ITPOEKT ITOCTAHOBJIEHUE

oT Ne

OO0 yTBep:)k/ileHNH aiMUHUCTPAaTUBHOIO perjiaMeHTa
Npe/0CTaB/JIeHusA MyHMIMIIA/IbHOM yC/IyTH
«IIpuHATHe pelieHHsI 0 MOAr0TOBKeE JOKYMEHTAaI[UM 110 IIJ/IAHUPOBKe TePPUTOPUH»

B 1jensax moBbimieHys 3¢¢GeKTHBHOCTU OpraHW3al[ii paboThl, B COOTBETCTBUU C
®enepanbHbIM 3akK0HOM OT 06.10.2003 Ne 131-®3 «O6 001X MIPUHLIUITAX OpraHU3al[ux
MeCTHOro camoymnpasyieHusi B Poccuiickor ®enepauyn», ['pagocTpouTenbHbIM KOLEKCOM
Poccurickort ®efepaliiy, Ha OCHOBAHWU I1O0CTaHOB/eHUs [IpaBuTenbcTBa Poccuiickou
®epeparmu ot 16.05.2011 Ne 373 «O pa3paboTke W yTBepKAEHUU aJMUHUCTPATUBHBIX
perjiaMeHTOB  OCYLIeCTBJIEHHWS  TOCYJapCTBEHHOTO  KOHTPOJISt (Ham3opa) U
aJMUHUCTPAaTUBHBIX perjaMeHTOB MpeAoCTaB/ieHusI TOCYJapCTBEHHbIX YCUIyr», B
CcoOTBeTCTBMM C IlopsiskoM pa3pabOTKU U YTBEP)KIAEHWS  aJMUHHUCTPATUBHBIX
perjiaMeHTOB MpeAOoCTaB/JeHUsI MYHULIMIIA/IbHBIX YCIyT Ha TePpPUTOPUUA MBICKOBCKOIO
rOPOJICKOTO OKpYyra, YTBepP’KJEeHHBbIM MOCTAHOBJIEHWEM aJMUHUCTPALMU MBICKOBCKOIO
ropoackoro okpyra ot 14.09.2018 Nel1334-nHr, YcraBomMm MBICKOBCKOIO TOpPOJCKOrO
OKpyra:

1. YTBepiuTh aAMUHUCTPATUBHBIA perjlaMeHT IIpefoCTaB/IeHrsI MYHULMIIaIbHOU
yoinyru «IIpunsTHe pelieHUs O MOATOTOBKe JOKYMEHTAalWU 10 TVIAHUPOBKE TePPUTOPUN»
COTJIaCHO TPUJIOKEHUIO.

2.  KOHCy/nbTaHTYy-COBETHMKY  OpPraHM3alMOHHOTO  OTJena  aJAMWHMUCTpaLyu
MpeickoBckoro ropogackoro okpyra (CmupHOB A.A.) pa3MecTUTb HacTosIIee
MOCTaHOBJ/IEHWEe HAa O(PUIMaJbHOM CalTe aJAMUHUCTPaLMU MBICKOBCKOTO TOPOZCKOTO
OKpyra B MH()OPMAaLMOHHO-TeJIEKOMMYHUKALMOHHOU ceTH «VIHTepHeT».

3. OpraHu3aloHHOMY OT/e/ly aJMUHUCTpali MBICKOBCKOIO TOPOJCKOr0 OKpyra
(Bocc .A.) onybsMKoOBaTh HaCTOsIIIlee TOCTAHOB/IEHWEe TOPO/ICKOM ra3eTe «MBbICKK».

4. Hacrosiiiee rocTaHOB/JIeHWe BCTyIaeT B CWIy Ha CAeAYIOLIWWA JieHb, MOC/Ie ero

oduranbHOro ony6/MKoBaHus (0OHApOJOBaHUS).

5. KoHTpo/ib 3a BbINO/IHEHHWEM JAaHHOTO TOCTaHOBJ/IEHUSI BO3JIOKUTb Ha TMEepPBOTO
3aMeCTuTesisl TJiaBbl MBICKOBCKOTO TOPOACKOTO OKpyra MO TOpPOACKOMY XO3SIUCTBY U
crpoutesnibCcTBYy E. B. Karpasnosa.

I'naBa MBICKOBCKOIO
TrOPOZCKOr0 OKpyra E.B. Tumodgees



[Ipunoxxenve

K TIOCTaHOBJICHUIO aJIMUHUCTpALUU

MBICKOBCKOI'0O TOPOZICKOr'0 OKpyra
oT No

AIMUHUCTPATUBHEBIN PETJIAMEHT
TTPEJOCTABJIEHU A MYHUILIUITAJIBHOU YCIIVTU
«I[TPUHATHUE PEITEHWA O IIOOI'OTOBKE HOKYMEHTAILIMUA
I10 IINTAHHMPOBKE TEPPUTOPHU N »

1. OO111ME TI0JIOKEHU ST

1.1. IIpegmeT peryiMpoBaHUsi aAIMUHUCTPATUBHOIO perjiaMeHTa.

AJIMUHUCTPaTUBHbIA  perjaMeHT TIpe[loCTaB/eHUsT MYHULMNAJIbHOU  yC/IyTH
«[IpuHsiTHE pellleHus: O MO/JrOTOBKe JOKYMEHTAILUK M0 MJIAHUPOBKEe TePPUTOPUN» (Z1asee
M0 TeKCTYy — aJMUHUCTPATUBHBIN perjiaMeHT, MyHUIIWIIa/IbHasi ycjiyra) - HOpMaTHUBHbIN
TIpaBOBOM aKT, YCTaHAB/IMBAIOI[WI TTOPSIZIOK TIpeZioCTaB/eHusl U CTaHAapT MpeoCTaB/IeHuUs
MYHHULIUNAJIBHOU YCIIyTH.

AJMUHUCTpAaTUBHBIA perjiaMeHT pa3paboTaH B 1e/isIX TIOBBIIEHUS KayecTBa
TpeAioCTaB/IeHUss M JOCTYIHOCTH TpPeJOCTaB/IeHHs MYHULIMIIAJBHOW YCJIyTH, CO3[aHUs
KOM(OPTHBIX YCJIOBUM [I/Is1 YUACTHUKOB OTHOIIIEHUM, BO3HUKAIOIIUX TMPU TIPeI0CTaBIeHUN
MYHULIUNAJIBHOU  YCJIYyTHU, OIpeJeseHusi CPOKOB W IOCAe[0BaTebHOCTH JEeMCTBUU
(aAMUHUCTpPaTHUBHBIX TIPOLIEAYP) aAMWHUCTpPALMd MBICKOBCKOTO TOPOJCKOr0 OKpYyra,
HEeIOCPeJICTBEHHO  OTJerla  apXWTeKTypbl W TpafloCTpOUTeNbCTBA  (mamee  —
YIOJIHOMOYEHHbIM OpraH) TIpU MNpeJOoCTaBJIeHUuM MyHULMNaNbHOU ycayru «lIpuHsaTue
pelleHus 0 MOATrOTOBKe JOKYMEHTALMH I10 JIAHUPOBKE TePPUTOPUN».

1.2. Kpyr 3asBuTenen.

1.2.1. MyHuLunanbHas yciayra npefiocTaBisieTcsi GU3MUecKUM WKW HOpPUJUYeCKUM
JIMLIaM, 3aUHTEPECOBAHHBIM B MOATOTOBKE JOKYMEHTALIUU MO TJIAHUPOBKU TEPPUTOPHU 3a
CueT CBOMX CpPeJCTB M 0OpaTUBIIMXCSA C 3asB/ieHHeM (MpeAJio’KeHHeM) O TIOJTOTOBKe
JOKYMEHTal[uM MO IJIaHUPOBKE TEPPUTOPHUU TI0 (popMe COrjacHO TMpUIOKeHH0 1 K
HaCTOSIILeMY aJMUHUCTPAaTUBHOMY perjlaMeHTy (Jjajiee Mo TeKCTY — 3asiBjieHue).

1.2.2. OT UMeHU (PU3NUYECKHUX JIUL] 3asiBJIeHHEe MOTYT M0/|aBaTh:

1)  3akoHHble  TIpeJCcTaBUTeJM  (POAWTENH,  YCHIHOBUTEIW,  OMNEKYHbI)
HeCOBepIIIeHHOJ/IETHUX B BO3pacTe 0 14 jeT;

2) OTeKyHbI HeJieeCrIoCOOHBIX TpaXk/aH;



3) npeAcTaBUTeNW, [JEeUCTBYIOIIMe B CWIy II0JJHOMOUYHMW, OCHOBAaHHBIX Ha
ZIOBEPEHHOCTH WJ/IU JI0rOBOpe.

1.2.3. OT uMeHM 1OPUANYECKOT O JMLia 3asiB/IeHUs1 MOT'YT T10/aBaTh:

1) nuiia, AeUCTByOLIYE B COOTBETCTBUM C 3aKOHOM, UHBIMU TIPaBOBBIMU aKTaMW U
yupeuTebHBIMI JOKYMeHTaMu 6e3 JOBepeHHOCTH;

2) TIpeACTaBUTe/NM B CWJIy I[IOJTHOMOYMM, OCHOBAHHBIX Ha J[JOBEPEHHOCTH WU
JIOTOBOPE;

3) y4aCTHUKM FOPHUJUUYECKOr0 JIULia B TIPelyCMOTPEHHBIX 3aKOHOM C/TyvasiX.

1.3. TpeboBanus K NopsiAKy WH(MOPMHUPOBAHUS O TIPeIOCTaBIEHUN MYHHUIUATIATbHOM
YCIIyTH.

1.3.1. Wudopmaiusi 1o BorpocaMm TpeAoCTaB/eHusi MYHULIMMNAJbHOW YCIyTH,
CBeJIeHUU O XOJie Mpel0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTU NPe0CTaB/IsSIeTCs:

- CTeI[MaJIMCTOM YTIOJTHOMOYEHHOTO OpraHa MpH HeIrocpeCTBeHHOM oOpailleHHuu
3asiBUTeJISI B YIIOJTHOMOUYEHHbI OpraH WM MOCPe/ICTBOM Tejie)OHHOUM CBs3UM, B TOM UKCJIe
MyTeM pa3MelijeHHsl Ha O(UIIMaIbHOM CailTe aZIMUHUCTPALIMM MBICKOBCKOTO TOPOZICKOTO
OKpyra B HH(OpPMalIOHHO-Te/IEKOMMYHUKALIMOHHOM ceTH «VIHTepHeT» (nmajiee — ceThb
«IHTEepHeT»);

- MyTeM pa3MellleHusi B peiepaibHOU roCyAapCTBeHHOM MH(OPMAaI[MOHHOM CHUCTEeMe
«EmuHBIA MOpTan rocyapCTBEHHBIX M MYHHULIMMOANbHBIX YCIyr ((QyHKLMMN)» (Haniee —
EIT'Y), wuHdbopMailvoHHON cucteMe KeMmepoBckod o06mactd [Ajsi MpeAoCTaBIeHUs
roCy/JJapCTBeHHbIX U MyHULIMMNANIbHBIX yCayT (DyHKIui) (nanee — PTIT'Y);

- TIyTeM pa3MellleHrst Ha UHPOPMAaLIMOHHOM CTeH/le B MOMeLleHUH aJIMUHUCTPaLn
MBICKOBCKOTO TOPOZCKOTO OKpyra, B HWH(OPMAalMOHHBIX MaTepuanax (OpOIIopsI,
OyK/IeThI, INCTOBKH, TIAMSITKH);

- myreM mnyO6muKary WHGOPMAI[MOHHBIX MaTepyasioB B CpeACTBaX MacCOBOM
nHbopmaly;

- TIOCPe/ICTBOM OTBETOB Ha MTMChbMeHHbIe 00palljeHus;

- COTpyAHUKOM oTzAena «Mou [IOKyMeHTh» TOCYyJapCTBEHHOTO aBTOHOMHOIO
YUpeXIeHUs «YTIOJTHOMOUYEHHbIM MHOTO(QYHKIMOHA/NBHBIM LIEHTP MpeA0oCTaB/IeHUs
rOCy/JapCTBEHHbIX W MYHHUIIMIIANIBHBIX YCAYT Ha TeppuUTOpuH KeMepoBCKoOW 006s1acTv»
Otpen "Mou [JokyMeHThI" T. MbicKu» (nasee — M®L]) B COOTBETCTBUU C MyHKTOM 6.3
HaCTOSIero aAMUHHUCTPAaTUBHOTO perjiaMeHTa.

1.3.2. CrnpaBouHass wuH(popMalid O MeCTOHaXOXKAeHWH, Tpaduke pabOTHI,
KOHTaKTHbIX Teje()OHaX YIIOJIHOMOYEHHOrO0 OpraHa, ajpece 3/eKTPOHHOW MOYThI
YIOJIHOMOUEHHOTO OpraHa pasMellleHa Ha oO@uIuaJbHOM calTe aJAMUHHUCTpaLyd
MBICKOBCKOT'O TOPO/ICKOTO OKpyTa, B (pefiepa/ibHOM rocyAapCTBeHHON MH(OPMaI[MOHHOM
cucteme «DesiepanbHbIN peecTp rocy/JapCTBeHHBIX U MYHULIUIA/IBHBIX YCAYT (DyHKLWM)»
(manee — demepanbHbI peectp), Ha EIITY, PIITY.



CripaBouHass uMHGOPMAIMS O MeCTOHAXOXKAEeHWH, rpaduke paboThl, KOHTAKTHBIX
teneoHax M®PII, aapece s/ekTpoHHOM nouTbl M®II pa3melijeHa Ha OpUI[HaTLHOM CaiiTe

M®I] https://umfc42.ru/49-mfts/220-mfts-myski.

2. CtaHpapT npejocTaB/jieHUus MyHMIMIIA/IBHOMN YC/IyTH

2.1. HarimeHOBaHWe MyHULMIIAIbHOM ycnyru «[IpuHsiTHe pellieHHs O MOATOTOBKE
JOKYMEHTAaL1U 110 TJIaHUPOBKe TePPUTOPUIY.

2.2. MyHuLynaabHas yciyra npejoCcTaB/isieTCs YIIOJTHOMOYEHHbIM OPraHOM.

2.2.1 M®1] yyacTByeT B IpeJj0OCTaB/I€HUA MYHULIUIAIbHOM YCJIYTH B YaCTH:

1) uH(opMUpOBaHUS O MOPSiAKe TPejOCTaBAeHUs] MyHULIUTAIbHOW yCIyTH;

2) mipyeMa 3asiBieHMM UM JOKYMEHTOB, HeOOXOAWMBbIX [Js1 TIpeloCTaB/IeHUs
MYHHULIUMNATBHOU YCIIyTH;

3) BbIlauM pe3ysbTara MpeoCTaB/lIeHns] MyHULIUIIAIBHOM YCIYTH.

2.2.2. Ilpm 1ipemocTaB/ieHUM  MYHULMIIATBHOU  YCAYTM  OCYLLECTBJISIeTCS
B3auMo/ieiictBie c (Quimariom  DefepasbHOTO TOCYAAPCTBEHHOTO  OHOKETHOTO
yupexxgenusi  «@DefepanbHass ~ KajacTtpoBasi — mamara  PesepasbHOM  CITYXKOBI
roCyZlapCTBeHHOM pervcTpaiuu, Kajactpa U KapTorpaduun» 1o KemepoBckoil 06/acty -
Ky3b6accy.

2.2.3. 3ampeiijaeTcss TpeOOBaTh OT 3asiBUTE/ISI OCYI[eCTBJ/IEHUs [IeHiCTBUM, B TOM
Yucjie COrJlaCOBaHWM, HeOOXOAWMBIX [Ji TIOAyUYeHWs] MYHUILMIAJbHOW yC/IyTh W
CBSI3aHHBIX C oOOpailleHHeM B WHble TOCYAApCTBEHHbIe OpraHbl, OpPraHbl MeCTHOTO
CaMOyTIpaB/IeHUsl, OpraHy3ald, 3a WCK/IKYEHUWeM IIOJyUYeHUs] YCIYT, BK/IFOUEHHBbIX B
repeueHb YCIyT, KOTOpble SIBJIAIOTCS HeOOXOAWMBIMM U 00s3aTebHBIMUA IS
TIpe/loCTaB/IeHUs] MyHULUIIATbHOU YCITYTH.

2.3. PesynbTar npezocTaB/ieHdss MyHALIUIIAIBHOM YCIYTH.

2.3.1. Pe3synbraroM TmpefoCTaB/ieHHss MYHULMNAJIbHOM  yYCIYTH  SIBJISI€TCS
1pe/ioCTaB/IeHye 3asiBUTEIIO:

1) KOMMM MyHULMMAIBHOIO MPABOBOr0 aKTa O MPUHSTUM PELIeHUs O MOATrOTOBKE
JOKyMEeHTaL1u 110 [JIaHUPOBKe TepPUTOPUY;

2) yBeomsieHUs1 00 OTKase B MPUHSITUM pellieHHsl O TIOATOTOBKe JOKyMeHTalWy 10
MJIAHUPOBKE TeppuTopud (10 (popMe COrJlaCHO TNPWIOKEHUI0 2 K HaCTOSILEeMY
aZIMVHHACTPaTUBHOMY perjaMeHTy).

2.3.2. Pe3ynibTaT npeAoCTaBAeHUs] MyHULUIAILHOW YCIYTU MOXKeT ObITh TIOTyueH:

1) B ymoTHOMOYeHHOM opraHe Ha OyMa>KHOM HOCHTeJIe TIpY JIMYHOM o0palljeHu!H;

2) MOYTOBBIM OTHPABIEHUEM;

3) B M®I] Ha 6yma>kHOM HOCHTeJIe TIPH JINYHOM 00palljeHuH;


https://umfc42.ru/49-mfts/220-mfts-myski

4) Ha EIITY, PIII'Y (nipy Ha/MuvM TeXHWUYECKOHW BO3MOKHOCTH), B TOM UHCJIe B
(dopMe 3/1eKTPOHHOTO I0KYMEHTa, MOANKMCAHHOTO 3/IeKTPOHHOW MO/THUCHIO.

2.3.3. OcHoBaHUsIMU [Jid OTKa3a B T[IPUHATAMU pelleHus O TIOATOTOBKe
AOKYMEeHTaL1U 110 [UIaHUPOBKEe TePPUTOPUU SBJISTFOTCH:

1) HecooTBeTcTBUe TpeOOBaHMSM 3aKOHOZATETbCTBA O TPaZilOCTPOUTETBHOM
[leATeJIbHOCTW, B TOM YMC/Je OCHOBHBIM [PUHLMIIAM  3aKOHOZATe/bCTBA O
IpajOCTPOUTENILHOW [IeATe/TbHOCTU U LeJISIM MOJATOTOBKM JOKYMEHTALUU MO IJIaHUPOBKE
TeppUTOPUY;

2) HeCOOTBETCTBME MECTHBIM HOPMAaTHUBaM I'PaJjOCTPOUTENBHOIO NPOEKTUPOBaHUS U
(u11) JOKyMeHTaM TeppUTOPHaIbHOIO MJIaHUPOBAHUS;

3) TulaHMpyeMoe pa3MeliljeHHe O0BEeKTOB KalMTa/lbHOTO CTPOUTEThCTBA, B TOM
qucsie JIMHEeHHBIX 00BbEeKTOB, /jisi CTPOUTE/IbCTBA, PEKOHCTPYKLIMMA KOTOPBIX He TpebyeTcs
MOATOTOBKA JOKYMEHTALWU MO [JIAHUPOBKE TePPUTOPHU;

4) OTCYTCTBUe CBeJleHUM U JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1.1 HacTosLero
aZIMUHHACTPAaTUBHOI'O perjiaMeHTa.

2.4. Cpok rmpefoCTaB/ieHUsI MYHHLIMIAJBHOM YC/IyTW, B TOM YHC/Ie C y4eTOM
HeoOX0ZUMOCTH oOpallleHHsi B OpraHM3al[MM, Y4YaCTBYIOL[HWe B TpeA0CTaBIeHUU
MYHULMINAAbHOW YCIYTH, CPOK MPUOCTAaHOBJ/IEHHS] MYHULIUIIA/ILHOM YC/IYTH, B C/lydae eC/iv
BO3MOJKHOCTh TIPUOCTAHOBJIEHUSI TpPeAyCMOTpPEHa 3aKOHOJaTenbCTBOM Poccuiickou
denepalivv, CpPOK BblJauu (HarpaB/eHUs]) [OKYMEHTOB, SIBJISIFOILIUXCS Ppe3yJ/IbTaTOM
Tpe/i0CTaB/IeHNs MYHULIUIIA/IbHON yCTYyTH.

MyHuunanbHasi yciayra rpefoctaBisercs B TeueHwe 30 paboumx aHel co AHS
MOCTYTUUIEHUS 3asiBJIEHUS U IPUJIOXKEHHBIX K HEMY JJOKYMEHTOB.

B cnyuae nmomaun mokymeHTOB B M®I] Cpok mpenocTaB/ieHUsI MYHMLMNAIbHOM
YCIYTA UCYMCISIETCS CO AHS MOCTYIUVIEHUS B YIMOJHOMOYEHHBIM OpraH [JOKYMEHTOB W3
M®II.

2.5. [lepeueHb HOpPMAaTHBHBIX IPAaBOBLIX AKTOB, Pery/JUPYIOLIUX IIpefoCTaB/IeHUe
MYHULMINAIBHOW YCIyrM (C yKa3aHMeM KX DEeKBHU3UTOB U UCTOYHMKOB O(HLIMATBHOTO
orny0/MKOBaHUs), pa3MellleH Ha OGUIMATBHOM CaiTe aJMUHUCTPALMKA MBICKOBCKOTO
rOpPOJZICKOr0 OKpYTa, B pesepansHOM peectpe, Ha EIITY, PIIT'Y.

YnomHOMOUeHHBIM opraH obecrieurBaeT pa3MellleHHe U aKTyaJu3aluio TepeyvHs
HOPMAaTHBHBIX TPaBOBBbIX AaKTOB, PperyJUpPYyHOLIMX MpeJoCTaBlIeHre MYHULMNAJIbHOU
yCIyTH, Ha O(ULIMAIBHOM CalTe aJMUHUCTPALMU MBICKOBCKOTO TOPOJICKOrO OKpyTa, a
Tak)Xe B COOTBETCTBYIOLEM pa3zesie (hejlepasbHOrO peecTpa.

2.6. VcuepribiBaromiuii TiepeueHb [JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBUM C
3aKOHOJATE/NbHBIMM WM  WHBIMM  HOPMAaTUBHBIMU  TPAaBOBbIMM  aKTaMu  [Jid
TIpe/[OCTaB/IeHUs] MYHUIUIAJIbHOM YC/IyTH, YCIYyT, HeOOXOAUMBIX U 00si3aTenbHBIX [JIs
TNIpeloCTaB/IeHUs] MyHULUIIaTbHOU YCITYTH.



2.6.1.  HcuepriblBaroiiuii  TepeueHb  JOKYMEHTOB,  HEOOXOAWMBIX  [Jis
T1Ipe/loCTaB/IeHUs] MyHULUIIaTbHOU YCITYTH.

2.6.1.1. s npefocTaBieHUs MyHULMNAJIBHOW YCIYTH JIMLA, YKa3aHHbIe B IyHKTe
1.2. HacTosll[ero aAMUHUCTPATUBHOTO perjiaMeHTa, OOpalllaloTcsi B YIOJTHOMOUYEHHBIH
OpraH C 3asiBJIEHUEM.

K 3asiB/ieHuto npuararoTcs:

1) mnepeyeHb KOOpAMWHAT XapakKTepHbIX TOUEK TPaHUL] 30H IJIAHUPYEMOrO
pa3mMellleHHs 00BEKTOB KalUTaabHOTO CTPOUTETBCTBA, B TOM UMC/ie TMHeMHbIX 00HEKTOB,
M (WiM) omnucaHue TpaHWl, TEePpPUTOPUM, B TOM UHWC/Ie HauMeHOBaHWe 3JeMeHTa
TJIAaHUPOBOYHOM CTPYKTYpbl (MIPM Ha/MuuWK), B OTHOLIEHWM KOTOPOU OCYLIeCTBJSIETCS
MOATrOTOBKA JOKYMEHTALUU MO IJIAHUPOBKE TePPUTOPHU;

2) TMpOEKT 3aJaHusl Ha BBIMOJIHEHUE WH)XEHEPHBIX W3bICKAaHWUM WU CBeleHUs O
BO3MOXXHOCTH MCIIO/Ib30BAHUSI paHee BbINOJHEHHbIX HWH)XEHEPHbIX W3bICKAHUW C
yKa3aHWeM Ha HX JOCTaTOYHOCTb JJI1 TOATOTOBKM [OKYMEHTalMd II0 IJIAaHUPOBKe
TePPUTOPUH.

