/DKHOCTHOM
nuLie, pellieHre Wu JiefictBre (6e3/eiicTBre) KOTOPOTo 00KamyeTcs;

- (damunusi, UMsi, OTYeCTBO (TOC/eHee - TIPM Ha/JIWUMW) WIM HavMeHOBaHHe
3asBUTeJIS;

- OCHOBaHHUs [jisl TIPUHSTUS pellieHus 110 »kanobe;

- TIPUHSTOE TI0 Kaso0e pelleHue;

- B CIyyae, ec/d kajnoba Tipu3HaHa OOOCHOBAHHOM, - CPOKHM YCTpaHEHHS
BbISIBJIEHHBbIX  HapylleHud, B TOM 4YHWCJe CpPOK [peJOCTaB/ieHUsl pe3ysbTaTa
MYHHULIUNATBHOU YCIIyTH;

- CBeZieHus1 0 TIopsiike 06yKaloBaHUsI TIPUHSATOTO T10 Kasnobe pereHusl.

OTBeT MO pe3y/bTaTaM PaCCMOTPEHMUS Ka/lo0bl TO/ITUCHIBAETCS YTIOJTHOMOYEHHBIM
Ha pacCMOTpeHHe a0kl JO/PKHOCTHBIM JTULIOM.

5.9. ITopsinok 06>ka/loBaHMS peIeHus T10 yKamnooe.

3asiBuUTeNlb ~ BIpaBe O0OXKa/joBaTh  pellleHusi, TIPUHATbIe TI0  pe3yJbTaTaM
pPacCMOTpeHHUs Xaiobbl, B MOPsi/IKe, yCTAHOB/IEHHOM /IeCTBYIOIIIMM 3aKOHO/aTe/IbCTBOM.

5.10. ITpaBo 3asiBUTE/s Ha MOAyYeHHe WHGOPMALIMKM U JIOKYMEHTOB, He0OXOANUMBIX
J71s1 000CHOBAHMS M1 paCCMOTPEHMS »KaJI00BbI.

3asBUTe/TL UMeEeT MPaBo Ha MojyueHre UHPOPMaIuK U I0KyMeHTOB, He00X0JUMBIX
A7ist 060CHOBAHUSI U PACCMOTPEHUsI Kaio0Obl, eC/Ti MHOe He TPelyCMOTPEHO 3aKOHOM.

5.11. Criocobb! MHGOPMHUPOBaHUS 3asBUTe/IEN O TIOPSAKe MoAauld U pacCMOTPEHUS
»Kanoosbl.

Wudopmaiysi o mopsiike TOJaud W pPacCMOTPEHMs >Kano0bl pa3MelliaeTcss Ha
odurmansHoM caute, EIIT'Y, PIII'Y, nH(OpMaLMOHHBIX CTeHJaxX B IMOMeLeHUsIX TIpuemMa
Y BblJJauM [JOKYMEHTOB, a TakKXXe MpeJ0CTaB/sSIeTCs HernoCpe[CTBEHHO COTPYAHUKAMHU
YIOJTHOMOYEHHOTO OpraHa Mpy JMYHOM oOpallleHuu 3asiBUTesiell, Mo TenedoHaM [Jist
CTIPABOK, a TaKXKe B MUCbMeHHOW (GhopMe TOUTOBLIM OTIIPaBJeHHEM JIMOO 3/1eKTPOHHBIM
coo0lijeHreM 10 afipecy, yKa3aHHOMY 3asiBUTeJIEM.

