POCCHUHCKAS ®EJIEPAIINAA
Kemeposckast o0J1acth
ropoa Mbicku

AaMuHucTpanusi MbICKOBCKOI0 FOPOICKOI0 OKPyra

INOCTAHOBJIEHUE

ot 23 mag 2016r. No 1105-H0

OO0 yTBep:KIeHNH AAMUHUCTPATHBHOIO PErJIaMeHTA 10 NMPeI0CTABJICHUIO
MYHHIHMIAJIbHOH YyCJIYTH «3aKJIKYEeHHE JOr0BOPOB CONMAJBHOI0 HAMMA KUJIBIX
NOMeIeHUH MYHUIMIIAJIBHOI0 KIUJIOT0 (POHIA»

B nensx nossieHus 3 (PEeKTUBHOCTH OpraHU3alUK padOThI, B COOTBETCTBUH C
®enepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-®3 «OO0 opraHuzauuu
MPEIOCTABIECHUSI TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT», PYKOBOICTBYSCH
cT.16 denepanpHoro 3akoHa ot 06.10.2003 Ne 131-®3 "OO6 oOmux NpHHIHIAX
OpraHu3alryd MECTHOTro camoymnpasieHusi B Poccuiickoit denepaunn’, ct. 44 Ycrasa
MBICKOBCKOI'O TOPOJICKOT0 OKpYra, MOCTAaHOBJIEHUS aJIMUHUCTPAalUA MBICKOBCKOIO
ropojckoro okpyra ot 25.06.2015 Ne 1378-unm «OO0 ytBepxknenuu Ilopsiaka
pa3pabOTKU U YTBEPHKIEHHUS aJIMUHUCTPATUBHBIX PErJIAMEHTOB MPENIOCTaBICHUS
MYHHULUIAIBHBIX YCIYT HA TEPPUTOPUH MBICKOBCKOTO TOPOJCKOIO OKPYTa:

1. YrBepauTh  aJAMHUHUCTPATHUBHBI  pErJIaMEHT MO  MPEJOCTaBICHUIO
MYHUIUOATBHOW yCIyrd «3aKJIOUeHHE JOTOBOPOB COLMAIBHOTO HailiMa KHUIIBIX
MOMEIIEHU MYHULIUITAIBHOTO KUJIOT0 (DOH/Ia», COTJIACHO MPUIIOKEHHUIO.

2. KOHCYnbTaHTY-COBETHHKY OPTaHH3AI[MOHHOTO OTAeNa aJMHUHUCTPAINU
MpeickoBckoro ropoackoro okpyra (A.A. CMHUpPHOB) pa3MecTUTh JaHHOE
MOCTaHOBJIEHHE Ha OUIIUATILHOM CaiiTe aAMUHUCTPALMK MBICKOBCKOTO TOPOJICKOTO
OKpyTa.

3. KoHTponb 3a BBINOJHEHWEM JAHHOIO IIOCTAHOBJIEHUS BO3JIOKUTH Ha
NIEPBOT0 3aMECTUTENS TJIaBbl MBICKOBCKOTO TOPOACKOrO OKpyra IO TOpPOJICKOMY
X034UCTBY U cTpoutenbeTBy B.B. Ky3Henosa.

I'maBa MBICKOBCKOTO
TOPOJACKOTO OKpyTra J.JI. UBaHOB



[Tpunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALUN

MBICKOBCKOTO TOPOACKOTO OKpyra
ot 23.05.2016 Ne 1105-um

AJIMUHHMCTPATHUBHBIN perjaMeHT M0 MPeI0CTABICHUI0 MyYHUIMIIAJIbHON yCIyrH
«3aKJ/Il04eHne J0roBOPOB COMAIBHOI0 HAMIMA KWJIbIX MOMeIeHUil
MYHHUIMIAJIBHOTO KUJI0r0 (POHIAA)

1. O6mme Ionoxenus

1.1. IIpenMer perynnpoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

1.1.1. AAMUHHCTPATUBHBIN PETJAMEHT MO MPEIOCTABICHUID MYHULIMNAIBHOU
YCIYTu «3akKJIFOYEHUE JOTOBOPOB COLMAJIBHOIO HailMa KUJIbIX IOMEIICHUI
MYHHUIIUTIATBHOTO SKHJIMIMHOTO (oHIa» (anee - aJMUHUCTPATHUBHBIN pErjaMeHT)
pa3paboTaH B 1edIX OOECHEe4YeHUs] JOCTYIHOCTH M TOBBIIIEHUS KadecTBa
MPEA0CTaBICHNS MYHULIUTTAIIBHOW YCIIYTH, a TAaKXKe CO3/laHus] KOMGOPTHBIX YCIOBUMA
TS TTOJTy4yaTeed MyHULIIMIaIbHON YCITyTH.

1.1.2. IlpenmeToM  peryaMpoBaHWs  HACTOSIIETO  aAMHUHUCTPATHUBHOIO
periiaMeHTa SBJISIETCS 3aKJIOUYEHHE JOTOBOPOB COLMAIBHOTO HailMa O KHJIBIX
MOMEIIEHUM MYHHUITUTIATILHOTO KUJIOTO (hOHA.

1.1.3. AIMHMHUCTpPaTHUBHBIA pETJaMEHT OIpEIENseT TMOpANOK, CPOKH U
MOCJEA0BATENbHOCTh  aJIMUHUCTPATUBHBIX MPOUEAYp M  aJMUHHUCTPATHBHBIX
JEWCTBUN OpraHa, HEMOCPEICTBEHHO MPEIOCTABIISIOMIEr0O MyYHULIUMIAIBHYIO YCIYTY,
OCYHIIECTBJISIEMBIX MO 3afBJICHUIO (PU3WYECKUX JHUI[ JMOO HUX YIMOJTHOMOYEHHBIX
MpeICcTaBUTENEeH (faee - 3asiBUTENb ).

1.2.  TlonyuarensmMu  MYHULUNAIBHOW  YCIYyTH  SIBJISIIOTCS — TpaKJaHe,
oopatuBimecss B MKY «VYmpaBieHue XUIMIIHO — KOMMYHAQJIBHOTO XO3SHCTBa
MpiickoBckoro ropojackoro okpyra» (mamee — MKY «YKKX») ¢ 3asBineHuem o
MpEeA0CTaBICHUHA MYHUIIMTIATLHON YCIIYTH, B TOM YHUCIIE:

1) rpaxxmaHe, B OTHOIIEHWU KOTOPHIX B YCTAHOBJICHHOM IOPSAKE MPUHSITO
pelieHre o MPeaoCTaBICHUH KUJIOTO TTOMEIIEHHUS 10 J0TOBOPY COIMAJIbHOTO Haiima
YKUJIOTO TTIOMEIIEHUS .

2) rpaxkJiaHe, 3aCeJIMBIINECS B JKUJIOE MOMEIICHUE U MPOKUBAIOIINE B HEM Ha
3aKOHHBIX OCHOBAHMSIX, HO HE 3aKJIFOYMBIINE MMCbMEHHOTO JIoroBopa Harima ¢ MKY
«YKKX».

OT umeHU 3asBUTENS 3a NPEAOCTABICHUEM MYHUIMIIAIBHOW YCIyTH BIIPaBe
O0OpaTUTHCS €ro YIOJTHOMOYCHHBIN MPEICTAaBUTENb (J1aliee TAaKKe - 3asIBUTEIND).

1.3. [Ipenocrapienre MyHUITUTIATLHON YCIYTH OCYIIECTBIISETCS:

- cneananuctoM otaena MKY «YKKX».

Mectonaxoxaenue MKY «YKKX» u noutoBeii anpec: r. MpbIcku, yiI.
CepadumoBuua, 1. 4. kabd. No 28.

CnpaBounbiii Teniedon: 8(38474)2-31-24; dakc 8(38474) 2-16-18.

Anpec anexktponHoi moutsl: gkh21618@yandex.ru.

CnpaBounslii TenedoH ropuandeckoro oraena MKY «YKKX» MbickoBckoro
ropojckoro okpyra: 8(38474)2-13-97.

[Ipuem nonyyareneid MyHUIUIIAJBHON YCIYTH OCYIIECTBISETCA B COOTBETCTBUU
CO CIEAYIOIHM TpaduKOM:



Bropnuk, yetsepr ¢ 9.00 4. 1o 16.00 u.;

BpeMms npenocrtaBiieHus nepepsiBa sl oTAbixa W nutanusg ¢ 12.00 go 12.48,
Ccy000Ta 1 BOCKPECEHbBE - BEIXOHBIC JTHHU.

- B MYHUUUIIAJBHOM aBTOHOMHOM YUYpEXJEHHH MBICKOBCKOTO TOPOACKOIO
okpyra «MHOTO(QYHKIIMOHATIBHBIA ILIEHTP NPEIOCTABICHUS TOCYAapCTBEHHBIX U
MyHULUMOANBHBIX ycuayr» (mamee — MAY MI'O «MO®ILl») B 4YacTh NOJy4YEHHS
3asIBJICHUS U IOKYMEHTOB 3asIBUTEIIS.

Mecronaxoxaeaue MAY MI'O «MO®I» wu 1noyToBBIM agpec: yi.
[TepBomaiickasi, 2, nomerienue Ne 2. CripaBounsiii Teneon: 8 (38474) 2-64-18;

[Ta., Br. 08:00 - 18:00

Cp. 09:00 - 20:00

UYr., [Tt. 08:00 - 18:00

C0. 09:00 - 14:00 Bc. Beixoguoi.

1.3.2. Wndopmanuio o0 MOpSAKE MPETOCTABICHHUS MYHHUIUIAIBLHON YCIyru
3asIBUTEIb MOKET MOJIYUHTh:

1) mocpenctBoM arM4HOro KOHCYIbTHpOoBaHUS B MKY «YKKX»;

2) no teneOoHHOM, MOYTOBOM CBS3U;

3) Ha caiTe aAMUHUCTpAlMK MBICKOBCKOTO TOPOJICKOrO OKpyra -
http://www.myskiadmin.ru;

4) u3 nmyOnuKauuii B CpeACTBaX MacCOBOW MH(poOpManuu;

5) ¢ undopmarmoHHbiX cTeH10B MKY «YIKKX».

1.3.3. Ha wundopmammonnsix creHgax MKY «VXKKX» wumm caiite
aAMUHUCTPALMA MBICKOBCKOTO FOPOJICKOr0 OKpPYra pa3MeIaeTcsl TaKXKe CIeIyronias
uHbopmaIus:

- "Ha uHpopmarmonHbix cteHaax MKY «YXKX» — mepedeHb JOKyMEHTOB,
HEOOXOUMBIX JJIsi MPENOCTaBICHUS MYHULUNAIBHON YCIyru, NEepuoj BpPEMEHHU
IIPEIOCTABIICHUS MyHULMIIAJIBHON YCIIYTH;

- Ha caiTe agMUHHUCTpAUMU MBICKOBCKOTO TOPOACKOIO0 OKpyra — HACTOSIIHN
aJIMUHUCTPATUBHBINA PETJIAMEHT.

1.3.4. OcHoBHbIE TpeOOBaHUS HH(DOPMUPOBAHUS 3aUHTEPECOBAHHBIX JIMII:

1) mocTOBEpHOCTH MpeIOCTaBIAIEMON HHPOPMALINH;

2) nonHoTa UH(pOpMaALUK;

3) onepaTUBHOCTH MPENOCTABICHUS HHPOpMALINY;

4) ynoOCTBO U IOCTYHMHOCTb MOTYYEHUsI HH(OPMAIIK;

5) HarnaaHOCTH GOpM MpeaoCTaBICHUS UHPOPMAIIUH.