2.6.1.2. 3asiBieHWe TakXe MOKET ObIThb HarpaB/ieHO B YIOTHOMOYEHHBIM OpraH
MOYTOBbIM OTTIPaB/JieHWEM WM B (OpMe 37eKTPOHHOIO [JOKYMEHTa, MOZIHMCAHHOIO
3JIEKTPOHHOW  moanucklo, uepe3 EIN'Y, PIITY (npu HaauuuuM TeXHUYECKOU
BO3MOXXHOCTH). 3asiBUTeNI0 TpeJOoCTaB/sieTcsl BO3MOXHOCTb — TOy4yeHUs: OsiaHKa
3asiB/iIeHUsI B 3/IEKTPOHHOM Buje c nomolsto EINTY, PIIT'Y (B 3aBUCMMOCTU OT BbiOOpa
3asIBUTeEJIs).

dopMHUpOBaHKME 3anpoca OCYLeCTB/ISEeTCS MOCPeJCTBOM 3allO/THEHUS 3JIEKTPOHHOU
dopmbl 3ampoca Ha EIN'Y, PIII'Y (Ipy HaaWuMM TeXHWYECKOM BO3MOKHOCTH) Oe3
He0OXOMMOCTH [IOTIOJIHATeTbHOM TI0/IauH 3arpoca B KaKOW-TH00 MHOM dopMe, ITpH 3TOM
Ha ETIT'Y, PTIT'Y pa3melijatoTcsi 0Opas3ifbl 3ari0/THeHYsI 37IeKTPOHHOM (hOpMBI 3ampoca.

B cnyuae, ecmu 3asB/ieHMe TIOfaeTCs IIpe/CTaBUTeNIeM 3asBUTeNs, TakKKe
Mpe/ICTaB/sAeTCd  JOKYMEHT, TIOATBEP)KJAKLIMKA [MOJTHOMOYMSI Ha OCYLeCTBJ/IeHHe
JIeMICTBHUH OT MEHHU 3asiBUTess. B KauecTBe [OKyMeHTa, ITOATBEeP KArOLero NoJHOMOYMS
Ha OCyILeCTB/IEHWe JEeUCTBUM OT UMEHM 3asiBUTe/Is, MpefCTaBUTe/b 3asiBUTE/ISI BIIpaBe
TIpe/ICTaBUTh:

- o(hopmM/IEHHYIO B COOTBETCTBMM C 3aKOHOZJAaTenbCTBOM Poccuiickon Penepanyu
JI0BepeHHOCTbD (/151 GU3NUeCKUX JuLY);

- o(hopm/IEHHYI0 B COOTBETCTBMM C 3aKOHOJaTenbCTBOM Poccuiickon Penepauyu
JIOBEPEHHOCTb, 3aBEPeHHYI0 T[levaTbi0 3asgBUTENSI W IOAINMCAHHYIO DPYKOBOAUTEIEM
3asBUTEJISA WK YIIOJTHOMOUEHHBIM 3TUM PYKOBOJUTEJIEM JIULIOM (/151 OPUAYECKUX JIULL);

- KOIHIO pellleHHs O Ha3HaueHWW WM 00 u30paHuu b0 MpuKa3 O Ha3HAUeHUH
¢dur3uueckoro /viia Ha 0/DKHOCTb, B COOTBETCTBHUU C KOTOPbIM Takoe (hH3UuecKoe JIUIO
o6siaZiaeT paBOM [IeMICTBOBaTh OT UMeHU 3asiBUTesi 0e3 ZI0BepeHHOCTH.



2.6.2. VcuepribiBaroIuii miepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C
HOPDMaTHMBHBIMM TMPABOBBIMH aKTaMU [Jisl TIPeAOCTaB/A€HUS MYHULMMAIbHOM YC/IYTH,
KOTOpbIe HaxOAATCA B PACIOPSDKEHUM TOCY[apCTBEHHBIX OpPraHOB, OPraHOB MeCTHOIO
CaMOYIIpaB/IeHHUs] YU UHBIX OPraHOB, YYaCTBYIOLIUX B IPeJOCTaB/JIeHUNA T'OCYAapCTBEHHBIX
WIA MYHULMIIAJIBHBIX YCIyT, M KOTOpble 3asBUTe/b BIIpaBe MpPeACTaBUTh, a TaKXe
CrIoCcoObI MX TIO/TyUeHHsT 3asiBUTE/ISIMH, B TOM UHC/Ie B 37IEKTPOHHOU (hopme, TTOPSIOK UX
TIpe/i0CTaB/IeHHS.

3asiBUTe/b BIIpaBe MpeACTaBUTh BBIMMCKYA U3 EAMHOrO rocy1apCTBEHHOTO peecTpa
HeZBKUMOCTH (fanee — EI'PH) 06 0CHOBHBIX XapaKTepPUCTUKAX U 3aperMCTPUPOBAaHHBIX
rpaBax Ha 3eMeJlbHble YUYaCTKM, B TpaHMUL[aX TEPPUTOPUH, B OTHOLIEHWU KOTOPOU
OCYLLeCTBJISIETCSA TTOATOTOBKA JOKYMEHTALUU M0 MJIAHUPOBKE TePPUTOPHUU.

B cnyuae, ecnv 3asiBUTeNb He TIpeACTaBU/I YKa3aHHbIE JOKYMEHThbI CAMOCTOSITE/TBHO,
YIIOJTHOMOUEHHBIA OpraH 3arpalivBaeT UX B paMKax MeXXBeJOMCTBEHHOTO 3JIeKTPOHHOTO
B3aMMO/IeMCTBUSI.

[IpegenbHbIM CPOK TPeAOCTaBIeHUsI JOKYMEHTOB B 3JIEKTPOHHOM BUJle U3 APYTUX
OpraHOB B paMKaX CUCTe€Mbl MeXXBeJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOeUCTBUs (fasee
o Tekcty — CM3B) coctapiisieT 5 pabounx AHEH.

HenosnyueHne win HeCBOEBpeMEHHOe TIOJyyeHHe [AOKYMEHTOB, 3arpOLLeHHBbIX B
TOpSiZIKe MeXXBeJJOMCTBEHHOT0 MH(OPMAI[MOHHOTO B3aWMO/IeICTBUSI, HE MOJKET SIB/JISITbCS
OCHOBaHHKEM /[IJ11 0TKa3a B Mpe/I0CTaB/IeHUU MYHUIIUIIAIbHON YCIYTH.

2.7. YTOTHOMOUEHHBIM OpraH He BIpaBe TpeOOBaTb OT 3asBUTENI WKW €ro
rpeiCTaBUTEJIS:

1) mpexctaBneHusi JOKYMEHTOB W HH(OpPMAaIMM WM OCYILeCTBIAeHUs [1elCTBUH,
Npe/iCTaB/ieHe WIA OCYLIeCTB/IeHWe KOTOPbIX He MpeAyCMOTPeHO HOPMAaTHUBHBIMU
MpaBOBbIMU  AKTaMM, pEryJUDPYIOIIUMU OTHOLIEHWs, BO3HUKAKWOIIMe B CBSI3U C
NpeJioCTaB/IeHUeM MYHULIMTIATbHON yCITIyTH;

2) TIpe/CcTaB/ieHUs [JOKYMEHTOB MW WH(pOpMalliM, KOTOpble HaXOAsaTCs B
pacriopsKeHUd OpraHoB, TIPeJOCTaB/SAIIMX T[OCY[apCTBEHHbIe YC/IYTd, OPraHoB,
TpeOCTaB/ISIOIUX MYHULIUIIA/IbHBIE YCIYTU, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTIpaB/ieHus: MO0 T0/IBeJOMCTBEHHBIX T'OCY/JapCTBEeHHBIM OpraHaM WU
opraHaM MeCTHOI'0 CaMOyIlpaB/ieHUsl OpraHMu3allvi, y4acTBYIOLIUX B IpeJoCTaB/eHUU
MYHHULIUMNAJbHOW yCIYTH, B COOTBETCTBMM C HOPMAaTHBHBLIMU TPABOBLIMH aKTaMU
Poccuiickoii ®@epnepaliiv, HOPMaTUBHBIMU TTPaBOBLIMU akTaMu KemepoBckoi obmactu -
Ky3bacca, MyHUIMMaJBHBIMA TPAaBOBBIMU aKTaMM, 3a WCK/IIOUeHHeM JO0KYMEeHTOB,
BK/IFOUEHHBIX B OMpeJie/ieHHbIA YacTbio 6 ctaTeu 7 PepepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHu3aijiy IIPeA0CTaBAeHUST TOCYJAPCTBEHHBIX W MYHHI[UTIATBHBIX
ycnyr» (manee — @egepanbHbii 3akoH OT 27.07.2010 Ne 210-D3) mepeyeHb JOKYMEHTOB;

3) ocylleCcTBIeHUs AeUCTBUM, B TOM UHC/ie COTJIaCOBaHWM, HeOOXOAWMBIX IS
MOJlyUeHUsI MYHHUIUMNAJbHOM YyCJIYTM W CBSI3aHHBIX C oOpailjeHWeM B  UHbIe
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roCyJapCTBeHHble OpraHbl, OpraHbl MECTHOrO CaMOYyIpaB/ieHWsl, OpraHu3alyy, 3a
VCK/IFOYEHWeM TIOJIyYeHUsT YCIyr W TOJyYeHHsT [JOKYMEHTOB M HWH(OpMaLuH,
Tpe/loCTaB/IsIeMbIX B pe3ysbTaTe MpeJOoCTaBIeHUs] TAKUX YCIyT, BKIFOUeHHbIX B [lepeueHb
YCIyT, KOTOpbIe SIBJISIFOTCS HEoOXOJUMBbIMU U 00si3aTe/IbHBIMA [ijisi TIpe/[0OCTaB/IeHusI
MYHULIUMNAJbHBIX YCIYT;

4) TipeAcTaB/eHUs [JOKYMEHTOB W uWH(MOpMaluuU, OTCYTCTBHEe U  (W/IN)
HeZIOCTOBEPHOCTh KOTOPBIX HEe YKa3blBaJMCh IPU IEePBOHAYa/JIbHOM OTKase B IpUeMe
JIOKYMEHTOB, HeOoOXOJUMBIX [jisi TIpe/JOCTaB/IeHUs MYHULMMAJbHOM yC/iyrd, Jubo B
1pei0CTaB/IeHUH MYHULIUIA/IbHOM YCIIYTH, 38 UCK/TFOUeHHeM CJIeIyIOLIUX C/ydaeB:

a) wu3MeHeHWe TpeOOBaHHWY HOPMATHMBHBIX TIPABOBBIX AaKTOB, KaCarOIUXCs
NpeJiOCTaB/IeHNs MYHULIUIIATIBHOU yCJIYTH, MOC/e MepBOHAYa/JIbHOU TOAAuM 3asiBJIEHUS O
TpeZi0CTaB/IeHUY MYHULIUMATIBHOW YCIIyTH;

6) Hamuue omMMOOK B 3asiBJIeHWH O TMPEeAOCTaBIeHUA MYHUIMMAILHOW YC/IYTU U
NOKyMeHTaX, II0[aHHBbIX 3asgBUTe/IeM II0C/Ie I[IepBOHAYa/JbHOIO OTKa3a B IpUeMe
JNOKYMEHTOB, HeOOXOAWMBIX /i Tpef0CTaB/ieHus MYHULMIAAbHON YyCiayr, ubo B
TMpe/loCTaB/eHUM MYHULIUIAIBHOM YCIYTM U He BKJ/IFOUEHHBIX B MPeJCTaB/Je€HHbIN paHee
KOMILJIEKT JOKYMEHTOB;

B) WCTeYeHHe CpPOKa JEeMCTBUSI JOKYMEHTOB WM WM3MeHeHue WMH(OpMaLuu Iociie
MepBOHAYa/JbHOTO OTKa3a B TpUeMe JO0KYMEHTOB, HeOOXOJUMBIX [/s1 MpeAoCTaBIeHUs
MYHULIATIATBHON yCITyTH, MO0 B TIpe/0CTaB/IeHUM MYHULIMTIAIbHON YCIyTH;

I') BbIsIB/IeHHE JOKYMeHTa/bHO MOATBEPKAeHHOTo (akTa (TpU3HAKOB) OLIMOOYHOTO
WA TIPOTHMBOMPABHOTO JecTBUs (0e3/eiiCTBUs) JO/KHOCTHOTO JIMLA YTIOJTHOMOUEHHOTO
oprada, pabotHmka M®Il npu mepBoHaya/lbHOM OTKa3e B IIpHeMe JJOKYMEHTOB,
HeOOXOAUMBIX /ISl TIPe/[OCTaB/IeHUs MYHULIUTIAIBHON yC/IyTH, MO0 B TpefoCTaBIeHUH
MYHULIUMNAJBHOU YCIYTH, O YeM B NTMCbMEHHOM BH/Ie 3a TOAMUCHIO MepPBOro 3aMeCTUTe st
ry1aBbl MBICKOBCKOTO TOPOZCKOTO OKpyra M0 IOpPOJACKOMY XO3SIMCTBY W CTPOUTEJBCTBY,
pykoBogutessi M®L] ripu nepBoHayaIbHOM OTKa3e B TIpHeMe I0KyMeHTOB, He00XO0AUMbIX
JJIs1 TIpelOCTaB/IeHUsI MYHULIMIAIBHOM YCIyTH, YBeJAOMJISIeTCS 3asBUTeNb, a TakKke
TIPUHOCSATCS] U3BMHEHUsI 3a I0CTaB/IeHHbIe Hey100CTBa;

1) TIpefloCTaBieHUss Ha OyMaKHOM HOCUTe/le [AOKYMEHTOB U HWH(OpMaluy,
3/IeKTPOHHBbIEe 00pa3bl KOTOPhIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C OYHKTOM 7.2
yact 1 crateu 16 ®depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a ucKIouyeHUeM

CjlyuyaeB, eC/id HaHeCeHWe OTMEeTOK Ha TakKue [JOKYMeHThI JIMO0 UX HU3bsITHe SIBJISeTCS
HeoOXOUMBIM YCJIOBHEM TIpeOCTaB/eHHsT TOCYJApCTBEHHOW W/IA MYHUIMIA/IBHOM
YCJIYTH, U UHBIX C/TydaeB, YCTaHOB/IEHHBIX (efilepaibHbIMU 3aKOHAMU.

2.8. VcuepnbiBarolui nepeueHb OCHOBAaHUM [jIsi OTKas3a B TpHUeMe JOKYMEHTOB,
HeOOXOUMBIX /ISl TIPeJ0CTaBIeHUs] MYHUILUTIATbHON YCIyTH.

OTKas3 B ripyeMe JOKYMEHTOB, HeOOXOAUMBIX /IS TIPe/JOCTaB/IeHUSI MYHULIATIATbHON
yCIyTH, 3aKOHO/aTebcTBOM Poccuirickor ®eziepaliiy He rpeyCMOTPEH.
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2.9. VicuepnibiBarol[yi nepeyeHb OCHOBAHUM /IS IPUOCTAHOB/IEHUS U (W) OTKasa
B MPeJ0CTaB/JI€HUY MYHULIUTIAIbHON YCTYTH.

[IprocTaHoB/IeHVE B Npe0CTaB/IeHUY MyHULMIIATbHOU YCIYTH 3aKOHOJaTeIbCTBOM
Poccuiickor ®@epnepaniy He TIpelyCMOTPEHBI.

[lepeueHb OCHOBaHUM OTKasa B TIPeJOCTaBAE€HMM MYHULMMNAJBHOM YCIyTH
TpUBe/ieH B 1. 2.3.3. HACTOALLero aAMMHUCTPAaTUBHOIO perjiaMeHTa.

2.10. TlepeueHb ycayr, HeoOXOJUMbIX U 00s3aTeNbHBIX /I TIpeOCTaB/eHUs
MYHULIUMNAJbHOW yCIyTd, B TOM 4YMC/Je CBelieHUsI O [JOKyMeHTe (JOKyMeHTax),
BbIZIaBaeMOM  (BblJaBaeMbIX) OpraHM3alUsIMM, Y4yaCTBYIOL[UMH B TIpeJ0OCTaBIe€HUU
MYHHULIUMAJIBHOU YCJIyTH.

Yciyru, KOTOpble — SIBJISIIOTCA ~ HeOOXOgUMbIMU W 00s3aTelbHBIMUA IS
NpeJi0CTaBIeHUS MYHULIMTIAIbHOM YCITYTH, OTCYTCTBYHOT.

2.11. Tlopsimok, pa3Mep X OCHOBaHWSI B3WUMaHUsl OCYJapCTBEHHOW MOLLJTMHBI WU
VHOM IJIaThI 3a NIpejoCTaB/leHue MyHULIMNAJIbHON yCIIyTH.

[TpenocTaByieHre MyHULIMIIATBHOM YC/IYTH OCYIIECTB/IsIeTCs: OecriyiaTHO.

2.12. TlopszoK, pa3Mep U OCHOBaHUS B3MMaHUA IUIAThI 3a IpefoCcTaB/ieHue yCIIyT,
HeOOXOUMBIX M 00s13aTe/TbHBIX [I7Is1 TIPeZI0CTaBAeHUs] MYHUIUTIAILHON YCIYTH, BKIHOYast
MH(OpMaLMIO 0 METOMKAX pacyeTa pa3Mepa TaKOM IJIaThl.

Ycnyru, KOTOpble  SIBASIOTCS ~ HeoOXOAWMbIMU W 00si3aTe/IbHBIMH  JIJIsI
ripe/ioCTaB/IeHUs MYHULUMTIAIbHON YCTYTH, OTCYTCTBYHOT.

2.13. MakcumanbHbId CPOK OXXHUAAHWS B Ouepeid NpU Mofaye 3asB/IeHUs O
NpeJiOCTaB/IeHUA MYHULIUNAJIBHOU YCIYTH, YCIyTM OpraHu3aluM, y4yaCTBYHOLIEM B ee
NpeJiOCTaB/IeHNH, U TIPU MOJIyYeHUU pe3yJibTaTa NpeJoCTaB/lIeHus] TAKUX YCIIYT He [JOJDKeH
TIpeBbILIaTh 15 MUHYT.

2.14. Cpok ¥ TIOpSAALOK perucTpaLu 3arpoca 3asgBuTesiss O I[peJoCTaB/IeHUn
MYHULIUMNAJBHOU YCIYTH, YCJIYyTW OpraHU3alliy, y4acTBYHOLLEeW B ee MpeJ/CTaBlIeHuH, B
TOM UHCJIe B 37IeKTPOHHOM (hopme.

3asiBNieHUe, TIpe/ICTaBJIeHHOe 3asBUTeNIeM JIMYHO JIMOO ero mpe/cTaBUTeseM,
PErucTpUpyeTcss B yCTAHOBJIEHHOM IMIOps/Ke B YIOJHOMOUYEHHOM OpraHe B TeueHue 1
pabouero JHs C ATkl MOCTYT/IEHUS TAKOTO 3asiB/I€HUS.

3asBiieHHe, MOCTynuBLIee B 371eKTpoHHOU (popme Ha PIIT'Y, EIIT'Y (ripu Hanuuuu
TeXHAUEeCKOM  BO3MOXKHOCTU),  PErucTpupyeTcsi B  yCTAHOB/JIEHHOM  TOps/iKe
YIIOJTHOMOUEHHbIM OpPraHOM B JleHb €ro IIOCTyIUIeHUSI B (CJiyyae OTCYTCTBUS
aBTOMaTHUUeCKOM pervucrpaiuu 3arnpocoB Ha PIII'Y. 3asBneHve, nNoCTymnuBIlee B
Hepabouee BpeMs, pETMUCTPUPYETCs B TepBhIi pabounii fieHb.

2.15. TpeboBaHusI K TIOMeII[eHUSIM, B KOTOPBIX MPeAOCTaB/seTCs] MyHHUIUIA/IbHAs
yCayra, K 3aldy OXUZAHUS, MeCTaM [Jis 3aroJIHeHWsl 3arpoCoB O MpeAoCTaBIeHUuU
MYHULIATIATBHOW YCIyTH, WHGOPMAIL[MOHHBIM CTeHZaM C o0pa3ijaMu WX 3arlo/IHeHUsl U
repeyHeM JIOKYMEHTOB, HeOOXOZMMBIX i MpeA0CTaBIeHUss MyHULIUTIATbHON YCIyTH, B



TOM uucje K o0ecreueHHI0 AOCTYITHOCTH [JI1 WHBAIWAOB YyKa3aHHBIX OOBLEKTOB B
COOTBETCTBUMU C 3aKOHOJaTelbCTBOM Poccuiickon Pepepaijii O COLMAIbHOU 3alljyTe
VHBA/IU/IOB.

2.15.1. TlomemjeHust  yIrOJHOMOUYEHHOrO  OpraHa /Jjisi  [peAoCTaB/IeHUs
MYHULIATIATBHOM YC/IyTU pa3MeIaloTCsl Ha TI€PBOM 3Take 37jaHHs, 000pYy/I0BaHHOTO
OTJe/NbHBIM BXOZIOM, MO0 B OTAE/NbHO CTOSIIEM 3[aHWM [T CBOOOJHOTO JIOCTYyIIa
3asgBUTeield. [lepe/iBryKeHUe M0 MOMeEIeHUsIM YMOJHOMOYEHHOI'O OpraHa, B KOTOPBIX
TIPOBOJIUTCSI TIPUEM 3asiBJieHUsI U JJOKYMEHTOB, He JIOJDKHO CO3/jaBaTh 3aTPyJAHEHUM Jis
JIUL] C OTPaHUUEeHHBIMU BO3MOKHOCTSIMU 3/]0POBBSI.

[Ipy pacriono)keHuu TIOMelljeHHs] YTIOJITHOMOUYEHHOTO OpraHa Ha BepXHeM 3Taxe
CTIeI[UaTCThl YIIOTHOMOUYEHHOT'0 OpraHa 00s3aHbl OCYIIIECTB/ISThL TPHEM 3asiBUTeel Ha
TepBOM 3Ta)ke, €C/Id I10 COCTOSIHUIO 3/10POBbsI 3asiBUTENIb He MOJKeT IOJHATHCS TI0
JIeCTHULIE.

Ha Teppuropum, mnpwierarmmiesd K 3[JaHAK0  YNOJHOMOYEHHOTO  OpraHa,
OpraHU3YIOTCS MeCTa [Jisi TADKOBKU aBTOTPAHCIIOPTHBIX CPECTB, B TOM UKCJ/Ie MeCTa [Jis
MapKOBKW aBTOTPAHCIOPTHBIX CPE/ICTB UHBAIW/OB (He MeHee 10 MpOLIEHTOB MeCT, HO He
MeHee OJHOTO MeCTa), [AOCTyIl 3asBUTe/led K [1apKOBOUHBIM MeCTaM SIBJISIETCS
OecCIIaTHBIM.

[TomelrieHWe yTOJTHOMOUEHHOTO OpraHa /il MpueMa 3asBuUTesield o0opyayeTcs
MHGMOPMaIMOHHBIMU CTEHJAMM, Ha KOTOPBIX pa3MelriaeTcsi popMa 3asiBjieHUs C oOpasiioMm
ee 3arojHeHUSI W T[epeueHb [JOKYMEHTOB, HeoOXOAWMBIX [Jid TIpeJOCTaBIeHUs
MYHHULIUMATbHOMN YCTyTHU.

