POCCHUMCKAS ®EJEPAIINA
KemepoBckas o6/1acTb
ropoa MebIcku

AaMuHucTpanusa MBICKOBCKOI0 rOPOACKOro OKpyra

IIOCTAHOBJIEHUE

oT 27.12.2021 Ne 2230-H11

OO0 yTBep)X/ieHNH a/iIMUHUCTPATHBHOI0 PeriaMeHTa
T0 Npe/j0CTaB/JIeHUI0 MyHULIUNIA/IbHOU YCIYTH
«3aK/I04eHHe A0roBopa Ha yCTAHOBKY M 3KCIIJTyaTalMI0 peK/J1aMHON
KOHCTPYKIL{MM Ha 3eMe/IbHOM Y4acCTKe, 3AaHUH WIM HHOM HeJABH)KHMMOM
UMYyILeCTBe»

B nenax peamsanuu ®emepanbHoro 3akoHa oT 27.07.2010 Ne 210-P3 «O6
OpraHusalliy IIpejoCTaB/leHusl TOCYAApCTBEHHBIX W MYHULMNAIBHBIX YCIyr», B
cootBeTCTBUM C ['pakgaHckum KogekcoMm Poccurickont Pepepaiiuu, PegepaibHbIM
3akoHOM 0T 06.10.2003 Ne 131-®3 «O06 006mMX NMPUHLIAIAX OPraHK3al[UH MeCTHOTO
camoytipasieHus B Poccuiickont ®egepanmm», @enepanbHbiM 3akoHOM 0T 13.03.2006
Ne 38-®3 «O pekname», pyKOBOACTBYSICh YCTaBOM MBICKOBCKOI'O T'OPOZCKOTO OKPYTa,
TOCTaHOB/IEHUEM aJJMUHUCTPALM MBICKOBCKOTO rOpoZcKoro okpyra ot 14.09.2018
Ne 1334-un  «O6 ytBepxkaenuu [lopsiika pa3pabOTKU U yTBep)KIeHUs
aJIMUHUCTPATUBHBIX perjaMeHTOB IpeJOoCTaB/IeHUus] MYyHULMIA/IbHBIX YCIyr Ha
TePPUTOPUU MBICKOBCKOT'O TOPOLCKOI'O OKpyTra»:

1. YTBepauTh agMUHUCTPATUBHBIM  DerjlaMeHT 1O  [peJCTaBIeHUI0
MYHHULIUMNAJIBHOU YCIYTH «3aK/IueHrWe JO0rOBOpa Ha YCTAHOBKY M 3KCIUTyaTaluio
PeK/IaMHOU KOHCTPYKLIMM Ha 3eMeJIbHOM y4acTKe, 37aHUM WM WHOM HeJBIKUMOM
VIMYLL|eCTBe» COIJIACHO MPUJIOKEHUIO.

2. OpraHusaliMOHHOMY OTZe/y aJMUHUCTpaLyd MBbICKOBCKOTO TOPOZCKOro
okpyra (MykeuekoBa JI.B.) oryb6/MkoBaTh HacTosiiijee OCTaHOB/IEHUe B TOPOACKOMN
razete « MbICKU».

3. KOHCy/IbTaHTYy-COBeTHHWKY OpPraHM3aliMOHHOIO OT/Aesjia aJAMUHUCTpAaLyU
MpeickoBckoro ropogckoro okpyra (CmupHOB A.A.) pa3MecTUTh HacTosllee
MOCTaHOBJ/IEHHWEe Ha OQULMAaTbHOM CaWTe aJIMUHUCTPaLd MBICKOBCKOTO rOPO/CKOr0O
OKpyra B MH()OpPMaLMOHHO-TeJIeKOMMYHUKAL[MOHHOU ceTu VIHTepHeT.

4. Hacrosiee rmocTaHOB/IeHWe BCTyMNaeT B CWIY Ha CJIEAYIOIIUU [IeHb TOCje
ero oduiManbHOro onmy6/MKoBaHus (0OHapOZOBaHus).
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5. KoOHTpo/ib 3a UCIOJHEeHWeM [JAaHHOTO T[I0CTaHOBJIEHUS BO3JIOKUTb Ha
IIepBOr0 3amMeCcTUTessl TJiaBbl MBICKOBCKOIO TOPOJACKOIO OKpyra II0 TOPOJCKOMY
X035MCTBY M cTpouTebCTBY E.B. Kanpanoga.

I'naBa MBICKOBCKOTO
rOPOZCKOr0 OKpyra E.B. Tumodeen



IIpunoxenue

K [TOCTaHOB/IEHUIO aIMUHUCTPALUN
MBICKOBCKOI'O TOPOZCKOI'O OKpyra
or 27.12.2021 Ne 2230-Hn1

AJMHHUCTPAaTUBHBIN perjiaMeHT
10 Mpe/ICTaB/1eHHI0 MyHUIIUIIA/IBHOH YC/IyTH
«3ak/IloyeHye JOropopa Ha yCTAaHOBKY M 3KCIUIyaTalMi0 PeK/JIaMHOU
KOHCTPYKIIUM Ha 3eMe/IbHOM y4acTKe, 3JaHUU WM UHOM HeJBH)KUMOM
UMYILLeCTBe»

1. O01He 110/10)KeHHUs

1.1. IlpegmeT peryivpoBaHusl aJMUHUCTPATUBHOIO perjiaMeHTa.

AJMUHUCTPAaTUBHBIA perjamMeHT IpefoCTaB/leHUs MYHULMIIAJILHOW YCIYTH
«3aKJ/IroueHre 0roBopa Ha yCTAaHOBKY M SKCIITyaTalyi0 peK/JIaMHOM KOHCTPYKLMU Ha
3eMe/IbHOM y4acTKe, 3[JaHhU WX MHOM HeJIBIKMMOM UMYILeCTBe» (Zasee Mo TeKCTY
— aJMUHUCTPATUBHBIM perjlaMeHT, MYyHULUWIIA/JbHAs yoIyra) - HOPMAaTUBHBIN
MpaBOBOM aKT, YCTaHAB/IMBAKOL[MKA TMOPAAOK TpeJoCTaBAeHUs W CTaHAApT
TIIpe/loCTaB/IeHUsI MyHULUIIATbHOU YCIYTH.

AJZMUHHCTpPaTUBHBIN persiaMeHT pa3paboTaH B Lie/isiX TMOBBIIIEHUs KauecTBa
NpeloCTaB/eHus W [JOCTYITHOCTH T[peJoCTaB/JIeHUs] MYHULUIIATbHOU yCIIYTH,
COo3aHUs1 KOM(OPTHBIX YCJIOBUM I YYaCTHUKOB OTHOIIEHWM, BO3HUKAIOLMX TPU
MpeloCTaB/eHUM  MYHMLUMNAAbHOW  YCIYTH, ornpeJie/ieHUsT  CPOKOB U
roc/iefiloBaTe/lbHOCTH  [IeMCTBUM  (a/IMUHUCTPATUMBHBIX Tipolieayp) Komurtera mno
yNpaB/JIeHWI0 MYHHULMIAIbHBIM HUMYLLEeCTBOM MBICKOBCKOTO TOPOJCKOrO OKpyra
(manmee - ymoOJIHOMOUEHHBIM OpraH) MpU MNpeJOCTaBAeHUM MYHULMINAIbHOW YCIyTH
«3aKJ/IroueHre J0roBopa Ha yCTaHOBKY M SKCITyaTalyi0 peK/JIaMHOM KOHCTPYKLMU Ha
3eMe/IbHOM y4JacTKe, 3JaHUM WU UHOM HeJIBKHMOM UMYILIeCTBE.

1.2. Kpyr 3asiBuTesneu.

3asgBUTENISIMU  SBASIIOTCA  (U3MUecKMe WIA  IOpUAUYecKue Jidla U
WH/IMBU/yalbHble TIpeArpUHUMAaTe I, 00paTUBILKeCs B YIIOJHOMOUYEHHBIM OpraH C
3asiBJIeHeM O Tpe/lOCTaB/IeHNH MYHHULUMNAIBHON YCIyTH, MO0 UX YIIOJTHOMOUEHHbIe
Tpe/ICTaBUTeNH, [EeHCTBYIOLMe B CWIy 3aKOHa WIM Ha OCHOBAaHMM JOrOBOPAa,
JIOBEPEHHOCTH (Zasee - 3asBUTEJIb, 3asIBUTEIIN).

VHTepeckl 3asgBUTENed MOTYT MpPeJCTaB/sATh WHbIE JUL@ B COOTBETCTBUU C
3aKoHOAaTebCcTBOM Poccuiickort @esepaniuu (Janee - mpeiCTaBUTe/N).

OT uMeHM (PU3MYECKUX /ML 3asBJE€HUS MOTYT T0AaBaTh IIpeCTaBUTEIH,
JIeACTBYIOLIMEe B CUJy TIOJITHOMOYMIK, OCHOBAHHBIX Ha [JOBEPEHHOCTH WJ/IY [JOTOBODeE.

OT MMeHH FPUANYECKOrO JIMLIA 3asiBJIeHUs] MOT'YT 10/jaBaTh:

- JINLIA, JEeUCTBYIOLME B COOTBETCTBHU C 3aKOHOM, WHBIMU MPABOBBIMU aKTaMU U
yupeauTebHBIMU TOKyMeHTaMU 0e3 Zl0BepeHHOCTH;

- TIpeACTaBUTEJIM B CWIy MOJHOMOYMM, OCHOBAaHHBIX Ha JOBEPEHHOCTH WA
ZOTOBOPE;

- YYaCTHUKH FOPUUYECKOT0 JIULA B IPelyCMOTPEHHBIX 3aKOHOM CJlydasX.

1.3. TpeboBanusi K TOpsiiIKY WHGOPMUPOBAHUS O TPEAOCTaBIEHUU
MYHULMINAIbHOW YCITyTH.



1.3.1. VlHdopMalmsi mo BorpocaM TpefoCTaB/AeHHs MYHULIUIAIbLHOM YC/IyTH,
CBeJIeHUM O XOJie Mpe/I0CTaB/IeHUs MyHULIUMAIbHOW YCIyTU NPe/I0CTaB/IsSIeTCs:

- CIeUaJIMCTOM  yIOJHOMOYEHHOIO OpraHa TMpU  HernocpeACcTBEHHOM
oOpailjeHuH 3asiBUTe/Is] B yIOTHOMOUEHHBIM OpraH WM TOCPeJCTBOM TejedOHHOMN
CBsI34, B TOM 4YKCJIe TTyTeM pa3MellleHHs Ha O(pULMaTbHOM CalTe yIOJHOMOUEHHOTO
opraHa B HH(OpPMal[MOHHO-TeJIeKOMMYHUKALIMOHHOM ceTu «VIHTepHeT» (Janee —
oduLMa/IbHBIA CAUT YII0JTHOMOUYEHHOT O OpraHa);

- myTeM pa3mellleHusi B (ejepanbHOM TOCy/IapCTBEHHON HWH(OPMalOHHOU
cucreme «EuHBIN oOpTan rocyZjapCTBeHHbIX U MyHUIUMNANbHBIX YCAYT (DyHKLMM)»
(manee — EII'Y), wuHdopmaruoHHOW cucTteMe KemepoBckoit ob6sactd s
Npe/IOCTaB/Ie€HUsI TOCY/JapCTBEHHBIX U MYHULIMNANIbHBIX ycayr (byHKUuM) (manee —
PIITY);

- IyTeM pa3MellleHUss Ha WHGOPMALIMOHHOM CTeHJle B TOMelleHUu!
yIOJTHOMOUEHHOTO OpraHa, B MH(OPMallMOHHBIX MaTeprasnax (OpoItopsl, OYKIeTsI,
JTUCTOBKH, MIaMSITKK);

- TyTeM MyO/MKaLMd WH(OPMALIMOHHBIX MaTepUajioB B CpeACTBaX MaCCOBOM
vH(opMaIuy;

- IOCPeICTBOM OTBETOB Ha MTMChMeHHbIe 00palljeHus;

- COTPYZHUKOM othena «Mou [OKyMeHTbl» rOCyJapCTBEHHOTO aBTOHOMHOIO
yupeXxieHusi «YTI0JIHOMOUeHHbIE MHOTOGYHKLIMOHAIbHBIA 1[@HTP TIpeA0oCTaB/eHus
roCy/JapCTBeHHbIX M MYHULIMIIABHBIA yCIyT Ha TeppuTopuu Ky3bacca» (manee —
M®II) B COOTBeTCTBMM C NYHKTOM 6.3 HaCTOAILEro aJMUHUCTPATUBHOIO
perjiameHTa.

1.3.2. CripaBouHast uH(MOpMaldsg O MeCTOHaXOXAeHWH, rpaduke pabOTHI,
KOHTAKTHBbIX TesjlepOHaX YMOJHOMOYEHHOTO OpraHa, ajipece 3J€KTPOHHOM IOYThI
yIOJIHOMOUEHHOI'0 OpraHa pa3MellleHa Ha O(QUIMa/JbHOM CalTe aJMUHUCTPALUU
MBICKOBCKOT0 ropo/ickoro okpyra http:/ www.myskiadmin.ru B cetu «/IHTepHeT», Ha
ouimanbHOM cante KomuTeTa MO YNpaBAeHUI0 MYHULMIAIbHBIM UMYILECTBOM
MBICKOBCKOTO TOpPOACKOrO OKpyra http://Kymu-mbICKu.p B ceTu «VIHTepHET», B
dbenepanbHOI rocyjapcTBeHHOW MH(MOPMalIMOHHON cucTeMe «®PefiepanbHbIN peecTp
roCy/JJapCTBeHHbIX W MYHHULMIANbHBIX yCayr ((PyHKUuN)» (Aanee — defepanbHbIM
peectp), Ha EIIT'Y u PIIT'Y.

CripaBouHasi uHGOpPMAI[Msi O MeCTOHaXOXKAeHWH, rpaduke pabOTHI,
KOHTakKTHbIX TeslepoHax M®ILI, anpece snekTpoHHOM nouTel M®IL] pasmeleHa Ha
oduimanbHoM caiite M®I] http://umfc42.ru/.

2. CTaHpaapT npejocTaB/ieHUsA MyHHMIMIIA/IBHOM yC/IyTH

2.1. HanmeHOBaHMe MyHULMIIAJILHOW YCJIYTU: «3aK/IKOueHue [0roBopa Ha
YCTAHOBKY M 3KCIUTyaTaljil0 pPeKJIaMHOM KOHCTPYKLMM Ha 3eMeJlbHOM Yy4acTKe,
3aHUH UIU UHOM HeJIBM)KUMOM VMMYLLIeCTBe».

2.2. MyHuLMIasbHasg yciyra rpefoCcTaB/sieTCsl YII0JTHOMOYeHHbIM OpraHoM.
M®II yyacTByeT B pelOCTaBJIeHUM MyHULIMIIA/IbHOW YCIYTH B YaCTH:

- UH(OPMHUPOBaHUSI O MOPSiAKe TIPeI0CTaB/IeHUsI MyHULUTIATbHOU YCIyTH;

- TIp¥eMa 3asiBieHHd W [JOKYMEHTOB, HeoOXOAWMBIX [Jisl TIpeoCTaB/IeHHs
MYHULIUMNAIBHOU YCIIyTH;

- BbllauX pe3yJ/ibTaTa MpeloCTaB/JIeHUs] MyHULIUNA/IbHOU YCTYTH.
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[Ipy  mpemocTaB/ieHMM  MYHULMNAJBbHOM  YCIAYTM  OCYLLECTBJISIeTCS
B3aHMMO/IelCTBHE C:

1. Ynpaenennem @enepanbHOM C/Iy>XObl TOCYZAPCTBEHHOW PpervucTpaLiyi,
Kajactpa 1 Kaptorpaduu no Kemeposckoit o6mactu — Ky3sbaccy.

2. @wmanom @ezepasbHOTO TOCYJaDCTBEHHOTO OIO/IKETHOTO YUpeXAeHHs
«®PenepanbHas KajgacTpoBasi manaTa PezepanbHON CIyKObl TOCYJapCTBEHHOM
perucTpaiyu, Kagactpa v kaprorpagun» mmo Kemeporckoii obsactu — Ky3sb6accy.

3. OrtpesoM  apXWUTEKTypbl UM T'PaflOoCTPOMTENIbCTBA  AAMHUHUCTPALUU
MBICKOBCKOI'0O TOPOZCKOr0 OKpyTra.

4. KomureToM 10 oxpaHe 00beKTOB KyJIbTYPHOT0 Hacenust Kysbacca.

3asBuTe/b BIIpaBe I104aTh 3asB/ieHVe Ha 3aK/I0YeHue 0roBopa Ha yCTaHOBKY
Y SKCIUTyaTalMi0 PEeK/JaMHOM KOHCTPYKLMM Ha 3eMe/IbHOM YuacTKe, 3[aHUU WA
VHOM He/JBWKUMOM umyllectBe uepe3 M®II B COOTBeTCTBMU C COIJIallleHUeM O
B3auMoOJelicTBUM Mexy MO®PI u aamuHucTpalveli MBICKOBCKOTO TOPOZACKOIO
OKpyTa, IOYTOBLIM OTIIpaB/ieHrueM uau ¢ nomolusto PIITY | EIIT'Y.

3aripelijaeTcsi TpeOOBaTh OT 3asiBUTEIsI OCYIEeCTB/IeHUS AeUCTBUM, B TOM UHC/Ie
COrJIacOBaHUM, HeOOXOAUMBIX [I/Is TIOJTyUeHUs] MyHULIUTIATbHOW YC/IYTU U CBSI3aHHBIX
c obpameHreM B UWHble TOCYy/JapCTBeHHble OpraHbl, OpraHbl MeCTHOTO
CcaMOyTIpaBJ/IeHHs, OPraHu3aluy, 3a UCKIK0UEeHHUEM TT0/TyUeHHs yCIyT, BKIFOUEHHBIX B
repeueHb YCIyT, KOTOpbIe SIBSIOTCS HeOOXOAWMBIMM W 00si3aTelbHBIMU  IJIsi
TIpe/ioCTaB/IeHUsI MyHULMIIATbHOU YCIYTH.

2.3. Pe3ynbTar npejocTaB/ieHdss MyHALIAIIAIBHOM YCIYTH.

Pe3ysibTaToOM npeocTaBieHUs MyHULIMTNATBHOW YCIIYTH SIBISIFOTCS:

- yBefomsieHUe 3asiBuUTenisi 00 OOBSIBIEHWH TOProB TO TIPOZ@Ke TpaBa Ha
3aK/IF0YeHHe JOrOBOpa Ha YCTAaHOBKY M 3KCIUIyaTal[Ml0 PEK/JIaMHOM KOHCTPYKLIMU Ha
3eMeJIbHOM y4acTKe, 3/JaHuU1 WM UHOM HeJBUXKMMOM UMYILeCTBE;

- OTKa3 B NpPe/l0CTaB/IeHuH yCIIyTH.

Pe3ynbTat nipejoCcTaB/eHUs] MyHULIMTIAIBHON YCIYTH MOYKeT OBbITb T0JTyYeH:

- B YIOJHOMOYEHHOM oOpraHe Ha OyMaXHOM HOCHUTe/lie TpU JINUHOM
obparrieHny;

- B M®II Ha 6ymMa>kHOM HOCHTeJIe IPY JTMUHOM 00palrieHHnH;

- [IOYTOBBIM OTIIPaB/IEHHEM;

- Ha PIII'Y, EINIl'Y, B TOoM uucie B ¢opMe 3/€KTPOHHOTO J[OKYMEHTa,
MO/IMUCAHHOTO 3/IEKTPOHHOMW MOAMUCHEO.

OcHOBaHMSIMU [i/I1 OTKasa B 3aK/JIOUYEHUM [I0roBopa Ha YCTaHOBKY MU
SKCIUTyaTalyi0 peKJIaMHOM KOHCTPYKLIMM Ha 3eMeJIbHOM YuacTKe, 3/JaHhW WU WHOM
HEeJIBWUKMMOM MMYILLIECTBE SIBJISFOTCS:

- Y YIOJHOMOYEHHOrO OpraHa, OCYL[eCTBJ/SIOL[ero MpeaocTaBieHne
MYHULIMNAJIBHOU ~ YCJIYTM, OTCYTCTBYKOT  IIOJITHOMOYMSI TI0  PACIIOPSKEHUIO
HeJBIDKUMbIM UMYILIECTBOM, 3€MeJIbHbIM yYaCTKOM, K KOTOPOMY IPUCOeIUHSIeTCS
peKJilaMHasi KOHCTPYKLIUS;

- HECOOTBETCTBUE MPOEKTa PEKJIaMHOW KOHCTPYKLMH U ee TepPUTOPUATIBHOTO
pa3MelrieHyst TpeOOBaHUSIM TEXHUUYECKOTO PerjiaMeHTa;

- HEeCOOTBETCTBHE YCTAaHOBKU PeK/JIaMHOW KOHCTPYKLIMM B 3asBJIEHHOM MeCTe
CXeMe TeppPUTOPUA/IBHOIO TIJIaHUPOBaHUs, TeHepaJbHOMY II/IaHy WU YTBEP)KAEeHHON
cxeme pa3MellleHus1 peK/IaMHbIX KOHCTPYKLUM;



- HapyllleHWe TpeOOBaHMII HOPMATHUBHBIX AKTOB MO 0e30MacHOCTU ABMKEHUS
TPaHCIIOPTa;

- HapyllleHWe BHeIlHero apXUTeKTyPHOro OoO/iMKa CIO0XKMBIIENWCsS 3aCTpONKU
HaCeJIeHHbIX ITyHKTOB PaliOHa;

- HapyIleHHe TpeOOBaHWN 3aKOHOaTenbCTBa Poccuiickoit Pegeparuu 06
o0BeKTax Ky/JbTYPHOTO Hac/efius (TaMsITHUKaX UCTOPUH U KY/IbTYphl), UX OXpaHe U
WCIIO/Tb30BaHNUY;

- Ha/MuyMe Ha YKa3aHHOM B 3asB/IeHWM pPEKJaMHOM MeCTe peK/IaMHOM
KOHCTPYKLMH, YCTaHOB/IEHHOU B COOTBETCTBUHU C 3aKOHO/IaTe/TbCTBOM;

- oTCcyTCcTBHMe B EJMHOM roCyJapCTBEHHOM peecTpe IIpaB Ha HeJBWKUMOe
MMYILIeCTBO U CJe/MOK C HHMM CBeJleHWM O 3eMe/JbHOM Yy4acTKe, Ha KOTOpPOM
IJIAHUPYETCSl YCTAaHOBUTH PEK/IaMHYI0 KOHCTPYKLHIO;

- Hempe/CTaB/lieHHWe [OKYMEHTOB, VyKasaHHbIX B 1. 2.6.1 Hacrosuero
aJIMUHMCTPAaTUBHOTO perjiaMeHTa, TIpeloCcTaBlieHde He B TIOJHOM o0ObeMe,
rpe/ioCTaB/eHre [OKYMEHTOB, COZep’KallliX 3aBelOMO JIOKHble CBeJeHUs,
JOKYMEHTOB, 10 (opMe WIM COJep)KaHWI0 He COOTBETCTBYIOLIHMX TpeboBaHUAM
JIeMCTBYIOLETO 3aKOHOJaTeTbCTBA U HACTOSIIEr0 afMUHUCTPATUBHOIO PerjaMeHTa.

2.4. Cpok mpefoCTaBieHUsI MyHULIMNATIBHOW yCIyTH, B TOM YMC/e C y4eTOM
HeoOX0AUMOCTH oOpallleHWss B OpraHW3al[dd, yuYaCTBYIOIIWe B TIpel0CTaB/IeHUN
MYHHULIUMNAJIBbHOU yC/IYTH, CPOK MPUOCTAHOBJIEHUS MYHULIUMNA/IBHOM YCIYTH, B Cydae
eC/IM  BO3MOXXHOCTb  IIPUOCTaHOBJIEHUS  [pefyCMOTpeHa  3aKOHOZAaTe/IbCTBOM
Poccuiickort ®@efiepaliiv, CpOK BblJjauM (HaripaB/ieHUs) JOKYMEHTOB, SIB/STFOLLIUXCS
pe3yJsIbTaToOM Ipe0CTaBAeHUsI MyHULUIIATbHOU YCIYTH.

YnosHOMOUeHHbIM opraH B TeueHue 30 JHeW Moc/ie MOJydYeHUs 3asBIeHUs
OCYILIeCTB/IsIeT JAelCTBUs, HeoOXoAvWMble [/ OpraHM3alMM ayKLMOHa Ha TIpaBO
3aK/IFOYEHMST I0rOBOpa Ha YCTAaHOBKY M 3KCIUTyaTal[Ml0 PEK/JTaMHOM KOHCTPYKLIMU Ha
3eMe/IbHOM y4YacTKe, 3[aHWMM WM WHOM HEJBWKUMOM HMYLLeCTBe W HarpabJ/isierT
3asiBUTETIO yBeZioMyleHre 06 00bsIBlIeHNH ayKIHOHa.

B cayvae mnomaum  gokymeHtToB B M®PII  cpok  mpejocTaB/ieHUs
MYHULIMNAJBHOU YCJIYTM WCUUC/ISAeTCSl CO AHS TOCTYIUIEHHWS B YIIOJTHOMOUYEHHBIU
opraH JoKyMeHTOB u3 M®II.

IIpyiocTaHoB/IeHKE TipeJioCTaB/IeHUs MYHULIUNATbHON YCIIyTU
3aKOHOAATeNbCTBOM Poccuiickor ®Pefiepalivy He MpelyCMOTPEHO.

2.5. IlepeueHb HOpPMAaTUBHBIX T[PABOBbIX  AaKTOB,  PErYJUPYIOLIUX
Npe/ioCTaB/eHe MYHULIUMNAJbHOU yCayrd (C yKa3aHWeM WX DPEeKBU3UTOB U
MCTOYHUKOB O(ULManbHOrO OIy0O/JMKOBaHUs), pa3MellleH Ha O¢UIMaJlbHOM caiiTe
yIOJTHOMOUEHHOT'0 OpraHa, B ¢eZiepajibHOM peectpe, Ha EIIT'Y, PIIT'Y.

YTOoMHOMOUeHHBIM opraH oOecrieurBaeT pa3MellleHHe U aKTyaJu3aluio
TepeyHsi HOPMATUBHBIX IIPAaBOBBIX aKTOB, DETyJMPYIOL[MX [pefoCTaB/eHre
MyHULMNAAbHOW  YCAYyrM, Ha CBOeM OQULUaJbHOM CcalTe, a TakKke B
COOTBETCTBYIOLLIEM pa3jiernie pefiepaJbHOTO peecTpa.