5.12. IlepeueHb HOpPMAaTHMBHBIX TIPABOBBLIX AaKTOB, Pery/JUPYIOLIUX TOPSI0K
nocyaebHoro (BHecyneOHOro) o0)kasoBaHUs AelcTBuM (Oe3mecTBus) U (M/IA) PeleHnH,
TIPUHATHIX (OCYLECTB/IEHHBIX) B XO/le MPeJ0CTaB/IeHUs] MyHULUITAJIbHOW YCIYTH.
[Topsimok  mocyzebHoro  (BHecyneOHOro) 00’KajlOBaHUSI — pellleHud W JAeMCTBUH
(6e3meiicTBHSA) YIIOTHOMOUYEHHOTO OpraHa, pyKOBOAUTE/ISI YTIIOJTHOMOUEHHOT'0 OpraHa 0o
CrerMajnucTa  yIoJHOMOYEHHOrO  OpraHa  OCYLeCTBJSIeTCSI B COOTBETCTBUU  C
®enepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-®3, mocraHoBieHveM [IpaBuTesnbcTBa
Poccurickor ®epepanuu ot 16.08.2012 Ne 840 «O mopszke mojaud U pacCMOTPEHUs
»Kanob Ha perieHus: U AelicTBus (be3geiicTBre) denepasbHBIX OPraHOB WCTIOTHUTETLHOM
BJIaCTU U UX [O/DKHOCTHBIX JiMl, (QefepasbHbIX TOCY/IapCTBEHHBIX C/Ty’Kall[UX,
JIOJDKHOCTHBIX JIUL] TOCYJapCTBEHHBIX BHeOIOmKeTHbIX (GoH10B Poccutickoii Penepaiiyu,
roCy/JJapCTBeHHBIX KOpIIOpallyii, Ha/leJIeHHbIX B COOTBETCTBUM C (he/iepabHbIMUA 3aKOHAMU
MOJIHOMOYMSIMUM TI0 TIPEOCTaB/IE€HUI0 FOCYJapCTBEHHBIX yC/IYT B yCTaHOBJEHHOW cdepe



JesATe/IbHOCTU, U WX [JO/DKHOCTHBIX JIWLI, OpraHu3aliui, MpeayCMOTPeHHbIX udacThio 1.1
ctaThk 16 ®PefepanbHOro 3aKoHa «O6 opraHu3alyiy IpeoCTaB/eHUsl TOCYapCTBeHHBIX U
MYHULIATIATBHBIX YCIYT», U UX pabOTHUKOB, a TakXe MHOTO(QYHKI[MOHAIbHBIX LIEHTPOB
TIpe/0CTaB/ieHUs] TOCYAAPCTBEHHBIX W MYHHULUMANbHBIX YCAYT W HUX pabOTHUKOB»,
roctaHoB/ienreM Kosernn AamuaucTpanyu KemepoBckoii obsacty ot 11.12.2012 Ne
562 «O06 ycranoBnennn OcoOeHHOCTel T0Jaud U PACCMOTPEHUS >Kalo0 Ha peleHus 1
nerictBus (Oe3zeicTBHE) UCTIOMHUTENBHBIX opraHoB KemepoBckoii obactu - Ky3bacca u
WX [O/DKHOCTHBIX JIWL, TOCYJJapCTBEHHBIX TpaXKJaHCKUX CayKalux KemMepoBcKoi
obmactu - Ky3bacca, a Takke Ha pelieHuss u jelictBus  (6Ge3geiicTBUe)
MHOTO(YHKIIMOHA/ILHOTO 1]eHTpa Mpe/loCTaBAeHus] TOCYJapCTBEHHBIX W MYHULIMIIATbHBIX
ycayr, pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO IIeHTpa Tpe/j0CTaB/IeHs] TOCYJapCTBEHHbIX
M MYHULMIANbHBIX yCIyr TPU MpPeJOCTaBJIeHUH TOCyJapCTBEHHBIX YCIyr» U
TOCTAHOB/IEHWEM aJMUHUCTPAaLMM MBICKOBCKOTO TropoAckoro okpyra ot 29.05.2019
Ne704-un «O6 ycTaHOBIeHUH 0COOEHHOCTeH Mo/jJau U paCCMOTPeHUs »kanob Ha pelleHus
u peiictBusi (Oe3meiicTBUe) aJMUHUCTpAI[MM MBICKOBCKOTO TOPO/ICKOTO OKpyra U ee
JO/DKHOCTHBIX /ML, OTpacieBblX ((PyHKMOHA/NBHBIX) OPraHoB aJAMWHUCTpaLUU
MBICKOBCKOI'O TOPO/ICKOTO OKpPYTa M UX JIO/DKHOCTHBIX JIUL, MyHULIMMNATbHBIX CTy>Kall[UX
MpU TIPeIOCTaBA€HUM MYHULUIAAbHBIX YCIYr, a TakKe Ha pelleHusi U [AelCTBUS
(be3meticTBHe) MHOTO(YHKIIMOHATBHOTO IIeHTpa IIpelOCTaB/IeHUsI TOCYJApCTBEHHBIX U
MYHULIATIATBHBIX YCIYT U €r0 PaOOTHUKOBY.

6. OCo0eHHOCTH BBITIO/THEHUSI a/]MUHUCTPAaTUBHBIX NMpoieAyp (AelcTBUIT) B
MHOr0()yHKIIMOHA/IbHBIX LIeHTPaX Mpe/j0CTaB/IeHUs roCyJapCTBeHHbIX U
MYHHUIMNIA/IBHBIX YCIYT.