[TomelljeHusi, B KOTOpBLIX OCYIIECTB/SIIOTCS JEeMCTBUS MO TIpefjoCTaB/IeHHUIO
MYHHIUTIATBHOW yC/TyTH, 00eCIeurBarOTCsI KOMITbIOTEPAMH, CPeICTBAMH CBSI3H, BK/IFOUAst
JIOCTYN K MH(POPMAI[MOHHO - TeJIeKOMMYHHUKAI[MOHHON ceTu «VHTepHeT», OprTeXHUKOM,
KaHIeIIPCKUMHU ~ TIPUHAJIE)KHOCTSIMH,  MHGOPMAlMOHHBIMA W CIIPAaBOYHBIMU
MaTepuasaMH, HarjsgHou wuHbOpMaluel, CTyJbsIMU U CTOJlaMW, CpeJCTBaMHU
MOXKapOTYILIEHWs U OMOBeIeHUsI 0 BO3HMKHOBEHUH UPe3BbIUalHOW CUTYALUH, JOCTYIIOM K
PErMOHa/IbHOW CUCTEeMe MeKBEeJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEUCTBHUS, a TaKXKe
obecrieuriBaeTCsl JIOCTYIHOCTh /IJII  WHBA/WOB K YyKa3aHHLIM IIOMEIIeHHsM B
COOTBETCTBUU C 3aKOHO/IaTe/JbCTBOM Pocculickon ®efepallid O COLMAJbHOW 3allldTe
VHBA/IU/IOB.

3an1 oO)ujaHus, MecCcTa /JJis 3aroJIHeHWs 3allpocoB U TpuveMa 3asiBUTeJiel
000pyAYIOTCS CTY/IbAMM, U (WIM) KPeCeTbHBIMU CeKLUAMMU, U (M) CKaMbSIMHU.

NHdopmaliioHHble  MaTepuasbl, IpeJHa3HaueHHble i1  WH(OOPMUPOBAHUS
3asBUTe/Ield O TIOpsiiKe TpeA0oCTaB/leHus] MYHMIMIIAIbHON YCIyTU, pa3MellaroTcs Ha
MHGOPMAIIMOHHBIX CTEH/AaX, PaCIIONI0KeHHBIX B MeCTaX, 00eCreunBaroIUX AOCTY K HUM
3asBUTe/IeM, U OOHOBISIOTCS TIPU W3MEHEeHWW [eMCTBYIOIETO 3aKOHO/AaTebCTBa,
perympyroLero npeocTaB/ieHre MyHULUIIAIbHOW YCIYTH, U CTIPaBOYHBIX CBeJIeHUN.



WHudopmalimoHHble CTeH[bl JO/DKHBI pacrojaratbCsi B MecTe, AOCTYITHOM Jis
npocMoTpa (B TOM UKC/Ie TIPU O0JIBIIIOM KOJTMUeCTBe TIOCeTUTeIei).

2.15.2. [Ons obecrieyeHusi [JOCTYIHOCTUA TIONyUYeHUS] MYHULIMIAJBHOW YCIyTU
MaJIOMOOW/TEHBIMU TPYTIIIaMU HaceJieHUsl 3[iaHKsI U COOPY KeHUs, B KOTOPbIX OKa3bIBaeTCst
yciyra, 000pyAyIOTCSl COTJIAaCHO HOPMaTUBHBIM TPe0OBaHUSIM YTBEPKIEHHBIM MPUKa30M
MuHctposi Poccuu ot 14.11.2016 Ne 798/mp «O6 ytBepxxaenuu CIT 59.13330 «CHull 35-
01-2001 JocTymHOCTb 3/laHUM U COOPY>KeHUH /1J1si MasIoMOOU/IbHBIX TPYIIT Hace/IeHUsI».

B kabuHeTe 10 TIprieMy Ma/IOMOOW/IBbHBIX TPYIIN Hace/eHus UMeeTCsl MeAULIMHCKast
anTeuka, NMUTbeBasi Bofa. IIpM HeOOXOAMMOCTH COTPYAHMK YTIOJTHOMOUEHHOTO OpraHa,
OCYILIECTBJIIOLLUM TIPUEM, MOXKET BbI3BaTh KapeTy HEOT/I0>)KHOM CKOPOW MOMOILLIN.

[Tpu obpairieHny rpakZaHWHA C HapYILIeHUSMH (QYHKLMA OTMOPHO-ABUTATeTHLHOTO
anrapara rnpeArnpruHUMaroTCs CaeyIolye AeuCTBUS:

- COTPYJHUK aJIMUHUCTPALMA OTKPbIBaeT BXOJHYIO [IBEPb U MOMOTraeT IPaKJaHUHY
OecrpernsTCTBEHHO MOCETUTh 3jaHKe aJIMUHUCTPALIUY, a TAaK)Ke 3apaHee MpeAyTpeXxxjaeT o
CyLIeCTBYIOIIMX Oapbepax B 3[aHMU U BBIACHSET Lelb BU3UTa TpaXJaHUHA WU
COTIDOBOJKZAeT ero B KaOMHeT IO TIpHeMy 3asiB/IeHUs]; TTIOMOTaeT TPaKAAHHWHY CecTb Ha
CTyJl WIMA pacrosaraeT Kpewlo-KOMSCKy Yy CTOla HarpoTWB  CIIeLAasIvCTa,
OCYLLIECTBJISIFOLLETO TIPUEM;

- COTPYJHHMK YIIOJIJHOMOUYEHHOI'O OpraHa, OCYLIECTBJ/SIOL[UN TpUeM, MPUHUMAaeT
rpakJ@aHMHa BHE OuYepejy, KOHCYJbTHUPYeT, OCYIIEeCTB/ISET TpUeM 3asiB/ieHUs C
HeoOXOAUMBIMU [JOKyMeHTaMH, OKa3bIBaeT TOMOIIb B 3ariojHeHUU OaHKOB, KOMMpYyeT
JIOKYMEHTBI;

- TI0 OKOHYAaHWM TMpeNOCTaB/JIeHUs] MYHMULUIIAJBHOW YCJIYTM  COTPYIHUK
YIOJIHOMOUEHHOI'0 OpraHa, OCYILeCTBJISIOLIWN TIpUeM, Mo Tesie)OHHOM CBSI3W BbI3bIBAeT
pabOTHMKA a[MUHUCTPALIUY;

- pabOTHUK aZMUHKCTPAL[MM He3aMe[IUTebHO MPUXOJUT, TIOMOTaeT TPaKAaHHUHY
BBIUTH (BbleXaTh) U3 KabuHeTa, OTKPbIBaeT JBepHU, COMTPOBOXK/AeT rpaXk/jaH|Ha JI0 BbIX0/a
W3 3[laHus, U TIOMOraeT MOKUHYTb 3/jaHue; MepefaeT IpakJaHWHA COIMPOBOXKJAOLLIEMY
JIMLYYy WY TI0 ero >KeJIaHWI0 BbI3bIBAET aBTOTPAHCIIOPT U OKAa3bIBaeT COJEHCTBUE TPU ero
rocasike.

[Tpu obpaliieHUM rpaxk/jaH C HeZJoCTaTKaMH 3peHusl MpeANPUHUMAIOTCS Ceytoliye
JeUCTBUS:

- COTPYJHHUK YIIOJTHOMOUYEHHOI'O OpraHa, OCYIIeCTB/SIOLIUU TpyUeM, MpPUHUMAaeT
rpakJaHWHa BHE Oouepeiy, TIOMOraeT COPUeHTUPOBATLCS, CECTh Ha CTYJI, KOHCYJ/IbTUPYET,
BCIYX TIPOUMTHIBAET JOKYMEHTHI U fajiee TI0 He0OXOJUMOCTU TIPOU3BOJUT WX BbiZauy.
[Ipu oOIeHMH C TpakJZAaHWHOM C HeJOCTaTKaM{ 3peHus HeoO0XOJuMO OOIaThCs
HEeToCpe/ICTBEHHO C HUM CaMHM, a He C COMPOBOXKJAIOIIMM ero JIMIOM, B Oecene
TMO/Ib30BaThCsl OOBIYHOMN Pa3rOBOPHOM JIEKCUKOW, B TIOMeIeHUU He CeJyeT OTXOAUTb OT
Hero 6e3 MpeayTpeXKJeHus;



- COTPYJHUK YIIOJTHOMOYEHHOI0 OpraHa OKa3blBaeT TIOMOIb B 3alloJ/IHeHUU
6/1aHKOB, KOTIMPyeT HeoOXOAWMble AOKYMeHThI. [l TIOATIMCAHUS 3asB/IEHUSI TIOBOZUT
JIUCT K aBTOPYYKe TPak/[aHWHa, TTOMOTaeT COPUEHTHPOBATbCA U To/mucaTh OmaHk. IIpu
HeoOXO0MMOCTH BBIIAIOTCS TIAMSTKHU 11 CTA00BUASIIHX C KPYTTHBIM IIPHUGMTOM;

- TI0 OKOHYAaHWU TIPe/IOCTaB/AeHUs] MYHHULMIIAJBLHOM  yC/IyTM  COTPYAHUK
YIIOJTHOMOUEHHOI'0 OpraHa, OCYIIeCTBJISIOIIMN MpUeM, Mo Teje()OHHOW CBSI3U BbI3bIBAeT
paboTHHKA a[MUHUCTpAI[1H;

- pabOTHUK aJ/MUHUCTPALIUM He3aMeJJIUTe/TbHO TPUXO/JUT, TIOMOTaeT TPaXkKAaHUHY
BCTaTh CO CTYJla, BLINTU M3 KabOWHeTa, OTKphIBAaeT /IBepH, COMPOBOXKJAET TpakJaHWHa K
BbIXOJY M3 3/j@aHusi, U TPOBOXKAeT Ha YJHlly, 3apaHee MpeAyrnpeauB IOCETUTEeNsT O
CYIIeCTBYIOLIMX Oapbepax B 3/jaHUM, TiepefiaeT TpakJaHWHA COTPOBOKJAIOIIEMY JIHITY
WJIU TI0 er0 >KeJIaHUI0 BbI3bIBAeT aBTOTPAHCIIOPT.

[Tpu obpaiijeHuu rpakaHrHa ¢ JedeKTaMy CjlyXa TpeArpUHAMAIOTCS C/IeyoIe
JeUCTBUS:

- COTPYJHUK YIIOJTHOMOUYEHHOTO OpraHa, OCYIIEeCTB/SIOIIUM TpPUeM TpakJaH C
HapyllleHUeM C/1yXa, oOpalllaeTcsi HeroCcpeICTBEHHO K HeMy, CITpalliMBaeT O Lie/ld BU3WTa U
JaéT KOHCYJIbTALIUIO pa3MepeHHbIM, CIOKOWHBIM TEMIIOM PeUM, TIPU ITOM CMOTPUT B JTUL[O
TIOCETHUTEJISI, TOBOPHUT SICHO, CJIOBa JIOTIOJIHSIET TTOHATHBIMU ’KeCTaMH, BO3MOXKHO OOII[eHHe
B IMCbMeHHOM (hopme /100 uepes repeBOUrKa KeCTOBOTO s13bIKa (Cyp/I0repeBOIurKa);

- COTPYAHUK YIIOJTHOMOYEHHOTO OpraHa, OCYIIeCTBJISIOIIMN TIpUeM, OKa3bIBaeT
MOMOIIb M CO/IeliCTBHe B 3aro/iHeHWH O1aHKOB 3asiB/ieHUHM, KOMUpyeT HeoOxoguMbie
JIOKYMEHTBI.

2.15.3 TpeboBanuss K KOMGODPTHOCTA U  [JOCTYITHOCTH TIpe/iOCTaBJIeHUs
MyHULMIIQ/IbHOM  yoiyrk B M®II  yTBepKaeHbl mocTaHOBieHHWeM [IpaBuUTenbCTBa
Poccuiickoii @egeparym ot 22.12.2012 Ne 1376 «O6 yTBepxxaeHun [IpaBui opraHu3aiiin
JesiTeNTlbHOCTU MHOTO(YHKIIMOHAbHBIX 1[€HTPOB TIPe/IOCTaB/AeHUs] TOCYJapCTBEHHBIX U
MYHUIUTAIbHBIX YCIyT».

2.16. [TokaszaTenu JOCTYIMHOCTH M KayeCcTBa MyHULIMIAJIbHOW YCITYTH.

2.16.1. OCHOBHBIMM TMOKa3aTe/ssMU [JOCTYITHOCTA M KauyecTBa IMpeJOCTaB/IeHUS
MYHUIUTIATbHON YCYTH SIBJISTFOTCS:

- Ppacrio/I0’KeHHOCTh TMOMeIlleHWH YMOJIHOMOYEHHOIO0 OpraHa, IpeJHa3HaueHHbIX
[/l TIpeJJOCTaB/IeHUs] MYHULIMMAAbHOM YCIyTh, B 30HE [JJOCTYMHOCTM K OCHOBHBIM
TPaHCIOPTHBIM MarucTpasim;

- creneHb WH(GOPMUPOBAHHOCTM 3asiBUTeII O TIOpsJKe TIpeAOCTaB/eHuUs
MYHULMTNAAbHOW YCJAyrd (JOCTYMHOCTh HH(OpPMaLMd O MYHHULMIIAIBHOM yCIIyTe,
BO3MOYKHOCTE BbIOOpa criocoba romyueHust THOOPMaIim);

- BO3MOXKHOCTH BbIOOpa 3asBUTenieM (opMm oOpailjeHus 3a ToJyueHHueM
MYHULUTAaTBHOU YCIYTH;

- JOCTYIHOCTh OOpalljeHus 3a MpefoCTaB/ieHNeM MYHUIUTIATbHON YCIyTH, B TOM



yucsie [Jis JIAL C OTPAHUYEeHHBIMU BO3MOKHOCTSIMU 3/10POBBSI;

- CBOEBPEMEHHOCTb TpeJ0CTaB/AeHHUs MYHULIMMAIbHOM YC/IYTHU B COOTBETCTBUHU CO
CTaHJapTOM ee Ipe/oCTaB/IeHus;

- cobmofieHe CpPOKOB TIPeJOCTAaB/IeHUS] MYHULMMAIBHOW YCIYyTM W CPOKOB
BBITIO/THEHUSI aIMUHUCTPAaTUBHBIX TIPOLIeAYp TIpU TIpeAOCTaB/I€HUM MYHUIUIIATbHON
YCIIyTH;

- BO3MOXXHOCTh IMOTyuYeHUs UHGOpMal[My 0 Xo/ie TIpe[ioCTaB/IeHUsI MyHULIUNAIbHOM
YCIIyTH;

- OTCyTCTBUe OOOCHOBaHHBIX »asiob CO CTOPOHBI 3asBUTeJs IO pe3yJbTaTaM
TpeZi0CTaB/IeHUS MYHULIMIIAIbHON yCITyTH;

- OTKpBITBIA [JOCTYIN JJjsi 3asiBUTe/ied K WHGOPMAlMM O TIOpSIKE M CPOKax
MIPeIOCTaB/eHNsT ~ MYHHMIMMNAJIbHOM  YCAyrd, TOpsiAke  oO)Ka/oBaHWS — JeHCTBUN
(6e3meiicTBHSA) YIIOJTHOMOUYEHHOTO OpraHa, pyKOBOAMTE/IS YIIOJTHOMOUYEHHOI'O OpraHa mubo
CrieLjayvcTa yroJIHOMOYeHHOr'0 OpraHa;

- HamMuue HeoOXOJUMOTO U AOCTaTOUHOrO  KOJMUeCTBa  CIIeL[Ua/IMCTOB
YIOJIHOMOUYEHHOI'0 OpraHa, a TakXXe MOMeIleHU YIIOJTHOMOUEHHOI0 OpraHa, B KOTOPBIX
OCYLLIeCTBJISIETCS] TIPUEM 3asiBJIEHHH U JOKYMEHTOB OT 3asiBUTeJIeH.

2.16.2. Y1o/HOMOUYeHHBIMHA OpraHamMH oOecTieurBaeTCs CO3[jaHWe WHBaIWJaM |
WHBIM MaJlOMOOW/IbHBIM TPYyIINiaM HacejieHusl CAeAyIOIMUX yCIOBUM JIOCTYITHOCTH
MYHUIUTIaTBHOM ~ yCAYyTM B COOTBETCTBUM C TpeOOBaHMSAMM, YyCTaHOB/IEHHBIMHU
3aKOHO/aTe/IbHbIMU U MUHBIMHA HOPMAaTHMBHBIMU MIPAaBOBLIMU aKTaMU:

- OKa3aHWe WHBa/MJaM TIOMOIIU, HeoOX0[UMOM /ISl TIO/yueHusl B JOCTYITHOU /st
HUX (popme MHPOpPMAaLMK O TIpaBU/IaxX MpejoCTaBAeHUs] MyHULIMMNAJIbHOW YC/IyTU, B TOM
yrcsie 00 odopmiieHUH HeoOXOAUMBIX [Is1 TIOMy4YeHUs] MYHULMIAIbHOW —yC/IyTH
JIOKYMEHTOB, O COBEPILIeEHUH UMU APYTUX HeOOXOAUMBIX /IS ITOTyYeHUss MyHULIATIaTbHOM
YCIIYTH IelCTBUM;

- [pefoCTaB/ieHWe MYHULIMNAJIbHOW YCJAyTM WHBaJWJaM [0 CIyXy, IIpu
HeoOX0/IUMOCTH, C UCTIOb30BaHHWEM PYCCKOTO >KeCTOBOTO sI3bIKa, BK/IOUas obecrieueHue
JI0MyCKa B MOMeLLeHre CypZonepeBojurKa, TU(I0CYPAOIIepeBOUMKa;

- OKa3aHWe TIOMOIM WHBaJIWJaM B TIPeO/loNieHUH 0apbepoB, MeIIarIuX
TOTyYeHUI0 MYHULIUMA/IbHOW YCJIyTU HapaBHe C APYTMMU JIMLIAMHU.

2.16.3. [1pu nipefiocTaBieHUA MYHHULIUMNATBHOW YCIYTU B3aUMOZIEMCTBUE 3asiBUTEJIS
CO CIeLMaIMCTOM YIOJTHOMOYEHHOTO OpraHa OCYIIeCTBJISIeTCsl MY JIMYHOM obOpallieHuu
3asBUTeJIA:

[/l TIo/lyyeHUs1 WH(OpMalUMd 1O BOMpPOCaM MpeoCTaBAeHUs1 MYHULIMMNAJIbHOU
YCIyTH;

[J/151 TIO/IaUU 3asiBJIEHUS U JOKYMEHTOB;

JJ1s1 TIO/TyueHust UH(opMaliy 0 X0/ie MpeoCTaB/ieHss MyHULIUMA/IbHON YC/TyTH;

J/151 TIOJTyYeHHs pe3yJibTaTa NpeioCTaB/IeHUs MyHULIUNAIbHOU YC/TyTH.



[Ipomo/mKUTETEHOCTD B3aMMO/|eHUCTBUS 3asIBUTeJISA co CIeLragInCcToOM
YIIOJTHOMOUYEHHOI'0 OpraHa He MOJKeT IpeBbIlliaTh 15 MUHYT.

2.17. Wnble TpeboBaHWS, B TOM UHC/Ie YuHThIBalolue 0COOeHHOCTU
NpeJiOCTaB/eHUsT MYHULIUNAJbHOU YCIYTM MO SKCTEePPUTOPUA/IbHOMY TIPUHLIAMNY U
0Cc00eHHOCTH TIpe/I0CTaB/IeHNs MYHHULUTATBHON YCIYTU B 3JIEKTPOHHOM (hopme.

2.17.1. TlpepocTaBieHWe MYHULIMOAIBHOM YCJAYTM 10 S5KCTEPPUTOPUATIBHOMY
TIPUHLMITY HEBO3MOXXHO.

2.17.2. 3asBuTenb BIIpaBe 00paTUTbCS 3a TMpeAOCTaBJIeHUEM MYHMIUINATbHON
YC/IYTH U NOJATh NOKYMEHTHI, yKa3aHHbIe B MyHKTe 2.6 HACTOALLero aJiMUHUCTPAaTUBHOIO
perjamMeHTa, NpPU HaJIUUMKA TEXHUUECKOW BO3MOXXHOCTH B 3JIEKTPOHHOUM (hopme uepe3
EIIT'Y, PIII'Y (nmp¥ HaIuuuk TeXHUUYECKOW BO3MOKHOCTH) C WCIOJIb30BaHHUEM
3JIEKTPOHHBIX [JOKYMEHTOB, MOJAMMUCAHHBIX 3JIEKTPOHHOW MOJIMUCHI0 B COOTBETCTBUU C
TpeboBanusiMu PefiepanbHoro 3akoHa OT 06.04.2011 Ne 63-@3 «O6 3/1€eKTPOHHOM
NOAITNCH».

YnonHOMOUeHHbId opraH obecrieuriBaeT WHGOPMHUPOBaHUWE 3asiBUTeNeM O
BO3MO>KHOCTH MOJIyUYeHHs1 MyHULUIanbHou ycnyru yepes EIITY, PIIT'Y.

Oo6parmienue 3a ycayroii uepe3 EINTY, PIIT'Y ocyiiecTBasieTcs TyTeM 3arioTHEHUS
VMHTEPAKTUBHOM (OpMbl 3asiBjieHHs ((DOPMHpOBaHMS 3ampoca O TpejoCTaB/IeHUU
MYHULIMTIAIBHOW YC/IyTH, COZlep>KaHWe KOTOPOr0 COOTBETCTBYeT TpeOoBaHUSIM (hOPMBI
3asB/IeHUs], YCTaHOB/JEHHOW HACTOSLMM aJMUHHCTPAaTUBHBIM perjiameHToM) (manee -
3aripoc). OOpailieHre 3asBUTe/si B YIOJHOMOUYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
obOecrieuriBaeT  BO3MOXKHOCTb ~ HArlpaB/ieHHWsT W TIOJIydeHHs  OAHO3HAUHOU U
KOH(MUIeHIIMaIbHOM MH(pOpPMAIUM, a TaKXKe TMPOMEXKYTOUHBIX COOOIeHH W OTBETHOMN
rMH(MOpMalK B 3/IEKTPOHHOM BH/Jie C UCIO/Ib30BaHUEM 3/IeKTPOHHOU TIOANKCU B MOPSIKe,
rpeJlyCMOTPEHHOM 3aKOHOIaTe/IbcTBOM Poccuiickon ®efeparyu.

2.17.3. Tlpu mnpenocTaBieHUM MYHULIMMAJbHONW yC/IyTM B 3/IeKTPOHHOU (dopme
nocpeacteom EITY, PIIT'Y (npy Haiuuvu TeXHUYECKOM BO3MOXXHOCTH) 3asiBUTEHO
obecrieunBaeTcsi:

- MoyueHve MH(OPMAaLMK O MOpPsSAKe U CPOKax MpefoCTaB/IeHUs] MyHULUIIaTbHOU
YCIIyTH;

- 3alMuMChb Ha TpMeM B YIOJHOMOUEHHbIM OpraH /[Jjsi Mo/aud 3asiB/eHus U
JIOKYMEHTOB;

- (popMHpOBaHMe 3arpoca;

- IPYieM U pPerrucTpalys YIoJHOMOYEeHHbIM OPraHOM 3arnpoca U JOKYMeHTOB;

- MIOJTy4YeHue pe3ysbTaTa NpefjoCTaBIeHrs MYHULIUIIAIbHOW YCIYTH;

- MIOJly4YeHre CBeJIeHUM O XOJe BBIMOJIHeHUS 3arpoca;

- OCyILLIeCTBJIeHHEe OLIeHKH KadyeCTBa MpeJ0CTaB/AeHHs MYHULUIIAIbHOW yCTYTH;

- JocyznebHoe (BHecyzneOHOe) obykasoBaHWe pellieHWM U AercTBUM (Oe3meiicTBYs)
YTIOJTHOMOYEHHOTO0 OpraHa, PyKOBOAUTEs] YIIOJTHOMOUEHHOTO opraHa JiMbo crieruanucTa
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YIIOJTHOMOUYEHHOI'0 OpraHa.