2.6. VicuepribiBaromiuii TiepeueHb JOKYMEHTOB, HeOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJAaTe/JbHbIMA WM WHbIMM HODMATUBHBIMK TIPAaBOBBIMU aKTaMUu [IJisd
TIpe/[OCTaB/IeHUS] MYHHUIUTAIILHOM YC/IyTH, YCIyT, HeOOXOAUMBIX M 00s3aTe/TbHbIX
JJ151 Ipe/JOCTaB/IeHUs] MyHULIUNA/IBHOW yCIIyTH.

2.6.1. UcuepnbiBaroluii TiepeueHb JOKYMEHTOB, HeOOXOJUMBIX IS
TIpe/loCTaB/IeHUsI MyHULMIIaTbHOU YCIYTH.



B 1ensix momyueHuss MyHULMIIQ/JIbHOW YCJyTH, 3asiBUTeIb WIA UHOE JIULIO0 B
cayyae, TMpeAyCMOTPEHHOM TIYHKTOM 1.2  HacTosl[ero aJAMUHUCTPAaTUBHOIO
persiamMeHTa, obpaljaroTcsi C 3asiBjieHUeM (1o ¢dopMme corjiacHO TIpuUoKeHuto 1 K
HaCTOSIIIIEMY aJMUHUCTPAaTUBHOMY perJjlaMeHTy, [flajiee M0 TeKCTy - 3asiB/ieHue) B
YIIOJIHOMOYEHHBIN OpraH.

K 3asiBiieHut0 JO/KHBI OBITh TIPUIOKEHBI:

- 9CKU3HbIM NPOEKT WK (OTOMOHTaXK pa3MellieHus1 peKJIaMHOW KOHCTPYKIIUHU C
TIPUBSI3KOM Ha MECTHOCTH K APYTHUM PSJIOM CTOSIIUM 00beKTaM (3HaKaM [IOPO>KHOTO
JBIDKeHUsl, cBeTodopaM, T[epeKpecTKaMm, TMellexXo/JHbIM TiepexofiaMm, [pyruM
peK/laMHbIM KOHCTPYKLUSIM U T.J.) Ha paccTosiHu He 6osee 100 M OT pek/aMHOMN
KOHCTPYKLIUM - [JI1 OTAEeNbHO CTOSIIUX pEeK/JIaMHbIX KOHCTPYKL[MH, a TakKxXe
pa3MeIléHHBIX HaJ, TIpoeKel uacTbio, 000uMHAMU JIOPOT U Ha pa3fe/uTenbHbIX
110/10Cax;

- CXeMa MOJK/JHUYeHHs K 3JIeKTPOCEeTH, COrjlaCOBaHHasi C YIOJHOMOYEeHHOU
9/IeKTpOCHabXKarollleld  opraHu3alyeidl, eciM B KOHCTPYKIMM TIpelyCMOTPEeHO
9HepromnoTpebd/ieHue.

3asgBieHrMe O 3akK/l0YeHWM [0rOBOpa HAa YCTAaHOBKY W SKCILUTyaTal[vio
PEeKJIaMHOW KOHCTPYKLIMM Ha 3eMeJIbHOM YuacCTKe, 3[JaHWM WIUN WHOM HeJBWKAMOM
MMYII[eCTBe TaKKe MO>KeT OBbITb HarlpaB/ieHO B YIIOJIHOMOYEHHbIN OpraH TOUYTOBBIM
OTIpaBJieHWeM WK B (hopMe 3/1IeKTPOHHOTO IOKYMEeHTa, TOANMCAHHOTO 3/IeKTPOHHOM
noanuckto, yepe3 PIIT'Y, EII'Y, win niogano 3asBuTeniemM uepe3 M®II. 3asgButento
TIPe[OCTaB/ISIeTCSI BO3MOKHOCTD TI0/TyueHus1 O/1aHKa 3asiB/IeHUsI B 3JIEKTPOHHOM BH/Ie
c nomorteio PTIT'Y, EINT'Y (B 3aBUCHMOCTH OT BbIOOpA 3asiBUTEIS).

@dopMHpOBaHMe  3ampoca  OCYLIEeCTB/SIETCS  MOCPEeACTBOM  3arOHEHUs
9/IeKTPOHHOM  (opmbl  3ampoca Ha PIIT'Y, EIII'Y 06e3 HeoOXoauMOCTH
JIOTIO/THATEeTbHOM TI0/jlauM 3arpoca B Kakoh-m1bo uHoit gopme, ripu 3ToMm Ha PIITY,
EINT'Y pa3meriatoTcst oOpasiibl 3ari0THeHHs 3/IeKTPOHHOM (hopMbI 3a1poca.

B cnyuae, eciiv 3asiBieHWe O TIpefOCTaBlI€HWM MYHULMIIATBHOM YCIYTH
MOZIAeTCSA Yepe3 TMpeACTaBUTE/ISI 3asBUTE/IS, TakKXKe IIpeCTaB/seTCs [JOKYMEHT,
MOATBEPXKAAOLINN TTOJTHOMOYHXS Ha OCYILeCTBIEHME AEMCTBUM OT UMEHU 3asiBUTEJIS.
B kauecTBe [JOKyMeHTa, MOATBEP)KAAIOLIETO TIIOJHOMOYMSI Ha OCYLeCTB/IEHUE
JIeCTBUM OT UMEHH 3asiBUTeJIS, MPe/ICTaBUTe b 3asiBUTEJISI BIIPaBe Mpe/CTaBUTh:

- o(hopM/IIeHHYlI0 B COOTBETCTBUM C 3aKOHO/AaTeabCTBOM Pocculickoi
®enepary J0BEPEHHOCTD (4151 GU3MUYEeCKUX JULY);

- o(QoOpMJIEeHHYI0O B COOTBETCTBMM C 3aKOHO/|aTe/JbCTBOM Poccuiickoun
denepaliy  [OBEPEHHOCTb, 3aBEPEHHYIO TleuaTbl0 3asBUTEeIsI W TMOANMCAHHYIO
PYKOBOAUTENEM 3asBUTE/SI WM YMNOJHOMOYEHHBIM 3TUM PYKOBOAUTEEM JIULIOM
(A1 FOPUANYECKUX JIUILT);

- KOIUIO peIlleHus O Ha3HaueHWH wid o0 wu3bpaHuM /MO0 TIpHKa3 o
Ha3HaueHWU (U3MYeCKOro JiMla Ha [JO/KHOCTb, B COOTBETCTBHMH C KOTOPBIM TakKoe
dusnueckoe om0 o6saZaeT TIpaBOM IeWCTBOBaThH OT HWMEHMW 3asBUTess 0Oe3
JIOBEPEHHOCTH.

2.6.2. VcuepmbiBalomuii  repedyeHb  [JOKYMEHTOB, HeOOXOJUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU TMPABOBbIMM aKTaMWU [Jig TIpeAOCTaBIeHUs
MYHULIUNAJBHOW yC/IYTH, KOTOPble HaxOAATCS B PAaCMOPSDKEHUM TOCYy/IapCTBEHHBIX
OpraHOB, OPraHOB MEeCTHOI'0 CaMOYIIPaB/IeHUSI U WHBIX OPraHOB, Y4aCTBYIOIIUX B
Npe/iOCTaB/AeHUA TOCYJJapCTBEHHBIX WM MYHULMINAIbHBIX YCJIYr, U KOTOpbIE



3asBUTe/Ib BIIPaBe Tpe/CTaBUTh, a TakKKe CoCOObl WX MOMy4YeHUs 3asiBUTENSIMU, B
TOM UHMCJIe B 3JIEKTPOHHOM (hopMe, TTOPSAI0K UX MpeJOCTaBIeHUs.

K 3agBneHvo 0 npefoCTaB/ieHUH MYHULIUNAJIBHOU yC/IYTM 3asiBUTENb BIpaBe
Tpe/iCTaBUTh CJIeIYIOLIUE TOKYMEHTHI:

- BBINMKCKY(W) U3 EQMHOro rocyapCTBeHHOrO peecTpa MpaB Ha HeJBWXKUMOE
MMYILIECTBO M CJe/IOK C HUM Ha 37AaHue(s)), CTpoeHue(s1), COopy>keHue(s), WM
3eMe/IbHbIM  YUaCTOK, K KOTOPbIM IUJIAHUPYeTCS TIPUCOeJUHEHVEe DPeKJIaMHOU
KOHCTDPYKLIWHY;

- nHbopMaIMoHHOe TMCcbMO U3 KomureTa 1o oxpaHe 0ObeKTOB KYJIbTYPHOTO
Hacsienust Ky3sbacca;

- MH(OpPMAaLMOHHOE TMHWCbMO W3 CTPYKTYPHOIO TIOZpa3/e/ieHrsi OpraHa
MECTHOTO CaMOYTIpaB/ieHHs TI0 BOTIPOCaM OXPaHbl 00BEKTOB KY/JbTYPHOT'O Hac/e/ust
MEeCTHOT'O 3HaU€eHUSl.

B cnyuae, ecnu 3asBuUTeNnb He MpPeJCTaBUA  yKa3aHHble JOKYMEHTBI
CaMOCTOSITeJTIbHO, ~ YIIOJITHOMOYEHHBbIM OpraH 3arnpauivMBaeT WX B paMKax
Me>KBeZJOMCTBEHHOI'0 3JIEKTPOHHOT'O B3aUMOZ€NCTBUS.

[IpepenbHbIM CPOK TpefoCTaB/leHHs JOKYMEHTOB B 3JIeEKTPOHHOM BHJE U3
JPYTMX OpraHoB B paMKax CHUCTeMbl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMO/IeICTBHSI COCTaB/IAeT 5 pabounx AHEH.

Hernonyuenne w1 HeCBOeBpeMeHHOe T0JIyYeHUe [JOKYMEHTOB, 3allpOLLeHHbIX
B TOpsI/IKE MEXBEJOMCTBEHHOTO WH(OPMALIMOHHOTO B3aUMOJENCTBUSI, HE MOJXKET
SIBJIATHCS] OCHOBAaHWEM [i/1s1 OTKa3a B MPei0CTaB/IeHU MyHULUIIaIbHOU YCIYTH.

2.7. YTo/HOMOUEHHBbIN OpraH He BIpaBe TpeOOBaTh OT 3asBUTENS WIH €ro
TIpe/ICTaBUTEJIS:

1) mnpeacraBneHusi JAOKYMeHTOB (MH(GOpMAaLMM) WM  OCYILEeCTB/IEHUS
JeMICTBUM, TpeJCTaBIeHUe WM OCYLeCTB/IeHWEe KOTOPbIX He TMpeayCMOTPEHO
HOPMAaTHBHBIMU TIPABOBBIMU aKTaMU, Pery/JIUPYOLIMMU OTHOLLIEHUS, BO3HUKAIOLL[Ve B
CBSA3U C IpeJj0CTaB/IeHHeM MYHULMITAILHOW YCIYTH;

2) mnpejCcTaB/ieHUsI AOKYMEHTOB M HWH(OpMalM{, KOTOpble HaXOJSATCS B
PacCIiopsKEHUH OPraHOB, MPeAOCTaB/SIIOLIMX TOCYyAApPCTBEHHbIE YC/IYTH, OPraHoB,
MpeJiOCTaB/ISOIINX MYHULIMIAIbHbIE YC/IYTHM, WHBIX TOCYJapCTBEHHBbIX OpPraHoOB,
OpraHoB MeCTHOTO CaMOyTipaBjieHusi MO0 TOZBeJOMCTBEHHBIX T'OCY/JapCTBEHHBIM
OpraHam W/M OpraHamM MeCTHOTO CaMOYIIpaB/ieHUsl OpraHy3aljiii, y4aCTBYIOLUX B
Npe/iOCTaB/AeHUA MYHULIMMAABHOM YC/IyrM, B COOTBETCTBUM C HOPMAaTUBHBIMU
NpaBOBBIMU akTaMu Poccutickont ®depepaliii, HOpMaTUBHBIMU TIPaBOBBIMU aKTaMU
KemepoBckoii obsactu - Ky3bacca, MyHMLMINaJbHBIMUA TIPABOBBIMU aKTaMH, 3a
WCK/IIOUEHHWEM JJOKyMEHTOB, BK/IFOUEHHBIX B OIpe/ie/IeHHbIM 4acTbio 6 cTaTbu 7
®eLepa/bHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O6 opranu3saly TMpeAoCTaBAeHUsI TOCYJapCTBEHHBIX U
MYHHULIMMNANBHBIX yCayr» (Aanee — @egepanbHbl 3aKoH 0T 27.07.2010 Ne 210-P3)
repeyeHb JOKYMEHTOB;

3) ocyIIiecTBIeHHs [1eHCTBUM, B TOM UHC/Ie COTJIaCOBaHWM, HEOOXOJUMBIX ISl
TOJyUeH!s MYHUIUTIAJIbHOM yC/IYyTU W CBA3aHHBIX C oOpailjeHWeM B WHbIE
rOCyZapCTBeHHbIe OpraHbl, OpraHbl MeCTHOIO CaMOYTIpaBJ/IeHWs, OpraHv3aluM, 3a
WCK/IIOUeHWEM TI0/yueHusi yCAyr U TOAyueHus [JOKYMEeHTOB U WH(OpMaLUu,
Npe/loCTaB/IsieMbIX B pe3y/bTaTe MpeJOCTaBAeHUS] TaKWX YCJyT, BK/IHOYEHHBIX B



[TepeueHb ycCIyr, KOTOpble SIBJASIOTCS HEOOXOAUMBIMHU U 00s3aTe/IbHBIMU [IJIst
Tipe/i0CTaB/I€HHsI MYHUIUIIATbHBIX YCIIYT;

4) mnpeAcTaBleHUsI [JOKYMEHTOB W HWH(OpMaluu, OTCYTCTBHe U (WIH)
HeJJOCTOBEPHOCTh KOTOPBIX He yKa3bIBaJMCh MPU NePBOHAYA/ILHOM OTKas3e B MpreMe
JOKY-MeHTOB, He0OXOJUMBIX /ISl PeA0CTaBAeHUs] MyHULIMIATLHOW yCIyTH, 00 B
Tipe/IoCTaB/AeHUY MyHULMIAIbHOW YC/IYTH, 3a UCK/TFOUEHHEeM C/IeIVIOLIUX C/TyYaeB:

a) u3MeHeHWe TpeOOBaHWM HOPMATUBHBIX ITIPABOBLIX AaKTOB, KaCarOIUXCS
MpeJiOCTaB/AeHUs MYHULIWMNAJIbHOU yCIyrM, T[0C/Ae MepBOHAYa/JbHOU TOAAa4H
3asiBJIeHUs O MPeJ0CTaB/IeHUA MYHULIUTIATbHON yCTyTH;

6) HanMure OMMOOK B 3asB/IEHUH O TIPeIOCTAaB/IEHUH MYHUIUIA/TLHON YCIyTH
Y JIOKYMeHTaX, MOJAaHHBIX 3asBUTE/eM MOC/e MepBOHAYaJbHOTO OTKa3a B TpHEMe
JNOKYMEHTOB, HEOOXOZMMBIX IJIsI TIPeI0CTaB/IeHNs MYHUIUTIATILHOM yCIyTH, MO0 B
Npe/iOCTaB/IeHUA MYHULIMMAIBHOM YC/IyTM U He BKJIIOUEHHBIX B Ipe/|CTaB/IeHHBIU
paHee KOMIUIEKT JJOKyMeHTOB;

B) UCTeueHHWe CpPOKa JEeMCTBUSI JOKYMEHTOB WM W3MeHeHue HH(opMaluu
rocsie TepBOHAYa/JbHOTO OTKa3a B TIpUeMe [JOKYMEeHTOB, HeoOXOAWMBIX AJis
TIpe/[0CTaB/IeHUs MyHULIUTIAIBHON yC/IyTH, MO0 B TIpeJOCTaB/IeHUN MYHULIMIIATbHON
yCIIyTy;

I') BbIsBJeHHEe [OKYMEeHTalbHO TO/TBEpP)KJeHHOro (akra (IIpU3HAKOB)
OIIMOOYHOTO WM TIPOTUBOIIPABHOIO AeHCTBHUs (Oe3meMCTBUS) JO/DPKHOCTHOTO JIHIA
opraHa, rpeJj0CTaB/ISII0IIero MyHULIUNAIbHYIO YCIYTY, MyHULUMIIAILHOTO C/Ty>Kallero
NpU  MepBOHAUa/bHOM OTKa3e B TIpUeMe JOKYMEHTOB, HeoOXOANMBIX JIJIsi
TIpe[OCTaB/IeHHST MyHULIUITAIbHOU yC/TyTH, MO0 B TIPEJOCTaB/I€HUH MYHULIATIATbHON
yCIyrd, O 4YeM B MMCbMEHHOM BHJEe 3a TMOJIWChI0 PYKOBOAUTENS] OpraHa,
Npe/IOCTaB/ISIFOIIEr0 MYHMIUIIA/IBHYIO YCIyry, TMpUA TepBOHayalbHOM OTKase B
rpyemMe J0KYMEHTOB, HeOOXOAMMBIX ISl TPeJi0CTaB/IeHUs] MYHULIUMA/IbHON YC/TyTH,
yBeZIOMJISIETCSI  3asBUTE/b, @ TakXe NPUHOCATCS MW3BUHEHUS] 3a [JOCTaB/IeHHbIE
Hey100CTBa.

5) mpefocTaB/ieHUs1 Ha OyMaKHOM HOCUTesie JOKYMEHTOB U HH(OpMaLuy,
3/IeKTPOHHBIEe 00pa3bl KOTOPBIX paHee ObLIH 3aBepeHbl B COOTBETCTBUHU C ITYHKTOM
7.2 vactu 1 crateu 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a
WCK/TFOUeHWeM CJ/TyuaeB, eC/TM HaHeCeHWe OTMEeTOK Ha TakKve JOKYMEHThI JIM0O X
W3BSITHE SIB/IIETCS HeOOXOANMBIM YC/IOBUEM TIPeJ0CTaB/IeHHUs TOCyAapCTBEHHOW WU
MYHULIUNAJIBHOW yC/IYTHM, W WHBIX CJy4aeB, YCTAHOBJIEHHbIX (PefepabHbIMU
3aKOHaMHU.

2.8. MWcuepnbiBawoll[iii TepedyeHb OCHOBaHWM [/ OTKa3a B MpuUeme
JIOKyMEeHTOB, HeOOXOUMBIX [I7Is TIPeJOCTaB/IeHUs] MYHULIMIA/IbHON YC/TyTH.

OcHoBaHUsI [T OTKa3a B TIpUeMe JIOKYMEHTOB, HeOOXOAUMBIX [I/ist
TIpe/I0CTaB/IeHUsI MyHULIMIIATbHOU YCIYTH:

- He yCTaHOBJIEHUEe JIMYHOCTU FPaXK/JaHHHa;

- TpeAoCTaB/ieHWe HeJeHCTBUTENbHBIX JOKYMEHTOB WM OTCYyTCTBUE
JIOKyMEHTOB;

- He TIOZTBeP K/IeHHe TTIOJITHOMOYU Mpe/iCTaBUTe/Isl; JOBEPEHHOr0 JIULia.

2.9. UcuepnbiBarolyi nepeueHb OCHOBAaHWW [Jid OTKa3a B MpeOCTaB/IeHUUN
MYHULIUMNATBHOU YC/IyTH:



- y YIIOJITHOMOYEHHOr0 OpraHa OTCYTCTBYIOT TOJITHOMOYMS MO PacCrOpsKEHUI0
HeJIBIPKUMBbIM UMYIIIECTBOM, 3eMeJIbHbIM yYaCTKOM, K KOTOPOMY TPUCOeAUHSIeTCS
peKJilaMHasi KOHCTPYKLIUS;

- HECOOTBETCTBUE MPOEKTa PEKJIaMHOW KOHCTPYKLMH U ee TepPUTOPUATIbHOTO
pa3MeliieHrsi TpeOOBaHUSIM TeXHUUECKOTO perjiaMeHTa;

- HECOOTBETCTBHE YCTAHOBKU PEK/JIAMHOW KOHCTPYKLIMU B 3asIBJIEHHOM MeCTe
CXemMe TepPUTOPHAIbHOIO TIJIAHUPOBAaHWS, TeHepabHOMY IJIaHY WU YTBEpP’K[eHHOU
cxeme pasMellleHus1 peK/IaMHbIX KOHCTPYKLUM;

- HapyIleHue TpeOOBaHUI HOPMATHBHBIX aKTOB 10 0e301aCHOCTU ABVKEHUS
TPaHCIIOPTa;

- HapyIlleHHe BHEIIHero apXWTEeKTYPHOro OO/IMKa CIOKMBIIEHMCS 3aCTPONKU
HaceJ/IeHHbIX MTyHKTOB paliOHa;

- HapylleHue TpeboBaHMI 3akoHOAaTenbCTBa Poccuibickoit depepaiu 00
o0BbeKTax Ky/JbTYPHOTO Hac/eAus (MaMsITHUKAaX UCTOPUHM U KYJbTYPhI), UX OXpaHe U
VICII0/Tb30BaHNY;

- Ha/MuMe Ha yKa3aHHOM B 3asiBJIeHUM peKJIaMHOM MeCTe peKJIaMHOU
KOHCTPYKLMM, YCTaHOBJIEHHOM B COOTBETCTBUM C 3aKOHO/IATe/IbCTBOM;

- OTCYTCTBHME B ['O0Cy#apCTBEHHOM KaJacTpe HeJBWKUMOCTH CBeJeHUM O
3eMe/IbHOM yYyaCTKe, Ha KOTOPOM IUIAHUDPYETCA YCTaHOBUTb PEKIaMHYIO
KOHCTPYKLIUIO;

- Hempe/CTaB/ieHVMe [OKYMEHTOB, VyKas3aHHbIX B 1. 2.6.1 HacTosuero
a/IMUHHACTPATUBHOTO perjiaMeHTa, IIpe/loCTaBlieHe He B TIOJIHOM 00beme,
rpejoCTaB/ieHde [JOKYMEHTOB, COZEpKallux 3aBeZjOMO JIOXKHble CBeJeHus,
JIOKyMEeHTOB, 10 (opMe HWIM CO/lepXKaHUI0 He COOTBETCTBYIOIUX TpeOoBaHUSIM
JIeMCTBYIOII[ETO 3aKOHO/aTe/TbCTBAa U HACTOSIIIEr0 a/[MUHUCTPAaTUBHOIO perjaMeHTa.

2.10. TTepeuenb yciyr, HeOOXOAUMBIX U 00s13aTe/bHBIX IS TIPeI0CTaBIeHus
MYyHULMINAAbHOW YC/IyTU, B TOM YHWCJIe CBEJEHUs O [OKyMeHTe (JOKyMeHTax),
BbIZlaBaeMOM (BbIZIABAaEMbIX) OpraHW3aliUsiIMKM, y4YaCTBYIOLIMMU B TIpeAOCTaB/IeHUU
MYHHULIUMAJIBHOU YCIIyTH.

Yciyrd, KOTOpble SIB/ISIOTCS  HEOOXOAWMBIMM M 00si3aTeNbHBIMHU  ZIJIst
TpeJi0CTaBAeHUS MYHULIMIIATbHOM YCJIYTH, OTCYTCTBYHOT.

2.11. Tlopsimok, pa3Mep ¥ OCHOBAaHUSI B3UMaHUsI FOCYAapCTBEHHOM MOLLIAHBI
WJTU MHOM TI/1aThl 3a TIpeA0CTaB/eHue MyHULIUNAJIbHOU YCTyTH.

B3vmanue 1miaThl 32 MOpeOCTaB/ieHWE MYHULIMNAJBHOU  YC/IyTU  He
TpelyCMOTPEHO.

2.12. MakcuMa/ibHbId CPOK OXHJAHUS B Ouepeiu TpU Mojjaye 3arpoca o
Npe/ioCTaB/eHUA MYHULIMOAJBHOM YCJAYyTM U TpA  TIOJyYeHUU pe3yJ/ibTara
rpeioCTaBeHYs MYHULIUTIATbHOW YC/IYTH - 15 MUHYT.

2.13. Cpok pervcrparyu 3arnpoca 0 npefoCcTaB/JIeHu MYHULIUIAIbHOW YC/IYTH,
B TOM UHMCJIe B 37IEKTPOHHOM (hopMme.

2.13.1. 3as#BneHde O TIPpOBeJEeHUM ayKLMOHAa C T[PUIOKEHHbIMU K HemMy
JOKYMEHTaMHU TOJJIe)KUT PervcTpalydyd yrOJHOMOYEHHBIM OpPraHOM He T03[Hee
pabouero AHs, C/eYIOIIEro 3a AHEeM ero TIOCTYTIeHHUS B YIIOJTHOMOUEHHbBI OpraH.

3asiBieHUe, TIOCTyNMBIIee B 3/1eKTpoHHOM ¢opme Ha  EIITY, PIITY,
PerucTpyupyeTcs B yCTAHOBJIEHHOM IOPSJKe YIIOJTHOMOUEHHBIM OPraHOM B [ieHb ero
MOCTYTJIEHUs B C/ydae OTCYTCTBUSI aBTOMAaTHUeCKOW perucTpalydyd 3ampocoB Ha



PIIT'Y. 3asiBneHue, TOCTyNMBIIee B Hepabouee BpeMsl, PETUCTPUPYETCsS B TepPBbIi
paboumnii fieHb.

2.13.2. 3asBKa C mpuaaraeMbIMM K HeW JOKYMEHTaMHU Ha y4yacTHe B ayKL[HOHEe
no ¢opme, yTBep)KJAaeMOW OpraHM3aTOpPOM ayKIMOHA, MPUHHUMAeTCs He TM03[Hee
BpEMEHM U [laThl, YKa3aHHbIX B WU3BEIIeHWHM O TIPOBEJEeHWU ayKLUOHa U
PETUCTPUPYIOTCS B JKypHasie TpyueMa 3asiBOK C yKa3aHHeM B HeM [aThbl U BPEMEHU
MOZ,a4M 3asiBKHU, a TaKXKe MOPSIAKOBOr0 HOMepa.

2.14. TlopsifoK UCITpaB/IeHUs JOMYILeHHbIX OTleYaTOK U OIIMOO0K B BbIJAHHBIX B
pe3ysbTare IMpefoCTaB/lIeHUs] MYHULMMNAJbHOM YCIYTM JOKYMEHTax, B TOM YHCJIe
VICUepIIbIBAOIINN TTlepeyeHb OCHOBAaHUM /Il OTKa3a B MCIPABJIEHUH TaKUX OrevaTok
Y OIIUOOK.