1.3.5. Tlo tenedony, mo moutoBoil miam AMeKTpoHHOU cBsizu MKY «YIKKX»
3asBUTEIb MOKET MOJIYYUTh CIAEAYIOUTYI0O HH(POPMAIIHIO:

1) o HaumeHoBanuu 1 1outToBoM aapece MKY «YKKX»;

2) 00 aapecax o(pUIHUATBEHBIX WHTEPHET-CAUTOB, COJEPXKAIMUX WUHPOPMAIIUIO O
NIPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH;

3) 0 HOpPMATHBHBIX NPABOBBIX AaKTaX, PErJIAMEHTUPYIOMIMX MPEIOCTaBICHUE
MYHULUITAIBHOMN YCIIYTH;

4) 0 BpeMEHHU U MECTE MpHuemMa 3asiBUTEIICH;

5) o0 o0mux TpeOOBaHUAX, MNPEABABISEMBIX K MOPSAAKY IPEIOCTaBICHUS
MYHULUITAIIBHOMN YCIIYTH;

6) 0 cpoKax NMpeaoCTaBICHUS MyHUIIUTAIbHON YCIIYTH;



7) o mopsiake 00KaJlOBaHUS PE3YJbTATOB MPEAOCTABICHUS MYHHUIIUNAIbHON
YCIyTH, JeHCTBUHN MM O0€3/1eHCTBUS JOJKHOCTHBIX JIMII;

8) OTBETBl HAa HWHBIE BOIPOCHI, OTHOCAUIMECH K TMOPAAKY HPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

1.3.6. TenedonHble 3BOHKH 3asBUTENEH IO BOMpocamM HHPOPMUPOBAHUSA O
NOPSJIKE MPENOCTABICHUS MYHULMIIAIIBHON YCIYIM NPUHUMAIOTCA CHEUUATUCTOM
ropuauueckoro oraena MKY «YXKX» (mamee — cnenmanuct) B paboyee Bpems B
COOTBETCTBMM C TpadukoM paboThl, YykKazaHHbIM B 1. 1.3.1. HacTtosuero
aAMUHHACTPATUBHOTO PETIAMEHTA.

1.3.7. KoHcynpTauuu mo BONPOCAM MPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH
MPEIOCTABIISIOTCS CHEIMAIINCTOM KaK B YCTHOM, TaK U B MUCbMEHHOU (popme.

1.3.8. IIpu orBetax Ha TenedOHHBbIE 3BOHKM M JIMYHBIC YCTHBIE OOpallleHUs
3asBuTens cnenuamuct MKY «YKKX» mnonpoOHO UM B BEXIMBOW (KOPPEKTHOM)
dopMe HMHPOPMHUPYIOT OOpaTHBIIETOCs MO HMHTepecyroleMy Bompocy. OTBeT Ha
Tene(OHHBI 3BOHOK JIOJDKEH HAYMHATHCA ¢ MH(pOpMauu 0 HAMMEHOBAaHUU OpraHa,
(baMuIuu, IMEHHU, OTYECTBA U JOJHDKHOCTHU CIIEHUATTUCTA, IPUHSBIIETO 3BOHOK.

Bpems pasroBopa He 101KHO TTpeBbIIaTh 10 MUHYT.

1.39. B ciuywae ecnu i TOATOTOBKM OTBeTa Tpedyercss  Oosiee
IPOJOJDKUTELHOE BpeMsl WM Oosee riayOOKOro pas3bsCHEHHS BOIpPOCa, TO
CHEUATNCT MOXKET NPEeMIOKHUTh 3asIBUTENI0 OOpATUTHCS 3a HEOOXOAUMOU
uH(popmanuer B NUCbMEHHON (opme MO0 Ha3HAUYUTH JApPYyroe, yaoOHOoe s
3agBUTENSA, BpeMs, JMOO IepeanpecoBaTh 3BOHOK JAPYroMy CHIELHMATUCTY WU
cooOlUT, HOMEp TenedoHa, MO KOTOPOMY MOXKHO IMOIYYUTh HEOOXOAUMYIO
uHbOpMaIHIO.

1.3.10. IMucbmenHoe oOpareHue rpakJaaHuHa paccMaTpuBaeTcsi B TeueHue 30
nHeu co s ero peructpaunu B MKY «YKKX».

CopepxaHue OTBETa Ha MUCbMEHHOE OOpaIlleHHE CIEUANNCT, MOArOTOBUBILNN
JAHHBIM OTBET, JOJDKHO YKa3aTh CBOIO JOJDKHOCTb, (paMUJIMIO, MMS, OTYECTBO, a
TaKke HoMep TesnedoHa AJisl CIPABOK.

1.3.11. IlyOnuuynoe wuHPOpMHpOBaHME O TOPSAKE  MPEIOCTABICHUS
MYHHUIUTIATBHOM YCIIyTH OCYUIECTBIISIETCS OCPEJCTBOM pa3MelleHus
COOTBETCTBYIOIIEH WH(MOpPMAIMU B CPEACTBAX MaccoBOM MHGOpMaIMM, Ha
o(UIIUATIBHOM caiiTe aIMUHUCTpAIIMU MBICKOBCKOT'O TOPOJICKOTO OKPYTa, a TAKXKe Ha
MH(OPMAIMOHHBIX CTEHIAX B MECTaxX MPEIOCTaBICHUS MYHUIIUIAIbHON YCIIYTH.

2. CtaHaapT npeaocTaBjieHUs] MYHUIUIIAJIBHON YCIyTH.

2.1. HamMeHOBaHHME€ MYHUUMINAIBHOM YCIYru: «3aKIOYEHUE JIOTOBOPOB
COIMAJIBHOTO HaliMa KHUJIBIX TTOMEIICHU MYHUITUTIATLHOTO KIJIAITHOTO (hOHIA.

2.2. HaumeHoBaHME  OpraHa, HEMOCPEJACTBEHHO  MPEIOCTABIISIONIETO
MYHULIUNATBHYIO YCIIYTY.

2.2.1. MyuununaneHas  ycayra npenpoctaBisiercs  MKY  «YIKKXy,
HernocpeAcTBeHHO opuandeckum otaeaom MKY «YKKX» (nanee - otnen).

2.2.2. TlpueM oT 3asBuTENEH 3agBJICHUN U JOKYMEHTOB, HEOOXOJMMBIX JJIs
NpEeOCTaBJACHNUS MYHUIIMOAIBLHOM  YCIyr'M, a TakXke Bbladya pe3yJbTara
MPEAOCTaBICHNUS MYHUIIUITAJIBHOW YCIYTH OCYIIECTBIISIET CIECHHAIUCT OTJIeNa, JTU0o
cnenuanuct MAY MI'O «M®I1]», B 3aBUCUMOCTH OT BbIOOpA 3assBUTEIIS.



2.3. Pe3yabpTaToM NMpeaoCcTaBiCHUs] MyHUIIMITAIbHON YCITYTH SBJISIOTCS:

- 3aKJII0OYEHHUE JOTOBOPA COIMAIBHOIO HalilMa KUJIOTO MOMEILEHUS;

- OTKa3 B 3aKJIFOYEHHUH JI0IrOBOPA COLUAIBHOTO HaliMa KUJIOTO TOMENIEHUS.

2.4. Cpoxu npenocTaBiIeHUsI MyHULIUNIATBHONW YCIIYTH.

2.4.1. JloroBop coOLMalIbHOIO HailMa KHIJIOTO TMOMEIIeHUS oQopmisIeTcS B
TedeHue 17 mHel ¢ MOMEHTa IMOJauu 3asBHUTEIIEM BCEX HEOOXOIMMBIX JOKYMEHTOB,
yKa3aHHBIX B MOAMYHKTE 2.6.1. 1. 2.6. HACTOSAIIETO AMUHUCTPATUBHOTO PETIaMEeHTA.

2.5. IlepedyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIMX OTHOILICHMS,
BO3HMKAIOIIMX B CBA3M C MPEIOCTABICHUEM MYHUIIUTIAIBHON YCIIYTH:

- Konctutynus Poccuiickoit @enepannu;

- I'paxxmanckuii koaeke Poccuiickoit @enepanuu (gacteh niepsas) ot 30.11.1994
N 51-®3;

- I'paxnanckuil koaekc Poccutickoit @eaepannu yacts BTopas ot 26.01.1996r.
Ne14-®3 (¢ u3BMEHEHUSIMU U JOTIOTHEHUSIMU );

- XKunmumneiid koaexe Poccuiickoit @enepanuu ot 29.12.2004r. Nel88-D3 (c
W3MEHEHUSIMU U JOTIOJHEHUSIMU );

- O®enepanbubiii 3akoH oT 06.10.2003 N 131-03 «OO6 oOmmx mTpUHIIKIAX
OpraHM3ald MECTHOTO caMoynpasieHus B Poccuiickon @enepanum»,

- @enepanbhbiii 3akoH ot 27.07.2010 N 210-®3 «O06 opranuzamuu
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT;

- IloctanoBnenue IlpaBurensctBa Poccuiickorr ®@enepanuu ot 21.05.2005 N
315 «O0 yTBepkaeHnn TUIOBOTO 10rOBOpa COLUAIBLHOTO HaltMa.

2.6. VcuepnbiBaroliuii nmepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOAATEIbCTBOM WJIM HWHBIMH HOPMATUBHBIMM TPABOBBIMU aKTaMHU JJIA
MPEAOCTaBIECHUS MYHHUIUIIATbHON YCIIYTH.

2.6.1. Jlma monyyeHHs] MYyHUIUIAJIBHOW YCIYru 3asButesib nogaer B MKY
«YXKKX», mu6o 8 MAY MI'O «M®IIy» cnenyromye T0KYMEHTHI:

1) 3asgBicHHWE ycTaHOBIEHHOro oOpasma (npuiokenue N 1 k HacroseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) NOKYMEHTBI, YIOCTOBEPSIOIINE JIMYHOCTD 3aABUTENS U YJICHOB €r0 CEMbH, IS
JeTel B Bo3pacte 10 14 JeT - CBUAETEIBCTBO O POXKIACHUU (OPUTHHANIBI U KOTIHH);

3) B chnydae ecid C 3asABICHHEM O IMPEAOCTaBICHUM MYHHUIIMTIAIBHON YCITyTH
oOpamiaercsi MpeAcTaBUTENb 3asgBUTENS,, TO OH MPEACTABISET TaKXe JOKYMEHT,
YAOCTOBEPSIONIUNA €r0 JTUYHOCTh, U IOKYMEHT, TOATBEPKAAIOUIUNA €r0 MOTHOMOYHUS
JIEHCTBOBATH OT UMEHH 3asBUTEIISI (OPUTMHAIIBI U KOIIUN).

2.6.2. Jlokymentsl, 3ampammBaemblie camoctosTenbHo MKY  «YKKX» B
MOPSIAKE MEKBEJOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOJIEHCTBHUS:

1) xomusi PUHAHCOBOTO JUIEBOTO CUETA C YKa3aHUEM CyMMBI 3aJI0JDKEHHOCTH
0 OIIATE 32 KUJI0€ MOMEINIEHUE U KOMMYHAJIbHBIE YCIYTH WM OTCYTCTBUSI TAKOBOIA,
3aBEpEHHAs] HaJIeXKAIMM 00pa3oM (HaIWuue 3aJ0DKCHHOCTH HE  SIBIIACTCS
OCHOBAHMEM JIJIsl OTKa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH);

2) OpurMHajg U KOMUs JOKYMEHTa, SIBJISIOIIETOCs OCHOBAHHMEM JIJIsi BCEJICHUS B
KUJI0€ TIoMelleHrne (opAep, BCTYNHBIIEE B 3aKOHHYIO CHILY pEUIEHUE Cya, PeIIeHUs
aIMUHUCTpalMi MBICKOBCKOTO TOPOJICKOTO OKpyra O TMPEJOCTABICHUH KUIJIOTO
TIOMEIIICHUS 110 JIOTOBOPY COIMAIBHOTO HaliMa);

3) Komusl MOKBAPTUPHOM KapTOUKH, 3aBEPEHHAs B YCTAHOBJICHHOM IOPSIKE
(mevictBuTenbHa B TeueHue 10 qHel ¢ MOMEHTA BbIJauH );


consultantplus://offline/ref=972A546C5056AFB40ACEF614770D119FC4FC56EF267F7591BEFE1617u8B
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4) BBIIMCKA W3 TEXHUYECKOrO MACIoOpTa >KWJIOr0 TMOMeIleHus W (Wiu) IiaH
’KUJIOTO MMOMENIEHUS U UX KOIHUU;

5) xamacTpoBkIiA MACTIOPT KUIOTO TTIOMEIICHUS;

6) aKT caaYU-IIPUEMKH KUIJIOTO TOMEIICHHS.