2.17.4. Tlpu dopmupoBaHMM 3arpoca B 9/IEKTPOHHOM Buje (TpU  Ha/IUUUU
TeXHUUECKOW BO3MOKHOCTH) 3asiBUTETI0 00eCTieurBaeTCst:

a) BO3MOXXHOCTb KOIHMPOBaHWSI U COXPAHEHUs1 3arnpoca U WHBbIX [JOKYMEHTOB,
HEOOXOMMBIX [I/Isl TIPeZI0CTaBIeHHs] YCIyTH;

0) BO3MOXXHOCThH TleyaTd Ha OyMa’kKHOM HOCHTe/le KOIMUU 3JIeKTPOHHOU (OpPMBI
3arpoca;

B) COXpaHEHUe paHee BBEJIEHHBbIX B 3JIEKTPOHHYIO (hOpMYy 3ampoca 3HaueHWW B
060l MOMEHT TIO >KeJlaHUIO T10/Ib30BaTesisi, B TOM YKC/ie TIPU BO3HUKHOBEHUM OIIMOOK
BBO/]a M BO3BpaTe /il IOBTOPHOI'O BBO/la 3HAUEHWH B 3/IEKTPOHHYIO (JOPMY 3aripoca;

') 3arojiHeHue ToJiel 3/1IeKTPOHHOM (popMbl 3alipoca /[0 Hauaja BBOZia CBe/leHMi
3asiBUTE/IeM C  MCIOJIb30BaHWEM  CBeJleHWM, pa3MellleHHbIX B  (ejepanbHOU
rocyJapcTBeHHoW WHMOpPMaLMOHHON cucteme «EauHasi cucreMa HAeHTU(MUKALUU U
ayTeHTU(PUKaLn B WH(paCTpPyKType, obecrieurBaroIIeit VMH($OpMaLMOHHO-
TeXHOJIOTUUeCKOe B3auMOJIeNCTBHEe WH(POPMALIMOHHBIX CUCTEM, UCIOJb3yeMbIX [IJist
NpeiOCTaB/IeHUsI TOCY/JapCTBEHHBIX W MYHULIMNA/IbHBIX YCJIYyT B 3JIEKTPOHHOW (hopme»
(manee - ECUA), u cBesienuii, ony6mkoBaHHbiX Ha ETIT'Y, PIIT'Y, B uacTH, Kacaroieicst
cBeZieHuH, oTcyTCTBYyroX B ECUA;

1) BO3MO)KHOCTb BEpHYTbCSI Ha JIt000M U3 3TaroB 3aro/HeHUsT 3/1eKTPOHHOM (OpMBI
3arpoca 6e3 motepu paHee BBeZieHHOM MH(OpMaI[UY;

e) BO3MOKHOCTb foctymna 3asiButens Ha EINIT'Y, PIII'Y kK paHee mofaHHbIM WM
3amnpocam.

[Ipy HampaBneHWH 3arpoca HKCMOJb3YeTCsl MPOCTas 3JIeKTPOHHAs MOAIWCH, TIPU
YCJIOBUH, UTO JIMYHOCTH 3asiBUTEJISI YCTAHOBJIEHA MPU aKTUBALIMM YUYEeTHOW 3arlvCH.

3arpoc 1 vHbIe JOKYMeHTbI, He0OX0AUMble [I/Is1 TIPe/[OCTaB/IeHUsI MyHULIATIATbHOM
YCIYTH, TIOANMCAaHHbIE TIPOCTOM 3JIEKTPOHHOW TOAMMUCHI0 W TOJaHHbIe 3asiBUTENIEM,
MPU3HAKOTCd  pPAaBHO3HAUHBIMK  3alpoCy W WHBIM  JOKyMeHTaM, [OJIHMCAHHbIM
COOCTBEHHOPYYHOM TTO/AIMCEIO U TIPe/[CTaB/IeHHbIM Ha OyMa)KHOM HOCHTeJIe.

YTO/THOMOYEHHBIM OpraH 0bOecIieurBaeT TPUEM AOKYMEHTOB, HEOOXOAMMBIX [JIsI
NpeIoCTaB/IeHUs] MYHULUIAIBHON YCIyTH, U PerucTpaluio 3arpoca 6e3 HeoOXoAUMOCTH
TIOBTOPHOT'O TIPe/ICTaB/IeHUsI 3asiBUTe/IeM TaKUX JAOKYMEHTOB Ha OyMa)KHOM HOCHTeJe,
eC/IM MHOe He yCTaHOBJIeHO (e/iepa/ibHbIMU 3aKOHAaMU Y IPUHUMAaeMbIMU B COOTBETCTBUU
¢ Humu aktamu IlpaBurtenbctBa Poccurickon ®epepaiyu, 3akoHamu KemepoBckou
obnactu - Ky3bacca v mpuHUMaeMbIM{ B COOTBETCTBHMH C HUMH aKTamu [IpaBUTesbCTBa
KemepoBckoii obsactu - Ky36acca.

[IpegocTaBieHre MYHULMIIAIBHOM YC/IYTM HauvHaeTCsi C MOMEHTa IphemMa |
PerucTpalyy yroJIHOMOUeHHBIM OPTaHOM 3/IeKTPOHHBIX TOKYMEHTOB, HEOOXOAUMBIX [IIsI
TIpe/loCTaB/IeHUs yCIIyTH.



2.17.5. Pe3ynbTaT MyHMUMNaabLHOW YyCNyrun BolgaeTcsa B popme
3/IeKTPOHHOIr0 LOKYyMeHTa nocpencrtsoM EMTY, PMATY (npn Hann4um
TeXHU4YEeCKOW BO3MOXXHOCTW), MOAMUCAHHOI0 YNOJIHOMOYEeHHbIM
OOJIXKHOCTHbBIM JINLOM C UCMOJIb30BaHNEM YCUIEHHOW
KBaNN@UUMPOBAHHOM 3JIEKTPOHHOW MOAMNUCK, B CJly4ae, ecsiv 3TOo
YKa3aHOo B 3a8BJIEHUN Ha npenocTtasieHne MyHULUMAJIbHON YCIyriu,
HanpaBJieHHOM 4Yepes ENTY, PIITY.

B uenax nony4yeHuna pesynbTtaTa NnpenoctaB/ieHNd yCyrm Ha
byMa>KHOM HocuTesne (ecnn 3asaBUTENIEM YKa3aHOo B 3arnpoce,
HanpaBJIEHHOM B YMOJIHOMOYEHHbIN opraH, Yepes ENTY, PMry, o
Nnosly4eHun pesynbTaTa yCayru Ha 6yMa>kHOM HoCuUTeNe) 3aaBUTENIO Ha
EMCY, PATY (npn Hann4mn TeXHN4YE€CKON BO3MOXKHOCTW)
obecne4vymBaeTCs 3annUcCb Ha NPUEM B YNOJIHOMOYEHHbLIN OpraH, Npu
3TOM 3asaBuTento obecneymsaeTCcss BO3MOXKHOCTb:

- O3HAaKOMJIEHUSA C pacnucaHnem paboTbl YNOJITHOMOYEHHOI O
opraHa nnmbo ynosIHOMOYEHHOro COTPYAHUKA YNOJIHOMOYEHHOI O
opraHa, a Tak>e C OCTYNHbIMWN 419 3arnmcn Ha npuem gatamm v
MHTepBaslaMn BpeMeHn npunema;

- 3anucu B nobble cBoboaHbLIE AN NpueMa aaTy U BPeEMS B
npenenax yctTaHOBJIEHHOro B ynoJiHOMoO4YeHHOM opraHe rpaguka
npuemMa 3asaBuTesnen.

B uenax npepocTtaBieHNUa MyHULUNANIBHON YCNYr yCTaHOBJIEHUE
JINYHOCTU 3aABUTENA MOXKET OCYLLeCTB/ATLCA B X04e JINYHOro npmnema
MnocpencTBOM MpeabsBsieHNA NacrnopTa rpaxgaHnmHa Poccnmnckonm
depepaunn nmMbo NMHOro AOKYMEHTa, yO0CTOBEPSAIOLWErO JIMYHOCTD, B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccunmnckom depgepauymnm nin
nocpencTBoOM UOEHTUPUKAUMN N ayTEHTUNPUKaALNN B opraHax,
NpenoCTaBAAWMNX MYHNLUMAJIbHbIE YCNYyrK, MHOTOYHKLMOHAIbHbIX
LLeHTpax C NCNoJib30BaHNEM NH(POPMALMOHHbBIX TEXHOJIOM N,
npenyCMOTPEHHbIX YacTblo 18 cTtaTbun 14.1 GepnepanbHOro 3akoHa oT
27.07.2006 roga Ne 149-®03 «0O6 nugopmaumm, MHOOPMaLNOHHbIX
TEeXHOJIOrnax 1 o 3awmTe nHpopmMaunm».

Mpn NnpenocTaBNEHNN MYHULWUMANIBHOWN YCIYTN B SNIEKTPOHHON
dhopMe ngeHTnpuKaumm n ayTeHTupuKaLnum MoryT oCyLLecTBNATbLCA
MnocpencTBOM:

1) eanHONM cucTeMbl OeHTUPMKALUN U ayTEHTUDUKALNN NN
MHbIX FOCY0APCTBEHHbIX MHPOPMALMNOHHbBIX CUCTEM, eC/IN TaKne
rocygapCcTBeHHble NH(POPMaLMOHHbIE CUCTEeMbl B YCTaHOBJIEHHOM
MpaBuTenbcTBOM Poccunckonm ®enepaumnm nopsaake obecnevmsatot



B3aUMOAENCTBME C eANHON CUCTEMON naeHTUdnKaumm v
ayTeHTudmnkKaumm, Npn ycaoBmn coenageHns ceeaeHnm o husn4eckom
NNLEe B YKa3aHHbIX MHAPOPMALMOHHbIX CUCTEMAX;

2) eANHON CUCTEMbI NOEHTUDUKALUN N ayTEHTUGUKaLUN 1
eaNHON NHAPOPMALIMOHHOW CUCTEMbI MEPCOHAJIbHbIX AAHHbIX,
obecnevymBatoulen obpaboTky, BKAOYasa cOoOp n xpaHeHune,
BnomMeTpmnyYecKnx NepcoHaibHbIX AaHHbIX, UX MPOBEPKY U Nepeaavy
NHGOpPMaLNM O CTEMEHN NX COOTBETCTBMUSA NMPeaoCcTaB/IEHHbIM
bnomeTpmyeckmMm nepcoHasibHbIM AaHHbIM QU3NYECKOro anLa.

3. Cocras, noc/j1ef0BaTe/IbHOCTb U CPOKH BbINO/THEHHS
aJMHHUCTPAaTHUBHBIX NPoLeyP, TPe00BaHUsI K HOPAJKY
HX BBINOJ/IHEHHUs, B TOM YK C/Ie 0CO0eHHOCTH BbITIO/THEHUS
a/[]MUHUCTPAaTHBHBIX NPoLieAyP B 3/IEKTPOHHOU (opMe.

3.1. TlpemocTraBjieHWe MYHULIMMAJBHON YCIYTH BK/IIOUaeT B cebs ceayroiye
aZIMUHHACTPaTUBHbIE NIPOLIeIYPbI:

1) npurem u perucTpanys 3asgBaeHUs U MPUIOXKEHHBIX K HEMY JOKYMEHTOB;

2) ¢opMupoBaHMe U HallpaBleHUe Me)XKBeJJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opranusanuu), yuyacTByHOLIMe B TPeJOCTaBA€HWA MYHULMMAIbHOM YC/IyTH, C
rcrosib3oBaneM CMOB 1 nonyueHre JOKYMEHTOB, HeOOXOAUMBIX /ISl TIPeZ0CTaBIeHHS
MYHHULIUNATBHOU YCIyTH;

3) npoBepKa 3asiB/eHUs1 U JOKYMEHTOB B 1]e/I5IX BbISIBJIEHUs] OCHOBaHWM [I/Is1 OTKa3a B
TPUHATHUMA pelleHrds O TIOATOTOBKE [JOKYMEHTAlMM [0 T[UIAHUPOBKE TepPUTOPUH,
YKa3aHHbIX B MYHKTe 2.3.3 HACTOSIEro aJ/MUHUCTPAaTUBHOIO PerjiaMeHTa, MOArOoTOBKa U
HaripaB/ieHWe yBeJIOMIeHMsT 00 OTKa3e B TIPUHSTUM pelleHusi O TIOATOTOBKe
JOKyMEeHTaL1U 110 TJIaHUPOBKEe TePPUTOPUY;

4) NpUHSITHE PeLleHrs 0 TOArOTOBKE JOKYMEHTALUU T10 TJIaHUPOBKE TepPUTOPUY;

5) wuHbOpMHpOBaHUWe 3asiBUTeNII O TIPDUHSITUM pelleHHus O TIOATOTOBKe
JOKYMEHTALMU 110 TJIAHUPOBKE TePPUTOPHUH.

3.1.1. [Ipyem u perucTpaLus 3asiBjeHUs U [IPUI0KEHHBIX K HEMY JJOKYMEHTOB.

OcHoOBaHMeEM [jisl Hauaja TpeAoCTaB/AeHUs MYHULUIAJbHOW YCIYTH SBJSETCA
MUYHOe oOpalljeHue 3asBUTe/IsI B YIIOJITHOMOUYEHHBIN OpraH C 3asB/ieHHeM U JOKYMeHTaMU;
MOCPEeICTBOM TIOUYTOBOM CBSI3M, TIOCTyIUIEHWE 3asiB/IeHUS U KOMUW [JOKYMEHTOB B
371eKTpoHHOU (hopme yepe3 EINT'Y, PIIT'Y (mpu HamMuumM TeEXHUUECKOM BO3MOXKHOCTH).

3.1.1.1. Tlpu nwuHOM oOOpalleHUd 3asBUTE/ST B YIIOJIHOMOYEHHBIH OpraH
CreLaJMCT YyIIOJTHOMOUEHHOT0 OpraHa, OTBeTCTBEHHbIM 3a MPHEM U Bbl/lauy JOKYMEHTOB:

- yCTaHaB/JMBaeT JIMYHOCTb  3asiBUTE/I HA  OCHOBAaHUM  JOKYMEHTa,
YAOCTOBEPSIOLLIEr0 ero JIMYHOCTb, T[IpeJCTaBuUTessl 3asgBUTeNsl - Ha OCHOBAHUU



JOKYMEHTOB, YA0CTOBEPSIOLUX ero JIMYHOCTb 1 TIOJTHOMOUMS (B cjiyuae ero obpaiijeHus);

- TIpoBepsieT CPOK [JeWMCTBUA [JOKYMEHTa, YZOCTOBEpSIIOLLero ero JIMYHOCTb U
COOTBETCTBUE [IaHHBIX JJOKYMEHTa, y/I0CTOBEPSIOLero JUYHOCTD, JAaHHBIM, YKa3aHHbIM B
3asiBJIeHUU.

B xoze npuema JOKyMEHTOB OT 3asiBUTe/Is CIIEL{UaIUCT, OTBeTCTBEHHBIN 3a MpHUeM U
BbIZIauy JOKYMEHTOB, y/I0CTOBEPSIETCS, UTO:

1) TeKCT B 3asiB/IeHHH MOA1AeTCS MPOUTEHHIO;

2) B 3asB/JIeHUM yKa3aHbl (amMuIMsi, UMs, OTYECTBO (MOC/Ae[Hee - TPU HaJIUuurH)
¢u3nueckoro ymia MO0 HaMMeHOBaHUe FOPUAUYECKOTrO JIULa;

3) 3asiB/IeHHe MTOANKNCAaHO YII0JIHOMOYEHHbIM JIULIOM;

4) TIpU/IOKeHbI JOKYMEeHTbl, He00XOAUMbIe /IS TIpeJjOCTaBIeHUs] MyHULIUIIAIbHOM
YCIIyTH.

Ecny nipesicTaBieHHble KOMUM YKa3aHHbBIX JOKYMEHTOB HOTapHalabHO He 3aBepeHbl
(4 X HOTapUaJbHOe 3aBepeHre He MPeyCMOTPeHO (efiepabHbIM 3aKOHOM), CTIeLIUasIUCT,
OCYLLeCTBJISIOLUN NIpYeM [JOKYMEHTOB, CPaBHUB KOMNUM JOKYMEHTOB C UX OpUTHMHAIaMH,
BBITIOJIHSIET Ha TaKUX KOIHUSX HAJMUCh 00 UX COOTBETCTBUM OPUTHHA/AM, 3aBepsieT CBOei
MOAIUCHIO C YKa3aHWeM (PaMuInK U MHULIAAJIOB.

MakcrMasnbHbIM CPOK BBINOJHEHUSI aIMUHUCTPAaTUBHOW MPOLeAYPHI M0 MpUeMy U
perucTpalyy 3asiBlieHdsi U TPUIOXKEeHHbIX K HeMy JOKyMeHTOB cocTaB/sieT 1 pabouwmii
JI€Hb.

Kputepuii NpuUHATUS pelleHus: MOCTYIVIeHWe 3asiB/IeHUs] M NIPUIOXKEeHHBIX K HeMy
JIOKYMEHTOB.

Pe3ynbraTomM aJMUHHCTPATHBHOM TIPOLIAYDPbI SIBJSETCS TNPUEM W PerucTpaLys
3as1BJIeHUsI U IPAJIO’KEHHBIX K HEMY JOKYMEHTOB.

WHudopmaiusi 0 mnpueme 3asiB/eHUS] U TPUIOKEHHBIX K HeMy [OKYMEHTOB
¢uKCcHMpyeTCsi B YCTaHOBJIEHHOM IIOps/lKe, B TOM 4YHC/le B CHUCTeMe 3JIeKTPOHHOIO
NOKyMeHTooOopoTa (TpU HaIWMYUMM TeXHUYeCKOW BO3MOKHOCTHM) YIIOJIHOMOYEHHOTO
oprasa.

B fneHp perucrtpauyu 3asBieHUS] U JOKYMEHTAl[MU [0 TUIAHWPOBKE TePPUTOPUH,
CHeLMaInCT, OTBEeTCTBEHHBIW 3a MPHUeM JI0KYMEHTOB, fepeJiaeT MOCTYIMBIINE JOKYMEHThI
MepBOMY 3aMEeCTUTE/NI0 TIJiaBbl MBICKOBCKOTO TOPOJCKOrO OKpyra I0 TOPOJCKOMY
XO35IUCTBY U CTPOUTENBCTBY.

ITepBbIii 3amecTUTesb 71aBbl MBICKOBCKOTO TOPOZCKOrO OKpyra IO IOpPOJCKOMY
XO3SIMCTBY Y CTPOMTE/IbCTBY HAaK/IaJblBaeT PE30JIIOLMI0 O TOPYyUYEeHUM PacCMOTpPEeHUSs
MOCTYNUBILIEr0 3asiBleHUs W JOKYMEHTAalMM [0 MJIaHUPOBKE TEepPPUTOPHH HayvajJbHUKY
YIIOJIHOMOUYEHHOI'O OpraHa.

3.1.1.2. Ilpu HamnpaB/ieHUM 3asiBUTe/IeM 3asiBJleHUd U  [JOKYMEHTOB B
YIIOJIHOMOYEHHBIN OpraH IOCPeCTBOM ITOUTOBOM CBSI3U CITELIAIUCT YIIOJIHOMOYEHHOIO
OpraHa, OTBeTCTBEHHBI! 3a [PUeM U Bbllauy JOKYMEHTOB:



- TIpOBepsieT TPaBUIBHOCTb aJ[PeCHOCTH KoppecToHeHIuH. OmmbouHo (He 1o
aZpecy) TIpUC/AaHHble TIMCbMa BO3BPAILIAIOTCA B OpraHU3al[Mi0 TMOUYTOBOW CBSI3U
HEBCKPBITbIMY;

- BCKpDbIBaeT KOHBEPTHI, TMPOBepsieT Ha/uuyve B HUX 3asiBlieHUs1 U [OKYMEHTOB,
00513aHHOCTH 110 MPe/IOCTaBIEHUI0 KOTOPBIX BO3JI0YKEHA Ha 3asiBUTEJIS;

- TIPOBepsieT, UTO 3asiBjieHWe He WCIIOJHEeHO KapaHJAIlloM, HalvcaHo pa300puuBoO,
dbamuiuy, uMeHa, oTyecTBa (MPU HaIU4MM), HAMMEHOBaHUWe, aJpec MecTa >KUTebCTBa,
aZipeC MeCTOHAaXO)K/JeHHWsl, HaluCaHbl TIO/HOCTBIO, TOAJIMHHOCTh TOJIHUCU 3asiBUTEIS
3aCBU/eTe/IbCTBOBAHHOM B YCTaHOBJIEHHOM 3aKOHO/aTe/IbCTBOM MOPS/IKE;

- TIPOBOJUT TIEPBHYHYI0 TPOBEPKY IIpeJCTaB/IeHHbIX KOMNWM [JOKYMEHTOB, MX
COOTBETCTBHE [eMCTBYHOLIEMY 3aKOHOZATEeNbCTBY, a TakKe IpPOBepsieT, UYTO YKa3aHHbIe
KOIWH 3aBepeHbl B YCTAHOBIEHHOM 3aKOHO/IaTe/IbCTBOM TOPSIAKE;

- IPOBEpPSIeT, UTO KOMUU JOKYMEHTOB He UMEIOT CePbe3HbIX MMOBPEXIeHUU, HaTUUKe
KOTOPBIX He TMO3BO/ISIET OJHO3HAaUHO MCTOJIKOBAaTb UX COJep)KaHue, OTCYTCTBYHOT
MOAYUCTKH, TIPUTHCKY, 3aUePKHYThIE CJI0BA, UCIIPaBJ/IEHUS.

MakcuMasibHbIM CPOK BBITIOJIHEHUST aJIMUHUCTPAaTUBHOU TMPOLIeAYPhI MO TIpUEMY U
pervucTpaiyy 3asBlIeHdsT U TPUIOKEHHBIX K HeMy JOKYMEHTOB cocTaBjsieT 1 pabouwmii
JIEHb.

KpuTtepuii IpUHATUS pellleHus: TOCTyTJIeHre 3asiBJIeHUs] U TIPUJIO’KEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaTOM agMHWHUCTPAaTUBHOM TMpOLAYPHl SB/SETCA TNPUEM W pPervcrpauus
3asBJIeHHS U IPUIOXKEHHBIX K HEMY JOKYMEHTOB.

WNudopmaiusi o tmipueme 3asBleHUs] W TIPWIOXKEHHBIX K HeMy [JOKYMEHTOB
dbuKcupyeTcsi B yCTaHOBJIEHHOM TIOpsi/IKe, B TOM UHC/Je B CHUCTeMe 3JIeKTPOHHOTO
JOKYMeHTO000opoTa (MpU HaJIAYHUK TEeXHUYECKOM BO3MOXXHOCTH) YIIOJTHOMOYEHHOI'O
opraHa.

B geHb perucrtpanuu 3asBieHUsT U AOKYMEHTAlUU M0 TJIaHUPOBKE TepPPUTOPUH,
CTeLyariCT, OTBETCTBEHHBIN 3a TIpUeM JOKYMEHTOB, Mepe/iaeT MOCTYNUBIINE TOKYMEHThI
MepBOMY 3aMeCTUTE/NI0 TJaBbl MBICKOBCKOTO TOPOJCKOrO OKpyra I0 TOPOJCKOMY
XO3SUCTBY U CTPOUTEJIbCTBY.

[TepBbili 3amecTHTe/b TJIaBbl MBICKOBCKOTO TOPOJICKOTO OKpyra IO TOpO/ICKOMY
XO3UCTBY M CTPOUTENBCTBY HaK/aZlblBaeT Pe30/IOLMI0 O TOPYyUYeHUM pPacCMOTPeHUs
MOCTYNIUBLLIEr0 3asBJ€HUs U [JOKYMEHTAalM{ [0 IJIAHWPOBKE TePPUTOPHMU Hauva/bHUKY
YIIOJITHOMOUYEHHOI'0 OpraHa.

3.1.1.3. IIpyem u perucTtpanus 3asiBjeHUs U TPUJIOKEHHBIX K HeMy JOKYMEHTOB B
dbopMe 3/1eKTPOHHBIX TOKYMEHTOB.

[1py HampaBieHWHU 3asiBIeHUs] B 371eKTPOHHOHN (popMe (MpU HaTMUMK TeXHHUUECKOM
BO3MO>KHOCTH) 3asiBUTE/II0 HeoOXoaumo 3amonHuth Ha EITY, PIITY 31eKTpoHHYIO
dbopmMy 3ampoca Ha npe/loCTaB/ieHUe MYHULIUMNATIbHOW yC/IyTH, MPUKPEIUTD K 3asiB/IEHUI0 B



3JIEKTDOHHOM BH7Ie [JOKyMeHTbI, HeOOXOAWMbIe MAJis TIPeloCTaB/IeHUs MYHUIUITATbHON
ycayry (TIpy HaJTM4uun).