VcnipaBiieHre [OMyIeHHBIX OMeYaTOK M OMMOOK B BBIZAHHBIX B pe3y/bTaTe
MpeloCTaB/AeHUsl MYHULUIIATBHOW YCIAYTM JIOKYMEHTax OCYLIEeCTB/SIETCS IO
MMCbMEHHOMY 3asiBJIEHUIO TI0/IyYyaTesii MYHULUIATbHOU YCJIyTM B TeuyeHue 5
pabouux [Hel ¢ MOMeHTa MOCTYII/IeHUs] YKa3aHHOTO 3asiB/IeHusl.

OcHoBaHuA /19 OTKa3a B UCIPAB/IE€HWH WCIPaBIeHUs JOMYILIEeHHbIX ONeYaToK
M OLIMOOK B BBIJJAHHBIX B pe3y/ibTaTe TMpPeAOCTaBAeHUs MYHHULUTAIbHON yCIyTu
JIOKyMeHTaX, OTCyTCTBYIOT.

2.15. Tlopsigok BbIZauM AybjuKaTa AOKYMEHTA, BBIJAHHOTO TI0 pe3y/bTaTaM
TIpe/loCTaB/IeHUs] MyHULIMIIATIBHOW yC/IYTHU, B TOM UMCJ/Ie UCUePIIbIBAIOLUMN lepeueHb
OCHOBAHHH /7151 OTKa3a B BbiJjaue 3TOro ny6/Mkara.

Bbiaua ay6smKaTa JOKyMeHTa, BbIIAHHOTO TI0 pe3y/bTaTaM IpeJoCTaBIeHus
MYHULUIAIBHONW YC/IyTH, OCYIIECTB/ISeTCS B TeueHWe 5 pabouux [JHel 110
NMCbMEHHOMY 3aripocCy 3asiBUTeJIs.

OcHoBaHusl [ji1 OTKasa B Bbljaue AyOnMKaTa JOKYMeHTa, BbIJAHHOTO TIO
pe3yJsibTaTaM MpejoCTaBJIeHUs] MyHULIUIA/IbHOM YC/IyTH, OTCYTCTBYIOT.

2.16. 3arpocbl O TIpeIOCTaBJIeHWH MYHMIUIAIbHOW YCIYTH, 3asBIeHUs 00
WCTIPaB/IeHUM TeXHUYECKHWX OIIMOOK B JOKYMeHTe, BBbIJJAHHOM TI0 pe3yJbTaTaM
TIpe/[0CTaB/IeHUs] MYHUILMIIATILHOM yCJ/TyTH, 3asiBJIeHUsI O Bbljaue AyOiMKaTa JaHHOTO
JOKyMeHTa, 3asiBjieHusi 00 ocTaB/ieHWU 3arpoca 0e3 pacCMOTpPeHHs, COCTaBJISIOTCS
3asiBUTE/IEM B MIPOM3BOJIbHOM (hopMme.

2.17. TpeboBaHusi K TIOMelleHUsIM, B KOTOPbIX TIPeAOCTaB/SETCS
MYHULIMNA/IbHASA YCIyra, K 3a1y OXKUJaHWsg, MecTaM JJis 3allO/IHeHUsl 3arpoCcoB O
NpeJIoCTaB/IeHUM MYHULIUIIALHOM yC/IyTH, MH(OPMaIIMOHHBIM CTeHZaM € oOpa3iiaMu
WX 3aro/IHeHUsI U TiepeyHeM [JOKYMEHTOB, HeoOXOAWMBIX i TIpe/0CTaBJIeHus
MYHULUTAIBHON YCIYTH, B TOM YKC/Ie K 00ecrieueHuto JOCTYITHOCTH [ijisi UHBATU/IOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHO/|aTesJIbCTBOM Poccuiickoi
desepalivv 0 COLMAIBLHOM 3alUTe UHBATU/IOB.

2.17.1. TlomellieHHs1 YIOJTHOMOYEHHOTO OpraHa [Jjisg T[peAoCTaB/IeHUs
MYHULIATIAIBHOW yC/IyTA pa3MeIliaroTcsl Ha MepBOM 3Taxke 37jaHusi, 000py/j0BaHHOTO
OTJe/NbHbIM BXO/IOM, MO0 B OTJE/NbHO CTOSIIEM 3[aHUM AJis CBOOOAHOTO [OCTyTia
3asBuTesied. [lepeBrkeHre MO MOMeIeHUsIM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
TIPOBOJUTCSL MIPUEM 3asiBIeHUs1 U JOKYMEHTOB, He JO/DKHO CO3/aBaTh 3aTPYJHEHUU
JJ1s1 JIUL C OTpaHUYeHHBIMU BO3MOKHOCTSIMU 37J0POBbSI.

[Ipy pacrosokeHUu TIOMellleHUs1 YIOJHOMOYEHHOIO oOpraHa Ha BepxXHem
3TaXkKe CIeLUaJMCThl YIIOJTHOMOYEHHOTO oOpraHa 00si3aHbl OCYIeCTB/SITh TIpUeM



3asgBUTE/Ie Ha TMEepPBOM 3Take, eC/IM M0 COCTOSIHUIO 3/I0POBbS 3asiBUTE/Ib HE MOXKET
TIO/IHATBCS 0 JIECTHULIE.

Ha Tteppuropuy, npuneraroljerd K 34aHUI0 YIIOJIHOMOYEHHOIO OpraHa,
OpraHu3yTCs MecCTa [JIsl TapKOBKW aBTOTPaHCIIOPTHBIX CPeJCTB, B TOM UMC/Ie MeCTa
JJ1s TIapKOBKM aBTOTPAHCIIOPTHBIX CPeJCTB WHBAIWJOB (He MeHee 10 mpoLieHTOB
MeCT, HO He MeHee OJIHOTO MecCTa), AOCTYIl 3asiBUTe/el K MapKOBOYHBIM MeCTaM
SIBJIsIeTCs1 OeCI/IaTHBIM.

[TomerrieHre yTIIOJTHOMOYEHHOTO OpraHa [ijisi pueMa 3asiBuTesieii o0opyyercs
MH(GOPMAaLMOHHBIMU CTeH/laM{, Ha KOTOpBIX pa3MelliaeTcss (opma 3asiBjeHUsl C
oOpa3lioM ee 3aro/iHeHUsT U TepeueHb [OKYMEHTOB, HEOOXOAWMBIX IJisi
TIpe/I0CTaB/IeHUsI MyHULUMIIaTbHOU YCIYTH.

[TomerieHusi, B KOTOPBIX OCYILECTB/SIOTCS AEUCTBUSI MO IIPeJOCTaBIEHUIO
MYHULIATIAIBHOW  yC/IyTH, 00ecreurBalOTCs KOMITbIOTepaMH, CpeZiCTBaMM CBSI3H,
BKJ/IFOYAsi JOCTYI K MH(OPMALMOHHO - TeJIeKOMMYHHUKALMOHHOU ceTu «VIHTepHeT»,
OPITeXHUKOW, KAaHLeJISIPCKUMM  T[IPUHAAJIEKHOCTAMY, HWH(OPMALMOHHBIMA U
CIpaBOYHBIMM MaTepuajaMy, HaryIsgJHOW WH(pOpMaLyel, CTy/JbSMA M CTOJIaMH,
CpefCTBaMM T0XKAapOTYILIEeHHSI U OIOBelleHWss O BO3HUKHOBEHUM Ype3BblYaliHOMN
CUTYyaLuM, JOCTYIIOM K PErMOHa/JIbHOW CHCTeMe MeKBeJOMCTBEHHOI'O 3/IEKTPOHHOTO
B3aMMO/IENCTBUs, a TakKe o0ecreunBaeTcsi [JOCTYIHOCTb [J/isi WHBaJWJOB K
yKa3aHHbIM IIOMeIleHUsIM B COOTBeTCTBUM C 3aKOHOZATe/JbCTBOM Poccuiickon
depepaliv 0 COLMAIBHOM 3aljUTe UHBAIU/IOB.

3an1 OXWJaHusg, MecTa [Jig 3allo/JIHeHWs 3alpoCOB M IIpUeMa 3asgBUTeseu
000pyAYIOTCS CTYNBAMH, U (W) KPeceJTbHbIMUA CeKIUAMU, U (M) CKAMbSIMH.

NHudopmaionHble mMaTepuasbl, TpeJHa3HauyeHHble [/ WHPOPMHUPOBAHUS
3asgBUTE/IeN O TMOpS/IKe MpejoCTaBAeHUs] MyHULMIIAIbHOW YCIYTH, pa3MeLaloTcsl Ha
MH(GOPMAL[MOHHBIX CTeH/]aX, Pacro/Io’KeHHBIX B MecTax, 00ecreurBarIIyX AOCTYI K
HUM  3asBUTesed, W  OOHOB/ASAIOTCS  TIPM  U3MEHEHUM  [JeMCTBYHOIEro
3aKOHO/IaTe/bCTBa, Pery/UpyroLiero mnpejocTaB/ieHue MYHULIMIAAbHOM YCIyTH, U
CTIPAaBOYHBIX CBeZIEHUH.

VHpopMaLMoHHbIe CTeH/bl JO/DKHBI PacIionaraTbCsi B MeCTe, JOCTYTHOM /ISt
TIpocMOTpa (B TOM UKMC/Ie TIPU O0JIBIIIOM KOJTMUeCTBe TI0CeTUTesel).

2.17.2. Ons obecrnieueHUsi JOCTYITHOCTH TIOy4YeHUs MYHULUIIAIbHON yC/IyTH
MaJiOMOOWIBHBIMU TPYNIIaMUA  HacejeHUust 3[aHus U COOPYKeHUs, B KOTOPBIX
OKa3bIBaeTCs yCayra, OOOPYAYIOTCS COrJIaCHO HOPMATHUBHBIM TpeboBaHUsIM,
YyTBEP)KJAEHHbIM TMpuKa3oM MuHctpos Poccun ot 30.12.2020 Ne 904/mp «O6
ytBepxkaenun CIT 59.13330.2020 «CHwuIl 35-01-2001 [loCcTynmHOCTb 3/[aHUM U
COOpY>KeHUM [1jisi MaIOMOOUITEHBIX TPYIIN HaCeIeHUs»».

B kabuHeTe 10 TIpUeMy Ma/JOMOOWIbHBIX TPYIIl Hace/leHusi UMeeTCs
Me/MLMHCKasl ~afTeyka, TMWTbeBass Boja. [Ipy HeoOXOAUMOCTU  COTPY[HHUK
YIIOJTHOMOUEHHOI0 OpraHa, OCYLIEeCTBJ/ISIIOLIMK IpUeM, MOXKeT BbI3BaTb KapeTy
HEOT/IO’)KHOW CKOPOM TTOMOLLIH.

[lpu o6palleHun TpakJaHWHA C HapylleHWsMd (YHKIUM  OMOpHO-
JIBUTaTe/IbHOTO armapaTa pabOTHHMKK YIIOJIHOMOYEHHOTO0 OpraHa MpeArpUHUMA0T
ClefyroIIue AeCTBUS:

- OTKDBIBAIOT BXO/IHYIO /IBePb U TOMOTAIOT TPaXKJaHUHY OecIipersTCTBEHHO
MOCETUTh 3/jJaHMe YIOJIHOMOUYEHHOI'O OpraHa, a TakKe 3apaHee MpeAyIpeXxJarT O
CYIIIeCTBYIOIIMX Oapbepax B 3/IaHUY;



- BBISICHSIIOT Lie/lb BU3WTA TPak/[aHWHA U COMPOBOXK/AIOT €ro B KaOWHeT 1Mo
TipreMy 3asiB/ieHUs;

- TIOMOTal0T IPaKJaHUHY CeCTh Ha CTYJI WIM PacIioyaratoT Kpecjo-KOJIsICKy Y
CTOJ1a HAalIPOTHMB CIeLMa/INCTa, OCYLLeCTBIISIOLIEero pueMm;

- COTPYAHMK YTOJHOMOYEHHOTO OpraHa, OCYLIEeCTB/SIIOLIMK  IpUeM,
NpUHMMaeT TpaXJaHWHA BHe Ouepeju, KOHCYJIbTUPYET, OCYLIEeCTB/sIeT MpUeM
3asB/ieHHsT ¢ HeoOXOAMMBIMU JOKyMeHTaMH, OKa3biBaeT IOMOIIb B 3arojHeHU!
071aHKOB, KOMHPYeT JOKYMEeHTHI;

- 10 OKOHYaHWM TPeJOoCTaB/AeHUs] MYHULIMINAIbHOW YCIYTM COTPYJHUK
YIOTHOMOUEHHOT'0 OpraHa, OCYILeCTB/ISIFOLIMI MpreM, IOMOTraeT IpaXk/laHUHY BbIWTH
(BblexaTh) U3 KabWHeTa, OTKPBIBAaeT ABEpH, COTIPOBOXKJAeT IpPakKJaHWHA /10 BBIXO/a
13 3/laHusl, U TIOMOTaeT MOKWHYTh 3/1aHue;

- TiepefiaeT TpakKJaHWHA COIMPOBOXKIAOLIEMY /MLy WA IO €ro >XeJaHUIo
BbI3bIBaeT aBTOTPAHCIIOPT U OKa3bIBaeT CO/IeHCTBHE MPH ero nocajke.

[Ipu  oOparjeHUHW TpaXkJaH C  HeJAOCTaTKaMM  3peHus  pabOTHUKHU
YIO/THOMOUYEHHOTr'0 OpraHa npejnpyHUMAaloT Cieyroliye JeiCTBUS:

- COTPYAHMK YTOJHOMOYEHHOTO OpraHa, OCYLIEeCTB/SIIOLIMK  IpUeM,
NpUHMMaeT IPaKJaHUHA BHe o4epe/ik, TOMOraeT COPUEHTHPOBATLCSA, CECTh Ha CTYJI,
KOHCY/IbTUDYeT, BCJIyX TPOUYMTHIBAET AOKYMEHTbI U Jajiee T0 HeoO0XO0AWMOCTH
MPOU3BOAUT UX Bbiauy. Ilpu oOIeHHMU € TPakJAaHWUHOM C HeJOCTaTKaMU 3PeHust
HeoOX0IUMO 00IIIaTbCsl HEMOCPeCTBEHHO C HUM CaMUM, a He C COTIPOBOKJAIOILIM
ero JiMijoM, B Oecejie T0/Ib30BaThCsl OOBIYHOM pPa3rOBOPHOM JIEKCUKOM, B TIOMeEIleHUH
He cieflyeT OTXOJUTb OT Hero 6e3 TpeayTipeKaeHus;

- COTPYJHUK YTIOJTHOMOUEHHOT0 OpraHa OKa3bIBaeT TOMOLb B 3aroJHeHU!
0/1aHKOB, KOMUpyeT HeobXoAuWMble JOKYMeHThbL. [Ifsi TOANMCaHUS 3asiBJIeHUs
MOJBOAUT JIUCT K aBTOPYYKe TpaX/JaHWHA, TIOMOTaeT COPUEHTUPOBATbCS U
nognucarb 6naHK. [Ipy HeOOXOAMMOCTH BbIJAIOTCS MaMSITKU /i1 C1abOBUAAIIMX C
KPYITHBIM HIPpUDTOM;

- 70 OKOHYaHWU TpPeJOoCTaB/leHUs] MYHULIMIIAJbHOW YCIYTM COTPY/JHUK
YIOTHOMOUYEHHOT'0 OpraHa, OCyILeCTB/ISOLIUN [TPUeM, TOMOraeT rpakJaHUHY BCTaTh
CO CTyJ/a, BBIUTU M3 KabuHeTa, OTKphIBaeT [BePU, COTMPOBOXKAAeT TPaKAaHHWHA K
BbIXO/ly M3 3[laHusi, U MPOBOKAeT Ha Y/ULly, 3apaHee MpeAyNpefuB IMOCETUTENS O
CyllecTBYwOIIMX Oapbepax B 37laHWH, TlepefiaeT Tpak/JaHUHA COTPOBOXKAAIOIIEMY
JIULTY WX TI0 ero >KeJIaHHWIO BbI3bIBAaeT aBTOTPAHCIIOPT.

[lpu  oOpamieHun TpakgaHuHa C  JedeKTamMu  ciyxa  pabOTHUKHU
YTIO/THOMOUEHHOT'0 OpraHa npeJrpUuHUMAl0T Ceytoliue JeiCTBUS:

- COTPYJHUK YTIOJIHOMOUEHHOT'0 OpraHa, OCyILeCTB/ISIFOLIUM TIpreM Tpak/aH C
HapyllleHreM cJiyxa, obpaillaeTcsi HerocpeJCTBEHHO K HeMy, CrpallvBaeT O Lie/iu
BH3WUTA U [JaeT KOHCY/bTALMI0 pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM peud, IpU 3TOM
CMOTPMT B JIULO [TOCETUTEJISl, TOBOPUT SICHO, CJI0BA JIOTIOJ/IHSIeT NTOHATHBIMU >KeCTaMH,
BO3MOKHO 0OlljeHre B MucbMeHHON (opme b0 uepe3 mepeBOJUYMKA >KECTOBOTO
s13bIKa (Cyp/0repeBOJUYMKaA);

- COTPY/AHUK YTIOJIHOMOUEHHOI'0 OpraHa, OCyILeCTB/ISIOIIUN TPUeM, OKa3bIBaeT
TIOMOILb U COJIeMCTBYE B 3aro/iHeHUH O/1aHKOB 3asiB/ieHWH, KOMUpyeT HeoOXo[umbie
JIOKYMEHTBI.

2.18. [TokaszaTenu JOCTYIMHOCTY Y KaueCcTBa MyHULMIIATbHOU YCIYTH.



2.18.1. OcHOBHBIMM IOKa3aTeysiMU JOCTYITHOCTH M KaueCTBa Ipe/j0CTaB/IeHUs
MYHULUTAIbHOW YCIYTH SIBJSTIOTCS:

- PacCIio/I0KeHHOCThb TOMeLLeHUU YIIOJTHOMOYEHHOI'0 oprasa,
rpeJjHa3HaYeHHbIX /I [pPeJOoCTaB/JeHUs] MYHULMMNAIbHOM yCIYyTM, B 30HE
JIOCTYITHOCTU K OCHOBHBIM TPaHCIIOPTHLIM MarucTpassiv;

- CrereHb WH(OPMUPOBAHHOCTH 3asBUTe/I O TMOpsAKe TIpejoCTaBAeHus
MYHULMIAIBHOW YCIyTh (JOCTYMHOCTh WHGOPMALUM O MYHMIMIAIbHOU YCIIyTe,
BO3MOYKHOCTh BbIOOpa criocoba momydyeHus MHPOpPMaLnm);

- BO3MOXKHOCTb BbiOopa 3asBuTesieM ¢GopM oOpalljeHuss 3a TOyuYeHueM
MYHULMIATBHOU YCIYTH;

- IOCTYITHOCTh OOpailleHusi 3a TIpeJ0CTaBIeHHeM MYHULIUTIAJILHOW YCIyTH, B
TOM YMCJIe [JIs1 JIAL] C OTPaHUYeHHBbIMU BO3MOKHOCTSMU 3/I0POBbS;

- CBOEBPEMEHHOCTb MPeOCTaBAeHUSI MYHULIMIIAIbHOM YC/IyTU B COOTBETCTBUU
CO CTaHZJAPTOM ee Mpe0CTaB/IeHUS;

- cobsrofieHre CPOKOB TIpe/IOCTaB/IeHUsI MYHULIMIIAIBHONW YCIYTM U CPOKOB
BBITIO/THEHWSI aJIMUHHCTPAaTUBHBIX NPOLIeAYDP TIPU MPeOCTaB/IeHUA MyHULIMIIATbHOU
yCIyTy;

- BO3MOXXHOCTb TIOJiydeHUsi UWHGOpPMAlLlMM O XOJe TpeoCTaBIeHUs
MYHULIUMNATBHOU YCIIyTH;

- OTCYTCTBHe 00OCHOBAHHBIX Kajiob CO CTOPOHBI 3asiBUTEJISl 10 pe3y/bTaTam
TIpe/l0CTaB/IeHUsI MYHULIMIIAIbHOU YCIYTH;

- OTKPBITBIM JOCTYN JJIs 3asiBUTe/er K WH(POpMAalMU O TOpsSAKe M CPOKax
NpeZIOCTaB/IeHUs] MYHULIMTIAJILHOW ~ YCIyTHU, TOpsigKe oO0)KanmoBaHUs —[JelcTBUl
(be3melicTBUS) YIIOJTHOMOYEHHOTO OpraHa, PyKOBOZAUTE/IsT YIIOJTHOMOYEHHOI'0 OpraHa
6o crelManucTa yroJHOMOYEHHOTO OpraHa;

- Ha/iuuue HeoOXOJUMOr0 U [JOCTaTOUHOTO KOJMUeCTBa CIeLaJucTOB
YIIOJIHOMOYEHHOI'O0 OpraHa, a TakKe IIOMeL|eHHWH YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILeCTB/ISIeTCS MPUeM 3asiBJIeHUN U JOKYMEHTOB OT 3asiBUTEJIeN.

2.18.2. YrionHOMOYeHHBIM OpPraHOM O00eCIeurBaeTCsI CO3/IaHMe WHBAIUZAM U
WHBIM MaJIOMOOW/IBHBIM TPYIINIaM HaceeHUs CJIeAyIOLUX YCIOBUN [JOCTYITHOCTH
MYHULIATIAIBHOW yC/IYyTH B COOTBETCTBUM C TpeOOBaHUWSMH, YCTaHOBIEHHBIMU
3aKOHO/IaTe/IbHbIMU U UHBIMUA HOPMaTHMBHBIMU IPAaBOBLIMU aKTaMU:

- OKasaHWe WHBalWJaM TOMOIIU, He0OXOJUMOM /IJIsi TIOJTyUeHus B JOCTYTTHOM
JJ1s1 HUX (popMe MH(OpMaLMHy O TIpaBuiax MpeoCcTaB/eHrss MyHULIUIA/TIbHOM yCIIyTH,
B TOM uucie 00 odopmieHHMM HeOOXOAUMBIX MAJISi TIOMy4YeHHsT MYHHULUMAIbHON
YCAYTH JOKYMEHTOB, O COBEpIIeHWd WUMU APYTUX HeoOXOJUMBIX [jis TIOTy4YeHust
MYHULMIAIbHOW YCIYTH 1elCTBUM;

- TIpefloCTaB/ieHWe MYHHULMIAJbHOM YCIYTM HWHBaJIWJaM MO0 CJIyXy, M[pU
HeoOXOAUMOCTH, C UCIO/Ab30BaHUEM PYCCKOTO >KeCTOBOTO s3blKa, BKJ/IIOUAst
obecrieueHre AOMyCKa B TIOMellleHre Cyp/oriepeBofurKa, TU(I0CypA0OTiepeBOUNKa;

- OKasaHue T[IOMOIM WHBA/IWAAM B TIpeofiosieHnd 06aphepoB, MelaroIux
TOTyYeHUI0 MYHULIUMAJIBHOU YCJIyTU HapaBHe C APYTMMH JIMLIAMMU.

2.18.3. Tlpu mnipefoCTaBieHWA MYHULMIIAJILHOW YC/IYTHM B3auMO/EHUCTBUE
3ad4BUTeJII CO CIeLMaJvCTOM YIIOJIHOMOUYEHHOI'O0 OpraHa OCYLeCTB/IsseTCs I[pU
JMYHOM OOpallieHU! 3asBUTeJIS:

- g T[onydveHusi  MH(OpPMAaLMM 10 BOMNpOCaM  IIpe/loCTaB/IeHUs
MYHULMIAIBHOW YCIYTH;



- I71s1 TI0JjauM 3asiB/IeHUS U IOKYMEHTOB;

- s TionyueHUss WHGOPMALMU O XOJle TIpefoCTaB/eHUs MYHULUIATbHON
yCIIyry;

- LIS TIO/TyYeHUsl pe3yJibTaTa IpefoCTaBIeHUs MYHULIUIAIbHOM YCIIyTH.

[IpomoO/DKUTEeTBHOCTE  B3aUMOJEUCTBUAS  3asBUTENA  CO  CHEeLUaJvuCTOM
YIOJIHOMOUYEHHOI'0 OpraHa He MOXKeT TMpeBbIaTh 15 MUHYT.

2.19. Wuble TpeboBaHMWs, B TOM YWC/Ae YUWThIBaIOIMe OCOOEHHOCTH
NpeJiOCTaB/IeHUs MYHULIUMNAJIbHOW YCIYTA TI0 3KCTePPUTOPHUATLHOMY MNPUHLUIY U
0Cc00eHHOCTH Tpe/I0CTaB/IeHNsI MyHULIUTATBHOW YCIYTU B 3JIEKTPOHHOM opMme.

2.19.1. TlpenocTtaBneHrne MyHULMNAJIBHOW YCJIYTU MO 3KCTEPPUTOPHUATIBHOMY
TIPUHLIUIY HEBO3MOXKHO.

2.19.2. 3asiBUTEeNb BIIpaBe 0OpAaTUTHCS 3a ITPe0CTaB/IeHHEM MYHHIIMITATbHOM
yCIyrM W TOJaTh [OKYMEHThbl, YyKa3aHHble B TIyHKTe 2.6 HaCTOsIero
aZJMUHACTPAaTUBHOTO perjiamMeHTa, B 3/ieKTpoHHOW (opme uepe3 EIN'Y, PIITY c
VICII0/Tb30BaHMEM 3JIEKTPOHHBIX JOKYMEHTOB, MOAIMCAHHbBIX 3/IEKTPOHHOM TTOAIMUCHIO
B COOTBETCTBHUH C TpeboBaHusMu PegepanbHoro 3akoHa ot 06.04.2011 Ne63-P3 «O6
571EKTPOHHOU MOATTHCH» .

YTOMHOMOUEHHBIM opraH obecrieurBaeT WH(POPMHUPOBaHWE 3asBUTEIEN O
BO3MOXXHOCTH MOJIyYeHUsI MyHULIUNaAbHOU yciyru uepe3 EITTY, PIITY.

Ob6pammenue 3a yciyrod uepe3 EIIT'Y, PIII'Y ocyiiecTBisieTcss TyTeM
3aro/iHeHUs UHTepakKTUBHOW (opmbl  3asBieHus (hopmMupoBaHUS 3ampoca O
TIpeloCTaB/eHUM MYHHULIMIIAJILHOM YC/IyTH, COZepXKaHHWe KOTOPOro COOTBETCTBYET
TpeboBaHUSM (DOPMBI 3asiB/IeHHs], YCTAHOBJIEHHON HACTOSIIIUM aJIMUHHACTPATUBHBIM
perjsamMeHTOM) (Zanee - 3aripoc). O6pailleHye 3asiBUTe/IsI B YIIOJTHOMOUYEHHbI OpraH
yKa3aHHbIM CrocoboM obecrieurBaeT BO3MOXXHOCTb HaripaB/ieHUss M TI0JyueHust
OJJHO3HAUHOW U KOH(PUAEHLIMAJbHOM WH(POPMAaLMK, a TakKkKe MPOMEeXYTOUYHbIX
coo0ll[eHnit ¥ OTBeTHOW WMH(OPMALMU B 37€KTPOHHOM BHZE C HCIOJb30BaHUEM
5JIEKTPOHHOW  TOAINMCA B  TOPsSiiKe, TIpeAyCMOTPEHHOM  3aKOHOZATeTbCTBOM
Poccutickon ®@enepanuu.