7) CBHIETENBCTBA O PErUCTPALMH aKTOB TIPaXKJaHCKOTO  COCTOSIHUA,
IIPENOCTABIISIEMbIE IPU HEOOXOAMMOCTH (OPUTMHAIBI U UX KOMHH):

- CBUJICTEIIBCTBO O 3aKJIIOUEHUU Opaka u (UJIM) O ero pacTOP KCHUU;

- CBUJIETENILCTBO 00 M3MEHEHHUH TPXXKAAHUHOM (paMIINK, UMEHH WJIM OTYECTBA
(B citydae, eciiu JaHHOE U3MEHEHUE UMEN0 MECTO);

- CBUJICTEJILCTBO O POXKJEHUHU (B Clydyae U3MEHEHMs JOTOBOpa HalMa >KHIIOTO
MTOMEIIEHHUS ),

- CBHJIETEJILCTBO O CMEPTH MPEXKHEro HaHumartens (B ciydae HU3MEHEHUs
JIOTOBOPA HaliMa >KUJIOTO MIOMEIIEHHUS B CBSI3U CO CMEPThIO HAHUMATES).

Crenumanuct otaena GopMUpPyeT MEKBEIOMCTBEHHBIN 3alPOC B COOTBETCTBHUHU C
TpeOboBanusimu cT. 7.2. DenepanpHoro 3akoHa ot 27.07.2010 N 210 «O6
OpraHM3aIMH MIPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT».

2.6.3. 3asgBUTENH IO CBOCH WHUIIMATUBE MOXKET MPEIOCTABUTH CAMOCTOSTECIIBHO
JOKYMEHTHI, YyKa3aHHbIe B TMOANyHKTe 2.6.2. myHkTa 2.6. HACTOSIIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

2.7. TpeboBanus K O(OPMIEHHIO TOKYMEHTOB I TPEAOCTABICHHUS
MYHHIUITATBHON YCIYTH:

1) TeKCThI JOKYMEHTOB JIOJKHBI OBITh HAaITUCaHbl Pa300pUnBO, 0€3 COKpaIllEHU;

2) pamunuu, UMeHa, oT4ecTBa (U3UUECKUX JIUII, aJpeca UX MECTa KUTEIbCTBA
MUIIYTCS MOJTHOCTBIO;

3) B TOKyMEHTaxX He JIOJKHO OBITh MOAYUCTOK, MPUITHCOK, 3aU€PKHYTHIX CIIOB U
WHBIX, HE OTOBOPEHHBIX B HUX HCIIPaBICHUMN;

4) TOKyMEHTBI HE MOTYT OBITh UCIIOJTHEHBI KapaH 1aIlloM;

5) MOKyMEHTHI HE JOJDKHBI HIMETh CEPhE3HBIX MOBPEKICHUHN, HATHUNE KOTOPHIX
HE MO3BOJIMT OJHO3HAYHO MCTOJIKOBATh UX COAECPKAHUE;

6) TEKCTBI M M300paXEHUSI Ha KCEPOKOIMMPOBAHHBIX JOKYMEHTaX JOJKHBI OBITH
pa300pUYUBHI M COOTBETCTBOBATH COACPKAHUIO OPUTHHAJIA JOKYMEHTA.

2.8. TpeboBanus k 0pOPMIICHUIO 3asBJICHHS], YKa3aHHOTO B moamyHkTe 2.6.1. 1.
2.6. HACTOSAIIETO AJMUHUCTPATHBHOTO PETIIAMEHTA.

3asBiaeHue oGopMmIsieTCd B EIMHCTBEHHOM JK3EMIUIIpE — MOJJIMHHUKE H
HOJIMUCHIBACTCS JIMYHO 3asIBUTENIEM JIHMOO0 €ro MpeACTaBUTEIIEM.

3asBiIeHUE TPUPABHUBACTCS K COTJIACHIO 3asBUTENS C 0OpabOTKO#M ero
MEPCOHANILHBIX JJAHHBIX.

2.9. VcueprnipIBaroniuii iepeueHb OCHOBAHUMN JIJIsi OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH:

1) HenpencrtaBieHuWe — 3asBUTENIEM  JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
MIPEAOCTABIEHNS MYHHUIMIAIBHOM YCIYTM YKa3aHHBIX B NoAnyHkre 2.6.1. m. 2.6.
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PETTIAMEHTA;

2) mNpenoCTaBICHHE 3asBHUTENIEM 3aBEJOMO HEIOCTOBEPHBIX CBEACHUN H
JOKYMEHTOB, MO (OpME WU COJAEPKAHUIO HE COOTBETCTBYIOLIMX TpeOOBaHUAM
JENCTBYIOLIErO 3aKOHO/IaTEIbCTBA U HACTOSIIETO PErlaMeHTa;

3) npencraBiieHUE 3asBJICHUS B HEHAJISKAIUNA OpraH.



2.10. HcuepnbiBaromuii TNepedYeHb OCHOBAHMM Ui  MPUOCTAHOBJICHMS
MPEAOCTABIECHNS MYHUIUIIAIbHON YCIIYTH.

2.10.1. Pemenue o mprOCTAaHOBJICHUH TPEIOCTABICHUS MyHUITUTIATLHOW YCIYTH
PUHUMAETCS B CIAEAYIOIINX CIydasx:

- HENPE/ICTABICHNUE 3aBUTENIEM JOKYMEHTOB, YKa3aHHbBIX B NOAMYHKTE 2.6.1. 1.
2.6. HaCTOSIIIETO AAMUHUCTPATUBHOTO PETJIaMEHTa B IMOJIHOM 00BEME;

- IPEJCTaBJIEHHBIE TOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAHUSAM JE€HCTBYIOLIETO
3aKOHO/ATEIbCTBA U TEPEUYHIO JOKYMEHTOB, HEOOXOIWMBIX JJsi HCIIOJHEHUS
MYHULHUNAIBHOWN YCITYTH;

- BBISIBJICHUE B MPEJICTABICHHBIX JOKYMEHTAaX HEAOCTOBEPHOU MM MCKAaKEHHOM
nHpopMaruu.

Pemienne 0 NOPUOCTAHOBIEHUM MPEAOCTABICHUS MYHUUUINAIBHONW YCIYTH
MpUHUMAETCS B Te4eHUH 20 MUHYT.

Bo3o6HoBneHNE NpenocTaBIeHUs] MyHULMNIAIBHOW YCIYI'M HAuUMHAETCsl MOocie
YCTPAHEHHsSI OOCTOATENBCTB, MOCITYKMBIIMX OCHOBAHMSIMHU [UIsl MPUOCTAHOBIICHUS
IPEIOCTAaBICHUS MYHHUIIMNAIBHONW ychmyru, ykasaHHelx B 1. 2.10.1. Hacrosmiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

MakcumanbHblid CPOK YCTPAHEHHUSI 0OCTOATENBCTB, MOCITYKUBIIUX OCHOBAaHUSAMHU
JUIsl TIPUOCTAHOBJICHUSI MPEAOCTABICHUS MYHUUMIIAIBHOM YCIyrM cocraBiisier 15
pabouux nHel. [1o ucTeueHnn JaHHOTO CpOKa yCiIyra He MpeoCTaBIsIeTCs.

2.11. OcHOBaHUs 1715 OTKa3a B MPEAOCTABICHUHA MYHUITUTIATLHOW YCITYTH.

OTcyTCcTBUS NPAaBOBBIX OCHOBAaHMWW JUIS 3aKJIIOYEHUs JOroBopa Haiima, a
UMEHHO:

- OTCYTCTBHS JOKYMEHTA Ha JKUJIOE€ TIOMEILEHUE, SBIIAIOIIETOCS OCHOBAaHUEM IS
BCEJCHMSI B JKHJIOE IOMEIIEHHE [0 JO0roBOpYy Haiima (opaep, BCTYIUBIIEE B
3aKOHHYIO CWIy pEIICHHE CyAa, peleHus aIMUHUACTpauuud MBICKOBCKOIO
TOPOJICKOTO OKpyra O MpPEAOCTaBICHUH JKWIOIO TOMEIIEHHUsS [0 JI0rOBOPY
COLIMAJIBHOTO Haiima);

- oOpallleHHs] JIMIIa, HE HMMEIOLIEro IMpaBa Ha MOJYYEHHE MYHUIUIAIbHOU
YCIIyTH.

OTka3 B MpeaoCTABICHUM MYHULMIAIBLHON yCIyru odopmiisieTcss B yCTHOM (B
X0JI€ OCYIIECTBJICHUSI KOHCYJIbTUPOBAHUS 3asBUTENS) WIM MUCbMEHHOU (opMme (Ha
OCHOBAaHHWU THCBMEHHOTO oOpalieHusi 3asBuTens). B yBemomieHun o0 oTKaze B
MPEIOCTABICHUM MYHUIMNAIBHOM YCIYTdM 3asBUTENIO YKa3bIBAIOTCS MPUYUHBI,
NOCTY>KUBIIUE OCHOBAHMEM JJIsi MPUHATUS peuieHust 00 OoTKa3e B MPEIOCTaBICHUU
MYHULIMIIAJIBHOW  YCIyrH. YBeJOMJeHHE 00 OTKaze B  MPeIoCTaBICHUHU
MYHULANAIBHOU yCiyry noanucsiBaeTcs 1upekTopoM MKV «YIKKX».

2.12. MyHuuunanbHasi yciayra HpeaocTaBisieTcsi OeciuiaTHO, 0e3 B3UMaHUs
roCy1apCTBEHHOM MOUUIMHBI WJIA UHOW TIJIaTHhI.

2.13. MakcuManbsHBIM CPOK OKHJAHUS B OuUeper TpPH HAIMYWK 3ampoca O
MPEIOCTABICHUN MYHHUIIMNAIBHOW YCIYyTH, YCIyTH, NPEAOCTaBIsEMON OpPraHOM,
yUpexACHUEM, OpraHU3alel, y4acTBYIOIIUX MPHU MPEA0CTABICHUN MyHULIUIIATBLHOM
YCIIYTH, U TIPU TIOJIyYEHUH pe3yiibTaTa MPeJOCTaBICHUS TaKON YCIyTH.

2.13.1. MakcuMaJIbHBI CPOK OXXHJAHHMS B OYEpeIu MpHU Mojayve 3asiBJICHUS
COCTaBJISIET 15 MUHYT.

2.13.2. MakcuManbHbIH CPOK OKHUIAHUS B OUepeIU MPH MOTYUYESHUH pe3ysIbTaTa
COCTaBJIsICT 15 MUHYT.



2.14, TpebGoBaHusi K TIOMENICHUAM, B  KOTOPBIX MPEIOCTABIISIOTCS
MyHUIMNIATbHAS yCIIyra, yciyra, MpeaocTaBisieMass OpraHaMM, YUYpEKICHUSIMH,
OpraHM3alMsIMH, YYacCTBYIOIIMMHU B TPEAOCTaBICHUM MYHUIUMNAIBHON YCIyTH, K
MECTY OKHMJIaHUS U TPUEMa 3asgBUTENCH, pa3MeIIeHnIo u oopmiieHU 0 nHpopmanuu
O TIOPSAJIKE MPETOCTABICHUS TAKUX YCIIYT.

2.14.1. TlomemieHne, B KOTOPOM TPEIOCTABISETCS MYHUIUTIATIbHAS YCIIyTa,
o0opyyeTcsi BBIBECKOH, cojepxkaimield MHQOpMAIMI0 O HAUMEHOBAaHUU U PEKUME
pabOTHI YUPEIKICHHUS.