6.1. IlpemocraBieHve MyHULMOanbHOW ycayrd B M®Il ocywjectBasieTcsi mnpu
Ha/lMUMK 3aK/JFOYEHHOrO COIVIALeHUsI O B3aUMOJEUCTBUM MeXIy aJMUHUCTpaLyen
MBICKOBCKOT'0 TOpOACKOro okpyra u M®LI.

6.2. OcHOBaHMeM [i/1s1 Hauyasa IpefoCTaBIeHUs MYHULIUIIATbHOM YCIIYTH SIBJISIETCS:
nuyHoe obOpaieHue 3asutenss B M®II, Haxopgsierocss Ha TePpUTOPUM MBICKOBCKOTO
TOPOJCKOr0 OKpyra 110 MeCTy HaXO»K[eHUs IIOMellleHrs] B MHOTOKBapTUPHOM JlOMe.

6.3. MHdopMauus 1o BompocaM TpeoCTaBAeHUsI MYHUIUIAIbHOU YCIyTH,
CBeZleHUM O XO7ie NpeJOCTaB/IeH!s] MyHULIMIIaIbHOW YCIYTH, UHBIM BOIIPOCaM, CBS3aHHBIM
C mpeJoCTaB/IeHueM MYHULIMNAJBHOW yC/IYTH, a TaKKe KOHCY/IbTUPOBaHUeE 3asiBUTeJIer O
MopsiIKe TMpeJoCTaB/leHdss MyHULMINaabHOU yoiyru B MO®L  mpepocraBisieTcs
cotpygaukoM M®I] mipu HerocpeAcTBeHHOM obpaiieHuy 3assutens B M®PIl wmm
MOCPeJCTBOM Tesie()OHHOU CBSI3M B COOTBETCTBUU C JI€MCTBYIOLMM 3aKOHOJATeTbCTBOM,
peryJIMpyroLyUM opraHusanuro gesteasHocty MOII.

NudopmupoBaHre 0 MOpsiiKe TIPeJOCTaBAEHUSI MYHMLUMNAJIbHOW  yC/IyTH
OCYIIIEeCTB/ISIETCSI B COOTBETCTBUM C rpacdrkoM paboTsl MPII.



6.4. Tlpuem 3asiBlieHUs] U TIPUIOKEHHBIX K HeMYy [OKYMEHTOB, Ilepejjaya UX B
YIOJITHOMOYEHHBIM OpraH.

[Tpu muHOM obpaiijeHuu 3asiButesnss B M®L] coTpyAHUK, OTBeTCTBEHHbIN 3a MpremM
[IOKYMEHTOB:

- yCTaHaB/iMBaeT JIMYHOCTb  3asABUTe/I HA  OCHOBaHUM  [JOKYMEHTa,
YAOCTOBepAIOLlero  ero JIMYHOCTb, T[pe/CTaBUTe/sl 3asBUTe/d - Ha OCHOBaHUU
JOKYMEHTOB, YZIOCTOBEPSIIOIIHX ero JTMYHOCTh U TOJTHOMOYHS (B C/Tyuae ero obpaiieHus);

- TIpOBepsieT MpeJiCTaB/eHHOe 3asiBjieHue 1o (opme COryiacHO TMpuIoKeHuto 1 K
HaCTOosAIleMy aJMWHUCTPaTHBHOMY perjlaMeHTy O [IpeZjoCTaB/IeHNd MYHULMNaJIbHOU
YCJIYTH, B 3aBUCUMOCTH OT Lie/i 0OpalijeHus], ¥ JOKYMeHTbI Ha Mpe/iMeT:

- TeKCT B 3asIBJICHUM 110/1JaeTCs [IPOYTEHHUIO;

- B 3asB/IEHWM yKa3aHbl (paMWIWs, WMs, OTUeCTBO (TOC/ieHee - MPU HaIU4WHN)
¢du3nueckoro yuija Mbo HauMeHOBaHKe IOPUANUECKOT0 JIULIA;

- 3as1BJIeHUE MOJANUCAHO YIIOJTHOMOYEHHbBIM JIULIOM;

- TIpWUJIOXKeHbI JOKYMeHTbl, HeoOXoquMble [Jis1 TpeAOoCTaBeHrsT MYHULMIAIbHON
YCIIyTHY;