2.19.3. Tlpu npefocTaBIeHUM MYHULIUINIAIBLHOM YCIYTH B 3JIEKTPOHHOU (hopme
nocpezsctBoM ETITY, PIIT'Y 3asBuTento obecrieurBaeTCs:

- mnojiyueHWe UHPOpMalUMU O TIOpsSiIKE W CpPOKax MpeJoCTaBlIeHUs
MYHULIUMNATBHOU YCIIyTH;

- 3a0uChb Ha TIpUEeM B YIIOJTHOMOUYEHHBIM OpraH [Jis MOoJaud 3asBleHUs U
JIOKYMEHTOB;

- (popMHpOBaHMe 3arpoca;

- IPUEM U perucTpalys yrojJHOMOYEHHBIM OpPraHOM 3arpoca U I0KYMeHTOB;

- MIO/TyueHre pe3yJbTara MpeAoCTaB/IeHrsI MyHULMIIaTbHOU YCIYTH;

- MI0JIyYeHre CBeJIeHUM O XOZie BBITIOJIHeHUS 3arpoca;

- OCyLL|eCTBJ/IEHHUE OLIeHKH KauyeCTBa MpeJ0CTaB/IeHUs] MyHULUITA/IbHOW YCIYTH;

- Jocymeb6Hoe (BHecyneOHOe) oOkKajioBaHWEe PpeIIeHUWd U JeHCTBUN
(6e3meiicTBHS) YIIOJTHOMOUYEHHOI'O OpraHa, pyKOBOAUTEJISI YIIOJTHOMOUEHHOTO OpraHa
6o crelMaIMcTa yIoJJHOMOYeHHOTO OpraHa.

2.19.4. Tlpu ¢dopmupoBaHUM 3ampoca B 3/IEKTDOHHOM BUje 3asiBUTEI0
obecrieunBaeTcs:

- BO3MOXXHOCTh KOMHWPOBAHUSI U COXPaHEHMs 3arpoca U UHBIX JOKYMEHTOB,
HeoOXOIUMBIX [I7Isl TIPe/OCTaB/IeH sl yCIYTH;



- BO3MOXXHOCTD I1euaTH Ha OyMa)KHOM HOCHTe/ie KOTHMM 3/IeKTPOHHOU (hopMbI
3anpoca;

- COXpaHeHUe paHee BBEJEHHBIX B 3JIEKTPOHHYIO (POpMy 3arpoca 3HaueHW B
000l MOMEHT TIO >KeJlaHWIO T10/Ib30BaTesisi, B TOM UHC/e TIPM BO3HUKHOBEHUU
olMbOK BBO/IA M BO3BpaTe /IJisi [IOBTOPHOTO BBOZIA 3HAUEHUU B 37IeKTPOHHYIO hopMy
3anpoca;

- 3aro/THeHue T10J1eli 3/1eKTpOHHOM (hopMBI 3arpoca [0 Hauasla BBOJja CBe/leHUi
3asBUTe/IEM C UCIO/Jb30BaHUMEM CBeJleHWH, pasMelleHHbIX B (eJepanbHOU
rocyilapCTBeHHOW MH(OpMalMOHHOM cucTeme «EvHas cucteMa UeHTUPUKALIUA U
ayTeHTHGUKAllMMd B  WHOPACTPYKType, obecrneurBaroiieli  WH()OPMAIIMOHHO-
TeXHOJIOTMYECKOe B3auMO/|eMCTBUEe WH(OPMALIMOHHBIX CUCTEM, WCIOb3YeMbIX IS
Npe/iOCTaB/AeHUs TOCYJApPCTBEHHBIX W MYHMIUIAIbHBIX YCJAyr B 3JIEKTPOHHOU
dbopme» (anee - eMHasE CUCTeMa WIeHTU(PUKALIMY U ayTeHTU(PUKALIMK), U CBeJeHUH,
onnyonmkoBaHHelx Ha EINI'Y, PIII'Y, B wuacTd, Kacarwollencs CBeJieHUH,
OTCYTCTBYIOLUX B €IMHOW CcUCTeMe UJeHTU(MHKALIMU U ayTeHTU(UKaL1Y;

- BO3MO>KHOCTh BEPHYTbCS Ha /t000i W3 3TaroB 3aro/jiHeHWs] 3J1IeKTPOHHOMN
dbopmeI 3arpoca 6e3 moTepu paHee BBeZIeHHOW MH(OpPMaI[UY;

- BO3MOXKHOCTBh focTtyma 3asButesig Ha EIIT'Y, PIII'Y k paHee nmopaHHbIM UM
3anpocam.

IIpu HaripaB/ieHMH 3aripoca UCT0J1b3yeTC s TPOCTas JIeKTPOHHAs MOAIUCE, TIPU
YCJIOBUH, UTO JTMYHOCTH 3asiBUTEJISI YCTAHOBJIEHA MPU aKTHUBALIUM YUETHOU 3arvCH.

3aripoc ¥ WHBIE [JJOKYMEHTbI, HeoOXOoAuMble [/  TIpeOCTaB/IeHUS
MYHULIUMNAJBHOW YC/IyTH, TOJIMCAHHbIE TPOCTOM 3J€KTPOHHOW TMOJAMUCHI0 U
T0JjaHHbIe 3asiBUTe/IeM, [IPU3HAKOTCSI PABHO3HAYHBIMU 3arpOCY U UHBIM JOKYMEHTaM,
TO/IMUCAaHHBIM COOCTBEHHOPYYHOM TIOATMCHIO U TIPeJCTaBAeHHLIM Ha OyMa)KHOM
HOCUTeJIe.

YTOMHOMOUEHHBIM opraH obecrieurBaeT TpUeM JAOKYMEHTOB, HeOOXOAWMBIX
IJisT  TIpefOCTaBeHUss MYHULMIAJbHOW YCIyTM, W pPerucTpainyio 3ampoca 0e3
HeoOXOUMOCTH TIOBTOPHOTO TIpe/iCTaB/ieHUs 3asiBUTe/IeM TaKUX AOKYMEHTOB Ha
OyMa>KHOM HOCHTesle, eC/ii WHOe He yCTaHOBJieHO (deJepanbHBIMA 3aKOHAMU U
TPUHMMAaeMbIMM B COOTBETCTBUM C HUMM aktamu IIpaBurtenbctBa Poccuiickou
deneparyu, 3akoHaMu KemepoBckoit obnactu - Ky3bacca ¥ NMpuUHMMaeMbIMU B
COOTBETCTBUM C HUMU akTamMH [IpaBurenscTBa KemepoBckoii o6mactu - Ky3bacca.

[IpegocTaBieHre MyHULIMNAIBHOW YCIYTA HAauyMHAETCs C MOMEHTAa TpueMa U
pervcTpaiydy yroJHOMOUYeHHBIM OPTaHOM 3/IeKTPOHHBIX TOKYMEHTOB, HEOOXOIUMBIX
[J151 TIpeZloCTaB/IeHusl YCIYTH.

2.19.5. Pe3ysibTaT MyHULIMNA/ILHOM YCIYTH BbIAaeTCs B (pOpMe 3/IeKTPOHHOTO
nokymenta mniocpeactsom EI'TIY, PIII'Y, mnoamnvcaHHOTO — yIOJIHOMOYEHHBIM
JO/DKHOCTHBIM ~ JIMLIOM C MCIOJIb30BaHUEM  YCUJIEHHOW KBaJIU(PULMPOBAHHOU
3JIeKTPOHHOU MOJIKCH, B C/IyUae, eC/IM 3TO YKa3aHO B 3asiBJIeHUM Ha IpeJjoCTaB/IeHre
MYHHULIUNAJBHOU YCJIyTH, HanpaBiaeHHOM yepe3 EI'TTY, PIITY.

B menax mosiyueHusi pesysbTara ITIpeOCTaB/IeHHs YCAYTHM Ha OyMa)KHOM
HocuTesie (eC/v 3asiBUTe/IeM YKa3aHO B 3arpoce, HarlpaBJIeHHOM B YIIOJTHOMOUYEHHbIN
opraH, uepe3 EI'TIY, PII['Y, o mnomydyeHuu pe3ysibTaTa yCAyrM Ha OymMaKHOM
Hocutene) 3asButento Ha EITIY, PIII'Y o6ecrneuriBaeTcsi 3amuch Ha TIpUeM B
YTIOJIHOMOYEHHbBIW OpraH, IPY 3TOM 3asiBUTe/TI0 00ecrieunBaeTCsi BO3MOKHOCTb:



- O3HAKOMJIEHUSI C pacrucaHueM paboThl YIIOJHOMOYEHHOrO opraHa Jubo
YIHOJTHOMOUEHHOT0 COTPYAHUKA YITOJIHOMOUEHHOI'O OpraHa, a TakXe C JOCTYIHbIMHU
JJ/1S1 3aIMCH Ha TIpUeM JlaTaMU U UHTepBajlaMy BpeMeHU TIprueMa;

- 3anMcu B JitoOble CBOOOJHBIE i TIpUeMa JaTy U BpeMsi B Tipefernax
YCTaHOBJIEHHOT'O B YTIOJIHOMOUEHHOM OpraHe rpadvka npremMa 3asiBUTe/e.

B nensx mpefocTaB/ieHWs] MYHULMIIAJBHOW yCIYTHM yCTaHOBJIEHWE JTMYHOCTH
3asiBUTeNII MOXXET OCYLIeCTBJATBCS B XOZ€ JIMYHOTO TMpUemMa MOCPeCTBOM
TIpebSIB/IEHUsT TIacriopTa TpakAaHuHa Poccuiickot Pegepai b0 HWHOTO
JIOKYMEHTa, Y[ OCTOBEpsOIero JMYHOCTb, B COOTBETCTBUM C 3aKOHOZATe/bCTBOM
Poccuiickon ®efepaiiyyd WM MOCPeCTBOM UAEHTU(MUKALMU U ayTeHTU(PUKALUU B
opraHax, NpeAOCTaB/SIOLINX MYHULUNAJbHbIE YCIyTH, MHOTO()YHKI[MOHATbHBIX
L[eHTpax C MCIO/b30BaHUEM WH(OPMALMOHHBIX TEeXHOJIOTHUW, MpeAyCMOTPEHHbIX
yactbto 18 crtatbu 14.1 ®epepanbHOro 3akoHa ot 27 wutosig 2006 roga Ne 149-D3
«06 uHdopmaru, HHGHOPMALIMOHHBIX TeXHOIOTHUSIX 1 O 3all{uTe UHPOPMaLU».

[Ipy mnpepocTaBieHMd MYHULMNAJBHOW YCAYTA B 37€KTPOHHOW (opMme
yaeHTUUKALMS U ayTeHTU(UKaLYs MOTYT OCYLLECTB/ISITBCS TTIOCPE[CTBOM:

- eIWHOM CHUCTeMbl WJeHTU(MUKALMM UM ayTeHTU(PUKALUA WM UHBIX
roCyZlapCTBeHHbIX HWH(POPMALIMOHHBIX CHUCTeM, eC/id TaKhe ToCyJapCTBeHHbIe
vH(MOpMaI[MOHHbIe CUCTeMbl B YycTaHOBAeHHOM [IpaBurtesnibctBoM Pocculickoi
denepai  MOpsAAKe 00eCTieurBarOT B3aMMOJEMCTBHE C eJWHOH CHUCTeMO
uaeHTUGUKAIMM U ayTeHTU(dUKal[UK, TpPU YCJIOBUM COBIa/leHHsI CBeJIeHUd O
(hH3MUYeCKOM JiMlie B YKa3aHHbIX UH(OPMAaL[MOHHBIX CUCTEMAX;

- eOUHOW CUCTeMbl WJeHTU(PUKALMM W ayTeHTUPUKALUU U eJUHOU
WHGOPMAI[MOHHON CHCTeMBI TTePCOHABHBIX /IaHHBIX, obecreunBaroIieil 00paboTKy,
BK/ItOYasi cOOp ¥ XpaHeHHe, OMOMeTPHUUECKHX MepCOHaIbHBIX JaHHbBIX, UX MPOBEPKY
W Tepefady UWHQOpMalMM O CTeleHU WX COOTBETCTBUSI TpPe/l0CTaB/IeHHbIM
OrioMeTpHYeCKUM TMepCOHA/IbHBIM JJaHHBIM (PU3UUeCKOTo JIULIA.

Crioco6 (criocoObl) HampaBjieHWs] 3asiBUTENI0 [JOKYMEHTOB, SIBJISFOIIMXCS
pe3y/bTaToOM IpeJ0CTaB/IeHNs MYHULIUIIAIbHON yCTYTH.

JJOKyMeHTBI, SIBJISFOLMECS pPe3y/bTaTOM MpeAOCTaB/lIeHUs] MYHULUIIAJIbHOU
YCJIyTH, HaTPaBJISIOTCS 3asiBUTEIIIO0 TIOCPE/ICTBOM TIOUTOBOW CBSI3W MO0 BPYYarOTCs
3asBUTEJTIO JIMUHO.

3. Cocras, n1oc/j1ef0BaTe/IbHOCTb U CPOKH BbINO/THEHHUS
aJMHHUCTPAaTUBHBIX NPoLieyP, TPe00BaHUsI K HOPAJKY
UX BBITIO/THEHHUSI, B TOM YK (/e 0COOeHHOCTH BBHINO/THEHUS
a/]MUHUCTPAaTUBHLIX MIPoLielypP B 3/1IeKTPOHHOU (popme

3.1. TlpegocTaBneHrie MyHUIMIAIBHONM YCIYTH BK/IIOYAeT B cedsl cefyrolye
aZIMVHHACTPaTUBHBIE TIPOLIeYPHI:

1) mpuem u perucrTpayusi 3asBleHUSI W JOKYMEHTOB Ha MpeJOCTaB/IeHUe
MYHHULIUMNATBHOU YCIIYTH;

2) (opmupoBaHue W HarpaB/eHUWEe Me)KBe/JOMCTBEHHBIX 3alipOCOB B OpraHbI
(opranu3anuu), y4yaCTBYHIOIME B MpeJOCTaB/JIeHUM MYHULMIIATBLHOM YCIyTu (TpU
Heo0X0UMOCTH);

3) TIpUHATHE YIOJTHOMOUYEHHbIM [IO/DKHOCTHBIM JIULIOM peLIeHUs [0
pe3y/bTaTaM paCCMOTPEHUs 3asiBIeHUs;



4) HaripaBJieHHe 3asiBUTeJTI0 yBeZoM/ieHUs1 00 00bsIBIEHUM TOProB TI0 Mpo/iaxe
rpaBa Ha 3aK/IOUYEHWe [I0Or0OBOpa HA YCTAHOBKY W SKCIUTyaTal[Ml0 peK/JIaMHOU
KOHCTPYKL[MY MO0 OTKa3a B TIpe/j0CTaB/IeHUM MYHHULIUTIAbHON YCIYTH.

3.1.1. Ilpyem U perucrtpaiys 3asiB/leHUs U JOKYMEHTOB Ha MpejoCTaB/ieHue
MYHHULIUMAJIBHOU YCIIyTH.

3.1.1.1. OcHoBaHveM [/l Hayasa MpefoCTaBlAeHUs] MYHULMIATBHOW YC/IyTH
SBJIIETCS TMUHOE oOpalrieHye 3asBUTE/IS B YIIOJTHOMOUYEHHBIM oprad, M®II o mecty
KUTeNbCTBa (MecTy npeObiBaHus, MeCcTy (aKTHUeCKOro TPO’KHUBaHUs), C 3asiB/ieHEeM
Y JJOKyMeHTaMmH; IOCTYIUIeHVe 3asB/eHUs] U KOIMWK [JOKYMEHTOB B 3/1€KTPOHHOMU
¢opme uepes PIIT'Y, EIIT'Y.

3.1.1.2. Tlpu nuuHOM oOOpalleHWH 3asBUTENsS B YIIOTHOMOYEHHBIM OpraH
CHeLUaUuCT yIOJHOMOUYEHHOIO OpraHa, OTBeTCTBEHHbIM 3a NpUeM W BblAauy
JJOKYMEHTOB:

yCTaHaB/JWBaeT  JIAYHOCTb  3asfiBUTe/Jsi HAa  OCHOBAaHUU  [JOKYMEHTa,
YAOCTOBEpSAIOLLer0 ero JIMYHOCTb, IIpefCTaBUTess 3asBUTe/d - Ha OCHOBaHUU
JOKyMEHTOB, Y/[OCTOBEDPSIOIIUX €ro J/AMYHOCTb U TOJHOMOUHs (B C/y4yae ero
obparrieHus);

TpoBepsieT CPOK [JeWCTBUSL [JOKYMEHTa, YJOCTOBEpSIIOIIEero ero JIMUHOCTb U
COOTBeTCTBHe [IAHHBIX [OKYMeHTa, YyJOCTOBEepsIIOL[ero JIMYHOCTb, [JaHHbBIM,
yKa3aHHBIM B 3as1B/IeHUU U NIPUWIOKEeHHBIX K HeMy [JOKyYMeHTax.

B xope mpuema [JOKyMEHTOB OT 3asBUTeNs CIIeLAaJuCT, OTBETCTBEHHBIM 3a
TIpMeM U BblJjauy JOKYMEHTOB, yA0CTOBepseTCs, YTo:

1) TeKCT B 3asiB/IeHHH TOA1aeTCs POUTEHHIO;

2) B 3asiBJIEHUY yKa3aHbl (PaMUINs, UMsl, OTYECTBO (TOC/IeAHee - IPY HaTUUKH )
¢du3nueckoro yuija Mbo HauMeHOBaHKe IOPUANUECKOTO JIMLa;

3) 3asiBjieHHe MOANMCAHO YIIOJTHOMOUEHHbBIM JTULIOM;

4) TIpWIOXKeHbl  [TOKyMeHTbI, HeoOXOoAuWMble  [Jisi  TIpeJoCTaB/ieHUs
MYHHULIUMAJIBHOU YCIIyTH.

Ecmyu mipefcraBneHHble KONMM YKasaHHBIX [JOKYMEHTOB HOTapuaJbHO He
3aBepeHbl (M WX HOTapUa/JibHOe 3aBepeHHe He TMpeAyCMOTpeHO (deepasbHbIM
3aKOHOM), CITEeLIMA/IUCT, OCYLUECTBJSIOLUMA MpUeM [JOKYMEHTOB, CPAaBHUB KOIWUU
JOKYMEHTOB C WX OpWUIMHaJaMH, BBITIOJIHSET Ha TaKWX KOMHUSX HAAMUCh 00 uX
COOTBETCTBUM OpWUTIMHA/aM, 3aBepsieT CBOel TOAMUChI0 C yKa3aHueM (GaMuavud 1
VIHULIUAJIOB.

MakcrManbHbld  CPOK  BBITIOJIHEHWS aJ/MAHHWCTPAaTUBHOM TIPOLIelypbl II0
TIpUEMY Y PerucTpalvy 3asiBjeHUsl Ha MpeJoCTaB/ieHre MYHULMNAJIbHOW YC/IyTA U
TIPUIO’KEHHBIX K HEMY JIOKYMEHTOB cOocTaBssieT 1 paboumii 1eHb.

KpuTepuii NpuHATHSA pelleHrs: TOCTYIIeHWe 3asiBJIeHUsI Ha IpeJoCTaB/ieHHe
MYHHULIUNAJIBHOU YCJIYTU U IPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaTOM afMUHUCTPAaTUBHOM NPOLIEAYPbI SIBJISIETCS TPUEM U PerucTpaLys
3asB/IeHHs Ha MpeoCTaB/ieHWe MYHWLIMMNAJIbHOW yCIYTM U TIPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

WNudopmaiusi o mpueme 3asiBjieHUsI Ha TMpeJoCTaBleHUe MYHUIUIATbHOU
YCJIyTU W TIDWIOXKEHHBIX K HEMYy JOKYMEHTOB (PUKCUPYeTCSi B yCTaHOBJIEHHOM
nopsiike, B TOM UHC/Je B CUCTeMe 3JIeKTPOHHOTO [JOKyMeHToobopoTa
YII0JIHOMOYEHHOI'0 OpraHa.



B neHb perucrpaiyy 3asiBjieHUs1 Ha TIpeloCTaB/eHue MYHULIUMNAJIbHOU YCIyTU
Y TPWIOXKEHHbIX K HeMy [IOKYMEHTOB, CIlel|Ma/IMCT, OTBeTCTBEHHBbIM 3a IpHeM
JIOKYMEHTOB, riepesiaeT MOCTYTUBLIHE JIOKYMEHTBbI PYKOBOJUTETIO
YIIOJTHOMOYEHHOI'O OpraHa.

PykoBoguTe/nb  yMOJTHOMOYEHHOTO OpraHa OTOMCBHIBA€T  IOCTYMMBLINE
JIOKYMEHTbl PYKOBOJMTEI0 CTPYKTYPHOIO TMOApas/ie/ieHusi, OTBETCTBEHHOI'O 3a
Tripe/I0CTaB/eHe MYHULIMTATbHOU YC/IYTH.

3.1.1.3. Ilpu HampaB/ieHUM 3asBUTe/IeM 3asB/leHWs U [JOKYMEHTOB B
YIOJIHOMOYEHHbIM ~ OpraH  [OCPeJCTBOM  TIOYTOBOM  CBSI3U  CIELIUA/IACT
yIOJIHOMOYEHHOI'0 OpPraHa, OTBETCTBEHHbIW 3a TIPUEM U BblJjJauy 1OKYMEHTOB:

- POBepsIeT MPaBUILHOCTE aIpeCHOCTH KoppecnoHaeHI[uH. OmmbouHo (He 110
aZipecy) TIpUC/JaHHble MUCbMa BO3BPAILIAIOTCS B OpPraHMU3allii0 TOUTOBOW CBSI3U
HEBCKPBITbIMY;

- BCKpbIBaeT KOHBEPTHI, MPOBepsieT Ha/lnure B HUX 3asiB/IeHUs] U JOKYMEHTOB,
00513aHHOCTb T10 TIPe/IOCTaB/IEHHIO0 KOTOPBIX BO3/I0’K€HA Ha 3asBUTEJIS;

- TIpoBepsieT, UTO 3asB/IeHWe HamvicaHo pa3bopurBo, ¢amMuInM, HMeHa,
oTyecTBa (TpM Ha/IWMuWM), HauMEHOBaHWe, aJpeC MeCTa >KUTe/bCTBa, afpec
MeCTOHaXOXXJEeHHWsI, HaluCaHbl TIOTHOCTbIO, TIOJ/TMHHOCTL TIOATIMCHU 3asiBUTENs
3aCBU/IETETbCTBOBAHHOM B YCTAaHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM MOPSIKE;

- MPOBOJUT TEPBUUYHYIO MPOBEPKY MpeACTaBIeHHBbIX KOMUK JOKYMEHTOB, WX
COOTBETCTBUE [IEUCTBYIOLIEMY 3aKOHOJATeIbCTBY, a TakXe TIpOBEpsieT, 4YTo
yKa3aHHbIe KOIWU 3aBepeHbl B YCTAHOBIEHHOM 3aKOHO/IaTe/IbCTBOM MOPSI/IKE;

- TIDOBEpSsieT, UTO KOMWU AOKYMEHTOB He UMEIOT Cepbe3HbIX MOBPEeXIeHWUH,
Ha/lMyMe KOTOPBbIX He TI03BOJISeT OJHO3HAYHO WCTOJKOBAaTh MX COZep’KaHUe,
OTCYTCTBYIOT MOJUYUCTKHU, MPUTTUCKH, 3aUepPKHYThIe CJIOBA, UCTIPABIEHUSI.

MakcuMasibHbld  CPOK  BBITIOJIHEHUSI aIMUHUCTPAaTUBHOM MpOLIelypbl MO
TpYeMYy U PervcTpalyy 3asiBieHUsI Ha MpeJOoCTaB/eHUue MYHHULIMIIAJbHOU YCJIyTH U
TIPUIOXKEHHBIX K HEMY JJOKYMEHTOB COCTaB/sieT 1 pabounii eHb.

Kputepuii npuHSTHS pellieHus: TOCTYIUIEHUe 3asiB/IeHUs1 Ha TIpeJoCTaB/IeHre
MYHMULMITA/IBHOW YCIYTU U IPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaToM aIMMHHACTPAaTUBHOM TPOLIEIYPHI SB/SETCS IPUEM M pPeruCTparys
3asB/IeHHs Ha MpeOCTaB/ieHWe MYHULIMMNAJIbHOW YCIYTM U TIPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmanusi 0 mnpueMe 3asiBieHUs] Ha MpPeJOCTaB/lIeHUEe MYHUIUIIAJIbHOU
YCIYyTM U TPWIOXKEHHbIX K HeMy [JOKYMEHTOB (DUKCHUPYeTCS B yCTaHOBJEHHOM
nopsiike, B TOM UWC/Ie B CHUCTeMe 3JIeKTPOHHOTO J/I0OKyMeHTooOopoTa
yIOJIHOMOYEHHOI'0 OpraHa.

B feHb perucrpaiyy 3asiBjieHUs1 Ha TIpejoCTaB/eHue MYHULIUMNAJIbHOU YCIyTU
Y TIPWIOXKEHHBIX K HEMY [JOKYMEHTOB, CIEeLMa/MCT, OTBETCTBEHHBIM 3a MpUEM
JIOKYMEHTOB, riepejiaeT MOCTYIUBLIHE JIOKYMEHTBbI PYKOBOJUTETIO
YIIOJTHOMOYEHHOI'0 OpraHa.

PykoBoguTe/nb  yIOJTHOMOYEHHOTO OpraHa OTOMCBHIBAeT  IOCTYMMBIINE
JIOKYMEHTbl PYKOBOJMTE/I0 CTPYKTYPHOIO TMOZpas/e/ieHusi, OTBETCTBEHHOI'O 3a
Tpe/i0CTaB/IeHe MYHULIUMAIBHON YCIIyTH.