2.142. Bxon B 3maHWe OO0OpyIyeTCs B COOTBETCTBUHM C TpPEOOBAHUSIMH,
00eCIeynBaOIIMMHU  OCCIPENITCTBEHHBIM JIOCTYNl MHBAJIWAOB (MAHIYC, MOPYYHH,
KHOIIKa «BbI30Ba COTPYJIHHUKa»). MecTa MpeaoCcTaBleHUs MYHUIIMNAIbHOW YCIyrd
JOJDKHBI ~ o0ecrieyrBaTh CBOOOJIHBIM  JOCTYyN  3asBUTEN K  CHEIUAINCTaM,
MPEIOCTABISAIONIUM MYHUIIUIIATEHYIO YCIIYTY.

B cnyuae, ecnu 3agBUTENb C OTrPaHUYEHHBIMH BO3MOXKHOCTSIMH HE MOXKET
MOJIHATHCSA B OTAEIN TJ€ MPEAOCTaBISAETCS MyHHUIMMNAIbHAS YCIyra, TO CIEIUATUCT
JIOJDKEH OCYIIECTBUTHh MPHEM JTOKYMEHTOB Ha IMEPBOM OJTaKe€ B CIEIHAIBHO
OTBEJICHHOM KaOWHETE Tl UMEETCs AOCTYII JUIsl JAHHOW KaTerOpUH TPakKaaH.

2.14.3. Mecta 11t O)KUIaHHS HA TIPEAOCTABICHNE WM MTOYICHUE TOKYMEHTOB
JIOJKHBI OBITH 000PYI0OBaHBI CTYJIBSIMHU, CKAMBSIMHU.

Mecra aig 3amoigHEHUs 3adBICHHS OOOpPYAYIOTCS CTYJbSIMHU, CTOJaMHU H
oOecreunBaroTCs oOpa3laMy 3asiBJICHUN U KaHUEISIPCKUMH MPUHAICKHOCTIMU.

2.14 4. [TomemeHus 111 IprieMa 3asiBUTEIICH JTOJKHBI:

- ObITh 000pyNOBaHbI HWHMDOPMAIMOHHBIMU TaOJUYKaMU (BBIBECKAMHU) C
yKa3aHUeM HoMmepa KaOuHeTa, (GaMWwIUKM, HWMEHHU, OT4YeCTBa M JIOJDKHOCTHU
CHeLMATUCTA, PeKUMa PabOThI;

- COOTBETCTBOBaTh KOM(OPTHBIM YCJIOBUSAM JUIsl 3asBUTEIEH U ONTHUMAaJIbHBIM
YCIIOBUSIM pa0OTHI CIIEIUATIUCTOB C 3aBUTEIISIMU.

2.14.5. Kaxmoe pabodee MECTO CICIUATUCTOB JOJDKHO OBITH 00OPYIOBAHO
NEPCOHAIBHBIM ~ KOMITBIOTEPOM C BO3MOXXHOCTBIO JIOCTyNa K HEOOXOJUMBIM
UHGOPMAIIMOHHBIM 0a3aM JaHHBIX, CETH MHTEPHET, MeYaTaloluM U CKaHUPYIOIIUM
YCTPOMCTBAM.

2.14.6. Mecra, mnpenHa3HAYCHHBIE [UIsI O3HAKOMJICHHMS 3asBUTENEH C
MH(OPMAIMOHHBIMUA MaTepuaiamMu, 000pyayrTcss HHPOPMALIMOHHBIMU CTEHIAMH.

2.14.7. Ha unopmManiMoHHBIX CTEHIaX B JOCTYIHBIX JIJIs1 03HAKOMJICHHUSI MECTaxX
pasMeniaercs ciaenyromnas uHpopmarus:

- oOpaselr 3aI0THEHUS 3asBJICHHS;

- BpeMsI IIpUeMa 3asiBUTEIIEH;

- TepeUeHb JOKYMEHTOB, HEOOXOAUMBIN AJIsi MPEIOCTaBICHUS MYHHUIUIATIbHOM
YCITyTH.

2.15. TlokazaTenu AOCTYIMHOCTH M KaueCTBa MYHMIIMIIAJbHOW YCIYTH, B TOM
qrclie KOJIMYECTBO B3aWMOJCUCTBUN 3asgBUTENS C JOJDKHOCTHBIMH JIUIIAMHU TIpU
MPEIOCTaBICHUN MYHHUIIUTIATBHON YCIYTH U WX MPOIOJDKUTEIIEHOCTh, BO3MOXHOCTh
NoJTydeHus: HHPOPMAIIMH O XOJIe MPEJOCTABICHUS MYHUIIUIAILHON YCIIyTH, B TOM
YHCIIe C UCTIOIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHIA.

2.15.1. IlokazarensiMu JOCTYITHOCTH MYHULIMITAJIbHON YCITYTU SBJISIFOTCS:

- HAJIMYUE Pa3IUYHBIX CIOCOOOB MONyYeHHUs MHPOPMAIUU O MPEAOCTaBICHUU
MYHUIUTIATBHOU YCITYTH;



- paBHbIC IIPaBa U BO3MOXKHOCTHU MO IMOJTYYEHHI0 MYHULMIAIBHOW YCIYTH IS
3asiBUTEJICH;

- pexum pabotei MKY  «YXKKX» oOecneunBaeT BO3MOXKHOCTh MOAAYH
3asBUTEJIEM 3afBJICHUS O MNPEIOCTABICHUM MYHMIMIIAJBHOM YCIyTH B TEUYCHHE
paboyero BpeMeHu;

- BO3MOXXHOCTh BBIOOpa criocoba oOpalleHuss U MOMYYSHHsS] MYHHUIUIATbHOM
YCIIYTH.

2.15.2. Tloka3zaTenssMu Ka4decTBa TMPEJOCTABICHHUS MYHHUITUIAIBHOW YCIYTH
SABJISIFOTCSL:

- mpodecCuoHaNIbHAs MOJTOTOBKA CHEIUAIUCTOB;

- BBICOKAsI KYJIbTypa 00CITy>KHMBaHUS 3asiBUTEIICH;

- CTPOroe COOMIOJIEHUE CPOKOB MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

- OTCYTCTBHME OOOCHOBAHHBIX ajl00 Ha HApPYIICHUS MOJOXKEHUN HACTOSIIETO
aAMUHUACTPATUBHOTO PErIIAMEHTA.

2.15.3. CooTBeTCTBHE  WCIIOJIHEHUS  AAMHUHHCTPATHBHOTO  pErjaMeHTa
TpeOOBAHMAM K Ka4€CTBY M JOCTYINHOCTH MPEJOCTABICHHUSI MYHULIMIIAIIBHON yCIyTH
OLICHUBAECTCS HA OCHOBE aHAIM3a MNPAKTUKU TNPUMEHEHHS aIMHUHHCTPATUBHOIO
periamMeHTa.

2.16. B omexkTpoHHO# (opme MpemaoCcTaBICHHE MYHUIIMINAIBHOW YCIyrd He
IIPEAYCMOTPEHO.

3. CocraB, nocj1e10BaTEJbHOCTh U CPOKHU BBINOJHEHUS] AIMUHUCTPATHUBHBIX
npoueayp, Tpe00OBaHUA K MOPSAKY UX BbINIOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOH Gopme

3.1. [locnenoBaTeNbHOCTh AAMUHHUCTPATUBHBIX MPOLEAYP NPH MPETOCTABICHUU
MYHUIUIAJBHOW yCAYTM OTpakeHa B Oyiok-cxeme (mpuiokeHune Ne 2 Kk
aJIMUHHACTPATHBHOMY PErJIaMeHTY). VICIOTHeHHe MyHUITUTIAIBHON YCITyTH BKJTFOYAeT
B c€0sl CJIEIYIONINE aJIMUHUCTPATUBHBIC MPOLETYPHI:

1) mpuem, peructparus 3adBieHus - 45 MUH,;

2) npoBepKa KOMILJIEKTHOCTH NTaKeTa JOKyMEHTOB — 1 4ac;

3) mpuHATHE peuIeHUs O MPEeIOCTaBIEHUU MYHULMUIAIBHON yciyru, aubo o0
OTKa3e B MPeAOCTaBICHUH (IMIPHOCTAHOBKE MPEAOCTABICHHUS) MYHHIIMITAIbLHON
ycrnyru — 20 MUHYT;

4) MOATOTOBKY CIEIMAIUCTOM IMPOEKTa JOTOBOpPA COLUAIBLHOTO HaliMa >KUIIOTO
rnoMernneHus — 12 mueii;

5) moamucanue aupekropoM MKV «VIXKKX» moroBopa coumaibHOro Haiima
JKHJIOTO IIOMENIECHUS — 3 JTHS,

6) perucTpanyio CHIEIUAJIUCTOM JOroBOpa COLMAILHOIO HailMma IKUJIOrO
noMeneHus, noanucanHoro aupekropom MKY «YKKX». 3aBepenue poroBopa
coIajJbHOro Haiima xuinoro noMmemnieHus, neuatbio MKY «Y)KKX» - 1 nenn;

7) noAnMcaHue A0roBopa COIUAIbHOIO HaliMa JKUJIOTO MTOMEIICHUS 3asiBUTENIEM;
BbIJIa4y 3asBUTENIO JJOTOBOPA COIMAILHOTO HaiiMa Kujaoro nomenieHus — 10 MuH.

Bropor »sk3emiurip AOroBopa COUMAJIBHOTO HaWMa JKUJIOTO ITOMEMICHUS
xpanutca B MKY «Y2KKX».

3.2. IIpuem, peructpamusi JOKyMEHTOB.

3.2.1. OcHOBaHuEM /ISl Hayajla UCIOJHEHUS aJMUHHUCTPATHUBHOM MNpPOLETYpPHI



SBJIIETCS IMYHOE OOpalleHne 3asBUTENS 110 YCTAHOBIEHHON Qopme (mpuiokeHus N
1 x HacroslmieMy aJIMUHUCTPATUBHOMY PEIVIAMEHTY) JIMOO €ro yHOJHOMOYEHHOI'O
IPECTaBUTENSA, K KOTOPOMY IMPHJIOKEHBI BCE JOKYMEHTBI, HEOOXOAMMBIC MJIst
MPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

Crennanuct npu oOpalieHUH 3asBUTENSl YCTaHABIMBAET MPEAMET OOpalleHus,
JUYHOCTh  3asiBUTENSL 10 TNPEIBbABICHHOMY JOKYMEHTY, YIOCTOBEPSIOLIEMY
JUYHOCTb, MPOBEPSAET HATUYUE BCEX HEOOXOAUMBIX JOKYMEHTOB UCXO/S U3 NMEPEUHS
JOKYMEHTOB,  YCTAaHOBJIIGHHBIX  moxamyHkTte 2.6.1. m.  2.6. Hacrosmero
aJIMUHHCTPATUBHOI'O PETJIAMEHTA.

Creuuanuct Opu JUYHOM OOpaIleHWU 3asBUTENS CBEPAET OPUTHMHAJBI C
IPEIOCTABIIEHHBIMA KOMUSMH JTOKYMEHTOB M 3aBEpSET KOIUHU CBOEH MOJIIUCHIO C
yKa3zaHueM (haMuINK, MHUIUAJIOB, 1aThl 3aBEPEHU.

[Ipy HamMuuM 3asBIEHUS U IOJHOTO KOMIUIEKTa JOKYMEHTOB CHELMAIUCT
OCYULIECTBIISIET PETUCTPALIMIO 3asIBICHUS B KHUT'E PETUCTPALUU 3asBJICHUN IPAYK/IaH.

B ciiydae ecnu 3asiBUTENEM HE MPEICTABIEHBI TOKYMEHTBI, KOTOPBIE MOTYT OBITh
MOJIyYeHbl B pEe3yJbTaTe€ MEXKBEIOMCTBEHHOIO AJIEKTPOHHOIO B3aMMOJEHCTBUS,
cnequanuct  (GOpPMHPYET MEKBEIOMCTBEHHBIM 3alpoCc B  COOTBETCTBUM  C
TpeboBanusiMu cT. 7.2 @epepanpHoro 3akoHa oT 27.07.2010 N 210-®3 «O6
OpraHu3alyy NPEeAOCTaBICHUS ITOCYJaPCTBEHHBIX U MyHUIUIIATBHBIX YCIyT».