- COOTBeTCTBHE [AHHBIX [JOKYMEHTa, Y[OCTOBEpSIOLero JUYHOCTb, [JaHHBIM,
yKa3aHHBIM B 3asiBJIeHUU U HeOOXOUMBIX TOKyMeHTaXx;

- 7enaeT KOIWU TIOJ/IMHHUKOB IIpeJCTaB/IeHHbIX [JOKYMEHTOB, B TOM 4YuCJe I10
OTJe/NIbHbIM JIOKyMeHTaM 0e3 B3WMaHMs TUIaThl B COOTBETCTBHH C IIOCTAaHOBJIEHHEM
[TpaButenscTBa Poccutickoit ®epeparuu oT 22.12.2012 Ne 1376 «O6 yTBep)KAeHUU
[TpaBun opraHu3aLyy AesTeJlbHOCTA MHOTO(YHKLIMOHANbHBIX LeHTPOB MpeoCTaBIeHUs
rOCyJapCTBEHHbIX Y MYHULMNAIbHBIX YC/AyTr», 3aBepsieT WX, BO3BpalldaeT 3asBUTEJII0
NIOVIMHHUKU JJOKyMeHTOB. I1p1 3aBepeHUHU COOTBETCTBUS KOIWM JOKYMEHTa MO/IUMHHUKY
Ha KONMM [JOKyMeHTa TIIpPOCTaB/sieTCss HaAnuch «BepHo», 3aBepsieTcs IIOAIMCHIO
cotpysHrka M®L], npuHsBLLIEro JOKYMEHT, C yKa3aHueM (pamMuwiny, UHULIMAJIOB U [IaThl
3aBepeHus;

- 3ar0/IHAeT CBeJleHus O 3asBUTesle U Ipe/CTaB/leHHbIX JOKYMeHTaX B MOACUCTeMe
aBTOMaTU3alWUd [1eATeJIbHOCTM MHOTO(QYHKLUMOHAIbHBIX L[€HTPOB MpeJ0CTaBIeHUs
roCyapCTBeHHbIX ¥ MYHHULMIAJIbHBIX YCIYT KOMIIEKCHOW MH(OPMAaIMOHHOW CUCTEeMBbI
OKa3aHUs TOCy/IapCTBEeHHBIX U MyHULIUITAIBHBIX yCiyr KemepoBckoii obmactu - Ky3bacca
(manee - AUC M®DL));

- BBbIZIA€T paclMCKy B IIOJIyUYeHWU [JOKYMEHTOB Ha IIpefoCTaBjieHue YCIIyIH,
chopmupoBanHyto B AIC M®LI;

- vMH(OpPMUpPYeT 3asBUTE/Nd O CPOKe IIpefOoCTaB/eHUs MYHMULMIAIbHOW YC/IyTH,
criocobax moyyeHrs MHPOPMALIMU O XO/ie UCTIOTHeHUSI MyHULIUTIAaIbHOM YCITyTH;

- yBelOMJIsIeT 3asiBUTesIsi O TOM, UTO HeBOCTpeOOBaHHbIE JOKYMEHTbI XPaHSATCS B
M®II B Teuenue 30 gHel, MOC/Ie Yero repefaroTcs B yIIOJTHOMOUYEHHbIHA OpraH.

[Tpu yctaHoB/ieHUM (DaKTOB OTCYTCTBUSI HEOOXOAUMBIX TOKYMEHTOB, 00s13aHHOCTh
II0 TpeJoCTaB/IeHUID KOTOPBbIX BO3JIO)KeHa Ha 3asBUTess, IIPU HeCOOTBeTCTBUU



Tpe/iCTaB/IeHHbIX  ZIOKYMEHTOB TpeOOBaHUSAM aJMUHUCTPATUBHOTO perjaMeHTa -
yBeOMJISIeT 3asiBUTE/II O BBISIBJIEHHBIX HENOCTaTKaxX B TPE/CTaB/I€HHbIX JOKYMEHTax W
ripejijiaraeT MPUHATb MEPhI M0 UX YCTPAHEHUIO.

B cnyuae, eciin 3asgBUTesb HacTauBaeT HAa MNPUHATUM JOKYMEHTOB - IIPUHUMaeT
Tipe/CTaB/IeHHbIe 3asBUTe/IeM JOKYMEHTHI.