3.1.1.4. Ilpuem wu peructpauusi 3asiBJIeHUsI Ha M[peJOCTaBJ/ieHHE
MYHULIUNAJIBHOW  YCJAYTU W TIPUIOKEHHBIX K HEMY [JOKYMEHTOB B (Qopme
3JIEKTPOHHBIX JJOKYMEHTOB.



[Ipy HampaBieHWU 3asiB/ieHUs] Ha TMpe/0CTaB/ieHUue MYHULIMIA/JbHOU YC/IyTU B
9JIEKTPOHHOM (opMe 3asBUTE/N0 HeoOXoAMMO 3amoaHuUThL Ha PIITY, EITY
3/IeKTPOHHYI0 (OpMy 3arpoca Ha TIpejoCTaB/AeHHWEe MYHULIUMNAJIBHON YCJIyTH,
TIPUKPEIUTh K 3asiBJeHHUI0 B 3/IEKTDOHHOM BHZE [JOKYMeHTbI, HeoOXOAuMble st
TpeJi0CTaB/IeHUS MYHULIMIIAIbHOM YCIYTH (TIPU HAJTUUKHN).

Ha PIIT'Y, EIIT'Y pa3mMemaercs obpa3sel] 3aroJIHEHHUsS 37€KTPOHHON (DOPMBI
3asiB/ieHus (3arpoca).

dopmaTHO-/IorTMYecKass MpoBepka C(HOPMHUPOBAHHOIO 3asiBleHUs1 (3ampoca)
OCYILLIeCTBJ/ISIETCS aBTOMAaTUYECKHU TOCJ/Ie 3ar0/THeHUs 3asiBUTe/IeM KaXKI0ro U3 MoJien
3JIeEKTPOHHOU (hOpMBI 3aripoca. [Ipu BhISIBIEHUM HEKOPPEKTHO 3aroJIHEHHOTO MOJIs
3JIEKTPOHHOUW (hOPMBI 3arpoca 3asiBUTe/Ib YBEJOMJISIETCSI O XapaKTepe BhISIBJIEHHOW
OIITMOKK U TIOPSIIKE ee YCTpaHeHWsl MOCPeACTBOM HH(MOPMAIIMOHHOTO COOOIIeHHsS
Herocpe/iICTBEHHO B 3/IEKTPOHHOU (popMe 3aripoca.

CrenuanucT, OTBeTCTBEHHBbIM 3a TIpUeM U BblJjauy [IOKYMEHTOB, IIpU
MOCTYIJIEHWY 3asiBIeHUsI U JOKYMEHTOB B 37IEKTPOHHOM BU/IE:

- TpoBepsieT  MeKTPOHHble 00pa3bl  [OKYMEHTOB Ha  OTCYTCTBHe
KOMITbIOTEPHBIX BUPYCOB Y MCKa)KeHHOM MH(hOpMaLuy;

- perucTpupyeT [AOKYMEHTbI B yCTAaHOBJIEHHOM IIOpSiiKe, B TOM YWCJ/ie B
CUCTeMe 37IeKTPOHHOTO ZIOKYMeHT0000pOoTa YO/ THOMOUEHHOTO OpraHa;

- (dopmupyeT U HarpaB/sieT 3asBUTEI0 3/IeKTPOHHOe yBe[lOMJ/ieHHe uepe3
PIIT'Y, EIIT'Y o nojiyyeHWH WU perucTpaliuu OT 3asBUTe/s1 3asiB/eHHs (3arpoca) U
KOMMUM  JOKYMEHTOB, B (C/Jyuyae OTCYTCTBUSI TEXHUYECKOW BO3MO>XHOCTU
aBTOMaTHUueCcKoro ysegomsienus 3assutesig yepes PIII'Y, EIII'Y;

- Harpap/isieT TIOCTYNMBIIMKA MakKeT [JAOKYMEHTOB B 3/EKTPOHHOM BH/E
PYKOBOUTE/IO YIIOJITHOMOUEHHOI'O OpraHa.

PykoBo/iiTe/lb  yIIOTHOMOUEHHOTO OpraHa OTIIUChIBAaeT  TOCTYMNUBIIIKE
JOKYMEHTbl PYKOBOJWTEI0 CTPYKTYPHOTO MOJpa3/e/ieHns, OTBEeTCTBEHHOIO 3a
Tipe/loCTaB/eHe MyHULIMNAJIbHOW yCIyTH.

MakcuMmanbHbl CPOK BBITIOJIHEHUSI a[MUHUCTPAaTUBHOM TIpOLIelypbl TI0
TpUeMy ¥ PerucTpaliuy 3asiB/ieHusl Ha TpeAoCTaB/ieHre MYHULMMNAJAbHOW YC/IyTh U
TIPUIOXKEHHBIX K HEMY ZIOKYMEHTOB B (hopMe 3/1eKTPOHHBIX [JTOKYMEHTOB COCTaBJIsIeT
1 pabouwii fieHb.

Kputepuii npuHATUS pellieHUs: MOCTYIUIEHWe 3asiBJIeHHs] Ha TpefoCTaB/eHre
MYHHULIUNAJIBHOU YC/IYTU U NPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaTOM aIMUHUCTPAaTMBHOW TPOLIeAYPHI SIBJSIETCS MPUEM, perucTpalys
3asiB/IeHHs] Ha Mpe/loCTaB/ieHue MYHHULIUMNAJIbHOW yCAYTH U TIPUJIOKEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmaiiusi o0 mpueMe 3asiBjieHUs] Ha MpeOCTaB/lIeHUe MYHMIUIIAJIbHON
YCJIYTU U TIPUJIO’KEHHBIX K HEMY JIOKYMEHTOB (PUKCUPYETCsI B CUCTeMe 3/IeEKTPOHHOIO
JOKyMeHT0000pOoTa yIOJTHOMOUEHHOTO OpraHa.

3.1.2. ®opmupoBaHvMe U HarpasjieHWe MeXBeJOMCTBEeHHbIX 3alpoCcoB B
opraHbl (OpraHusaljiu), yuyaCTBYIOLMe B TpeA0CTaB/Je€HUHA MYHULIUMAIBHON YCIyTH
(Tpy HeOOXOAUMOCTH).

OcHOBaHMEM [Ji1 Havajda aJMUHUCTPAaTUBHOW TIPOLIEAYPBI  SIBJISIETCS
HeTpe/iCTaB/ieHe  3asiBUTesieM MO0  ero  TIpeJCTaBUTe/leM  /IOKyMEHTOB,
NpeAlyCMOTPEHHBIX MyHKTOM 2.6.2 HaCTOSIero aMMHACTPAaTUBHOTO PerjlaMeHTa.



PykoBoguTenb ~ CTPYKTYPHOrO  MOJpasfiefieHusi,  OTBeTCTBEHHOrO  3a
Npe/loCTaB/leHue MYHULIMMNAJBHOM YCIYTH, MOC/e MOAyYeHusl 3aperuCTpUpPOBaHHBIX
JOKYMEHTOB, 3HAaKOMMTCSl C 3asBJIeHWeM Ha TMpeJoCTaBlIeHUe MYyHULUIaTIbHOU
YCJIYTU W TIPUJIOKEHHBIMU K HeMy [OKyMeHTaMy (TpM Ha/ldyuM) W [OopyvaeT
YIOJHOMOUEHHOMY  CIeLaJuCTy  TIPOU3BECTM  MPOBEPKY  MpeJCTaBAeHHBIX

AJOKYMEHTOB.
B C/l1y4dae, eC/IM YIIOJIHOMOYEHHBIM CIlena/jruCToOM 6y,1:[€T BbISAIB/IEHO, UTO B
rnepeune npeacTraB/JI€HHbBIX AOKYMEHTOB OTCYTCTBYIOT AOKYMEHTEI,

rpelyCMOTPeHHbIe TyHKTOM 2.6.2 HACTOAILIero aJMUHUCTPAaTUBHOIO perjiaMeHTa,
TPUHMMAETCSl pelleHWe O HarpaBJeHUWM COOTBETCTBYIOLIUX MeEXBeOMCTBEHHBIX
3arnpoCoB.

Me)XBeIOMCTBEHHbIE 3alpOChl HaTpaB/SIOTCS B CPOK He T03/IHEe OJHOTO
pabouero AHS CO AHS TIOJydyeHUs 3asiBjieHUs] Ha TIpe/loCTaB/eHHe MYHUIMMNaJIbHON
YCIYTH Y TIPUIO’KEHHBIX K HEMY IOKYMEHTOB.

HarnpaBneHue MexBeJOMCTBEHHBIX 3allpOCOB OCYLLECTBJISAETCSI B 3JIEKTPOHHOU
dbopMe TMOCPeACTBOM €JUHOM CHUCTEMbl MEKBEJOMCTBEHHOIO 3J1€KTPOHHOIO
B3aWMOJENCTBUS W TIOJK/JKOUEHHBbIX K  HeW  peruoHaqbHOW  CUCTEMBI
Me>KBeZJOMCTBEHHOT'0 3JIEKTPOHHOT'O B3aUMOJENCTBUSI.

HarmpaB/ieHre MeXKBeZOMCTBEHHOTO 3arpoca B OyMa)kKHOM BHJe [OITyCKAeTCs
TOJIBKO B C/ydyae HEBO3MOKHOCTU HampaB/eHUsI MeKBeJOMCTBEHHBIX 3alpoOCOB B
3/IeKTPOHHOM (hopme.

YTIOTHOMOUEHHBIM CIeI[Ha/MuCT 00si3aH TIPUHATb HeoOXOoJuMble MepbI /st
TO/TyUeHHUs OTBeTa Ha Me)KBeJIOMCTBEHHbIEe 3aliPOChl B YCTAHOBJ/IEHHbIE CPOKU.

HampaBieHue Me)KBeJOMCTBEHHOIO 3arpoca [OMyCKaeTCsl TOJBbKO B LIISX,
CBsI3aHHBIX C TIPeI0CTaB/IeHMeM MYHULUMAIbLHOM YC/IyTH.

B ciyuae HemocTymuieHMsi OTBeTa Ha MeKBEJOMCTBEHHBbIM 3arlpoC B
YCTaHOBJIEHHBIV CPOK, IPUHUMAOTCSI Mephbl, NpeyCMOTPeHHbIe 3aKOHO/aTe/IbCTBOM
Poccuiickon ®@egepanym.

MakcuMaabHbIM CPOK BBIMIOJIHEHWS [ITaHHOM aJMUHMCTPAaTUBHOW TIPOLIe[ly Dbl
cocTaB/sieT 5 pabouux JHeM.

Kpurepuit TIPUHATUS pellIeHus: Herpe/CTaB/IeHUe JNIOKYMEHTOB,
NpeyCMOTPEeHHBIX MYHKTOM 2.6.2 HaCTOSIero aAMMHUCTPAaTUBHOIO perjlaMeHTa.

Pe3ynbTaTOM a/MUHUCTPAaTUBHOM MpOLIeAYPHI SB/SIETCS MOJIyYeHre B paMKax
M€>KBeJJOMCTBEHHOI'0 3JIEKTPOHHOTO B3aWMO/IEUCTBUSL TOKYMEHTOB (MX KOIMWU WU
CBeIeHUM, COZiepKallluxXcsi B HUX), HEOOXOAWMBIX /Ui  TIPe[OCTaBJ/IeHUS
MYHULIATIAIBHOW ~ YCAYTH  3asiBUTe/N0, MO0  TojyueHHe — MHMOpMaIUH,
CBUJETeNbCTBYIOIEM 00 OTCYyTCTBMM B PpAacCIOpsHKEHWM OpraHOB (OpraHu3aliui),
YYaCTBYIOLUX B Mpe/OCTaB/JIeHUU MYHUIUIAILHON yCIYTH, JOKYMEHTOB (MX KOIWU
WIA CBeJleHWH, COJlep)Kaluxcsi B HUX), HEOOXOAUMBIX [Jisi TIpe/loCTaB/IeHus
MYHHULIUMAJIBHOU YCIIyTH.

dukcaiqusi pe3y/ibTaTa BBIIOJHEHUS aMUHUCTPAaTUBHOM MPOLEAYyPbl He
TIPOU3BOJIUTCS.

3.1.3. llpuHATHME YIIOTHOMOYEHHbIM [O/DKHOCTHBIM JIMLIOM pelleHus I10
pe3y/bTaTaM paCCMOTPEHUS 3asiBIeHUSI.

OrnipefienieHe pBIHOUHOM CTOMMOCTU TpaBa 3ak/IIOUeHWs JO0roBopa Ha
YCTaHOBKY Y 3KCIUIyaTalUl) pEeKJIaMHOM KOHCTPYKLMA C MOC/IeyHoLlen
MOATOTOBKOW MpOeKTa MPaBOBOrO aKTa YMOJHOMOYEHHOTO OpraHa O MpOBeeHUU



TOPrOB 10 TIpOJake IpaBa 3aK/JIHUYeHUsl [JOroBOpa Ha YCTAaHOBKY M SKCILIyaTalvio
pPeK/IaMHOM KOHCTPYKIMM MO0 TIOAr0OTOBKA MPOEKTa MOTUBHPOBAHHOTO pellieHus 00
OTKa3e B Ipei0CTaB/IeHUA MYHULIUIAIBHOM YC/IYTH C YKa3aHUeM MPUYMH OTKasa.

OcHOBaHMeEM i1 Havaja aJMUHUCTPAaTUBHOW TIPOLIEAYPBI  SIBJISIETCS
TOTyuUeHre pYKOBOJWTE/IeM CTPYKTYPHOTO TIOZApa3feneHusi yIOJTHOMOUYEHHOIO
OopraHa, OTBeTCTBEHHOTO 3a Mpe0oCTaB/IeHue MYHULMITA/IbHOW YCIYTH, JOKYMEHTOB,
yKa3aHHbIX B IyHKTe 2.6 HaCTOALLEero a/MAHUCTPAaTUBHOTO PerjiaMeHTa, B TOM UKC/ie
10 KaHajlaM MeXXBeZIOMCTBEHHOT0 UH(OPMAalLIMOHHOTO B3auUMO/1eliCTBUSI.

OTBeTCTBEHHbIM 3a BBITIOJIHEHWE aJIMUHUCTPAaTUBHOW TIPOLIEAYPHI SIB/ISIETCS
PYKOBOAUTEIb ~ CTPYKTYPHOrO  TIOApa3jesieHuss  YIOJIHOMOUEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a Mpe/I0CTaB/IeHNe MYHULUIAJIbHOW YCIYTH.

[Tocse mo/yueHusi HEOOXOJUMBIX JOKYMEHTOB PYKOBOZAMTE/b CTPYKTYPHOTO
roZipasziesieHus1 yroJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOI'O 3a IIpe/loCTaB/IeHUe
MYHULIUMNATBHOW YCIYTH, TIOpyYaeT YINOJHOMOUYEHHOMY CHel[UaTuCTy OCYIeCTBUTH
MOATOTOBKY 3asBKM Ha 3aK/Jl0UeHue [0roBopa Ha IpefoCTaB/ieHHhe YCIIyT
He3aBHCUMOTrO OLIeHIMKA M TI0JIyYeHHe OT4yeTa O PBIHOYHOM CTOMMOCTH IIpaBa
3aK/IFOUEHUST JOrOBOpa Ha YCTAHOBKY M 3KCIUTyaTalU0 PEeKJaMHOW KOHCTPYKLIWH,
pa3MelrjeHre wu3BelleHuss 00 ayknuoHe B CMIM w Ha uWHTepHeT-pecypcax B
YCTaHOBJIEHHOM  3aKOHO/]aTe/IbCTBOM  TOpsifike /MO0  TMOATOTOBKY  ITPOEKTa
MOTUBUPOBAHHOTO pellleHrs 00 OTKa3e B TPeJOCTaBAeHUM MYHHUIUTIATbHON YCIyTH
(dbopMma pellieHus MprBefieHa B TPU/IOKEHUWH 3 K HACTOSIeMYy aJIMUHUCTPAaTUBHOMY
peryjiaMeHTy).

B csiyuae HaripaB/ieHUs 3asiBUTe/IeM 3aripoca U JOKYMEHTOB B 3/IeKTPOHHOM
Buge uepe3 EIII'Y, PIII'Y u mpu 3TOM B 3asAB/IeHUM YyKa3aHO [OydyeHHe
yBeZiloMm/ieHHss 00 OObSIBIeHMM ayKI[MOHa B 3JIEKTPOHHOM BW/le, YIIOJITHOMOYEHHbIN
CIeLMaIvCT MOAroTaB/IMBaeT COOTBETCTBYIOLL[ee YBeJOM/IEHNE B 3JIEKTDOHHOM BH/IE.

[ToAroTOB/IEHHBIN TIPOEKT yBeZoM/ieHUs 00 00bsIB/IeHUM TOPTOB MO TMpojaxe
rpaBa 3aK/JYeHUsl [JOroBopa Ha YCTAaHOBKY M 3KCIUIyaTallMi0 peKJIaMHOU
KOHCTPYKLUKM /MO0 TIPOEKT MOTHMBUPOBAHHOTO pellieHUsi 00 OTKase B
MpeJloCTaB/IeHWA  MYHULIMIIQ/JIbBHOM  yCAyTM  TlepefiaeTcs (HaripaBsieTCs)
PYKOBOAUTENEM  CTPYKTYPHOIO  TMOJpa3fesieHus1  yIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a TpeJoCTaB/e€HHe MYHULIMNAJIbHOM YCJIYyTH, PYKOBOJUTEIO
YIIO/THOMOUEHHOTO OpraHa /il BHU3UPOBaHWS JIMOO O TIPUHSTUU pPeIeHUs O €ero
HarpaB/IeHHUHW Ha JOpaboTKYy.

CpOK BBITIOJIHEHUS a/IMUHHACTPATUBHOM Tiporieiyphl - 20 pabounx gHei.

Pe3ynbTaT aAMUHUCTPAaTHBHOW MpOLIeypbl: Mepejaua (HarpaB/ieHUe)
3aBU3MPOBAHHOIO, B TOM 4YMC/JIe B 3JIEKTPOHHOM BHZE, PYKOBOJAUTEIEM
YIIOJIHOMOYEHHOI'0 OpraHa IpOeKTa I[pPaBOBOrO akTa YIIOJTHOMOUYEHHOI'0 OpraHa o
TIpOBeJIeHNH TOProB IO TpPOJa)Ke MpaBa 3akK/I0UYeHWsl [OroBOopa Ha YCTaHOBKY U
9KCTUTyaTalUi0 PeKJIaMHOM KOHCTPYKLKHU MO0 TTpPOeKTa MOTUBHMPOBAHHOTO PellleHUsT
00 oTKa3e B Ipe/[0CTaB/IeHUH MYHULIMTIATBHON yC/IyTH PYKOBOAUTETHO CTPYKTYPHOTO
noZipasfie/ieHus1 yNoJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a MpeOoCTaB/IeHUe
MYHULIUMNAJIBHOW yCIYTH, [/ OCYLIeCTBJIEHUS CJAeAyrolled aJMUHUCTPaTHBHOU
TpoLie/lyphl.

Pe3ysibTaT BBIMOSHEHUSI aJMUHUCTPAaTUBHOW MpOLeAYypPhl (PUKCHUPYeTCS B
yCTaHOBJIEHHOM TIOPsi/IKe, B TOM UHCJIe B CUCTEMe 3JIeKTPOHHOTO JJOKyMeHToobopoTa
YIIOJIHOMOYEHHOI'0 OpraHa.



3.1.4. HampaBneHuWe 3asiBUTE/I0 yBeJJOMIeHUS 00 OOBsIBIeHHH TOPTOB TIO
MpoJilayke TMpaBa Ha 3ak/IOUeHWe [OroBopa Ha YCTaHOBKY M 3KCIUIyaTal[UiO
peK/IaMHOM KOHCTPYKLIMM JTMOO 0TKa3a B MpeJ0CTaB/IeHUU MyHULUMA/TIbHOW YCIYTH.

OcHoBaHMeM /ij1s1 Hayasla aIMUHUCTPaTHBHOU MPOLIeyPhI SAB/SETCS Mepejava
PYKOBOAUTENIEM  CTPYKTYPHOIO  TOZpa3fesieHus  yIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a TIpe/IoCTaB/ieHe MYHUIMIAILHOW YCIyTH, yBeAoMJeHus 00
0o0BbsIBIEHMH  ayKlMoOHa /MO0 MOTHMBHPOBAHHOIO pelleHHsT 00 OTKaze B
TIpeloCTaB/eHU MYHHULIAIIAJIBHOM YC/IYTM YIOJHOMOUYEHHOMY CIeLUanucCTy st
TIPUCBOEHUS] COOTBETCTBYIOIIEMY [JOKYMEHTY W/eHTU(PUKAL[MOHHOTO HOMepa U
perucTpanuyd  Takoro HOMepa B J)KypHaje  perucTpayuyd  HUCXOAdLlen
KOPPEeCITOH/eHL1H.

OTBeTCTBEHHbIM 3a BBITIOJIHEHME aJIMUHUCTPAaTUBHOW TIPOLIEAYPHI SIB/ISIETCS
DYKOBOJWTEeNb  CTPYKTYPHOTO  MOJpa3fe/ieHds  yIOJHOMOUYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a IMpe/loCTaB/leHue MyHULIUMNATbHOW yCITIyTH.

YBenomienre 06 00bsBIEHUM ayKIMOHA WIA MOTHUBHPOBAHHOE pellleHue 00
OTKa3e B MpeJOCTaBJIeHUWM  MYHULMIAIbHOM  yYCAYTA C  TIPUCBOEHHBIM
WJeHTU(PUKALMOHHBIM HOMEPOM T[epefiaeTcsi  (HaIlpaB/isieTCsl)) PYKOBOJWTe/IeM
CTPYKTYPHOI'O TMOJpa3/ie/ieHUsi YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a
rpe/ioCTaB/IeHMe MYHULIUIIATbHOM YC/IYTH, CIIeLIUa/IUCTY, OTBETCTBEHHOMY 3a MpUeM-
BbIJ]Jauy TOKYMEHTOB.

O roToBHOCTM  yBegomseHUs 00  0ObsIBIeHWM  ayKIMoOHa  JiMOO
MOTHBHPOBAHHOTO pellleHUs 06 0TKa3e B MpeAOCTaB/IeHUM MYHULIMIAIbHOU YC/IyTH
3asBUTE/b YBEJOMJISIETCS TTOCPeICTBOM Tesle()OHHOU CBSI3U. B ciyuae mocTyruieHust
3asB/ieHUss M JOKyMeHTOB rnocpeactsom PIIT'Y, EIN'Y, ¢gopmupyer u HampasssieT
3aABUTE/II0 3JIeKTPOHHOe yBegomsieHhe uyepe3 PIII'Y, EIII'Y o0 roroBHOCTH
pe3yJbTarta MpeioCTaB/IeHrss MyHULIUIAIbHOM YCIYTH.

[Onst monydeHUss pe3y/bTaTOB MPeJOCTaB/JIeHUs] MYHULIMMNAIbHOM YC/IYTHM B
OymMa)KHOM BWje, B TOM 4YKC/ie TPU HarpaB/ieHWH 3alpoca Ha MpeoCcTaBjieHUe
ycnyru yepes PIIT'Y, EIIT'Y, 3asBuTesib npeAbsaB/isgeT e yolue JOKYMeHThI:

1) BOKyMeHT, yI0CTOBEPSIIOILIMI JIMUHOCTh 3asiBUTEIS;

2) NOKYMEHT, MOATBEP KAAOLINM TTOJTHOMOUWS TpPeJCTaBUTeIs] Ha MOJyYyeHre
JIOKYMEHTOB (eC/Ii OT UMEHHU 3asiBUTe/s IeMCTBYeT MpeCTaBUTEb);

3) opuruHajgbl [JOKyYMEHTOB (TpM HaJIUYWM), YKa3aHHble B 11.2.6.2
aJIMUHUCTPATUBHOIO perjiaMeHTa, TIPU HarpaB/leHWU 3arpoca M [JOKYMEHTOB Ha
rpefocrasieHye ycouayru yepes PIIIY, EIIT'Y.

CrenuanucT, OTBETCTBEHHbIMA 3a TPHUEM U BbIfauy AOKYMEHTOB, MPU Bbljjaue
pe3yJibTaTa MpeAoCTaB/eHys yCIyTh Ha OyMaXXHOM HOCUTerIe:

1) ycTaHaB/MBaeT TMYHOCTD 3asiBUTEIS;

2) mpoBepsieT TIPaBOMOUMSI 3asiBUTeJsl [1eWCTBOBATb OT €ro HMEHU MpuU
TIO/TyYeHHUU JOKYMEHTOB;

3) HaxOAWUT KOMUIO 3asiBJieHus] M [JOKYMEHTHI, TOJJie)Kaljie BblJaue
3asIBUTEJIIO;

4) cBepsieT 3/eKTpPOHHble 00pa3bl [JOKYMEHTOB C OpHUTHMHAAaMH (TpU
Harpas/IeHWM 3arpoca U [JOKYMEHTOB Ha IpeJocTaBjieHue yciayru 4yepes PIII'Y,
EII'Y u mpu yka3aHWW B 3ampoce O TIOJNyUeHWH pe3ysbTaTa Ha OymMakHOM
HOCHUTe/e);



5) 3HAaKOMUT 3asiBUTe/s1 C MepeyHeM BblJaBaeMbIX JOKYMEHTOB (Oraliaet
Ha3BaHUS BbIZIaBaeMbIX JJOKYMEHTOB);

6) BbiaeT 1 3K3eMIUIIP yBeAoM/eHHS] 00 OOBSBIEHMM ayKIJMOHa JIMOO
MOTHUBUPOBAHHOTO pellleHHs 00 OTKa3e B MpeJOCTaBAeHUM MYHHULUTIANIbHON YCIyTH
3as1BUTEJIIO;

7) peructpupyeT akT BblA@ud [JOKYMEHTOB 3asiBUTE/I0 B CHUCTEMeE
3/IEKTPOHHOTO [IOKYMEHTO000O0pOTa YIIOJITHOMOUYEHHOTO OpraHa U B JKypHajie yueTa
VCXOZSILIMX JIOKYMEHTOB, T/le YKa3bIBaeTCs UMC/I0, MeCsll, roJ Bbljaud, (pamusus,
MM M OT4eCTBO (TOC/aefjHee - TMpPY HaJIWUYMM) JIMLA, TOJYYMBLIETO pe3y/bTaT
MYHULUIAIBHON YC/IyTH, HOMEP JI0BEPeHHOCTH (ITpU He0OXO[UMOCTH), KOHTaKTHBIN
TenedOH, TOAUCH;

8) oTKasbIBaeT B BblJjaue pe3y/ibTaTa MyHULIMNAJbHOW YCJIYTH B CJIyYasix:

- 3a BblJjaueli JOKYMeHTOB 00paTHU/IOCh JIULIO, He SIBJ/IsoLLeecs 3asiBUTesieM (ero
Tipe/iICTaBUTEJIEM);

- oOparuBlLIeecs: M0 0TKa3aJ0Ch MPeAbsBUTb AOKYMEHT, yIOCTOBEPSIOIIUIA
€ro JIMYHOCTb;

- OpWrvMHajbl JOKYMEHTOB He COBMAJAlOT C 3/eKTPOHHBIMU 0Opa3amu
JIOKYMEHTOB TIpY HarlpaB/IeHUH 3arpoca Y JOKYMEHTOB Ha IpefoCTaB/leHue YC/Iyry
yepe3s PIIT'Y, EIII'Y v npu ykKasaHuu B 3aripoce O TIOJy4eHUM pe3yJbTaTa Ha
OyMa)KHOM HOCHTeJIe.