Pe3ynbraT agMUHUCTPaTUBHON NPOUEAYpPbl - PpETUCTpalus 3asBICHUE B
YCTaHOBJICHHOM MOPSIJIKE.

BpeMmst BBINOIHEHUST aAMUHUCTPATUBHON MPOLEAYPHI MO MPUEMY 3asIBIICHUS HE
JOJDKHO MpEeBbIIATh 45 MUH.

3.2.2. IIpoBepka KOMIUIEKTHOCTHU MMAKETa JOKYMEHTOB.

OcHoBaHueM Ui Hayajla aJIMUHUACTPAaTUBHOM  NPOUEAYPBI  SIBIIAETCS
perucrpanys 3asBJICHUS B KypHAJIE PETUCTPALMH 3asBJICHUN MPaKJaH.

Cnenyasiict TpH  PacCMOTPEHUHU 3asBJICHHST W NPWIOKEHHBIX K HEMY
JIOKYMEHTOB MPOBEPSIET:

- COOTBETCTBHUE MPEICTABICHHBIX TOKYMEHTOB TPEOOBAHUSIM 3aKOHOAATENIbCTBA;

- HaJIM4YMe y 3asiBUTENS MpaBa Ha MOJyYeHne MyHUIUMNIAIbHON YCIyTH;

- Hajgu4he T[OJHOMOYMH Yy TIPEACTABUTENs, €CIU 3asBJICHUE [OJAHO
MPEICTaBUTEIIEM;

- TIEpeyYeHb JIMI, 3aPETUCTPUPOBAHHBIX B JKHJIOM [OMELIEHUU MO MECTY
KUTEIbCTBA;

- Hanuyue U0 OTCYTCTBHE OCHOBaHMM Ui OTKa3a B MPEAOCTaBICHUU
MyHULIUIAIbHOU yenyrH (1. 2.10.1. HacTosmero aIMUHUCTPATUBHOTO PETJIAMEHTA).

Pe3ynpraTroM  agMUHUCTPAaTMBHOM  NPOLEAYpbl  SBISETCS  YCTAaHOBJICHHE
CHEUAINCTOM B XOJE pAacCMOTPEHMs 3asBICHUS M MPUIOKEHHBIX K HEMY
JOKYMEHTOB HaJW4Msi JTMOO OTCYTCTBHSI OCHOBAHMM [UIsI OTKa3a 3asBUTENIO B
3aKJIFOUEHUU JI0TOBOpa HaiiMa CITy>KeOHOTO KHUJIOTO TOMELICHHUS.

Bpemst  BbIlIONHEHHMS  aJIMUHMCTPATUBHOM  NPOLEAYpPbl 1O  IPOBEPKE
KOMILJIEKTHOCTH TIaKeTa JJOKYMEHTOB COCTaBIIsieT He Oosee — 1 yaca.

3.2.3. [IpunsTue penieHus o NpeaoCTaBIeHUH MyHULIUNIATBHON yCayru, 1100 00
OTKa3¢ B TMPEAOCTaBlIeHUH (TIPUOCTAHOBKE MPEJOCTABJICHUS) MYHHUIUIAIBHON
YCIIyTH.

OcHoBaHueM JUIsl Hayaja aAMUHUCTPATHUBHOM MPOLEAYPHI ABISETCS MPOBEPKA
KOMIUIEKTHOCTH MAaKEeTa JOKYMEHTOB.



B ciyuae, ecnu 3adaBUTENb TPEAOCTABUI 3aBEAOMO HEJIOCTOBEPHBIE CBEICHUS U
JIOKYMEHTBI, THOO 00paTUIICs C 3asBJICHUEM B HEHAJUICKAIMN OpraH, TO CIEIUaTNCT
OTJIeJ]a OTKAa3bIBAET B IPEIOCTABICHUN MyHULMIIAIBHON YCIYTH.

B cnyyae, eciu 3agBUTENb K 3asABICHUIO NPWIOKWI HE BCE JOKYMEHTHI,
yKa3aHHble B NOAMyHKTE 2.6.1. 1. 2.6. HacTOAIEro aAMMHUCTPATUBHOIO PETJIaMeHTa,
CHELUAINCT OTAEJIa MPUOCTAHABIMBACT MPOLEAYPY PACCMOTPEHHS JTOKYMEHTOB M
YBEJIOMJISIET 3aBUTENS O HAJMYUU MPENSITCTBUN I MpreMa JOKYMEHTOB C IEJbIO
IPEIOCTABICHUSI  YCIIYTH, OOBACHAET 3asBUTENIO COJCP)KAHUE BBISIBICHHBIX
HEJIOCTaTKOB B MPEJICTABICHHBIX JOKYMEHTax, BO3BpallacT JOKYMEHTBI H
MpeIaraeT MPUHITh MEPBI IO YCTPAHEHUIO HEJOCTATKOB.

[Ipy Hanuuuu OCHOBAaHWW JJISI OTKa3a B 3aKJIIOYECHHHM JOTOBOpPA COLIMAIBHOTO
HaiiMa JKWJIOTO TOMEMICHUS CHEHHAINACT MOATOTABIMBAET MNPOEKT MHCHbMEHHOTO
yBEJOMIICHHSI 00 0TKa3e B MPEAOCTABICHUH MyHUIIUTIATLHON YCIYTH.

[IpoekT mnHUCHMEHHOTO yBeAOMJIeHHMs 00 OTKa3e B  MPEJOCTABICHHUU
MYHUIUOATBHOW yCIyru OQOpPMIISIETCS COTJIACHO MPMIIOkKeHUI0 N 3 K HacTosemMy
aAMUHUCTpAaTUBHOMY persiameHTy Ha Onanke MKY «VXKX» u cogepxur
CJIEAYIOIIHNE CBEICHHUS:

- CBEJICHHUSI O 3asIBUTEIIE;

- CBEJICHHUSI O KWJIOM NTOMEIICHHH;

- MPUYMHY M OCHOBAaHME [Ji1 OTKa3a B MPEJOCTABICHUU MYHUIUINAIBbHOU
YCIIYTH;

- cr1oco0 00’kaioBaHuUs MIPUHSATOTO PEIICHUS.

CnenuialiicT TOTOBUT TMCBMO B JIBYX OK3eMIUIsipax o0 oOTKase B
MPEAOCTaBICHUN MYHULIMIIATBHON YCIYTH C YKa3aHUEM OCHOBAHMI JJIsSI OTKa3a.

[loaroTOoBIEHHOE MNHCHMO HAMPAaBJSIETCS Ha NOANKUCH aupekTopy MKY
«YKKX», ¢ mocienymromen perucTpaudel B KypHAIE PETUCTPALMUA HUCXOASAIIEH
JOKYMEHTAIUU.

OnuH SK3eMIUSIp MHChbMa € OTKa30M B MPEAOCTABICHUU MYHULIMNATHHOM
YCIyTW HAmpaBiAeTCs B ajpec 3asButens. Bropoiul sk3emmuisip ocraercs B MKY
«YXKKX» g xpaHeHUus B COOTBETCTBUM C YTBEPKICHHON HOMEHKJIATYPOU JIETT.

Bpewmst BbITIOTHEHUS aIMUHUCTPATUBHOU MPOLEAYPHI MO MPUHSATUIO PEIICHUS O
MPEAOCTaBICHUA MYHULMNAIBHOW yCiayru, Jubo 00 OTKa3e B MPEIOCTaBICHUU
(IpUOCTAaHOBKE MPEIOCTABIICHMS) MYHUITUIIAILHOW YCIYTU HE JIOJHDKHO MPEBBINIATH
20 MUHYT.

3.2.4. lloaroroBka CHEUUAIMCTOM IMPOEKTA JIOTOBOPA COLMAIBHOTO HaiMa
YKUJIOTO TTIOMEIIEHUS.

JlaHHasi agMUHHCTPATHBHAs MPOLIEAypa HAYMHAETCS TMOCIE YCTAHOBJICHHS
CHEIUAIMCTOM HAJIWYUSI WM OTCYTCTBUSI OCHOBAHMU JUIsl OTKa3a B 3aKIIOYEHUU C
3asBUTEJIEM JIOTOBOPA COLMAIBHOTO HAaliMa KUJIOTO TOMEILICHHS.

[Ipu oTCYyTCTBMM OCHOBAaHMI [JI1 OTKAa3a B 3aKJIIOUYEHUH JI0rOBOPA COLMATBHOTO
HaliMa JKWJIOTO TIOMEILEHHUS, CIELHAIUCT TMOATOTAaBIMBAET MPOEKT JOr0BOpa
COLIMAJIBHOTO HaliMa HUJIOTO MOMELIEHUS.

[IpoekT moroBopa COUMAIBLHOTO HAWMa KUJIOTO ITOMEUICHUS COCTAaBIISIETCS B
JBYX 3K3EMIUIpAx U Hampasisiercs i noanucanus aupekropy MKY « YIKKX».

CpoK HWCNOJHEHHsS OaHHOW aJMUHHCTPATHBHOM NPOLENYypbl COCTaBisleT 12
pabouux JHEH.

3.2.5. Ilonnucanue agupekropom MKY «Y)KKX» noroBopa conpaibHOTO Halima



KUJIOTO TIOMEUIEHUS.

OcHoBaHueM MJisI Hayaja JaHHOM aJIMHHUCTPATUBHOW MPOLEAYPHI SIBISAETCA
HanpasieHne aupekropy MKY  «YIKKX» noaroroBieHHOro CHenruaIucToOM
JIOrOBOPa COUAIIBHOTO HAaMa JKUJIOTO TTOMEIIEHUS .

JIoroBop COIManbHOrO HaMa KWJIOrO0 MOMEIIECHUS MOAMUCHIBAETCS TUPEKTOPOM
MKY «YKKX».

MaxkcuMasbHBI CPOK aIMUHUCTPATUBHOM MPOIENypbl COCTaBiseT 3 pabounx
JTHSL.

Pe3ynbTaToM aiMHUHUCTPATUBHOW MPOLIEAYPHI ABISETCA MOAMUCAHUE JOTOBOPA
COIIMAJIbHOTO HaliMa >KHJIOr0 MOMEIICHUS.

3.2.6. Peructpamusi CHeNMAIMCTOM JOTOBOpa COLMAIBHOrO HailMa KUJIOTO
noMeneHus, noanucanHoro gupekropom MKY «YIKKX». 3aBepenue poroBopa
COLIMAJILHOTO HaMMa xmiioro rmomMemieHus rneuarbio MKV «YIKKX».

OcHoBanueM I Hayajda QJMUHUCTPATUBHOM  NPOLIEAYPHI  SIBISETCS
noanucanne aupekropoM MKY «YXKKX» mnoroBopa conpampHOro Hanima >KHIJIOTO
MTOMEIICHUS.

[TonnmucaHHbli  JTOTOBOP  COUMAIBHOTO  HaliMa  KWAJIOTO  MOMELICHHS
PETUCTPUPYETCS CIELUATMCTOM B PEECTPE IOTOBOPOB.

3aperucTpupoOBaHHbIA  JOTOBOP COIMAIIBHOTO HaiiMa KWUJIOTO IOMEIICHUS
3aBepserca neyatbio MKY «Y2KKX».

MakcumanbHblid CPOK aJAMUHUCTPATUBHOIO NEWUCTBHS coOcCTaBisieT 1 pabouwmii
JICHb.

Pe3ynpratomM aIMHHUCTPATUBHOIO JCWUCTBUS SIBJISIFOTCA PETUCTpauus U
3aBEpEHUE 1€YATHIO IOT0BOPA COLMAIBHOIO HakMa KUJIOTO IIOMELICHHUS.

3.2.7. Tloanucanue J0roBOpa COLMAILHOIO HailMa J>KWJIOrO IOMEIICHUS
3asBUTEJIEM; BbIauy 3asiBUTENIO I0r0OBOPA COLMAIBHOIO HAaMa KUJIOTO ITIOMEIIEHUS.