B cnyuae, eciv 3agBUTe/Ib CAMOCTOSATE/IBHO PeLlnsI IPUHATL Mepbl 110 YCTPaHEHUI0
HEeJIOCTaTKOB, TI0C/Ie WX YCTpaHeHUsl TIOBTOPHO oOpailjaeTcsi 3a TIpeJoCTaB/ieHHeM
MYHULIUNAJBHOU YCIYTH B TIOPSIZIKE, TIPeAYyCMOTPEHHOM HACTOSIIUM aIMUHUCTPAaTUBHBIM
perjiaMeHTOM.

3asiBjieHMe W [IOKYMEHTbI, TIpUHATbIe OT 3asgBUTe/II Ha [pefoCTaB/ieHUe
MYHULIUMNAJIBHOW YC/IyTH, TMepelaloTCs B YIOJHOMOYEHHBIM OpraH He TI03/Hee
1 pabouero aHs, CleyIOLIETO 3a JHEM PeTUCTPAL[MK 3asiBlIeHUsI U JOKyMeHToB B M®II,
MOCPe/ICTBOM JIMUYHOTO oOOpalljeHuss 10 peecTpy Tepefaud fen, CHOPMUPOBAHHOMY
nocpeactBoM AVC M®II (manee - peectp), cofiepskallleMy JaTy U OTMETKY O Tepejaue,
o(OopM/IEBHHOMY B [JBYX 5K3eMIUIpaX. YKa3aHHbIM peecTp 3aBepsieTCs COTPYAHUKOM
M®ILl u 1niepenaeTcsi CHeLUaaIvMCTy YIIOJTHOMOYEHHOrO oOpraHa Iiof mnoanucbk. OauH
9K3eMIUISID peecTpa OCTaeTCs B YIIOJIHOMOUEHHOM OpraHe U XPaHUTCA KaK [JOKYMEHT
CTPOTrOM OTYETHOCTH OTAENBHO OT JIMUHBIX Jie/l, BTOpou - xpaHutcsi B M®LI. B 3asBneHun
IIPOM3BOJUTCS OTMeTKa C yKa3aHueM pPEeKBU3UTOB peecTpa, M0 KOTOPOMY IiepezaHbl
3asiB/IeHNe U JOKYMEHTHI.

6.5. Tlpu obpaieHyy 3asiBUTessT 3a TIpPeAOCTaBIeHWMEM MYHHUIUTIAIbHON YyCIyTH
yepe3 MO®PIl Bbigaua pe3ynbTaTa IpeAOCTaBAEHUS  MYHULMMAIBHOM  YCJIYTH
OCYIIIeCTB/SIeTCS NP JTMUHOM obpatenry B M®II.

6.6. Tlpy Hanuuuu B 3asiB/ieHUM O TMPEJOCTaB/JI€HUM MYHULMMAIBHOM YCIyTU
yKa3aHus O BblZlaue pe3y/bTaTOB OKa3aHUs ycayry uepe3 M®ILI, yrmoHOMOYeHHbBIN OpraH
nepefiaeT JoKyMeHTbl B M®II a5 mocneayromier Bbijaur 3asBUTENHO (Tpe/[CTaBUTEO)
crocoboM, COTJIaCHO COTJIAllIeHWsIM O  B3auMMOJIEMCTBUM, 3aK/IIOUEHHBIM — MEXIY
aJMUHUCTpaLuer MBICKOBCKOTO rOpoACKOro okpyra u M®II B nopsiike, yTBepPKXAEHHOM
nioctaHoBieHreM IIpaBurtenbctBa Poccurickon ®epepauu ot 27.09.2011 Ne 797 «O
B3aUMOJIEICTBUM  MeXJy  MHOrOQyHKLUHMOHaJIbHbIMU  LIEHTpaMU  TIpe/loCTaB/IeHUs
roCyJapCTBeHHbIX YW  MYHULMIIAJbHBIX yoIyr U (defepasbHbIMA  OpraHaMu
WCTIOJTHUTEe/IbHOM  BJIACTH, OpraHaMM TOCYJapCTBEHHBIX BHeOIOMKeTHBIX (OH/IOB,
opraHaMy TOCYJapCTBEHHOM B/acTH CyOmeKToB Poccuiickoit ®egepaiiiv, opraHamH
MeCTHOI'O CaMOYIIpaB/IeHWss WIM B C/y4dasiX, YyCTaHOBJIEHHBIX 3aKOHOJATe/bCTBOM
Poccuiickoii ®eepariyu, mMyOJIMUHO-TTPABOBBIMH KOMITAaHUSIMI» (fja/iee — MOCTaHOBJIEHHE
[TpaButensctBa P® ot 27.09.2011 Ne 797).