Ha EIII'Y, PIII'Y pa3Meljaetcsi obpasel] 3aloHEHWS 3/€KTPOHHOM (HOPMBI
3asiB/IeHus (3arpoca).

dopMaTHO-/IoThYecKass TpoBepka C(HOPMUPOBAaHHOTO  3asiBjieHWs  (3arpoca)
OCYIL[eCTB/ISIETCSI aBTOMATUYECKU TIOC/Ie 3arloHeHUs 3asiBUTe/eM KaXK[oro W3 ToJien
9/IeKTPOHHOM opMbl 3ampoca. IIpy BbISBIeHMM HEKOPPEKTHO 3all0/IHEHHOTO 10t
3/IeKTPOHHOW (DOpPMBI 3ampoca 3asiBUTe/b YBeAOMJISIETCSI O XapaKTepe BbISIBJIEHHOU
oMOKM U TIOpsiJKe ee yCTpaHeHWsl TOCPeJCTBOM HH(OPMALIMOHHOTO COO0bIIeH s
HeToCpe/ICTBEHHO B 3/IEKTPOHHOM (hopMe 3arpoca.

CrieLlMaiMcT, OTBETCTBEHHBINM 3a MPUEM U BbIJlauy [JOKYMEHTOB, MPU MOCTYI/IEHUA
3asiB/IeHUsI U IOKYMEHTOB B 3/IEKTPOHHOM BU/I€:

- TIpOBepsieT 3J/IeKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB U MUCKa>KeHHOW MH(OopMaluy;

- PerucTpupyeT JOKYMeHThbl B yCTaHOBJIEHHOM TIOpsiIKe, B TOM 4MCJ/ie B CHCTeMe
9JIEKTPOHHOTO  ZIOKyMeHTooOopoTa (IIpM  HaJMUMKM ~ TEXHUYECKOW  BO3MOXXHOCTH)
YIIOJTHOMOUEHHOI'0 OpraHa;

- (hopMuUpyeT U HampaB/sieT 3asBUTE/NI0 3JIeKTPOHHOe yBepomseHue yepe3 EINTY,
PIIT'Y o monmyuyeHWM W pervcTpaLiuu OT 3asBUTENsl 3asB/AeHusl (3ampoca) U KOMUM
JNOKYMEHTOB, B C/lydyae OTCYTCTBUS TE€XHHUECKOM BO3MOYKHOCTH aBTOMAaTUUECKOTO
yBeJoM/ieHud 3asBuTesis yepes EINT'Y, PIIT'Y;

- HarpapJ/isieT TIOCTYIUBILWK TaKeT JOKYMEHTOB B 3/IEKTPOHHOM BH/jle TI€PBOMY
3aMeCTUTe/I0 TJiaBbl MBICKOBCKOTO TOPOZCKOTO OKpyra IO TOPOJCKOMY XO3SIMCTBY U
CTPOUTENLCTRY.

[TepBbIii 3amecTuTe/Nb I71aBbl MBICKOBCKOTO TOPO/ICKOTO OKpyra Mo TOpPO/CKOMY
XO3UCTBYy M CTPOUTENBCTBY HAK/Ia[bIBAeT DPE30/IOLUI0 O TMOPYUYEeHUM PAacCMOTPEeHUSs
MOCTYTIMBILIETO 3asiBJieHUsI U JOKYMeHTal[uu 1O TJIaHUPOBKe TePPUTOPUU HaualbHUKY
YIIOJTHOMOUEHHOT'O OpraHa.

MaxkcuMasibHbIY CPOK BBITIOJTHEHUSI aJIMUHUCTPATUBHON TIPOLieAyphl TI0 TpueMy U
pervucTpaijuu 3asBieHus] U TIPUIOKEeHHBIX K HeMYy /JOKYMEHTOB B (hopMe 3/IeKTPOHHBIX
JIOKyMEeHTOB cocTaBJisieT 1 pabounii /ieHb.

KpuTepuii TIpUHSATHS pellieHus: MOCTyTJIeHWe 3asiBIeHUs] U TPUIOJKeHHBIX K HeMy
JIOKYMEHTOB.

Pe3ysibTaToOM aJMUHUCTPAaTUBHOW TMpPOLeAYPhl SBJSIETCS MpPUEM, perucTpalys
3asiB/IeHUsI U IPUJIO’KEHHBIX K HEMY TOKYMEHTOB.

WNudopmaiiusi o mipueme 3asiBleHUs] W TIPWIOXKEHHBIX K HeMy [JOKYMEHTOB
buKCcHUpyeTCss B CCTeMe 37IeKTPOHHOTO JOKyMeHToo00poTa (TpH Ha/IMUUKM TeXHUUYeCKOU
BO3MO>XHOCTH) YIIOJTHOMOUEHHOT'O OpraHa.

3.1.2. ®opMUpOBaHME W HarpaB/eHUE MeXXBeJOMCTBEHHBIX 3aripOCOB B OpraHbI



(opraHmusanuy), yyacTBYKOIMe B IIpeJOCTaBA€HUM MYHULMIIAJIbHOM  YCIYTH, C
rcrosb3oBanueM CMOB 1 nonyueHre JOKYMEHTOB, HeOOXOAUMBIX /IJIsi TIPeZ0CTaBIeHUS
MYHHULIUNAJbHOU YCJTyTH.

OcHoBaHMeM i Hava/la aJMUHUCTPAaTUBHOW TIPOLIEAYPHI SIBJSETCS MOCTYIIEHUEe
3asBJIeHUsI U TIPWIOXKEHHBIX K HEeMY [OKYMEHTOB CIIeL[Ua/IuCTy, OTBETCTBEHHOMY 3a
TIOATOTOBKY MeXKBeJOMCTBEHHBIX 3allPOCOB.

CreluanucT, OTBETCTBEHHbIM 3a TOJATOTOBKY Me)KBEeJIOMCTBEHHBIX 3alpOCOB,
OCYILIECTBJISIET MOATOTOBKY MEXBEJOMCTBEHHBIX 3allPOCOB Ha TOy4YeHHe JOKYMEHTOB U
CBeJleHWM, YKa3aHHbIX B MyHKTe 2.6.2 HaCTOALero aJMUHUCTPAaTMBHOIO perjiaMeHTa, U
Harfpap/sieT UX B OpraHbl (OpraHu3alvy), yKa3aHHble B IIyHKTe 2.2.2 HACTOSIEro
aZIMMHHACTPAaTUBHOTO PerjlaMeHTa.

MakcuMabHbIN CPOK BBIMO/THeHUss — 1 pabouwii [jeHb.

[Tonyuenve B pamkax CMOB [OKyMEHTOB B 3/IEKTPOHHOM BH/le, YKa3aHHbIX B
NyHKTe 2.6.2 HaCTOsI[ero aJMUHHUCTPATUBHOIO perjlaMeHTa, OCYILeCTBJIIeTCs B CPOK He
bonee 5 paboumx [gHEW CO AHS TIOCTYTUIEHHS MeKBeJOMCTBEHHOTO 3alipoca B OpraHbl
(opranmsanum), yuactsyromme B CMOB.

OO1Mii MaKCHUMa/IbHBIM CPOK BBIMTO/THEHUSI aZ/MUHUCTPAaTUBHOM TIpOLleAyphl — 6
pabounx AHeu.

ITO/DKHOCTHOe  JIMII0, OTBeTCTBEHHOE 3a  BBIMOJIHEHWEe aJMHUHUCTPAaTUBHOM
npoLieAypel — CIeluaucT, OTBETCTBEHHBIM 3a I[IOJTOTOBKY Me)KBeJOMCTBEHHbIX
3arnpocCoB.

Pe3ynbTaT aMUHUCTPATUBHOW TIpoLleAypbl U Criocob duKcauu pe3ysbTaTa
BBITIO/THEHUS aJIMUHUCTPAaTUBHOW MpOLeJypbl — TMOJIydeHue BBIMUCOK u3 EnuHOro
roCyZlapCTBEHHOTO0 peecTpa HeaBwkKuMoctd (gamee — EI'PH) 006  OCHOBHBIX
XapaKTepUCTUKaX M 3aperMCTPUPOBAHHBIX MpaBax Ha 3eMeJIbHble Y4YaCTKH, B TpaHULIAX
TePPUTOPUH, B OTHOLLIEHUU KOTOPOM OCYILeCTB/ISIETCS MOATOTOBKA MPOEKTa MJIAHUPOBKMU.

3.1.3. TIpoBepka 3asiBieHUs] U JOKYMEHTOB B LieJiIX BBISIBJIEHUSI OCHOBAaHUM [Jist
OTKa3a B MPUHATUM PeIleHrs O MOArOTOBKEe JOKYMEHTALUU T10 TJIaHWPOBKe TePPUTOPUH,
YKa3aHHbIX B MYHKTe 2.3.3 HaCTOSLero aJMUHUCTPAaTUBHOIO PerjiaMeHTa, MOoArOoTOBKa U
HaripaB/ieHWe yBeJloMIeHMsT 00 OTKa3e B TPUHSTUM pellleHusi O TIO/ITOTOBKe
JNIOKYMEHTALWU T10 TJIAHUPOBKE TEPPUTOPUM.

OcHoBaHMeM /i Hada/la aJ/MUHUCTPAaTUBHOMN TIPOLIeAlyPhI SIBJISIETCS MOCTYIL/IEHUEe
CBEeJJEHUU U JOKYMEHTOB, TOJIyYeHHBbIX B COOTBETCTBMM C IMYyHKTOM 3.1.2 HacTosIero
aZIMMHHACTPAaTUBHOTO pPeryiaMeHTa.

OTBeTCTBeHHbIE CELMATMCThI OCYIIECTB/ISIOT NPOBEPKY 3asiBIeHUsI U JJOKYMEHTOB,
B TOM 4MCJ/Ie MOCTYNUBIINX B paMKax CM3OB, B 1ie/151X BbISIB/IEHUS] OCHOBAHUM [IJ11 OTKa3a
B MPUWHSTUM pelleHHWs O TMOATOTOBKE [JOKYMEHTaldd M0 TUIAHUPOBKE TePPUTOPUH,
YKa3aHHbIX B IMYyHKTe 2.3.3 HaACTOALLEro aJMUHUCTPAaTMBHOIO perjiaMeHTa, B TedyeHue 7
pabounx gHei.



B ciiyyae BbISIB/IeHUS OCHOBaHMM [ijil OTKa3a B MPUHSATUU pellleHusl O TIOATr0TOBKe
JOKYMEHTAI[MH TI0 TJIAHUPOBKE TEPPUTOPHM, CTIEMATUCT B TeueHHe 3 pabouux AHeu
TI0/ITOTaB/IMBAeT TIPOEKT yBeAOM/IeHUs 00 OTKa3e B TIPUHSTUU peIleHds O TOJrOTOBKE
JOKyMEHTalluM TI0 TUIAaHUPDOBKE TEPPUTOPUM C YKa3aHuWeM [IPpUYMH  OTKas3a,
YCTaHOBJIEHHBIX MYHKTOM 2.3.3 HaCTOSIEr0 aMUHUCTPAaTHBHOTO perjiaMeHTa, repejaeT
yKa3aHHbIM TPOEKT yBeJJOM/IeHHs Ha MPOBEPKY HauaJbHUKY YIOJTHOMOUYEHHOrO OpraHa,
KOTOPbIM B CBOK Ouepe/lb Hampap/sieT TMPOEKT YyBeAOMJIEHUS] Ha TMOJIWCh MepBOMY
3aMeCTUTe/II0 TJiaBbl MBICKOBCKOTO T'OPOJCKOTO OKpyra Mo TOpO/ICKOMY XO3SIUCTBY U
CTPOUTENBCTBY.

[Tocne mnopmucaHusi TIEPBbIM 3aMeCTUTENeM TIJiaBbl MBICKOBCKOTO TOPO/ICKOTrO
OKpyTa 0 TOpPO/ICKOMY XO03MCTBY U CTPOUTENBLCTBY YBe[JOM/IeHHsI 00 OTKa3e B MPUHITUU
pellieHHs] O TOJrOTOBKe AOKYMEHTAlUM 10 TUIaHWUPOBKE TEePPUTOPWH, OTBETCTBEHHbIN
CHelua/uCT TI0 KOHTAaKTHOMY HOMepy Tene()oHa WM a[pecy 3/IeKTPOHHOW TIOUTHI,
yKa3aHHBIM B 3asiBJieHUH, B TeueHWe 1 pabouero gHs MHPOPMHUPYeET 3asBUTE/Is], BLISICHSIET
)KeslaeMbld Criocob rosiyueHusi 3asiBUTe/IeM yKa3aHHOTO yBeJoMJIeHUsi U obecrieunBaet
HarpaB/ieHHe 3asiBUTE/TI0 YBeJOMJ/IeHHsI COOTBETCTBYHOLL[UM CITIOCOO0OM.

[TosyueHue 3asBUTENIEM YBeJOM/IEHHsT 00 OTKa3e B TIPUHSTHH peIeHUs O
MOATOTOBKE [TOKYMEHTAl[ud MO0 TUIAHUPOBKE TEPPUTOPUMU  (DUKCHUPYEeTCs B JKypHase
perucTparyu.

B ciyuae, ecmu ocHOBaHUSI [Jid OTKa3a B TIPUHSATUM pelleHUs] O TOJATOTOBKE
JOKyMEHTALMK 110 MJIaHUPOBKE TEPPUTOPHH, YCTaHOB/IEHHbIE ITyHKTOM 2.3.3 HaCTOSILETO
aJIMUHUCTPATUBHOIO perjiaMeHTa, OTCyTCTBYIOT, OTBETCTBEHHbIW CIELIUa/IMCT B TeueHue 3
pabourx AHel TOJATrOTaBIMBaeT MPOEKT MOCTaHOBJ/IEHUS aAMUHUCTPALMM MBICKOBCKOTO
rOpPO/ICKOT0 OKpyra O MPUHSATHUU pellleHusi 0 MO/IrOTOBKe JOKYMEHTAlLUU 1O TJIaHUPOBKe
TePPUTOPUM U TMOSICHUTEbHYI 3anvcKy K Hemy. [locne moamucaHvs MNOSCHUTETbHOM
3aMMCKU TIePBBIM 3aMeCTUTe/ieM TI1aBbl MBICKOBCKOTO TOPOACKOT0 OKpyTra I0 TOPOACKOMY
XO3UCTBY U CTPOUTEJIbCTBY JOKYMEHTBI HaNpPaBJISItOTCS T/1aBe MBICKOBCKOTO FOPO/ICKOTO
OKpYyTa [i/151 IPUHSATHS PeLleHuUs.

Kputepuii TipuHATUS  pellleHUss — Haauuve (OTCYTCTBHME) OCHOBAaHUM,
NpeAlyCMOTPEHHBIX MyHKTOM 2.3.3 HaCTOsILero aAMMHACTPAaTUBHOTO pPerjiaMeHTa.

MaxkcuMasbHbIY CpOK BhIMoaHeHUs — 10 (mecsiTh) pabounx AHeM.

ITo/DKHOCTHBIE  JIMIla, OTBETCTBEHHble 3a BBINIOJHEHWE aJMUHUCTPAaTUBHOU
MpoLelypbl, — CIIeLauCThl, HAYa/JIbHUK YIIOJTHOMOUYEHHOTO OpraHa, MepBbli 3aMeCTUTE/Tb
ryiaBbl MBICKOBCKOI'O FTOPO/ICKOT0 OKPYyTa Mo rOpo/ICKOMY XO35IUCTBY Y CTPOUTEBLCTBY.

Pe3ynbTaT aAMUHUCTPATUBHOW TIpoLleAypbl U Criocob duKcaluu pe3y/bTaTa
BBITIOJIHEHUSI aJIMUHUCTPATUBHOW MpOLeAYPbl — MOJTOTOB/AEHHBIM TPOEKT pelleHus O
MIPUHATHAN PeIlleHHs O TIOATOTOBKE JOKYMEHTAI[UM T0 TIJIAHUPOBKE TEPPUTOPHH JU00
HampaB/ieHHWe yBeZoM/JeHHss 00 OTKa3e B TIPUHATUM peIIeHUsI O TOATOTOBKe
JOKYMEHTALMU T10 TJIaHUPOBKe.



3.1.4. llpuHaTue pelleHWss O I[IOACOTOBKE [OKYMEHTalUW [0 I[JIAHUPOBKe
TepPUTOPHU.

OcHoBaHMeM [/  Hauvaja  aJMUHUCTPAaTUBHOW  MpOLEAypbl  SIB/SIETCA
MO/IFOTOBJIEHHBIM TMPOEKT TOCTAHOBJIEHHSI aJMUHUCTPALiM MBICKOBCKOTO TOPOJCKOT0
OKpyTra O NPUHATUM PeLleHUs O MOATOTOBKe OKYMEHTAL[WH I10 [JIAHUPOBKEe TePPUTOPUH U
TIOSICHUTe/IbHAs 3alluCcKa K HeMy.

CorsiacoBaHve  TpoeKTa  [OCTAaHOB/IEHUS  aJMUHMCTpPALMd  MBICKOBCKOIO
TOPOJICKOTO OKpyTra O TPUHSATHHU pelLleHusi O MOATOTOBKE JOKYMEHTALUU 10 TIJTaHUPOBKE
TePPUTOPUU  OCYLLEeCTB/ISIETC B COOTBETCTBUM C PpaClOpsUKeHWeM aJMUHMCTpaLvr
MBpBICKOBCKOT0 TOpozcKoro okpyra ot 27.06.2013 Ne40-p «O6 yTBepKAeHUH UHCTPYKLUU
IO /1eJIONIPOU3BO/ICTBY B aAIMUHUCTPALU MBICKOBCKOTO TOPOACKOTO OKPYyTa».

MakcrMasbHBIN CPOK BBITIOJIHEHUS aIMUHUCTPATHBHOM Tpoueaypbl — 10 pabounx
JTHEeM.

[NOJDKHOCTHOe ~ /JMLI0, OTBETCTBEHHOE 3a BBINOJIHEHHWE aJMUHUCTPaTUBHOU
rporielyps! — riaBa MBICKOBCKOI'O TOPOZCKOTO OKpyTra.

Pe3ynbTaT aAMUHMCTPAaTUBHOW TIpOLIeAypbl M Crocod Qukcauyy pe3ysbTaTa
BBITIO/THEHUSI aJMUHUCTPAaTUBHOM MpOLeAypbl — MOJANUCAHHOE TI1aBOM MBICKOBCKOTO
TOPOZICKOrO0 OKpyra M 3aperiCTpUpOBaHHOe B yCTAHOBJIEHHOM IIOpSiJKe TTOCTaHOBJ/IEHVE
aIMUHUCTPALMM MBICKOBCKOTO TOPOJICKOTO OKPyra O TPUHSTHUU PeLleHUs O TMOATOTOBKE
JIOKYMEHTALMU T10 TJIAHUPOBKE TEPPUTOPUH.

3.1.5. WHdbopmupoBaHue 3asBUTeNsI O TIPUHATUM pelleHus O TMO/rOTOBKe
JOKYMEHTAaLMU 110 TJIAHUPOBKE TePPUTOPHUH.

OcHoOBaHMeM [Ig Hauaja aJMUHUCTPAaTHBHOU MpPOLeAYPHI SIBJISETCS MOAIHMCAHHOE
r71aBo MBICKOBCKOTO TOPOZACKOTO OKpyra M 3aperuCTpUpOBaHHOE B yCTAaHOBJIEHHOM
TOpSiZIKe TIOCTAaHOB/IEHWE aZIMUHUACTPALIMM MBICKOBCKOTO FOPOJCKOr0 OKpyra O NPUHSITUA
pelleHust O MOATrOTOBKe JOKYMEeHTALWH I10 IJIAHUPOBKE TePPUTOPUH.

OTBETCTBEHHbIM CMELUaNMCT T0 KOHTAaKTHOMY HOMepy TejeOoHa WU afpecy
3JIEKTPOHHOM TOUThI, YKa3aHHbIM B 3asiBieHUM, UH(QOPMUDYET 3asiBUTENISI O TIPUHSATUU
COOTBETCTBYIOLLErO PeLleHUs B JleHb, CJIEAYIOL[UN 3a JHEM MPUHATHS TakOro peLleHus,
BbISICHSIET ~ JKeJlaéMbli Crioco0 To/yyeHUsi 3asiBUTe/leM YKa3aHHOTO pellieHusi |
obecrieuriBaeT ero HaripaB/ieHUe 3asiBUTEI0 COOTBETCTBYIOIIUM CITIOCOOOM.

MakcuMabHbIN CPOK BbIMIOTHeHUs — 1 paboumii eHb.

[O/DKHOCTHOe  JIMLIO, OTBETCTBEHHOE 3a BBINOJIHEHWEe  aJMHUHUCTPAaTUBHOM
NpOoLieAyPbl, — OTBETCTBEHHBIM CITELIUaJIUCT YIIOJTHOMOYEHHOT O OpraHa.

Pe3ynbTaT aAMUHUCTPATUBHOW TIpoLleAypbl U Criocob duKcaluu pe3y/bTaTa
BBITIO/THEHUS ~aJJMUHUCTPAaTUBHOM TPOLEAYPbl — TIOyuYeHWe 3asBUTEe/IeM KOIWUU
TOCTaHOBJIEHUS aAMUHUCTPaLMU MBICKOBCKOTO rOPO/CKOr0 OKPYTra O MPUHATUM PeLleHus
O MOArOTOBKE JOKYMEHTAaLMH I10 [JIAHUPOBKE TePPUTOPUU.

[TosyueHue 3asiBUTeIEM pe3yJbTaTa YCIYTH (PUKCUPYETCs B )KypHasie perucTpaLyi.



3.2. TlopsimoK WCIipaB/ieHHsI JOIYIIeHHbIX OTeuaTOK M OILIMOOK B BBIJAHHBIX B
pe3yJ/ibTaTe Mpej0oCTaBlIeHHsI MyHULIUIAIbHOW yC/IyTH JOKYMEeHTaXx.

OcHoBaHveM [ij1 Hauaia aJ/MUHUCTPAaTUBHON NPOLielyphl SIB/SIETCS NpeJCTaB/IeHre
3asiBUTe/IEM B YIIOJTHOMOUEHHbBI OpraH 3asiBjieHusi 10 Jopme COT/JIacHO MPUIOKEHUIO 3 K
HaCTOSIILIEMY aJIMUHUCTPATHBHOMY perjiaMeHTy 00 HCMpaB/ieHUH OLIMOOK U OTeuaToK B
JIOKyMeHTaX, BblJJaHHBIX B pe3y/bTaTe MpeioCTaB/IeHNs] MYHULIUTIATLHOM YCIYTH.

K 3asiBeHui0 TOMMMO JIOKYMEHTOB, SIBJISIOIIMXCS OCHOBAHWEM /ISl UCTIPaBJ/IeHUSI
olnMbku (oreuyaTKu), 3asBUTeNb TPUK/a/bIBaeT OpPWUIMHA/N [JOKyMeHTa — pe3yJsbTaTra
Tipe/[0CTaB/IeHUs] MyHULIMIIAbHON YCIYTH Ha OyMa)KHOM HOocuTesie (TIpY Ha/IMuuH).

1o/DKHOCTHOE JTML0 YITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a Mpe/j0CTaB/ieHre
MYHULMINaAbHOW yCIyr¥, pacCMaTpuBaeT 3asiBleHUe, Tpe/cTaBlieHHOe (HarpaB/eHHOE)
3asiBUTEJIeM, M TIDOBOJUT TMPOBEPKY yKa3aHHbIX B 3asiB/IeHMH U JOKYMeHTaX CBeJeHUU B
CPOK, He TMpeBbImaiuid 2 pabouux AHA C JaThl PErvMCTpPal[id COOTBETCTBYIOILETO
3asiB/IeHUSI.