ITocne perucrpauvu M 3aBEPEHUsT NEYATHKO JOTOBOpPa COLMAIBHOIO Hanma
YKUJIOTO TIOMEIICHUS CTICIUATIUCT YBEIOMIIACT 3asIBUTEIIS IO KOHTAKTHOMY TeleoHy
0 TOTOBHOCTH JIOTOBOPa U HEOOXOIMMOCTH €T0 MOAIMUCAHUS CO CTOPOHBI 3aIBUTENS U
MOJTy4YECHUS.

3asBUTENb MOAMUCHIBAET JBa OHK3EMIUISIpa JIOTOBOpa COLMAJIBLHOTO Haiima
JKAJIOTO TOMEIIEHUS, OJUH U3 KOTOpbIX ocTaeTcsi B MKY «YIKKX».

JloroBop conManibHOTIO HalMa >KUJIOTO MOMEIIEHUS BBIAACTCS 3asBUTENIO B JICHb
€ro NOANUCAHUS 3aBUTEIIEM.

MakcumanbHbIN CPOK BBITIOTHEHUS JEHCTBUS cocTaBisieT He Oosee 10 MUHYT.

Pe3ynpraTom agMHUHUCTPATHBHOIO JAEHUCTBUS SABJSETCS Bblladya 3asBUTEIIO
MOAIKUCAHHOTO, 3apPETUCTPUPOBAHHOrO M 3aBepeHHOro neyatbto MKY «YXKKX»
JIOrOBOPa COLUAIIBHOTO HAaMa JKUJIOTO ITOMEIIEHUS.

3.3. OcoOeHHOCTH BBITIOJHEHUS AJAMUHUCTPATUBHBIX Mporeayp depes MAY
MI'O «M®IL]».

3.3.1. 3aaBuTEND, C LUENBIO MOTYYECHHUS] MyHULIUIIAIIBHOW YCIYTH MPENOCTABIISET
B MAY MI'O «M®IL]» 3asBieHue.

B cinyuae ecim 3agBieHHE NMPENOCTABIACTCS MPEACTABUTEIEM 3asBUTENSA, TO K
3asBJICHUIO  MPWIAraroTcsi  JOKYMEHThI,  TMOJATBEPXKAAIOMIME  MOJHOMOYMS
MPEICTABUTEIISL.

3.3.2. Cneumnanuct MAY MI'O «M®I» nepenaet 3asBienue B MKY «YKKX»
B TEUYEHUE JIHS, CIEAYIOIIETO 3a JHEM MPUHATHUS 3a8BJICHUS U COOTBETCTBYIOIIUX



JOKYMEHTOB 10 aKTy-Iepeiayuu.

3.3.3. Cnenuanuct MAY MI'O «M®IL]» BripaBe 0TKa3aTh 3asBUTEIIO B IPUEME
JOKYMEHTOB B CIy4asiX, YKa3aHHbIX B MYHKTE 2.9 HACTOSILEro aJIMHUHHCTPATUBHOIO
perjiaMeHTa.

3.34. C uenpl0 MPENOCTABIECHMS peE3yJibTaTa MYHULUNAIBHON YCIyTH
cnequanuct oraena neperpaer B MAY MI'O «M®L» pe3yabTaT nmpenocTaBieHUs
MYHUIUIATBHOM YCIIYTH MO aKTy-TIEpEeAayu.

3.3.5. Pesynprar mnpemocraBieHHs MyHHIMNansHOW yciayru MAY MIO
«M®DILI» nnepenaet 3as1BUTEIIIO.

4. ®opMbI KOHTPOJIA 32 HCTIOJTHEHNEM aIMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Texymmuii KOHTPOJb 3a COOJIOJICHHEM IIOCJIEAOBATEILHOCTH JEHCTBUH,
yKa3aHHBIX B paszfeie 3 HaCTOSIIEr0 aJMHUHHUCTPATUBHOTO pErjiaMeHTa, IpH
IIPEAOCTABIEHUA MYHHULMIAIBHOM YCIYTH OCyHIECTBIIeTCA aupekropom MKY
«YKKX», 3amecturenem nupekropa MKY «YIKKX» n HauanpHUKOM OTzENa.

4.2. KoHTpOnp 3a MOJHOTOM M KAadyeCTBOM MPENOCTABICHUS MYHULIHNAIBHOU
YCIYyTM BKJIIOYAaeT B ce0s NPOBEACHUE IIPOBEPOK, BBHISBICHHUE MU YCTPAHCHHUE
HAPYLWICHUN TOpSAKAa MW CPOKOB TMPEIOCTABICHUS MYHHUIMIIAIBHON  YCIIYTH,
pacCMOTPEHUE 3asBICHUM B XOAE MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH,
COJIEp KallliX >KaJoObl Ha pelleHus, NeucTBusa (Oe3neiicTBue) coTpyaHukoB MKY
«YXKX». [IpoBepka mNOTHOTHI M Ka4€CTBA MPEAOCTABICHUS MyHULIMTIATLHOU YCIyTH
OCYIIECTBIISIETCSI B COOTBETCTBUU C JICMCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoi
denepanum.

4.3. IIpoBepka MOXeT OBITH IJIAaHOBAs M BHeIUIaHOBas. [IpoBepka Takke MOXKET
MPOBOAUTHCSA MO KOHKPETHOMY 3asIBJICHUIO 3asIBUTEIIA.

[IpoBenenrne TMIAHOBBIX MPOBEPOK OCYUIECTBISIETCSS B  COOTBETCTBUU C
YTBEPKIECHHBIM IpakoM, HO HE PeXKe OJHOTO pas3a B rojl.

BrenianoBbIe MPOBEPKU MPOBOJATCA MO OOpPAILLEHUSM 3asiBUTENEH ¢ Kaiobamu
HAa HapylICHWE HUX IMpPaB M 3aKOHHBIX HHTEPECOB B XOJ€ MNPEAOCTABICHUS
MYHUIMIIAIBHON YCIyTM, a TakKe€ Ha OCHOBAHWM JIOKYMEHTOB W CBEICHUH,
YKa3bIBAIOIIMX HA HAPYIIEHWE UCIOJHECHUS HACTOALIETO aIMUHUCTPATUBHOIO
periJaMeHTa.

B xoz1e miaHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

- TMpOBEpsETCS 3HAHWE OTBETCTBCHHBIMHM JIMIIAMH TpeOOBAHUI HACTOSIIETO
aIMUHHUCTPATUBHOTO periiaMeHTa, HOPMAaTUBHBIX MIPaBOBBIX aKTOB,
YCTaHABIMBAIOIMINUX TPEOOBAaHUS K MPEIOCTABICHUIO MyHUITUTIATHHON YCIIYTH,

- TMpOBEpseTCS COONIOACHUE CPOKOB M TIOCIICIOBATEIIBHOCTH HCIIOJHCHUS
aIMUHUCTPATUBHBIX MTPOLIEYD,

- BBISIBISIIOTCSL HAPYUIEHHS NIPAB 3asBUTEIICH, HEIOCTATKH, JIOMYLICHHBIE B XOI€
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH.

4.4. OtBerctBeHHOCTh HOJKHOCTHBIX Jull MKY «YKKX» onpenensiercs B
COOTBETCTBUM C JEUCTBYIOIIMM 3aKoHOHATeabCTBOM Poccuiickon denepamuu. 1o
pe3ysibTaTaM MPOBEACHHBIX MPOBEPOK B CIy4Yae BBISBICHUS HAPYIIEHUW MOPSAJKA U
CPOKOB TMPEAOCTABICHUS MYHHIUIIAIBHON YCIYTd OCYIIECTBIISIETCS MNPUBJICUCHUE
BUHOBHBIX JIMI[ K JUCHUIUIMHAPHOW OTBETCTBEHHOCTH B COOTBETCTBUM C
JIEUCTBYIOIIMM 3aKOHOAATeNIbCTBOM Poccuiickon denepanumu.



4.5. 3asBUTENU MOTYT COOOLIMTH O HAPYIIEHWHW CBOMX IMpPaB MU 3aKOHHBIX
WHTEPECOB,  MPOTUBONPABHBIX  PEIICHUSX, JEHCTBUSIX WU  Oe31eHCTBUU
noipkHOCTHBIX  Jiur  MKY  «YIKKX», HapymeHnn IIONOKEHHMM HAaCTOSIIETO
aIMUHUCTPATUBHOTO pETJIaMEHTa, HEKOPPEKTHOM TIOBEJACHUU WM HapyIICHUU
CITy>K€OHOM ATUKH.

4.6. CoobmieHue 3asBUTENS] O HApPYIIEHWH MPEJOCTaBICHUS MYHHUIIUIAIbHON
YCIyTU JOJHKHO COAEPKATh CIEAYIONYI0 HHPOPMAIHIO:

- (hamunmro, WMs, OTYECTBO 3asBUTENS (HAMMEHOBAHUE IOPUIUYECKOTO JIHIA),
€ro MECTO JKUTENLCTBA WU NPEObIBAHNUS;

- HAUMEHOBAHHE OpraHa, JOJKHOCTh, (PaMIIHIO, UMSI M OTYECTBO CHEIHAINCTa
(mpu  Hanmuuuu uWHOpMaNMM), pelieHue, aeucTBue (O0e3MEeUCTBHE) KOTOPOIO
HapyIlIaeT paBa ¥ 3aKOHHbBIE UHTEPECHI 3asIBUTEIS;

- CyTh HapyIIEHHBIX IIPaB U 3aKOHHBIX UHTEPECOB, MPOTUBONPABHOIO PEIICHUS,
nercTBus (0e31eUCTBIA);

- CBelleHUsI O crmocobe MH(POPMHUpPOBAHUS 3asABUTENS O MPUHATHIX MeEpax IO
pe3yabTaTaM pacCMOTPEHUS €r0 COOOIICHMS.

5. locyneOHblii (BHeCyaeOHbII) MOPSI0K 00:KAT0BAHUS PellieHUH U
AercTBUi (0e31elCcTBHSA) OPraHa, NPeAoCTABJIAIOIIECI0 MYHHIUNIAIBHYIO YCIYTY,
a TaKiKe UX JOJKHOCTHBIX JIMIL

5.1. Undopmanus nis 3aMHTEPECOBAHHBIX JIMI] 00 MX IMpaBax Ha JOCYyIeOHOE
(BHEeCcyneOHOE) 0O’KalloBaHWE pelieHud W JeWCcTBUN (0e3MeMCTBUS), TPHUHSATHIX
(ocylIEeCTBIISIEMBIX ) B XOJI€ MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

5.1.1. 3asgBuTens BIpaBe B J0CYyAcOHOM (BHECYJeOHOM) MOpSJIKE 00XKajIoBaTh
nevctBus (0e3deiicTBME) U pEIICHUs, NPHUHATHIC (OCYIIECTBISIEMBIE) B XOJE
MPEIOCTABICHUSI MyHUITUTIATHHON YCIIYTH.

5.1.2. JlocynebHoe (BHecyneOHOE) o0O0XajloBaHUE pEIICHUHM U JeUCTBUMN
(6e3neiictBust) gosmKkHOCTHBIX JUll MKY «Y2KKX», ocyiiecTBiasieTcss B COOTBETCTBUU
c ®enepanbabiM  3akoHoM ot 27.07.2010 N 210-®3 "OO6 opranuzauuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX 1 MYHHIIMITAIGHBIX YCIIYT", a TakyKe HACTOSIIAM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

5.2. Ilpeamert nocyneOHOro (BHECY1€OHOTO) 00XKATOBAHUS.

5.2.1. IlpeameroM nocyaeOHOTO (BHECYAEOHOT0) OO0XajloBaHUS 3asBUTEIIEM
SBJISIFOTCSL pelieHus u aeiicTBus (6e3aeiicTBue) nomkHOCTHRIX JUIl MKY «YIKKX»,
MPUHSATHIEC (OCYIIECTBISIEMBIE) B XO/I€ MPEOCTABICHNS] MYHUIIUITAIbHON YCITYTH.