[TopsiioK ¥ CPOKU TiepefjauM aJIMUHUCTpalieli MBICKOBCKOTO TOPOZCKOr0 OKpyTra
Takux JoKymeHTOB B MO®PIl onpexenstoTcs cornalieHdeM O B3aUMO/ENCTBUU,
3aK/IFDYEHHBIM UMH B MOPsKe, YCTAHOBJIEHHOM MocTaHoOB/ieHUeM [IpaButensctBa P® ot
27.09.2011 Ne 797.



6.7. OTBeTCTBEHHOCTb 3a BblJjauy pe3y/bTaTa Mpe0CTaB/JIeHUs] MYHULIUMNAJIbHOU
yCJIyTU HeceT COTPyAHUK ML,

Insi monydyeHusi pe3yJsbTaTa TpeJoCTaB/leHUs MyHULMMNAAbHOM ycnyrd B MO®IL]
3asBUTeJIb MPEbABISIET JOKYMEHT, YAOCTOBEPSIOLIMM ero JIMYHOCTb Y PACITUCKY.

B cnyyae obpailieHvsi Tipe/iCTaBUTe/Is 3asBUTe/ISI TIPeACTABJSIOTCS [JOKYMEHTHI,
YAOCTOBEPSIOLIMEe JIMYHOCTb W TMOATBEPXKJAAIOLMe TOJHOMOYMSI  TMpeCTaBUTes
3asiBUTeJIS.

CotpysHuk M®L], OoTBeTCTBEHHBIM 3a BblJjauy [OKYMEHTOB, BbIZA€T [OKYMEHThI
3asiBUTE/I0 U peructpupyet PakT ux Bbijaun B AVIC M®LI. 3asBuUTe/b MOATBEP)KaeT
(dakT rnonyueHusi JOKyMeHTOB CBOei MOAMUCKIO B pacrvcKe, KoTopasi octaetcs B M®PII.

Ecmv 3asiBUTeNb, HE COIVIACMBLIMCH C TI€PeUHEM BbIJaBaEMbIX €My [IOKYMEHTOB,
OTKAa3a/iCd MPOCTaBUTh CBOKO TOJANUCH B TOJIyUeHUU AOKYMEHTOB, NOKYMEHTbl emMy He
BbIIaloTCd U paboTHMK MOPII, ocyIrecTBasIONMH BbIJJauy JAOKYMEHTOB, Ha KOITHH
3asB/IeHUs] Ha TIpe/loCTaB/eHMe MYHULIMMNAJIBbHOM YCayrd, Xxpassueics: B MO®L u
pacrucKe, MPOCTaB/sIeT OTMETKY 00 OTKa3e B TOJIyUYeHUM JOKYMEHTOB ITyTeM BHeCEeHMsI
cnoB «IlonyunTh [OKYMEHTBI OTKa3asCsi», 3aBepsieT CBOeW MOAMUChI0. B sTOM ciyuae
M®I] B TeueHue C/ieAyHOIMX TPUALATH AHEW obecrieurMBaeT HarpaB/ieHHEe JOKYMEHTOB,
KOTOpbIe 3asBUTe/ b OTKAa3asICs MOTYYnTh, B YIIOJTHOMOUEHHBIM OPraH.

HeBocTpeboBanHbie J0KyMeHThbI XpaHaTcss B M®I] B Teuenre 30 AHeM, mociie uyero
repefiatoTCs B yIIOJIHOMOUEHHbBIA OpraH.

6.8. MHble mpoLieiypel U JeUCTBUS, TIpeAyCMOTpeHHble PeflepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-P3.

Wubie meticTBuUsi, HeOOXOJUMbBIE /IS TIPE[OCTAB/IEHUSI MYHULUIATLHOW YCIYTH, B
TOM UMCJIe CBSI3aHHbIE C TIPOBEPKOU JeMCTBUTEIBHOCTH YCUIEHHOW KBaTU(UIIMPOBAHHOM
9JIEKTPOHHOM TIO/JITUCHU 3asiBUTEIs, WCIIOb30BaHHOW TPW OOpallleHHuH 3a IoTydeHueM
MYHHULIUMNAJBHOW YC/IyTH, a TaKXKe C YCTaHOBJIEHHWEM TepeuHsi CPe/ICTB Y/10CTOBEPSIIOIINX
I[EHTPOB, KOTOpbIe /IOIMYyCKalTCsS [/ MUCTI0/Ib30BaHUs B Iie/isX obecrieueHusl yKa3aHHOMU
TIPOBEPKU U OIpeZesIsIFOTCS Ha OCHOBAHUM YTBEP’KJaeMOW YIIOJIHOMOYEHHBIM OPraHOM I10
cornacoBaHuio ¢ PeziepanbHOI CTy»k00i 6e3omacHocTr Poccuiickoit ®@epepaiiii Moiesi
yrpo3 6e3omacHOCTH MH(OpPMaLy B UHPOPMAIIMOHHOW CHUCTeMe, UCTIONb3yeMou B LIe/isiX
rpriemMa oOpaleHr 3a MOoJyuyeHHeM MYHHUIUAIAIBHOM YCIyryd W (WIK) Tpe/OCTaBIeHHs
Takou yciyru, B M®L] He ripelyCMOTpPEHBI.