KpuTtepuem TIpUHSITUSI pellleHUs TI0 aJMUHUCTPATUBHOW MpoOLeflype sBJSeTCs
Ha/lMuhe WIA OTCYTCTBUE TaKUX OIedyaToK U (wid) ommbok. B ciydyae BbIsIBIeHUS
JOTTYIIeHHbIX OIeYyaToK W (Wiu) omMOOK B BBIZAHHBIX B pe3ysbTaTe TMpefoCTaBIeHHUS
MYHULIATNIABHOW YCIYTU JOKyMeHTaX [O/DKHOCTHOE JIMLIO YTOJHOMOUEHHOTO OpraHa,
OTBETCTBEHHOe 3a MpeJ0CTaB/eHre MYHHULUIIAJbHOM YCIYTH, OCYILeCTB/sieT UCIIpaB/ieHe
1 3aMeHY yKa3aHHBIX JOKYMEHTOB B CPOK, He MpeBbIIIaloIUi 5 pabounx JHel ¢ MOMeHTa
pervcTparnuu COOTBETCTBYIOLLIETO 3asiBJIEHUSI.

B cnyuyae OTCyTCTBUSI omeuaToK W (WIM) OMIMOOK B AOKyMeHTaX, BbIJaHHBIX B
pe3ysibTaTe  MpeJOCTaBJeHUS  MYHULUNAJbHOW  YCIAyTHM,  JO/DKHOCTHOE  JIULIO
yIOJIHOMOUEHHOT'0 OpraHa, OTBETCTBEHHOE 3a IMpeJoCTaB/ieHre MYHULIUMA/IBHOM YC/IyTH,
IMMCbMEHHO COO00IIjaeT 3asBUTE/N0 00 OTCYTCTBHMM TAKHUX OMNEYaToK M (Wav) OmMOOK B
CPOK, He TIpeBbILIAIMIMK 5 pabounx JHell C MOMEeHTa PervMcTpalii COOTBETCTBYIOLLETO
3asiB/IeHUSI.

3asByieHe 00 HCTIpaB/eHWM OIMMOOK U OIEeYaTOK B JOKYMEHTaX, BbIJaHHBIX
B pe3yJibTaTe TIPeJOCTaB/IeHUS MYHULIUTAILHOM YCIYTH, MOXKET OBITh Ipe/CTaB/IeHO
3asiBUTe/IeM B 3JIeKTPOHHOUW (opMme, B ToM uucie yepe3 ETIT'Y, PIIT'Y (nmpu Hamuuuu
TeXHUYECKOW BO3MOXXHOCTH).

B cnyuae nogaun Takoro 3asBnenus yepe3 EINI'Y, PIII'Y ucnipaBieHHbIN JOKYMEHT
B 9/IEKTPOHHOM BHJle WIA CKaH JOKyMeHTa Ha OyMa)kKHOM HOCUTesie, AOKYMEHT,
nHGOpMHUPYIOLKI 00 HCIIpaB/ieHrH OMIMOKYU B BbIJaHHBIX B pe3yJbTaTre MpeAoCTaBIeHUs
MYHULIATIAZTBHOW  yCJIyTA  JIOKYMeHTaX WM yBejomieHHe 00 OTCYTCTBUM OIIMOKU
(ommbOK) B BBIJAHHBIX B pe3y/bTaTe IPeAOCTaBIeHUs MYHHUIUMNAJBHON YCIyTH
JOKYMeHTaX, pa3MelriaeTcs B TMUHOM KabuHete 3asiButens Ha EIIT'Y, PIITY.

Pe3ysibTaTOM aJIMUHUCTPATUBHOW TMpOLIeAYPhl SIB/SIETCSl Bbifaua (HaripaBjieHUe)
3asBUTE/II0 HWCIIPAB/IEHHOTO B3aMeH paHee BbIJAHHOTO [JOKYMEHTa, SIB/ISIFOLLerocs



pe3yJIbTaTOM TIpe/IOCTaB/IeHHs MyHULUIA/ILHOW YCIYTH, WK Co0biijeHHe 00 OTCYTCTBUM
TaKWX OTeYaToK U (WIH) OIIMUOOK.

4, (I)OprI KOHTPOJIA 34 MIpeJoCTaB/IEHUEM MYHHHHHHHBHOﬁ YOIYTH

4.1. [TopsimoK OCyIIeCTBAEHUS TEKYI[ero KOHTPO/S 3a COO/MojeHrneM |
WCIIOJTHEHWEeM  JIOJDKHOCTHBIMU ~ JIMI]aMW, OTBETCTBEHHBIMM 3a  IIpe/l0CTaB/ieHUe
MYHULIUMNAIBHOW YC/IyTH, TOJIOXKeHWH HACTOsIero aJMWHHUCTPAaTHBHOTO perjiaMeHTa |
WMHBIX  HOPMAaTUBHBIX  TIPAaBOBbIX  aKTOB, yCTaHaB/IWBAaKwIUX  TpeboBaHHSA K
NpeJiOCTaB/IEHNI0 MYHHULIMMNAIBHOM YCIYTH, a TakKe IIPUHATHEM peLleHWd TaKUMHU
JOJDKHOCTHBIMU JIMLIAMH.

Tekyluii KOHTPOJbL 3a COO/IO/IEHHeM U WCIIOTHEHWeM [IO/DKHOCTHBIMM JIULIAMU,
OTBETCTBEHHbIMM 33  MpeJOCTaB/JieHWe  MYHULMMAAbHOM  YCAYTH,  TOJIO)KEeHUU
aJMUHACTPAaTUBHOTO  perjaMeHTa M WHbIX HOPMAaTHWBHBIX TMPABOBBIX  aKTOB,
yCTaHAB/IMBAIOL[UX TPeOOBaHWS K TIPEOCTAB/IEHHUIO MYHHUIUTIAILHON YC/IYTH, a TaKxkKe
TIPUHATUEM UMM pelleHUd (fanee - TEKyLIUM KOHTPOJIb AeSTeIbHOCTH) OCYILeCTBJISIET
Havya/bHUK YIOJIHOMOYEHHOIO OpraHa.

TeKyIMil KOHTPOJIb OCYII[eCTB/ISIeTCSI TTyTeM TIPOBe/IeHUs IPOBEPOK COOMI0ZIeHUsT U
WCTIO/THEeHUS JI0O/DKHOCTHBIMUA JIMI]JAMHA M COTPYJIHUKaMU TIOJIO’KEHUM HACTOSILero
aZJMUHACTPAaTUBHOTO  perjaMeHTa M  WHBIX HOPMAaTHMBHBIX  TMPABOBbIX  aKTOB,
yCTaHaB/IMBAIOLMX TpeOOBaHUS K TIPe/J0CTaB/IeHUI0 MyHULIUTIATbHOW YCTyTH.

4.2. TlopssjoK ¥ TIepUOAVMYHOCTb OCYIIECTB/IeHUS TLJIAHOBBIX M BHEIJIAHOBBIX
TIPOBEPOK TMOJIHOTHI M KauecTBa MpeJOCTaB/JeHUs] MYHULIMMNAIbHOM YCIyTH, B TOM YHCIIe
nopsifiok ¥ GOpMbl KOHTPO/IS 3a TIOJHOTOM W KauyeCTBOM  Mpe/OCTaBIeHUs
MYHHULIUMNAJIBHOU YCJIyTH.

KoHTponbk 3a MOMHOTOM M KaueCTBOM MpPeAOCTaB/eHUSI MYHULIMMAIbHOM YC/IyTH
BK/IOUaeT B cebsi MpoBefieHHe TPOBEPOK, BbIsB/IEHHE W yCTpaHeHHe HapyIlleHW TpaB
3asiBUTeJIel, paCCMOTPeHUe, TIDUHATHUE B Mpejie/iaX KOMITeTeHLIUM PelleHruH U TIOATOTOBKY
OTBETOB Ha OOpalljeHHs 3assBUTe/IeH, Co/leprKall[iuX >Kao0bl Ha JieiicTBus (Oe3zelicTBrE) U
peleHre J0/HKHOCTHBIX JIULI.

[IpoBepkM TIOMHOTBI M KadecTBa MPeAOCTAaBJeHUSI MYHUIUIIAJILHOW YC/IyTU
OCYIL[eCTB/ISIFOTCSI HAa OCHOBAHWM pACIOPSDKeHUM aJMUHUCTpALMM  MBICKOBCKOTO
rOPOZCKOI0 OKpyra.

[TpoBepKy MOTYT ObITh MJIAHOBBIMUA M BHEIJIaHOBBIMU. [1OPSIIOK ¥ TIepUOIUYHOCTh
TJIAHOBBIX MPOBEPOK YCTaHAB/IMBAKOTCA PYKOBOJAWUTE/IEM YIOJHOMOYEHHOro oprasa. [Ipu
MpOBEPKe  pacCMaTpUBAalOTCS BCe  BOMPOCHL, CBSi3aHHble C  TpPeJOCTaB/Ie€HHUEM
MYHULIUMNAJIBHOU  yCAYTrA  (KOMIUIEKCHbIE TIPOBEPKH), WM OTAe/bHble  BOMPOCHI
(TeMaTuyeckue TIPOBEPKH).

BHeriaHOBble TIPOBEPKU TPOBOASATCS /11 TIPOBepKU (haKTa yCTpPaHeHWsI paHee



BBISB/IEHHbIX HaApyIIeHW, a Takke B C/ydae TIOMydeHUs Kajobd Ha JelcTBUs
(6e3meticTBHE) COTPYAHUKOB. [IpOBEpKM TaKk>Ke IMPOBO/SATCS TI0 KOHKPETHOMY ObOpartiieHuio
3asiBUTEJIS.

[TeproAMYHOCTEL OCYILIECTB/IEHUS TJIAHOBBIX TPOBEPOK — HE peXke OAHOr0 pasa B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb  MYHHUIMIIA/JIbHBIX  C/AyXKaluX OpraHa  MeCTHOIO
camMOyTIpaB/ieHUsI U WHBIX IO/DKHOCTHBIX JIUI] 3a pellleHust U JelicTBus (Oe3zeiicTBue),
TIpMHHMMaeMble (OCyIeCTB/isieMble) B X0/ TIpeZioCTaBeH!sI MYHULIUTIATbHON YC/TyTH.

[Io pe3synbTaTaM TIDOBEPOK B CJ/iydyae BbISIBJIEHUS HapyLIeHUW [0J0KeHU!
HaCTOSIILero aJIMUHUCTPAaTUBHOIO perjiaMeHTa U UHbIX HOPMAaTHMBHBIX MPAaBOBbIX aKTOB,
yCTaHaB/IMBAIOLMX TpeOOBaHUs K TIPeOCTaB/IeHUI0 MYyHULIUMATLHOW YCIyTH, BUHOBHBIE
COTPYJHUKM W [IO/DKHOCTHbIe JIMlla HeCyT OTBeTCTBEHHOCTb B COOTBETCTBUM C
3aKOHO/1aTe/IbCTBOM Poccuiickon ®efeparniym.

COTpyHUKH, OTBETCTBEHHbIe 3a TMpUeM 3asB/I€HUA W [JOKYMEHTOB, HeCyT
MepCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COOJIIO/leHHe CPOKOB U TIOpsiKa TIpUueMa M
PErucTparuu JOKyMEeHTOB.

COTpyIHUKH, OTBETCTBEHHbIE 3a MOJIFOTOBKY [OKYMEHTOB, HECYT IepCOHATbHYIO
OTBETCTBEHHOCTD 3a COOJII0/IeHHe CPOKOB U TTOpsiIKa 0(OpMIeHUsT JOKYMEHTOB.

COTpy/IHUKH, OTBeTCTBEHHbIE 3a BblJauy (HarpaB/ieHWe) [JOKYMEHTOB, HeCyT
TePCOHA/IbLHYI0 OTBETCTBEHHOCTh 3a COOJIIO/leHre TIOpsiiKa BbIJlauM (HarpaB/ieHus)
JIOKYMEHTOB.

[Io/DKHOCTHOE L0, MO/NKCaBliiee JOKyMeHT, c(hOPMUPOBaHHBIN IO pe3yJ/bTaTaM
Mpe/loCTaB/leHUsI MYHULMMNAJbHOW YC/IyTd, HeCceT IepCOHaJbHYI0 OTBETCTBEHHOCTh 3a
TIPaBOMEPHOCTD TIPUHSITOTO pelleHusl U BblJjJauM (HarpaB/ieHus1) TaKoro AOKYMeHTa JULY,
rpe/iCTaBUBIIEMY (HalpaBUBILEMY ) 3asiBJIEHUE.

[lepcoHanbHasgs  OTBETCTBEHHOCTb  [JO/DKHOCTHBIX — JIML,  yYaCTBYIOLIUX B
MpeJiOCTaB/IeHUA  MYHULIMMNAJIBHOM  YCJIYTM, 3aKpervisieTcsi B  COOTBETCTBYHOLUX
JO/DKHOCTHBIX MHCTPYKLIUSIX B COOTBETCTBUM C TpeOOBaHMSMM 3aKOHOZATeThCTBA
Poccuiickon ®@epepalyu.

4.4. TlonoxeHusi, xapakTepu3symoiiue TpeboBaHUs K MOPSAKY U (popMaM KOHTPOJIS
3a TMpeAoCTaB/eHMeM MYHMIUIIAJbHONW YCIYyTU, B TOM UHC/Ie CO CTOPOHBbI TpaXkKAaH, WX
o0belMHeHUI U opraHu3aLui.

KoHTpoJsib 3a UCHOHEHEeM aHHOTO aZ[MUHUCTPAaTUBHOTO perjlaMeHTa CO CTOPOHBI
rpakiiadH, UX OObeJUHEHW W OpraHu3aluii SB/SETCS CaMOCTOSTe/NbHON (opMoi
KOHTDPOJISI W OCYIIeCTB/ISIeTCST TyTeM HarpaBieHuss obpailleHnii B aJMUHHACTPALIAIO
MBICKOBCKOTO  TOPOZACKOTO OKpyra, a Takke TyTeM OO0)Ka/JiOBaHUS JeMCTBUM
(be3meiicTBUSI) U PEIIeHUM, OCYIIECTBASEMbIX (MMPUHATBIX) B XOZE HWCIIOTHEHHS
HaCTOSLLer0 aAMUHUCTPAaTUBHOTO pPerjiaMeHTa.

I'paxxmaHe, WX 00beJWHEHUS W OpraHW3al[i{ BIIpaBe HAIPaB/ATbL 3aMeYaHus |



MpeJIOKeHUsT 10 yJ/ydllleHWH0  KayeCcTBa M JIOCTYMHOCTHA  TIpe/loCTaB/eHUsI
MYHHULIUMNAJIBHOU YCJTyTH.

5. locyie0HbIi (BHECY/1e0HBII) MOPAJOK 00)Ka/I0BaHHUS
peleH:uH U felcTBUM (0e31eiicTBHSA) OpraHa, npejoCTaB/IsIOIIEro
MYHUIMIIA/IBHYH YCIYTy, MHOTO()YHKIIJUOHA/IBHOI'0 LIeHTPa, OpraHu3aljuu,
a TaK)Ke UX AO0/DKHOCTHBIX JIML, MyHHI[UIIA/IBHBIX CTY)XKAIlUX, Pa00THUKOB

Wudopmaiiust s 3asBUTENsT O €ro IpaBe MoJaTh kanoly Ha perieHwe U (WIH)
nericteue (0Oe3melicTBUe) aAMHUHUCTPALMM MBICKOBCKOTO TOPO/ICKOTO OKpyra u (Wid) ee
JOJDKHOCTHBIX JIUL], MyHULMTAJbHBIX CIY>Kall[MX TPU MpeA0oCTaB/JeHUHA MYHULIUMAIbHON
yciiytu (masnee - xanoba).

3assBUTENIM WMEIOT TIPABO II0ZlaTh >Kajio0y Ha pemieHne U (WAM) JelCTBUe
(be3meticTBHE) aAMUHUCTpALMd MBICKOBCKOTO TOpPOJCKOTO OKpyra U (WiM) ee
JNOJDKHOCTHBIX JIUL], MyHUIUTIA/bHBIX CIY>Kall[UX TIPU TPeA0CTaB/eHUHd MYHULIUMA/IbHON
YCIIyTH.

5.2. [TpeaMeT >kamo06bI.

[TpemMeToM  Ka/loObl — SIBASIOTCS  pelieHdss W jedctBusi  (Oe3jeiicTBHe)
YIOJITHOMOUEHHOTO OpraHa, /IO/DKHOCTHOTO JiMIla YIIOTHOMOYEHHOTO oOpraHa jubo
MYHUIUTIABHOTO CJTy>Kalllero.

3asiBUTe/Tb MOKET 00paTUTHCS C »Kanoboii, B TOM YKc/ie B C/IeJYIOIIUX C/Iydasx:

1) HapylieHue CpoKa perucTpauyy 3arpoca O MpejoCTaBAeHUM MYHULMIAIbHOU
yCIIyTH;

2) HapylleHue CpOKa MpeJoCTaB/IeHUs] MyHULIUIA/IbHON YCTyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM WH(pOpPMAaIUU MO0 OCYIeCTBIeHUS
NeNCTBUM, TIpefioCTaB/ieHWe WM OCYIleCTB/ieHHe KOTOPbIX He TpeAyCMOTPeHO
HOPMATUBHBIMU  TIPDABOBBIMU  aKTaMu Poccuiickoit  ®Pefepaii, HOPMaTHBHbIMU
npaBoBbIMU akTamMu KemepoBckou ob6sactu - Ky3bacca, MyHULIATIATBHBIMYA TIPaBOBBIMH
aKTaMU Jij1s TIpe/JOCTaB/IeHUs] MYHULIUTA/IbHON yC/TyTH;

4) oTKa3 B TipueMe [JOKyMEeHTOB, IIpe/loCTaB/ieHHe KOTOPhIX IpeayCMOTPEHO
HOPMATUBHBIMM  TIPDABOBBIMM  aKTaMu Poccuiickoit  ®Pejepaiii, HOPMaTHBHBIMU
TIPaBOBLIMM akTamMu KemepoBckoii obsactu - Ky3bacca, MyHUIUTIATBHBIMU TTPAaBOBBIMH
aKTaMH Jij1s1 Ipe/JOCTaB/eHUs] MyHULIMMNAJIbHOW YCIIYTH, Y 3asiBUTEJIs;

5) OTKa3 B MpeAoCTaB/ieHWMd MYHULMMNAJbHOW YCIYTH, eC/id OCHOBAaHUS OTKa3a He
TpelyCMOTpeHbI (he/lepasibHbIMUA 3aKOHAMH Y MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTHWBHBIMU TPaBOBbIMU akKTamMu Poccuiickoi Pefepaijuu, 3aKOHaMU W WHBIMHU
HOPDMAaTHUBHBIMA  TIPaBOBBIMM  akTamMu  KemepoBckoit  obsmact -  Ky3s6acca,
MYHUIUTaIbHBIMU MTPaBOBLIMU aKTaMU;

6) 3aTpeboBaHMe C 3asgBUTe/sI TIPU TIPeJOCTaBAeHUM MYHMIMITAJBHOU YCIyTH



IJlaTbl, He TMpPeAyCMOTPEHHOW HOPMAaTWUBHBIMM MPaBOBbIMKM aKTaMd Poccuickou
denepalu, HOpMaTUBHLIMU TpaBoBbIMM akTamu KemepoBckoii obsactu - Kysbacca,
MYHUIUTaIbHBIMU MPaBOBLIMU aKTaMU;

7) OTKa3 oOpraHa, MNpejOCTaB/SIOL[er0 MYHULMNAJbHYIO YCIYTY, JO/DKHOCTHOTO
JMLja OpraHa, MpeJOCTaB/SIOLIEr0 MYHULMNAJBHYIO yUIyTy, B  WCIpPaB/IeHUAU
JOMYI[eHHbIX MMM OIeuaTOK U OIIMOOK B BBIJIAHHBIX B pe3y/bTaTe IIpe/loCTaB/eHus
MYHULIMTIATBHOW YCIYTH JOKYMeHTax /100 HapyllleHHWe yCTaHOBJIEeHHOIO CPOKa TaKuX
VICTIPaB/IEHUH;

8) HapyllleHWe CpOKa WIM TIOps/Ka BbIJAUX [JOKYMEHTOB IO pe3yJibTaTaM
TIpe/IoCTaB/IeHUsI MyHULIMIIATbHOU YCIYTH;

9) mpuoCTaHOBJ/IeHWEe MPeJOCTaBlIeHUs] MyHULMMNAJAbHOW YCIYTH, eCIM OCHOBaHUS
TIPUOCTAHOB/IEHUSI He TpeAyCMOTpeHbl (eJepasbHbIMKA 3aKOHAaMU W TPUHATBIMA B
COOTBETCTBUM C HHMU HHBIMM HOPMAaTHMBHBIMK TIPDAaBOBBIMM aKTaMu Poccuiickou
denepauy, 3aKOHaMA W WHBIMM HOPMAaTUBHBIMU TPAaBOBbIMU akTamu KemepoBckou
obsactu - Ky3bacca, MyHULIMTIA/IbHBIMA TIPaBOBBIMU aKTaMU;

10) TpebGoBaHue y 3asBUTeNsT TP TPeAOCTaB/I€HUM MYHULIMIAILHOM YC/IyTH
JOKYyMEHTOB WM WH(GOpPMAaLUM, OTCYTCTBHME W (W/IM) HEJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBaJMCh MpU TepBOHAUYaJbHOM OTKase B MpueMe JOKYMEeHTOB, HeOOXOAWMBIX [JIsi
MpeloCTaB/IeHUsI MYHULIMNAJIBHOM YCIYTH, 38 UCK/IFOUEHUEM CJIyYaeB, MpeJyCMOTPEHHBIX
nyHKTOM 4 4vactu 1 crateu 7 ®epepanbHoro 3akoHa or 27.07.2010 Ne 210-P3. B
yKa3aHHOM cJiyuae JocyaeOHoe (BHecyzebHoe) oOykasoBaHMe 3asiBUTe/IEM peIleHud U
nerictBuii (6e3zmeticteusi) M®L], pabothHrka M®II] Bo3MOXXHO B ciydae, ecii Ha M®L],
pelreHuss U AiercTBus (O6e3meMCcTBHE) KOTOPOro O0XKa/TyrOTCS, BO3/I0’KeHa (YHKIHMS TI0
TIpe/OCTaB/IeHUI0 COOTBETCTBYIOLMX MYHULIMIIANBHBIX YyCJAyT B TIOJIHOM o0ObeMe B
ropsifike, oripee/leHHOM 4acTbio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-D3.

’Kanoba momkHa coepkaTh:

1) HauMMmeHOBaHMe OpraHa, MpeJOCTaB/[IOLIEr0 MYHULMIAIBHYIO  YCJIYTY,
NO/DKHOCTHOTO JIMI]A OpraHa, TMpeOoCTaB/ISIIoIIero MYHULIMIANbHYIO YCayry, 6o
MYHUIMIAJBHOTO — CIy)Kalllero, pelieHWss W  JeiictBus  (Oe3geiicTBHE)  KOTOPBIX
00XKanyrTCs;

2) ¢amunuio, UMs, OoTuecTBO (TOC/TeJHee - TIDU HaAUYWK), CBEJEHUS O MecCTe
JKUTE/IbCTBA 3asBUTeNsT - (U3UUeCKOro Jvija JiMbo HauMeHOBaHUe, CBeieHUs O MecTe
HaxOXKJEeHUsl 3asiBUTENS - FOPUIMYECKOrO JMLA, a TakKKe HOMep (HoMepa) KOHTaKTHOTO
TesedoHa, ajipec (azpeca) 3/IeKTPOHHOM TOUThI (MPY Ha/JWUYMHK) M TIOUTOBBIA ajipec, 1O
KOTOPBIM I0/DKEeH OBITh HarpaB/ieH OTBET 3asBUTEJTIO;

3) cBegenusi 06 00’KamyeMbIX pelleHUsAX M JelcTBUsX (0e37ercTBHN) OpraHa,
NpelOCTaB/SAOIer0  MYHULMMNAJBHYIO  YCIYTy, [JOJ/DKHOCTHOTO  JIMLlA  OpraHa,
MPeI0CTABJISIOLEr0 MyHULIUTIANBbHYO0 YCIYTY, MO0 MyHULIMIIATBHOTO CTY>Kall[ero;



4) noBOABI, HA OCHOBAaHWM KOTODBIX 3asBUTE/Ib HE COIVIACEH C pelleHueM WU
neiictBuem (bOe3feiicTBeM) opraHa, TIPeJOCTABJISIOLIEr0 MYHHULUMAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMI]A OpraHa, TMpeAOCTaB/sIoIIero MYHULIMIANbHYIO YCayry, 6o
MYHULIATIAZIBHOTO C/Iy’Kalero. 3assBUTe/IeM MOTYT ObITh TMpe/CTaB/IeHbI JOKYMEHTHI (ITpH
HaJTMYHMH ), TIOITBEP>K/AIOIIHE TOBO/IbI 3asiBUTEISA, TMOO0 UX KOTIHH.