5.2.2. 3asBUTENb MOXKET OOPATUTHCS C KAIOOOU B CIEAYIOMIUX CITydasix:

1) mHapymeHuss CcpoKa pETUCTpalMi  3asBJICHUS O MPEIOCTABICHHUH
MYHULIUNIAIBHOW YCIIYTH;

2) HapyIIeHHs CPOKa MPEAOCTABICHUS MYHUITUTIATLHON YCITYTH;

3) TpeboBaHMs y 3asIBUTENSA JOKYMEHTOB, HE TIPETYCMOTPEHHBIX HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccurickon ®enepanuy, HOpPMaTUBHBIMU IIPABOBBIMU aKTaMU
KemepoBckoit 0071acTH, MYHHIIMITAIBHBIMUA TPABOBBIMH aKTaMH MBICKOBCKOTO
TOPOJICKOTO OKpyra Il TPEJOCTABICHHUS MYHHUIUNAIBHOW YCIyTH, HACTOSIIAM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM;

4) oTkaza B MpUEMe JTOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPEITyCMOTPEHO
HOPMATUBHBIMM TMpPaBOBbIMU akTaMu Poccuiickoii ®exnepanuu, HOPMATHBHBIMU



paBOBbIMU akTaMu KemepoBckoil 001acTH, MyHULIMIIAJIBHBIMUA [TPABOBBIMU aKTaMHU
MBICKOBCKOIO TOPOJCKOr0 OKpyra JUisi NPENOCTABICHHUs MYyHULUIAIBHOW YCIIYTH,
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM, Y 3asIBUTEIS;

5) oTkaza B MpeAOCTAaBIEHUA MYHULMIIAJIBLHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE INPEIyCMOTPEHB HOPMATUBHBIMHU IPaBOBbIMU akTamMu Poccuiickon denepanum,
HOPMATHBHBIMH MPAaBOBBIMU akTaMu KemepoBckoil 0051acT, MYyHHIMNAIbHBIMU
NPaBOBBIMM aKTaMH MBICKOBCKOTO TOpPOJACKOTO OKpyra i MpeIoCTaBICHUS
MYHULUMIATBHON YCIYTH, HACTOAIMM aIMUHUCTPATUBHBIM PETIIAMEHTOM,;

6) TpeOOBaHUS BHECEHMs 3asBUTEJIEM MPU MNPEJOCTABICHUM MYHHUIMIIAIBLHOU
yCIyI'M IUIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMHM IIPABOBBIMH aKTaMH
Poccuiickoii ®@enepaniid, HOPMATHBHBIMM TIPaBOBBIMU akTamMu KemepoBCKOH
o01acTy, MyHULIMIIAJbHBIMU IIPABOBBIMU aKTaMU MBICKOBCKOIO TOPOJCKOTO OKpyra
JUISL TIPENOCTABICHUS MYHHULMIIAIBHOM YCIIYI'HM, HACTOSIIMM aIMUHUCTPATHUBHBIM
pErIaMeHTOM;

7) otkaza MKY «YXKX», ero [I0KHOCTHOrO JHIA B HCHPABJICHHUH
JOMYUIEHHBIX OINEYaTOK M OMMOOK B BBIIAHHBIX B PE3YJbTAaTe MPEAOCTABICHUS
MYHUIMOAIBHOW YCIYyTrd JTOKYMEHTax JIH0O0 HAapyIIEHHs YCTAHOBJIEHHOIO CpOKa
TaKUX UCIIPABJICHUMN.

5.3. HcuyepnbiBaomuii MNepeyeHb CIy4aeB, B KOTOPBIX OTBET Ha XaJloOy
(IpeTeH3u0) He JaeTCs:

5.3.1. OcHoBaHus Uil OTKa3a B PACCMOTPEHUU KaIOObI:

1) B )xanobe He yka3aHa (haMUIIUs 3asIBUTEIIS, HAPABUBILIETO Kajno0y, U ajapec,
110 KOTOPOMY JOJKEH OBITh HAlpaBJIeH OTBET, - OTBET HA kKaJI00y HE JTaeTcs;

2) B xanobe coaepkarcs HELEH3YpHbIE JIMOO OCKOPOMTENbHBIE BBIPAKEHUS,
YTPO3bl KU3HU, 3I0POBbI0 U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YIEHOB €ro
CeMbH, - Takas ajoba octaeTcs 0e3 OTBETa IO CYLIECTBY MOCTaBICHHBIX B HEM
BOIPOCOB M 3asBUTEINIO, HANPABUBLIEMY >Kajo0y, cOOOIIaeTcs O HEeIOMyCTUMOCTU
3JI0yNOTPEOICHUS IPABOM;

3) TeKCT *ano0bl HE MOAAAETCS MPOUYTEHHUIO, - OTBET Ha KalloOy HE AaeTcs, O
YeM B CEMHUJHEBHBI CPOK CO JHS MOCTYIUIEHHS >KaJIoObl COOOIIAETCs 3asiBUTEINO,
HalpaBUBILIEMY >kKajnoly, eciu ero QamMuiaus M TMOYTOBBIM aapec MNOANAI0TCs
MPOUYTEHUIO.

5.3.2. Ecau B xajiobe COIEpKUTCS BOMPOC, HA KOTOPBIM 3asgBUTEIIO
MHOTOKpPATHO JaBAJIUCh MHUCbMEHHBIE OTBETHI MO CYLIECTBY U MPHU 3TOM B KajoOe He
OPUBOJATCS  HOBBIE JOBOABI WM  OOCTOSTENbCTBA, JOJDKHOCTHOE  JIUIIO,
YIOJHOMOYEHHOE Ha PacCMOTPEHHUE >KaloObl, BIpaBe TMPHUHATh pEIIEHUE O
0€30CHOBATEIILHOCTH OYEPEIHOTO OOpalleHus] U NPEKpalleHUH TMEPernucKH ¢
3asgBUTENIEM IO JJAHHOMY BONPOCY INpPH YCIOBHH, YTO yKa3aHHas jkajo0a U paHee
HampaBJIsieMble KaJI0Obl HANPABISUIUCH OTHOMY M TOMY K€ JOJKHOCTHOMY Jinity. O
JTAHHOM PEILLEHUH YBEIOMJIISICTCS 3asBUTENb, HAITPABUBIIHM kKano0y.

5.3.3. B ciydae ecny IpU4HHbL, 10 KOTOPBIM OTBET I10 CYIIECTBY MOCTABICHHBIX
B ’Kaj100€ BOIPOCOB HE MOT OBITH J1aH, B TIOCJIEIYIOIIEM ObLIIM YCTPAHEHBI, 3asIBUTENb
BIIpAaB€ BHOBb HAaNpaBUTh JKaIO0y B COOTBETCTBYIOLIMWA OpraH MECTHOIO
CaMOYIIPaBIIEHUS WU TOHKHOCTHOMY JIUILY.

5.3.4. OcHoBaHMS i1 TNPUOCTAHOBICHHS B PACCMOTPEHHUM  KAJIOObI
OTCYTCTBYIOT.



5.4. OcHoBaHusl Ui Hadajlla NpoLeAyphl J0cyneOHOro (BHeCYyaeOHOrO)
00aoBaHUsl.

5.4.1. OcHoBaHuMeM Jid Haudajlia MOPOUEAYpPbl A0CyaeOHOro (BHECYIeOHOrO)
00KaJlOBaHUSI SABJIACTCS TMOCTYIJICHUE B NHChbMEHHOM Qopme Ha OyMakKHOM
Hocutesne, B anekTpoHHON ¢Gopme B MKV «YXKKX», nubo agmMuHHCTpaIuio
MBICKOBCKOTO TOPOJICKOTO OKpyTa *)ajoObl Ha AeicTBUA (O€31eiiCTBIE) U PEIICHMS,
OCyIIeCTBIsieMbIe (IPUHATHIC) B XOJI€ MPEAOCTABICHHUS] MyHUIIUIAIBHON YCIIYTH.

5.4.2. Kanoba goymKHA COAEPKATh:

1) HamMeHOBaHHME OpraHa, MNPEJOCTABISIIONIEIO0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBISIONIET0 MYHULUMNAIBHYIO YCIYTY, JHOO
CHEIUAINCTa, PEIICHUS U IeUCTBU (0e31elCTBIE) KOTOPBIX 00KATYIOTCS;

2) daMunro, uMs, OTYECTBO (TOCIEIHEE - MPU HAJIWYWHU), CBEJICHHUS O MECTE
YKUTEIHCTBA 3asBUTENS - (PU3NUYECKOTO JIMla JTMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HaXOXKJEHUS 3asBUTENS - IOPUIMYECKOro JMIa, a Takke HoMmep (HoMepa)
KOHTaKkTHOTO TenedoHa, MOYTOBBIN ajpec, MO0 KOTOPBIM JIOJDKEH OBITh HaIlpaBJICH
OTBET 3aABUTEITIO;

3) cBeneHus 00 0OKaTyeMbIX PEIICHUSX M JCUCTBUSX (O€3/1eCTBUM) OpraHa,
MPEIOCTABIAIONIETO0 MYHHUIIUIAIBHYIO yCIyry, JOJDKHOCTHOTO JIMIIa OpraHa,
MIPEIOCTABIISIONIEIO MYHULIUTIATBHYIO YCIYTY;

4) nmoBoABI, HA OCHOBAaHUHU KOTOPBHIX 3aABUTENh HE COTJACEH C PEIICHHEM U
nerctBueM (0e31eliCTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHHUIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO  JIMLA OpraHa, MPEeJOCTaBISIOMIEr0 MYHHULMIAIBHYIO YCIYTY.
3asiBUTEJEM  MOTYT  OBITh  MPEJCTaBICHBI  JOKYMEHTHl  (IIpU  HAJIWUYHH),
MOJITBEPKJAIOLIUE JIOBOJIbI 3asIBUTEIIS, JIMOO UX KOIIHU.

5.4.3. XKanoba mokeT OBITH HamNpaBJICHA IO MOYTE, a TaKKE MOXKET ObITh
MPUHSATA TIPU TUYHOM TIPUEME 3asIBUTEIIS.

5.4.4. )Kanoba nmomaercs B OpraH, MpeoCTaBUBIINN MYHUIIMIIAIILHYIO YCIYTY, B
NUCbMEHHOW QopMe, B TOM 4YHCIE€ TMpPU JTUYHOM IMpHEME 3asgBUTENS, WIH B
AIIEKTPOHHOM BHUJIE.

5.5. [IpaBa 3auHTEpECOBAHHBIX JIUI] HA MOTYYEHUE HHPOPMALIUU U TOKYMEHTOB,
HEO0OXOAMMBIX /JI1 000CHOBAaHHUS U PACCMOTPEHHUS KaJI00bI (IPETEH3HH).

5.5.1. 3asgBuTenu MMEIOT MPABO Ha MOJy4YeHUE HUHPOPMALMH U JOKYMEHTOB,
HEOOXOIUMBIX JJ1s1 00OCHOBAHUS U PACCMOTPEHHUS KaTOOHI.

5.5.2. 3agBuTENN UMEKOT NPABO 3HAKOMUTHCS C TOKYMEHTAMU M MaTepUaJlaMU,
KaCalolMMUCS paCCMOTPEHUS ’KaJlo0Obl, €CJIM ATO HE 3aTparuBaeT MpaBa, CBOOObI U
3aKOHHBIC MHTEPECHI APYTHUX JIUI] U €CITU B YKa3aHHBIX JIOKYMEHTaX U MaTrepuaiax He
COJIEPKATCsl CBENICHUS, COCTABIISIIOIINE TOCYJApPCTBEHHYIO WJIM MHYIO, OXPaHSEMYIO
dbeneparbHBIM 3aKOHOM TalHYy.

5.5.3. Jlns oOOCHOBaHMSI M PACCMOTPEHHS >KaIOObl 3aMHTEPECOBAHHBIC JINIIA
UMEIOT TIPABO TPEJICTABIATH JIOMOJHHUTEIbHBIE TOKYMEHTHI M MaTepHaibl JHUOO
oOpaiatbesi ¢ Mpoch0oi 00 MX UCTPEOOBAHUH.