B c1yuae nogauu 3asiBUTesIeM JOKYMEHTOB B 3JIGKTPOHHOM BU/Je I10CpeJCTBOM
PIII'Y, EII'Y u ykasaHuu B 3arpoce O II0JIyYeHWU pe3y/bTara I[pesoCTaB/IeHUs
YCJIYTU B 3JIEKTPOHHOM BH/JE, CHELMaJNCT, OTBETCTBEHHBIM 3a MpUeM W BblJady
JNOKYMEHTOB, CKaHMpYyeT yBelomyieHHe 00 oObsB/ieHMU TOProB JMbOO pelieHre 00
OTKase B IpeJ0CTaB/JIeHUA MYHHULIMIIAJbHOM YCAYTHM Y HalpaBJsieT 3asBUTE/II0 uepe3
PIIT'Y, EII'Y nubo Hampas/isieT B ()opMe 3/1eKTPOHHOTO JJIOKYMEeHTa, MOANMCaHHOTO
YIOJIHOMOYEHHbIM  IO/DKHOCTHBIM ~ JIULIOM C  MCIIO/Ib30BaHUEM  YCUJIEHHOU
KBa/M(UILMPOBAHHOM 3/1eKTPOHHOU TIOATIMCH, B JIMUHBLIM KaOWHeT 3asiBUTeNs] Ha
PIIT'Y, EIT'Y. OpuruHan pellieHus 3assBUTe/Tb BIipaBe 3abpaTh B YIOJHOMOYEHHOM
oprase.

CpOK BBINOJIHEHUS] aAMUHHACTPAaTUBHOU NPOLleAypPbl — 15 MUHYT.

Pe3ysibTaT aJAMMHUCTPAaTMBHOW IIPOLIEypPbl: Bblfaua 3asBUTENI0 OZJHOTO
SK3eMIUIsipa yBeJoM/eHUss 00 OObsBieHUM ayKIuoHa /100 MOTHUBUPOBAHHOTO
peliieHyst 06 OTKa3e B Ipe/jOCTaB/IeHUH MYHULMMNAIBHON YCIyTU B OyMaXKHOM BH[e
WM B (JOpMe 37IeEKTPOHHOIO JOKyMEHTa.

[Ipu HaripaB/eHUM 3asiBUTENIO pe3y/bTaTa MyHULUIATbHOW YC/IyTd MOYTOBBIM
OTIIpaB/IeHUEM [ie/1aeTCsl COOTBETCTBYIOLasi OTMeTKa B JKypHasle peruCTpaLyu.

Pe3y/ibTaT BBINOJIHEHUS] aJMUHUCTPAaTUBHOM TIpoLieAypbl (UKCUPYeTCs B
CUCTeMe 3JIeKTPOHHOTO I0KyMeHTo000poTa yIoJHOMOUYEHHOTO OpraHa U B JKypHasie
ydyeTa UCXOJALLIUX JOKYMEHTOB.

3.2. TTopsimoK ucTpaB/ieHus JOMYIeHHbIX OTleuaToK U OIIMOOK B BbIJAaHHBIX B
pe3y/bTaTe MpefoCTaB/leHrs MYHULIUIIAIbHOM YCIYTH JOKyMeHTax.

OcHOBaHMEM i1 Hayajda aJMUHUCTPAaTUBHOW TIPOLIEAYPBI  SIBJISIETCS
npe/iCTaB/eHde 3asiBUTEJIeM B YIIOJIHOMOUEHHBIM OpraH 3asB/ieHusi 1o ¢opme
COTJIaCHO TIDUIOXKEHWI0 2 K HaCTOsIeMy aJMUHUCTPAaTHBHOMY perjiaMeHTy o0
WCTIpaB/IeHWU OIIMOOK U OMeyaToK B JOKYMEHTax, BBbIJAHHbIX B pe3yJbTare
TIpe/loCTaB/IeHUsI MyHULMIIaTbHOU YCIYTH.



K 3asB/iieHMI0O TOMUMO [IOKYMEHTOB, SIBJISIFOIIUXCSI OCHOBaHUEM  [I/Isi
WCTIpaB/IeHus1 OIIMOKY (OTIeyaTKy), 3asiBUTe/Tb TIPUK/IaZibiBaeT OPUTHHAJ JIOKYMeHTa —
pe3yJibTaTa TpeA0oCTaB/ieHrs MyHULIUIIAIbHOW YCIYTH Ha OyMakHOM HocuTese (Tipy

Ha/IMUUM ).
JIO/DKHOCTHOE ~ JIMLIO  YIIOJIHOMOYEHHOrO0  OpraHa, OTBETCTBEHHOE  3a
rpelocTaB/eHue  MYHULUINAAbHOM  YCJIYTH, paccMaTpuUBaeT  3asiB/ieHUe,

npe/iCTaB/eHHOe (HarpaB/eHHOe) 3asBUTe/IeM, U MPOBOAUT MPOBEPKY YKa3aHHbIX B
3asB/IeHUH M JJOKYMEeHTax CBeJileHW!l B CPOK, He TpeBbIIaoLuii 2 pabounx AHS C
JiaThl PErUCTPaLi COOTBETCTBYIOLL[ETO 3asiB/IeHUSI.

KpuTeprieM MpuHSTUS pelleHus 10 aAMUHUCTPAaTUBHOM Tpoleaype sIB/sSeTCs
Ha/Inyie WIKM OTCYTCTBHE TaKWUX OMeyaToK W (Win) ommbok. B ciiyuae BbIsiBleHUs
JOMYII[eHHbIX OTeYaToK U (UIM) OLIMOOK B BbIJaHHBIX B pe3y/ibTaTe TIPeJoCTaB/IeHuUs
MYHULIATIAIBHOW  yCJIYTA  JIOKYMEHTax [IO/DKHOCTHOe JIMLO YIOJHOMOYEHHOIO
opraHa, OTBeTCTBEHHOe 3a MpeJioCcTaB/eHre MyHULIUTIAIbHOW YCIYTH, OCYIeCTB/IsSeT
UCTpaB/ieHue U 3aMeHy YKas3aHHbIX [JOKYMEHTOB B CPOK, He TMpeBbIAKLuil 5
pabounx AHel C MOMeHTa peruCTpaLyy COOTBETCTBYIOLLETO 3asiB/I€HUS.

B ciiyuae oTCyTCTBUS OreyaTok U (UaM) omMOOK B JIOKyMeHTax, BblJaHHbIX B
pe3y/jibTaTe TIpPeJOCTaB/JeHUs MYHMULMIAIbHOW YCAYTH, J[OJ/DKHOCTHOE — JIULIO
YIIOJTHOMOUEHHOTO OpraHa, OTBeTCTBEHHOe 3a IIpe/joCTaB/ieHue MYHULIUIAIbHOU
YCIyTH, MMCbMEHHO COoO00IIiaeT 3asiBUTeM0 00 OTCYTCTBUM TaKUX OTMEUaTOK U (W/IH)
omMOOK B CPOK, He TIpeBbIMIAOIIMIA 5 pabouux [gHell C MOMeHTa peryucTpaluu
COOTBETCTBYIOLL[ETO 3asiB/IeHUSI.

3asiBjieHre 00 MCTpaB/IeHUH OIIMOOK U OMeYaToOK B JOKYMEHTAax, BbIJaHHBIX B
pe3y/bTaTe MpeAOoCTaB/IeHUs] MyHULIMIIAJLHOW yC/TyTH, MOXKeT OBbITb TIpeJCcTaB/ieHO
3asiBUTEJIEM B 3JIEKTPOHHOU (popMe, B TOM uurcyie yepes PIIT'Y, EINT'Y.

B ciyuae mopauu takoro 3asBnenus: uepe3 PIII'Y, EII'Y wucnpaBieHHbIN
JIOKYMEHT B 3/IeKTDOHHOM BHJle WIA CKaH JOKyMeHTa Ha OyMa)KHOM HOCUTese,
JIOKyMeHT, nHGOpMUpYIOLIKi 00 MCrpaBieHHU OLIMOKU B BbIJAHHBIX B pe3yJibTaTe
Npe/ioCTaB/IeHUs] MYHULMNAAbHON YCIyrd [JOKyMeHTax WM YyBeJoMmseHue 00
OTCYTCTBUM OIIMOKK (OmMOOK) B BbIAHHBIX B pe3y/abTaTe IIPeJoCTaB/IeHUs
MYHHULUIAIBHON YCIYTU JOKYMeHTax, pa3MellaeTcsi B TMUHOM KabuHeTe 3asiBUTeIs
Ha PIIT'Y, EIIT'Y.

PesynbraToM ~ aJMMHHCTPAaTMBHOM  MpoLiefypbl  SIBASeTCS  BblJaua
(HarpaB/ieHHe) 3asiBUTE/I0 WCIIPAB/IEHHOTO B3aMeH paHee BbIJaHHOTO JOKYMEHTa,
SIBJISIFOLLETOCST  pe3y/IbTaTOM  TMPeJOCTaB/AeHUs] MYHULMMNAJbHOW yCIyTH, WIA
coo011jeHre 00 OTCYTCTBUM TaKHX OTEYaTOK U (MJTH) OIIMOOK.

4. ®DopMBbI KOHTPOJIA 32 UCIIO/THEHHUEeM NpeA0CTaB/IeHUs
MYHHMLMNA/JIBHOMN YCIYyTH

4.1. TlopsimoK OCyIllecTB/AeHUs] TeKyIllero KOHTPOJs 3a CoO/iro/ileHneM |
VICTIOJTHEHWEM OTBETCTBEHHBIMU [OJDKHOCTHBIMHU JIMLIAMU TOJIOXKEHHWW HaCTOSILero
aJMVHUACTPAaTUBHOTO perjaMeHTa W WHbIX HOPMAaTUBHBIX MPAaBOBBIX aKTOB,
yCTaHAB/IMBAIOI[MX TpebOBaHHSI K TIPeOCTAaB/IEHHI0 MYHUIMIAJLHOM YC/IyTH, a
TaK>Ke MPUHSITUEM peLleHU OTBEeTCTBeHHbIMU JIULIAMMU.

Tekyiuii KOHTPO/Ib 3a COOJIIO/[eHHEM W WCIIOJIHEHHWEM O/DKHOCTHBIMHU
JIMLIAMHA  YTIOJIHOMOUYEeHHOT' O opraHa  yyeTa  IIOJIO)KEHHW  HaCTOSILero



aJMUHACTPAaTUBHOTO perjaMeHTa W MWHbIX HOPMAaTHMBHBIX MPABOBBIX aKTOB,
yCTaHAB/MBAIOI[MX TpebOBaHUS K TIPeIOCTaBAeHUI0 MYHMIMMAJbHONW YCIyTH, a
TaKKe TPUHATUEM UMM pellleHud (Janee - TeKYIIUM KOHTPO/b [leITe/IbHOCTU)
OCYLLECTB/ISIET PYKOBOAUTEJb YIIOJITHOMOUYEHHOI'O OpraHa.

TekylMii KOHTPOJIb  OCYIIECTB/SIETCS TyTeM TPOBeAEHUs TPOBEPOK
coO/MIo/IeHrsT U UCTIONTHEeHUsI JOJDKHOCTHBIMU JIMLaMU U COTPY/AHUKAMM TIO/I0KEeHUM
HaCTOSIIIlero aJIMUHUCTPAaTHBHOIO perjiaMeHTa W HHBbIX HOPMAaTUBHBIX TPaBOBBIX
aKTOB, YCTaHAB/IMBAIOIIMX TPpeOOBaHMS K TTPeIOCTAB/IEHHI0 MyHULUITATLHOU YCITYTH.

4.2. TTopsiioK ¥ MepUOAUYHOCTh OCYLECTB/IEHUS TJIAHOBBIX U BHEIJIAHOBBIX
TPOBEPOK MOJIHOTHI U KaueCTBa MpeAOCTaB/leHUs] MYHULMIIAJbHOW YC/IyTH, B TOM
yuce MopsSioK U (OpMbl KOHTPOJ/SL 3a TMOMHOTOM W KayeCcTBOM Ipef0CTaB/IeHUS
MYHHULIUMNAJIbHOU YCTyTH.

KoHTponbk 3a MO/HOTOM M KayeCTBOM TIpPeAOCTaBeHUSI MYHULIANAJIbHOU
yCJIYyTU BK/IHOYaeT B cebs TIpoBeieHWe TIPOBEPOK, BbIsBIEHWE U yCTpaHeHHe
HapylLIeHWM MpaB 3asiBUTe/ed, TPUHSTHE PEeLIeHUM U TMOArCOTOBKY OTBETOB Ha HX
obparrieHus:, cofep kaliye >kao0bl Ha JeicTBuUs (0e3/eiiCcTBIE) COTPYAHUKOB.

[IpoBepku MOMHOTHI M KayecTBa MpeJOCTAaBJeHUS] MYHULMIAIbHOW YyC/IyTH
OCYLIECTB/ISIFOTCS Ha OCHOBAaHWW DACMHOPSDKEHWN aJMUHUCTpaLd MBICKOBCKOTO
rOpO/ICKOTO OKpYyTa.

[TpoBepkrd MOTYT OBITh IIJIAHOBBIMH U BHeIIAaHOBBIMHU. [lopsiiok U
MepUOANYHOCTh  [UJIAHOBBIX  MPOBEPOK  yCTaHAB/JMWBAKOTCSI  PYKOBOJWUTE/IEM
yIOJIHOMOUYEHHOro opraHa. [Ipuy TmpoBepke pacCMaTpyBarOTCS BCE BOIPOCHI,
CBsI3aHHbIE C TIpeJI0CTaB/I€HWEeM MYHULMIAIBLHON YC/IyTH (KOMILIEKCHbIE IPOBEPKM),
WU OT/ie/ibHbIe BOMPOCHI (TeMaTUUYeCKUe TTPOBEPKH).

BHerniaHOBBIE IPOBEPKU MPOBOSATCS /1Jisl TIPOBEPKM (paKTa yCTpaHEHUs paHee
BLISIBJIEHHBIX HapyIlleHW#, a Takke B C/ydae TIO/ydeHHs] >kamob Ha JercTBUs
(be3meticTBUe) COTPYAHUKOB. I[IpoBepkM Takke TMPOBOJSATCS TIO KOHKDETHOMY
oOpartreHuro 3asiBUTEIS.

[TeproIUUHOCTH OCYILLECTB/IEHUS MJIAaHOBBIX MPOBEPOK — HE PeXKe OJHOr0 pasa
B KBapTaJl.

4.3. OTBeTCTBEHHOCTb MYHULIUMA/IbHBIX C/Ty>KallIUX YIIOJIHOMOUYEHHOI'0 OpraHa
Y WHBIX JIO/DKHOCTHBIX JIMI] 3a PellleHus U AeicTBus (Oe3melicTBHe), PUHUMAaeMble
(ocy1ecTByisiemMble) B XO/ie TIpeA0CTaB/IeHHs MYHULIUTIAIbHON yCTYTH.

[To pe3ynbTaTaM TIPOBEPOK B Cjlyuae BbISIBJIEHUSI HapYLIEHUM MOJIOXKEeHUN
HACTOSIIL[er0 aJMUHHCTPAaTUBHOTO perjiaMeHTa M WHbIX HOPMAaTUBHBIX MPABOBBIX
aKTOB, YCTaHaB/IMBAIOIUX TPeOOBAHUS K ITPeOCTAaB/IEHHUIO0 MYHHUIUIAILHON YCTyTH,
BUHOBHbIE COTPYJHUKU W [JO/DKHOCTHbIe JiMI]a HEeCyT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM Poccuiickon ®ezepariuu.

COTpyJHUKHA, OTBETCTBEHHbIE 3a MNpHUeM 3asiBJ€HUNM W [OKYMEHTOB, HECYT
TepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZieHre CPOKOB M TIOpsiKa TipueMa u
perucTpalnuu J0KyMeHTOB.

COTpygHUKHA, OTBETCTBEHHble 3a  TIOATOTOBKY  JOKYMEHTOB, HeCyT
TepCOHa/IbHYI0 OTBETCTBEHHOCTh 3a COO/fo/ieHre CPOKOB W Topsiika odopmiieHus
JIOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHBIE 3a Bbljauy (HampaB/eHWe) AOKYMEHTOB, HECYT
TIepCOHA/IbHYI0 OTBETCTBEHHOCTh 3a COOIOZIeHHe TIOpsJKa Bbifiaud (HaIrpaBIeHMsI)
JIOKYMEHTOB.



[o/DKHOCTHOE  JIML[0, MOJIKMCaBlliee [JOKyMEHT, C(OPMHPOBaHHbIM IIO
pe3yjbTaTaM TpeJOCTaB/AeHUs MYHULIMIAIbHOW YC/IyTH, HeceT TepCOHA/bHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTh MPUHSATOrO pelleHus] U BblJauM (HarpaB/ieHus)
TaKOro JOKyMeHTa JIMlLly, [pe/iCTaBUBILIEeMY (HarpaBUBLLIEMY ) 3asiBJIEHUE.

[TepcoHanbHass OTBETCTBEHHOCTb COTPYJHUKOB U  JIO/DKHOCTHBIX — JIUL]
3aKperIsieTCsl B UX JIO/DKHOCTHBIX MHCTPYKLIUSX B COOTBETCTBUM C TpeOOBaHUSIMU
3aKOHO/1aTe/ibCcTBa Poccuiickon defepariyu.

4.4. TlonoxkeHusl, XapakTepu3ymolue TpeboOBaHUSI K TOPSAKY U (opmam
KOHTPOJIS 3a TpeoCTaB/IeHueM MYHMLIUINAIbHOW YCIyTU, B TOM UUC/Ie CO CTOPOHBI
rpaxk/iaH, X 00beIMHeHN ¥ OpTraHU3aLUN.

KoHTpo/ib 3a KCIO/IHEHMEeM HacCTOSIero aJMUHUCTPATUBHOTO perjiaMeHTa Co
CTOPOHBI T'PaXKZaH, WX O00beAVMHEeHWN W OpraHu3alyil SBJSETCS CaMOCTOSITeTbHON
dbopMoii KOHTPOJII W OCYIIeCTB/SIeTCS TIyTeM HarpaBjieHus oOpalljeHud B
a/IMUHUCTPALIUI0 MBICKOBCKOTO TOPOJICKOTO OKpYTa, a Takxe IMyTeM 00>Ka/jioBaHUs
nevictBuii  (6e3feficTBUSI) U pellieHri, OCYIeCTBAseMbIX (TIPUHATBIX) B XO7e
VICTIOJIHEHUS] HACTOSILLET0 a/MUHUCTPAaTUBHOTO perjiaMmeHTa.

'paxmaHe, X 00beJUHEHUS] U OpPraHW3alldy BIpaBe HAIpaB/sSTh 3aMeUaHUs U
Tpe/IJIOKeHUsT 10  y/yullleHWI0 KauecTBa U [JJOCTYIHOCTH TIpeoCTaB/ieHust
MYHULUIaTbHON yCIyTH.

5. locyae0HbIi (BHeCyie0HBII) MOPSAAOK 00)Ka/I0OBaHHSA pelIeHni
U JelicTBuii (0e31elCTBUSA) OpraHa, mpejoCTaB/IAIOIEero
MYHULIUNIA/TBHYI0 YC/IyTy, MHOTO0()yHKIHOHA/ILHOT'0 LIeHTPAa, OpraHu3aiui, a
TaK)Ke
HX AO0/DKHOCTHBIX JIMI, MyHHI[UIIA/IBHBIX CTY)XKAIUX, Pa00THUKOB

5.1. Uudopmarus 11s 3asBUTE/ST O ero IpaBe MoJaTh »Kanolby Ha pelieHre U
(wm) perictBue (Oe3eicTBYE) YIIOJTHOMOUEHHOTO OpraHa M (M) ero JJO/PKHOCTHBIX
JIUL], MYHULMMNAJbHbIX CIy)KallluX TpHU TpeAOCTaB/Je€HUH MYHHULMIIAJbHON YCIyTd
(mamnee - >kamo6a).

3assBUTE/IM UMEIOT IIPaBO IO/aTh Kajo0y Ha peleHue U (Win) Aencteue (Oe3-
JeMCTBUE) YMOJHOMOYEHHOrO opraHa W (WId) ero JO/DKHOCTHBIX — JIML,
MYHULIUNAJbHBIX CTY>KAILUX MPHU MPe0CTaBIeHUA MYHULIUIATbHOM YC/IyTH.

5.2. [TpeaMeT >kao0bI.

[TpemmeToM >kamoObl  SABNSIOTCA — pelleHdss W JeuictBus  (Oe3zelicTBHe)
YIIOJTHOMOUEHHOTO OpraHa, [JOJDKHOCTHOTO JIMI[a YITOJITHOMOUEHHOT'O OpraHa JIM0O
MYHHULIMMNAIBHOTO CIy>Kalllero.

3asiBUTE/b MOKET 00paTUTHCS C >Ka/i000M, B TOM UMC/Ie B CeAYIONIUX C/TyJasix:

1) Hapy1lIeHre CpOKa perucTpaLvy 3arpoca O MpeAoCTaB/IeHUA MyHULUMIIaTbHOU
yCIIyTH;

2) HapylleHre CpOKa MpeJoCTaB/lIeHUs] MyHULIUIA/IbHON YCITyTH;

3) TpeboBaHMe y 3asBUTeNs [AOKYMEHTOB WIM WH(OpMaruu 100
OCYILIeCTB/IeHUs] [IeHCTBUM, MpeJoCTaBlieHUue WU OCYIIeCTBIeHUe KOTODPbIX He
NpelyCMOTPEHO HOPMaTHMBHBIMM TPAaBOBbIMU akKTamu Poccurickon ®epepanuy,
HOPDMaTHUBHBIMU TIPAaBOBBIMH  akTamMu KemepoBckoit obGsact - Kysbacca,
MYHULIUMNAJbHBIMU TIPaBOBbIMM aKTaMu MBICKOBCKOTO TOPOJICKOTO OKpyra AJisi
Tpe/i0CTaB/Ae€HYsI MYHULIUTIATbHON YCITyTH;



4) oTKa3 B MpveMe [JOKYMEHTOB, IpeJOCTaB/I€HHEe KOTOPBbIX MPeJyCMOTPEHO
HOpDMaTHMBHBIMM TPABOBbIMU akKTamu Poccuiickori ®Pejepaijiyd, HOPMaTHUBHBIMU
npaBoBbIMU akTamMu KemepoBckoit obmactu - Kysbacca, MyHULIMIIATBHBIMU
MPaBOBbIMM aKTaMM MBICKOBCKOIO TOpPO/ICKOTO OKpyra Jjig TIpefoCTaB/eHust
MYyHULMTaIbHOW YCIYTH, Y 3asiBUTEJIS;

5) oTKa3 B Mpe0oCTaBAeHUM MYHULIUIAIbLHOM YCIyTH, eC/IM OCHOBAHUSI OTKasa
He TIpelyCMOTpeHbI (heJiepa/ibHbIMY 3aKOHAMU U MIPUHSATHIMA B COOTBETCTBUU C HUMU
VHBIMA HODMaTHMBHBIMM MPaBOBbIMU akKTamu Poccuiickon depepanyu, 3aKOHaMU U
WHBIMA HOPMaTHBHBIMU TIPaBOBLIMH akTamMu CybnekTa Poccuiickoit ®egepariuu,
MYHULIUMNAbHBIMU TTPABOBBIMU aKTaMU MBICKOBCKOT'O TOPO/ICKOTO OKPYTa;

6) 3aTpeboBaHUe C 3asBUTEJI MPHU TPeAOCTAB/IEHUM MYHUIMMAILHON YCIyTH
T/1aThl, He TMPeJyCMOTPEHHOM HOPMAaTUBHbIMU TPAaBOBBIMU aKTaMu PoccuiicKou
denepaliyi, HOpMaTUBHBIMU IMPaBOBbIMU aKTaMM KeMepoBcKoii obsactu - Ky3b6acca,
MYHHUILIUMNAbHBIMU TTPaBOBBIMU aKTaMU MBICKOBCKOT'O TOPO/ICKOTO OKPYTa;

7) OTKa3 opraHa, Npe/jOCTaB/ISIFOLEr0 MyHULUMIIABHYIO YCIYTY, NO/PKHOCTHOTO
Jvlia OpraHa, TMpeAoCTaB/sIIOIIEr0 MYHULMIIAJBHYIO YC/IyTy, B MCIpPaB/JIeHUU
JOTYIIIeHHbIX UMH OTeYaToOK W OMMOOK B BbIZIJAHHBIX B pe3y/ibTaTe TpeJoCTaB/IeHus
MYHULIATIAIBHOW YCIyTH JIOKyMeHTaxX /aub0 HapyllleHWe YCTaHOB/IEHHOTO CpOKa
TaKWX WCIPaB/IeHUM;

8) HapylleHMe CpOKa WM TMOpSiKa BbIJauM [JOKYMEHTOB IO pe3yJbTaTaM
NpeJi0CTaB/AeHYs MYHULIUTIATbHON YCITYTH;

9) 1mpuOCTaHOBJ/IeHHEe TIpefOCTaB/Ie€HUS MYHULMIIAJIBbHOU  YCIYTH, eC/Id
OCHOBaHHUs TMPUOCTAHOB/IEHUSI He TMpeAyCMOTpeHbl (efepasbHbIMU 3aKOHAaMU U
TIPUHATBIMU B COOTBETCTBMM C HMMU WHBIMH HOPMATUBHBIMH MPABOBLIMU aKTaMU
Poccurickount ®ezepaiiuy, 3aKOHaMU U UHBIMM HOPMAaTUBHBIMU TPAaBOBLIMU aKTaMU
KemepoBckoit obnactu - Kysbacca, MyHULIMINAAbHBIMKA TPaBOBbIMU aKTaMU
MBICKOBCKOTO FOPOZICKOTO OKDPYTa;

10) TpeboBaHue y 3asiBUTeJs TIPU TPeAOCTaBIeHWY MYHULIATIAIBHOW YCIyTH
JOKYMEHTOB WM MH(MOPMalLMK, OTCYTCTBUE U (WIM) HeJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TIPU TIepBOHAYaJbHOM OTKa3e B MpHeMe AOKyMeHTOB, HeoOXOJUMBIX
JJIs1  TIpeAOCTaB/ieHHWsT MYHMLUMAJAbHOW YCIyrd, 3a WCK/IIOUYeHUeM CJydaes,
NpeAyCMOTPeHHbIX NYHKTOM 4 vacth 1 crateum 7 DepepasbHOrO 3akKOHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3aiuu IpeAOoCTaBlIeHUs TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX  yCIyr». B yka3zaHHOM ciydae gocyjebHoe (BHecyeOHOe)
o0)ka/ioBaHHWe 3asBUTE/IEM pellleHur U AerctBui (Oe3zpeiictBust) M®II, paboTHMKa
M®I] Bo3MOXKHO B ciydae, ecnii Ha MO®II, pemienust u geiictBusi (Oe3zelicTBue)
KOTOpPOT0 oOXxanyrTcs, BO3JIO)KEHa  (YHKUUS [0  TIpeJoCTaBIeHUI0
COOTBETCTBYIOIIUX MYHMIMMA/JbHBIX YCAYT B TIOJHOM 00bemMe B TOpS/Ke,
oripefiesieHHOM 4acTbio 1.3 crateu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «0O6 opraHu3alMyi TpPeAOoCTaBAeHUs] TOCYJapCTBEHHbIX W MYHULIATIAIBHBIX
yCIIyT».