5.3. OpraH MeCTHOro cCamoOympaB/ieHUsl U YIIOJIHOMOUYEHHble Ha pacCMOTpeHue
»kanmoObl I0/DKHOCTHBIE JIMI]a, KOTOPBIM MO>KeT ObIThb HarlpaBJ/ieHa >kano0a.

’Kanmoba Ha  pemieHue, gelictBue  (Oe3meiicTBHE)  ZIO/DKHOCTHBIX — JIMI]
YIOJTHOMOYEHHOTO OpraHa Tpu MpeAoCTaBIeHUU MYHULMIAJBHON YCIYTU MOKeT ObITh
1o/laHa B a[MUHUCTPALMI0 MBICKOBCKOTO TOPOZACKOIO OKpyTa.

’Kanoba Ha pemenuve, aerictBus (Oe3/elicTBHEe) OTBETCTBEHHOrO CITeI[HAIMCTa -
MYHHULIUMAJBHOTO CTy’Kallero nojaeTcsi HayaJabHUKY YIIOJTHOMOUEHHOrO OpraHa.

’Kanmoba Ha perenue, getictBus (Oe3felicTBHe) Hada/JbHUKA YITIOJTHOMOYEHHOIO
opraHa IofilaeTcsl MepBOMY 3aMeCTUTe0 IJ/1aBbl MBICKOBCKOTO TOPOJCKOrO OKpyra I10
TOPOACKOMY XO35IUCTBY U CTPOUTEJIbCTBY.

JKanoba Ha pemenue, peiictBus (0Oe3melicTBHE) TIepBBIA 3aMeCTUTENs TJIABbI
MBICKOBCKOIO TOPO/ICKOI'O OKPYyTa 0 FOPOACKOMY XO3SIMCTBY Y CTPOUTENIbCTBY MO/AeTCs
ryiaBe MBICKOBCKOT'O TOPOJCKOIO OKpYyTa.

5.4. [TopsifoK MoAaur ¥ paCCMOTPEHUS >Kalo0bl.

’Kanoba nopaetcs B nucbMeHHOUW (popme Ha HyMa)KHOM HOCHTeJie, B 3/IEKTPOHHOU
¢dbopMme B opraH, rpeAoCTaB/ISIOLIUA MyHALIMITIATBHYIO YCIIYTY.

Kanmoba Ha pemenuss u JerictBus (Oe3meiicTBHe) opraHa, ITPeAOCTaBJISIONIErO
MYHULIMNAJBHYK) ~ YCAYTy,  [OJ/DKHOCTHOIO  JIMLj@  OpraHa, IpeAoCTaBIIsIFOLLIEro
MYHULIMNAJBHYI0 yYCIYTy, MyHULMIIAJILHOTO CJTy’Kallero, HauaJbHUKA YIIOJTHOMOUEHHOTO
opraHa, Mo)keT OBbITb HallpaB/ieHa IO TIOuTe, yepe3 MHOTOGYHKI[MOHANBHBIA IIeHTp, C
WCI0/Ib30BaHWeM  HWH(OPMAlMOHHO-TeJIEKOMMYHUKAIIMOHHONW  cetd  «/HTepHeT»,
ouIManbHOrO CaiiTa afMUHUCTPALMM MBICKOBCKOTO TOpoickoro okpyra, EINTI'Y, PIIT'Y,
a TaK’Ke MOKeT ObITh TIPUHSITA TIPY JTMYHOM TIPHEMe 3asiBUTEJIS.

B cnayuae mogaud kasoObl TIpU JIMUYHOM TIpHeMe 3asBUTeTb TIPe/CTaBJIsIeT
JNOKYMEHT, YJOCTOBEDSIIOLIUA €ro JMYHOCTh B COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM
Poccuiickon ®@egepaljy.

B ciyuae, ecnu kanoba mofaeTcss dyepe3 TpeACTaBUTENsT 3asiBUTeNs, TakxKe
Npe/iCTaB/IsAeTCs  JOKYMEHT, TOATBEP)KJAIIMM T[IOJTHOMOYMSI Ha  OCYL[eCTBJIEHUE
JIeMCTBUM OT UMEHU 3asiBuTess. B kauecTBe JOKyMeHTa, MOATBEP KAOLIEro MOTHOMOYUS
Ha OCYILeCTB/IEHVE [JeMCTBUM OT UMEHU 3asiBUTeJIsA, Pe/ICTaBISIeTCS:

1) odopmsieHHasi B COOTBETCTBUM C 3aKOHO/laTe/IbCTBOM Poccuiickoit ®eznepariuun
JIOBepeHHOCTD (A/151 hU3NUeCcKUX JIuiY);

2) odopmeHHass B COOTBETCTBHUU C 3aKOHOZaTenbCTBOM Poccuiickoit depepaiiyu
JIOBEPEHHOCTb, MOJMKWCAHHAsi PYKOBOJWTE/eM 3asBUTEIS WIA YIOJTHOMOUYEHHBIM 3THUM



PYKOBOUTENIEM JIULIOM (/1/11 FOPUAUUECKUX JIULY);

3) Komusi pellieHUsi 0 Ha3HaueHWH Wiu 00 nM3bpaHUM /MO0 TPUKa3a O Ha3HauUeHWH
¢dur3uueckoro viia Ha 0/DKHOCTb, B COOTBETCTBHUU C KOTOPbIM Takoe (hH3UuecKoe JIUI0
o0a/iaeT MpaBoOM /IeliCTBOBaTh OT UMEHHM 3asiBUTEJIs Oe3 ZI0BepEeHHOCTH.

ITpu mofjaue >kayio0bI B 3/IEKTPOHHOM BU/IE JOKYMEHTBI MOTYT OBITh MPeCTaB/IeHbBI
B ¢dopMe 37eKTPOHHBIX JIOKYMEHTOB, TIOJANUCAHHBIX 37€KTPOHHOM TO/IHChI0, BU/I
KOTOpOl TIpeflyCMOTPeH 3aKOoHOZaTe/lbCTBOM Poccuiickoit ®epepaliuy, TIpU 3TOM
NOKYMEHT, YZI0OCTOBEPSIIOIINN TUUYHOCTD 3asiBUTE/IsI, He TpedyeTcs.

B ciyuae, ecnu xanoba mofiaHa 3asiBUTesieM B opraH (JO/DKHOCTHOMY JIMITY), B
KOMTIETEHLII0 KOTOPOT'0 He BXOJUT TIPUHSATHE pellieHus 110 »Kaio0e, B TeueHre 3 paboumnx
JIHeU Co /IHsI ee PeryMCTpallMy YKa3aHHbIN OpraH HalpaBJ/isieT »Kaao0y B yIIOJTHOMOYEHHBIH
Ha ee pacCMOTpPeHWe OpraH M B IHWCbMeHHOW (opme HWHPOPMHUpPYET 3asBUTENS O
TiepeHaripaB/IeHHH >Kalo0bI.

[Tpu 3TOM CPOK pacCMOTPEeHUsI >Kal00bl UCUUC/ISIETCS CO AHS PervucTpaldd »Kamo0bl
B YIIOJIHOMOUEHHOM Ha ee paCCMOTPeHUue OpraHe.

5.5. CpoKu pacCMOTpEeHHS >Kao0bl.

’Kanoba, mocTynuBIiiasi B yIIOJTHOMOUEHHBIA Ha ee paCCMOTPEHHE OpTaH, IMOZJIeXKUT
perucTpalyy He TO37iHee Cre[yoIero pabouero AHs Co JHS ee TOCTyIieHus. 2Kanoba
paccMaTpuBaeTCs B TeueHHWe 15 pabouux AiHeM co JiHS ee perucTparivi.

B cnyuae o06’kasioBaHUSI OTKa3a OpraHa, MpeOCTaBSIONIET0 MYHUILIMIAIbHYIO
yCJIyTy, ero [AO/DKHOCTHOTO J/Mila B TIpUeMe JOKYMEHTOB Yy 3asiBuTesiss 6o B
WCTIpaB/IeHUH AOMYILeHHBIX OTeuaToK M OLIMOO0K WK B C/iyuae 06rkasioBaHus 3asiBUTE/IEM
HapyIlleHWsi YCTaHOBJIEHHOTO CpOKa TaKWX WCIIpaB/eHW >kajoba paccMaTpHBaeTCsl B
TedyeHHe 5 pabounx ZiHeU CO [HS ee perrucTpaliu.

5.6. [lepeueHb OCHOBaHUIA /17151 IPHOCTAHOB/IEHUSI pACCMOTPEHUsI »Kao0bl, B C/Iydae,
eC/Ii BO3MOKHOCTh MPHUOCTAaHOBJ/IEHUS TIpeAyCMOTpPeHa 3aKOHO/ATelbCTBOM Poccuiickoi
denepanyu 1 3aKoHOAaTebcTBOM KemepoBckoii o6/actu - Ky3b6acca.

OcHoBaHWl /11 TIPUOCTAHOBJIEHWS] PAaCCMOTPEHMS ’KajoObl 3aKOHO/AaTeTbCTBOM
Poccuiickoii ®Defiepaiiii ¥ 3aKoHOZaTeTLCTBOM KeMepoBckoit obmactu - Ky3bacca He
TIpelyCMOTPEHO.

5.7. Pe3yibTaT paccMOTpeHHs »Kano0bl.

[To pe3ynbTaTaM pacCMOTpeHUsI »Kano0bl TMPUHHUMAETCS OAHO W3 CJIeAYHOIUX
pelLleHUM:

- YZIOBJIETBOPHUTB >Kanooy;

- OTKa3aTh B y/IOB/IeTBOPEHUH Kalo0bl.

AamuHUCTpavsi MBICKOBCKOTO TOPO/ICKOTO OKPyTa y/IOBJeTBOpPSieT »Kaioly, B TOM
yrcsie B ¢opMe OTMeHbI MPUHSTOTO peIleHHs, WCIIPAB/IeHHsI [JOMYI[eHHBIX OpraHoOM,
TIPeJOCTaB/ISIONIMM MYHHULUTIAIBHYIO YCIyTy, OIeuaTOK W OLIMOOK B BBbIIAHHBIX B
pe3yJibTaTe MpeJoCTaB/leHUs] MyHULIUMAJbHOW YCIYTH JOKYMeHTaX, BO3BpaTa 3asiBUTEJTO



JIeHEe)KHbIX Cpe/ICTB, B3MMaHHe, KOTOPhIX He MpeJyCMOTPeHO HOPMAaTUBHBIMU TTPaBOBBIMU
aktamu Poccuiickor ®epepaliii, HOPMAaTUBHBIMKA TMPABOBBIMU aKTaMUd KeMepoBCKOM
obmnactu — Ky3bacca, MyHHUI[UTIaTbHBIMU TIPAaBOBBIMHM aKTaMH, a TaK)XXe B UHBIX (hopMax.

B ciiyuae mpu3HaHMS >kasto00bl TIO/1esKalleld y0B/IeETBOPEHHUIO B OTBETe 3asiBUTEJIIO,
YKa3aHHOMY B TyHKTe 5.4 HaCTOsIero aJAMUHUCTPAaTUBHOTO perjiaMeHTa, AaeTcs
vHpopMalusi O JeWCTBUSIX YIIOJTHOMOUEHHOrO OpraHa B 1[e/siX He3aMe[JIUTe/IbHOro
yCTpPaHEeHHUsl BbISIBJIEHHBIX HapyIlleHWH MPU OKa3aHUM MYHMIUMIIAIBLHOM YC/IYTH, @ TakXKe
TIPUHOCSTCS W3BMHEHUs 3a [IOCTaBleHHbIe HeyA00CTBa M yKa3bIBaeTCsl MHMOpMaIUs O
JanmbHEMIINX JAeMCTBUSIX, KOTOpble HeOoOXOAWMO COBEpIIWTh 3asBUTENI0 B  IIE/IIX
TIO/TyUeHUs] MyHULUIIaIbHOW yCIYTH.

B ciyuae mnpu3HaHUMS KanmoObl, He TIOZJeXKallell yI0B/IeTBOPEHHIO B OTBETe
3asBUTE/II0, yYKa3aHHOMY B MYyHKTe 5.4 HaACTOSIIEro aJMHUHHCTPAaTUBHOTO perjiamMeHTa,
JIal0TCSl apryMeHTHpOBaHHbIe pa3bsiICHEHUS] O MPUUMHAX MPUHSTOTO pelleHUs, a TaKxkKe
ruHbOpMaI[s 0 TIopsIKe 00KaoBaHus TIPUHSATOTO PellieHwHs.

B c/lydae ycTaHOB/IeHUSI B XOJle WM TI0 pe3y/ibTaTaM PAacCMOTPEHHUs >KaloObI
MPU3HAKOB COCTaBa AJMHWHHUCTPAaTUBHOTO TIpAaBOHAPYIIEHUsI WM TPeCcTyIJieHus,
CTMeLUa/IMCT YIIOJTHOMOYEHHOT0 OpraHa, HaZleJIeHHbIM TOJIHOMOUHSMU 10 PaCCMOTPEHUIO
)Kano0, He3aMe/[/TUTe/TbHO HAITPABJISIeT UMEFOIIFeCss MaTepPHa/Ibl B OpraHbl ITPOKYPATyPBhI.

B yznoBieTBopeHUM >ka/100bl 0TKa3bIBaeTCS B C/IEYIOIUX Cyvasx:

1) >kanoba ripu3HaHa He0OOCHOBAaHHOM;

2) HaMuMe BCTYMHBIIErO B 3aKOHHYIO CH/TY pellieHus Cy/ia, apOUTpa)KHOTO Cy/ia 110
)karobe o0 TOM ke MpeaMeTe U 110 TeM K€ OCHOBaHMUSIM;

3) mogayva >kas00bl JIUIIOM, TTOTHOMOUMSI KOTOPOTO He TIOATBEP)KIeHbI B TOPSIKe,
YCTaHOBJIEHHOM 3aKOHOZaTe/IbcTBOM Poccurickor denepaiyy;

4) HamMuue pelieHusl I0 >kajaobe, TPUHSATOTO paHee B OTHOIIEHHHW TOTO JKe
3asBUTEJISI ¥ TI0 TOMY JKe TIPe/IMEeTY Kao0Bbl.

YTO/THOMOYEHHBIM OpraH BIIpaBe OCTaBUThL ykKanoOy 6e3 oTBeTa B CJIAYIOLIUX
Cyyvasix:

- Ha/iMuMe B >Kajiobe HelleH3YPHBIX MO0 OCKOPOWUTENbHBIX BBhIpAXKEHWM, yIpo3
JKU3HH, 3/I0POBBI0 U UMYIIIECTBY AO/DKHOCTHOTO JIUL[A, @ TAK)Ke U/IEHOB €r0 CEMbHU;

- OTCYTCTBUE BO3MOKHOCTH TPOYMUTATh KaKylO-TMO0O YacTb TeKCTa »KaoObl,
dbamuivio, uMs, OTYeCTBO (MOC/IegHee - MPU HaIWuMWh) W (WIM) TIOUYTOBBLIM ajipec
3asiBUTEJIs, YKa3aHHbIe B »Kasobe.

5.8. ITopsimok nHGOPMUPOBAHKS 3asIBUTES O pe3ybTaTaX PaCCMOTPEHHS Kamo0bl.

He mno3gHee pHs, creAyroliero 3a [AHeM TPUHSTHSL pellleHUs, 3asBUTE/I0 B
MMCbMEeHHON (opMe U, T0 ’KeJlaHWI0 3asiBUTeJs, B 3/IeKTPOHHOM (hopMe HarpaB/sieTCs
MOTHBHPOBAHHBIM OTBET O pe3y/bTaTaX paCCMOTPEHUS >Kalo0bI.

B oTBeTe 110 pe3ynbTaTaM pacCCMOTPEeHUSs Kanobbl YKa3bIBalOTCS:

- HavMMeHOBaHWe OpraHa, [pPeJOCTaB/SIOIIEr0 MYHULUIAIBHYI0 — YCIyTy,



pPacCMOTpeBIIIeTO anoby, AO/DKHOCTh, (amMuiusi, UMs, OTUeCTBO (TlOC/iefiHee - TIpH
Ha/IMYMK) ero J0/DKHOCTHOTO JIUIIA, TIPUHSIBILIETO PellieHue 110 »kanobe;

- HOMep, 7JaTa, MeCTO MPUHSTUS pelleHus], BK/IKYasi CBeleHUs1 0 [TO/DKHOCTHOM
nvrie, pellieHue Wik AeiictBue (b6e3zelicTBrE) KOTOPOTro 06KamyeTcs;

- (damunusi, UMsi, OTYeCTBO (TOC/AeqHee - TIPU Ha/MUMWA) WIM HavMeHOBaHHe
3asIBUTeEJIS;

- OCHOBaHWUS JIIsl IPUHATHS pellieHus 110 yKanooe;

- TIPUHSTOe TI0 Kasiobe pellieHue;

- B CIyyae, ecjd >kanoba Tipu3HaHa OOOCHOBAaHHOM, - CPOKHM YCTpaHEeHHs
BbISIBJIEHHBIX ~ HapylleHWd, B TOM UWCJIe CPOK TIpeloCTaB/eHus1  pe3yJbTara
MYyHULMTaTbHOW YCIYTH;

- CBeJieHMsI O TIopsiZike 00)Ka/ioBaHUsI TIPHUHSTOTO T10 »Kajo0e pelrieHwus.

OTBeT 110 pe3y/ibTaTaM PAaCCMOTPEHHs a/o0bl MOANMCHIBAETCS YIIOJTHOMOUEHHBIM
Ha pacCMOTpeHUe >Kao0bl JO/HKHOCTHBIM JTULIOM.

5.9. ITopsaok o6)ka0BaHMS pelieHus 110 »Kajobe.

3asBUTEL  BIpaBe OOXKA/JIOBaTh  peIlleHHs, T[pPUHATbIE 10  pe3yibTaTaM
PAacCMOTPEeHHS Ka/lo0bl, B IOPSI/IKe, YCTAHOBJIEHHOM ZIeMCTBYIOIIUM 3aKOHO/[aTe/TbCTBOM.

5.10. TIpaBo 3asiBUTe/IsT Ha IOTyYeHre WHGOPMAI[UH U JIOKYMEHTOB, He0OX0JUMBIX
27151 000CHOBAHMS M paCCMOTPEHMS »KaT00BbI.

3asiBUTE/Ib UMEeT TIPaBO Ha To/iydeHre MHGOPMaIMM U IOKYMEHTOB, He0OX0JMMbIX
Aist 060CHOBAHUSI Y PACCMOTPEeHUsI Kaiobbl, eC/ii UHOe He MPelyCMOTPEHO 3aKOHOM.

5.11. Crioco6b! nHMOOPMHUPOBAHMS 3asiBUTe/IeH O MOPsKe MoAaurd ¥ PaCCMOTPEHUS
Kasoosbl.

WudopMaiiusi o Mopsiike ToJau M pacCMOTPeHUs »kanobbl pa3MelriaeTcs Ha
opuiMaibHOM  CcaliTe aJAMUHUCTpALMM  MBICKOBCKOTO  TOPOJCKOTO  OKpyra B
MH(}OPMAaI[MOHHO-TeJIeKOMMYHUKALIMOHHOW ~ ceTu  «VHTepHer»,  EII'Y,  PIII'Y,
MH(MOPMAIIMOHHBIX CTeH/aX B TOMeIeHUsiX MpheMa U BblJaud [JOKYMEHTOB, a TaKKe
NpeJiOCTaB/sIeTC HEeMOCPeJCTBEHHO COTPYJAHUKAMH YIIOJTHOMOYEHHOTO OpraHa Ipu
nMyHOM oOpallieHuu 3asiBuTesiel, TefiepoHaM [ijist CTIPaBOK, a TakKxKe B MMCbMeHHOM Gopme
TIOUTOBBIM OTITPAB/IEHHEM JIMOO 3/IEKTPOHHBIM COOOIeHWeM TI0 aZipecy, yKa3aHHOMY
3asiBUTEJIEM.

5.12. Tlopsimok gocyznebHoro (BHecye6HOr0) ob6ykasoBaHUs PellleHud U JAeNCTBUi
(be3melicTBUSI) YIIOJHOMOYEHHOTO OpraHa, HayajJbHHMKA yTOJHOMOYEHHOTO OpraHa Jinho
crielMajnucTa  yIoJHOMOYEHHOrO OpraHa  OCYLeCTBJISIeTCSI B COOTBETCTBUU  C
®epepanbHbiM 3akOHOM OT 27.07.2010 Ne 210-dP3, nocraHossieHueM [IpaBuTesbCcTBa
Poccuiickon ®epepatmm ot 16.08.2012 Ne 840 «O mopsiake mojaud M pacCMOTPEHUS
»kanmob Ha perieHust U JetictBus (6e3melicTBre) ¢enepanbHLIX OPraHOB MCITOTHUTEILHOM
BJaCTU M UX [JO/DKHOCTHBIX JML, (efepanbHbIX TOCYAAPCTBEHHbIX C/Iy’KalluX,
JO/DKHOCTHBIX JIMI] TOCY/JapCTBeHHbIX BHeOoKeTHbIX (hoHZoB Poccuiickoit Peaepariuy,



roCyiapCTBeHHbIX KOPIopaluii, HafleJIeHHbIX B COOTBETCTBUU C (PejiepabHBIMU 3aKOHAMU
MOJTHOMOYMSIMU T10 MPeZ0CTaBIeHUI0 FOCY[APCTBEHHBIX YCIYT B YCTaHOBJIEHHOW cdepe
JeATeJIbHOCTU, U WX [JO/DKHOCTHBIX JIWL, OpraHu3alui, MpefyCMOTPeHHbIX dacThio 1.1
cratbu 16 @enepanbHOro 3akoHa «O0 opraHU3al[iy TIPe[0CTaB/IeHHUS TOCY/JapCTBEHHBIX U
MYHULUMAIBHBIX yCIYT», U UX PAaOOTHUKOB, a TaKKe MHOTO(MYHKLIMOHATBHBIX 1[€HTPOB
TIpe/JOCTaB/IEHUS] TOCYJapCTBEHHBIX M MYHHIUMNAJBHBIX yC/IyT W WX pabOTHUKOB» H
noctaHoBienreM Komernn Apmunuctpauyy Kemeposckoit obsactu ot 11.12.2012 Ne
562 «O6 ycrtaHoBieHun OcobeHHOCTel MoJaud U PacCMOTPeHHs >Kajob Ha pelleHUs U
neiictBus  (Oe3melicTBME)  WCIIOMHUTENBbHBIX  OpPraHOB TOCYAAPCTBEHHOW  B/IaCTU
KeMepoBckoii 06/1aCTH ¥ UX [JO/DKHOCTHBIX JIULI, @ TaK)Ke TOCYJapCTBEHHBIX IPayKJaHCKUX
cayxaiux KemepoBckoi 00/1acTH TpU  TIPeJjOCTaB/IeHUM TOCYJAAPCTBEHHBIX YCIyT»,
II0CTaHOB/IEHWEeM aJMUHUCTPaLi MBICKOBCKOro ropozackoro okpyra ot 29.05.2019 Ne
704-u11 «O6 ycTaHOB/IEHHMM 0COOEHHOCTeH Mo/lJaur ¥ pacCMOTPEeHHs »Kayiod Ha pelleHus
nevictBus  (Oe3zmelicTBUe) aJMUHHUCTpPAL[MM MBICKOBCKOTO TOPOJICKOTO OKpyra U ee
JNO/DKHOCTHBIX — JIWL], OTpacieBbiX ((PyHKIMOHA/NBHBIX) OPraHoOB aJAMWHUCTpALUU
MBICKOBCKOTO TOPO/CKOr0 OKPyra M UX JOJDKHOCTHBIX JIML, MyHULIUMNA/JIbHBIX CTYy’KalllAX
MpU TpPeJOCTaB/JeHUH MYHULIUMNAJbHBIX YCAyr, a TakXKe Ha pelleHus U [JeUCTBUS
(6e3meiicTBue) MHOTO(MYHKIIMOHAJBLHOTO IIeHTpa TMpe/OCTaB/IeHUs] TOCY/JapCTBEHHBIX U
MYHULIATABHBIX YCIYT U €ro paOOTHHUKOBY.