5.6. JIOJDKHOCTHBIE JTUIA, KOTOPHIM MOXET OBITh aJpecoBaHa jkamola Ha
peuenus u aeiicteus (0e3aeiictBust) nupekropa MKY «YKKX»:

1) I'naBa MBICKOBCKOT'O TOPOJICKOTO OKpyTa:

- 1o ajgpecy: 652840, r. Meicku, yi. CepadumoBuya, 4;

- 4epe3 HHTEPHET-MPHUEMHYI0 OQUIMAIBHOTO CaiTa  aJMUHHUCTPAIIH
MBICKOBCKOT'O TOPOJICKOTO OKpyra www.myskiadmin.ru;



- B XOJI€ JIMYHOTO IIPUEMA.

2) llepBbiii 3amecTuTENb TJaBbl MBICKOBCKOIO TOpPOACKOTO OKpyra Iio
TOPOJICKOMY XO3SMCTBY U CTPOUTEIIHCTBY:

- 1o azapecy: 652840, r. Mpicku, yi. Cepadumonuya, 4;

- Yepe3 MHTEPHET-MPUEMHYI0 O(HUITMATBHOTO caiiTa aIMUHUCTpAIlMU TOpoja
www. myskiadmin.ru;

- B XOJI€ JJUYHOTO IIpUeMa.

5.7. Cpoku paccMOTpEeHHUS K00 (TIPETCH3UN ).

5.7.1. XKamob6a, mocrynuBmas B MKY «VYXKX», nubo amMuHHCTpaIuio
MBICKOBCKOT'O TOPOJICKOTO OKPYTa, MOJJIEKUT PACCMOTPEHUIO TOJKHOCTHBIM JIMIIOM,
HAJICJICHHBIM MMOJTHOMOYHSIMH 10 PACCMOTPEHUIO kKajlo0, B TeueHue 15 pabouux nnHewn
CO JIHSI €€ PETUCTPALIUH.

5.7.2. B cnydae oOGxanoBanusa oTkaza MKY «YXKX», momkHOCTHOro nuia
MKY «YXKX» B mnpueme HOKYMEHTOB Yy 3asBUTENS JIMOO B HCIPABICHUU
JOMYIIICHHBIX OMNEYaTOK M OIIMOOK WM B ciydae OOKaJIOBaHHUS HapyIICHUS
YCTAaHOBJICHHOT'O CPOKa TAKUX HCIIPABIECHUH - B Te€UEHUE 5 pabouyux JHEH CO JHS ee
perucTpauu.

5.8. PesynbTaT nocyaeOHOro (BHECYAEOHOr0) 00kajaoBaHUS MPUMEHUTEIIBHO K
KKJ0M npoueaype MO0 MHCTAHIIMU 00KaJIOBaHHUS.

5.8.1. Tlo pesynbratam paccmoTpenus xkamodosl MKY «YKKX» npunumaer
OJIHO M3 CJIEAYIOIINX PEIICHUN:

1) ynoBnerBopsiet xxanoly, B TOM yucie B GopMe OTMEHBI IPUHATOTO PEIICHHUS,
uctpasieHus ponymeHHbIXx MKY «YKKX» onedatok u ommbOOK B BBIIAHHBIX B
pe3ysibTare TMPEAOCTaBICHUS MYHULUNAIBHOM YCIYrM JIOKYMEHTaxX, BO3BpaTa
3aSBUTENII0  JICHEXKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMU I1paBOBbIMU akTtamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
paBOBBIMHU aKkTaMu KemepoBCKoO#l 00JacTH, MYHUIIMITAIbHBIMU TTPABOBBIMHU aKTaMU
MBICKOBCKOI'O TOPOICKOTO OKPYTa, a TAK)KE€ B MHBIX (POpMaXx;

2) OTKa3bIBAET B yIOBJICTBOPEHUU KaTOOHI.

5.8.2. He no3aHee IHs, CIEIYIOWIETO 3 THEM NPUHATHS PEIICHUS], YKa3aHHOTO B
NoANnyHKTe S5.8.1 HACTOAIIETO0 AaJAMUHHCTPATUBHOIO PETJIAMEHTA, 3asSBUTEIIO B
MUCbMEHHON (opMe HampaBisIeTCSI MOTHUBUPOBAHHBIM OTBET O pe3yJibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.9. JKamoba wmoxxer OBITH HampaBlieHa 10 TmouTe, dYepe3 MOII, ¢
UCIIOJIb30BAaHUEM HMH(POPMAIIMOHHO-TEIEGKOMMYHUKAIIMOHHOW cetn  "HHTepHet",
opurmmanpHoro caiita MKY «YXKKX», emuHoro moprana TrocCyIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYr JHUOO pPErHMOHAJbHOTO TMOpTajlia TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, a TaKKe MOXKET OBIThb MPUHSTA TPH JUYHOM TpPUEME
3asIBUTEJIA.

[TepBblii 3aMECTUTEIb TJIABbI
MBICKOBCKOT'O TOPOJICKOTO OKpyTa
10 TOPOJICKOMY XO3SIMCTBY U CTPOUTEIBCTBY B.B. Ky3nenos



ITpunoxenue N 1

K aIMUHUCTPATUBHOMY PErJIAMEHTY

10 MPEIOCTABICHUIO MYHUITUTIATLHON YCIIyTH
"3akiroueHue JOroBOPOB COIMATILHOTO
HailiMa JKWIBIX HOMEIICHUN

MYHHUIIUIAIBHOTO XUioro ¢ponaa"

Hupektopy
MKY «¥YnpaBneHue )KWINIIHO — KOMMYHAJIBHOTO XO3SIIICTBA
MBICKOBCKOTO TOPOJICKOTO OKpYTa»

oT

(bamums, UMs1, OTYECTBO)

anpec: r. MbIcky,

KOHTaKTHBIN Tele(OoH:

3AYBJIEHUE

[Ipomry 3akiIOYNATH CO MHOW JJOTOBOP COIIMAJIBHOIO HaiMa KHAJIOTO
MTOMEIIEHHUSI, PACIIOI0KEHHOTO IO aAPeCy:
,
MPEIOCTABIEHHOTO Ha OCHOBAHWH pEIICHUS (PACTIOPSHKEHMSI, TOCTAHOBIICHHS)
aAMUHUCTpPAL MBICKOBCKOTO rOpoACcKoro okpyra ot " " r.N .
Cornacue BceX COBEpPUIEHHOJIETHUX YJIEHOB CEMbH:

1) =, , HE BO3paXxkaro X
(®HO) (moamucek)

2) 1, , HE BO3paXxkaro X
(®UO) (moamucs)

3) 1, , HE BO3paXxkaro X

Cornacue y10cToBepsIO
Cnenuanuct
nara

MIIT
JlaTta [MTonmuce 3asgBurens




[Tpunoxenue N 2
K aIMUHACTPATUBHOMY PETJIAMEHTY

0 MPEOCTABICHUIO MyHHUITUTIATHHOU YCIIYTH
"3akiIr04eHue JOrOBOPOB COIMATIBHOTO

HaiiMa JKWIBIX HOMEIICHUN
MYHHUIIUAIBHOTO KUIOTO oHaa"

BJIOK-CXEMA

HPEJOCTABJIEHSI MYHHHHHAHLHQﬁ YCIIVTU "3AKJIIOYEHUE JOTOBOPOB
COLMAJIBHOT'O HAMMA XWJIBIX IIOMEINEHNY MYHUIIUITAJIBHOI'O JKMJIOI'O ®OHJA "

[lpyeM 3adaBJIeHUA C HEOOXOOMMEIMM IOOKYMEHTAaMM CIEeLMaJIMCTOM;
IIPOBEpPKa 3adBJICHMA UM INIPUIIOXEHHEIX K HeMy IOKYMEHTOB,
perucrpanmnda 3adBJIEHMA B KHUT'e permMcrpalnn 3asaBJIEHUN I'baXxIlaH

T
\/

PaCCMOTpeHMe ClieuMaJimMCTOM 3BaABJIEHUA UM INPeICTAaBJIEHHBIX
IJOKYMEHTOB

T
\/

T
\/

YCTaHOBJIEHO HaJIMuMe OCHOBAHUM
OJig OTKa3a B NIPeIOCTaBJIEHUMU
MYHULIUIIAJIbHOM YCJIyTHU

YCTaHOBJIEHO OTCYTCTBME OCHOBAHUM
OJig OTKa3a B NIPeIOCTaBJIEHUMU
MYHULIUIIAJIbHOM YCJIYyT'U

T
\/

T
\/

IIpoeKTa IIMCBMEHHOI'O YyBEIOMJIEHUA

[TooroToBKa CHeluuaJlucTOoOM

06 oTkaze B npengocTaBJIeHUN

\/

[TooroToOBKAa CIelunuaJlucTOoOM
IpoeKTa OOTroBOpa COLMAJIBHOT'O
HaMMa .

|
\/

[NoponucaHme gupexkTopoM MKY «YXKX»

ZJOT'OBOpa CcoLuMaJIbHOI'O Haﬁma, |

HaMMa CIIeluMaJIM3VMPOBAHHOIT'O XMJIOT'O IIOMEUEeHMA WMIIN
yYyBEeIOOMJIEHUA 06 oTkaze B npengocTabBJIeHUN MyHMHMHaHbHOﬁ YCIIyI'n

|
\/

PePMCTpaHMH crneuyasimcroM JororBopa COLMaJIbHOI'O HaMMa |

XKXMJIOT'O

IIoMelleHMA WIIN

3aBepeHue ngorosopa nedarsin MKY «YXKX»

yBemoMyieHMsa OO0 OTKaszse B NpelOoCTaBJIEHUM MYyHMUIMIAJBHOW YCJIYyIH; 1

T
\/

[lognmcaHmMe norosopa
HalMMa XWMJIOTO IIOMEIEeHUSa 3aagBUTEJIEM U

COoLUMaJIbHOTO HamMa, '
BEIIAUa €ro

3agBuTeN0 IMbO HalpaBJieHMe (BbIOada) 3adBUTENI0 yBeIOMJIEHUS

o6 oTkaze

B IIpenoCTaBJICHUN MyHMHMHaHbHOﬁ YCIIyI'mn




[Tpunoxenune N 3

K aIMUHUCTPATUBHOMY PErJIAMEHTY

10 MPEIOCTABICHUIO MYHUITUTIATLHON YCIIyTH
"3akiIroueHue JOrOBOPOB COI[UATIBLHOTO
HailiMa JKWIBIX HOMEIICHUN

MYHHUIIUIAIBHOTO XWIoro ¢oumaa"

(®UO 3asgButens)

(anpec)

N D 20 T

YBenomieHue
00 OTKa3e B MPEJOCTABICHUH MYHULIUITAJIbHON yCIyTH "3aKItoueHue
JIOTOBOPOB COLMATIBHOTO HaliMa >KMJIbIX MOMENIEHU MYHUIIMIAIBHOTO
xujoro ponmga "
Ha Bame 3asBnenne ot " "
MKY «YIXKX», 4T0 B COOTBETCTBUHM C

20 1., peructpaiuoHHBIN N

(YkazaTb HOpMY aJIMUHUCTPATUBHOTO PErIaMEHTA)
Bam oTka3aHO B 3aKJIIOUYEHHH I0TOBOPA COLHAIBHOTO KHIJIOTO TMOMEIICHHS,
PACIIOJI0KEHHOT0 TI0 a/Ipecy:
0 CJEAYIOIIUM OCHOBAaHUSIM:

9

(Yka3aTh MpUYHHBI OTKA3a)

OTka3 B MpenoCTaBICHUN MYHHIIMITAILHOW YCITYTH «3aKI0YeHHE TOTOBOPOB
COLIMAJBPHOTO HaiMa JKUJIBIX TMOMEMICHUH MYHUIUIMAIHHOTO >KHIUIITHOTO
dbonma», Moxer ObITh BaMmu 00xanoBaH B J0CYA€OHOM U Cy1€0HOM TOPSJIKE.

Hupexktop MKV «YXKKX»

(moamuce) (pacmm@poBKa MOIMUCH)