JKanmoba go/mkHa coepykaTh:

1) HavMeHOBaHMe OpraHa, IIPe/IOCTaB/SOIIEr0 MYHULUIAIBHYIO YCIIyTy,
JIO/DKHOCTHOTO JIML]a OpraHa, IMpejoCTaB/sioNIero MYyHULUIAAbHYI0 YCIyTy, 100
MYHULIATIAIBHOTO  C/Ty’Kalllero, pelieHdss W fAelctBus (6e3feiicTBHe) KOTOPBIX
ob>KamyroTCs;



2) damunuto, UMsi, oTuyecTBO (TOC/Ae[Hee - MPU HaJUYUM), CBeZIeHUs O MecCTe
JKUTENMbCTBA 3asiBUTES - (PU3NUECKOT0 Jinija MO0 HauMeHOBaHHUe, CBeJIeHUsI O MeCTe
HaxOXKJEeHUs1 3asBUTeNs] - HOPUAUYECKOro JWLa, a Takke HoMep (Homepa)
KOHTAaKTHOTrO TesjilepoHa, ajipec (aZpeca) 3/1e€KTPOHHOW IOYThl (TIpM HaIU4MM) U
TIOUTOBBIY afipec, M0 KOTOPbIM 0/KeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

3) cBegenusi 06 06KamyeMbIX peIeHUsIX U JAeHcTBUAX (Oe3meiCTBUM) OpraHa,
TIpe/IOCTaB/ISIFOILIEr0  MYHUIUIAIBHYHO YCAYyTy, [AO/DKHOCTHOTO JiMla OpraHa,
TIPe/IOCTaBJISIONET0 MYHULIUTIABHYIO YCIYTY, MO0 MyHULIUITAIBHOTO CTY Kalllero;

4) J0BO/IbI, HA OCHOBAaHUM KOTOPBIX 3asBUTE/Ib He COTJlaceéH C pellleHueM U
neiictBruem (Oe3zelicTBMEM) OpraHa, MpefoCTaB/ISIONIEr0o MyHULIMTIATIBHYIO YCIIyTY,
JO/DKHOCTHOTO JIWIla OpraHa, MpeAoCTaB/SIONIEro MYHHUIUMNAILHYIO YCIyTY, JTH0O
MYHUIUTIABHOTO Cy»Kallero. 3asiBUTe/leM MOTYT ObITh Tpe/iCTaB/ieHbl JIOKYMEeHThI
(py HaMMYUK), TIOATBEPIKAIOIIHE TOBO/bI 3asiBUTE/IS, MO0 X KOIHH.

5.3. Opran MeCTHOro camOympaB/ieHUsl U YIOJIHOMOYEHHbIe Ha pacCMOTpeHue
»Kano0bl O/KHOCTHBIE JIM1[a, KOTOPBIM MOYKeT ObITb HaripaBJieHa »kanoba.

JKamoba wHa pemenue, geiictBue  (0Oe3meMcTBHE)  TO/DKHOCTHBIX — JIMI]
YIOJTHOMOUYEHHOI0 OpraHa MpHy MpeAoCTaBJIeHUU MYHULIMMNAJbHOW YCIYTH MOXKET
OBbITH 1MO/IaHa B aIMUHUCTPALNI0 MBICKOBCKOTO TOPOZICKOTO OKpYyTa.

JKanoba Ha pemrenue, JetictBus (Oe3meliCcTBHE) OTBETCTBEHHOIO CIIEIHA/IMCTA
yIIOJTHOMOUEHHOTO OpraHa - TofilaeTcs mpezceaarento Komutera 1o yripaBieHURO
MYyHUIUTaTbHBIM UMYI1eCTBOM MBbICKOBCKOTO TOPO/ICKOTO OKpyTa.

JKanmoba Ha pemienue, geiictBus (Ge3meiicTBue) mpezcenatenss Komurera 1o
yMpaB/eHWI0 MYHMIUMAIbHBIM MMYILeCTBOM MBICKOBCKOTO TOPOZCKOTO OKpyra
TO/IaeTCs TEepBOMY 3aMeCTUTe/I0 TIJ1aBbl MBICKOBCKOTO TOpPOJICKOTO OKpyra Tio
TOPOZICKOMY XO35ICTBY U CTPOUTE/IbCTRY.

JKanoba Ha pemieHue, fetictBust (Oe3felicTBHE) TI€PBOTO 3aMeCTUTE/ISI T7IaBbI
MBICKOBCKOTO TOpPOJICKOTO OKpyra IO TOpPOJCKOMY XO3fIMCTBY W CTPOUTEIbCTBY
noiaeTcs rjaBe MbICKOBCKOTO TOPOZCKOTO OKpyTa.

5.4. TTopsiioK MoAauX ¥ paCCMOTPEHUS >Kamo0bl.

JKamoba mogaeTcss B MMCbMeHHOW (opMe Ha OyMa)kKHOM HOCHTese, B
3JIeKTPOHHOM (hopMe B OpraH, Mpe/loCTaB/ISOMNA MyHULUTIATBHYIO0 YCIIyTY.

JKanoba Ha pemenust u JeticTBusi (be3melicTBHe) opraHa, TPeJOCTaBJISIOIIETO
MYHUIUTAMbHYIO YCAYyTYy, [O/DKHOCTHOTO JiMlla OpraHa, IIpe/ioCTaB/IsoLero
MYHUIMTIANMBHYI0 YCAYTY, MYHMIMIAJbHOTO C/y’Kalllero, pPyKOBOJWTE/si OpraHa,
TIPe/[OCTaBJISIOIETO MYHHUIUTIATILHYIO YCIYTYy, MOKET OBbITb HarpaB/jieHa I10 ITOYTe,
yepe3 MHOTOMYHKIMOHAMbHBIA I1[€eHTP, C HCIO/b30BaHWeM HH(OpPMaI[MOHHO-
Te/1eKOMMYHHUKALIMOHHOU ceTu «/HTEpHETY, ouLManbHOro cauTa
yrnomHoMoueHHOro opraHa, EINT'Y, PIIT'Y, a Takke Mo)eT ObITb TpUHATA TMpHU
JIMYHOM TIpHeMe 3asiBUTeIS.

B cnyuae mogaud »kasoObl TIpU JIMUHOM TIpUeMe 3asiBUTe/b TIpe/iCTaBJisieT
JOKYMEHT, yAOCTOBEPSIIOLIUN ero JIMYHOCTb B COOTBETCTBUM C 3aKOHOZATE/bCTBOM
Poccutickon ®@enepanuu.

B ciyuae, ecnu kanoba mofaeTcss depe3 TPeACTABUTEsISI 3asiBUTEJIs, TaKXKe
TIpe/iCTaB/isieTCsl JOKYMEHT, TIOATBEepP)KJalollMii TOJHOMOUMS Ha OCYIlleCTB/IeHUe
JNeUCTBUM OT UWMEHM 3asBuTensi. B KauecTBe [OKyMeHTa, MOATBEP KIAIOLIEro
TIOJIHOMOYMSI Ha OCYIIleCTB/IeHHe JeHCTBUM OT UMEeHU 3asiBUTeJIs1, TIPe/ICTaB/IsSIeTCs:



1) odopmieHHas B COOTBeTCTBUM C 3aKOHOJATENIbCTBOM PoccuiicKou
depnepaluy 0BePeHHOCTD (4151 GHU3UUYeCKUX JuL]);

2) odopmiaeHHas B COOTBETCTBUM C 3aKOHOJATeJbCTBOM Poccuiickoi
desepallid  IOBEPEHHOCThb, TMOAMMUCaHHAsi pPYKOBOAUTEJEeM  3asiBUTENs] WU
YIOJHOMOUEHHBIM 3TUM PYKOBOAUTE/IEM JTULIOM (/151 FOPUAUUECKUX JIULY);

3) Komusi pelleHHsT O Ha3HaueHWd wWiu 00 wu30paHuM /MO0 TIpHKaza o
Ha3HaueHWU (HU3MYeCKOro JiMla Ha [JO/PKHOCTb, B COOTBETCTBHUU C KOTOPbIM TaKoe
bu3nueckoe JUI0 00MafaeT IIPaBOM [IEeMCTBOBaTh OT HMEHU 3asgBUTeNs 0e3
JIOBEPEeHHOCTH.

[lpy mofaue >kamobObl B 37EKTPOHHOM BU/le [OKYMEHTbl MOTYT OBITh
npe/iCTaB/eHbl B (JOpMe 3/IeKTPOHHBIX [IOKYMEHTOB, TMOJANUCAHHBIX 37€KTPOHHOU
MOJMUCHIO, BUJ KOTOPOWM TpeAyCMOTpPeH 3aKOHO/|aTesJbCTBOM  Poccuiickoi
denepali, TIPU 3TOM [JJOKYMEHT, Y/[OCTOBEpPSIIOIIUA JMUYHOCTh 3asiBUTENsl, He
TpeOyeTcsl.

B cnyuyae, ecnu kanoba rofaHa 3asiBUTe/ieM B OpraH (0/’KHOCTHOMY JULY), B
KOMTIETEHLII0 KOTOPOTO He BXOJUT MPHHSTHE pellieHus 10 »kanobe, B TeueHHe Tpex
pabourx gHeW CO AHS ee perucTpalM yKa3aHHBIM OpraH HarpaB/isieT kKanoby B
YyIOJHOMOUEHHbIMI Ha ee pacCMOTpeHWe OpraH W B IIMCbMEHHOU (opme
MHGOPMUPYeT 3asBUTe/Is O TiepeHaripaB/IeHNH >Kalo0bl.

[lpy 3TOM CpPOK pacCMOTpeHHUsl >KarmoObl WCUMCSIeTCS CO AHS PerucTpauyu
’aoObl B yIIOJIHOMOYEHHOM Ha ee PACCMOTPeHHe OpraHe.

5.5. Cpoku pacCMOTpEHUS >Kamo0Bbl.

2Kanoba, mocTymnuBilass B YINOJHOMOYEHHBIM Ha ee pacCMOTPeHHe OpraH,
MO/I/IE)KAT PEerucTpaliid He T03/Hee CjeAyroliero pabouero [AHA CO [JHS ee
noctyruieHusi. Kanoba paccMarpuBaeTcss B TedeHue 15 pabouux AHel co AHS ee
perucTpaLuu.

B cnyuae o6ykanoBaHUsI OTKa3a OpraHa, MpeAoCTaB/IsIOIIero MyHULUMATIbHYHO
yCJIyTy, ero AO/DKHOCTHOTO JMIla B TpHeMe [JOKYMEeHTOB y 3asBuTess Jaub0 B
WCTIPaB/IeHUM [IOTYIIeHHbIX OIeYaToK W OLIMOOK WX B ciaydyae 0O6yKasoBaHUS
3asBUTe/IeM HapyIlleHHs YCTAaHOBJEHHOTO CpOKa TaKUX WCIpaB/ieHui >kamoba
paccMaTpuBaeTCs B TeueHHe 5 pabouunx [[Hel Co [AHS ee PerucTpaiyu.

5.6. TlepeueHb OCHOBaHWM /i TIPUOCTAHOBJIEHWSI PAaCCMOTPeHMs >Xanobbl B
c/lydae, eC/ii BO3MOXKHOCTh TIPUOCTAHOB/IEHUSI TIPelyCMOTPeHa 3aKOHO/aTeIbCTBOM
Poccutickoit @esepaiiiu 1 3akoHOjaTesbcTBoM KeMepoBckoii obactu - Ky3sbacca.

OcHOBaHM /1/1s1 TIPUOCTAHOB/IEHUSI PpAaCCMOTPEHUS Kao0bl 3aKOHOZATeTbCTBOM
Poccutickoit ®efepaiiu 1 3aKoHO/aTebCTBOM KemepoBckoii obsactu - Ky3bacca
He MpeJyCMOTPEeHO.

5.7. Pe3ynbTaT paccMOTpeHHs »Kamo0bl.

[To pe3ysbTaTaM pacCMOTpPeHHsl >KajoObl TPUHUMAETCS OJHO M3 CJIeAYIOL[UX
peLlIeHUM:

1) yaoBneTBOpUTSH Xanooy;

2) OTKa3aTh B YJIOB/IETBOPEHUH >KaT00BI.

ApmuHucTpalusi MbICKOBCKOTO TOPOZCKOTO OKpYra, YIMOJHOMOYEHHBIM OpraH
yJoB/IeTBOpsieT »kasoby, B TOM uucie B (opMe OTMeHbI TPHHSITOTO pelleHus,
VICTIPaB/IeHUs NOMYLeHHbIX OPraHoM, MpeA0CTaB/ISIOIIUM MYyHULIMMAIbHYIO YCIYTY,
b0 opraHoM, Tpe[OCTaB/ISIOIIMM MYHULIMIIATIbHYI0 YCIYTY, OfleuaToK U OIIMOO0K B
BbIZIAHHBIX B pe3yJ/ibTaTe TPeJ0CTaBAeHUsI MYHULIUMAJBHON YCIYTH [OKyMeHTaX,



BO3BpaTa 3asBUTE/IIO JIEHE)KHBIX CPE/ICTB, B3WMMaHHe, KOTOPBIX He IpeJyCMOTPEHO
HOPMaTHUBHLIMM TIPaBOBLIMH aKTamMu Poccuiickoii ®efepanid, HOPMaTUBHBIMHU
NpaBOBbIMK aKTaMu KemepoBckodi o6nactu — Ky3bacca, MyHHMLUTIATbHBIMUA
NPAaBOBBIMU aKTaMU MBICKOBCKOTO IOPO/ICKOT'0 OKPYTa, a TaKXKe B MHBIX (popMax.

B ciyuae TIpuU3HaHUSI >KajoObl TIOJIeXKallell y/IOBJIeTBOPEHUIO B OTBETE
3asBUTEJTI0, YKa3aHHOM B MyHKTe 5.4 HACTOSIIEro afMUHUCTPATUBHOTO PerjiaMeHTa,
naetcss  uWH(pOpPMaLMs O  AEHWCTBUSX — YIIOJIHOMOYEHHOTO OpraHa B Ie/saX
He3aMeJyIUTe/TbHOTO  YCTPAaHEHWs] BBISBJEHHbIX HapyIleHWM TpU  OKa3aHUU
MYHULITIATBHOW yC/IYTH, a TakKe TPUHOCATCA W3BWHEHUs 3a [JOCTaB/ieHHbIe
Heygo6cTBa M yKasbiBaeTcss MHGMOpPMalUsg O Aa/TbHEHINX eHCTBUSX, KOTOPbIe
HeoOXO0MMO COBEPIITUTH 3asiBUTEITIO B LIeJISAX ITOTyYeHUss MyHULUITATbHOM YCITYTH.

B ciyuae mipu3HaHMS >kKa/noObl, He TOJJieKalleld yZOB/I€TBOPEHHIO B OTBeTe
3asBUTEJ/TIO, YKa3aHHOM B ITyHKTE 5.4 HACTOSIIEro af[MUHUCTPATUBHOI'O PerjiaMeHTa,
JAFOTCSI AaprYMEHTHPOBAaHHbIE PA3bsCHEHUWs O TPUUYMHAX TPUHATOTO pEIIeHus, a
TakK>Xe UHhOPMaLYs O TOPsiZIKe 00>KasIoBaHUsI PUHSATOTO PeIleHHs.

B ciyuae ycTaHOBJIeHUsI B XO/le WM TI0 pe3yJ/ibTaTaM PAaCCMOTPEHUS »KamoObI
MPU3HAKOB COCTaBa AJMHUHHMCTPATUBHOIO TIPaBOHAPYIIEHUs WM TIPeCTYI/IeHUs
CMeLMa/MCT OpraHa MeCTHOTO CaMOYTIPaB/IeHUs], CITEL[HA/IUCT YIIOJTHOMOUYEHHOTO
opraHa, Ha/leJIeHHbIH MMOJITHOMOUMSMHU 110 PACCMOTPEHMIO >Kaji00, He3aMeIUTeTbHO
HaTpaBJ/isieT UMeIOIIecss MaTepUasIbl B OpraHbl TTPOKYPATYPHhI.

B y/oBneTBOpeHUH Ka00bl 0TKAa3bIBAeTCS B CIEIYIOIIUX CAydasix:

1) >kanmoba rpu3HaHa HeOOOCHOBAHHOM;

2) Ha/IMuKe BCTYITMBIIIETO B 3aKOHHYIO CUJTY pellieHus Cy/ia, apOuTpa)KHOTO CyZia
110 Ka100e 0 TOM >Ke TIpe/IMeTe U 10 TeM K€ OCHOBaHHSIM;

3) mojava >kanoObl JMIIOM, TIOJHOMOUYMSI KOTOPOTO He TIOATBEP)KIEHbI B
TIOpsiZIKe, YCTaHOBJIEHHOM 3aKOHO/aTe/IbcTBOM Poccutickoit denepariyu;

4) HamMuye pelleHus T0 kanobe, TIPUHATOrO paHee B OTHOILIEHHM TOTO >Ke
3asBUTEJIS U TI0 TOMY JKe TIPeJIMETY >Kao0bl.

5.8. Tlopsimok WH(pOPMHUPOBaHUSI 3asiBUTENsI O pe3yibTaTaX pPacCMOTPEHUs
Kaoobl.

He mo3gHee fAHSA, CAeyIOLIET0 3a JHEM TPUHATHUS PeIIeHUus, 3asBUTE/IO0 B
MUCcbMeHHOW (opMe U, TIO JKeJIaHWIO0 3asBUTe/s, B 2JIEKTPOHHOW opme
HaTpaBJ/ISIeTCS MOTHBUPOBAHHBIN OTBET O pe3y/ibTaTaX PaCCMOTPEHUS Kalo0bl.

B oTBeTe 110 pe3ysbTaTaM PaCCMOTPEeHUS >Ka/l00bl YKa3bIBalOTCS:

1) HauMeHOBaHWe OpraHa, TIPeJOCTaB/SIOIIET0 MYHHUI[UMAJBHYIO YCIyTY,
PACCMOTPEBIIIETO Kano0y, JO/DKHOCTh, (haMUHs, UMsl, OTUeCTBO (TTOC/ieZiHee - TpHU
Ha/IMUKK) ero J0/DKHOCTHOTO JIUIIA, TIPUHSIBIIIETO PelleHue 10 XKanobe;

2) HOMep, ZiaTa, MeCTO TIPUHATHS PeIlleHys], BK/IIOUast CBeIeHUs O JO/DKHOCTHOM
nLe, pellieHre Wi JielictBue (6e3aeiicTBre) KOTOPOTo 00KamyeTcs;

3) damunus, ums, oTuecTBO (MOC/IeAHee - TIPU HA/IMUMK) WIM HaMEHOBaHUe
3asIBUTEJIS;

4) OCHOBaHUS ZJ1s1 IPUHSATHSI PeILeHus T10 »Kanoobe;

5) IpUHSTOE TI0 >Kayiobe pelreHue;

6) B ciydae, eciu >kajmoba mpu3HaHa OOOCHOBaHHOW, - CPOKH YCTpaHEHHs
BbISIBJIEHHbIX HApyIlIeHWH, B TOM YWC/Ie CPOK TIpefOoCTaBleHUs pe3ysbTara
MYHULIATIATBHOU yCITyTH;

7) cBefieHUsI O TIOpsiIKe 00yKasioBaHMs TIPUHSTOTO TI0 yKasiobe peleHusl.



OTBeT 1O  pe3yabTaTaM  pacCMOTPeHUs]  >KajoObl  TIO/NIHMCHIBAETCS
yTIOJTHOMOUEHHBIM Ha paCCMOTPeHHe »KajI00bl J0/HKHOCTHBIM JIULIOM.

5.9. ITopsimok o6)kasoBaHUs peltieHus 110 »Kasobe.

3asBUTeNL BrpaBe 00’KanoBaThb pellleHus, TPUHATbIE TI0 pe3y/bTaTaM
pacCMOTpeHHs1  >KajoObl, B TOpsSi/IKe,  yCTAaHOBJIEHHOM  [IeHCTBYIOIIUM
3aKOHO/ATEbCTBOM.

5.10. TIpaBo 3asiBUTe/iss Ha TojiydeHWe UWHMOpPMalLMM U [IOKYMEHTOB,
HeoOXOAUMBIX /7151 000CHOBaHUS M pAaCCMOTPEHHUS >Kao0bl.

3asBUTe/lb MMeeT TIpaBO Ha TolyyeHHMe WUWHGOPMAlMU W [OKYMEHTOB,
HeoOXoAUMBIX [JjiT 00OCHOBaHMS M PACCMOTPEHHs >Kajobbl, ecid WHOe He
NpelyCMOTPEHO 3aKOHOM.

5.11. Crniocobsl uWHGOPMUPOBAHUS 3asiBUTeNed O TMOpsAKe ToJaud |
pPacCMOTpEeHUs Kano0kbI.

Wudopmaiysi o mopsijke Tojaud U PacCMOTPEHUs >KaioObl pa3MelriaeTcss Ha
opuIManbHOM CcalTe aJMHUHMCTpPaLuMM MBICKOBCKOIO TOpPOACKOTO OKpyra B
MH(OPMAaIMOHHO-TeJIEKOMMYHUKALIMOHHOW ~ ceTu  «VIHTepHeT», Ha  caure
YyIOJHOMOUEHHOTO OpraHa B HWH(OPMAalLMOHHO-TeJIeKOMMYHUKALIMOHHOW  CeTH
«nTepHeT» (mpu HamuuumM), EIIT'Y, PIII'Y, wuH(OpMalMOHHBIX CTeHAAX B
MOMeIL[eHNUsIX TIpUeMa UW BbIJAaU¥ [JOKYMEHTOB, a TakKKe IIpeJoCTaB/IsIeTCs
HEeIoCpeJICTBEHHO  COTPYJHHMKaM{  YMOJHOMOYEHHOTO OpraHa TmpU JIMYHOM
oOpailjeHUM 3asBUTesel, TesedOHaM il CTIPAaBOK, a TakKke B MUCbMEHHOUM (opme
TIOUTOBBIM OTIPaB/ieHHEM MO0 3/IEKTPOHHBIM COOOIIIEHWEeM I10 aZipecy, YKa3aHHOMY
3asiBUTEJIEM.

5.12. Tlopsmok mocynebHoro (BHecymeOHOr0) 0O0XKa/JIOBaHHWS peIIeHUuH U
JIeCTBUM (6e3neticTBu) YIIOJTHOMOYEHHOIO oprasa, PYKOBOAUTEISA
yIIOJTHOMOUEHHOTO  OpraHa Jiubo  crelasucTa  yYIOJHOMOYEHHOTO — OpraHa
OCYILL[eCTBJIIETCS B COOTBETCTBUU C PenepasibHbIM 3aKOHOM OT 27.07.2010 Ne 210-
®3 «O6 opraHuzalUM TIpeoCTaB/IeHUsI TOCYJAPCTBEHHBIX W MYHULIATIAIBHBIX
yCayr», moctaHoBeHreM IpaBurtenbctBa Poccuiickor @eneparmm ot 16.08.2012 Ne
840 «O mnopsigke MoJauM W PACCMOTPEHHUSI »Karno0 Ha pelmeHus W JeHCTBUS
(6e3meiicTBHe) (emepaTbHLIX OPraHOB MCIIOHUTEIBHOM B/IACTU U MX JJO/DKHOCTHBIX
mul],  degepasbHbIX ~ TOCY/apCTBEHHBIX  C/AYXKAlUX,  JO/DKHOCTHBIX  JIUI]
roCy/JJapCTBEHHbBIX BHEOIO/PKETHBIX dboHmoB Poccurickon depnepanyuy,
roCyJJapCTBEHHbIX KOpPHOpalvi, HaZeJleHHbIX B COOTBETCTBUM C (PelepasibHbIMU
3aKOHaMU TOJIHOMOYHMSIMM TI0 TIpe[OCTAaBJ€HUI0 TOCYJapCTBEHHbIX YCIyT B
yCTaHOBJIEHHOW cdepe [eATeJIbHOCTU, U WX [JO/DKHOCTHBIX JIWL], OpraHW3alui,
TIpelyCMOTPeHHbIX YacTbio 1.1 ctathu 16 ®enepanbHOro 3akoHa «O0 opraHusaiyu
TIpe/IoCTaB/IeHUsT TOCYJAPCTBEHHBIX U MYHUIUTIANBHBIX YCIYT», U UX paOOTHUKOB, a
TaK’Ke MHOTO(YHKLIMOHA/IbHBIX LEHTPOB MpeJOCTaB/JeHUs] TOCY[JapCTBEHHBIX U
MYHULIATIAZBHBIX  YCAYT M WX pabOTHUKOB»; U TOCTaHOBAeHWeM Koiineruu
Apmunuctpaiuu KemepoBckoit obmacty ot 11.12.2012 Ne 562 «O6 ycTaHOB/IeHUN
OcobeHHOCTelt TI0lauMl M pacCMOTpeHHUs Xajob Ha pelieHds W JeHCTBUS
(be3meiicTBHE) HCITOTHUTE/ILHBIX OPraHOB I'OCYJAapCTBEHHOM BJlacTH KeMepoBCKOI
o0/MacTd W WX [IO/DKHOCTHBIX JIMIl, a TaKXKe TOCYJapCTBEHHBbIX TPaXKJaHCKUAX
ciykamux KemepoBckoi 0671acTy TIpY TIPeJi0CTaB/IeHUM TOCYAAPCTBEHHBIX YCIYT»;
TOCTaHOB/IEHUEM aJJMUHUCTPaLMi MBICKOBCKOTO rOpOACKOro okpyra ot 29.05.2019
No704-um1 «O06 ycTaHOB/IEHWM OCOOEHHOCTeH TMoJaud W pacCMOTPeHHs >kanod Ha



peiiieHust U JelicTBus (6e3meiicTBUe) aAMUHUCTPALIMM MBICKOBCKOTO TOPO/ICKOTO
OKpyra ¥ ee [O/DKHOCTHBIX JIWL, OTpacieBblX (()YHKLMOHATbHBIX) OpraHOB
aMUHUCTpALMK MBICKOBCKOTO TOPOJCKOrO OKpyra W WX [JO/DKHOCTHBIX JIWL,
MYHULMTNAABHBIX C/IY>KalWX NPU TIpe0CTaB/leHUY MYHULIMNAJbHBIX YCIYT, a TakKKe
Ha pemeHus U fAenctBus  (OGe3gelicTBre) MHOTO(YHKI[MOHA/TBHOTO IIeHTpa
TIpe/[0CTaB/IeHUS TOCYJapDCTBEHHBIX Y MYHULIUTIATBHBIX YCIYT U €r0 PaOOTHUKOBY.