6.9. [HocynebHoe (BHecyzeOHOe) oO’kaoBaHWe  pellleHUNd W JAeUCTBUU
(6e3meticTBusi) M®II, corpyaauka M®L] ocyiijecTBisieTcsi B TIOpsAKe, MPeyCMOTPEHHOM
TyHKTOM 5.12 HacTosillero afJMUHUCTPATUBHOI'O PerjiaMeHTa.

W.o. nmepBoOro 3amectTuTesis rjiaBbl
MBICKOBCKOI'0O TOPOZICKOTO OKpyTa
T10 TOPO/ICKOMY XO03SIMCTBY U CTPOUTENTBLCTBY H. H. EMenbsHOB



[Tpoiy npefocTaBUTh MYHULIMIIAIBHYIO YC/IYTY
B OTHOLIIEHUH TTOMeILLleHus], HaXO/sIerocsi B COOCTBEHHOCTH

[Ipunoxenuve 1

K a/JMUHUCTPaTMBHOMY perjlaMeHTy

TpeZi0CTaB/IeHNs] MyHHULIUIAIbHON yCIyTH

«ITepeBOJ >KI/I0T0 MOMeLIeHUs B HeXXKU/loe IIoMelrieHre 1
HEXXHWJIOTO MOMeIeHHs B )KWJI0€e MOMeILeHre»

Komy

(HaI/IMEHOBaHI/IE YIIO/THOMOYE€HHOI'O OpraHa HCITO/IHUTe/TLHOM

B/1acTH cyobekta PD vy opraHa MeCTHOTO CaMOyIIpaB/ieH sl

OT KOTI'o
(nmosiHOe HaumeHoBaHue, UHH, OT'PH ropuanueckoro Jyivia)

(xoHTaKTHBII TenedoH, 3/1eKTPOHHAsI TI0UTa, [IOUTOBLIM afpec)

(bamunist, mmsi, oTyecTBO (TIOCIeHEe — TIPY HA/TUUWK),
JaHHbIe JOKyMeHTBI, YZOCTOBEePSIOLIero TUYHOCTb, KOHTAKTHBIA
Tesie)OH, azipec 3/1IeKTPOHHOM MOUTH! YIIOJTHOMOYEHHOT'0 JIMLIA)

3ASAAB/IEHUE
0 MepeBo/ie XKU/I0ro MOMeI|eHUsl B He)XXHU/10e IoMelleHue 1
HE)XUJ/I0I'0 MOMeIIeHH B )KI/I0e IIOMelleHHe

(ans dusMyecKUX MULY/UHAUBUYANbHBIX TIpeanprHuMareseil: @O, 0KyMeHT, yA0CTOBEPSIIOIINNA TUUHOCTD: BU/,
nmokymenTa macriopt, MHH, CHWJIC, OT'PHUII (g5 iHAWMBUAYaIbHBIX TIpeATIpUHUMATeNeN), 175 FOpUIudeCcKux
JIULI: TI0JIHOe HavMeHOBaHue opuaudeckoro yivia, OI'PH, MUHH)

PAaCITOJIOKEeHHOTO TI0 aJ[pecy:

(ropoj, ynuiia, IPOCITIEKT, TTPOe3/I, TIepeyJIoK, I0CCe)

(Ne moma, Ne Kopmyca, CTpOeHUs1)

(Ne KBapTHpBHI, (TeKylIlee Ha3HAUeHHUe TIOMelleHusT (KUIoe/HeXKIsIoe) 001Iast TIomaib

N3 (5knus10r0o/ HEXKU/IOT0) TIOMellleHUs B (HeXXKUIoe/ KUJIoe)

[Togruce

Hara

(Hy>KHOE MOAUePKHYTh)