6. Oco0eHHOCTH BbITIO/THEHUS af]MUHUCTPATHUBHBIX
npoieayp (AelcTBHi) B MHOT0()yHKIIHUOHA/TbHBIX
[[eHTPax NMpe/0CTaB/IeHHUsA roCy/JapCTBeHHBIX
A MYHULMIIAJIBHBIX YCTyT

6.1. TlpemocraBneHne MyHMLUIAIBHOW yciayru B MOL] ocyujecTBisgeTcsi mnpu
Ha/lMUMM 3aK/IFOYEHHOr0 COIVIAleHUsI O B3aUMOJEUCTBUM MeXy aJMUHUCTpaLyen
MBICKOBCKOI'0 ropozckoro okpyra u M®l1.

6.2. OcHOBaHMeM /Jil Hayaja IpefoCTaB/IeHnss MyHULIMINIAIbHOW YCIYTH SIBSIETCS
nUUHOe oOparrieHre 3asiBuTe st B ML Mo MecTy HaXOoXK/IeHHsT 3eMeTbHOI'0 yJacTKa.

6.3. VHdopmaiusi 10 BOMpocam TMpeAOCTaBlAeHUSI MYHMIMIIAIbHOM YCIYTH,
CBeJIeHUM 0 XO/ie TIpe/loCTaB/IeHUsI MyHUIUIIAJLHOW YCIYTH, UHBIM BOIPOCAM, CBSI3aHHbIM
C TIpefoCTaB/IeHueM MYHULIMIIAIbHOM yC/IYTH, a TakKe KOHCY/JIbTUPOBaHWe 3asiBUTENIed O
TopsiiKe  TIpeJIOCTaB/eHHUs MyHULUIaJbHOM ycayru B M®PII  mipegocraBnsieTcs
corpyaaukoM M®Il mpu HerocpeACTBeHHOM obOpaieHuu 3asButenss B M®I wmu
MOCpe/ICTBOM Tesie()OHHOM CBSI3M B COOTBETCTBUU C J€MCTBYIOILIMM 3aKOHO/IaTeTbCTBOM,
peryavpyrolUm opraHusanuro gesresibHoctd ML,

WNudopmupoBaHue 0 TMOpsiike TIpeOCTaBAeHUsI MYHULUMAJAbHOW  yC/IyTH
OCYIIIeCTB/ISIETCS B COOTBETCTBUM C TpacdrikoM pabotbi MPII.



6.4. IIpu nuuHoM oOpairieHuu 3asBuTesi B M®L] coTpygHUK, OTBETCTBEHHBIM 3a
TIpyeM JOKYMeHTOB:

- yCTaHaB/JMWBaeT JIMUHOCTb  3asBUTe/II HA  OCHOBaHUM  [OKYMEHTa,
yIAOCTOBEPSAIOLLEr0 €ero JIMYHOCTb, TIpe/CTaBUTe/Isl 3asiBUTeNsI - Ha OCHOBaHUMU
JIOKYMEHTOB, YZIOCTOBEPSIOIIHX €ro JTUYHOCTh U TTOJTHOMOUHS (B C/Tyuae ero oopariieHus);

- TIpOBepsieT Mpe/ICTaB/eHHOe 3asiBjieHue Mo (opme COrjacHO TMpUIoKeHuto 1 K
HaCTOsIIL[eMY aJMWHHCTPAaTUBHOMY peIJlaMeHTy O I[Ipe/loCTaB/IeHUH MYHULMINaIbHON
yCJIyTH, B 3aBUCUMOCTH OT 1ie/ii oOpaltieHusi, U JOKYMeHThI Ha TpeJiMeT:

* TEKCT B 3as1BJIEHUM MOJJaeTCs IPOUYTEHHIO;

* B 3asB/I€HWMH YyKa3aHbl (hamMuausi, uMs, OTUeCTBO (TOC/ie/iHee - MPU HaTAUWHN)
du3nueckoro ymija JiMbo HauMeHOBaHKe FOPUANUECKOTO JIULIA;

* 3asiBJIeHHE MOANUCAHO YIIOJTHOMOYEHHBIM JIULIOM;

* TIPUJIOKEHBI JOKYMEHThI, HeoOX0oquMble /s TIPeOCTaB/IeHNsT MYHHULUTIATbHON
YCIIyTH;

* COOTBETCTBHE [AHHBIX [JJOKYMEHTa, YJOCTOBEPSIOIIEro JIMYHOCTb, [JaHHbBIM,
yKa3aHHBIM B 3asiBJIeHUU Y HEOOXOMMBIX JOKyMeHTax.

- efaeT KOIWU TIOA/IMHHUKOB TIpeJCTaB/IeHHbIX [JOKYMEHTOB, B TOM 4YHCJIe IO
OTJe/NbHBIM JIOKyMeHTaM 0e3 B3WMaHMS TUIaTbl B COOTBETCTBHH C ITIOCTAHOBJIEHHEM
[TpaBuTenncTBa Poccuiickoit ®epepariuu o 22.12.2012 Ne 1376 «OO6 yTBepKieHUH
[TpaBU/i opraHMU3alvU [1eITeJIbHOCTM MHOTO(YHKI[MOHATBHBIX LIEHTPOB Mpe/0CTaB/IeHUs
rOCyJJapCTBEHHbIX U MYHMIUIIA/IbHBIX YCIyr», 3aBepsieT WX, BO3BpalljaeT 3asiBUTEI0
NOJJIMHHUKY JJOKyMeHTOB. I1pu 3aBepeHrM COOTBETCTBUS KOIWHU JOKYMEHTa MOJJTUHHUAKY
Ha KONWM [JOKyMeHTa TpPOCTaB/sieTCs HaAnuch «BepHo», 3aBepsieTcs TOANMCHIO
cotpyaHvka M®L], npuHsBIllIero JOKyMeHT, C yKa3aHueM (pamMuwiny, UHULIMAJIOB U [IaThl
3aBepeHus;

- 3aro/iHfIeT CBeJileHWs O 3agBUTesle U TIpe[CTaB/eHHbIX [JOKyMeHTax B
aBTOMAaTU3HMpPOBaHHOM MH(pOpMaI[MOHHO crcTeMe (ganee — AVNC M®L);

- BblJJaeT pacClMUCKy B TIOJIlyUeHUH [JOKYMEHTOB Ha TMpeAoCTaB/ieHue YCIIyIH,
cchopmupoBanHyo B AUC M®II;

- WH(pOpMUDPYeT 3asiBUTEJII O CPOKe TpeAOoCTaBleHUs MYHHULIMMNAJIbHOW YCIyTH,
criocobax rmonyueHust MHGOPMAIMHU 0 X0/ie UCTIOTHeHUs] MYHULIUMA/IbHON YC/TyTH;

- yBeJOMJISIET 3asiBUTE/IsI O TOM, UTO HeBOCTpeOOBaHHbIE JOKYMEHThbI XPaHATCS B
M®I] B Teuenue 30 gHEH, MOC/Ie Uyero repejaroTCs B YIIOJTHOMOYEHHbBIU OpraH.

6.5. 3asB/ieHMe UM [OKYMEHTbI, T[PUHATbIE OT 3asgBUTE/IA Ha IIpeJoCTaB/ieHHe
MYHULIUMAJIBHOU YCJIyTH, TMepejalTcs B YIOJHOMOYEHHBbIM OpraH He [I03/Hee
1 pabouero mHs, C/IeAYIOIIETO 3a JHEM PETHCTpaLdd 3asBeHUS U JOKyMeHToB B M®IL],
TOCpeICTBOM JIMYHOTO ObpallieHus 0 COMPOBOUTETLHOMY PeecTpy, Co/leprKallieMy JaTy
U OTMEeTKYy O mnepejaye, OGOPMJIEHHOMY B [BYX SK3eMILispaX. YKa3aHHbIA peecTp
3aBepsieTcs CcOTpyaHUKOM M®PII v mepejaercs crieljuaJUCTy YIIOJJHOMOYEHHOIO OpraHa



nox mnoAmucb. OfuH  9K3eMIVIP  COMPOBOAUTENBHOTO  peecTpa  OCTaeTCcd B
YIIOJIHOMOUYEHHOM OpraHe M XPaHWUTCS KakK JOKYMEHT CTPOTrOM OTYETHOCTH OTZ[EeIbHO OT
JIMYHBIX Jen, BTOpPOM - xpaHutcsi B M®II. B 3asBieHMM NOpPOM3BOAUTCS OTMETKA C
yKa3aHveM PeKBU3UTOB peecTpa, [10 KOTOPOMY Ilepe/iaHbl 3asiB/ieHre U JOKYMEeHTHI.

6.6. Tlpu oOpaiieHyy 3asiBUTe/sT 3a TIPeAOCTaBIeHHMEM MYHHIUTIAIbHON YyCIyTH
yepe3 MO®DIl Bbigaua pe3ysibTara MpeJOCTaBA€HUSI MYHULMMOAJBbHOM  YCIyTH
OCYILIeCTB/IsIeTCS IpY IMYHOM obpattienny B M1,

6.6.1. OTBeTCTBEHHOCTh 3a BblZlauy pe3y/ibTara IpefoCTaBAeHHs MYHULMMAIbHON
yCIyTU HeceT COTPYAHUK M®L], yriomHOMOYeHHbIU pykKoBoguTenem M®II.

6.6.2. [lns mosiyueHWs pe3yJibTaTa IpeJOCTaBJ€HHS MYHULIMMNAIbHOW YCIyTH B
M®II 3asBUTENb IPEABSBISET JOKYMEHT, YAO0CTOBEPSIIOLLIUNA ero JMYHOCTh U PACTIUCKY.

B cnydae obpaiieHusi Tipe/iCTaBUTe/sI 3asBUTE/ST TIPeACTABJISIOTCS [JOKYMEHTHI,
YAOCTOBEPSIOLIMEe JIMYHOCTh W MOATBEPXKAAIOL[Me TOJHOMOYMSI  MpeCTaBUTes
3as9BUTeJIS.

CotpysHuk M®L], OoTBeTCTBEHHBIM 3a BblJjauy [OKYMEHTOB, BbIZA€T ITOKYMEHThI
3aBUTE/I0 U perucTpupyet (PakT ux Bbijaun B AVIC M®L]. 3asBurens noATBep)kaeT
(akT ronyueHus1 JOKyMEHTOB CBOeM MOJMMCHIO B pacIvcKe, Kotopas octaetcs B M®II.

Ecmmu 3asBuUTENb, He COIVIACUBLLIWCHL C TepeYHeM BbIZaBaeMbIX €My [JOKYMEHTOB,
OTKas3aJsiCsl MPOCTaBUTh CBOKO TOANMCH B IOJyYeHUU [JOKYMEHTOB, [JOKYMEHTbl eMy He
BbllatoTC U paboTHUK ML, ocyiecTBistoUMi BbiJady JOKYMEHTOB, Ha KOIUU
3asBJIeHMsI Ha MNpeAOCTaB/ieHWe MYHULMIIA/JIbBHOM YCOIyrd, xpaHsueics B MO®PIL wu
pacIvcKe, TIPOCTaBJIsIeT OTMETKY 00 OTKa3e B MOyYeHUU AOKYMEHTOB IyTeM BHECEeHUs
cnoB «IlonyunTb JOKYMEHTBI OTKasascs», 3aBepsieT CBOeM MOANUCHI. B 3Tom ciydae
M®I] B TeueHue C/IeyIOIIUX TPU/IATH JHeH oOecrieurBaeT HaIlpaBJeHHE JOKYMEHTOB,
KOTODbIe 3asBUTe/Ib 0TKA3asICs MOTYYUTh, B YIIOJTHOMOUEHHBIW OpPraH.

HeBoctpeboBaHHbIe OKyMeHThI XpaHsATcs B M®II B Teuenue 30 AHel, mocie yero
repesiaroTCs B yIIOJTHOMOUYEHHBIM OpraH.

6.7. VHble fneiicTBUsl, HeOOXOAUMBIe [/l TIPeIOCTaB/IeHUs] MYHULIUITATbHOM YCIyTH,
B TOM YWCJle CBA3aHHble C  TPOBEPKOM  JEUCTBUTENBHOCTA  yYCUJIEHHOU
KBa/IM(PULIMDOBAHHOW  3JIEKTPDOHHOW TMOJANWCHA  3asiBUTeJIs, WCIO/b30BAaHHOW MpH
oOpalljeHuH 3a MojiyyeHreM MYHULMIAJIbHOM YCIYTH, a TaKKe C YCTaHOBJ/IEHHEM TiepeuHsi
CPeZCTB YOCTOBEPSIIOIIUX LIEHTPOB, KOTOPbIe [OMYCKatTCs /I UCII0/Ib30BaHUS B LIeJIsX
obecrieueHrs yKa3aHHOW TIPOBEPKU U ONpeJe/ISIIOTCS Ha OCHOBAaHUU YTBep)K/1aeMOM
yIIOJTHOMOYEeHHBIM OpraHOM TI0 corjiacoBaHuio ¢ PenepanbHON Ciy»k0011 6e30macHOCTH
Poccwuiickoii ®enepariiiy Mogend yrpo3 6e30macHOCTH MH(popMaliyd B HHGOPMAaIMOHHON
CUCTeMe, WCIOIb3yeMOl B IIe/IAX TpveMa oOpalljeHui 3a Io/TydeHHeM MYHUIIAIIA/TbHON
yCayry v (Win) npefocTaBieHus: Takou yciyru, B M®L] He ripeyCMOTpPEHBI.

6.8. [HocynebHoe (BHecyzeOHOe) oO’kaoBaHWe  pellleHUHd W JAeUCTBUU
(6e3meticTBusi) M®LI, corpyguuka M®L] ocyiijecTBsieTcss B MOPsiiKe, IPeAyCMOTPEHHOM



MyHKTOM 5.12 HaCTOsIIero a;MUMHUCTPAaTUBHOTO perjiaMeHTa.

[TepBbili 3aMeCTUTE/Ib I'IaBbl
MBICKOBCKOI'0 TOPOZCKOTO OKpyTra
T10 TOPO/ICKOMY XO03SIMCTBY U CTPOUTENTBLCTBY E. B. Karpanos

I[MPUJ/IOXEHME 1
K 8/IMUHUCTPaTUBHOMY perjlaMeHTy
MpeZioCTaB/eHrs] MyHULIMIAIBHOM YCIIyTH



«[IpuHsITHE pellieHus 0 MOJTOTOBKe JOKYMeHTalun
T0 [/IaHUPOBKE TePPUTOPUN»

AmunHucTpanys MBICKOBCKOIO TOPOZCKOIO OKpyra

(®.U1.0. (ripu HanuuKK) rpakaaHuHa MoaHoCThi, ©.1.0.(Tipu
Ha/lM4Yuy) UHAUBUYanbHOTO npenpuHumaress (UIT)
TIOJTHOCTHIO MM HauMeHoBaHue U1 nosHoe, JO/mKHOCTD U
@.1.0. (py HAMYWH) TIOJTHOCTBEO TIPeACTaBUTE IS
ropuaudeckoro autia (KOJT) U mosiHoe HaMMeHOBaHuUe)

(azpec mpo>xyMBaHUA rpak/jaHUHa, MecToHaxoxgeHue UIT, FOJI)

(kxoHTaKTHBIN TenedoH, afipec JTeKTPOHHOMN MOUTHI, TIOUTOBBIN
apec)

3AABJIEHUE (ITPEJJIOJKEHUE)
0 MOJAr0TOBKEe JOKYMEeHTaL|UH 110 [I/IaHUPOBKe TePPUTOPUU

B cootBercTBUM € uyacTeio 1 cratbu 46 ['pasocTpouTensHOro kopekca Poccuiickon depepany,
TpOLLly TIPUHATH pellleHWe O TOATOTOBKe AOKYMEHTAlluM I0 TUIAaHUPOBKE TePPUTOPUM, BK/OUarollei
MPOEKT TJIAHUPOBKU TEPPUTOPHH, TPOEKT MEXKeBaHUSI TEPPUTOPUU (8bIOpamb HyMCHOe) 3a CueT
COOCTBEHHBIX  CPeACTB B  LieJsSX  pa3MelleHus O0BbeKTa  KaluTaJbHOTO  CTPOMTE/IhCTBA

(HauMeHoBaHUe U OCHOBHble XapaKkmepucmuku odsekma KanumaabHo20 CMpoumenbCmMea)

[Ipunoxkenue:

1) mepeyeHb KOOpJMHAT XapaKTepHbIX TOUEK TpaHML] 30H IUIAHHPYEeMOro pa3MeljeHusi 0ObeKTOB
KaruTaJbHOTO CTPOUTENbCTBA, B TOM UMC/Ie JIMHEWHBIX OOBeKTOB, M (WIM) OMNKMCaHWe TIpaHMUL]
TEepPUTOPUY, B TOM YMC/e HavMeHOBaHWe 3/ieMeHTa IJIAHWPOBOUHOW CTPYKTYpbl (IIPU Ha/lW4Mu), B
OTHOLLIEHVMY KOTOPOW OCYIeCTBJISIeTCS TIOATOTOBKA JOKYMEHTALUU T10 JIaHUPOBKE TePPUTOPUY;

2) MPOEKT 3d/daHWS Ha BbIIIOJIHEHHWE HWHXXE€HEDHbIX WU3LICKAHUI WU CBeleHUsA O BO3MOXXHOCTHU

HCI10J/Ib30BaHMS paHee BBINMOJIHEHHBIX WH>XKe€HEePHBIX W3BLICKAHUU C YKa3dHHWE€M Ha UX AOCTATOYHOCTL [JId
MoAroTOBKHU AOKYMEHTalLWU I10 IJIaHUDOBKE TEPPUTOPUHN.

[o/mKHOCTE PYKOBOAUTESSI OpraHu3aLyn

(0215 1opuduueckozo auya) (nodnucs) (pacwugposka noonucu)
"_" r.
MLIT.
3asBUTE/Ib: / /
(noonucsb) (@.1.0.)

IMPMJIOXXEHMNE 2
K a/IMUHUCTPATUBHOMY perjlaMeHTy
Tpe/j0CTaB/AeHNsI MyHULIMIIAJIBHON yCIIyTH



«[IpuHsITHE pellieHus 0 MOJTOTOBKe JOKYMeHTalun
T0 [/IaHUPOBKE TePPUTOPUN»

(®.1.0. rpaxkganrHa nosHocTeio, ©.1.0.
VHUBHYyanbHOro npeanpuHumMarens (VIT) momHocTbio

AJMUHUNUCTPALIAA um HaumeHosaHuye WIT rosiHoe, 20/pKHOCTL U @.U.O.
MBICKOBCKOTI'O 'OPOJCKOTI'O TIOJTHOCTBIO TIPe/ICTAaBUTEIST FOPHIUUECKOTO JIUI[A
OKPYTA (KOJT) 1 osTHOe HauMeHOBaHUe)

CepadumoBuua yiu., . 4,
Mpeicku, KemepoBckast 061.,652840

TenedoH: 8(38474)2-25-96
¢dakc: 8(38474) 2-05-58
E-mail: myski-adm@]list.ru

(appec nposkuBaHUs rpakiaHNHa, MeCTOHaX0xX/eHre
NI, FOJT; aspec 3/1eKTPOHHOM MTOYTHI)

YBegomenue 06 0TKa3e B IPUHATUH
peILeHus O TIOJITOTOBKE I0KyMeHTAL|N
TIO MTAHKPOBKE TEPPUTOPUHN

YBakaeMblIit !
(ums, omuecmeo (npu Haauuuu) 3aseumess)

PaccmoTpeB Baiiie mipezjiokeHue O MOATOTOBKe [JOKYMEHTAlMW T0 TIJIAHUPOBKE TEPPUTOPUH,
yBegomsisieM Bac 00 OTKa3e B TIPUHATUM pellieHUs O TIOATOTOBKE AOKYMEHTAllMW T0 TJITAHUPOBKE
TEePPUTOPHUU TI0 OCHOBAHHIO, YCTAHOBIEHHOMY TIOATYHKTOM «__» MyHKTa 2.3.3 aAMUHUCTPAaTUBHOTO
pernamMeHTa TMpeAoOCTaBleHUs MYHULMMNanbHONW ycoiyru «[IpuHsTHe pelleHWs O TOATOTOBKE
JIOKyMeHTalu1 o NIJIaHUPOBKe TEePPUTOPUMY, YTBEP>K/IeHHOT O

)

(ykasbiearomes pekgu3unmbl HOpMAMUBHO20 NPABOBO20 AKMA)
d UMEHHO

[TepBbIii 3aMeCTHTE/Tb T/IaBbl MBICKOBCKOTO
TOPO/ICKOTO OKpYTa 110 TOPO/ICKOMY

XO35IUCTBY U CTPOUTEBCTBY / /
(noonuco) (©.1.0.)

Wcnomaurens @.11.0. 10/JHOCTBIO
TenedoH

I[MPUJIOXXEHUE 3

K a/IMUHUCTPaTUBHOMY perjlaMeHTy
Tipe/i0CTaB/AeHNsI MyHULIMIIAJIBbHOUN yCIIyTH
«[IpuHsITHE pelleHus 0 MOJTOTOBKe JOKYMeHTalun


mailto:myski-adm@list.ru

TO T/IaHUPOBKE TepPUTOPUI»

A nvuBHUcTpaisg MbICKOBCKOI'O TOPOJJICKOI'O OKpyTa

oT

(®.1.0. (npu HanuunK) rpaXkAaHuHa MosHOCThI, ©.11.0.
(pm HanmMuUK) UHAUBUyaIbHOrO npeanpuHumarens (UIT))
TTOJTHOCTBIO UM HauMeHoBaHue UIT nosHoe, gomkHocTs 1 ©.N.0O.
(py HanMMUMK) MOHOCTBIO TIpeZiCTaBUTeIs FopuAnYeckoro una (FOJI)
Y TIOJTHOe HauMeHOBaHNe)

(azpec mpokyMBaHUS rpaxk/jaHUHa, MecToHaxoaeHue UIL, FOJI)

(KOHTaKTHBIN Tesied)oH, aJ[pec 1eKTPOHHOM
TIOUTHI, TIOUTOBBIN afipec)

3ASABJIEHUE
00 ucripaB/ieHUH OIIMOOK U OTIeuaToK B IOKYMeHTaX, BbIJaHHbBIX
B pe3yJibTaTe NpeJoCTaBAeHUs MyHULIUIAIbHOW YCIYTH

[Mpomy ucrpaBUTh OIIMOKY (OMeYaTKy) B

(pPeKkBU3UTHI JOKYMEHTA, 3asiBJIEHHOT'O K MCIIPaBJ/IEHUIO)
OIMO0YHO yKa3aHHYIO HH(OpMAaLHIO

3dMEHUTH Ha

OcHoBaHue fiJis UCTIPaB/IeHUs OLIMOKY (OTIeuaTKH):

(cchliKa Ha JOKyMEHTAI[HIO)

K 3asiB/ieHMIO TIpU/IAraroTCs CIeAYIoIMe JOKYMEHTHI 110 OTHCH:

1.
2.

JO/mKHOCTE PYKOBOAUTE/ISI OPraHu3aLiun
(02151 Topuduueckozo nuya) (noonucs) (pacwugpposka noonucu)

r.

M.II.

3asBUTE/Ib: / /
(noonucn) (D.1.0.)
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