6. OCo0eHHOCTH BBHINO/THEHUA aIMUHUCTPATUBHBIX MPoLeAyp (AeiicTBHIl) B
MHOT0()YHKIIMOHA/IbHBIX [IeHTPaXx Mpe/0CTaB/IeHUs rocyiapCTBeHHbIX U
MYHULMNA/JIbHBIX YC/IYyT

6.1. IlpepocTaBneHne MyHULMINaAbLHOU ycayrd B M®L] ocylecTBisieTcss npy
Ha/IMYUK 3aK/IFOUEHHOTO COTJIallleHHWs O B3aUMOJEWCTBUM MeXIy aJMUHUCTpaLyen
MBICKOBCKOT0 TOpoACKOro okpyra u M®LI.

6.2. OcHOBaHWeM /i1 Hauvaja TIpeJoCTaB/eHHs MYHMULMIAIbHOM YC/IyTy
ABJIsIeTCs TMUHOe obparrieHue 3assBuTenss B M®PII mo MecTy HaxoXKAeHUs 3eMeJTbHOTO
yyJacTKa.

6.3. MHdopmalys mo BOrpocaMm MpeoCTaBieHUs] MYHULIMMNAJbHOW YC/IyTH,
CBEJEGHUM O XOJle TIpefOoCTaB/eHUsI MYHHULMMNAJIbHOU YCIYyTW, HWHBIM BOIPOCaM,
CBS3aHHBIM  C  IIpefloCTaB/ieHMeM  MYHULIMNAJIBbHOM  yOUIYTHM, a  Takxe
KOHCY/IbTUPOBaHWe 3asiBUTe/IeN O MOpsiiKe NpefoCTaB/IeHusl MyHULMIIaIbHOU YCIyTH
B M®L] npexnocraBnsieTcss coTpyAHUKOM M®LI ripu HerlocpeAcTBeHHOM oOpaliieHu!
3agBuTens B M®L wiu mnocpenctBoM Tene()OHHOU CBSI3MU B COOTBETCTBUM C
JIeMCTBYIOLMM 3aKOHOJATelbCTBOM, DEryJUpPYIOL[UM OpraHv3alyio [esTeTlbHOCTU
M®I1I.

NudopmupoBaHre 0 TMOpsiKe TpeAOCTaB/JeHUs MYHULMIIAIbHOM YC/IyTU
OCYIIIECTBISIETCSI B COOTBETCTBUM C rpacdrkoM paboTsl MDII,

6.4. Ilpu muuHom obpaienuu 3asBuTens B M®Il coTpyAHUK, OTBETCTBEHHBIM
3a rpueM JOKyMEeHTOB:

- yCTaHaB/IMBaeT JIMYHOCTb 3asBUTe/I HAa OCHOBaHUM [OKYMEHTa,
YZAOCTOBEPAIOLLer0 ero JIMYHOCTb, IIpefCTaBUTess 3asBUTe/d - Ha OCHOBaHUU
JIOKyMEHTOB, YJOCTOBEPSAIOIIUX €ro J/MYHOCTb U TI0JIHOMOUMs (B C/Iy4yae ero
oOpaiijeHus);

- TpoBepsieT MpeJCTaBlIeHHOe 3asiB/ieHHe M0 (JOopMe COIVIACHO MPUIOKEHUIO

1 K HacroseMy aJAMUHUCTPAaTUBHOMY perjaMeHTy O IIpeJoCTaB/IeHUU
MYHULUIATBHOW YCIyTH, B 3aBUCUMOCTH OT 1[eJid OOpalleHusi, U [JOKYMEeHTbl Ha

Tipe/iMeT:

J TEKCT B 3asiBJIEHUH T10/I/Ja€TCs TIPOUTEHHIO;

o B 3asB/IeHUM YKa3aHbl (paMuIusi, UMs, OTYEeCTBO (TOC/ieHee - MpHU
Ha/In4ur) GU3NUeCcKOoro Juiia b0 HauMeHOBaHUe I0PUIUUeCKOTO JIUIIQ;

. 3asiB/ieHUe MO/ITMCAaHO YTIOTHOMOUYEeHHbBIM JIUI[OM;

J TIPWIOXKEHBI ~ JJOKYMEHTbI, HeoOXOoAWMble i1 TIPeJOCTaB/IeHUS
MYyHULMTaTbHOW YCIYTH;

o COOTBETCTBUE [AHHBIX [JOKYMEHTa, Y/OCTOBEPSIOIIEro JMYHOCTD,

JAddaHHBIM, YKd3dHHBIM B 3d4BJ/IEHHUH U HEO6XO,Z[I/IMBIX AOKYMEHTax.



- JlefiaeT KOIUH MOJJIMHHUKOB TIpe/iCTaB/JeHHbIX JOKYMEHTOB, B TOM YMUCJIe T10
OTJe/IbHbIM JJOKyMeHTaM 0Oe3 B3WMaHUsl 1JlaThl B COOTBETCTBHHU C TMOCTaHOBJ/IEHHEM
[TpaBuTtenscTBa Poccuiickoii ®@epepariu ot 22.12.2012 Ne 1376 «O6 yTBepK1eHHUN
[IpaBun  opraHu3alMu  JeSTeJIbHOCTA  MHOTO(YHKLMOHA/NbHBIX  L|€EHTPOB
TpeJoCTaB/IeHUs TOCYy[ApPCTBeHHbIX U MYHULMIIANIBHBIX YCAyIr», 3aBepsieT UX,
BO3BpalllaeT 3asgBUTE/IO TOJJMHHUKU JOKYMeHTOB. IIpy 3aBepeHUMM COOTBETCTBUSA
KONMY JOKyMeHTa IOJJ/IMHHUKY Ha KOIMWM [OKyMeHTa MPOCTaBJsAeTCd HaJAIUCh
«BepHo», 3aBepsieTc TMOANUCHIO COTpyAHWKa MODLI, mpuHsABIIEro [JOKYMeHT, C
yKasaHueM ¢aMuIiy, MTHULIMAJIOB U JaThl 3aBepeHMUs;

- 3afoJiHgeT CBeJleHUs O 3asBuUTe/le U IIpe/CTaB/JeHHbIX [OKYMeHTaxX B
aBTOMAaTU3MPOBAaHHOW MH(OPMAaI[MOHHOM cucteMe (ganee - AVUC MOLI);

- BbIJJaeT pacClUCKy B IOJyUeHUM [JOKYMEHTOB Ha IpejoCTaB/leHue YCIYyTH,
cchopmupoBanHyo B AIC M®II;

- UIH(OPMHUPYeT 3asiBUTEJISI O CPOKe MpPeJoCTaB/JIeHUs] MYHULIMNAIBbHON yCIIyTH,
cniocobax moyyeHUs: UH(GOpPMaLMK O XO/ie UCTIOJTHEHUST MYHHULUTIAaIbHON YCIyTH;

- yBeZIOMJISIEeT 3asiBUTeNIsI O TOM, UTO HeBOCTpeOOBaHHbIE JOKYMEHThI XPaHSTCS
B M®I] B Teuenue 30 gHeM, mOC/e Yero nepefaroTcs B YIIOJTHOMOUYEHHBIM OpraH.

6.5. 3agByieHHe U [OKYMEHTbI, TPUHATHIE OT 3asBUTeJsS Ha IpejoCTaB/ieHue
MYHULIUMNAJBHOU YC/IyTH, TNEepefarTcsd B YMOJHOMOYEHHBIM OpraH He TOo3JHee
1 pabouero AHsi, Craefyrollero 3a AHEeM PerucTpalvy 3asBjieHUs U [JOKYMEHTOB B
M®II, mocpeACTBOM JIMUHOTO OOpalljeHWss TI0 COIMPOBOJUTE/ILHOMY peecTpy,
coZilepXkallleMy /aTy U OTMETKY O nepefaye, 0()OPMJIEHHOMY B JIByX 3K3eMIUISpax.
YKa3zaHHbBIM peecTp 3aBepsieTcsi COTpPyAHMKOM MOIl u mepepaercs crnenuanauncty
YIIOJIHOMOYEHHOI'0 OpraHa Ioj, moanucb. OWH 5K3eMIUIsip CONPOBOJUTE/ILHOIO
peecTpa OCTaeTcsi B YIIOJITHOMOYEHHOM OpraHe M XPaHWUTCSl Kak JJOKYMEHT CTPOrou
OTUETHOCTHU OTZEJbHO OT JIMYHBIX JeJl, BTOpou - xpaHutrcd B M®LI. B 3asBneHuun
TIPOM3BOJUTCS OTMeETKa C yKa3aHWeM pPeKBU3WUTOB peecTpa, 10 KOTOPOMY IepeaHbl
3asBJIeHNe U JOKYMEHTHI.

6.6. I[Ipu obpaiiieHNM 3asiBUTeE/IS 3a MPeAOCTaBIeHeM MYHULIUIAIBHOU yC/IyTh
yepe3 MO®II Bbigaua pe3ynbTaTa MOpPeAOCTaB/JeHUSI MYHULUMNAIBLHOW YC/IyTH
OCYIIIeCTB/ISIeTCS TIPY TMYHOM obparttienuy B M1,

6.6.1. OTBeTCTBeHHOCTb  3a  BblJauy  pe3yjbTaTa  I[IpeAoCTaB/IeHUs
MYHULMINAIBHOW  yCIyrM  HeceT  COTpyAHMK  M®Il,  yrnosHOMOYeHHbIN
pykoBoguresem M®II.

6.6.2. [lng monyueHus: pe3y/bTaTa MpeOCTaB/JIeHUs] MYHULIUMAIBHON YCIYTH B
M®L] 3asiBUTeNb MNpeAbSBISET [JOKYMEHT, YyJOCTOBEDPSIOLIMM €ro JHWYHOCTb U
PacCIIUCKYy.

B cnyuae oOpaiijeHusi TIpe/iCTaBUTe sl 3asiBUTeJIsI TPeCTaB/ISIOTCS JOKYMEHTHI,
yAOCTOBepsAOLIe JIMYHOCTh U TOATBepXKZJArolue II0JTHOMOYMS IIpeACcTaBUTes
3asBUTeIA.

CotpygHuk M®IL], 0OTBeTCTBEHHBIN 3a BblJjauy JOKYMEHTOB, BbIZIAeT JOKYMEHThI
3asgBUTEMI0 U peructpupyer ¢dakr wux Bbijauu B AWC MOPIl. 3asButenb
MOATBepPKJaeT (PaKT MoyueHus: JOKYMEHTOB CBOeU TOANUCHIO B paciucKe, KOTopasi
ocraetcsd B MOLI.

Ecnu 3asBUTeb, He COIVIACUBLINCH C [IepeyHeM BblaBaeMbIX eMy JOKYMEHTOB,
OTKa3asICs IIPOCTaBUTh CBOIO IOATIUCH B I10JIyYeHUU JOKYMEHTOB, JOKYMeHTbl eMy He
BbIZJatoTCsl U paboTHUK M®LI, ocyiiecTBsIOMMN BbiJjauy JOKYMEHTOB, Ha KOIWU



3asB/IeHUs] Ha MpeJoCTaB/ieHHe MYHULMIIAIbHOU yCiayry, xpassieiics B M®Il u
pacrmcKe, MPOCTaBAsieT OTMeTKYy 00 oOTKa3e B TIOJIyYeHUM JOKYMEHTOB ITyTeM
BHeceHUs1 C10B «Ilo/yunTh JOKYMEHTBI OTKAa3ascCsi», 3aBepseT CBOeM MOANUCHI0. B
3ToM caydyae MOPIl B TeueHuwe creAyrOUUX TPHUALATH JHEH obecreunBaeT
HarpaB/IeHWe  [TOKYMEHTOB, KOTOpble 3asBUTe/Ib OTKas3ajaCs IONy4dTb, B
YIOJITHOMOYEHHBIN OpraH.

HeBocTpeboBaHHble JOKyMeHThI xpaHaTcs B M®IL] B Teuenne 30 mHeH, 1mociie
yero rnepejarTcs B YIIOJTHOMOUEHHBIA OPraH.

6.7. VHble nelicTBUs, HeoOXOAWMBIe [Jis TIPeAOCTaBIeHUs MYHHUIUIA/TbHOM
yCIyTHM, B TOM 4YHMC/€ CBSI3aHHblE C TIPOBEPKOW [eHMCTBUTENBHOCTH YCUJIEHHOU
KBa/M(ULIMPOBAHHOM 3JIEKTPOHHOW TMOJMUCKU 3asiBUTENsl, MCIOJb30BAHHOW MPU
oOpall[eHHuu 3a TI0/IyYeHHeM MYHHIUIAJIBHON YC/IyTH, a TaKXKe C YCTaHOBJIEHHEM
repeyHsi CpeJCTB YJOCTOBEPSIIOLIUX LIEHTPOB, KOTOpble [IOMYCKAlTCS IS
WCTIO/Ib30BaHUsl B Iie/isiX obecrieueHus yKa3aHHOW TIPOBEPKM U OMpeJe/ISIFOTCA Ha
OCHOBaHWH YTBEP)XJaeMOU YIOJHOMOYEHHbIM OpPraHOM [0 COIJIaCOBaHUKD C
denepanpHOM Cmy>kb0ii Oe3omacHocTr Poccuiickort depepaliu Mozend yrpo3
6e3omacHocTH MHGpOpPMAaIMM B WHGOPMAI[MOHHOM CHCTeMe, UCTIOIb3yeMOU B LiesisiX
npuemMa oOpalrieHWit 3a TMOAyuyeHHeM MYHULMMNAJbHONW yciayru W (WIn)
rpeZioCTaB/eHusl Takou yciyru, B ML He npelyCMOTpEHBI.

6.8. [HocynebHoe (BHecygebHOe) oO)Ka/ioBaHWe peIlleHWHM U AeUCTBUN
(6e3metictBusi) MOPII, corpyaauka M®IL] ocyiecTBisieTcsi B TIOpsifKe,
rpeJlyCMOTPEHHOM MYHKTOM 5.12 HacToOsIero aAMMHUCTPAaTUBHOTO pPerjiaMeHTa.

[TepBbiii 3aMeCTUTE/Tb I/1aBbI
MBICKOBCKOTO TOPO/ICKOTO OKpyTa
T10 TOPOZCKOMY XO3SIMCTBY U CTPOUTETHLCTBY E.B. Karipasios



[Tpunosxenue 1

K aJMUHUCTPAaTUBHOMY perJlaMeHTy I10 NPeJ0CTaB/IeHUI0
MYHULIUIATBHOW YC/IYTH «3aK/IoueHue I0roBopa Ha YCTaHOBKY

Y 3KCIUTyaTalvio0 PeK/IaMHOW KOHCTPYKLIAN

Ha 3eMeJIbHOM y4acTKe, 3jJaHUY UM UHOM HeJIBIDKUMOM UMYLLeCTBe»

(TIo/THOe HaUMeHOBaHKe OpraHa MeCTHOI'O CaMOYIPAaBJIeHHs], OCYIIeCTBJISIFOIIero pe/i0CTaB/IeH e MyHUIIUNAIBHON YCIyTH)

Ot Koro

(HHI/IMeHOBaHI/Ie 3adBUTE/IA

(pammmust, umst, oT9eCTBO (TIOCTE/HEE -
TIpY HAJIMUMHN) — A7 PU3MYeCKUX JIUI,

TMOJ/THOe HaMeHOBaHWe OpraHv3alyu - Ojid

IOPUINUECKHX JIULT), ero TIOUTOBLINA HHAEKC

U afipec, afipec 371eKTPOHHOM MOUTHI)

TeJl.:

3AAB/IEHUE

0 3dK/TFOUE€HHH O0r0BOPd Ha YCTAHOBKY U 3KCI/TyaTdllUO peKJ'IaMHOI‘/JI KOHCTDYKLIMH

[Mpoury 3aK/IIOUMTH [OTOBOP HA YCTAaHOBKY W SKCIUTyaTal[MIO PeKIaMHOW
KOHCTPYKLIMH, PacrioyioKeHHOM 110 afipecy:
Turn peknaMHON KOHCTPYKLMA
Buj v pa3mep peKaMHOM KOHCTPYKLIMU
Hanuuwe v BUJ TO/ICBETKA
KosryecTBO CTOPOH peKaMHOM KOHCTPYKLMU

[Tpunoxxenue:

1. ;
2. ;
3.

(mO/HKHOCTB) (moanuch) (©.1.0.)

M.IIL.
Pe3ynbTaT pacCMOTpeHHs1 3asB/IeHKsI TIPOLTY TIPeJOCTaBUTh (HY’KHOE MOAUePKHYTh):
quuHo B KYMU;
JIMuHO B MDLI;
TI0YTOBOE OTIPAaB/IeHKe 110 YKa3aHHOMY aZipecy;
OTIIpaBJ/IeHHE TI0OCPECTBOM 3/IeKTPOHHOM MOYTHI.

(nopmnuck 3asBUTEN) (pacmmdpoBKa MOAIICH 3asBHUTEJIS)

« » 20 I.

MHo10 TIOATBEpP)KJAeTCsl, UTO MpeJCTaB/leHHbIe JOKYMEeHThI MOyueHbl B MOPsiKe, YCTaHOBIEHHOM
JeMCTBYIOLLIMM 3aKOHO/IaTe/IbCTBOM; CBeJIeHHsl, COJepyKalliiecss B MpeJCTaB/eHHbIX [JOKyMeHTax,
SIBJISIFOTCSI JOCTOBEPHBIMHU.



JIvio, mnpepocTaBuBLLIee 3aBeJOMO JIOKHbIe CBeJleHUsI WIA TOAJe/ibHble [OKYMEHTbI, HeceT
OTBETCTBEHHOCTh COOTBETCTBUM C YTOJIOBHbIM KoJilekcoM Poccuiickout ®eneparuu.

H, Adr0 CBOe corJiacue s
(TIo/THOe HaVMeHOBaHKe OpraHa MeCTHOT'O CaMOYIIPaBJIeH s, OCYIL|eCTB/ISIIOIIEro pefoCTaB/IeHre MyHHULUITAILHON YCIIyTH)

Ha 00paboTKy CBOMX TepPCOHANbHBIX [AHHBIX, TO €CThb COBepIleHHe, B TOM YHC/Ie, CIeAYIOIUX
JedcTBuii: 00paboTKy (BKItOuass cOoOp, cucTeMaTH3alllio, HAKOIIeHWe, XpaHeHWe, yTOYHEeHHe
(oOHOBNeHMe, W3MeHeHHe), WCIOo/b30BaHMe, o00e3nMunBaHue, OJOKMpOBaHWe, YHUUTOXKEHHE
TIepCOHAJTBHBIX JIaHHBIX), TIPU 3TOM 00IIlee OIMMCaHUe BbIlIeyKa3aHHbIX CTIOCOO0B 00paboTKU JaHHBIX
npusesieH0 B PepepasbHOM 3akoHe oT 27.07.2006 Ne 152-®3, a Takke Ha Inepefady TaKOU
vHpoOpMalM TpeTbUM JMLaM, B (/y4yasX, YCTaHOBJEHHbIX HOPMAaTUBHBIMU [IOKyMeHTaMu
BBIIIECTOSIIIIMX OPTaHOB U 3aKOHOZATeIbcTBOM. HacTosiiriee coriacre fieficTByeT 6eCCpOYHO U MOJKeT
OBbITb 0TO3BaHO 3asiBUTesIeM B JIF0O0M MOMEHT I10 COTJIallleHUIO0 CTOPOH.

3asiBUTE/Ib: /
(®.1.0.) (mozmuck)
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[Tpunosxenue 2

K aJMUHUCTPAaTUBHOMY perJlaMeHTy I10 NPeJ0CTaB/IeHUI0
MYHULIUIATBHOW YC/IYTH «3aK/IoueHue I0roBopa Ha YCTaHOBKY

Y 3KCIUTyaTalvio0 PeK/IaMHOW KOHCTPYKLIAN

Ha 3eMeJIbHOM y4acTKe, 3jJaHUY UM UHOM HeJIBIDKUMOM UMYLLeCTBe»

(mosHOe HaVMeHOBaHKe OpraHa MeCTHOTO CaMOYIIpaB/ieHus], OCYIL|eCTB/ISIOIIero MpefioCTaBIeHre MyHHULIUITATbHON YC/IyTH)

Ot Koro

(HaI/IMEHOBaHI/Ie 3asdBUTeIA

(pamunus, umsi, oTIECTBO (TIOCTEAHEE -
TIPYU HAJTMUUK) — 7151 GU3UUECKUX JIHLI,

TMOJ/THOe HaME€HOBaHWe OpraHv3alvu - Ajd

IOPUJUUECKUX JIULY), ero MOYTOBbII UH/EKC

Y afipec, afipec 3/1eKTPOHHOM MOYTHI)

TeJ.:

3asaB/ieHHe
00 MCrpaB/IeHUH OIHMOOK M 0MEeYaTOK B JOKYMEHTAX, BbIJJAHHBIX
B pe3yJ/ibTaTe NMpejoCTaB/IeHUsA MyHUIIUNA/IBHOH YCIyTH

[Tpomy ucrpaBUTh OMIMOKY (OMeyaTKy) B

(PEKBU3UTHI JOKyMEHTa, 3asiBJIEHHOTO K VICIIPAB/IEHUIO)

omMO0YHO yKa3aHHYI0 MH(OpMaLMI0

3dMEHUTH Ha

OcHoBaHMe /1J1s1 UCTIPABJ/IEHUS OIMOKY (OTIeUaTKH):

(ccbuiKa Ha I0KyMeHTAaLUI0)

K 3asBneHuro npuaratroTcs caeyroolue JOKYMeHThI:
1.

2.

JO/mKHOCTE PpYKOBOAWTE/ISL OpraHu3arun
(7151 FOPUMUECKOTO JIULIA) (noamucek) (pacummdpoBKa NoAmnucH)



[Ipunoskenve 3

K 8ZIMAHUCTPaTUBHOMY perjlaMeHTy I10 Mpe/i0CTaB/IeHHI0
MYHULIUIAIBbHOW YCIIYTH «3aK/II0ueHue J0roBopa Ha YCTaHOBKY

Y SKCILTyaTaliio peKJ1aMHOW KOHCTPYKLIUU

Ha 3eMe/IbHOM yuacTKe, 3[jaHH WU UHOM HeJIBIKUMOM UMYILeCTBe»

(mosHOe HaVMeHOBaHKe OpraHa MeCTHOTO CaMOYIIpaBJleHus], OCYILeCTB/ISIIOIIero NpefoCTaBIeHe MyHULIUITAIBHOM yCIyTh)

PEIIIEHUE
00 OTKa3e B Mpe/j0CTaB/IeHUH MYHULIUTIATLHOU YCITyTH
«3aK/IroueHye J0roBopa Ha YCTaHOBKY U KCIUTyaTaljui0 peK/JIaMHOM KOHCTPYKLIMK Ha 3eMe/IbHOM
y4JacTKe, 3J,@aHUM UM UHOM HeJIBIDKHMOM UMYLLeCTBe»

1 HOMED U JlaTa BbIHECEHUS PellleHUsI

2 (amunvs, uMs, OTUeCTBO 3asBUTeNs-(PHU3UUeCKOro
JIM1IA, TI0JTHOe HaMMeHOBaHWe I0PHUANYEeCKOT0 JUIia

3 ajipec 3asiBUTeJIst

4 JlaTa 1o/lauu 3asiBJIeHUsl U HOMep perucTpanuu

5 TpUYMHA OTKa3a B IIpPe/loCTaB/eHUH MYHUIUIIaIbHOU
yCIyTH

6 TIOPSIZIOK 00>Ka/I0BaHMS pertieHyst 06 0TKase

7 dopma HampaBieHWs ~pelieHdss 00 OTKase B

TIpeIOCTaB/IeHUM MYHULIUIIATbHOW YCIyTU 3asiBUTEITHO
(8 ynosHOMoOueHHOM opaaHe Ha GYMAXdCHOM Hocumese
npu auyHom obpawjeHuu; 8 M®PI] Ha OymadxicHom
Hocumesne npu JAUYHOM OOpAWjeHUU; NOUMOBbIM
omnpasenenuem; Ha PIII'Y, EII'Y, 8 mom uucne 8
¢opme 31eKmpoHHO20 O0OKyMeHmda, NnOoONUCAHHO20
3/1€KMPOHHOU NOONUCHHO)

8 OTMeTKa O TIOJIyYeHWU 3asBUTe/IeM pelieHus 00
OTKase B MpeZ0CTaB/JeHUA MYHULIUINAJIbHOU YCIyTH B
COOTBETCTBHM C TIYHKTOM 7 HACTOSIIEro pelieHust 00
OTKase

[ o/mKHOCTB, NOANUCH, paciIv(poBKa NOAIMCU PYKOBOUTEIS OpraHa MeCTHOTO CaMOYTIpaB/IeHus,
OCYILL[eCTBJISIFOLIIEr0 NpeioCTaB/IeHue MyHULUNA/IbHOM YCIyTH.

damunus, UMsi, 0TYECTBO, HOMep Tere()OHa CrieL[aIicTa, OTBETCTBEHHOT'0 3a [PeJoCTaB/IeHne
MYHULMIIANIbHON YCIyTH.
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