(pacmmdpoBKa moAmIMCH)




IIpunoxenue 2

K aJMVHUCTPaTUBHOMY DerjlaMeHTy

TIpe/loCTaB/IeHNs] MyHULIUIIA/IBHOMN yCIyTy

«[IepeBof »KUI0r0 NIOMEILEHUS B HEXKUIOe TIOMelleHre U
HEe)KHJIOr o TIOMeIIeHHs B XKUI0e ITOMellleHre»

YTBepxKzeHa

roctaHoBsieHueM IIpaBuTenscTBa
Poccutickoii @efeparumn

or 10.08.2005 N 502

Komy
(pamunust, Msi, OTUECTBO —
IS TPa>K[IaH;
TI0JTHOE HaUMEeHOBaHWe OpraHU3al[uK —
U151 FOPUIUYECKUX JIULY)
Kyna

(ouTOBBIN UHAEKC U afipec

3adBUTEJIA COrJIaCHO 3asBJ/IEHHUIO O HEpEBO,Z[E)

YBEJIOMJIEHUE
0 nepeBo/e (0TKase B MepeBo/ie) KUI0ro (HeKU/I0ro)
MOMeIleHHs B He)XU/I0€e (JKU/I0€e) MoMelleHHe

(HOJ'[HOG HarMeHOBaHHe OpraHa MeCTHOTO CaMOYTIpaBJ/IeHWs,

OCYIIIECTBJISIFOIIIETO TTEPEBO/T, TOMEITIEHHS)
paccMOTpeB IIpeACTaB/IeHHbIe B COOTBETCTBHUH C YdCTbIO 2 ctaTbu 23 )KI/IJ'II/II.L[HOFO KO/JZIeKCa Poccuiickon
denepariv JOKYMEHTHI O TIEPEBO/Ie TTOMeITeHus 001IIel TIoIaIb0 KB. M,

HaXoAsAMerocsd rno agpecy:

(HaI/IMEHOBaHI/Ie ropoACKoro uiun CejabCkKoro HOCEHEHI/IH)

(HauMeHOBaHUe y/UIIbI, TUIOLIA/IW, TIPOCIIEKTa, Oy/ibBapa, POe3/ia U T.II.)

JloM , _Kopnyc (B/iajieHWe, CTDOEHUE) , KB. , _W3 XKUJIOTO0 (HeXXWU/I0T0) B HEXKUI0e (JKUI0e)
(HeHy>KHOe 3aUepKHYTh) (HeHy>KHOe 3aUepKHYTh)

B IIeJI1X MCII0/1b30BaHKA TTIOMEIleHKA B KaueCTBe
(BUZ, MCTIO/Ib30BaHUS NTOMeELLeHUs B COOTBETCTBUN

C 3asiB/IEHHEM O TIepeBojie)
PEIINJI ( ):

1. HOM@H.[GHI/IE Ha OCHOBAHHWH TIPU/IO’KE€HHBIX K 3dsABJ/JI€EHUIO JOKYMEHTOB:

a) MepeBeCTH W3 JKUIOro (HEXXWIOr0) B HEeXXWUI0e (Okusioe) 6e3 rpesiBapyTeIbHBIX YCIOBUH;
(HeHy>KHOe 3aUepKHYTh)

0) mepeBeCcTM U3 JKWIOTO (HEXWIOT0) B HeXWaoe (KWIOe) TpH YyCJIOBUM TIPOBEJeHUsS B
yCTaHOBJIEHHOM TIODSIIKe CJIeAYIOIINX BUIOB paboT:

(mepeueHb paboT MO TIEPEYCTPOUCTBY



(TleperyIaHUPOBKe) TIOMeIL[eHUsT

WU UHBIX He0OXOMMBIX paboT M0 PEMOHTY, PEKOHCTPYKIIVMH, PECTABPALIMY TOMEIIIeHHs)

2.0TKa3aTthb B MepeBo/ie yKa3aHHOTO MOMeLLeHHsI U3 )KUJIOT0 (HeXXU/IOTro) B HeXKunoe (JKUoe) B
CBSI3U C

(ocHOBaHUe(s), yCTaHOB/IEHHOE YacThio 1 cTaThk 24 JKunuiHoro kojekca Poccuiickoit @epepariiym)

(mO/DKHOCTB /TMLA, TTO/IMCABLIEro yBeJOMJIeHe) (moamuch) (pacimdpoBKa MOAUCH)

« » 20 T.

M.IIL
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